CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
SARA VIET NAM Pic lap - Tu do - Hanh phic

Sé: 79/2021/SRA

V/v: Nghi quyét HDQOT ban hanh

Quy ché CBTT
Ha Npi, ngay 01 thang 12 ndm 2021

Kinh giti: - UY BAN CHUNG KHOAN NHA NUGC;
- SO GIAO DICH CHUNG KHOAN HA NOL

Tén cong ty: CONG TY CO PHAN SARA VIET NAM

M3 chirng khoén: SRA

Dia chi tru s& chinh: Biét thy 35 BT5 KDT Phdp van Tur Hiép, phudng Hoang Liét, quin Hoang Mai,
TP Ha Noi.

Dién thoai: 04 66863602

Nguoi thuc hién cng bd thong tin: Pham Thi Minh Thu

Pia chi: Biét thy 35 BT5 KDT Phép vén T Hiép, phuong Hoang Liét, quan Hoang Mai, TP Ha Ni.

Dién thoai (di dong, co quan, nha riéng): 04 66863602

Loai thong tin cong bd: [_]24 gio bit thuong [ ] theo yéu cau [_] dinh ky

N&i dung thong tin cong bd (*):

Thuc hién viéc cong bb théng tin theo Thong tu sb6 96/2020/TT-BTC ngay 16/11/2020 cua B Tai

chinh, Cong ty C5 phan Sara Viét Nam xin bdo cdo Quy Uy ban va Quy So vé Nghi quyét HDQT ban
hanh Quy ché Cong bd thong tin clia Cong ty.

Théng tin trén di dugc Chung toi ddng tai trén trang thong tin dién tr cua Cong ty vao ngay
01/12/2021 tai dia chi:

http://sara.com.vn/quan-he-co-dong/

Cong ty Cb phan Sara Viét Nam cam két nhimg thong tin dugc cung chp trén day la trung thyuc va
chinh xéc.
Trin trong cim on!
Noi nhén: SARA VIET NAM
- Nhu trén. > NGUOT ¥RNQUYEN CBTT
- Luu VP. '
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Add: Biét the 35 BT5 KDT Phap Van Tir Hiép, Phiugng Hoang Liét,
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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
SARA VIET NAM Poc lap — Ty do — Hanh phic
$6:0144.12021/NQHDQT/SRA Ha Néi, ngay (4. thang 42 nam 2021

NGHI QUYET
HOI PONG QUAN TRI CONG TY CO PHAN SARA VIET NAM
(V/v Ban hanh Quy ché cong bo théng tin cia Cong ly Cd6 phan Sara Viét Nam)
Can cir .
- Ludt doanh nghiép 56 59/2020/QH14 ngay 17/06/2020 va cac van ban hudng ddn thi hanh ;
- Ludt chirng khodn s6 54/2019/QH 14 ngay 26/11/2019 va cac van béan hurdng dan thi hanh ;
- Théng tw 96/2020/TT-BTC ciia Bé Tai chinh ngay 16/1 1/2020 hueomg ddin cong bé thong tin
trén thi trueong chieng khodn ;
- Diéulé Congly Co phcfn Sara Viét Nam ;
- Cdn cir Bién ban hop Hoi dong quan iri s6442/2021/BBHDQT/SRA ngay G #2021,

QUYET NGHI :
Piéu 1: Ban hanh kém theo Nghi quyét nay la “Quy ché cong bd thong tin cia Cong ty Cb phan
Sara Viét Nam™. (Dinh kem Quy ché cong bo thong tin cia Cong ty C 6 phan Sara Viét Nam,).
Piéu 2: Nghi quyét nay co hiéu lyc ké tir ngay ky va la co so dé tién hanh viéc cong bd thong
tin cia Cong ty C4 phin Sara Viét Nam.
Pidu 3: Cac thanh vién HDQT, Ban kiém soat, Ban Téng Giam dbc Cong ty, cac phong ban

chtic nang lién quan chiu trach nhiém thi hanh nghi quyét nay./.

