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HOQI PONG QUAN TRI
CONG TY CO PHAN CHUNG KHOAN GUOTAI JUNAN (VIET NAM)
THE BOARD OF DIRECTORS
GUOTAI JUNAN SECURITIES (VIETNAM) CORP.

- Cén cir Luat Doanh nghiép s6 59/2020/QH14 di dugc Quéc hdi nudc Cong hoa xa hi chi nghia
Viét Nam thong qua ngay 17 thang 06 nam 2020;

Pursuant to the Law on Enterprises No. 59/2020/QHI14 approved by the National Assembly of

i the Socialist Republic of Vietnam on June 17, 2020;

- Cén ctr Ludt Ching khoan sb 54/2019/QH14 di duoc Quéc hoi nude Cong hoa xad hdi chu nghia
Viét Nam thong qua ngay 26 thang 11 nam 2019;

Pursuant to the Law on Securities No. 54/2019/QH14 approved by the National Assembly of the
Socialist Republic of Vietnam on November 26, 2019,

- Cin cl Luat sira ddi Lut Chirng khodn, Luat Ké toan, Luat Kiém toan doc lap, Ludt Ngin sach

Nha nude, Luat Quan ly, sir dung tai san cong, Luat Quan 1y thué, Ludt Thué thu nhép cé nhan,
Luat Dy trit quéc gia, Luat Xir Iy vi pham hanh chinh 2024 dugc Qudc hdi nuée Cong hoa xa
hoi chi nghia Viét Nam thong qua ngay 29 thang 11 nam 2024;
Pursuant to the Law amending the Securities Law, the Accounting Law, the Independent Audit
Law, the State Budget Law, the Law on Management and Use of Public Assets, the Tax
Administration Law, the Personal Income Tax Law, the National Reserve Law, the Law on
Handling of Administrative Violations 2024 approved by the National Assembly of the Socialist
Republic of Viemam on November 29, 2024,
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Cian cir Nghi dinh s 155/2020/ND-CP ngay 31 thang 12 nim 2020 cia Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cia Lu4t Ching khodn;

Pursuant to the Government's Decree No. 155/2020/ND-CP dated December 31, 2020 detailing
the implementation of a number of articles of the Law on Securities,

Cin citr Nghi dinh 47/2021/ND-CP ngay 01 thang 04 nim 2021 cia Chinh phii quy dinh chi tiét
mét s diéu clia Luat Doanh nghiép;

Pursuant to the Government's Decree 47/2021/ND-CP dated April 1, 2021 detailing a number
of articles of the Law on Enterprises;

Cin cir Thong tu s§ 116/2020/TT-BTC ngay 31 thang 12 nim 2020 cia B truéng Bo Tai chinh
huéng din mot sb diéu vé quan tri cong ty ap dung ddi vdi cong ty dai ching tai Nghj dinh sb
155/2020/ND-CP ngay 31 thang 12 nim 2020 ciia Chinh phi quy dinh chi tiét thi hanh mét sé
diéu cuia Luat Chting khoén;

Pursuant to the Circular No. 116/2020/TT-BTC dated December 31, 2020 of the Minister of
Finance guiding a number of articles on corporate governance applicable to public companies
in the Government's Decree No. 155/2020/ND-CP dated December 31, 2020 detailing the
implementation of a number of articles of the Law on Securities;

Cin cir Théng tu 96/2020/TT-BTC ngay 16 thang 11 niam 2020 cia B Tai Chinh huéng dén
cong b thong tin trén thi truong chiing khodn;

Pursuant to Circular 96/2020/TT-BTC dated November 16, 2020 of the Ministry of Finance
guiding the disclosure of information on the securities market;

Cin cir Thong tu 121/2020/TT-BTC ngay 31 thang 12 nam 2020 cia B Tai Chinh quy dinh vé
hoat dong ciia cong ty chung khodén;

Pursuant to Circular 121/2020/TT-BTC dated December 31, 2020 of the Ministry of Finance
regulating the operation of securities companies;

Can ctt Bién ban hop va Nghi quyét Dai hoi dong cb dong sé 01/2025/NQ-DPHPCD.GTJA ngay
24 thang 04 nam 2025;

Pursuant to the Meeting Minutes and the Resolution of the General Meeting of Shareholders No.
01/2025/NQ-DHDCD.GTIJA, dated April 24, 2025;

Cin ctr Diéu 1& td chirc va hoat déng ctia Cong ty Cé phin Chimg khoan Guotai Junan (Viét
Nam) ;

Pursuant to the Charter of organization and operation of Guotai Junan Securities (Vietham)

Corp. ;




Céin cir Bién ban hop Hpi déng quan tri s6 04/2025/BB-HPQT.GTJAVN ngay 07 thang 05 nam
2025;

Pursuant to the Meeting Minutes of the Board of Directors No. 04/2025/BB-HDQT.GT. JAVN,
dated May 7, 2025;

Céin cir theo dé xudt cia Hpi dong quan tri.

