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CONG TY CO PHAN DO HQP HA LONG CONG HOA XA HOQI CHU NGHIA VIET NAM

HA LONG CANNED FOOD JSC. Péc lap - Tw do — Hanh phitc
SOCIALIST REPUBLIC OF VIETNAM

Indepedence — Freedom — Happiness

Sé/No.: 01/2022/QCNB-CAN Hai Phong, ngay/dated 25/1/2022

QUYET D|NH/ DECISION
Vé viéc ban hanh Quy ché céng bé théng tin
Regarding the issuance of Information disclosure Regulation

HQI DPONG QUAN TR|
CONG TY CO PHAN DO HOP HA LONG
BOARD OF MANAGEMENT
HA LONG CANNED FOOD JOINT STOCK CORPORATION

- Can cr Luat doanh nghiép s6 59/2020/QH14 ngay 17 thang 6 nam 2020 (‘Ludt Doanh
Nghiép”),

Pursuant to Enterprise Law No. 59/2020/QH14 dated June 17, 2020 (‘Law on Enterprise’);

- Can ctr Luat chirng khoan sé 54/2019/QH14 ngay 26 thang 11 nam 2019 (‘Ludt Ching
Khoan’);

Pursuant to Securities Law No. 54/2019/QH 14 dated November 26, 2019 (“Securities Law”);

- Can ctr Nghi dinh sb 155/2020/NB-CP ngay 31 thang 12 ndm 2020 quy dinh chi tiét thi hanh
mot sb diéu clia Luat Chirng Khoan;

Pursuant to Decree No. 155/2020/ND-CP dated December 31, 2020 on elaboration of some
Articles of the Law on Securities;

. Can ctr Thong tw sb 96/2020/TT-BTC ngay 16 thang 11 ndm 2020 hwéng dan cdng bé théng
tin trén thi trwé'ng chirng khoan;

Pursuant to Circular No. 96/2020/TT-BTC dated November 16, 2020 providing guidelines on
disclosure of information on securities market;

- Can ctr Thong tw sé 116/2020/TT-BTC ngay 31 thang 12 ndm 2020 hwéng ddn mot sé diéu

v& quan tri Céng Ty ap dung dbi véi Cong Ty dai ching tai Nghi dinh sé 155/2020/ND-CP
ngay 31 thang 12 ndm 2020 cia Chinh phl quy dinh chi tiét thi hanh mot s6 diéu cia Luét
Chirng Khoan;
Pursuant to Circular No. 116/2020/TT-BTC dated December 31, 2020 on guidelines for
implementation of some articles on administration o public companies in the Government's
Decree No. 155/2020/ND-CP dated December 31, 2020 elaborating some articles of the
Securities Law;

- Cé&n c Théng tw sb 118/2020/TT-BTC ngay 31 thang 12 n&m 2020 hwéng dan mét sb néi
dung vé chao ban, phat hanh chirng khoan, chao mua céng khai, mua lai cb phiéu, dang ky
cong ty dai chiing va hty tw cach cong ty dai chiing;

Pursuant to Circular No. 118/2020/TT-BTC dated December 31, 2020 providing guidance on
offering and issuance of securities, tender offer, share repurchase, registration and delisting
of public companies;

- Can ct Diéu lé cGia Céng Ty cb phan D4 hép Ha Long;

Pursuant to Charter of Ha Long Canned Food Joint Stock Corporation;

- Can ctr Nghj quyét s6 02/2022/NQ-HDQT/NQ-HDQT ngay 25/1/2021 ctia H6i Ddng Quan Tri
Céng Ty Cé phan Db Hép Ha Long;

Pursuant to Resolution No. 02/2022/NQ-HPQT/NQ-HDQT dated 25/1/2021 of the Board of
Management of Ha Long Canned Food Joint Stock Corporation,



QUYET DINH/ DECIDING:

Piéu/Article 1. Ban hanh kém theo Quyét dinh nay “Quy Ché Céng B6 Théng Tin” clia Céng Ty Cb
Phan Db Hop Ha Long/ Issuing the “Information Disclosure Regulation” of Ha Long Canned Food Joint
Stock Corporation enclosed herewith.

Diéu/Article 2. Quyét dinh nay co hiéu lwc ké tir ngay ky va thay thé cac van ban c6 néi dung twong
ty da ban hanh trwéc day/ This decision shall come into effect from the execution date and replace
issued documents providing the same contents.

Diéu/Article 3. Téng giam dbc, cac ca nhan, bd phan lién quan thudc Céng Ty Cé Phan B4 Hop Ha
Long chiju trach nhiém thic hién ding néi dung Quy ché ban hanh/ Chief Executive Offcier, relevant
personnel and departments of Ha Long Canned Food Joint Stock Corporation is obliged to implement
the Regulation hereunder.

Noi nhén: TM. HOI BPONG QUAN TR
- Nhw Diéu 3;

- HPQT, BGBH;

- Ban Kiém Soat;

- Lwru: HCNS, TCKT.
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CONG TY CO PHAN DO HQP HA LONG CONG HOA XA HOI CHU NGHIA VIET NAM

1.1

1.2

(a)

(b)

(c)

HA LONG CANNED FOOD JSC. Déc lap - Tw do — Hanh phiic
SOCIALIST REPUBLIC OF VIETNAM

Indepedence — Freedom — Happiness

QUY CHE CONG BO THONG TIN
CONG TY CO PHAN DO HOP HA LONG
INFORMATION DISCLOSURE REGULATION
HA LONG CANNED FOOD JOINT STOCK CORPORATION

CHUONG I. QUY DINH CHUNG
CHAPTER |. GENERAL PROVISIONS

Pham Vi Ap Dung
Scope Of Appplication

Quy ché cdng bé théng tin (“Quy Ché") nay quy dinh viéc t& chirc va thyrc hién cong bb théng
tin trén thj tredng chirng khoan Viét Nam cia Céng Ty Cé Phan D& Hop Ha Long theo quy
dinh phap luat.

This Information Disclosure Regulation ("Regulation”) regulate the implementation of
information disclosure in Vietnamese securities market of Ha Long Canned Food Joint Stock

Corporation under the applicable law.

Quy Ché nay dwoc ap dung cho cac ddi twong sau day:
This Regulation are applicable to the following subjects:

Céng Ty Cb phan Dd hop Ha Long;
Ha Long Canned Food Joint Stock Corporation;

Nha du tw thude déi twong cong bd théng tin theo quy dinh phap luat.
Investors subject to disclose information as prescribed by law.

T4 chirc, ca nhan khac c6 lién quan.
Other relevant organizations and individuals.

Muc Dich
Aims

Dam bao tuén thd quy dinh phap luat, chuén myc céng b thong tin trén thj trwong chirng khoan dwoc
quy dinh, nhung khéng gi¢i han tai:

To ensure the compliance with provisions of laws, standards of information disclosure on the securities
market as prescribed in, but not limited to:

(a)

(b)

Théng tw s6 96/2020/TT-BTC ngay 16 thang 11 ndm 2020 hwéng dan cong bé thong tin trén
thi trwdrng chirng khoan (“Théng fw 96”);

Circular No. 96/2020/TT-BTC dated November 16, 2020 providing guidelines on disclosure of
information on securities market (“Circular 96”);

Quy Ché cdng bé théng tin tai S& Giao dich Chirng khoan Ha Noi (“HNX"); va
Hanoi Stock Exchange ("HNX”) Information Disclosure Regulation; and
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(h)

Cac quy dinh phap luat khac lién quan dén viéc cong bé théng tin cé hiéu Iwc vao tirng thoi
diém.
Other provisions of laws relating to information disclosure are effective from time to time.

Giai Thich Tir Ngir Va Chir Viét Tt Trong Quy Ché
Definitions and Abbreviations In Regulation

Trong Quy Ché nay, céc tir nglr dwdi day dugc hiéu nhuw sau:
Terms in this Regulation shall be defined as follows:

“Céng Ty” la Cong Ty C6 phan Db hop Ha Long.
“Company” means Ha Long Canned Food Joint Stock Corporation.

“Cé Pong Lén” 1a cb dong s& hiru tlr nAm phan tram (5%) tré 1én sé cb phiéu cé quyén biéu
quyét ciia Cong Ty.

“Major Shareholders” mean shareholders own five percent (6%) or more of the Company’s
voting shares.

“Cé phiéu c6 quyén biéu quyét ciia Cong Ty” la cd phiéu ma theo d6 nguwdi s& hivu cod
quyén biéu quyét ctia Coéng Ty.

“Voting shares of Company” means shares whom owners shall have the right to vote of
Company.

“Ngay céng b théng tin” la ngay théng tin xuét hién trén mét trong cac phwong tién cong bd
théng tin quy dinh tai Diéu 7.1 Théng tw 96.

“Disclosure Date” means the date on which the information appears on one of the information
disclosure media as prescribed in Article 7.1 of Circular 96.

“Ngay bao cao” la ngay gli fax, gtri qua thw dién tr, ngay thong tin dwoc tiép nhan trén hé
théng cong bé thdng tin clia Uy ban Chirng khoan Nha nuwéc, phwong tién céng bé thong tin
clia S& Giao dich Chirng khoan hodc ngay Uy ban Chirng khoan Nha nwéc, S& Giao dich
Ching khoan nhan dwoc van ban bao cao tuy theo thdi diém nao dén trwéc.

‘Reporting Date” means the date on which information is sent by fax or email, or the date on
which information is received on the media of the State Securities Commission (SSC) and
Stock Exchange Department (SED), or the date on which SSC and SED receive written report,
whichever comes first.

“Ngay thwe hién giao dich chirng khoan” Ia ngay duwoc xac dinh theo quy dinh tai Diéu 3.11
Théng tw 96.

“Securities Transaction Date” means date as detemined in accordance with Article 3.11
Circular 96.

“Ngay hoan tat giao djch chirng khoan” 1a ngay dwoc xac dinh theo quy dinh tai Diéu 3.12
Théng tw 96.

“Completion Date of securities transaction” means date as determined in accordance with
Article 3.12 Circular 96.

“Nha dau tw thudc dbi tweng cong bd théng tin” 13 cac ca nhan, td chirc dwoc quy dinh tai
Diéu 3.3 Théng tw 96.

‘Investors subject to disclose information” mean individuals, organisations as prescribed
in Article 3.3 of Circular 96.
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“Ngwei C6 Lién quan” la ca nhan, td chirc co quan hé véi nhau dwgc quy dinh tai Diéu 4.46
Luét Chirng khoan.

“Related Persons” mean individuals, organisations having relations together as prescribed in
Article 4.46 of Securities Law.

“Nguw&i Noi Bo” 1a nguoi gite vi tri quan trong trong bé may quan tri, diéu hanh clia Céng Ty,
dwoc quy dinh tai Diéu 4.45.a) Luat Chirng Khoan.

“Insiders” mean persons holding important positions in the management of the Company as
prescribed in Article 4.45.a) of Securities Law.

