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Can cue:
- Lugt Chitng khodn s6 54/2019/QH14 ngay 26/11/2019;
- Ludt Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020;

- Théng tw 51/2021/TT-BTC ngay 30/06/2021 cua B truong Bo Tai chinh hudng
dén nghia vu ciia té chikc, cd nhan trong hoat dong dau te nwée ngodi trén thi truong
chitng khodn Viét Nam,

- Théng tw 96/2020/TT-BTC: Théng tu Bo Tai chinh huéng dan cong b6 thong tin
trén thi truong chirng khoan;

- Théng tw 116/2020/TT-BTC: Théng tw By Tai chinh hudng ddn mét s6 diéu vé
quan tri céng ty dp dung doi voi cong ty dai chiing tai nghi dinh 56 155/2020/NP-CP ngay
31 théng 12 ném 2020 cuia chinh phii quy dinh chi tiét thi hanh mét sé diéu cua ludt chimg
khodn,

- Théng tw 68/2024/TT-BTC, ngay 18/9/2024 cuia Bé Tai chinh vé sira doi, bé sung
mot s6 diéu cua cde T hong tw quy dinh vé giao dich chitng khoadn trén hé tho"ng giao dich
chitng khodn; b trir va thanh todn giao dich chitng khoan,; hoat dong ciia cong ty ching
khodn vé cong bé thong tin trén thi truong chimg khodn,

Pé thyuc hién cong tac cong bd thong tin ctia Cong ty phi hop véi cac quy
dinh hién hanh, Giam déc Céng ty di giao cho Thu ky Céng ty tién hanh ra soat,
stra d6i, bd sung cac ndi dung Quy ché cong b théng tin trong Cong ty CP Ché
tao may - VINACOMIN (du théo chi tiét kém theo).

Giam ddc Céng ty kinh trinh H6i ddng Quan tri Cong ty xem xét thong qua

va ban hanh./. M

Noi nhin:
- Nhu kinh giri;
- Luu: VT, Thu ky.
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QUYET PINH
Vé viéc ban hanh Quy ché cong bd théng tin trong
Cong ty C6 phan Ché tao may - VINACOMIN

HOQI DPONG QUAN TRI
CONG TY CP CHE TAO MAY - VINACOMIN

Can cur:

- Ludgt Chiumng khodn sé 54/201 9/QH14 ngay 26/11/2019;

- Ludt Doanh nghiép so 59/2020/QH 14 ngay 17/06/2020;

- Thong tw s6 51/2021/TT-BTC ngay 30/6/2021 ciia B Tai chinh hwéng dan
nghia vu ciia t6 chitc, cd nhén trong hoat déng dau tw nude ngodi trén thi truong
ching khodn Viét Nam;

- Théng tw 56 96/2020/TT-BTC ngay 16/11/2020 ciia Bé Tai chinh hudmg dan
cong bé théng tin trén thi truong chtmg khoan;

- Thong tw 116/2020/TT-BTC ngay 31/12/2020 ciia Bé Tai chinh hudng din mot
s6 diéu vé quan tri cong ty dp dung doi véi cong ty dai ching tai nghi dinh 50
155/2020/ND-CP ngay 31 thing 12 nam 2020 cia Chinh phi quy dinh chi tiét thi hémh
mot s6 diéu ciia ludt chzmg khoan;

- Thong tu 56 68/2024/TT-BTC ngay 1 8/9/2024 cua B¢ Tai chinh vé sira doi,
b6 sung mot s6 diéu ciia céc T héng tw quy dinh vé giao dich chitng khodn trén hé
thong giao dich chimg khodn; bii trir va thanh todn giao dich chimg khodn; hoat déng
ciia cong ty chitng khodn va cong bo thong tin trén thi truong chitng khodn;

- Diéu I¢ Cong ty C6 phan Ché tao may - VINACOMIN;

- Nghi quyét s6 /NOQ-VMC ngay  /02/2025 ciia Hgi dong Qudn tri Cong 1.

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy “Quy ché cong bd thong tin trong
Céong ty Cb phan Ché tao may - VINACOMIN”.

Dleu 2. Quyét dinh nay ¢6 hidu luc ké tir ngay ky ban hanh va thay thé cho
cac quyet dinh da ban hanh trudc day vé viéc cong b thong tin trong Céong ty Co
phan Che tao may - VINACOMIN.

Piéu 3. Cac thanh vién HDPQT, Ban Giam ddc, cac td chirc, don vi va ca nhan
lién quan cin ct Quyét dinh thuc hién./. "

Noi nhin: TM. HQI PONG QUAN TRI
- Péng ity, HDQT (e-copy); CHU TICH
- BKS, BGD (e-copy); )

- Céc t6 chirc, don vj trong Cong ty (e-copy);
- Luu: Thu ky Céng ty, TC-HC, VT.

Nguyén Viin Tt
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~ QUY CHE CONG BO THONG TIN
CUA CONG TY CO PHAN CHE TAO MAY - VINACOMIN

(Ban hanh kém theo Quyét dinh s6  /OP-VMC ngay .../.../2025
cua Hoi dong quan tri Cong ty)

CHUONG I
QUY PINH CHUNG

Piéu 1. Muc dich ciia Quy ché

Quy ché Cong bé thong tin cia Cong ty C6 phan Ché tao may - VINACOMIN
duogc ban hanh nham thong nhat quan ly hoat ddng cong bo thong tin theo dung cac quy
dinh phép luat hién hanh.

Diéu 2. Pham vi diéu chinh va d6i twong 4p dung

2.1. Pham vi diu chinh:

Quy ché nay quy dinh vé& viéc thuc hién nghia vu Céng bd thdng tin trén thi
truong chimg khoan theo Quy dinh tai Thong tu 96/2020/TT-BTC ngay 16/11/2020 cua
Cong ty Co phan Ché tao may - VINACOMIN.

2.2. Dbi tuong ap dung:

- Ngudi dai dién theo phap lut, ngudi duge ty quyén Cong b thong tin ciia Cong ty.

- C4c Phong/Pon vi cia Cong ty Cb phin Ché tao may - VINACOMIN.

- Nha dau tur thude ddi trgng cong bd thong tin theo quy dinh ciia phép luat.

- Co quan, t6 chirc, ca nhan c6 lién quan khAc.

Piéu 3. Giai thich tir ngir va viét tit

1. Mot sb tir ngit va chir viét tit trong Quy ché nay duogc hiéu nhu sau:

1.1. Giai thich tlr ngfr:

a) “Cong ty” 1a Cong ty Co phan Ché tao may - VINACOMIN.

b) “Piéu 18 Cong ty” la Diéu 18 td chirc va hoat dong ciia Cong ty C6 phan Ché

tao may - VINACOMIN;

¢) “Ngudi ¢6 lién quan” 1a ¢4 nhan hodc t6 chirc ¢6 quan hé v6i nhau trong cac

truong hop dwgc quy dinh tai Muc 46, DPiéu 4, Luat Ching khoan s
54/2019/QH14 ngay 29/11/2019 va Muc 23, Piéu 4, Luat Doanh nghiép sb
59/2020/QH14 ngay 17/06/2020.

d) “Héi dong quan tri” 1a Hoi ddng quan tri cia Cong ty;

e) “Ban kiém soat” 1a Ban kiém so4t Cong ty;

f) “Giam dbc” 1a Gidam dbc Cong ty;

g) “Ngufyi‘ cong bd Ehﬁng tin” 1a nguoi dai dién theo phap ludt hodc nguoi dugc
uy quyén cong bo thong tin cua Cong ty;

h) “Cé déng 16n” 1a c’(:) qéng §G hitu truc tiép hodc gian tiép tir nam (05) phin
trim (5%) trd 1én s0 co phi€u c6 quyén biéu quyét ciia Cong ty; y/
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i) “Heé théng IDS” 1a h¢ théng cong bd thong tin cia UBCKNN dé thyc hién béo
c40 va cong bd thong tin bang hinh thirc dién tir theo quy dinh cia phép ludt
vé cong bd thong tin trén thi truong chitng khoén;

i) “Hé théng CIMS” 1a hé théng cong b thong tin cia SGDCK Ha Noi dé thuc
hién bao cdo va cong bd thong tin bang hinh thie dién tir theo quy dinh cia
phép ludt vé cong bd thong tin trén thi trudng chimg khoan;

k) “Chimg thu s6” 1a mot cdu trac dit liu chira cac thong tin can thiét dé thyc
hién céc giao dich an toan qua mang. Chirng thu s6 dugc luu giit trén may tinh
duéi dang mot tap tin (file). Noi dung ching thu sé gdm: Tén chi thé chimg
thu s&; Khéa cong khai; Mot s6 thong tin khac nhu: tén cua co quan ching
thuc (CA) cép chimg chi sé do, han dung, thudt toan ky...; Chir ky sé ciia AC
cép chirng thu sb6 d6. Muc dich cua chirng thu ) dung dé nhan dién mot dbi
tuong khi tham gia giao dich trén mang;

I) “Chit ky s6” 1a mot dang chit ky dién tir dugc thiét ké theo cac quy dinh cua
phép luét vé chir ky s6 nhiam xac thuc thong tin dit liéu giri qua hé thdng cong
b thong tin dugc tao bdi ngudi dai dién phép lut hodc ngudi dugc ty quyén
cong bd thong tin ctia Cong ty;

m)  Website: Trang thong tin di¢n tr/cong thong tin dién ti;

n) Email: Thu dién tur.