Pursuant to the proposal of the Board of Directors.

QUYET NGHI
RESOLUTION
Pidu 1 : Ban hanh kém theo Nghi quyét 12 “Quy ché ni by vé quan trj Cong ty” ciia Cong ty Co
phdn Ching khodn Guotai Junan (Viét Nam).
Article 1: Issued together with this resolution is the “Regulation on Internal Governance of the
company” of Guotai Junan Securities (Vietnam) Corp.
Pidu 2 : Nghij quyét nay c6 hiéu lyc thi hinh ké tir ngay ky va chim dit higu luc thi hanh cia Quy
ché ndi bd v& quan tri Cong ty duge ban hanh trudc day.
Article 2: This Resolution takes effect from the date of signing and terminates the implementation
effect of the previously promulgated Regulation on Internal Governance of the company.
Pidu 3 : Thanh vién Hoi ddng quén tri, ngudi didu hanh cong ty va cac Phong cd lién quan, céc
dom vi truc thude Cong ty va cac ca nhan c6 lién quan chiu trach nhiém thi hanh Nghij quyét
nay.
Article 3: Members of the Board of Directors, the Board of Management and relevant
departments, units affiliated to the Company and relevant individuals shall be responsible

for the implementation of this Resolution.
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QUY CHE NOQI BQ VE QUAN TRI CONG TY
CONG TY CO PHAN CHUNG KHOAN GUOTAI JUNAN (VIET NAM)
INTERNAL REGULATIONS ON CORPORATE GOVERNANCE
GUOTAI JUNAN SECURITIES (VIETNAM) CORP.
CHUONG I: QUY PINH CHUNG

CHAPTER I: GENERAL PROVISIONS

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

Article 1. Scope of regulation and subjects of application

1. Pham vi diéu chinh: Quy ché noi bd vé quan tri cong ty quy dinh cac noi dung vé vai trd, quyén
va nghia vu ctia Dai hoi dong ¢ dong, Hoi dong quan tri, Tong Giam déc; trinh ty, thi tuc hop
Pai hoi ddng c¢b dong; dé cir, tng cir, bau, mi&n nhiém va bai nhiém thanh vién Hoi dong quan
tri, Tong Giam doc va cac hoat dong khac theo quy dinh tai Biéu 18 cong ty va cac quy dinh
hién hanh khac cua phép luat.
Scope of regulation: Internal regulations on corporate governance stipulate the roles, rights
and obligations of the General Meeting of Shareholders, the Board of Directors, and the
General Director; order and procedures for meeting the General Meeting of Shareholders; to
nominate, nominate, elect, dismiss and dismiss members of the Board of Directors, the General
Director and other activities in accordance with the company's Charter and other current
provisions of law.

2. Pbi tuong &p dung: Quy ché nay dugc &p dung cho céac thanh vién Hoi dong quan tri, Tong
Giam déc va nhimng ngudi lién quan.
Subjects of application: This Regulation applies to members of the Board of Directors, the

General Director and related persons.

Piéu 2. Giai thich tir ngir
Article 2. Interpretation of terms
1. Trong Quy ché nay, nhitng thuat ngir dudi day s& duoc hiéu nhu sau:
In this Regulation, the following terms shall be construed as follows:
a. “Cong ty” c6 nghia 1a Cong ty c6 phan Ching khoan Guotai Junan (Viét Nam).
“Company” means GUOTAI JUNAN SECURITIES (VIETNAM) CORP.



b.

“Vén diéu 18” 12 tong gia tri ménh gia s c6 phan da phat hanh ma cac ¢ dong da thanh
toan ddy du va quy dinh tai Diéu 1¢ cia Cong ty.

“Charter capital” means the total par value of the issued shares that have been fully paid
by shareholders and specified in this Charter of the Company.