Chir Viét T4t Trong Quy Ché
Abbreviations in Regulation

UBCKNN: Uy ban Chirng khoan Nha nwéc
SSC: State Securities Commission

TTLKCK: Trung tam lwu ky chi*ng khoan
VSD: Vietnam Securities Depository

SGDCK: S& Giao dich chirng khoan
SED: Stock Exchange Department

DHBCH: Pai Hoi Bdng Cd Pong
GMS: General Meeting of Shareholders

Nguyén Tic Céng Bé Théng Tin
Information Disclosure Principles

Viéc cong bb thong tin phai do Nguwdi Cong Bé Thong Tin thwe hién, d@m bao tuan thi cac
nguyén tac cong bd théng tin quy dinh tai Diéu 4 Théng tu 96.

The Information Disclosure is performed by the Discloser, and to comply with the principles as
prescribed in Article 4 of Circular 96.

Céng Ty cb trach nhiém c6 trach nhiém bao quan, lwu gitr théng tin da céng bd, bao cao nhw
sau:
The Company shall retain the information disclosed or reported as follows:

Céc théng tin céng b dinh ky, thong tin v& viéc dang ky céng ty dai chiing dwgc Cong Ty lwu
trir dw&i dang van ban va/hodc dir liéu dién t&r v&i thei han téi thiéu 10 nam. Cac théng tin nay
dwoc lwu gilr va cé thé truy cap dwoc trén trang thong tin dién tlr clia Céng Ty téi thiéu 1a 05
nam;

Information periodically disclosed and information about registration of public companies shall
be retained in the form of hard copy and/or soft copy for at least 10 years. These information
must be retained and accessed on Company website for at least 05 years;

Cac théng tin cong bé bét thudng, theo yéu cAu hodc cac hoat ddng khac ciia Cong Ty duwoc
Ieu gitr va c6 thé truy cap dwoc trén trang thong tin dién ttr cia Cong Ty tdi thidu 1a 05 nam.
Information disclosed on ad hoc basis or on-request or other activities of Company shall be
retained and accessed on Company website for at least 05 years.

Ngé6n Ngir Cong Bé Thong Tin
Information Disclosure Language
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Ng6n ngi cong bd théng tin trén thj tredng chirng khoan ciia Céng Ty la tiéng viét va co thé
sir dung ngdn ngir Tiéng anh.

The language of information disclosure on the securities market of the Company shall be
Vietnamese and may be English.

Viéc cong b théng tin bang tiéng Anh dugc the hién ddng thoi trén cdng thong tin dién tir
clia SGDCK va trén trang thong tin dién tir ciia Cong Ty. Trwdong hop céng b théng tin bang
tiéng Viét va tiéng Anh thi néi dung céng bé théng tin bang tiéng Anh chi c6 tinh chét tham
khao. Trong tredng hgp cé sw khac biét giira nGi dung tiéng Viét va tiéng Anh thi ndi dung
tiéng Viét sé dwgc wu tién ap dung.

The information disclosure in English is implemented at the same time on the SED’s website
and on Company website. In case information disclosure is in both Vietnamese and English,
the content disclosed in English is for reference only. In case of discrepancy befween
languages, contents in Vietnamese shall prevail.

Ngwdi Céng Bb Théng Tin
The Discloser

Céng Ty thwec hién nghia vu cong b6 théng tin théng qua 01 ngudi dai dién theo phap luét
hodc 01 c& nhan dwoc Chi tich Hoi Ddng Quan Tri Gy quyén cdng bd théng tin (‘Nguwi Céng
Bé Théng Tin").

The information disclosure obligation of Company shall be performed by 01 legal
representative or 01 person authorised by the Chairman of Board of Management to disclose
information (“the Discloser”).

Ngu@i dai dién theo phap lut phai chju trach nhiém vé tinh day dd, chinh xac va kip thoi vé
théng tin do ngwdi dugc Gy quyén cong bé théng tin cong bb.
The legal representative shall be responsible for information disclosed by authorised person.

Trwdng hop phét sinh sy kién cong bé théng tin ma tat ca ngwdi dai dién theo phép luat va
ngudi dugc Gy quyén cong bé théng tin ddu véng mét thi Téng Giam Déc dwoc Uy quyén clia
Ch tich H6i Pdng Quan Trj c6 trach nhiém thay thé thyc hién cong bé théng tin.

In case information needs to be disclosed, both legal representative and authorised person
are absent, the Chief Executive Office authorised by the Chairman of Board of Management
shall take charge of information disclosure.

Cong Ty phai bao cao, bao céo lai thong tin vé ngudi thye hién cong bd théng tin cho
UBCHKNN va SGDCK trong thoi han 24 gi¢ ké tir khi viéc chi dinh, Gy quyén ho&c thay asi
ngwdi thire hién cong bé thong tin co hiéu lyc. Noi dung théng tin bao cao vé nguoi thue hién
cong bé théng tin tuén tha quy dinh tai Théng tw 96.

The Company shall report or re-report information about the Discloser to the SSC and SED
within 24 hours from the effective time of appointment, authorization or replacement of such
the Discloser. Report on the Discloser shall comply with provisions of Circular 96.

Nha dau tw thudc ddi twong cong bd théng tin Ia ca nhan cé thé tw thyc hién nghia vu cong
bé théng tin hoac Gy quyén cho 01 & chirc (Céng Ty, TTLKCK hoéc t6 chirc khac) hodc 01 ca
nhan khac thue hién nghia vu cong b6 thong tin. Viéc cong b thong tin ciia nha dau tw thuge
d6i twong cong bd théng tin tuén thi theo quy dinh clia Thong tw 96 va cac quy dinh phap luat
khac lién quan.

Investor who is subject to disclose information is an individual may disclose by him/herself or
authorise to 01 organisation (the Company, VSD or other organisation) or 01 other individual
to perform his/her information disclose obligation. Such information disclosure shall comply
with provisions of Circular 96 and other relevant Regulation.
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Phwong Tién Cong B6 Théng Tin
Media of Information Disclosure

Cac phwong tién cong b thong tin bao gém:

Trang thong tin dién ttr (website) cia Cong Ty;
Company website,

Hé théng cong bé théng tin ctia UBCKNN;
Information disclosure system of SSC;

Trang thong tin dién t&r ciia SGDCK, phwong tién cong bé théng tin khac theo Quy Ché ciia

SGDCK;
SED website, other information disclosure media under SED’s Regulation;

Trang thdong tin dién t&r cla TTLKCK;
VSD website;

Cac phwong tién théng tin dai ching khac theo quy dinh phap luéat (bao in, bao dién ti,...).
Other mass media as prescribed by law (print newspapers, electronic newspapers, etc.).

Céc théng tin dwgc cung cap cho cac phwong tién théng tin dai ching lién quan dén ndi dung
c6ng bé théng tin clia Céng Ty c&n phai cé sy chép thuan trieéc clia Hoi Ddng Quan Tri. Néu
chuwa cé sy chép thuan trede clia H6i Ddng Quan Tri, théng tin dé khéng dwoc xem la théng
tin chinh thirc va nguwéi nao céng bd théng tin cho cac phuong tién théng tin dai ching sé chiu
trach nhiém bdi thuwérng cho Céng Ty chéng lai toan bd va bat ky thiét hai nao phat sinh tir
hozc lién quan dén viéc cong b thong tin d6.

Information provided to the mass media related to the content of the Company’s information
disclosure shall be unanimously approved in advance by Board of Management. If there is no
prior approval from the Board of Management, the information shall not be considered as
official information and person who discloses to mass media shall be responsible to indemnity
the Company against all and any damages arising from or related to such disclosure.

Cong Ty sir dung trang théng tin dién tir dé thuc hién cong bé théng tin theo quy dinh sau:
The Company uses its website to disclose information as follows:

Cong Ty bao céo v&éi UBCKNN, SGDCK va cong khai dia chi trang théng tin dién tlr va moi
thay ddi lién quan dén dia chi nay trong thdi han 03 ngay lam viéc, ké tir ngay hoan tAt viéc
Iap trang théng tin dién tir hodc khi thay ddi dja chi trang théng tin dién tie nay;

The Comnpany shall report the website establishment to SSC and SED, and publish address
of the established website and any changes thereof within 03 working days from the
completion of the website establishment or occurrence of such changes;

Trang théng tin dién t& cia Cong Ty phai c6 cac ndi dung vé nganh, nghé kinh doanh va cac
ndi dung phai théng béo céng khai trén céng thong tin qudc gia vé dang ky doanh nghiép theo
quy dinh ctia Luat Doanh Nghiép va moi thay déi lién quan t&i cac néi dung nay; chuyén muc
riéng vé quan hé cb déng (nha dau tw), trong dé phai cong bé Diéu I& Céng Ty, Quy Ché céng
bé théng tin, Quy Ché ndi bd vé& quan tri cong ty (néu cb), Quy Ché hoat ddng Héi Ddng Quén
Trj, Ban Kiém Soat (néu c6), Ban céo bach (néu cé), cac théng tin cong bé dinh ky, bt thuong,
theo yéu clu va cac hoat déng khac theo quy dinh tai Théng tw 96;

The Company website shall contain business lines and information to be published on the
National Business Registration Portal in accordance with the Law on Enterprises and any
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(c)

7.3.

8.1.

8.2.

941,

(a)

changes thereof: have a separate page for relationship with shareholders (investors), on which
the Company’s charter, Information Disclosure Regulation, Company governance Regulation
(if any), operation Regulation of the Board of Management, Board of Supervisory (if any),
prospectus (if any), information disclosed on periodic or ad hoc basis and on request, and
other activities must be published in accordance with Circular 96;

Trang théng tin dién i clia Céng Ty phai hién thj thoi gian dang tai théng tin, ddng thei phai
dam bao nha dAu tw co thé tim kiém va tiép can dwoc cac di¥ liéu trén trang thong tin dién td.
The Company website shall display the publishing time and ensure that investors may search
and access data on such website.

Trwdng hgp nghia vu cong bé thong tin phat sinh vao ngay nghi, ngay |& theo quy dinh phap
luat, Céng Ty thirc hién cong bé théng tin trén phwong tién quy dinh tai Diéu 7.1 cia Quy Ché
nay va thire hién day da nghia vy cdng bd thong tin theo quy dinh phap luét vao ngay lam viéc
lién sau ngay nghi, ngay Ié.

If the obligation to disclose information falls on days off or public holidays as prescribed by
law, the Company shall disclose information on the media prescribed in Article 7.1 herein and
fulfill the obligation to disclose information as prescribed by law on the day following the day
off or public holiday.

Tam Hoian Céng Bé Théng Tin
Postponement of Information Disclosure

Péi twong cong bb théng tin dwgc tam hoan cong bb théng tin trong triedng hep vi nhieng ly
do bAt kha khang (thién tai, héa hoan, ...). Ddi twgng cong b% thong tin phai bao cdo UBCKNN,
SGDCK vé viéc tam hoan cong bd théng tin ngay khi xay ra sy kién, trong d6 néu ré ly do cua
viéc tam hoan céng b théng tin, ddng thdi cong bd vé viéc tam hoan cong bd théng tin.

The subject of the information disclosure is allowed to postpone the information disclosure in
the event of force majeure (natural disaster, fire, etc.). The subject of the information disclosure
shall report to the SSC, SED on the postponement of the information disclosure as soon as
the event occurs, clearly stating the reason for the postponement, and at the same time
announcing the postponement.