Noi nhén: T.M/ HOI DONG QUAN TRI
- HPQT, BKS. BTGD:
- UBCKNN, HNX, Website;

- Luu VP.HDOT.
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Qudn Hoang Mai, Thanh phd Ha Noi, Viét Nam

Website: sara.com.vh

ving ban g4n 0dv cbng nghé

BSARA

20ny ban dbn ddu chng nghé

QUY CHE CONG BO THONG TIN

CONG TY CO PHAN SARA VIET NAM

(Ban hanh theo Nghi quyét 56 0144/2021/NOHDQT/SRA ngay 0l /42./2021 cia HPQT Cong ty Co
phan Sara Viét Nam) _

Ha Néi, thang 12 ndam 2021
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QUY CHE CONG BO THONG TIN
CONG TY CO PHAN SARA VIET NAM

Cin cir:

L.

Luat doanh nghiép s6 59/2020/QH14 ngay 17/06/2020 (“Luét doanh nghigp”’) va céc vin
ban huéng dén thi hanh;
Luét chimg khoan s 54/2019/QH14 ngay 26/11/2019 (“Luét Chirng khodn™) va cdc vén ban
hudng dan thi hanh;
Thong tu 96/2020/TT-BTC cua Bg Tai chinh ngay 16/11/2020 hudng dan cong bd thong tin
trén thi trudng ching khodn (“Théng tu 96”);
Pidu 16 Cong ty Cé phin Sara Viét Nam (sau ddy goi tat [a “Cong ty”).

MUC PiCH CUA QUY CHE

Quy ch'é cong bé thong tin nay (“Quy ché”) dugc ban hanh nhim tudn thi céc quy dinh vé )
cong bo thong tin trén thi trudng chimg khoan 4p dung vdi Cong ty va cac nha dau tu thude doi
tugng cong bd théng tin duge quy dinh trong:

II.

III.

o Théng tu 96;
e Quyché CBTT cua S¢ giao dich chig khodan; va

e Céc quy dinh khic cuia phép luét Viét Nam lién quan dén viéc cong b thong tin c6 hiéu
luc vao tung thoi diém.
CHU VIET TAT TRONG QUY CHE.

e BTGD: Ban Téng Gidm dbc

e CBTT: Céng bb thong tin

¢ SGDCK: S giao dich chirmg khodn Viét Nam

e TCTLKCK: Téng cong ty luu ky va b trir chimg khodn Vigt Nam
o UBCKNN: Uy ban Chimg khoén Nha nudc

e HDQT: Hoi ddng quan tri

pOI TUQONG CONG BO THONG TIN

Quy ché nay dugc ap dung cho céc déi tugng sau day:

1.
2

Cong ty.

Chﬁ tich HDQT, tl"tanh vién HPQT, nguoi dai dién theo phap ludt, Téng Gidm dép, Ph(?
Téng Gidm doc, K€ toan trudng va céc chirc danh quan 1y tuong duong do Dai hgi dong co
d6ng bau hodc HDQT bé nhiém; Trudng Ban kiém soét va thanh vién Ban kiém soat, Thanh
vién Uy ban kiém todn ndi bg; thu ky Céng ty; ngudi phu trdch quan tri Cng ty, nguoi duge
ty quyén céng bd thong tin (sau day goi tat 1a “Ngudi Noi BY”) va ngudi c6 lién quan cia
Nguoi Noi Bg.

Cb dong 16n, nhém ngudi c6 lién quan s¢ hitu tir 5% trg 1én s ¢ phiéu c6 quyén bidu quyét
cta Cong ty.

Cé déng, nhom ngudi ¢6 lién quan mua vao dé s& hitu tir 5% trds 16n sb cb phin c6 quyén
biéu quyét cuia Céng ty.

T4 chirc, ¢4 nhan thyc hién chao mua cong khai cb phiéu ctia Céng ty.

Pé 1am rd, tai Quy C}‘lé ndy, “Ngudi ¢6 lién quan” ¢é nghia la td chirc, c4 nhan theo quy
dinh tai khoan 46 Diéu 4 Luat Chirg Khoan.
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IV. NOIDUNG QUY CHE.

1. Nguyén tic CBTT

I.1. Viéc CBTT phai dy du, chinh xdc, kip thoi theo quy dinh cta phap luét. Viéc cong b
théng tin c4 nhan bao gbdm: Ciin cudce cong dén, chung minh nhén dén, HY chiéu cdn hiéu
lyc, dia chi lién lac, dia chi thudng trd, s6 dién thoai, so fax, thu dién tir, s6 tai khoan giao
dich chirng khoén, s6 tai khoan luu ky ching khodn, s6 tai khoan ngén hang, ma sb giao
dich cta nha déu tu nudce ngodi, to che kinh té ¢6 vén déu tu nude ngodi s¢ hiru trén 50%
vén didu 16 chi duge thuc hién néu ca nhan d6 dong y.