“Luat Doanh nghiép” c6 nghia la Luat Doanh nghiép sé 59/2020/QH14 dugc Qudc hoi
thong qua ngay 17 thang 06 nam 2020.

“Law on Enterprise” means the Enterprise Law No. 59/2020/QH14 passed by the National
Assembly on June 17, 2020.

“Luat Chirng khoan” c6 nghia 1a Luat chang khoan sé 54/2019/QH14 ngay 26 thang 11
nam 2019 va Luit stra d6i Luat Chiing khoan, Luat Ké toan, Luat Kiém toan doc lap, Luat
Ngén sach Nha nuéc, Luat Quan ly, sir dung tai san cong, Luat Quan Iy thué, Luat Thué
thu nhap c& nhan, Luat Dy trir qudc gia, Luat Xir Iy vi pham hanh chinh 2024 ngay 29
thang 11 nam 2024 dwoc Qudc hoi théng qua.

“Law on Securities” means the Securities Law No. 54/2019/QH14 dated November 26,
2019 and the Law amending the Securities Law, the Accounting Law, the Independent
Audit Law, the State Budget Law, the Law on Management and Use of Public Assets, the
Tax Administration Law, the Personal Income Tax Law, the National Reserve Law, the
Law on Handling of Administrative Violations 2024 dated November 29, 2024 passed by
the National Assembly.

“piéu khoan” c6 nghia 1a mot Piéu khoan cua Quy ché nay.

“Terms” means a provision of this Regulation.

“Nguwdi quan Iy Cong ty” 1a nguoi quan ly Cong ty C6 phan Chiing khoan Guotai Junan
(Viét Nam) bao gom Chu tich Hoi ddng quan tri, thanh vién Hoi dong quan tri, Tong giam
déc va ca nhan giir chuc danh quan ly khac do Hoi dong quan tri bo nhiém theo quy dinh
tai Diéu 1& Cong ty.

“Company Manager” means the managers of GUOTAI JUNAN SECURITIES (VIETNAM)
CORP., including the Chairman of the Board of Directors, members of the Board of
Directors, General Director and other individuals holding managerial positions appointed
by the Board of Directors as prescribed in the Company Charter.

“Ngudi ¢ lién quan” 1a c& nhan hoic t6 chic ¢ quan hé véi nhau theo quy dinh cua

Luat Doanh nghiép va Luat Chang khoan.



3.

“Related persons” are individuals or organizations that have relations with each other
under the Law on Enterprises and the Law on Securities.
h. “Cé déng 16m” 1a cd dong sé hiru tryc tiép hoic gian tiép tir 5% tro 18n sé ¢b phiéu co
quyén biéu quyét cua Cong ty .
“Major shareholders” are shareholders who own directly or indirectly 5% or more of the
Company's voting shares.
i.  “Viét Nam” la nudc Cong hoa Xa hoi Chu nghia Viét Nam.
“Vietnam” means the Socialist Republic of Vietnam.
Trong Quy ché nay, cac tham chiéu téi mot hodc mét sé quy dinh hoic van ban khac s& bao
gom ca nhitng sira d6i hodc van ban thay thé.
In this Regulation, references to one or several other regulations or documents shall include
amendments or replacement documents.
Céc tiéu d& (chuong, diéu cia Quy ché nay) dugc sir dung nham thuan tién cho viéc hiéu noi
dung va khdng anh huéng téi ndi dung caa Quy ché nay.
The headings (chapters and articles of this Regulation) are used to facilitate the understanding
of the content and not affect the content of this Regulation.
Céc tir hogc thuat ngir da duoc dinh nghia trong Luat Doanh nghiép (néu khong mau thuan véi
chu thé hoic ngir canh) s& c6 nghia twong ty trong Quy ché nay.
Words or terms already defined in the Enterprise Law (if they do not conflict with the subject
matter or context) shall have the same meanings in this Regulation.

CHUONG II: PAI HOI PONG CO PONG
CHAPTER Il: GENERAL MEETING OF SHAREHOLDERS

Diéu 3. Vai tro, quyén va nghia vu ciia Dai hoi dong co dong

Article 3. Roles, rights and obligations of the General Meeting of Shareholders

1.