Ngay sau khi @& khic phuc dwoc tinh trang bat kha khang, d6i twong céng bd théng tin c6
trach nhiém cong bé ddy du cac thong tin ma tredc d6 chwa cdng bd theo quy dinh phap luét.
Immediate after the force majeure is fixed, the subject of the information disclosure is
responsible for fully disclosing information that was not previously disclosed in accordance
with the law.

CHUONG Il. CONG BO THONG TIN CUA CONG TY VA
CUA NHA PAU TU THUOC DOI TUQNG CONG BO THONG TIN
CHAPTER II. INFORMATION DISCLOSURE OF COMPANY AND

INVESTORS SUBJECT TO DISCLOSE INFORMATION

Ché D6 Cong Bb Théng Tin
Information Disclosure Regime

Cong Ty thyc hién ché d6 cong bé thdng tin trong cac trwdng hep sau:
The company implements the information disclosure regime as follows:

Céng bé théng tin dinh ky theo quy dinh tai Muc 1 - Phu luc 1 dinh kém Quy Ché nay.
Regularly disclosing information in accordance with the provisions in Section 1 - Appendix 1
aftached to this Regulation.




(b) Céng bé théng tin bat thwéng theo quy dinh tai Muc 2 - Phu luc 1 dinh kém Quy Ché nay.
Extraordinarly disclosing information as prescribed in Section 2 - Appendix 1 attached to this
Regulation.

(c) Céng bé thong tin theo yéu cau clia UBCKNN, SGDCK theo quy dinh tai Muc 3 - Phu luc 1
dinh kém Quy Ché nay.
Disclosing information per the request of the SSC, SED according to the provisions in Section
3 - Appendix 1 attached to this Regulation.

(d)  Céng bé théng tin v& cac hoat dong khac ciia Céng Ty: tuén thl quy dinh tai Diéu 13 Théng
tw 96, dwoc quy dinh tai Muc 4 - Phuy luc 1 dinh kém Quy Ché nay.
Information disclosure regarding other activities of Company: in compliance with Article 13 of
Circular 96, as stipulated in Section 4 - Appendix 1 aftached to this Regulation.

9.2.  Cong bé théng tin clia nha dau tw thudc dbi trong phai cong bd théng tin, bao gdm coéng bé
théng tin v& s& hiru ¢ phiéu clia Cd Béng Lén, cng bb théng tin v& giao dich clia Ngudi Noi
B& va Nguwoi C6 Lién Quan clia Ngudi Noi B, cong bd thong tin vé giao dich chao mua cong
khai dwgc quy dinh tai Muc 5 - Phu luc 1 dinh kém Quy Ché nay.
Disclosing information of investors subject to disclose information, including disclosing
information on shares ownership of Major Shareholders, transactions of Insiders and Related
Persons of such Insiders, tender offer as stipulated in Section 5 - Appendix 1 attached to this
Regulation.

10. Quy Trinh Céng B6 Théng Tin
Information Disclosure Process

Quy trinh nay dwoc ap dung cho viéc cong bé théng tin clia Céng Ty va trwdng hop nha dau tw thudc
dbi twong cong bé thong tin Gy quyén cho Céng Ty thire hién cong bé thong tin.

This process shall be applicable to information disclosure of the Company and investors subject to
disclose information authorising to Company for disclosure.

10.1. So dbd quy trinh céng bd théng tin:
Flowchart of information disclosure:

Buwoc Trach nhiém Trinh tw thwe hién
Step Responsibility Process
1 Céc bé phan clia Cong Ty, Nha dau tw thudc doi Gri théng tin
twong cong bd thong tin Submitting information

Departments of the Company, Investors subject to
disclose information

2 Nguwdi Céng B6 Théng Tin Xt Iy théng tin
The Discloser Information processing
3 Ngudi Céng BS Théng Tin, trinh Chu tich Hbi Béng Quan
The Discloser Trj phé duyét
Submitting to the Chairman of
Board of Management for
approval
4 | Nguoi Céng Bb Théng Tin Bao cao va cong bd théng tin

The Discloser




10.2.

(3

(b)

(c)

Reporting and publishing
information

5 B6 phan dwgc giao phu trach (vd: van thw, the ky | Bao quan va lwu trir thong tin
Hoi Bdng Quén Tri/ Ban Diéu Hanh) Filling and storing information
Department in charge (eg, Document Controller,
secretary of Board of Management/ Executive

Board)

Dién giai

Bwéc 1. Giri thong tin
Step 1. Submitting information

Khi phat sinh cac théng tin phai céng bé theo quy dinh, cac bd phan lién quan thugc Cong Ty
ho&c nha d4u tw phai ngay lap tirc glri thong tin dén Ngwdi Cong Bé Théng Tin théng qua bd
phan pgu trach viéc céng bé théng tin theo thoi gian quy dinh cho tirng loai théng tin c&n phai
cong bo;

When information arises to be disclosed in accordance with Regulation, the relevant
departments of the Company or Investors must immediately send the information to the
Discloser through Department in charge of information disclosure according to the specified
time for each type of information that is required to publish;

Bwdrc 2. Xir ly thong tin
Step 2. Information processing

Khi nhan dwgc thong tin, Ngwdi Céng Bé Thong Tin, b phan phuy trach viéc cong bé théng
tin thwe hién theo trinh tw:

Upon receiving the information, the Discloser, Department in charge of information disclosure
comply with the following order:

(i) Kiém tra thong tin;
Reviewing information;

(ii) Déi chiéu véi cac quy dinh v& cdng bé théng tin;
Comparing with the Regulation on information disclosure;

(iii) Soan thao van ban cong bd théng tin theo quy dinh clia phap luét.
Drafting information disclosure documents according to the provisions of laws.

Bwéc 3. Trinh Chu tich H6i Péng Quén Trj phé duyét
Step 3. Submitting to Chairman of Board of Management for approval

(i) Nguéi Cong B6 Théng Tin trinh Cha tich Hoi Ddng Quan Tri xem xét, phé duyét ndi
dung céng bb théng tin;
The Discloser shall submit to the Chairman of Board of Management to review and
approve the content of the information disclosure;

(ii) Sau khi ndi dung théng tin da dwoc phé duyét, Nguwdi Céng B6 Théng Tin thyc hién
céng bé theo quy dinh.
After the content of information has been approved, the Discloser discloses information
per the Regulation.
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(d)

(e)

1.

11.2.

(a)

(b)

Bwéc 4. Bao cao va cong bé
Step 4. Reporting and publishing

(i Nguoi Cong B Thong Tin glvi van ban céng bé théng tin @&én UBCKNN, SGDCK,
TTLKCK, dang tai ndi dung cong bé théng tin trén trang thong tin dién ttr cia Cong Ty
theo ding yéu cu vé ndi dung va thoi gian d@6i véi tirng loai cong bé théng tin dinh ky,
bét thudrng va theo yéu cau.

The Discloser sends the information to the SSC, HNX, VSD, posts the information on
the website of the Company in accordance with the content and time limit for each type
of periodical, extraordinary and on-request information disclosure.

(ii) Cac bo phan lién quan, nha d4u tw d4 cung cAp théng tin c6 trach nhiém kiém tra ngay
va théng bao cho Ngudi Céng B Théng Tin néu phat hién théng tin da cong bé khéng
chinh xac dé kip th&i diéu chinh.

Relevant departments, investors that have provided information are responsible for
immediately check and informing the Discloser if any published information is
inaccurate in order for the prompt adjustment.

(iii) Cac théng tin trén phai dwoc giri cho UBCKNN, SGDCK, TTLKCK trwwéc khi cong bb
théng tin trén cac phwong tién théng tin dai ching khac).
The above information shall be submitted to the SSC, SED, and VSD before publishing
on other mass media).

Bwérc 5. Bao quan va lwu trir théng tin
Step 5. Filling and storing information

Théng tin sau khi da cong b s& dwoc Iwu trir tai Cong Ty theo quy dinh cla phap luat dé phuc
vu tham khao, tra ctru va déi chiéu khi can thiét clia cac nha dau tu.

The information that has been published is under archive at the Company as Regulation for
investors' reference, search and comparison when necessary.

CHUWONG Iil. TO CHUPC THYC HIEN
CHAPTER Ill. REGULATION IMPLEMENTATION

Trach Nhiém Cuia Ngwoi Cong Bé Théng Tin
Responsibilities Of The Discloser

Nguwi Cong Bé Théng Tin la dAu méi thu thap théng tin va thwre hién nghia vu cong bé clia
Cong Ty theo quy dinh tai Quy Ché nay.

The Discloser is a person to collect information and fulfill the Company's obligation to comply
with this Regulation.

Trach nhiém ctia Nguwoi Céng B Théng Tin:
Responsibilities of the Discloser:

Trung thyc, trach nhiém, c&n trong, mén can, c6 kién thirc vé ké toan, tai chinh va c6 ky néng
nhét dinh vé tin hoc;

Being honest, responsible, careful, diligent, knowledgeable of accounting, finance and have
certain computer skills;

Céng khai tén, sé dién thoai lam viéc @& cac cd déng, co quan cé thdm quyén cé thé thuan
tién lién hé;
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(c)

(d)

(e)

12.

12.1.

12.2.

12.3.

13.

Publishing his/her name and working phone number(s) so that the competent authorities can
easily contact;

C6 du thoi gian thuc hién chirc trach ctia minh, dic biét 1a viéc lién hé véi cac cd dong, ghi
nhan nhirng y kién clia cac cd déng, dinh ky cong bb tré 1&i y kién clia cac cd déng va cac van
dé v& quan tri Céng ty theo quy dinh phap luat;

Having adequate time to perform his/her duties, particularly to contact with shareholders,
recording shareholders’ opinions, periodical publishing the answers to shareholders’ opitions
and other Company corporate issues under the laws;

Chiu trach nhiém vé thue hién nghia vu céng bé théng tin clia Céng Ty véi UBCKNN, SGDCK,
nha d4u tw va nhirng ngwdi cé lién quan theo quy dinh ctia phap luat va Didu Ié Céng Ty;
Being responsible for performing information disclosure of Company with SSC, SED, investors
and other relevant under provisions of laws and Company’s Charter;

Chiu trach nhiém xay dwng Bao Cao Thwdng Nién Hang Nam clia Cong ty dé thwc hién cong
b thong tin.
Being responsible for drafting Annual Report of the Company for information disclosure.

Diéu chinh théng tin cong bé: Trwéng hop sau khi céng bé théng tin, Céng Ty nhan dwoc cac
y kién phan hdi vé tinh chinh xac va day di cla cac thong tin da céng bb, Ngwdi Cong B
Théng Tin cé trach nhiém kiém tra, xac minh va sira ddi, bd sung (néu cé) cac théng tin
d6 trong vong 48 gid, ké tir khi nhan dwoc y kién phan hdi. Viéc thye hién cong bé bd sung,
dinh chinh cac théng tin tuan tha cac quy dinh phap luat.

