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CONG TY CO PHAN
THAN VANG DANH-VINACOMIN

. Uéng Bi, ngay 3 thang 02 nam 2024
So: 255/KH-TVD

KE HOACH
To chirc Pai hgi c6 dong thuwdng nién nam 2024

Can ctr Luat Doanh nghiép s6 59/2020/QH14 ngay 17 thang 06 nim 2020 Va C4C
van ban hudéng dan thi hanh;

Can cr Diéu 1é To chic va Hoat dong cua Cong ty; Quy ché ndi b vé quan tri
Cong ty;

Can cir diéu kién SXKD cua Cong ty; Nghi quyet cugc hop HDQT

s6: 03/NQ-HDPQT ngay 01/02/2024 vé viée thong qua K& hoach t6 chitc Dai hoi
dong co dong thuong nién 2024, Cong ty C6 phan Than Vang Danh — Vinacomin.

Hoi déng quan tri Cong ty xay dung ké hoach t6 chirc Dai hoi ddng cb dong
thuong ni€n nam 2024, nhu sau:

1. Thoi gian:

- Ngay chét danh sach co dong dé huong quyén tham du Pai hoi dong cd
dong thuong nién nam 2024: Dy kién ngay 26/03/2024.

- Ngay t6 chirc Pai hoi df)ng 06 dong: Du kién ngay 26/4/2024. Truong hop

ngay thtr nhat Dai hoi ddng c6 dong to chirc khong thanh cong, HDQT Cong ty t6
chtrc Pai hoi dong cd dong 1an 2 ngay sau 01 ngay to chirc Pai hoi c6 dong lan 1.

2. Pia diém: Hoi truong Cong ty C6 phan Than Vang Danh - Vinacomin (s6
969 duong Bach Pang, phuong Quang Trung, thanh ph6é Udng Bi, tinh Quang
Ninh).

3. Thanh phan dy Pai hoi:

- Céc thanh vién HPQT, Ban Giam dbc, Ban Kiém soat Cong ty

- C6 dong dai dién phan Vé‘n nha nude, o dong phap nhén, ¢6 dong thé nhan
hodc nguoi dai dién dugc uy quyén.

Dé khong anh huong toi ké hoach SXKD cua Cong ty trong quy 2 nam
2024, Hoi dong quan tri dé nghi cac cd dong 1a CBNV Cong ty xem xét Uy quyén

cho dal‘ dién dén du Dai ,h(.)l cac ¢ dong ngoai dén dy hodc c6 thé gop nhom hodc
uy quyén cho dai dién dén du DPai hoi.

- Moi dai dién co quan kiém toan bao c4o tai chinh nim 2023 va mot sb Pai
biéu khac.
4, Noi dung:

4.1. Pai hoi thao ludn va thong qua cdc ngi dung sau:
- B4o céo két qua SXKD nam 2023 va ké hoach SXKD nam 2024,
- Bao cdo hoat dong ciia HDQT nam 2023, phuong hudéng ndm 2024,



- Bao céao cua thanh vién doc 1ap HPQT.

- Bdo cao danh gia cua Ban kjém soat vé két qua SXKD va tham dinh bao
cao tai chinh cua Cong ty da duoc kiém toan nam 2023;

- Bdo cdo hoat dong cua Ban kiém soat va danh gia két qua hoat dong cia
HDQT, Gidm doc Cong ty trong ndm 2023;

- Bao céo chi tr,é thl‘{ lao, phu cép, tién lvong HPQT, BKS, BGD nam 2023;

de xuat thu lao, phu cap, tién lvong HDQT, BKS, BGD nam 2024;

- B4o c4o Tai chinh di dugc kiém toan nam 2023;

- To trinh vé phuong an phéan phéi loi nhuan nam 2023;

- Pé xuat mic o tirc nim 2024.

- Thong qua Quy ché quan tri Cong ty (sira doi, bd sung).

- B4o céo lua chon Cong ty kiém toan ddc lap kiém toan Béo cdo tai chinh
cua Cong ty nam 2024,

- Cac ndi dung khac thudc thAm quyén cua Dai hoi déng cb dong.

5. Vé cong tac chuin bi:

5.1. Phong PTM: Chuan bi bio co két qua thue hién cong tac dau tr nim

2023, phuong huéng nhiém vy nim 2024 (B4o cdo can viét ngan ngon, néu 1o
nhirng viéc da lam duoc, chua lam duoc va cac nguyén nhan...).

* Thoi gian ndp bao cao: Trude ngay 08 thang 03 nam 2024.

5.2. Phong KH: Chuin bi béo co két qua SXKD nam 2023, ké hoach
SXKD ndm 2024 (Bao cao can viet ngan ngon — khong qua 8 trang, phan tich ro
nhitng chua lam dugc theo Nghi quyét cua Pai hdi ¢6 dong thuong nién 2023).

* Thoi gian ndp bao cao: Trude ngay 10 thang 03 nam 2024.

5.3. Phong TCLD: Chuér} bi bao cao chi tra thu lao, phu cap, tién luong
HDQT, BKS, BGD nam 2023, d€ xuat chi tra thu lao, phu cap, tien lvong HPQT,
BKS, BGD nam 2024.