1.2. Viét tat:

a) “UBCKNN” la Uy ban Chimg khoan Nha nuéc;

b) “SGDCK” la S& Giao dich chirng khoén noi cd phiéu ciia Cong ty dugc niém
yét, dang ky giao dich;

¢) “TTLKCK” la Trung tdm Luu ky Ching khodn Viét Nam;

d) Nghi dinh 155/2020/ND-CP: Nghi dinh cia Chinh pht Quy dinh chi tiét thi
hanh mot sé diéu cia Luat chimg khoan;

e) Thong tu 123/2015/TT-BTC: Thong tu s6 123/2015/TT-BTC ngay
19/8/2015 cua B trudng Bo Tai chinh hudéng dan hoat dong dau tu nude
ngoai trén thi truong chung khodn Viét Nam;

f) Thong tu 96/2020/TT-BTC: Thong tu Bo Tai chinh huéng din cong b thong
tin trén thi trudng chiing khoén;

g) Thong tu 118/2020/TT-BTC: Thong tu B Tai chinh huéng din mot sé nodi
dung v& chao ban, phét hanh ching khoan, chio mua cong khai, mua lai ¢6
phiéu, dang ky cong ty dai chiing va hity tu cach cong ty dai chung;

h) Thong tu 116/2020/TT-BTC: Thong tu Bo Tai chinh huéng din mét sé didu
vé quan tri cong ty 4p dung dbi véi cong ty dai ching tai nghi dinh
s& 155/2020/ND-CP ngay 31 thang 12 nam 2020 ctia chinh phti quy dinh chi
tiét thi hanh mot sb diéu cua luét chimg khoan.

i) BCTC: Bdo cdo tai chinh;

j) HPQT: Hbi dong quan tri;

k) PHPCD: Pai hi déng cd dong; g4~



I) Phong KTTC: Phong Ké toan - Tai chinh Cong ty;

m) Ban PC: Ban Phap ché Cong ty.

n) Trong Quy ché nay, cac tham chiéu t&i mot hodc mot s diéu khoan hodc vin
ban phép luat s& bao gdm ca nhimg stra ddi, b6 sung hoic vin ban thay thé
cac van ban do.

Diéu 4. CAc tai liéu lién quan

Luat Chung khoan sé 54/2019/QH14 ngay 26/11/2019;

Luét Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020;

Nghi dinh s6 64/2007/ND-CP ngay 10/04/ 2007 ctia Chinh phti vé viéc img dung
cong nghé thong tin trong hoat dong clia co quan nha nudc;

Thong tu 123/2015/TT-BTC ngay 19/8/2015 cua B trudng B Tai chinh hudng
dan hoat dong dau tu nude ngoai trén thi truomg chimg khoan Viét Nam;

Thong tu 51/2021/TT-BTC ngay 30/06/2021 ctia B truong B Tai chinh hudng
dan nghia vu ctia t chirc, ca nhin trong hoat dong dAu tu nude ngoai trén thi truong chimg
khoan Viét Nam;

Thong tu 96/2020/TT-BTC: Thong tu Bo Tai chinh huéng dan cong b6 thong tin
trén thi truong ching khoan;

Thong tu 118/2020/TT-BTC: Thong tu B Tai chinh huéng din mot s6 ndi dung
vé chao ban, phat hanh chig khoan, chio mua céng khai, mua lai ¢ phiéu, ding ky cong
ty dai chiing va huiy tu cach Cong ty dai ching;

Thong tu 116/2020/TT-BTC: Thong tu B Tai chinh huéng din mét sb didu vé
quan tri cong ty ap dung di véi cong ty dai chiing tai nghi dinh sb 155/2020/ND-CP ngay
31 thang 12 ndm 2020 ctia chinh phu quy dinh chi tiét thi hanh mét s6 diéu cta lut chimg
khoan;

Thong tu 68/2024/TT-BTC, ngay 18/9/2024 ctia BO Tai chinh vé sira ddi, bd sung
mot s6 didu ctia cac Thong tu quy dinh vé giao dich chitng khoan trén hé thdng giao dich
chirng khoén; bu trir va thanh toan giao dich ching khoén; hoat dong ctia cdng ty chiung
khoan va cong bd thong tin trén thi truong chimg khoan;

Piéu 1& td chirc va hoat dong ciia Cong ty C6 phan Ché tao may - VINACOMIN;

Quy ché tb chirc va hoat dong ciia Hoi déng quan tri Cong ty C6 phan Ché tao
may - VINACOMIN.

Piéu 5. Nguwdi thye hién cong bd thong tin

Céng ty phai thuc hién nghia vu cong bd thong tin thong qua 01 ngudi dai dién
theo phép luat hoic 01 ca nhan 14 ngudi duge Gy quyén cdng bd thong tin ciia Cong ty.

1. Nguoi dai dién theo phép luat phai chiu trach nhiém vé tinh day du, chinh xéac
va kip thoi vé thong tin do ngudi dugc ty quyén cong bd thong tin cong bd. Trudong hop
phét sinh sy kién cong bd thong tin ma tat ca nguoi dai dién theo phap luit va ngudi
duge iy quyén cong bd thong tin déu ving mit thi thanh vién giir chirc vu cao nhét cua

Ban Piéu hanh c6 trach nhiém thay thé thuc hién cong bd thong tin. Truong hop ¢6 hon y/
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01 nguoi giit chirc vu cao nhAt, cac thanh vién con lai ciia Ban Diéu hanh phai thuc hién
bau hoic chi dinh 01 ngudi chiu trach nhiém cong bd thong tin;

2. Cong ty phai béo cdo, béo cdo lai théng tin vé& ngudi thuc hién cong bd thong
tin cho Uy ban Chirng kho4n Nha nuéc va S& giao dich chimg khoan trong thoi han 24
2idy k& tir khi viéc chi dinh, ty quyén hodc thay dbi ngudi thuc hién cong b thong tin
¢6 hiéu luc. N§i dung thong tin béo céo vé ngudi thye hién cong b thong tin bao gé‘)m:
Giy Gy quyén cong b thong tin theo miu quy dinh tai Phy luc I ban hanh kém theo
Thong tu 96/2020/TT-BTC, Ban cung cdp thong tin theo mau quy dinh tai Phy luc
I1I ban hanh kém theo Thong tu 96/2020/TT-BTC.

Pidu 6. Yéu chu ciia bio cdo cong bd thong tin

1. Béo cdo phai dugc thuc hién ding theo cac biéu mau quy dinh ciia céc co quan
chtrc ndng va giri theo dung phuong thirc dugc yéu cau, dbi voi bao cdo bang vin ban
phai ¢ ddy du déu va chit ky clia ngudi c6 thim quyén ky béo cdo.

2. Béo céo cong bd thong tin phai dam béo tinh trung thuc, khach quan, diy du,
chinh xac, kip thoi. Trudng hop thong tin dugce cong bd khong chinh x4c phai thuc hién
dinh chinh thong tin.

Diéu 7. Phwong tién cong b thong tin

1. Cac phuong tién cong b thong tin bao gdm:

a) Trang thong tin dién tir (website) cua Cong ty;

b) Hé thdng cong b thong tin cia UBCKNN;

¢) Trang thong tin dién tir cia SGDCK;

d) Trang thong tin dién tr cia TTLKCK;

e) Cac phuong tién thong tin dai ching khac theo quy dinh cua phéap luét (bdo in,
bao dién ta...).

2. Ngon ngit céng b thong tin trén thi truong chimg khoén 1a tiéng Viét. Cong ty
cong bd thong tin bang tiéng Anh theo huéng dan tai Quy ché ciia S¢ giao dich chimg
khoan, Uy ban Chimg khodn Nha nuéc va cic quy dinh hién hanh. Truong hop cong bd
thong tin bang tiéng Anh thi noi dung céng bd bang tiéng Anh chi ¢6 tinh chét tham khao.

3. Cong ty phai lap trang thong tin dién tir theo quy dinh sau:

a) Cong ty phai béo cdo véi UBCKNN, SGDCK va cong khai dia chi trang thong
tin dién tir va moi thay ddi lién quan dén dia chi nay trong thoi han 03 ngay lam viée ké
tir khi thay di dia chi trang thong tin dién tir nay;

b) Trang thong tin dién tir phai c6 cic ndi dung vé nganh, nghé kinh doanh va
cac ndi dung phai thong bao cong khai trén Cong thong tin qudc gia vé ding ky doanh
nghiép theo quy dinh ctia Luat Doanh nghiép va moi thay ddi lién quan t&i cac ndi dung
ndy; chuyén muc riéng vé quan hé c¢b dong (nha déu tu), trong d6 phai cong bd Didu 18
Céng ty, Quy ché quan tri ndi by, Ban céo bach (néu c6) va cic thong tin cong bd dinh
ky, bit thudng va theo yéu cdu quy dinh tai Thong tu s6 96/2020/TT-BTC; se—
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¢) Trang thong tin dién tir phai hién thi thoi gian dang tai thong tin, ddng thoi
phai dam bao nha diu tu c¢6 thé dé dang tim kiém va tiép can dugc céc dit liéu trén trang
thong tin dién tir do.

4. Cong ty phai thuc hién cong bd thong tin trén cac phuong tién quy dinh tai
diém a, b, ¢ khoan 1 Diéu nay.

5. Trudng hop nghia vu cong b thong tin phat sinh vao ngay nghi, ngay 1€ theo
quy dinh phap luét, Cong ty thuc hi¢n cong bd thong tin trén phuong tién quy dinh tai
diém a, khoan 1 Diéu nay va thuc hién diy di nghia vu cong bd thong tin theo quy dinh
phép luat sau khi ngay nghi, ngay 1& két thuc.

6. Viéc cong bd thong tin trén hé théng cong b thong tin cia UBCKNN, trang
thong tin dién tir cia SGDCK thuc hién theo hudng dan cia UBCNNN, SGDCK.

CHUONG II
CONG BO THONG TIN

Diéu 8. Quy trinh, ché dd bao cdo va cong bo thong tin

1. Viéc cong bé thong tin dugce thye hién theo quy trinh quy dinh tai Phuy luc 1
dinh kém Quy ché nay.

2. Ché dd bao cdo va cong b thong tin cia cong ty dugc quy dinh trong Phu luc
2 dinh kém Quy ché nay.

3. Péi véi nhitng quy dinh khac (tuy ting truong hop) ap dung theo quy dinh
hién hanh ctia Nha nude.

Piéu 9. Cung cip thong tin cho cic phuwong tién thong tin dai ching

1. Tra 10i phong vén

- Vige cung cap thong tin cho cdc phuong tién truyén thong dai chung, tra 1oi
phéng van vé cac vén dé lién quan dén hoat dong cua Cong ty phai do nguoi dai di¢n
cho Cong ty duge Chu tich Hoi dong quan tri/Giam déc chi dinh/tty quyén thuc hién.
Trudng hop céac thong tin nay c6 kha nang anh hudong dén gia ching khoén ctia Cong ty
thi phai tién hanh céng bd thong tin dong thoi voi viée cung cdp thong tin cho céic

phuong tién thong tin dai chiing hodc ngay sau khi nguoi ¢6 thim quyén da tra 1o phoéng
vén bao chi.