Amending disclosed information: After information disclosure, the Company receives
feedbacks regarding the adequacy and accuracy of disclosed information, the Discloser shall
be responsible for examining, verifying and amending such information (if any) within 48 hours
from the receipt of such feedback. The implementation of amended information disclosure
shall comply with provisions of laws.

Trach Nhiém Cung Cép Théng Tin Ctia Cac Bén Lién Quan
Responsibility To Provide Information Of Relevant Parlies

Ngu&i Cong B6 Thong Tin trong pham vi chirc ndng, quyén han ctia minh, dinh ky dén déc
cac bén lién quan cung cAp théng tin theo ndi dung Quy Ché nay.

The Discloser within his/her duties, periodically urge related parties to provide information
according to the content of this Regulation.

Nguw&i phu trach cac bd phan lién quan chju trach nhiém vé tinh chinh xac, kip thoi cta cac
théng tin cung c&p cho Ngwei Céng B Théng Tin.

The heads of relevant departments are responsible for the accuracy and timeliness of the
information provided to the Discloser.

Viéc cong bé thong tin lién quan dén Hoi Ddng Quan Tri/ Ban Didu Hanh thi thw ky Hoi Ddng
Quan Tri/ Ban Diéu Hanh chju trach nhiém theo déi nghia vy cong bd théng tin cung cép cho
Nguwdi Cong Bb Thong Tin.

Regarding the information disclosure related to the Board of Management/ Executive Board,
the Secretary of Board of Management/ Executive Board is responsible for monitoring the
obligations of information disclosure obligations in order to provide to the Disclosure.

Té Chirc Thye Hién, Xtr Ly Vi Pham
Implementation, Handling Violations Of The Information Disclosure
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13.1

13.2.

13.3.

14,

14.1.

14.2.

14.3.

14.4

Cong Ty cong bé Quy Ché nay trén mang thong tin dién t&r cia Céng Ty va giri cho SGDCK
trweére khi thwe hién.

The Company shall publicise this Regulation on the website of the Company and submit to
SED before its implementation.

Quy Ché nay dwoc phd bién dén toan bé cac bd phéan tric thudc va nhan vién ctia Cong Ty.
This Regulation shall be publicise to all of departments and personnel of the Company.

Ca nhan, bo phan thuéc Céng Ty cé hanh vi vi pham quy dinh phap luat vé cong bé théng tin
thi tuy theo tinh chat, mrc d6 vi pham ma bi x( ly ky luat, x(r phat vi pham hanh chinh hodc
bi truy ctru trach nhiém hinh sw. Néu vi pham dé gay thiét hai cho Céng Ty thi phai bdi thwéng
theo quy dinh phap luat.

Any person, departments of Company violates the law on information disclosure, depending
on the nature and severity of the violation, it will be disciplined, administratively sanctioned or
be prosecuted for criminal liability. If such violations cause damage, violating person shall
indemnify to Company according to the provisions of laws.

Hiéu lwc thi hanh
Effect Of This Regulation

Quy Ché nay c6 hiéu Iyc ké tir ngay ky Quyét dinh ban hanh.
These Regulation come into effect from the date of issuance of Decision.

Hoi BPdng Quan Tri cé quyén sira ddi, bd sung Quy Ché nay phu hop véi nhu ciu thyc té vé
cbng tac coéng bd théng tin va quy dinh phap luat. Néu c6 sw mau thuén gitka cac quy dinh
trong Quy Ché nay va cac quy dinh ctia phap luat (dwoc sira di theo tirng thei ky), cac quy
dinh cta phap luat sé dwgc wu tién ap dung.

The Board of Management have the right to amend, supplement this Regulation in accordance
with the actual needs of the information disclosure and provisions of laws. If there is a conflict
between the provisions of this Regulation and the provisions of laws (to be amended from time
to time), the provisions of laws shall prevail.

Trong qua trinh thwe hién, néu cé khé khan va/hodc vedng mac dé nghi ca nhan, b phén lién
quan phan anh kip thoi vé Coéng Ty dé dwoc hwéng dan va/hoic gidi quyét.

In the course of implementation, if there are difficulties and/or problems, should relevant
person, department promptly report them to the Company for guidance and/or resolution.

BAt clr van d& nao lién quan cong tac cong bd théng tin ctia Cong Ty khéng dwec cung cap
trong Quy Ché nay sé dwoc quy dinh b&i phap luat lién quan cla Viét Nam vé nghia vu céng
b thong tin, Quy Ché SGDCK vé cong bd théng tin va cac van ban phap luat lién quan.

Any issue related to the Company's information disclosure that is not provided in this
Regulation shall be regulated by the relevant laws of Vietnam on information disclosure
obligations, SED’s Regulation on information disclosure and related legal documents.

TM HOI DPONG QUAN TR]
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CHE BQ BAO CAO VA CONG BO THONG TIN
REPORTING AND INFORMATION DISCLOSURE REGIME

Phu luc 1/Appendix 1

(dinh kém Quy Ché cong bé théng tin cia Céng Ty C6 Phan £6 Hép Ha Long)

(Attached to the Information Disclosure Regulation of Ha Long Canned Food Joint Stock

Corporation)

1. Céng Bé Théng Tin Dinh Ky:
Periodical Information Disclosure:

STT/

NGidung/ | Hinh thirc/ | Theigian cong bé | Phwong tién | Noinhan/ Mau/ Noi dung chi tiét/
No. Content Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure
1 Bao caéo tai|-Vanban; | Trong théi han 30 | - Phwong tién | - UBCKNN; - B4o cdo tai chinh quy bao gém: Bao cao
chinh quy Writing; ngay k& tir ngay két | cong bé théng | SSC; tai chinh riéng va Béo cdo tai chinh hop
Quarterly thic quy. tin cla nhét.
Financial - D0 liéu | Within 30 days from | UBCKNN, - SGDCK. Quarterly  Financial Report includes:
Report dién tir, the end of the Quarter | SGDCK SED. separate Financial Report and consolidated
Electronic Media of the Financial Report.
data. information
disclosure of - N6i dung Béo cao tai chinh quy: Bang can
the SSC, SED déi ké toan; Bao céo két qua hoat déng kinh
doanh; Bao céo lwvu chuyén tién t&; Ban
- Trang théng thuyét minh theo Bao cao tai chinh theo quy
tin dién t&r caa dinh clia phap luat v& ké toan.
Céng Ty Contents of the Quarterly Financial Report:
Company Balance sheet; Business result statement;
website

Cash flow statement; Description according
to Financial Report in accordance with the
law on accounting.

- Cong Ty phai déng thoi gidi trinh nguyén
nhan khi xay ra mét trong cac trwdng hop
quy dinh tai Diéu 14.4.a), b) va c) Théng tw
96
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STT/ | Noidung/ | Hinhthirc/ | Théigian cong bé | Phwong tién | Noinhan/ Mau/ N6i dung chi tiét/
No. Content Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure
The Company shall clearly explain the
reasons in the Quarterly Financial Report
(QFR) in the circumstances of Article
14.4.a), b) and c) of Circular 96
- Bao céo tai chinh quy khéng phai kiém
toan/soat xét.
Quarterly Financial Report(s) are not subject
to audit/review.

2 Bao cado tai|-Vanban; | Trong vong 05 ngay | - Phwong tién | - UBCKNN - Bao cdo tai chinh ban nién bao gdm: Bao
chinh ban | Writing; ké ti*r ngay té chirc cong bé théng | SSC cao tai chinh riéng va Bao cao tai chinh hop
nién da dwoc kiém toan ky bao céo | tin cla nhét.
soat xét - Dir liéu | soat xét nhwng khéng | UBCKNN, - SGDCK Semi-annual Financial Report includes:
The semi- | dién tir. vuwrot qua 60 ngay, ké | SGDCK SED Separate financial report and consolidated
annual Electronic | tir ngay két thic 06 | Media of the financial report.
financial data. thang dau nam tai | information
report has chinh. disclosure of - N§i dung Bao cao tai chinh ban nién: Bang
been Within 05 days from | the SSC, SED can dbi ké toan; Bao céo két qua hoat déng
reviewed the date the audit

organization  signed
the Report for review,
but not exceeding 60
days from the end of
the first 06 months of
the fiscal year.

- Trang théng
tin dién tr cta
Cong Ty
Company
website

kinh doanh; Bao cao lwu chuyén tién té; Ban
thuyét minh theo B&o céo tai chinh theo quy
dinh clia phap luét vé ké toan.

Contents of the Semi-annual Financial
Report: Balance sheet, business result
statement, cash flow statement, Description
according to financial report in accordance
with the law on accounting.

- B4o c4o tai chinh ban nién phai dwoc soat
xét theo Chudn muc vé cong tac soat xét
bao céo tai chinh. Toan van Bao cao tai
chinh ban nién phai dwgc cong bé day du,
kém theo két luan soat xét va van ban giai
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exceeding 90 days
from the end of the
fiscal year.

STT/ | Noidung/ | Hinhthire/ | Théigian céng bé | Phwongtién | Noinhan/ Mau/ N6i dung chi tiét/
No. Content Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure
trinh clia céng ty trong tredng hop két luan
soat xét khong phai 1a két luan chap nhan
toan phan.
Semi-annual financial statements shall be
reviewed according to Standard on review
of financial statements. The full text of the
semi-annual financial statements shall be
disclosed together with the review
conclusions and the company's explanation
about any qualified review conclusion.
- Céng Ty phéi ddng thei gidi trinh nguyén
nhan khi xay ra mét trong cac trwérng hop
quy dinh tai Diéu 14.4.a), b) va c) Thong tw
96
The Company shall clearly explain the
reasons in the semi-annual Financial Report
in the circumstances of Article 14.4.a), b)
and c) of Circular 96
3 Bao céo tai|-Vanban; | Trong 10 ngay ké tir | - Phirong tién | - UBCKNN; - B4o c4o tai chinh n&m bao gém: Bao cao
chinh nam da | Writing; ngdy td chirc kiém | cong bd théng | SSC; tai chinh riéng va Bao céo tai chinh hop
dwoc  kiém toan ky bao céo kiém | tin clia nhét.
toén - D@ liéu | toan va khéng qua 90 | UBCKNN, - SGDCK. Annual Financial Report includes: separate
Audited dién tle. ngay ké tlr ngady két | SGDCK. SED. financial report and consolidated financial
Annual Electronic | thuc ndm tai chinh. Media of the report.
Financial data. Within 10 days from | information
Report the date the audit| disclosure of - N§i dung Bao cao tai chinh nam: Bang can
organization signs the | the Ssc, déi ké toan; Bao cao két qua hoat dong kinh
audit report and not | SED. doanh; Béo céo lwu chuyén tién té; Ban

thuyét minh theo Béo céo tai chinh theo quy
dinh clia phap lut vé ké toan.
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STT/
No.

Néi dung/
Content

Hinh thirc/
Form

Théi gian cong bd
théng tin
Time limit of the
information
disclosure

Phwong tién
CBTT/
Means of the
information
disclosure

Nei nhan/
Attention

Mau/
Form

N6i dung chi tiét/
Detailed content

- Trang théng
tin dién t& cta
Céng Ty.
Company
website.

Contents of the report: Balance sheet,
business result statement, cash flow
statement, Description according to
financial report in accordance with the law
on accounting.