1.2. Béi tuong CBTT phai chiu trach nhi¢m trude phép luat v& noi dung théng tin cong bé.
Trudng hop c6 sy thay d6i noi dung thong tin da cong bé, dbi tugng CBTT phai cong bé
kip thoi, ddy dt néi dung thay d6i va Iy do thay ddi so véi thong tin da cong bé trude do.

1.3. Céc ddi tugng CBTT khi cong bb théng tin phai dong thoi bdo cdo UBCKNN va SGDCK
noi ching khoén d6 niém yét, dang ky giao dich vé ngi dung théng tin cong b6, bao gbm
day du quy dinh tai muc 1.1 néu trén va cic d6i tugng CBTT khong dong ¥ cong khai cac
thong tin ndy thi phai giri UBCKNN va SGDCK 02 ban tai liéu, trong d6 01 ban bao gdm
ddy du thong tin c nhan va 01 ban khéng bao gbm théng tin c4 nhan d¢& UBCKNN va
SGDCK thuc hién c6ng khai thong tin.

1.4, Viéc CBTT cua té chirc phai do ngudi dai dién theo phap ludt hodc nguoi duge uy quyér_l
CBTT thuc hién. Viéc CBTT ctia ca nhan do ¢4 nhan tu thuc hién hodc iy quyén cho to
churc hodc c4 nhan khac thuc hién.

1.5. Céc déi tugng CBTT c6 tréch nhigm bio quan, luu gitr thong tin da cong bd, bao céo theo
quy dinh tai Quy ché nay nhu sau:

(i) Céc thong tin céng bé dinh ky, théng tin vé& viéc dang ky cong ty dai ching phai
duge luu gitt dudi dang van ban (néu c6) va dir ligu dién tur tbi thiéu 10 nam. Céc
thong tin nay phai dugc luu gitf va truy cép dwoc trén trang thong tin dién tir cla déi
tugng CBTT téi thidu 13 05 nam;

(i)  Céac thong tin céng bd bit thudmg, theo yéu cAu hoic cac hoat dong khac phai dugc
luu gift va truy cép dugc trén trang thoéng tin dign fir cua d6i twong CBTT téi thiéu
1a 05 ndm.

2. Ngon ngir cong b thong tin.

2.1, Ng6n ngit théng tin cong b trén thi trudmg chimg khoan la Tiéng Viét.

2.2. Viéc CBTT bing tiéng nuée ngodi khong bét budc nhung c6 thé khuyén khich 4p dung.

3. Ngudi thyc hién cong b6 théng tin ciia Cong ty:

3.1. Ngudi dai dién theo phép ludt hodc ngudi duge Uy quyén CBTT (sau dy goi chung la
“Ngudi CBTT”) cua Céng ty chiju trach nhiém CBTT theo quy dinh.

3.2. Nguoi dai dién phap lut phai chiu tréch nhiém vé tinh ddy du, chinh x4c va kip thoi vé
thong tin do ngudi duge ty quyén CBTT cong bb. Trudmg hop phit sinh sy kign CBTT ma
tAt ca ngudi dai dién phap luat va ngudi duge uy quyén CBTT déu ving mit thi thanh vién
gitr chirc vu cao nhét cia BTGP ¢6 trdch nhiém thay thé thuc hién CBTT. Trudng hop c6
hon 01 nguwi gilt chirc vu cao nhét, c4c thanh vién con lai cia BTGD phai thye hién bau
hotc chi dinh 01 ngudi chiu trdch nhiém CBTT.

3.3. Cong ty phai bdo cdo hodc bao cdo lai thong tin vé Ngudi CBTT cho UBCKNN va SGDCK
trong thoi han 24 gidy ké tir khi viée chi dinh, uy quyen hoic thay d6i ngudi thyre hién CBTT
¢6 hiéu luc. Noi dung thong tin bao cdo vé& ngudi thyuc hign CBTT theo quy dinh tai Thong
tu 96.
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Phwong tién bao cdo, CBTT
Phuong tién bao cdo, CBTT:
Trang thong tin dién tir (website) ciia Cong ty;
Hé théng CBTT ctia UBCKNN;
o Trang théng tin dién tir cia SGDCK, phuong tién CBTT khéc theo Quy ché cua
SGDCK;
e Trang thong tin dién tir cia TCTLKCK;
e Cé4c phuong tién thong tin dai chung khéc theo quy dinh phép luét (béo in, bao dién
t,...)
Ngudi CBTT va céc ca nhan/b) phan duge phéan cong thyc hién CBTT cua Cong ty thong
qua cdc phuong tién bao cao, CBTT tai Muc 4.1 néu trén phai dam bao nguyén téc:
e Chiu trach phiérr} béo mat thong tin dang ky bao gém: tén truy cdp, mét khéu va cac
théng tin cén thiét khac dé dang nhép va thyc hién CBTT;
e Thyc hién CBTT theo diing huéng din cia UBCKNN, SGDCK va/hoiic TCTLKCK.