- Truong hop cén b, nhan vién Cong ty hodc nguoi cong b6 thong tin dugc moi
dich danh cho céc cudc phong vén vé nhitng noi dung lién quan dén hoat dong cua Cong
ty thi phai bao cdo Chu tich héi dong quan tri/Gidm dbc dong y truge khi phdng van va
khi tra 101 phong van phai néu rd cic v kién tra 1o 1a y kién ca nhan.

- Khi ¢6 bat ky cac td chirc, ¢4 nhan nao cung cip thong tin khong chinh thirc lam
anh huéng dén gia ching khoan cuia Cong ty, phong chuyén mén lién quan phai béo cdo }‘/
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Giam dbc dé xac nhan hodc dinh chinh thong tin d6 trong thoi han 24 gid ké tir khi thong
tin d6 dugc cong bd.

2. Dua thong tin va cac bai viét lién quan dén hoat dong san xut kinh doanh cta
Cong ty

Chi c¢6 Chu tich hoi ddng quan tri, Giam dbc hodc nguoi dugc chi dinh/ity quyen
14 ngudi ¢6 tham quyén dua hodc duyét ndi dung thong tin vé cac bai viét lién quan dén
hoat dong kinh doanh ctia Cong ty trén cac phuong ti¢n thong tin dai ching.

3. Tiép nhan va xir 1y cac yéu cdu cung cdp thong tin ciia nha dau tu va cic co
quan hiru quan

Khi c6 yéu cau cung cap thong tin tir nha dau tu va cac co quan hitu quan, b
phan tlep nhan yéu cau chuyen dén Giam dbc dé xir 1y. Giam_ dbc s& can cir ndi dung
yéu cau cung cap thong tin dé cung cip thong tin theo yéu ciu hoic chuyén cho cic
phong chuyén moén lién quan bao céo, cung cap thong tin.

Pidu 10. Tam hodn cong bd thong tin

1. Cong ty dugc tam hodn cong bd thong tin trong truong hop vi nhitng 1y do bét
kha khang (thlen tai, hoa hoan,...). P6i tugng cong b thong tin phai bao cao UBCKNN,
SGDCK vé viéc tam hodn cong b thong tin, ddng thoi cong bd vé viéc tam hodn cong
b6 thong tin.

2. Ngay sau khi da khic phuc dugc tinh trang bét kha khang, Cong ty c¢6 trach
nhiém coéng bd diy du cac théng tin ma trude d6 chua cong b6 theo quy dinh phép luit.

Piéu 11. Xir Iy hanh vi pham quy dinh phap luit vé cong bd thong tin
_Phong ban chire nang, don vi, t6 chirc, c4 nhan c6 hanh vi vi pham quy dinh phép
luat vé cong b thong tin thi tiy theo tinh chat, mirc do vi pham ma bi xir ly ky lut, xur
phat vi pham hanh chinh hodc bi truy ctru trach nhi¢m hinh su; néu gy thiét hai thi phai
bdi thudng theo quy dinh phép luat.
DANH MUC PHU LUC PiNH KEM

STT Tén phu luc, biéu miu

1 | Phu luc 1: Quy trinh céng bd thong tin

2 | Phu luc 2: Ché do cong bd thong tin

3 | Phy luc 3: Quy dinh vé viéc sir dung hé thong cong bd thong tin cla Uy ban
Chirng khoan Nha nudc

4 | Phu luc 4: Noi giri bdo céo va cong bd thong tin

TM. HOI PONG QUAN TR
CHU TICH HPQT

Nguyén Viin T
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PHU LUC 1
QUY TRINH CONG BO THONG TIN
(kém theo Quyét dinh sé ~ /QP-VMC, ngay ~ /02/2025 cua Hpi dong quan tri Cong
)

Buée 1. Lap Béo cdo cong b6 théng tin
1. DPbi voi céc thong tin can cong bd dinh ky, bét thuomg (Muc A; Muc B; Muc D:
Cong b thong tin vé hoat ddng chao ban chirg khoan riéng 1€, chao ban chimg khoan
ra cong chiing, CBTT v& ty 1é s& hitu nudc ngoai - Phu luc 2: “Ché do cong bd thong tin
ctia Cong ty C6 phin Ché tao may - VINACOMIN™): Céc phong chuyén mén 1ap bdo
cao theo quy dinh.

Péi voi cong bd thong tin dinh ky, cac phong chuyén mon chu tri bdo céo phai
1ap va giri bao cdo vé Thu ky Cong ty (ngudi dugc ty quyén CBTT) tng hop truéce thoi
han c6ng bo bdo cdo 05 ngay lam viéc.

Péi cong bd thong tin bat thuong, cac phong chuyén mon ch tri phai lap va giri
bao cdo vé Thu ky Cong ty trong vong 04 gio khi xay ra cac su kién can cong bo thong
tin.

Trudng cdc phong chuyén moén phai kiém tra va chiu trach nhiém truéc Gidm
dbc vé tinh trung thue, khach quan, day du, chinh xéc, kip thoi cia bao cédo do phong
minh phu trach 14p va cung cép.

2. Dbivéi cac thong tin cin cong bd theo yéu cau (Muc C - Phu luc 2: “Ché do cong
b6 thong tin ciia Cong ty CH phan Ché tao may - VINACOMIN™): Giam dbc (hodic Pho
Giam dbc duoce phéan cip/ity quyén) s& chuyén dén cac phong chuyén mén xir Iy. Trén
co s& nhiém vu dugc giao, cac phong chuyén mén sé& l4p bao céo theo yéu ciu, giri dén
Thu ky Céng ty tdng hop.

3. D6ivéi cac thong tin cin cong bd lién quan dén Giao dich cia Nguoi ndi bd cia
Coéng ty va ngudi c6 lién quan ctia Nguoi ndi bo; S& hiru c¢o phiéu ctia C6 dong lom;
Giao dich ctia C6 dong sang 14p trong thdi han bi han ché chuyén nhuong: Céc dbi twong
lién quan phai 1ap bao céo theo quy dinh tai Muc D - Phu luc 2: “Ché do cong b thong
tin ctia Cong ty C6 phan Ché tao may - VINACOMIN” giri Vin phong Cong ty va Thu
ky Cong ty.

Buéc 2: Tong hop bio cio va cong bd thong tin:

Trong thoi han 02 ngay lam viéc déi vdi bao céo cong bd thong tin dinh ky va
trong thoi han 04 gior dbi vdi cac bao cdo con lai khi nhan duge cac bao cdo néu tai Buéc
1, Thu ky Cong ty c6 trach nhiém tong hop, trinh Nguoi dai dién theo phép ludt (hodc
Ngudi duoc Gy quyén cong bd thong tin ctia Cong ty) dé thuc hién cong bd thong tin
theo ding quy dinh phép lut vé& ndi dung va thoi han cong bd thong tin.

Trudng cac phong chuyén mén c6 trach nhiém gidi trinh ndi dung bao cdo néu
c6 yéu cau cla ngudi dai dién theo phap ludt hodic ngudi duge Uy quyén cong bd thong
tin ciia Cong ty.

Budc 3. Trach nhiém ciia cac bén lién quan: ﬂ/
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1. Vin thu hodc Thu ky Cong ty phat hanh bao cao cong b thong tin theo diing quy
dinh ctia phép luét vé thoi han céng b thong tin.

2. Ngudi quan ly Website ciia Cong ty (Thu ky Cong ty) dang bao cdo cong bd
thong tin trén Website ciia Cong ty theo ding quy dinh cta phép luét vé thoi han cong
b6 thong tin.

! Ban PC Cong ty theo ddi cac thong tin da béo cdo, cong bb trén cac phuong tién
cong b thong tin cia UBCKNN, SGDCK, VSD, Website ctia Cong ty va chi dong lién
hé véi phu trach tai cac co quan trén khi thay thong tin da gtri bi chdm cong bo.

Buéc 4. Bao quan va luu trit thong tin da bio cdo, cong bd

Céc thong tin cong bd dinh ky phai duoc luu gitt duéi dang vin ban (néu co) va
dir liéu dién tir toi thiéu 10 nim. Cac thong tin nay phai dugc luu gilr trén trang thong
tin dién ttr cia Cong ty tdi thiéu 1a 05 nam.

Céc thong tin cong bd bt thudng hodc theo yéu cau phai luu giir trén trang thong
tin dién tir ctia Cong ty trong toi thi€u 05 nam. V



A.