- Bao céo tai chinh ndm phai dwoc kiém
toan b&i td chirc kiém toan chap thuan.
Annual financial report shall be audited by
an auditing organization for approval.

Céng Ty cong bd toan bd théng tin vé Bao
céo tai chinh ndm da dwoc kiém toan bao
gdm ca bao céo kidm toan vé Béo cao tai
chinh d6 va vén ban giai trinh ctia Céng Ty
trong trwéng hop t6 chirc kiém toan dua ra
y kién khéng phai la y kién chap nhan toan
phan dbi véi Bao cao tai chinh.

The complete of the audited annual financial
report shall be fully disclosed, including the
audit report on the annual financial report. If
the auditor does not approve all of the
financial report, the Company must disclose
the annual financial report and the audit
report together with the written explanation
of the Company.

- Céng Ty phai ddng th&i gidi trinh nguyén
nhan khi xay ra mét trong céc trwéng hop
quy dinh tai Didu 14.4.a), b) va c) Thong tw
96.

The Company shall clearly explain the
reasons in the annual Financial Report in the
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- Trang théng
tin dién tlr cha
Céng Ty

STT/ | Noidung/ | Hinhthirc/ | Theigian céong bé | Phwongtién | Noinhan/ Mau/ Noi dung chi tiét/
No. Conftent Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure
circumstances of Article 14.4.a), b) and c) of
Circular 96.

4 | Baocao -V&n ban; | Cham nhat 20 ngay | - Phwong tién | - UBCKNN Mau trong | - Théng tin tai chinh trong Bao céo thwong
thwdrng nién Writing; ké tlr ngay coéng bd | cong bd théng | SSC 5 Phu luc IV | nién phaiphl hgp véi Bao céo tai chinh nam
Annual report B&o cao tai chinh nam | tin cla ban hanh | dwoc kiém toan.

- D@ liéu |dwoc kiém  toan | UBCKNN, - SGDCK kém theo | Financial information in annual report must
dién . nhwng khéng wvwet | SGDCK SED Théng tw 96. | be consistent with audited annual financial
Electronic | qua 110 ngay, ké tir | Media of the Form in | report.
data. ngay két thiic ndm tai | information Annex v

chinh. disclosure of enclosed

No later than 20 days | the SSC, SED with Circular

after the date of 96.

announcement of the | - Trang théng

audited annual | tin dién tl cha

financial report, but | Céng Ty

not exceeding 110 | Company

days from the end | website

date of the fiscal year.

5 Baocadotinh |-Vanban |Trong théi han 30 | - Phuong tién | - UBCKNN Mau trong | Néi dung chi tiét dwoc quy dinh tai mau quy
hinh quan tri Writing ngay, ké tir ngay két | cong b théng | SSC Phu luc V| dinh tai Phu luc V ban hanh kém theo Théng
Coéng Ty thGc 06 thang dau | tin cta ban hanh | tw 96.

Report on - D@ liéu | n3m va két thic ndm | UBCKNN, - SGDCK kém theo | Detailed contents are prescribed in Annex V
corporate dién tlr dwong lich. SGDCK SED Théng tw 96. | enclosed with the Circular 96.
governance Electronic | Within 30 days from | Media of the Form in
data the end of first 06 | information Annex %
months and end of | disclosure of enclosed
calendar year. the SSC, SED with Circular
96.

\ Nt
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STT/ Néidung/ | Hinh thiec/ | Theigian céng bé | Phwong tién Noi nhan/ Mau/ Noi dung chi tiét/
No. Content Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure
Company
website
6 |Bancung cdp | -Vanban | BC 6 thang ddu nim: | - Phwong tién | - UBCKNN Mau NGi dung chi tiét dwoc quy dinh tai Mau
théng tin vé | (néu co) cham nhét |a 30/7. cong bé théng | SSC 09_CBTT/S | 09_CBTT/SGDHN ban hanh kém Quy Ché
quan tri Cong | Writing  (if | Report for the first 6 | tin cla GDHN ban | c6ng b théng tin clia HNX.
Ty any) months of the year: no | UBCKNN, - SGDCK hanh  kém | Detailed contents are prescribed in form
Information later than July 30. SGDCK SED Quy Ché | 09_CBTT/SGDHN issued together with the
about - Dir liéu Media of the cong bb | Regulation on information disclosure of
corporate dién ttr | BC nam: cham nhét |a | information thong tin cia | HNX
governance dinh dang | ngay 30/01 nam tiép | disclosure of HNX
excel theo. the SSC, SED Form
Excel file | Annual report: no later 09_CBTT/S
(soft file) than January 30 of the | - Trang théng GDHN
next year. tin dién tlr cla issued
Céng Ty together with
Company the
website Regulation
on
information
disclosure of
HNX
7 | Théng tin vé | -Vanban |Cham nhdt 21 ngay | - Phwong tién | - UBCKNN - Céng bd trén website Céng Ty néu ré
hop BHDCH | Writing trwdc ngay khai mac | céng b théng | SSC dwdrng dan dén toan bé tai liéu hop PHDCD
thwdng nién PHBCD. tin clia thwong nién:
Information on | - D@ liéu | No later than 21 days | UBCKNN, - SGDCK Publishing on the website of the Company,
Annual GMS | dién ti before the date of | SGDCK SED - clearly stating the link to all documents of
Electronic | opening the Annual | Media of the the annual GMS:
data General Meeting of | information - Cé déng
Shareholders. disclosure of | Shareholders + Théng bao ma&i hop: Tén, dia chi try s&
the SSC, SED chinh, m& sé DN; tén, dja chi thwéng tra clia

CD, th&i gian, dia diém hop va nhirng yéu
cau khac dbi véi ngudi dw hop. Buoc gii
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STT/

Néidung/ | Hinh thirc/ | Theigian cong bé | Phwong tién | Noinhan/ Mau/ Noi dung chi tiét/
No. Content Form théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure

- Trang théng
tin dién t&r cla
Céng Ty
Company
website

bao dam dén dia chi lién lac cia CD, dang
trén website CT va dang bao hang ngay clia
trung wong ho#c dja Phwong, néu thdy can
thiét theo quy dinh ctia Didu I& Céng Ty;
Meeting invitation: Name, address of head
office, enterprise code; name, permanent
address of the shareholders, time and
meeting venue and other requirements for
meeting attendants. Being mailed securely
via postal service to the contact addresses
of the Shareholders. Being posted on the
Company website and published daily on
central or local newspapers in case it is
necessary according to the provisions of the
Company’s Charter;

+ MA&u chi dinh dai dién theo Gy quyén dy
hop;

Form appointing an authorized
representative to attend the meeting.

+ Chuwong trinh hop;
Meeting agenda;

+ Phiéu biéu quyét;
Ballots;

+ Danh séch va théng tin chi tiét cla cac
(rng vién trong treéng hop bau thanh vién
Hoi Ddng Quan Tri, thanh vién Ban Kiém
Soat;

List and detailed information of candidates
in case of election of a member of the Board
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STT/ | Noidung/ [ Hinhthirc/ | Th&igiancéng bé | Phwong tién | Noinhan/ Mau/ Noi dung chi tiét/
No. Content Form thong tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure

of Management,
Supervisory Board;

a member of the

+ Tai liéu tham khdo lam co s& théng qua
quyét dinh va dy thdo nghi quyét doi véi
tirng van dé trong chwong trinh hop.

Other materials as a basis for passing
decisions and draft Resolution for each
issue in the agenda.

- Tai liéu hop phai dwgc dang tai va cap nhat
cac sira dbi, bd sung (néu cd) cho t&i khi két
thic BHDCD.

Meeting documents must be posted and
updated amendments and supplements (if
any) until the end of the GMS.

- Néu khéng té chirc thanh céng cudc hop
1an 1, Cong Ty cong bd v& chwong trinh va
thei diém duy kién td chirc cac cudc hop tiép:
duy tri viéc d&ng tai va cho phép cé dong tai
tai liéu hop cho téi khi té chirc thanh cong.
Thoi diém td chirc cudc hop tiép tuc dwoc
thirc hién theo quy dinh cGa phap luat vé
luat doanh nghiép.

If the meeting is not held successfully for the
first time. The company announced the
agenda and expecled time to hold the next
meeting; Maintaining the posting and
allowing the Shareholders to download
meeting materials until the meeting is
successfully held. The time of the next
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STT/ | Noidung/ | Hinhthirc/ | Théigian céng bd | Phwongtién | Noi nhan/ Mau/

N6i dung chi tiét/
No. Content Form thong tin CBTT/ Aftention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure

meeting complies with the provisions of the
law on enterprises.

- Néu BHDCP théng qua viéc hiy niém yét,
Cong Ty cong bb vé viéc hly niém yét kém
theo ty I& théng qua clia cd déng khdng phai
cb dong lon.

If the GMS approves the delisting, the
Company shall disclose the cancellation of
the listing together with the approval rate of
the non-major shareholder(s).
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2. Céng B6 Théng Tin Bat Thwéng:
Extraordinary Information Disclosure:

STT/ Néi dung/ Thei gian cong bé | Phwong tién |  Noi nhan/ Mau/ Noi dung chi tiét/
No. Content thoéng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure

Céng Ty phai cong bd théng tin bat thwéng trong théi han 24 gio, ké tir khi xay ra mét trong cac sw kién sau day:

The Company shall disclose information on an ad hoc basis within 24 hours from the occurrence of one of the following events:

Tai khoan cta Cong Ty tai
ngén hang bi phong téa theo
yéu cau cla co quan cb
thAm quyén hodc khi tb
chirc cung (rng dich vu
thanh toan phét hién c6 dau
hiéu gian lan, vi pham phap
luat lién quan dén tai khoan
thanh toan; tai khoan duoc
phép hoat ddng tré lai sau
khi bi phong téa.

The company’s account at a
bank is frozen at the request
of a competent authority or
when the payment service
provider suspects a fraud or
illegal activities relevant to
the account; the account is
unfrozen

Khi nhan dwoc van ban cua
co quan nha nwéc cé thdm
quyén hodc khi Céng Ty cb
quyét dinh v& tam ngieng
mot phan hoic toan bd hoat
doéng kinh doanh; thay ddi
ndi dung dang ky doanh

Sl 5/
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nghiép; thu hdi Gidy chirng
nhan dang ky doanh nghiép;
stra ddi, bd sung hoac bij
dinh chi, thu héi Gidy phép
thanh lap va hoat déng hoac
Gidy phép hoat dong

The Company receives a
decision from a competent
authority or issues a
decision on suspension of
part or all of its business
operation; changes to the
enterprise registration
information; revocation of
the enterprise registration
certificate; revision,
suspension or revocation of
the license for establishment
and operation or operating
license

Théng qua quyét dinh cla
DHDCD bét thwong.
Decisions of an
extraordinary GMS are
ratified

Tai liéu cdng bd bao gébm: Nghi quyét clia
DHDCD, bién ban hop va tai liéu kém theo
bién ban, nghi quyét hodc bién ban kiém
phiéu (trong tredrng hop [4y y kién cb dong
b&ng van ban).