Cung cép thong tin cho céc phuong tign thong tin dai ching: Céc thong tin dugc cung cap
cho cdc phuong tién thong tin dai chiing dudi cdc hinh thic nhu: tra 101 phong vén, bai viét,
théng tin bing c4c hinh thic khéc...lién quan dén ndi dung CBTT cua Cong ty phai la thong
tin da dugc BTGP phé duyét.

Trudng hop nghia vy CBTT phat sinh trong ngdy nghi, ngay 1& theo quy dinh phép ludt,
Céng ty thue hign CBTT trén trang thong tin dién tir (website) cia Cong ty va thuc hién day
di nghia vu CBTT theo quy dinh phap ludt vao ngay lam vige lién sau ngdy nghi, ngay I€.

Céch thirc béo cdo, CBTT trén hé thong CBTT cua UBCKNN, phuong tién CBTT cua
SGDCK thuc hién theo huéng dan cia UBCKNN, SGDCK.
Ché d bdo cdo va cong bd thong tin.
Céng ty thuc hién ché d6 bdo cédo va CBTT trong cac trudng hop sau:
i.  CBTT dinh ky theo quy dinh tai Muc I — Phy lyc 1 dinh kém quy ché nay.
ii. CBTT bét thudong theo quy dinh tai Muc II — Phy lyc 1 dinh kém quy ché nay.
iii. CBTT theo yéu ciu theo quy dinh tai Muc III — Phy lyc 1 dinh kém quy ché nay.
iv.  CBTT vé céc hoat dg‘)ng khéc cua cong ty dai ching theo quy dinh tai Muc IV — Phu
luc 1 dinh kém quy ché nay.
Ché d6 bao cdo, CBTT cua céc dbi tuong khac theo quy dinh tai Phy lyc 2 dinh kém quy
ché nay.
Quy trinh c¢ong b6 thong tin
Quy trinh CBTT ctia Céng ty dugc thuc hign theo cdc bude nhu sau:
Budc 1. Cung cip thong tin

i.  Khi phét sinh cac thong tin phal cong bé theo quy dinh, cdc bo phan lién quan thude
Cong ty phai ngay lap tirc gii thong tin dén Ngudi CBTT hogc Ban/Phong phu trach
viéc CBTT theo thdi gian quy dinh cho timg loai théng tin can phai céng bd;

ii.  Céc bd phén, ca nhén c6 lién quan phai thye hién ddm bao dung cic quy dinh hi¢n
hanh vé thoi gian ndp bdo cdo, vin ban tai ligu CBTT cho UBCKNN, SGDCK,
TCTLKCK va CBTT trén cic phuong tién thong tin dai ching.
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6.2. Bude 2. Xit ly thong tin
Khi nhén dugc théng tin do cdc bd phén co lién quan cung cép, Ngudi CBTT/Ban/Phong
phu trach bd phan CBTT thyc hién theo trinh tu:
i.  Kiém tra thong tin;
ii.  Déi chibu véi cac quy dinh vé CBTT;
iii.  Soan thao van ban CBTT theo quy dinh ctia phdp ludt.
6.3. Bude 3. Trinh BTGD phé duyét
i.  Ngudi CBTT/Ban/Phong phu trach b phén CBTT trinh Ban lanh dao ciia Céng ty
xem xét, phé duyét ndi dung CBTT;

ii.  Sau khi ndi dung thong tin da dugc phé duyét, Ngudi CBTT thyc hién cong bé theo

quy dinh.
6.4. Buéc 4. Bao cdo va CBTT
i.  Ngudi CBTT gui vin ban CBTT de‘,:n UBCKNN, SGDCK, TCTLKCK (tuy theo yéu
céu cua loai thong tin can cong bo), dang tai ndi dung CBTT trén trang thong tin
dién tir ciia Cong ty theo dting yéu cau vé ni dung va thoi han CBTT theo quy dinh
cuia phép ludt;

ii.  Céc by phan lién quan dd cung cép thong tin ¢6 trach nhi¢m kiém tra ngay va thong
béo cho Ngudi CBTT néu phat hién thong tin d& cong bo khong chinh xéac dé kip
thoi diéu chinh.