(kém theo Quyét dinh sé

CHE bO CONG BO THONG TIN CUA
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PHU LUC 2

CONG TY CO PHAN CHE TAO MAY - VINACOMIN

/OD-VMC, ngay /02/2025 cia Hpi dong quan tri Cong ty)

CONG BO THONG TIN PINH KY
Phwong . 1y phign
Stt Noi dung Hinh thirc Noi nhin Theoi gian CBTT i Mau bao cao Ghi chu chu tri
tién CBTT biin i
1 | Béo cao tinh hinh quan tri Cong | Vin ban gidy | UBCKNN | Cham nhat 30 ngay | Quy dinhtai | Phu luc V Théng TV
ty 6 thang Vin ban dién | SGDCK ké tir ngay két thuc | Piéu 7 Quy | tw  96/2020/TT- HDPQT
tir ky béo cao ché nay. BTC chuyén
trach, Thu
ky
2 | Bao céo vé tién do sir dung von | Van ban gidy | UBCKNN | Dinh ky 06 thang ké | Quy dinh tai | Khoan 1 Diéu 9
thu duoc tir dot chiao ban | Vin ban dién | SGDCK tir ngdy hoan thanh | Piéu 7 Quy | va Mau sé 01,
(Trudng hop huy dong vén dé | tir dot chao ban. ché nay. Nghi dinh «
thyc hién dau tu). 155/2020/ND-CP
3 | Bao cdo danh sach cd déng nha | Vin ban gidy | SGDCK Cham nhat 1a ngay | Quy dinh tai Cin cir trén danh
nude, cd dong 16m tai thoi diém | Vian ban dién 30/07 Diéu 7 Quy sach ¢ dong dugc
6 thang déu nam. tur ché nay. chét tai thoi diém “
g?m nhét trude ngay
30/6.
4 | Béo cdo danh sach ¢6 dong nha | Van ban gidy | SGDCK Cham nhit 12 ngay | Quy dinh tai Cén cir trén danh
nude, cd dong I6n tai thoi diém | Vin ban dién 31/01 nam tiép theo | Piéu 7 Quy sach c6 dong dugc
6 thang cubi nam. tir ché nay. chét tai thoi diém “
gan nhit truée ngay
31/12.
5 | Bao céo tai chinh Quy Vin ban gidy | UBCKNN | Trong thdi han 20 Phai ddy du theo | Phai dugc céng bd
Vin ban dién | SGDCK ngay ké tir ngay két Chuin muc ké | day du, kém theo két
tr thic quy. Hoédc toan “Béo cao tai | ludn soat xét va vin | Phong
trong trong thoi han chinh gilra nién | ban giai trinh cia | KTTC
05 ngay, ké tir ngay d6”, dugc 1ap | cOng ty trong trudng
td chic kiém toan theo quy dinh tai | hgp BCTC quy dugc
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ky bao cao soat xét
nhung khong duogc
vugt qui 45 ngay,
ké tir ngay két thic
quy

diém a khoan 1
biéu 10 Théng tu
nay;

soat xét co két luin
soat xét khéng phai
1a két luan chap nhan
toan phan.

Béo céo tai chinh ban nién da | Van ban gidy | UBCKNN | Trong thoi han 05 Phai day du theo | Phai dugc soat xét | Phong
duogc soat xét Vin ban dién | SGDCK ngay, ké tir ngay to Chudn muc ké | theo Chudn muc vé | KTTC
tir chirc kiém toan ky toan “BCTC giira | cOng tac soat xét bao
bdo cdo soat xét nién d6”, trinh | cdo tai chinh. Toan
nhung khoéng duoc bay s6 liéu tai | vin bao cdo tai chinh
vugt qua 45 ngay, chinh trong 06 | ban nién phai dugc
ké tir ngay két thiic thang dau nam tai | cong bb day du, kém
06 thang ddu nam chinh cua cong | theo két ludn soat xét
tai chinh. ty, duge 1ap theo | va van ban giai trinh
quy dinh tai diém | cua cong ty trong
akhoan 1 Diéu 10 | trudng hop két luin
Thong tuw | soat xét khong phai
96/2020/TT- 1a két luan chap nhin
BTC; toan phén.
Béo c4o tai chinh nim da dwoc | Vin ban gidy | UBCKNN | Trong thoi han 10 | Quy dinhtai | Phai bao gom day Phong
kiém toan Vin ban dién | SGDCK ngay, ké tir ngay t6 | Piéu 7 Quy | du céc bdo cdo, KTIC
tir chic kiém toan ky | ché nay. phu luc, thuyét

bdo cdo kiém toan
nhung khoéng vuot
qua 90 ngay, ké tir
ngay két thiic nim
tai chinh.

minh, theo quy
dinh phéap luat vé
ké toan doanh
nghiép.




12

8 | B4o cdo tai chinh nim Vin ban gidy | UBCKNN | Trong thdi han 10 | Quy dinh Phai bao gdbm day Phong
Vin ban dién | SGDCK ngay, ké tir ngay té | tai Piéu7 | di cac bao cio, KTTC
tir chire kiém toan ky | Quy ché phu luc, thuyét
bdo cao kiém toan | nay. minh, theo quy
nhung khéng vuot dinh phép luat vé
qua 90 ngay, ké tir ké toan doanh
ngay két thic nim nghiép.
tai chinh.
9 | Bao cao thuong nién Vian ban giéy UBCKNN | Cham nhat la 20 Quy dinh Phu luc IV Thong TV
Vian ban dién | SGDCK ngay sau ngay cong | tai Diéu 7 tr  96/2020/TT- HbQT
tir bd BCTC nim duoc | Quy ché BTC chuyén
kiém toan nhung | nay. trach, Thu
khong vugt qua 110 ky, cac
ngay, ké tir ngay két phong
thiic nam tai chinh chirc ning
10 | Béo cdo tinh hinh quan trj Vin ban gidy | UBCKNN | Cham nhét 30 ngay | Quy dinh | Phu luc V Théng TV
Céng ty (ndm) Vin ban dién | SGDCK ké tir ngay két thic | tai Diéu7 | tu 96/2020/TT- HDQT
tir nim duong lich Quy ché BTC chuyén
nay. trach, Thu
ky
11 | Hop PHDCP thuéng nién Vin ban gidy | UBCKNN | Téi thiéu 21 ngay | Quy dinh TV
Vin ban dién | SGDCK trudc ngay khai | tai Diéu 7 HPQT
tr mac hop PHDPCD, | Quy ché chuyén
cong ty phai cong | nay. trach, Thu
b trén trang thong ky, cac
tin dién tir ctia cong phong
ty vé viéc hop Dai chire ning

hoi ddng cd déng,
trong d6 néu 1d
duong dan dén toan
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bd tai liéu hop
PHDBCD

Tai liéu hop Pai
hoi dong co dong
phai duoc cép nhét

cac ndi dung sira
d6i, bo sung (néu

c6);
Luwu y:
o Céng ty phdi céng bé théng tin vé bdo cdo tai chinh nam da dwoc kiém todn bao gom ca bdo cdo kiém todn vé bdo cdo tai chinh d6 va van ban gidi
trinh ciia céng ty trong truong hop 16 chirc kiém todn dwa ra y kién khong phaz la y kién chdp nhdn toan phan déi véi bdo cao tai chinh.
o Téi thiéu 21 ngay truéc ngay khai mac hop Dai hji dong cé dong néu Diéu I¢ cong ty khong quy dinh thoi han dai hcm cong ty phai cong bé trén trang

théng tin dién tir cua cong ty va cua Uy ban Chitng khoan Nha nuée, S6 giao dich chitng khodn vé viéc hop Pai hdi dong co dong, trong dé néu ré duong dén
dén toan bé tai liéu hop Pai hji dong co dong, bao gom: théng bdo moi hop, chmmg trinh hop, phiéu biéu quyét, tai ligu ste dung trong cugc hop va dy thao

nghi quyét doi véi timg vén dé trong chwong trinh hop. Tai liéu hop Pai hoi dong coé déng phai dwgc cdp nhdt cdc ngi dung siea @i, bo sung (néu cd).

B. CONG BO THONG TIN BAT THUONG

Hinh thirc

Noi nhin

Maiu bdo cdo

Ghi chi

B6 phén chi tri

loai hinh doanh nghiép), giai thé, pha san
doanh nghiép; thay ddi ma sb thué, thay doi
tén cong ty, con dau cua cong ty; thay dbi
dia diém; thanh 1ap m&i hodc dong cira tru

STT Ngi dung b
BAO CAO/CBTT TRONG THOI HAN 24H
(K& tir thoi diém phat sinh dv kién, khong phu thude ngay lam viéc hay ngay nghi)
I | CACNGHIQUYET/QUYET PINH CUA PHPCH/HPQT
Quyét dinh vé viéc td chirc lai doanh nghiép | Van ban gidy UBCKNN
(chia, tach, hgp nhat, sap nhap, chuyen dbi | Van ban dién tir SGDCK
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so chinh, chi nhanh, nha may, van phong dai
dién; ban hanh, sira ddi, bd sung Diéu l¢;

Chién luoc, ké hoach phat trién trung han va
ké hoach kinh doanh hang nam ctia Cong ty;

Van ban giay
Vin ban dién tu

UBCKNN
SGDCK

Quyet dinh tham gia g6p von thanh lap, mua
dé tang so hiru trong mot cong ty dan dén
cong ty d6 trd thanh cong ty con, cong ty
lién doanh, cong ty lién két hoic ban dé
giam s hitu tai céng ty con, cong ty lién
doanh, cong ty 1én két dan dén cong ty do
khong con la cong ty con, cong ty lién
doanh, cong ty lién két hoic giai thé cong ty
con, cong ty lién doanh, cong ty lién ket

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Céac quyét dinh cia Pai hoi dong c¢b déng
bat thuong. Tai liéu cong bo bao gom: Nghi
quyét cia Pai hoi dong cb dong, bién ban
hop va tai liéu kém theo bién ban, nghij
quyét hoic bién ban klem phleu (trong
truomg hop lay y kién cb déng bang van
ban). Tru'cmg hop Dai hoi. ddng cb dong
thong qua viéc hiy niém yét, cong ty phai
c6ng bo théng tin vé viéc huy niém yét kém
theo ty 1é théng qua ctia cd dong khéng phai
1a cb dong 16n;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Quyét dinh mua lai cbd phléu cia cong ty
hodc ban cb phleu quy, ngay thuc hién
quyen mua cb phén cla ngudi s& hiru trai
phiéu kém theo quyen mua co phan hodc
ngay thyc hlen chuyen dbi tréi phiéu chuyén
ddi thanh c6 phiéu; quyét dinh chao ban
chimg khoén ra nuéc ngoai va cac quyét
dinh lién quan dén viéc chao ban, phat hanh
chirng khodn;

Vin ban giay
Vin ban dién tr

UBCKNN
SGDCK

Quyét dinh mua, ban tai san hodc thuc hién
cac giao dich co gia tri 16n hon 15% tong tai

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK




san ciia cong ty can cir vao béo cdo tai chinh
nam gan nhat dugc kiém toan;

Quyet dinh cua Pai hoi dong co dong hoac
Hoi ddng quan tr thong qua hop dong, giao
dich gita céng ty vdi nguoi ndi by, ngudi
¢ lién quan cia ngudi ndi bo hodc ngudi
¢6 lién quan ciia cong ty dai chung,

Vin ban gidy
Van ban dién tir

UBCKNN
SGDCK

Khi cé su thay dbi s6 ¢b phleu co quyen
bidu quyét. Thoi diém cong b6 théng tin
thuc hién nhu sau:

- Trucmg hop cong ty phat hanh them cb
phiéu hoic chuyen dbi trai phiéu, cb phleu
wu dai thanh ¢ phiéu, tinh tlr thoi diém
cong ty bao cao UBCKNN vé két qua phat
hanh, két qua chuyén dbi theo quy dinh
phép ludt vé phat hanh chimg khoan;

-Trudng hgp cong ty mua lai ¢ phiéu cia
chinh minh hodic ban c¢b phiéu quy, tinh tir
thoi didm cong ty bao cdo két qua giao dich
theo quy dinh phap luat vé mua lai cb phiéu
ctia chinh minh, ban ¢b phiéu quy;;

-Trudng hop Cong ty mua lai cb phiéu cia
can bd cdng nhan vién theo chuong trinh lya
chon cia ngu’m lao ddng trong Cong ty hodc
mua lai ¢6 phiéu 1é ciia Céng ty thong qua
cong ty ching khoan; Cong ty cong b
théng tin trong vong 10 ngay dau tién cua
thang trén co sd cac giao d1ch da hoan tat va
cdp nhat dén ngay cong b thong tin.