Documents to be disclosed include: The
resolution of the GMS, the minutes of the
GMS and enclosed documents, resolution
or vote counting records (if shareholders’
opinions are collected by questionnaire
survey).

Trwdng hop DHDCD théng qua viéc hiy
niém yét, Céng Ty phai cong bé théng tin vé

oS
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viéc hiy niém yét kém theo ty 1& théng qua
clia cé déng khéng phai la cb déng 16n.

If the GMS approves the delisting, the
Company shall disclose information about
such delisting and ratio of yes votes of non-
major shareholders.

Quyét dinh mua lai cd phiéu
clia cdng ty hodc ban cb
phiéu quy; ngay thwc hién
quyén mua cd phan cla
ngwoi s& hiru tréi phiéu kém
theo quyén mua cé phan
ho#c ngay thyc hién chuyén
ddi tréi phiéu chuyén dbi
thanh cé phiéu; quyét dinh
chao ban chirng khoan ra
nwéc ngoai va cac quyét
dinh lién quan dén viéc chao
ban, phat hanh ching
khoan

The Company’s decision to
repurchase its shares or sell
treasury stocks; the date of
exercising the right to
purchase shares of
bondholders, or the date of
conversion of convertible
bonds into shares; decisions
on overseas offering of
securities and decisions
relevant to the offering and
issuance of securities

Quyét dinh v& mirc cd tire,
hinh thirc trd cd tirc, thei
gian trd cb tirc; quyét dinh
tach, gop cd phiéu
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Decisions on dividends,
method and time of dividend
payment; decisions on stock
split and reverse stock split

Quyét dinh v& viéc t6 chirc
lai doanh nghiép (chia, tach,
hop nhét, sap nhap, chuyén
ddi loai hinh doanh nghiép),
giai thé, pha san doanh
nghiép; thay d6i ma sé thué,
thay ddi tén Céng Ty, con
dé&u clia Céng Ty; thay ddi
dia diém; thanh lap méi
ho&c déng cira try s& chinh,
chi nhanh, nha may, van
phong dai dién; ban hanh,
sira ddi, bd sung Didu lé;
chién lwoc, ké hoach phat
trién trung han va ké hoach
kinh doanh hang n&m cla
Céng Ty

Decisions on the
enterprise’s reorganization
(full or partial division,
consolidation, merger or
conversion of enterprise),
dissolution or bankruptcy;
changes in TIN, Company’s
name or seal; relocation;
establishment or closure of
head office, branches,
factories or representative
offices; promulgation or
revisions to the Company’s
charter; strategies, medium-
term development plans and
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annual business plans of the
Company

Quyét dinh thay déi ky ké
toan, chinh sach ké toan ap
dung (trir tredng hop thay
ddi chinh sach ké toan ap
dung do thay ddi quy dinh
phap luat); théng bao doanh
nghiép kiéem toan da ky hop
dong kiém toan nam hodc
thay ddi doanh nghiép kiém
toan (sau khi da ky hop
ddng); viéc hdy hop déng
kiém toan da ky

Decisions on change of
accounting period,
accounting policies (except
change  of  accounting
policies due to changes in
laws); notification that the
audit enterprise has signed
the contract for audit of
annual financial statements
orchange of audit enterprise
(after having signed the
contract); cancellation of the
signed audit contract

Quyét dinh tham gia gép vén
thanh I&p, mua dé ting s&
hiru trong mét céng ty dan
dén cong ty d6 tré thanh
cdng ty con, céng ty lién két
hodc ban dé gidm ty 1& s&
hiru tai cong ty con, cong ty
lién két d&n dén cong ty do6
khéng con la cong ty con,
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cbng ty lién két hodc gidi thé
cdng ty con, cdng ty lién két
Decisions on capital
contribution, purchase of
stakes in a company that
turns that company into a
subsidiary or affiliate or sale
of stakes in a company that
makes it is not considered
as a subsidiary or affiliate or
dissolution of that subsidiary
or affiliate

Quyét dinh cia PHDCDH
hodc Hoéi Béng Quan Tri
théng qua hop déng, giao
dich gilra Coéng Ty véi
Ngwei Noi B, Ngudi Cé
Lién Quan Cla Nguoi Néi
B6 hodc Nguwdi C6 Lién
Quan cta Céng Ty
Decisions of the GMS or the
Board of Management on
ratification  of contracts/
fransactions between the
Company and its Insiders or
their Related Persons or
Related Persons of the
Company

Khi cé sy thay d6i sb cb
phiéu cé quyén biéu quyét
Changes in voting shares

- Trwdng heop Céng
Ty phat hanh thém ¢
phiéu hodc chuyén
déi trai phiéu, cb
phiéu wu dai thanh cd
phiéu, tinh tir thoi
diém Céng Ty bao
cédo UBCKNN vé két

A rertiad
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quéd phat hanh, két
qué chuyén ddi theo
quy dinh phap luat vé
phat hanh chitng
khoan;

If the Company
issues additional
shares or converts
bonds or preference
shares into shares,
the time limit for
information
disclosure shall be
counted from the date
on which the
company submits the
report to SSC on

issuance or
conversion results in
accordance with
Regulation on
issuance of
securities;

- Trwong hep Cong
Ty mua lai cé phiéu
cta chinh minh hoac
ban cd phiéu quy,
tinh tr thoi diém
Céng Ty béo céo két
qua giao dich theo
quy dinh phap luat vé
mua lai ¢ phiéu cla
chinh minh, ban cb

phiéu quy;
If the Company
repurchases its

shares or sells
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treasury stocks, the
time limit for
information
disclosure shall be
counted from the date
on which the
company submits a
report on transaction
results in accordance
with Regulation;

- Trwdng hop Cong
Ty mua lai ¢d phiéu
ESOP theo Quy Ché
ESOP cla Céng Ty
ho&c mua lai cd phiéu
Io 1é theo yéu cAu cha
dﬁn% Céng Ty
cong bo théng tin
trong théi han 10
ngay dau tién cla
thang trén co s& cac
giao dich da hoan tAt
va cap nhét dén ngay
cdng bé théng tin.
If the Company
repurchases shares
from its employees in
accordance with the
Regulation on ESOP
or repurchases odd-
lot shares at request
of shareholders, it
shall disclose
information within 10
first days of the
month  based on
completed

7= % NN
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transactions

and

update information up
to the disclosure

date.

Céng ty thay d6i, bé nhiém
m&i, bd nhiém lai, bai nhiém
Nguwéi Néi Bo; nhan dwoc
don xin tir chirc clia Ngwoi
Noi Bd.

The Company changes,
appoints, re-appoints or
dismiss its Insiders; receives
resignation letters from its
Insiders

Mau  quy
dinh tai Phu
luc 1l ban
hanh  kém
theo Théng
tw 96

The form in
Annex i
enclosed
with Circular
96

Céng Ty can néu ré vé thoi diém hiéu lwc
theo quy dinh tai Luat Doanh Nghiép va
Didu lé Cong Ty

Effective dates shall be disclosed in
accordance with the Law on Enterprises
and the Company’s Charter.

Péng théi, céng ty glri cho UBCKNN,
SGDCK Ban cung cép théng tin clia Nguoi
Noi B6 méi

The Company shall also send the
curriculum vitaes of its Insiders to the SSC
and SED

Quyét dinh mua, ban tai san
hoéc thic hién cac giao djch
c6 gia tri I&n hon 15% téng
tai san ctia Céng Ty can ct
vao Bao cdo tai chinh hop
nhat nam gan nhéit dwoc
kiém toan hoic Béo céo tai
chinh hop nhéat 06 thang
gan nhéat duoc soat xét.

Decisions to buy or sell
assets or conduct any
transaction whose value
exceeds 15% of total asset
of the Company according
to the Ilatest audited

consolidated annual
financial statements or latest
reviewed consolidated
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semi-annual financial
statements.

Khi nhan dwgc quyét dinh
khoi t6 d6i véi Céng Ty,
Nguwdi NGi Bo clia Cong Ty;
tam giam, truy clru trach
nhiém hinh sy d6i véi Ngudi
N6i Bo clia Cong Ty

Any charge against the
Company or its Insiders;
decision on detention or
criminal prosecution against
the Company’s Insiders

Khi nhan dwgc ban an,
quyét dinh da c6 hiéu lyc
phap luat clia Toa an lién
quan dén hoat dong cla
Céng Ty; Quyét dinh xi
phat vi pham phap luat vé
thué

Effective court judgments or
decisions on the Company’s
operation;, decisions on
imposition of penalties for
tax offences

Céng Ty nhan duwegc théng
bao cla Toa an thy ly don
yéu cu mé thii tuc phé san
doanh nghiép

The court’s notice of receipt
of the Company’s
bankruptcy petition

Trwedng hop Coéng Ty nhan
biét dwoc s kién, thong tin
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lam anh hwéng dén gia
chitng khoan cta chinh
Céng Ty, Céng Ty phai xac
nhan ho#c dinh chinh vé sy
kién, thong tin d6

Upon receipt of any event or
information that may affect
the Company’'s securities
prices, the Company is
required to confirm or
correct such event or
information

Khi xay ra cac sw kién khac
¢ anh hwdng Ién dén hoat
déng san xuéat, kinh doanh
ho&c tinh hinh quan tri cla
Cong Ty

Occurrence of any event
that considerably affects the
Company’s business or
corporate governance

Puoc chap thuan hodc hay
bé niém yét tai SGDCK
nwéc ngoai
Approval or cancellation of
listing at a foreign stock
exchange

Cong bb théng tin vé hop PHDCD bt thwng hodc thdng qua Nghi quyét PHDCD dwéi hinh thirc 1ay y kién ¢ dong bing van ban:
Disclosure of information about the extraordinary GMS or ratification of resolution of the GMS by questionnaire survey:

Coéng bb théng tin v& hop
DHDCD béat thwdng hoidc
thong qua Nghi quyét
DHDCH duwéi hinh thire lay
y kién cé déng bang van ban

a) Viéc cong bb théng tin v& hop BHDCD
bét thwdrng thire hién theo quy dinh vé céng
bé théng tin dinh ky.

o
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Disclosure of information
about the extraordinary

GMS or ratification of

resolution of the GMS by
questionnaire survey

Information about the extraordinary GMS is
disclosed in accordance with periodic
information disclosure

b) Trwong hop lay y kién DHPCD bang vén
ban tdi thiéu 10 ngay trwéc thei han phai gii
lai phiéu 4y y kién néu Didu 1& Céng Ty
khéng quy dinh thoi han khac dai hon, Céng
Ty phai céng bé trén trang théng tin dién ter
cua Céng Ty, dbng thoi givi cho tt ca cac
c déng phiéu lay y kién, dw thao nghj quyét
DHDCD va céc tai liéu giai trinh dy thao
nghi quyét.

In case of collection of the GMS by
questionnaire survey, at least 10 days
before the deadline for submission of the
questionnaires, unless a longer period is
specified in the Company’s charter, the
Company shall disclose questionnaires, the
draft resolution of the GMS and
explanations thereof on Company website
and also send them to all shareholders.