* Thoi gian ndp bao cao: Trude ngay 10 thang 03 nam 2024.

5.4. Phong KT: (i) Chu tri clng v6i cac phong ban chire nang trong Cong ty
x@y dung phuong an phan chia loi nhuan nam 2023, K¢é hoach chi tra cb tirc nim
2024 dé bao cao Giam dbc, Nguoi Pai dién phan vén bao cdo Tap doan trude khi
trinh HDQT, Dai hoi déng co dong. (ii) Hoan thanh bao cao tai chinh da duoc
kiém toan nam 2023 dé bao cao Ban kiém soat, HDQT va giri cac c6 dong trudc
ngay 25/03/2024.

* Thoi gian xin y kién Tap doan: Trudc ngay 05/03/2024.

5.5. Ban Kiém soat Cong ty: Pé nghi chi dao cac phong ban chiic ning
Cong ty chuan bj:

- B4o cdo danh gia cua Ban kiém soat vé két qua SXKD va tham dinh bao
c4o tai chinh ctia Cong ty da duoc kiém toan nam 2023;

- Bao c4o hoat dong ctia Ban kiém soat va danh gia két qua hoat dong cta
HPQT, Giam dc Cong ty trong nim 2023;

- To trinh vé viée lua chon Cong ty kiém toan dé kiém toan Béo céo tai
chinh cua Cong ty nam 2024.



* Thoi gian gui bao cao: Trude ngay 25 thang 03 nam 2024.
5.6. Thw ky — Ngwdi CBTT Cong ty chuan bi:
- H6 s0, tai liéu lam viéc voi Trung tdm Luu ky Ching khoan Viét Nam dé
chot quyén tham dy Pai hoi dong ¢6 dong thuong nién nam 2024;
- Bélxuét thué tu van to chirc Pai hdi, in Giéy mo1 va gui thu cho céc ¢
dong du kién 2000 thu;
- B4o cdo hoat dong HPQT nam 2023, ké hoach nim 2024;
- Dy thao: Quy ché t6 chuc; chuong trinh; bién ban; nghi quyét; phiéu biéu
quyét; phiéu bau cir; ndi dung diéu hanh Pai hoi;
- Phéi hop vai cac phong ban chic nang hoan thanh Bao cao, To trinh vé
SXKD, phan phoi loi nhuan, chi tra thu lao... theo dung tién do ké hoach;
. - Téng hop, soat Xfét chinh stra lai cac bao cao do cac phong ban g dén, in
an gui tai liéu cho cac c6 dong va cong bo thong tin trén thi truong chimg khoan
theo ding quy dinh, gom: (i) Pang trén Website ciia Cong ty; (i1) Cong thong tin
cia UBCK Nha nudc; (iii) S& Giao dich ching khoan Ha Noi vé Pai hoi dong co
dong...

- Phéi hop véi phong TCLD dé téng hop danh sach 7C(X) dong do Trung tam
Luu ky Ching khoan Viét Nam gui dén dé gui thong bao t6 chirc Dai hoi dong c6
dong, 1ap cac bao cao chuyén nganh, 1ap cac chuwong trinh quan ly c6 dong, quan Iy
cong tac bau ctr, bo phicu...

- Hoan thién }16 s0 bao cao Giam (’{6c, nguoi Dai dién phan von dé xin phep
TKYV cac van dé bi€u quyet tai Dai hoi dong c6 dong; Lap dy tru kinh phi t6 chirc
Dai hoi va thuc hién nhiém vu quan hé c6 dong theo quy dinh cia phap luét.

5.7. Van phong:

- Lap maket phia trén sdnh Tru s& cong ty

NHIET LIET CHAO MUNG CAC PAI BIEU VE DU
PAI HQI PONG CO PONG THUONG NIEN 2024

CONG TY CO PHAN THAN VANG DANH - VINACOMIN.
- Lap maket dai hoi dé trinh chiéu trén man hinh trong HO1 truong:
PAI HQI PONG CO PONG THUONG NIEN 2024
CONG TY CO PHAN THAN VANG DANH - VINACOMIN
Uong Bi, ngay 26 thang 4 nam 2024
- T6 chuc quay camera, chup anh tu li¢u phuc vu Hoi nghi, chuan bi video,

clip Ve tuyén truyén cac hoat dong cua Cong ty va phat vao cac thoi gian: Trudc
khi to chirc Pai hoi, nghi giai lao gitra Pai hoi.

- Chi dao phan xudng Poi séng dé 1am t6t cong tac chuan bi, khanh tiét va
phuc vu cac dai biéu trong tho1 gian dién ra Pai hoi.