Van ban gidy
Vin ban dién tr

UBCKNN
SGDCK

Quyét dinh vé mirc co tire, hlnh thirc tra cd
tire, thcn gian tra ¢b tire; quyét dinh téch,
o0p ¢ phiéu;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

CO BIEN PONG VE NHAN SU CHU CHOT
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Cong ty thay ddi, bé nhiém méi, bd nhiém | Van ban gidy UBCKNN Phu luc Il Théng tu | Guri ban cing dén | Thu ky, ¢4 nhan
lai, bdi nhiém ngudi ndi bd; nhan dugc don | Vin ban dién tir SGDCK 96/2020/TT-BTC. UBCKNN, lién quan
xin tir chirc cia nguoi ndi bo (cong ty can SGDCK trong
néu rd vé thoi diém hiéu luc theo quy dinh vong 03 ngay lam
tai Luat Doanh nghiép va Diéu Ié céng ty). viéc ké tir ngly
cong bd thong tin.
Pang ban mém
1 UBCKNN,
SGDCK kém theo
quyét  dinh/nghi
quyét vé viéc thay
dbi nhan su trong
vong 24 gio ké tir
khi ban hanh quyét
dinh/nghj quyét.
Truong hop c6 phat sinh thay d6i ngudi ¢6 | Vin ban gidy SGDCK Giri SGDCK trong
5 lién quan ctia ngudi ndi bj. Vin ban dién tir vong 03 ngay lam
viéc ké tir ngay
thay dbi.
C6 quyét dinh khoi td, tam giam, truy ciru | Vin ban gidy UBCKNN
3 trach nhiém hinh sy d6i v6i ngudi ndi bd | Vin ban dién tir SGDCK
cua Cong ty.
III | THAY POI QUAN TRONG VE TINH HINH HOAT PONG KINH DOANH
Khi c6 cac su kién c6 anh huéng 16n dén | Vin ban giay UBCKNN
1 | hoat dong san xuat kinh doanh hogc tinh | Vin ban dién tir SGDCK
hinh quan tri cong ty;
Thong bao ciia Toa 4n thu Iy don yéu cau | Van ban gidy UBCKNN
2 m¢& thi tuc phé san doanh nghiép; Vin ban dién tir SGDCK
Céng ty nhan dugc Gidy ching nhén ding | Vian ban gidy UBCKNN Guri kem theo bén
3 ky doanh nghiép hoic Gidy phép thanh 1ap | Vin ban dién tir SGDCK sao hop €.

va hoat dong hoic Gidy phép hoat dong cia
Cong ty dugc sira doi, bo sung;
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Quyet dinh thay doi ky ké toan, chinh sach
ké toan ap dung (trir truong hop thay dbi
chinh sach ké toan ap dung do thay doi quy
dinh phap luat); thong bao doanh nghiép
kiém toan da ky hop dong kiém toan bao
céo tai chinh nam hodc thay dbi doanh
nghiép kiém toan (sau khi da ky hop, dong)
doanh nghiép kiém toan toan tir chéi kiém
toan bao cao tai chinh cua Cong ty; ket qua
diéu chinh héi t6 bdo cdo tai chmh (néu cd);
y kién khong phai la y ) kién chép nhéan toan
phan ciia kiém toan vién d6i véi bao cdo tai
chinh;

Van ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Khi nhdn dugc ban an, quyét dinh da c6
hi¢u luc phap luat ciia Toa 4n lién quan dén
hoat dong cua cong ty, Quyet dinh xir phat
vi pham phap luét vé thué;

Van ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Dugc chap thuan hodc huy bo niém yet tai
SGDCK nudc ngoai;

Van ban gidy
Vian ban dién tir

UBCKNN
SGDCK

Tam ngirng mot phén hodc toan bg hoat
dong kinh doanh; b sung hodc rat bét mot
hodc mdt s6 nganh nghe dau tu, kinh doanh;
bi dinh chi hodc thu hdi Gidy chimg nhan
ding ky doanh nghiép hodc Giay phép
thanh 1ap va hoat dong hodéc Gidy phép hoat
dong;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Tai khoan cua Céng ty tai ngdn hang bi
phong tda hodc dugc phép hoat dong trd lai
sau khi bi phong toa, ngoal trir trudng hop
phong toa theo yéu ciu cua chinh cong ty;

Vian ban gidy
Vin béan dién tir

UBCKNN
SGDCK

Quyet dinh tang, glém von diéu 1¢

10

Quyét dinh gbp von dau tu vao mdt td chirc,
dy an, vay, cho vay hodc cic glao dich khac
vai gia tri tir 10% trg 1én trén tong tai san
ciia cong ty tai bdo céo tai chinh ndm gén
nhét duge kiém toan hoic bdo cdo tai chinh
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béan nién gan nhat dugc soat xét (cdn clr vao
bao céo tai chinh hgp nhat dbi voi trudong
hop cong ty dai chung la cong ty me)

11

Quyet dinh gbp von co gia trj tir 50% tro 1én

von diéu lé cia mot td chirc (xdc dinh theo
vbn diéu 18 cua td chirc nhan von gop trude
thoi diém gop von)

CBTT BAT THUONG KHAC

Cong bo thong tin lién quan_ dén ngay dang
ky cudi cung thyuc hién quyen cho ¢o dong
hién hitu: Bao cdo va ndp day du céc tai ligu
la can cir phap ly lién quan dén ngay ding
ky cudi cing dy kién thuc hién quyén cho
co dong hién hitu cho TTLKCK, SGDK,
bao cdo UBCKNN, dong thoi CBTT cham
nhét 20 ngay trudc ngay ding ky cudi cing
du kién

UBCKNN
SGDCK

Vin ban gidy
Vin ban dién tir

Trudng hgp hop PHDCD bat thuong thyc
hién theo quy dinh dbi voi hop PHDCD
thudng nién.

UBCKNN
SGDCK

Van ban gidy
Van ban dién tir

Truong hop ]ay ky kién PHDCD bang vin
ban, chdm nhat 10 ngay trudce thoi han phal
gui lai phiéu lay y kién, Cong ty phai cong
bo trén Websﬁe cuaminh, dong thoi giri cho
tat ca cb déng phiéu lay y kién, dy thao nghi
quyét DHDCD va cic tai ligu giai trinh du
thao nghi quyet

UBCKNN
SGDCK

Vin ban gidy
Vin ban dién tur

Sau khi thay dbi ky ké toan, Cong ty cong
bo BCTC khi thay d6i ky ké toan da duo’c
kiém toan theo quy dinh phap luat vé ké
toan doanh nghlep trong thoi han 10 ngay,
ké tir ngay to chirc kiém toan ky bdo cdo
kiém toan;

UBCKNN
SGDCK

Vin ban gidy
Vin ban dién tir

Sau khi hoan tat viéc chuyén doi hinh thirc
s& hiru doanh nghiép, cong ty dai ching
c6ng bd BCTC sau khi chuyén dbi hinh thirc
s& hiru doanh nghiép da dugc kiém toén

UBCKNN
SGDCK

Van ban gidy
Vin ban dién tir
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theo quy dinh cta phap luét ké toan doanh
nghié€p trong thoi han 10 ngay, _}ce tir ngay
t& chire kiém toan ky béo céo kiém toan;

Sau khi chia, tach, sap nhap, Cong ty la
doanh nghié¢p bi chia, bi tach hodc bi sap
nhap cong b6 BCTC khi chia tach, sap nhap
doanh nghiép da dugc kiém toan theo quy
dinh cuia phap ludt ke toan trong thoi han 10
ngay, ké tir ngay 6 chirc kiém toan ky bao
céo kiém toan

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

CONG BO THONG TIN THEO YEU CAU

I £ e o B6 phén
i Thoi gian bio 1 ; g Thei gian Phwong tién x o R
Stt Noi dung k" Hinh thitee | Noi nhén CBTT CBTT Mau Ghi chua ;:’:: ct;:)
1 | Khi xay ra sy kién anh | Trong thoi han | Van ban gidy | UBCKNN | Trong thoi han | Quy dinh tai Noi dung théng tin
huéng nghiém trong 24 h ké tir khi | Vén ban dién | SGDCK 24 h ke tir khi | Dicu 7 Quy cong bo theo yéu
den loi ich hop phép | nhan duge yeu tr nhan duoc yéu | ché nay. cau phai néu rd
cua nha dau tu; chu cua cau cla duoc UBCKNN,
2 | C6 thong tin lién quan | UBCKNN, UBCKNN, SGDCK yéu cdu
dén Cong ty anh huong | SGDCK, SGDCK, cong bo; nguyén
Iéon dén gia ching TTLKCK TTLKCK nhan va danh gid
khoan va can phai xac cua Céng ty ve tinh
nhéan thong tin do; xdac thure ciia sur kitf?n
do, giai phap khac
phuc (néu co).
CAC TRUGNG HQP KHAC PHAI CONG BO THONG TIN
Stt N§i dun Thoigianbio | poh hige | Noinhan Miu Ghi chil Bj phan thye hién
ydung ¢0/CBTT : .
CBTT VE GIAO DICH CUA NGUOI NOI BQ CUA CONG TY VA NGUOI CO LIEN QUAN CUA NGUOI NQI BQ