Céng bo théng tin lién quan dén ngay dang ky cudi cung thwe hién quysn cho ¢ déng hién hivu:

Disclosure of information about the record date for exercise of rights of existing shareholders:

Coéng Ty coéng bd théng tin
vé ngay ding ky cudi cling
dw kién thiec hién quyén cho
¢b dong hién hiru

The Company shall disclose
information  about  the
expected record date for
exercise of rights of existing
shareholders

T6i thiéu 10 ngay
treéc ngay dang ky
cubi cling dw kién

At least 10 days
before the expected
record date
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Céng Ty céng bd thdng tin
vé ngay déng ky cudi cuing
dv kién thic hién quyén cho
cd déng hién hitu dé& tham
dw hop DPHBCD

The Company shall disclose
information  about  the
expected record date for
exercise of rights for existing
shareholders for attending
the GMS

t6i thieu 20 ngay
trwéc ngay dang ky
cudi ciing dw kién

at least 20 days
before the expected
record date

Trwérng hop to chirc kiém toan dwa ra y kién kiém toan hoic két luédn soat xét khén
nhan toan phan déi v&i bao céo tai chinh hodc bao céo tai chinh cé diéu chinh hdi t6:
If the audit organization gives qualified opinions or review conclusions on financial statements or the financial statements are given

refroactive adjustments:

g phai 12 y kién kiém toan hodc két luan soat xét chap

Céng Ty phai cong bd théng
tin vé y kién kiém toan, két
ludn soat xét, két qua didu
chinh hdi t6 bao cao tai
chinh

The Company must disclose
information about such audit
opinions, review
conclusions or retroactive
adjustments to the financial
statements

Trong th&i han theo
quy dinh vé céng bd
théng tin dinh ky

Within the time limits
prescribed in periodic
information disclosure

Céng bé théng tin trong céac trirong hoep déc biét khac:

Disclosure of information in other special cases:

Sau khi thay ddi ky k& toan,
Céng Ty cong bé bao céo tai
chinh cho giai doan gitra 02
ky ké toan clia ndm tai chinh
cll va nam tai chinh méi theo

Trong th&i han 10
ngay, ké tir ngay tb
chirc kiém toan ky
bédo céo kiém toan
nhwng khéng qua 90
ngay ké tir ngay bét
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quy dinh phap luat vé ké
toan doanh nghiép
After change of the
accounting  period, the
Company shall disclose its
financial statements

dau cla nam tai
chinh méi

For  the period
between 02
accounting periods,
i.e. between the old
and new fiscal years,
in accordance with
corporate accounting
laws within 10 days
from the day on which
the auditor's report is
signed by the audit
organization and
within 90 days from
the beginning of the
new fiscal year

lnVa S ANEN

36




3. Céng B6 Théng Tin Theo Yéu Cau:
Information Disclosure Upon Request:

STT/ | Néidung/ | Hinhth(c/ | Thigiancéng bd | Phwongtién | Noi nhan/ Mau/ N6i dung chi tiét/
No. Content Form thoéng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information information
disclosure disclosure

1 | Khi xdy ra sy | -Vanban; | Trong théi han 24 | Trang théng | - UBCKNN; NGi dung théng tin céng bd theo yéu ciu
kién anh | Writing; gi&, k& tr khi nhan |tin dién t& | SSC; phai néu ré6 sy kién dwoc UBCKNN,
huwéng nghiém dwoc yéu cdu cla | Cong Ty; SGDCK yéu cau cong bd; nguyén nhan va
trong dén loi | - Dir liéu | UBCKNN, SGDCK Company - SGDCK. danh gié cta Céng Ty vé tinh xac thyc cla
ich hop phéap | dién ti. Within 24 hours from | website; SED. s kién do, giai phap khic phuc (néu cd).
cla nha dau | Electronic the receipt of request Information to be disclosed on request must
fw data. of SSC, SED - Phwong tién be disclosed together with the event
When an céng bd cla requested by SSC and SED, reasons and
event occurs UBCKNN, the Company’s assessment of
that seriously SGDCK. authentication of that event, and remedial
affects the Means of solutions (if any).
investors' SSC, SED.
legitimate
interests

2 | C6 théng tin | -Vanban; | Trong thoi han 24 | Trang théng | - UBCKNN: Noi dung théng tin cdng bo theo yéu cau
lién quan dén | Writing; gio, ké& tir khi nhan | tin dién t&r | SSC; phdi néu 6 sy kién dwoc UBCKNN,
Céng Ty anh dwoc yéu cdu cla | Cong Ty; SGDCK yéu cau céng bé; nguyén nhan va
hwéng I&n | - D@ liéu | UBCKNN, SGDCK Company - SGDCK. danh gia clia Céng Ty vé tinh xac thwc clia
dén gia chirng | dién te. Within 24 hours from | website; SED. sw kién do, gidi phap khéc phuc (néu co).
khoan va can | Electronic | the receipt of request Information to be disclosed on request must
phai xac nhan | data. of SSC, SED - Phuong tién be disclosed together with the event
théng tin dé. céng bé cla requested by SSC and SED, reasons and
Information UBCKNN, the Company's assessment of
about the SGDCK. authentication of that event, and remedial
Company that Means of solutions (if any).
significantly SSC, SED.
affects the
securities

et
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prices and has
to be verified.
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4. Céng B6 Théng Tin V& Cac Hoat Dong Khéc Ciia Cong Ty:

Information Disclosure On Other Activities Of The Company:

STT/ Noi dung/ Théi gian cong bd Phwong tién | Noi nhan/ Mau/ Noi dung chi tiét/
No. Content théng tin CBTT/ Attention Form Detailed content
Time limit of the Means of the
information disclosure | information
disclosure

1 | Céng bb théng tin v& hoat Cong Ty thyc hién chao ban chirng khoan
ddng chao ban, phat hanh, riéng 18, chao ban chirtng khoan ra cong
niém yét, dang ky giao dich ching, phat hanh chirng khoan, niém yét,
va bao c4o sir dung vén dang ky giao dich thic hién nghia vu céng bé
Disclosure of information théng tin vé hoat déng chao ban, phat hanh,
about offering, issuance, niém yét, d&ng ky giao dich va bao céo st
listing,  registration and dung vén theo quy dinh tai Théng tw

reporting on fund use 118/2020/TT-BTC.
The Company that performs private
placement, public offering, issuance, listing or
registration of securities shall disclose
information about its offering, issuance,
listing, registration and reporting on use of
funds in  accordance with  Circular

118/2020/TT-BTC.

2 | Cong b théng tin ve ty 1& s&

hiru nwée ngoai
Disclosure of information
about foreign holdings

Cong Ty phai céng bd théng tin vé ty I8 s&
hitu nwéc ngoai toi da clia Céng Ty va cac
thay dbi lién quan d@én ty 1é s& hiru nay trén
trang théng tin dién tr ciia Céng Ty, SGDCK,
TTLKCK va hé théng cong bd thng tin cia
UBCKNN theo quy dinh tai Théng tw
51/2021/TT-BTC.

The Company shall disclose the maximum
rate of its foreign holdings and any changes
therein on its website, the websites of SED
and VSD, and the media of SSC in
accordance with Circular 51/2021/TT-BTC.
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Céng bé théng tin vé giao
dich mua lai c¢d phiéu clia
chinh minh, ban ¢ phiéu
quy

Disclosure of information
about share repurchase and
sale of treasury stocks

Trweong hop Céng Ty mua lai ¢d phiéu cla
chinh minh ho&c ban cé phiéu quy, Céng Ty
phai thirc hién céng bé théng tin theo quy
dinh tai Thong tw 118/2020/TT-BTC.

If the Company repurchases its shares or
sells treasury stocks, it shall disclose
information in accordance with Circular
118/2020/TT-BTC.

Trwdng hop Céng Ty mua lai ¢d phiéu cla
chinh minh, sau khi thanh toan hét sé cd
phiéu mua lai, néu tdng gia tri tai san duwoc
ghi trong s6 ké toan gidm hon 10% thi Cén
Ty phai théng bao cho tét ca cac chi no biét
va cong bé théng tin trong thei han 15 ngay,
ké tir ngay hoan tAt nghfa vu thanh toan viéc
mua lai cb phiéu.

In case of share repurchase, after all of
repurchased shares are fully paid for, if the
total assets in the Company’s accounting
books is reduced by more than 10%, the
Company shall notice to all of its creditors and
disclose information within 15 days from the
payment date.
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5, Céng Bé Théng Tin Cla Cac Péi Tweng Khac:
Information Disclosure of Other Subjects:

STT/ Noi dung/ Thei gian cong bo Phwong tién | Noi nhan/ Mau/ Noi dung chi tiét/
No. Content thong tin CBTT/ Attention Form Defailed content
Time limit of the Means of the
information disclosure | information
disclosure

Céng b théng tin ciia C Déng Lén, Ngudi C6 Lién Quan s& hivu tir 5% tre 16n sb ¢ phiéu c6 quyén bidu quy&t cia Céng Ty:
Information disclosure by Major Shareholders, Related Persons holding at least 5% of voting shares of the Company:

(*) Quy dinh tai Myc nay nay khéng ap dung ddi véi cac d6i twgng khéng chi dong thure hién giao dich trong trivéng hop thay ddi ty 1& ndm gitk cb
phiéu cé quyén biéu quyét phat sinh do Céng Ty mua lai ¢ phiéu clia chinh minh hosic Céng Ty phat hanh thém cé phiéu.

Provisions of this Section shall not apply to entities that do not actively conduct transactions resulting in change in their holdings of voting shares
because the Company repurchase its shares or offer additional shares.

1 Té chirc, ca nhan khi tr& | Trong thoi han 05 ngay | - Trang thong | - Céng Ty; Mau quy
thanh ho&c khéng con 14 Cé | I1am viéc, ké tir ngay tré | tin dién tr ctia | Company; dinh tai
Pong Lén cia Cong Ty phai | thanh hodc khdng con 1a | Céng Ty; Phu luc
c6ng bé théng tin va béo céo | cb déng Ién. Company -UBCKNN; | VIl ban
vé giao dich cho Céng Ty, | Within 5 working days | website; SSC; hanh kém
UBCKNN va SGDCK (déi | from the day on which theo
vGi cd phiéu niém yét, dang | shareholder becomes or | - Trang théng | - SGDCK. Théng tw
ky giao dich). is no longer a Majority | tin dién t& clia | SED. 96
An entity becomes or is no | Shareholder of the | SGDCK; Form in
longer a Major Shareholder | Company. SED website; Annex VIl
of the Company, it/he/she enclosed
shall disclose information | Th&i diém bat dau, két | - hé théng with
and submit transaction | thic viéc tr& thanh Cé | cong b thong Circular
reports to the Company, | Déng Lén dwgc tinh ké | tin cua 96
SSC and SED (if shares are | tlr ngay hoan tat giao | UBCKNN.
listed or registered) dich chirng khoan theo | Media of SSC.

quy dinh tai Didu 3.12
Théng tw 96
Time of becoming or
ending a Major
Shareholder status shall
be determined from the
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transaction completion
date  prescribed in
Clause 12 Article 3 of the
Circular 96.