Pai hoi dong co dong gdom tat ca ¢ dong co quyen biéu quyét, 1a co quan quyét dinh cao nhat
cua Céng ty.
The General Meeting of Shareholders consists of all shareholders with voting rights and is the
highest decision-making body of the Company.
Pai hoi dong cd dong c6 quyén va nghia vu sau day:
The General Meeting of Shareholders has the following rights and obligations:

3



a)

b)

d)

f)

9)

h)

Thong qua dinh hudng phét trién cua Cong ty;

Adopt the Company s development orientation;

Quyét dinh loai ¢ phan va tong sb c¢6 phan cua tirng loai dwoc quyén chao ban; quyét dinh
muc ¢6 tac hang ndm cua ting loai ¢6 phan;

Decide on the type of shares and the total number of shares of each type entitled to be
offered for sale; decide on the annual dividend level of each type of shares;

Bau, min nhiém, bai nhiém thanh vién Hoi ddng quan tri;

Elect and dismiss members of the Board of Directors;

Quyét dinh mua, bén tai san hoic cac khoan dau tu, cho vay, giao dich voi ngudi ¢6 lién
quan, giao dich dam bao c6 sé tién bang hoac 16n hon 10% tong gia tri tai san rong cua
Cong ty va céc chi nhanh cua Cong ty dugc ghi trong bao céo tai chinh kiém toan gan nhat
(ngoai trir cac nghiép vu hoic hanh vi (bao gom nhung khong gidi han & nghiép vu bao
I&nh phat hanh chiing khoan, tao 1ap thi truong, phong ngtra rui ro va cho vay ky quy) thuoc
pham vi cac Hoat dong duge quy dinh theo Quy ché Giam sat ching khoan va Hop dong
tuong lai);

Decide on the purchase and sale of assets or investments, loans, transactions with related
persons, secured transactions with an amount equal to or greater than 10% of the total net
asset value of the Company and its affiliates are recorded in the latest audited financial
statements (except for operations or acts (including but not limited to business
underwriting of securities issuance, market creation, risk hedging and margin lending)
within the scope of activities prescribed under the Regulation on Supervision of Securities
and Futures);

Quyét dinh stra ddi, bd sung Piéu 18 cong ty;

Decide on amendment and supplementation of the company’s charter;

Théng qua bao céo tai chinh hing nam;

Approve the annual financial statements;

Quyét dinh mua lai trén 10% tong s6 ¢ phan da ban caa mdi loai;

Decide to repurchase more than 10% of the total sold shares of each type;

Xem xét, xir Iy vi pham cua thanh vién Hoi ddng quan tri gy thiét hai cho Cong ty va ¢
dong cong ty;

Consider and handle violations of members of the Board of Directors that cause damage
to the Company and its shareholders;



)

K)

Quyét dinh t6 chuec lai, giai thé cong ty:

Decide on reorganization and dissolution of the company;

Quyét dinh ngan sach hoic tong mirc thu lao, thuéng va loi ich khac cho Hoi dong quan
tri;

Decide on the budget or the total level of remuneration, bonuses and other benefits for the
Board of Directors;

Phé duyét quy ché quan tri noi bo; quy ché hoat dong Hoi dong quan tri;

Approve the Internal Governance on Corporate Regulations; Regulations on the Operation
of the Board of Directors;

Phé duyét danh sach cong ty kiém toan doc 1ap; quyét dinh cong ty kiém toan doc 1ap thuc
hién kiém tra hoat dong ctia Cong ty, bai mién kiém toan vién doc lap khi xét thay can thiét;
Approve the list of independent audit firms; decide on independent auditing firms to inspect

the company's operations, dismiss independent auditors when deeming it necessary;

m) Quyén va nghia vu khac theo quy dinh ctia Luat Doanh nghiép va Biéu & cong ty.

Other rights and obligations under the provisions of Enterprise Law and the company's

charter.

Piéu 4. Triéu tap hop Pai hoi dong co dong

Article 4. Convening the General Meeting of Shareholders

1. Hoi ddng quan tri triéu tap hop Pai hoi ddng co dong thuong nién va bat thuong. Hoi dong

quan tri triéu tap hop bat thuong Pai hoi ddng cd dong trong truong hop sau déy:

The Board of Directors shall convene the Annual and Extraordinary General Meeting of

Shareholders. The Board of Directors convenes an extraordinary meeting of the General

Meeting of Shareholders in the following cases:

a)

b)

Hoi dong quan tri xét thay can thiét vi loi ich cua Cong ty;

The Board of Directors deems it necessary for the benefit of the Company;

S6 lugng thanh vién Hoi ddng quan tri con lai it hon sé lugng thanh vién téi thiéu theo quy
dinh cua phap luat;

The number of remaining members of the Board of Directors is less than the minimum
number of members as prescribed by law;

Theo yéu cau cua co déng hoic nhém cd déng quy dinh tai khoan 2 Biéu 115 cua Luat

Doanh nghiép;



At the request of shareholders or groups of shareholders specified in Clause 2, Article 115
of the Law on Enterprises;

d) Truong hop khac theo quy dinh cia phép luat va Diéu 18 cong ty.
Other cases as prescribed by law and the company's charter.