Khi du kién giao dich | Ngudi ndi by phai | Vin ban gidy

Cb phiéu, quyén mua | CBTT truéc ngiy

UBCKNN DPbi

voi  Cb | Chi dugc bat dau tién | Ngudithyc hign giao

SGDCK phiéw/Chimg___chi | hanh giao dich sau 24h | dich (c6 déng ndi bd
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cd phléu trai phiéu
chuyén ddi, quyen mua
trai phiéu chuyen déi
cuia Cong ty, ké ca
truong  hop chuyén
nhugng khéng qua hé

thuc hién giao dich
t6i thiéu 03 ngay
lam viéc;

Trong vong 03 ngay
lam viéc sau khi
nhin duoc cac bao

Vin ban dién
tr

quy: Phu lyc XIII
Thong tu
96/2020/TT-BTC;

boi voi Trai phicu
chuyén doi, quyen

ké tor khi c6 CBTT ftir
phia SGDCK;

Thoi han giao dich
khong qua 30 ngay ké tir
ngay dang ky thuc hién
giao dich.

hodc nguoi co lién
quan).

théng giao dich cla | cdo lién quan, Cong mua C4 | Ngudi ndi bo cia Cong

SGDCKHN (cho hoac | ty phai cong b trén phiéw/Chimg  chi ty va nguoi lién quan

duoc cho, tiang hodc | website cia Cong quy: Phu luc XIV | cia céc dbi tuong nay

dugc tang, thira ké, | ty. Thong tu | khong dugc ddng thoi

chuyén nhugng hodc 96/2020/TT-BTC. | ding ky mua va ban co

nhén chuyen nhuong phleu quyén mua cb

Cé phleu trai phiéu phleu trai phleu chuyén

chuyen déi, quyen mua doi, quyen mua trai

cd phiéu, _quyén mua phiéu chuyén déi cia

trai  phiéu chuyén Cong ty trong cung mot

déi...) dot dang ky va phai thuc

hién giao dich theo ding
thoi gian va khdi luong
da dang ky.

Hoan tat giao dich Ngudi ndi by phai | Van ban gidy | UBCKNN Péi  véi  Co Ngudi thyc hién giao

CBTT trong thdi | Van ban dién | SGDCK phiéu/Chl'Ing chi dich (c6 dong ndi bd
han 05 ngay lam | tir quy: Phu luc XV hodc nguoi cd lién
viéc, ké tir ngay Thong tur quan).
hoan tat giao dich da 96/2020/TT-BTC;
dang ky;
Trong vong 03 ngay Péi voi Trai phléu
lam viéc sau khi chuyén ddi, quyen
nhan dugc cac bao mua céd
céo lién quan, Cong phiéu/Chimg  chi
ty phai cong bé trén quy: Phyu luc XVI
website cua Cong Théng tu
ty. 96/2020/TT-BTC

Truong hop khong | Ngudi ndi bo phai | Van ban giéy UBCKNN Trinh bay ly do khéng | Ngudi thyuc hién giao

thuc hién giao dichnhu | CBTT trong vong | Vin ban dién SGDCK thue hién duge giao | dich (cé dong ndi bd

di thong bao hodc

05 ngay ké tir ngay

tr

dich

hodc ngudi c6 lién
quan).
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khong thyc hién hét
khoi luong déng ky

két thic thoi han dy
kién giao dich;

Trong vong 03 ngay
lam viéc sau khi
nhin dugc cac bao
céo lién quan, Cong
ty phai céng bd trén
website ctia Cong

ty.

Truong hop sau khi Vin ban gidy | UBCKNN Déi twgng ding ky giao | Ngudi thuc hién giao
ding ky giao dich, doi Vin ban dién | SGDCK dich van phai thuc hién dich (cd déng ndi bd
terong ding ky giao tr viéc bao cdo va CBTT | hoac nguoi co lién
dich khéng con la theo quy dinh nhu ddi | quan).

ngudi ni b cua Cong voi nguoi ndi b cua

ty hodc ngudi cé lién Cong ty va nguoi co lién

quan ctia céc dbi trgng quan cua cac doi tuong

nay nay.

Truomg hop c6 dong Vin ban gidy | UBCKNN Chi phai thyc hién nghia | Ngudi thye hién giao
ndi bd cua Cong ty Vin ban dién | SGDCK vu CBTT nhu quy dinh | dich (cb déng ndi bd
hodc ngudi cé lién tr dbi voi ngudi ndi by va | hodc ngudi cod lién
quan ciia cac doi tugng ngudi co lién quan. quan).

nay dong thoi 1a cd

déng lon

Truong hop céac to Van ban giéy UBCKNN Phai thuc hién CBTT | T6 chire thuc hién
chirc chinh tri, t§ chirc Vin ban dién | SGDCK nhu quy dinh d6i véi | giao dich.

chinh tri - x4 hdi cua
Cong ty (cong doan,
doan thanh nién...)
thuc hién giao dich cb
phiéu, quyén mua cb
phiéu, trsi  phiéu
chuyén dbi, quyén mua
trai phiéu chuyén déi
cua Cong ty

tir

nguoi ndi b.

CBTT VE SO HU'U CO PHIEU CUA CO PONG LON

Té chire, cd nhén, nhém ngwoi cé lién quan ndm giir tie 5% tré 1én 56 cé phiéu dang lwu hanh cé én biéu quyét Con
g q 8 p g quy quy. g

y/
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Khi tré thanh cb déng
16n/khéng con la cd
dong 16n

Khi c¢6 giao dich hodc
khéng c6 giao dich
nhung lam thay ddi vé
s6 luong cb phiéu so
hitu vuot qua 1% sb
lugng cb phiéu cung
loai dang luu hanh tinh
tir dot béo cdo gin
nhit.

Coé doéng 16n phai
CBTT cho Cong ty,
UBCKNN, SGDCK
trong thoi han 05
ngay ké tir ngay cé
s thay ddi.

Cong ty phai CBTT
trén website trong
thoi han 03 ngay sau
khi nhin dugc bao
céo lién quan

Vin ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Phu luc VII Théng
tur 96/2020/TT-BTC

Ngay hoan tat giao dich
chimg khoan theo quy
dinh tai khoan 12 Diéu 3

Phu lyc VIII Thong
tu 96/2020/TT-BTC

Théng tu 96/2020/TT-
BTC

C6 déng Iom.

Cb dong 16m.

CBTT VE GIAO DICH CUA CO PONG SANG LAP TRONG THOT HAN BI HAN CHE CHUYEN NHUQNG
Trudc khi giao dich. Cd dbng sang lap | Vin ban gidy | UBCKNN Phu luc XI Thong tu | Kém theo Nghi quyét | C6 dong sang lap
phai CBTT cham | Vin ban dién | SGDCK 96/2020/TT-BTC PHDCP chip thuin
nhit 03 ngay lam | tir viéc chuyén nhuong
viéc trude khi thuc trong  truong  hop
hién giao dich. chuyén nhuong cho
ngudi khong phai la cb
dbng sang lap
Béo cdo két qua thuc Cbé déng sang lap | Vin ban gidy | UBCKNN Phu Iyc XII Théng | Trong vong 03 ngay lam C6 déng sang lap
hién giao dich. phai CBTT trong | Vin ban dién | SGDCK tr 96/2020/TT-BTC | viée sau khi nhan dugc
vong 05 ngay lam | tor bao céo lién quan dén sy
viéc ké tir ngay hoan thay ddi ty 1é s& hiru cb
tat giao dich phiéu cau cb dong séng
Bao c4o Iy do giao dich | C& dbng sang 1ap | Vin ban giay | UBCKNN 1ap, Céong ty phai céng | Co dong sang lap
khong thuc hién. phai CBTT trong | Vin ban dién | SGDCK b6 trén website clia

vong 05 ngay lam
viée ké tir ngay két
thic thdi han dy
kién giao djch.

tr

Cong ty.

CONG BO THONG TIN VE CHAO BAN, PHAT HANH

- - ~ A X ~ . A e + - - - Py -
Bio cdo va cong bo thong tin vé viéc chao ban chimg khoan ra cong chiing
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1.1

Cong bd thong tin ve
viée chao ban ¢b phiéu
ra cong ching

Trong thoi han 07
ngdy lam viéc ké tir
ngay gidy ching
nhan dang ky chao
ban chimg khoan ra
cong ching co hi¢u
lue.

Vin ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Diéu 41, Nghi dinh
155/2020/ND-CP
IDS-20.

1.2

A A A . A
Coéng bo thong tin vé
viéec chao ban trai
phiéu ra cong ching

Trong thoi han 07
ngdy lam viéc ké tir
ngay gidy ching
nhan ding ky chao
ban chimg khoan ra
cbng ching co higu
lue.

Vin ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Piéu 19 va Phu luc
5, Thong tu
96/2020/TT-BTC;

IDS-21.

1.3

Bao cho két qua chao
ban co phieu ra cong
ching

Trong thoi han 10
ngay ké tir ngay két
thuc dot chao ban.

Van ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Piéu 5 va Phu luc
21, Théng tur
118/2020/TT-BTC;

IDS-24.

1.4

Bao cdo két qua chao
ban trai phiéu ra cong
ching.

Trong thoi han 10
ngay ké tir ngdy két
thuc dot chao ban.

Van ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Diéu 5 va Phu luc
22, Thoéng tu
118/2020/TT-BTC.

1.5

Béo cdo thay doi muc
dich str dung von tir dot
chao ban ching khoan
ra cong ching

Trong thoi han 24
gidr ké tir thoi diém
o quyét dinh cua
cap cb thim quyén
quy dinh tai khoan 2
Piéu nay vé viée
thay dbi phucmg an
sir dung von, so tién
thu duoc tir dot chao
ban, dgt phat hanh,
td chirc phat hanh c6
trach nhiém sau:

Bao cao Uy ban
Ching khodn Nha

Vin ban gidy
Vin ban dién
tir

UBCKNN
SGDCK

Khoan 5 Diéu 9 va
Miu s6 04 Nghj
dinh 155/2020/ND-
CP.