(Luu y: Cde théng tin trén phai dwoc giti cho UBCKNN, SGDCK, TCTLKCK (tuy theo yéu
cAu ctia loai thong tin cAn cdng bd) triede khi CBTT trén cde phuong tién thong tin dai chiing
khdc).

6.5. Buéc 5. Bdo quan va luru trit thong tin
Théng tin sau khi da thyc hién bdo cdo va CBTT s& dugc luu trit tai Cong ty theo quy dinh
ctia phép luét dé phuc vy tham khao, tra ctru va doi chiéu khi cén thiét cha cac nha dau tu.

7. Tam ho#n céng bd thong tin

7.1. Cong ty dugc tam hoén CBTT trong trudng hop vi nhing 1y do bat kha khéng (thién tai,
hoa hoan, dich bénh...)

7.2. Céng ty phai bdo cdo UBCKNN, SGDCK vé viéc tam hoéin CBTT ngay khi xdy ra su kién,
trong d6 néu rd ly do cua viéc tam hoén CBTT, déng thdi cong bo vé vige tam hodn CBTT.

7.3. Ngay sau khi d& khic phyc dugc tinh trang bét kha khang, ddi tugng CBTT c6 trdch nhi¢ém
cong bd ddy du cac thong tin ma trude d6 chua cong bo theo quy dinh ctia phép luét.

8. Triach nhiém cia Ngudi CBTT

8.1. Ngudi CBTT ¢ trach nhiém thyc hién nghia vu CBTT cua Cong ty theo quy dinh tai Quy
ché nay va quy dinh cuia phép luét.

8.2. Nguoi CBTT ¢6 trach nhiém thyc hién nghia vu CBTT mét cach cén trong, trung thyc, tréch
nhiém, mén cén.

9. Tréch nhiém cung cip théng tin ciia cic by phin, ca nhin c¢6 lién quan

9.1. Ngudi CBTT trong pham vi chirc ning ctia minh, dinh ky don dbc cac bo phin, ¢4 nhan lién
quan cung cip théng tin theo néi dung Quy ché nay.

9.2. Trudng cac Phong Ban cé lién quan chiu trach nhiém vé tinh chinh xdc, kip thoi cla céc
thong tin cung cap cho Ngudi CBTT.
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9.3. Viée CBTT lién quan dén' HPQT/BTGD thi van phong HDQT chiu trach nhiém theo doi
nghia vy CBTT va cung cép thong tin cho Nguoi CBTT.

10. Hi¢u lue Quy ché

10.1. Quy ché nay co hiéu luc ké tir ngay duge HDQT thong qua.

10.2. Chu tich HPQT ¢o quyén stra ddi, bd sung Quy dinh nay phi hop voi nhu cu thue té vé
cong tac CBTT va/hodc cdp nhét cac thay doi ciia phép ludt dé sua doi va/hodc bd sung
tuong ung vé‘i ndi dung Quy ché nay cho phu hop. Néu ¢ sy miu thudn gilta cac quy dinh
trong Quy ché nay va cic quy dinh cua phép luét (dugc stra doi theo timg thoi ky), cac quy
dinh ctia phap ludt s€ duge wu tién ap dung.

10.3. BTGD, cac Phong/Ban, can bd, nhn vién trong Cong ty va cac cd nhén, td chirc lién quan
c6 trach nhiém thuc hién nghiém tic Quy ché nay.

10.4. Trong qua trinh thyc hién, néu co kho khéan va/hodc vudng méc dé nghi phan anh kip thoi
dé dugc hudng dan va/hodc gidi quyet.

18.5. E}ét ¢t vAn d& nao lién quan cong tac CBTT clia Cong ty khong dugc quy dinh trong Quy
ché nay s€ dugc quy dinh bai phap luét lién quan ctia Vigt Nam veé nghia vy cong bo thdng
tin, Quy ché CBTT ciia SGDCK va céc vén ban phap ludt lién quan.

TM:-HQI PONG QUAN TRI
e G QUAN TRI
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