2. Hoi ddng quan tri phai triéu tap hop Dai hoi ddng ¢ dong trong thai han 30 ngay ké tir ngay

xay ra trudng hop quy dinh tai diém b khoan 1 Diéu ndy hodc nhan duoc yéu cau triéu tap hop
quy dinh tai diém c va diém d khoan 1 Diéu nay. Trudong hop Hoi dong quan tri khdng triéu
tap hop Pai hoi ddng cb dong theo quy dinh thi Cha tich Hoi ddng quan trj va cac thanh vién
Hoi ddng quan tri phai bdi thuong thiét hai phét sinh cho Cong ty.
The Board of Directors must convene a meeting of the General Meeting of Shareholders within
30 days from the date of occurrence of the case specified at Point b, Clause 1 of this Article or
receive a request to convene a meeting specified at Points ¢ and d, Clause 1 of this Article. In
case the Board of Directors fails to convene a meeting of the General Meeting of Shareholders
as prescribed, the Chairman of the Board of Directors and members of the Board of Directors
must compensate the Company for the damage incurred.

3. Truong hop Hoi ddng quan tri khong triéu tap hop Pai hoi dong ¢ dong theo quy dinh tai

khoan 2 Biéu nay thi trong thai han 30 ngay tiép theo, ¢6 dong hodc nhoém cb dong theo quy
dinh tai khoan 2 Piéu 115 cua Luat Doanh Nghiép c6 quyén dai dién cong ty triéu tap hop Pai
hoi dong cb dong theo quy dinh caa Luat Doanh Nghiép.
In case the Board of Directors fails to convene a meeting of the General Meeting of
Shareholders as prescribed in Clause 2 of this Article, within the next 30 days, the shareholder
or group of shareholders specified in Clause 2, Article 115 of the Law on Enterprises may
convene a meeting of the General Meeting of Shareholders on behalf of the company in
accordance with the Law on Enterprises.

Piéu 5. Trinh tw, thii tuc thong bao té chirc Pai hdi dong c6 dong

Article 5. Order and procedures for notification of organization of the General Meeting of

Shareholders

1. Lap Danh sach cb dong c6 quyén du hop/Make a list of shareholders entitled to attend the
meeting;

Danh séch c6 dong c6 quyén du hop Pai hoi dong cd dong phai duoc lap khdng qua 10 ngay

truéc ngay gui gidy moi hop Pai hoi ddng cb dong.



The list of shareholders entitled to attend the General Meeting of Shareholders must be made
no later than 10 days before the date of sending the invitation to the General Meeting of
Shareholders.

. Thdng bao vé viéc chét danh séch cb dong co quyén tham du hop Pai hoi ddng ¢ dong/Notice
of finalization of the list of shareholders entitled to attend the General Meeting of Shareholders;
Cong ty phai cong b thong tin vé viéc 1ap danh sach c6 dong co quyén tham du hop Pai hoi
dong cd dong tdi thiéu 20 ngay trude ngay ding ky cudi cing.

The company must disclose information on the making of the list of shareholders entitled to
attend the General Meeting of Shareholders at least 20 days before the last registration date.

. Thdng bao triéu tap Pai hoi dong cd dong/Notice of convening the General Meeting of
Shareholders;