Piéu 9, khoan 3,
ND 155/2020/ND-
CP

Mau sb 02 Phu luc
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nudc vé viéc thay
doi phucmg an sir
dung von, sb tién
thu dugc tir dot chao
ban, dot phat hanh
theo Mau s6 02 Phu
luc ban hanh kém
theo Nghi dinh nay;

Bio cdo va cong b6 thong tin vé viéc phat hanh thém co phiéu

2.1

Céng bo thf"mg tin phat
hanh ¢6 phiéu dé tra cd
tuc/phat hanh co phlcu
dé tang von cb phan tir
ngudn von chil s hitu.

ft nhat 07 ngay lam
vigc trudc ngay
dang ky cubi cung
dé phan b quyén.

Vin ban gidy
Vin ban dién
tur

UBCKNN
SGDCK

Diéu 69 ND
155/2020/ND-CP

2.2

Cong bo théng tin phat
hanh ¢& phiéu theo
chuong trinh lya chon
cho nguoi lao dong
trong cong ty.

[t nhat 07 ngay lam
viée trwée ngay két
thic viéc thu tién
mua lai c¢b phiéu
hodc ngdy chuyén
quyén s& hiru cd
phiéu thuong cho
ngudi lao dong

Vin ban giay
Vin ban dién
tir

UBCKNN
SGDCK

Piéu 69, Nghi dinh
155/2020/ND-CP

2.3

Bio cao két quéa phat
hanh ¢ phiéu de tra co
tac/ phat hanh cd phieu
dé téng von cb phén tir
nguon vbn chii s hiru.

Trong thoi han 10
ngay ké tir ngay két
thic.

Vin béan gidy
Vian ban dién
tir

UBCKNN
SGDCK

Diéu 5 va Phu luc
28, Thong tu
118/2020/TT-BTC;
Piéu 41, khoan 7,
Nghi dinh
155/2020/ND-CP
Mau sb 16,
155/2020/ND-CP

IDS-17 /IDS18;

24

Béo cdo két qua phat
hanh c¢0 phicu theo
chuong trinh lya chon

Trong thoi han 10
ngay ké tir ngay ket
thic viéc thu tién

Vin ban giay
Vin ban dién
tr

UBCKNN
SGDCK

Diéu 5 va Phu luc
29, Théng tu
118/2020/TT-BTC.




25

cho ngudi lao dong
trong cong ty

mua lai co phiéu
hogc ngay chuyen
quyen s& hiru ¢o
phleu thuéng cho
ngudi lao dong.

3 | Béo cdo va cong bo théng tin mua lai b phieu, ban co phleu quy
3.1 | Cong bo thong tin mua | Trong thoi han 10 | Vén ban gidy | UBCKNN Pieu 13 va Phy
lai ¢ phiéwban cb | ngay lam viéc ké tir | Van ban dién | SGDCK luc 36, Thong tu
phiéu quy ngay UBCKNN | tir 118/2020/TT-BTC.
théng bao vé viée
nhan duoc day du tai
lifu bao cdo mua
lai/ban cd phiéu quy
3.2 | Bao c4o két qua giao | Trong thoi han 10 | Vin ban gidy | UBCKNN Piéu 13 va Phu luc
dich mua lai cb ngay lam viéc ké tir | Van ban dién | SGDCK 29 , Thong tu
phiéu/ban cd  phiéu | ngay két thiic gnao tr 118/2020/TT-BTC;
quy. dich mua/ban lai )
phiéu quy theo quy
dinh tai khoan 1,
diéu 13
tt118/2020/TT-BTC
Cong ty dai chung
phal giri Béo cdo két
qua giao  dich
mua/ban cp qu¥y cho
Uy ban Chimg
khoan Nha nudec.
3.3 | Thong béo quyét dinh | Trong thoi han 24 | Van ban gidy | UBCKNN Diéu 11, Phu luc
ctia Cong ty vé viéc | gid ké tir ngdy c6 | Van ban dién | SGDCK ILTe
thay dbdi phuong an quyét dinh. tr 118/2020/TT-BTC
giao dich mua lal cb
phiéw/ban ¢b phiéu quy
3.4 | Thong bao thay doi Trong thoi han 24 | Vin ban gidy | UBCKNN Diéu 11, Phu luc
phuong an glao dich | gior ké tir khi duge | Vin ban dién | SGDCK 38, TT

mua lai cd phiéwban
cb phiéu qu¥

UBCKNN chép
thuan

tir

118/2020/TT-BTC




26

4 | Bio co va cong bd thong tin vé chao mua cong khai
4.1 | Céng b thong tin chao | Trong thoi han 03 | Vén ban gidy | UBCKNN
mua cong khai ngay ké tir ngay | Vin ban dién | SGDCK .
nhin dugc tai liéu | tir Piéu 93, khoan 1
ding ky chao mua. ND 155/2020/ND-
CP
4.2 | Bao céo két qua chao | Trong thoi han 05 Vin ban gidy | UBCKNN _ )
mua cong khai ngdy ké tir ngdy | Van ban dién | SGDCK Mau phu luc so6 33,
hoan thanh dot chao | tr tt 118/2020/TT-
mua coéng khai. BTC
i IDS-15.
43 | Thay d6i phuong an Vin ban giay | UBCKNN
chao mua cong khai Vin ban dién | SGDCK
tir
Diéu chinh gid chao | itnhdt 07 ngay truée | Van ban gidy | UBCKNN .
mua cong khai ngay cudi cing nhan | Van ban dién | SGDCK Piéu 91 NP il} z o ‘Z‘g‘;"g l]:lg‘j
dang ky ban. tir 155/2020-ND-CP us PE
thanh toan bang tién

a) Gia chao mua khong
dwoc thap hon binh
quan gia tham chiéu
cua 60 ngay giao dich
lién trudc ngay gui
gidy dang ky chio mua
cong khai va khong
thép hon gia mua cao
nhat cta cdc dgt chao
mua cong khai dbi véi
cd phiéu, chimg chi
quy déng cua cong ty
muc tiéu, quy diu tu
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muc tiéu trong thoi
gian nay;

b) Trong qua trinh
chao mua cong khai, to
chirc, c4 nhidn chao
mua cong khai khong
duge diéu chinh giam
gid chao mua cong
khai;

2. Dbi véi truong hop
chao mua cong khai
bing c¢b phiéu phat
hanh, ty 1& hoan ddi co
phiéu dugc Pai héi
ddng c6 déng cia t6
chirc chao mua cong
khai théng qua theo
quy dinh tai khoan 1
Diéu 53 Nghi dinh nay.

Rat lai dé nghi chao
mua.

Piéu 92 NP
155/2020/ND-CP

Vin ban gidy | UBCKNN Béo céo vé viéc rit
Vin ban dién | SGDCK lai dé nghi chao
tlr mua.
Trong thdi han 24 | Viin ban giagy | SGDCK Bao cdo nhén dugc
gid  sau khi nhén | Van ban di¢n cong van chip thuin
duge cong van chap | tir cia UBCKNN.
thuan cua
UBCKNN.
Sau  khi  dugc 01 trang bao Cong bd thong tin | Cong bd trong 3 sb
UBCKNN  chip dién tir hoac 01 | vé viéc rat lai dé | lién tiép.
thuén. t& béo viét nghi chao mua.
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Tiép tuc chao mua | Trong thoi han 05 | Van ban gidy | UBCKNN
cong khai ngay lam viéc ké tir | Van ban dién | SGDCK Diéu 94 ND
ngdy két thac dot | tr 155/2020/ND-CP
chao mua céng khai.
45 | Cong ty c6 cd phiéu bj | Trong thoi han 03 | Vin ban giay | SGDCK Cong bd thong tin
chao mua cong khai. ngay ké tir ngay | Vin ban di¢n vé viéc nhan duge
nhan dugc tai liéu | tir dé nghi chao mua
dang ky chao mua.
Trong thoi han 10 | Van ban gidy | UBCKNN Y kién cua HPQT | Truong hop c6 ¥ kién
ngay ké tir ngdy | Van ban di¢n va phai néu ro danh | thanh vién HPQT khac
nhan dugc tai lidu | tor gia cia HDQT ddi | vsi danh gid cia
dang ky chao mua vESri vi§c chao mua HDQT phéi cong bd
c0 phicu kém theo ¥ kién nay.
5 | Bdo cdo va cong bo thong tin vé phit hanh ¢ phiéu méi lam co sé cho chao ban chirng chi luu ky tai nudc ngoai
5.1 | Bao céo két qua dot Vin ban gidy | UBCKNN Phu luc 32, Théng
phét hanh ¢6 phiéu lam Vin ban dién | SGDCK tur  118/2020/TT-
co s& cho chao ban tr BTC.
chimg chi luu ky tai
nudc ngoai
5.2 | Cong bé thong tin vé Vin ban gidy | UBCKNN
hd trg phat hanh chimg Vin ban dién | SGDCK

chi lvu ky tai nudc
ngoai

tur

6 | Bio cdo va cong bd thong tin vé viéc chio ban chirng khoan ra nwéc ngoai ciia doanh nghiép Viét Nam
6.1 | Bao cao két qua chao | Trong }h(‘)‘i han 1 0 Vin ban gifiy UBCKNN Phu luc s6 32 Théng | Giri kém theo xé4c nhin
ban chimg khoan tai | ngay ké tir ngay két | Van ban dién SGDCK tw  118/2020/TT- | cia ngén hang, chi
nudce ngoai cia doanh | thic dot chao ban. | tr BTC nhanh ngén hang nudc

nghiép Viét Nam.

ngoai noi ma tai khoan
phong toa vé sd tién thu
duoc tir dot chao ban
cho UBCKNN
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6.2 | Béo co thay ddi (diéu | Trong thdi han 24 | Vin ban gidy | UBCKNN Khoan 3 Diéu 9 va
chinh) phuong an sir | gio ke tir thoi diem | Van ban dién | SGDCK Mau so 02, Nghi
dung von thu duoc tir cc} quyét dinh cua tr dinh 155/2020/Nb-
dot chao ban ching | cap c6 tham quyén CP.
khoan tai nudc ngoai.
7 | Chao bén cb phiéu riéng 1é
7.1 | Bao cdo két qua dot | Trong vong 10 ngay | Vin ban giay | UBCKNN Phu lyc s6 23 Thong | Giri kém theo x4c nhan
chio ban c¢b phiéu ké tir khi hoan thanh | Vin ban dién | SGDCK tu  118/2020/TT- | cia ngén hang, chi
riéng 1& dot chao ban tir BTC nhinh ngin hang nudc
ngoai noi mo tai khoan
phong tda vé s tién thu
duge tir dot chao ban
cho UBCKNN.
72 | Bdao céo thay ddi| Trong thoi han 24 | Vin ban giay | UBCKNN Khoan 3 Diéu 9 va
phuong an sir dung s6 | gidr ké tir thoi diém SGDCK Méau s6 02, Nghi

tién thu duge tu dot
chao ban c¢o phiéu
riéng lé.

c6 quyét dinh cua
cép c6 tham quyén

Vin ban dién
tr

dinh 155/2020/ND-
CP.