Co Péng Lén clia Cong ty
khi cé thay déi vé sb lwgng
cd phiéu s& hitu qua cac
nguéng 1% sé cb phiéu co
quyén biéu quyét phai cong
b théng tin va bao cao cho
Cong ty, cong ty quan ly quy
dadu tw ching khodan,
UBCKNN va SGDCK (déi
vGi c6 phiéu niém yét, dang
ky giao dich)

When holdings by Major
Shareholders of the
Company vary by more than
1% of its voting shares, such
Major Shareholders shall
disclose information and
submit reports to the
Company, SSC and SE (if
shares are listed or
registered).

Trong thei han 05 ngay
lam viéc, ké tir ngay co
sy thay dbi.

Within 05 working days
from the day on which
variation occurs.

Thoi didm thay ddi ty 18
s& hiru cb phiéu qua cac
ngwéng 1% dwec tinh
ke tlr ngay hoan tt giao
dich chirng khoan theo
quy dinh tai Didu 3.12
Théng tw 96.

Time of change in
holding of shares by
more than 1% shall be
determined from the
transaction completion
date  prescribed in
Clause 12 Article 3 of the
Circular 96.

Céng ty cong bb trén
trang théng tin dién te
ctia Cong ty trong vong
03 ngay lam viéc sau khi
nhéan dwgc bao cao lién
quan dén sy thay déi ty
6 s& hitu cb phiéu,
quyén mua cb phiéu,
clia cac déi twong duoc
quy dinh tai Muc nay.

- Trang thong
tin dién tir cha
Céng Ty;
Company
website;

- Trang théng
tin dién tir cla
SGDCK;

SED website;

- hé théng
cong bé théng
tin clia
UBCKNN.

Media of SSC.

-Coéng Ty;
Company;

- céng ty quan
ly quy dau tw
chirng khoan
Securities
company;

- UBCKNN;
SSC;

- SGDCK.
SED.

Mau quy
dinh tai
Phu luc
VIIl  ban
hanh kém
theo
Théng tw
96.
Form in
Annex
Vil
enclosed
with
Circular
96

Ho/ % % a ANEN
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The Company shall
disclose on Company
website within 03
working days from the
receipt of reports on
changes in holdings of
shares by the entities
prescribed  in this
Section.

Céng b théng tin ctia Ngwdi Noi Bd va Ngwdi C6 Lién Quan Cua Ngwei Noi Bo:
Information disclosure by Insiders and their Related Persons:

(*)Néu Ngwdri Noi Bé va Nguedi Cé Lién Quan clia Nguwdi Noi Bd ddng thei la Cé Déng Lén thi chi phai thuwe hién nghia vu CBTT ap dung véi Ngudi
Noi B6 va Nguwoi Co Lién Quan ctia Ngwoi NGi B
If the Insider and the Related Person of an Insider are also a Major Shareholder, then the company only performs obligations to disclose information
which applies to the Insider and the Related Person of the Insider.

Nguoi Néi Bd va Nguwoi Co
Liéen Quan cla cac déi
twong nay phai céng bb
théng tin, bao céo trwéc va
sau khi thwe hién giao dich
khi gia trj giao dich di kién
trong ngay tir 50 triéu déng
tr& 1én hodc gia tri giao dich
dy kién trong tirng thang ti
200 triéu dong tré |én tinh
theo ménh gia (dbi véi cd
phiéu, trai phiéu chuyén ddi)
ho&c theo gia phat hanh gan
nhat (i véi chibng quyén
c6 bado dam) hoac gia tri
chuyén nhwong (d6i voi
quygn mua cd phiéu, quyén
mua trai phiéu chuyén ddi),
k& ca trwdng hop chuyén
nhwong khéng théng qua hé

Trwéc ngay thwc hién
giao dich téi thiéu 3 ngay
lam viéc

At least 3 business days
in advance before the
transaction date

- Trang théng
tin dién ttr cla
Coéng Ty;
Company
website;

- Trang théng
tin dién tir cla
SGDCK;

SED website;

- Hé théng
codng b théng
tin clia
UBCKNN.

Media of SSC.

- Coéng Ty;
Company;

- UBCKNN;
SSC;

- SGDCK.
SED.

- Thei han thwe hién giao dich khéng qua 30
ngay, ké tlr ngay ding ky thwc hién giao
dich

Transaction performance period must not
exceed 30 days from the date of transaction
registration

- Chi dwoc bat dau tién hanh phién giao dich
dau tién sau 24 gio k& tir khi c6 cong bd
thdng tin tir SGDCK
the first transaction shall only be made after
24 hours from the date of information
disclosure from SED

- Ngwdi Noi Bo va Ngudi Co Lién Quan clia
Ngwéi N§i B6 khdng dugc c‘:‘éng thoi dang
ky mua va ban cd phiéu, quyén mua trai
phiéu chuyén ddi clia Céng Ty trong ciing
mét dgt dang ky va phai thwe hién giao dich
dung thoi gian va khéi lwgng da dang ky
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thong giao dich tai SGDCK
(bao gom nhwng khéng gici
han & cac giao dich cho
hodc dwgc cho, téng hoac
dwoc tang, thira ké, chuyén
nhwgng hodc nhan chuyen
nhuong cd phiéu, trai phléu
chugen aé | quyén mua cb
phiéu, quyén mua trai phiéu
chuyén dg

For foﬂowmg expected
transactions: stocks, stock
options, convertible bonds,
purchase rights of
convertible bonds, including
transactions are not made
via the SED system
(including but not limited to
following transactions: to
give or be given, inherited,
transfer or to be transferred,
convertible bonds, stock
options, purchase

An Insider and a Related Person of an
Insider are not allowed to register to trade
Company’s shares or convertible bonds at
the same time and in the same transaction
registration and must execute the
transaction on time with the same registered
amount

Trong vong 3 ngay lam viéc sau khi nhan
dwogc céc bao cdo lién quan dén cac giao
dich nay, Céng Ty céng bé trang théng tin
dién tlr Céng Ty

Within 3 business days after receiving the
reports relating to these transactions, the
Company shall disclose information on
Company website

Nguoi Noi Bé va Ngwoi Co
Lién Quan cla Ngwdi Noi
Bo6 lam BC vé két qua giao
dich ddng thoi gidi trinh
nguyén nhan khéng thuc
hién dwoc giao dich hodc
khéng thyc hién hét khéi
lweng dang ky (néu cd)

An Insider and a Related
Person of an Insider shall
report the transaction result
and at the same time
explaining the reason for not
being able to execute the

Trong thoi han 3 ngay
lam viéc ké tir ngay hoan
tét giao dich (trwong hop
giao dich két thic truwéc
thoi han dang ky) hoac
két thiic théi han di kién
giao dich

Within 3 business days
from the date of
completion of  the
transaction (in case the
transaction is finished
before the registration
date) or finishing the

- Trang théng
tin dién tlr cla
Céng Ty;
Company
website;

- Trang théng
tin dién tl cla
SGDCK;

SED website;

- hé théng
céng bé théng

-Céng Ty;
Company;

- UBCKNN;

SSC;

- SGDCK.
SED.

- Nguwoi NoGi Bo va Ngwdi Co Lién Quan cua
Nguw&i N§i Bo chi dwge déng ky va thwee hién
giao dich khi da BC két thic dot giao dich
trudc do

An Insider and a related person of an Insider
are only allowed to register and execute
transaction after reporting completion of
previous transaction

- Sau khi dang ky giao dich, déi twong dang
ky giao dich khdng con 1a Nguwai N§i B va
Nguwai C6 Lién Quan clia Ngwoi Noi Bg, thi
van phai thic hién viéc BC va CBTT theo
quy dinh tai phan nay
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transaction or not fully trade | expected  transaction | tin clia After the transaction is registered, if the
the registered amount (if | period UBCKNN. transactor is no longer an Insider and
any) Media of SSC.

Related Persons of an Insider, the company
shall still report and disclose information of
the transaction as stipulated in this section.

- Céc té chirc chinh tri- xa hoi clia Céng Ty
(cdng doan, doan thanh nién,...) thwc hién
giao dich cd phiéu, trai phiéu chuyé&n ddi,
quy&n mua trai phiéu chuyén dbi cia Céng
Ty phai thyc hién nghia vy CBTT nhw quy
dinh ddi v6i Nguwdi Néi Bo tai phan nay

If the Company’s socio-political associations
(trade union, youth union, etc.) perform
following transactions: shares, convertible
bonds, and purchase rights of convertible
bonds, the company must perform their
obligations of information disclosure similar
to information disclosure Regulation of
Insiders stipulated in this section

- Trong 03 ngay lam viéc sau khi nhan dwoc
cac BC lién quan dén giao dich nay, Céng
Ty céng bé website Céng Ty

Within 03 business days after receiving
relevant reports of this transaction, the
Company shall disclose information on
Company’s website

Nguwai Noi Bé va Nguoi Co
Lién Quan cta Nguwdi Noi
B6 thwe hién CBTT khi
ngay giao dich tring v&i
ngay két thiic théi han d&ng
ky thirc hién giao dich

An Insider and a Related
Person of an Insider will
disclose information when

Trong thédi han 03 ngay
lam viéc ké tir ngay hoan
tAt giao dich (k& ca
treéng hop giao dich két
giao dich khéng hét khéi
Iwvgng dang ky)

Within 03 working days
from the completion date
of the transaction (even

- Trang théng
tin dién tl cua
Céng Ty;
Company
website;

- Trang théng
tin dién t& cha
SGDCK;

- Céng Ty;
Company;

- UBCKNN;
SSC;

- SGDCK.
SED.
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the transaction date | when the registered | SED website;

coincides with the final date | transaction amount is

for completion of registered | not fully traded) - hé théng

transaction cong bd théng
tin cua
UBCKNN.
Media of SSC.

Cong Ty chirng khoan la
Nguwei Cé Lién Quan cla
Ngwoi Noi B clia Cong Ty
phai thwe hién BC khi thuc
hién sira 16i giao dich cb
phiéu clia Céng Ty
Securities company who is a
Related Person of an Insider
must report shares
transaction amendments.

Trong 24 gi® ké tir thoi
diém hoan thanh giao
dich stra 16i ( ngay hoan
tdt giao dich chirng

khoan)
Within 24 hours from the
completion of

transaction amendment
(the completion date of
the securities
transaction)

- Trang théng
tin dién tlr ctia
Cong Ty;
Company
website;

- Trang théng
fin dién tlr cla
SGDCK;

SED website;

- hé théng
cong bb théng
tin cla
UBCKNN.

Media of SSC.

- Céng Ty;
Company;

- UBCKNN;
SSC;

- SGDCK.
SED.

Cong bo théng tin vé giao dich chao mua céng khai:
Disclosure of information about tender offers:

Té chirc, ca nhan chao mua cdng khai, cong ty muc tiéu va cong ty quén Iy quy dAu tw myc tiéu phai thiee hién cong b théng tin theo quy dinh phap

luat v& chao mua cong khai (Théng tw 118/2020/TT-BTC).

Organizations and individuals making tender offers, target companies and target investment fund management companies shall disclose information

in accordance with Regulation on tender offers (Circular 118/2020/TT-BTC).
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