Théng bao moi hop Pai hoi dong c6 dong duoc gui cho tat ca cac ¢d dong bang phuong thic
dé bao dam dén duoc dia chi lién lac cua c6 dong, ddng thoi cong b trén trang thong tin dién
tir cia Cong ty va Uy ban Chimg khoan Nha nuéc, Sé giao dich chimg khoan noi ¢6 phiéu caa
Cong ty niém yét hodc dang ky giao dich. Nguoi triéu tap hop Dai hoi ddng ¢ dong phai giri
thong bao moi hop dén tat ca céc co dong trong Danh sach co dong co quyén du hop cham
nhét 21 ngay trudc ngay khai mac cudc hop (tinh tir ngay ma thong bao duoc giri hodc chuyén
di mot cach hop 18). Chuong trinh hop Pai hoi ddng co dong, cac tai liéu lién quan dén cac van
dé s& duoc biéu quyét tai dai hoi dugc giri cho cac ¢6 dong hodc/va dang trén trang thong tin
dién tir cia Cong ty. Trong truong hop tai liéu khong duoc gui kem théng béo hop Pai hoi
dong cd dong, thong bao moi hop phai néu rd noi, cach thic tai toan bo tai lidu hop dé cac co
dong co thé tiép can, bao gdom:

The notice of invitation to the General Meeting of Shareholders shall be sent to all
shareholders by the method of ensuring that the contact address of shareholders is reached,
and at the same time published on the website of the Company and the State Securities
Commission and the Stock Exchange where the Company's shares are listed or registered for
trading. The convener of the General Meeting of Shareholders must send a notice of invitation
to the meeting to all shareholders on the List of shareholders entitled to attend the meeting at
least 21 days before the opening date of the meeting (counting from the date on which the
notice is duly sent or transmitted). The agenda of the General Meeting of Shareholders,
documents related to issues to be voted on at the general meeting shall be sent to shareholders

or/and posted on the Company's website. In case the documents are not enclosed with the
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notice of the meeting of the General Meeting of Shareholders, the notice of invitation to the
meeting must clearly state where and how to download all meeting documents for shareholders
to access, including:
a) Chuong trinh hop, céc tai liéu stir dung trong cudc hop;
Meeting agenda, documents used in the meeting;
b) Danh sach va thdng tin chi tiét cua cac tmg vién trong truong hop bau thanh vién Hoi dong
quan tri;
List and details of candidates in case of election of members of the Board of Directors;
¢) Phiéu biéu quyét;
Voting Ballots;
d) Du thao nghi quyét dbi vai timng van dé trong chuong trinh hop;
Draft resolutions for each issue in the meeting agenda.
e) Mau chi dinh dai dién theo uy quyén.

Form of appointment of authorized representative.

Piéu 6. Chwong trinh, ndi dung Pai hdi dong co dong

Article 6. Program and contents of the General Meeting of Shareholders

1. Nguoi triéu tap hop Pai hoi déng cd dong phai chuén bi chuong trinh, ndi dung cudc hop.
The convener of the General Meeting of Shareholders must prepare the agenda and contents
of the meeting.

2. C6 dong hodc nhém cd dong quy dinh tai khoan 2 Biéu 115 cua Luat Doanh nghiép c6 quyén
kién nghi van dé dua vao chuong trinh hop Pai hoi dong c6 dong. Kién nghi phai bang van
ban va dugc giri dén céng ty cham nhat 1a 03 ngay 1am viéc trudc ngay khai mac. Kién nghi
phai ghi rd tén c6 dong, sd lugng ting loai co phan cua co dong, van dé kién nghi dua vao
chuong trinh hop.

Shareholders or groups of shareholders specified in Clause 2, Article 115 of the Law on
Enterprises have the right to propose issues to be included in the agenda of the General
Meeting of Shareholders. The proposal must be in writing and sent to the company at least 03
working days before the opening date. The proposal must clearly state the name of the
shareholder, the number of each type of share of the shareholder, and the issue of the proposal

to be included in the meeting agenda.



3. Truong hop nguoi tridu tap hop Pai hoi dong c6 dong tir chdi kién nghi quy dinh tai khoan 2
Diéu nay thi cham nhét 1a 02 ngay 1am viéc trude ngy khai mac cudc hop Pai hoi dong ¢b
d6ng phai tra 11 bang van ban va néu 5 1y do. Ngudi triéu tap hop Pai hoi dong ¢ déng chi
duoc tir chdi kién nghi néu thudc mot trong cac truong hop sau déy:

In case the convener of the General Meeting of Shareholders rejects the proposal specified in
Clause 2 of this Article, within 02 working days before the opening date of the meeting, the
General Meeting of Shareholders must reply in writing, clearly stating the reason. The
convener of the General Meeting of Shareholders may only reject the proposal if it falls into
one of the following cases:
a) Kién nghi duoc giri dén khong dung quy dinh tai khoan 2 Diéu nay;
The proposal is sent in contravention of the provisions of Clause 2 of this Article;
b) Van dé kién nghi khdng thudc tham quyén quyét dinh caa Dai hoi dong co dong;
The issue of recommendations does not fall under the decision-making authority of the
General Meeting of Shareholders;
¢) Truong hop khac theo quy dinh tai Diéu 1¢ cong ty.
Other cases as prescribed in the company's charter.