CBTT VE TY LE SO HUU NUOC NGOAI

Théng tin vé gidi han
ty 1€ s& hiru nuwrde ngoai
cua Cong ty va cac thay
dbi lién quan dé ty 18 s&
hitu nay.

Thyc hién cong bd théng tin theo quy dinh tai Diéu 141 Nghi dinh 155/2020ND-CP va khoan 2 Diéu 13
Théng tu 96/2020/TT-BTC.
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PHU LUC 3
QUY PINH VE VIEC SU DUNG HE THONG CONG BO THONG TIN CUA UY
BAN CHUNG KHOAN NHA NUGC
(kém theo Quyét dinh sé  /QP-VMC, ngay ~ /02/2025 ciia Hpi déng qudn tri Céng ty)

1. Cicyéu ciu chung

1.1. Céng ty sir dung tai khoan do UBCKNN cép va chir ky sb c6 gia tri phap ly
twong duong con ddu cia Cong ty dé thuc hién bao céo va cong bd thong tin dién tir
trén Hé théng IDS Plus.

1.2. Cong ty phai dang ky thong tin vé& ngudi phu trach cong bd thong tin cla
Cong ty véi UBCKNN theo méu tai Phu luc 02 Quy ché huéng dén cong ty dai ching
stt dung Hé thdng cong b6 thong tin cia UBCKNN ban hanh kém theo Quyét dinh sb
296/QD-UBCK ngay 31/03/2017. Khi c6 thay dbi v& ngudi cong bé thong tin, Cong ty
phai cap nhat trén Hé théng IDS Pro va chiu trach nhiém vé c4c thay dbi nay.

1.3. Cong ty phai diang ky thong tin vé chung thu sé ciia Cong ty, cip nhat céc
thong tin lién quan dén Cong ty trén Hé théng IDS Pro ngay sau khi ding nhép hé thong.
Khi c6 thay dbi vé cac thong tin néu trén, Cong ty phai cip nhat trén Hé théng IDS Pro
va chiu trach nhiém vé cac thay ddi nay.

2. Yéu cdu vé k¥ thuit

2.1. May tinh sir dung dé giri bao cdo va cong b thong tin:

- May tinh sir dung mdt trong céc trinh duyét Internet Explorer hodc Firefox
hodc Chrome.

- May tinh phai duoc két ndi internet.

2.2. Thiét bi luu chimg thu s§ cong cong (Token) do nha cung cép dich vu chiing
thu s6 cong cong cap cho Cong ty.

3. Dinh dang file bao cio

- File biéu miu cia bao cio va cong bd thong tin duge dinh dang file Excel
va sir dung céc file biéu mau duge tai vé tir Hé théng IDS Pro, ddm bao thir ty cia cac
cdt, cac 6 theo dang file biéu miu quy dinh.

- File dinh kém phai dugc dinh dang file PDF.

4. Dinh dang font chir

Thong tin nhap vao Hé théng IDS Pro phai str dung Tiéng Viét véi font chir
Unicode TCVN 6909:2001.

5. Dait tén file

5.1. Tén biéu mau bao céo duge dit theo dinh dang sau:

<Mai bdo cdo> <Tén bdo cdo> <Ky bao cdo>

Trong do6:

- <Mai béo c4o>: La biéu mau excel dugc quy dinh san trén Hé théng IDS Plus,
ngudi ding khéng duoc thay ddi ma bao cdo.

- <Tén bdo cdo>: Tén do ngudi ding dit thé hién vin tit ndi dung bio cdo

Y
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- <Ky bédo cdo>: Quy, Nam.

Vi du: “IDS-11.3 BaoCaoTaiChinh_Quy”.

5.2. Tén file dinh kém dugc dat theo tén céc béo cdo va cong bd théng tin theo
quy dinh tai Pidu 14 Quy ché huéng din cong ty dai ching st dung Hé thong cong bd
thong tin cia UBCKNN ban hanh kém theo Quyét dinh sé 296/QD-UBCK ngay
31/03/2017.

6. Thong tin bio cdo va cong b6 qua Hé thong IDS Plus: bao gbm céc thong
tin dwoc quy dinh tai Didu 14 Quy ché hudng din cong ty dai ching sir dung Hé théng
cong bé théng tin cia UBCKNN ban hanh kém theo Quyét dinh s 296/QD-UBCK
ngay 31/03/2017.

7. Nghia vu cong bd thong tin va nghia vu bso céo

Viéc cong bd thong tin clia cong ty dai chiing qua Hé théng IDS Pro dugc xéac
dinh ddng thoi hoan thanh nghia vu cdng b thong tin va nghia vu béo céo.

7.1. Céc budc giti bao bao va cong bd thong tin:

Buwdre 1: Truy cép dia chi http://ids.ssc.gov.vn.

Buéc 2: Ding nhap Hé théng IDS bang tai khoan da duge cip.

Buwéc 3: Trén man hinh giri bdo cdo, nguodi dung nhdp dir liéu vao céc trudong
(céc truong c6 dau * 1a bat bude nhdp), dinh kém file bao cao.

Budée 4: Ky sé tai liéu bao cao theo huéng din tai Muc 7.2.
Buwoc 5: Kich Giri bao cio.

7.2. Ky sb tai lidu bao cdo: Cong ty 6 thé chon mot trong hai hinh thirc ky sd tai
liéu bdo cdo nhu sau:

- Ky sb offline: Ky sb tai liéu bao cao bang cong cu ky sd ciia nha cung cap
dich vu chir ky sé truée khi tai file tai liéu bio cdo vao Hé théng IDS Plus.

- Ky s6 tai liéu bao cao truc tiép trén Hé thong IDS Pro.

8. Xirlyswcd

8.1. Trudong hop hé théng ciia Cong ty c6 su ¢ ddn dén khong giri dugce béo céo,
Cong ty thong bdo cho UBCKNN ngay trong ngay lam viéc.

8.2. Trudng hop hé thdng ciia Cong ty gip su ¢b néu tai Muc 8.1, Cong ty gui
bao céo bing vin ban (ngoai phong bi ghi ro: Tai liéu bao cdo cong bd thong tin) hoic
file dién tir c6 chit ky s6 dén dia chi néu tai Phu luc 4 dinh kém Quy ché nay. Trong
trudng hop nay, thoi gian nhén thong tin cong bd bing vin ban duge xac dinh theo ddu
buu di€n; thoi gian nhén thong tin cong b6 qua Email dugc xéc dinh theo thoi gian nhan
dugc email hién thi trén phan mém nhén thur.

Sau khi su ¢b duge khic phuc, Cong ty thong bao theo céc hinh thirc néu tai
Muc 8.1 ngay trong ngay lam viéc va Cong ty giri lai bdo cdo dién tir qua Hé thong

IDS Pro. Z‘/
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8.3. Truong hop UBCKNN tir chdi béo cdo cia Cong ty, Cong ty phai gui lai
bao cao chinh xac cho UBCKNN trong thoi han hai muoi bdn (24) gio ké tir khi nhan
duoc thong bao cuia UBCKNN.

9. Luru trir vin ban dién tir da dwoc ky sb

- Vin ban dién tir da duoc ky s6 phai dugc luu trit tip trung trén thu muc cia
Ban PC&QHCD, dugc sao luu dinh ky 6 thang/l1an.

- Vin ban cirng cung céc tai liu, hd so da duoc giri, Vian phong (Vin thu) cb
trach nhiém luu trir riéng theo quy dinh ctia Cong ty va phap luét hi¢n hanh.

10. Béo quén chirng thw s0:

- Chung thu s dugc luu trit trong thiét bi VNPT-AC Token.

- Khoa bi mat, cac dit liéu trong Token dugce bao quan theo ché do “Mat”.

- Trong truong hgp phat hién hodc nghi ngo ching thu s6, khoa bi mat khong
con an toan, Token bi that lac, Cong ty phai thong bao ngay cho don vi cung cdp chimg
thu s6 va thuc hién theo chi dan. o




(kém theo Quyét dinh 56
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PHU LUC 4

NOI GUI BAO CAO VA CONG BO THONG TIN

JOP-VMC, ngay  /02/2025 cua Hoi dong quan tri Cong 1y)

Stt | To chiic Dia chi Pién thoai Phu trich Email Dién thoai
1 | UBCKNN | Toa nha D, 234 | 04.3934.0750 | K¥ thuit: 04.3934.0750
Luong Thé Vinh, X (méay 1& 629
Trung Vin, Nam Cuc  COng | potroids@sse. | hodc 630);
Tir Liém, Ha Ngi. ngh¢  thong | o5y yn 04.3935.0177;
tn 04.3926.2545.
Vu gidm sat| oiamsatdaichu | 04.3934.0750
cong ty dai | no@ssc.gov.vn | méy 1é 503.
chung
.. | quanlychaoban
Vy quan Iy | @ssc.govvn | 04.3934.0750
chao  ban may 1¢ 609.
chimg khoén
2 | Trung tam | S6 112 Hoang | (04) 9747 123
Luu k¥ | Qudc Viét, P, Bic
Chimg Tur Liém, Ha Noi
khodn Viét
Nam
3 |SGDCK |S6 2 Phan Chu | (84-24)
TP HaNgi | Trinh,  Trang | 39360750;
Tién, Hoan | (84-24)
Kiém, Ha Noi 39412626
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