5.8. Phong CV:

- Chi dao phan xuong Doi séng, phan xuwong Pién: Chuan bi tét cac didu
kién vé thiét bj am thanh, 4nh sang trong Hoi truong va may phat dién du phong
khi mat dién luéi;



- To chtrc kéo, lap mang internet trong, ngoai Hoi truong dé phuc vu viéc
cdp nhat s6 liéu truc tuyén ciia don vi tu van to chic Dai hoi (thoi gian trude ngay
25/4/2024),

- B tri can bd hd trg ky thuat cua céc thiét bi Am thanh, anh sang trong thoi
gian t6 chuc Pai hoi;

- Bang Ién website cua Cong ty tat ca cac thong tin lién quan dén viée to
chire Dai hoi dong c6 dong thuong nién 2024. Noi dung va thoi gian dang tai theo
de nghi cua Thu ky Cong ty.

5.9. Phong KB:

- Coi giif xe cho céc dai biu vé dy Dai hoi va huéng dan cac dai biéu di lén
Hoi truong tang 2 nha an so 1, khong dé€ dai biéu di vao khu vuc lam viéc cua cac
don vi trong Cong ty;

- B6 tri 02 can bo tai Hoi truong dé gilr on dinh trat tu trong sudt thoi gian t6
chuc Dai hoi.

5.10. Phan xuéng Doi song:

- Thuc hién kéq ban ghé trong H§i truong (ban chll} tc_)a,qbém th}r ky); ]aién tén
Chu toa, thu ky; chuan bi 01 hom phiu 01 hom ghi phiéu biu quyet; chuan bi the
biéu quyet (thé meca);

- Ke ban ghé dé phuc vu cong tac kiém tra tu cach c6 dong ngoai Hoi trudong
va khu kiém phi€u bi€u quyét, bau cu;

- Bb tri nudc uong (nude loc, nude che) dé co6 dong udng trong thoi gian
nghi giai lao dé Ban to chirc kiém phiéu;

- B4 tri an trua ngay 26/4/2024 (du kién 80 suat va in ty chon);

- Phéi hop véi cong nhan ciia Cong ty CPSXTM than Udng Bi dé van hanh
dai phun nudc, v¢ sinh toan bd tru s Cong ty dam bao sach s€.

6. Vé nhén su Pai hji:

Thanh 14p bap chi dao; ban t6 chirc; ban kiém tra tu cach - kiém phiéu; td
giup viéc Pai hi, gom:

STT Ho va tén Chirc vu Nhiém vu
| Ban chi dao
1 | Nguyén Trong Tt Chu tich HDQT Trudng ban
2 Pham Van Minh UV HDbQT - Gb Pho truong ban
3 Trinh Van An Uy vién HDQT Uy vién
4 Hb Qudc Uy vién HPQT Uy vién
5 Tran Thi Van Anh TB Kiém soat Uy vién
Il | Ban T chirc
1 Nguyén Vin Diing Ph6 Giam ddc Trudng ban
2 Hoang Véan TP TCLD Pho truong ban
3 Phung Trung Hoai Thu ky Congty | Uy vién thudng truc
4 Phung Thé Anh Uy vién BKS Uy vién




STT Ho va tén Chirc vu Nhiém vu
5 | Nguyén Thi Thay Diu Uy vién BKS Uy vién
6 Tran Thi Thu Thao Ké toan truong Uy vién
7 Duong Thanh Hung Chanh Van phong Uy vién
8 Nguyén Thanh Tung Truéng phong KB Uy vién

i Ban kiém tra tu cé'ch

dai biéu, kiem phieu

1 Phung Thé Anh Uy vién BKS Trudng ban
2 | Nguyén Thi Thiy Diu Uy vién BKS Uy vién
3 | Nguyén Thi Ha Can bo P.TCLD Uy vién
IV | Thu ky Dai hoi

2 Phung Trung Hoai Thu ky Cong ty

VI | T6 giiip viéc Pai hoi
1 | Phung Trung Hoai Thu ky Cong ty T6 trudng
2 | Lé Xuan Quang Ph6 CVP Té vién
3 | Lai Birc Vuong Phé P.TCLD T6 vién
4 | Nguyén Thij Bich Nhién Ph6 P.KT T6 vién
5 | Tran Thi Bich Lién Pho P.KB T6 vién
6 | Nguyén Thi Ha Can bo P.TCLD T6 vién
7 | Nguyén Thi Thu Hién Can bo P. KT T6 vién
8 | Vii buc Trong Can bo P.CV Té vién

* Ghi chl: Truéng ban, T trudng to gitp viéc cé trach nhiém phan coéng
nhiém vu cho cac thanh vién dam bao cac di€u kién tot nhat phuc vu t6 chirc Pai
hoi. Céc ban, t6 giup viéc tu gidi thé sau khi hoan thanh nhiém vu.

Nhén duge Ké hoach ndy, yéu cau cac tap thé, cAc ca nhan nghiém tuc trién
khai thuc hién./. ,»

Noi nhan: TM. HOI PONG QUAN TRI

- UBCK; S& GDCK (b4o céo);

- HbQT, BKS (E-copy;

- bU, Cb, BTN (E-copy);

- Giam dbc, cac PGD, KTT (e-copy);
- Cac don vi, phong ban (e-copy);

- C4c c6 dong (ding trén Website);

- Luu: VT; TCLD; Thu ky (5);
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