4. Nguoi triéu tap hop Dai hoi ddng cd dong phai chap nhan va dua kién nghi quy dinh tai khoan

2 Piéu nay vao du kién chuong trinh va ndi dung cudc hop, trir truong hop quy dinh tai khoan
3 Piéu nay; kién nghi duogc chinh thicc bd sung vao chuong trinh va ndi dung cudc hop néu
duoc Pai hoi dong ¢ dong chap thuan.
The convener of the General Meeting of Shareholders must accept and include the proposals
specified in Clause 2 of this Article in the tentative agenda and contents of the meeting, except
for the case specified in Clause 3 of this Article; the proposal shall be officially added to the
agenda and content of the meeting if approved by the General Meeting of Shareholders.

Piéu 7. Viéc iy quyén cho nguoi dai dién dy hop Pai hdi dong co dong

Article 7. Authorization of representatives to attend the General Meeting of Shareholders

1. Co dong, ngudi dai dién theo uy quyén caa cd dong 1a to chirc ¢d thé truc tiép tham du hop,
1y quyén biang vin ban cho mét hoic mot sb ca nhan, t chic khac du hop hoic du hop thong
qua mét trong céc hinh thirc quy dinh tai khoan 3 Diéu nay.
Shareholders and authorized representatives of shareholders being organizations may directly

attend meetings, authorize in writing one or several other individuals or organizations to
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attend meetings or attend meetings through one of the forms specified in Clause 3 of this
Article.
. Viéc uy quyén cho ca nhan, t6 chirc dai dién dyu hop Dai hoi dong ¢ déng phai 1ap thanh vin
ban theo quy dinh cia Diéu I cong ty. Vin ban uy quyén duoc 1ap theo mau do Cong ty ban
hanh phu hop véi quy dinh caa phép luat vé dan sy va phai néu rd tén ca nhan, té chac duogc
ay quyén va s luong cb phan duoc uy quyén. Cé nhan, té chic duoc ay quyén du hop Pai hoi
dong cd dong phai xuat trinh van ban uy quyén khi ding ky du hop trude khi vao phong hop.
The authorization of an individual or representative organization to attend the General
Meeting of Shareholders must be made in writing in accordance with the Company’s Charter.
The authorization document shall be made according to the form issued by the Company in
accordance with the provisions of civil law and must clearly state the name of the authorized
individual or organization and the number of authorized shares. Individuals and organizations
authorized to attend the General Meeting of Shareholders must present a written authorization
when registering to attend the meeting before entering the meeting room.
C6 dong duoc coi la tham du va biéu quyét tai cudoc hop Pai hoi dong cd dong trong trudng
hop sau day
Shareholders are considered to attend and vote at the General Meeting of Shareholders in the
following cases:
1. Tham du va biéu quyét truc tiép tai cudc hop;

Attend and vote directly at the meeting;
2. Uy quyén cho c& nhan, t6 chtc khéac tham dy va biéu quyét tai cudc hop;

Authorize other individuals and organizations to attend and vote at meetings;
3. Tham dy va biéu quyét théng qua hoi nghi truc tuyén, bo phiéu dién tir hoac hinh thire dién

tir Khéc;

Attend and vote through online conference, electronic voting or other electronic forms;
4. Gui phiéu biéu quyét d&én cudc hop thdng qua giri thu, fax, thu dién tu;

Send the ballots to the meeting by mail, fax or email;
5. Gt phiéu biéu quyét bang phuong tién khac theo quy dinh trong Diéu I& cong ty.

Send the ballot by other means as prescribed in the company’s charter.
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Diéu 8. Cach thirc ding ky tham duw Dai hdi dong co dong

Article 8. How to register to attend the General Meeting of Shareholders

Trude khi khai mac cudc hop, Cong ty phai tién hanh thu tuc ding ky cd dong va phai thuc hién

viéc dang ky cho dén khi cac cd dong co quyén du hop ¢6 mit ding ky hét theo trinh tu sau:

Before the opening of the meeting, the Company must carry out the procedures for registering

shareholders and must carry out the registration until the shareholders who have the right to

attend the meeting register in the following order:

1. Khi tién hanh dang ky c6 dong, Cong ty cip cho ting ¢ dong hoic dai dién theo uy quyén c6

quyén biéu quyét mot phiéu biéu quyét, trén do ghi sé dang ky, ho va tén cua co dong, ho va
tén dai dién theo uy quyén va sé phiéu biéu quyét cua c6 dong do. Pai hoi dong co dong thao
luan va biéu quyét theo tirng véan dé trong nodi dung chuong trinh. Viéc biéu quyét duoc tién
hanh bang biéu quyét tan thanh, khong tan thanh va khong c6 y kién. Tai Dai hoi, s6 phiéu tan
thanh nghi quyét duoc thu trude, s6 phiéu khong tan thanh nghi quyét dugc thu sau, cudi cling
dém téng sé phiéu tan thanh hoic khong tan thanh dé quyét dinh. Két qua kiém phiéu duoc
Chu toa cng bd ngay trude khi bé mac cudc hop. Pai hoi bau nhimg ngudi chiu trach nhiém
kiém phiéu hoic giam sat kiém phiéu theo dé nghi ciia Chu toa. S6 thanh vién caa ban kiém
phiéu do Pai hoi dong ¢ dong quyét dinh can ctr dé nghi caa Chu toa cudc hop;
When conducting shareholder registration, the Company shall grant each shareholder or
authorized representative the right to vote on which the registration number, full name of the
shareholder, full name of the authorized representative and the number of voting votes of such
shareholder shall be inscribed. The General Meeting of Shareholders discusses and votes on
each issue in the program. The vote shall be conducted by voting in favor, disapproval and no
opinion. At the General Meeting, the number of votes in favor of the resolution is collected
first, the number of votes against the resolution is collected later, and finally the total number
of votes in favor or disapproval is counted for decision. The results of the vote count are
announced by the Chairman just before the closing of the meeting. The General Meeting shall
elect persons responsible for counting votes or supervising the counting at the request of the
Chairman. The number of members of the vote counting committee shall be decided by the
General Meeting of Shareholders based on the proposal of the Chairman of the meeting;

2. Cb6 dong, nguoi dai dién theo uy quyén caa cd dong 1a to chic hodc ngudi duoc ty quyén dén
sau khi cudc hop di khai mac c6 quyén ding ky ngay va sau d6 c¢6 quyén tham gia va biéu

quyét tai dai hoi ngay sau khi diang ky. Chu toa khdng c6 trach nhiém dung dai hoi dé cho ¢
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déng dén muon dang ky va hiéu luc cua nhitng noi dung da duoc biéu quyét trude d6 khong
thay dbi.

Shareholders, authorized representatives of shareholders being organizations or authorized
persons who come after the meeting has been opened have the right to register immediately
and then have the right to participate and vote at the general meeting immediately after
registration. The Chairman is not responsible for stopping the general meeting so that
shareholders are late to register and the validity of the previously voted contents remains
unchanged.

Pic¢u 9. Piéu kién tién hanh hop Pai hdi dong cd dong

Article 9. Conditions for conducting the General Meeting of Shareholders

1. Cudc hop Pai hoi dong co dong duoc tién hanh khi cé s6 co dong du hop dai dién trén 50%
téng sé phiéu biéu quyét.

A meeting of the General Meeting of Shareholders shall be conducted when the number of
shareholders attending the meeting represents more than 50% of the total number of votes.

2. Trudng hop cudc hop lan thir nhat khong du diéu kién tién hanh theo quy dinh tai khoan 1 Diéu

nay thi thdng bao mai hop 1an thi hai phai duoc giri trong thoi han 30 ngay ké tir ngay du dinh
hop lan tha nhat. Cudc hop Pai hoi dong co dong 1an thir hai dugc tién hanh khi c6 s6 ¢6 dong
du hop dai dién tir 33% tong s6 phiéu biéu quyét tro 1én.
In case the first meeting fails to meet the conditions specified in Clause 1 of this Article, the
notice of invitation to the second meeting must be sent within 30 days from the scheduled date
of the first meeting. The second General Meeting of Shareholders shall be conducted when the
number of shareholders attending the meeting represents 33% or more of the total number of
votes.

3. Truong hop cudc hop lan thir hai khong da diéu kién tién hanh theo quy dinh tai khoan 2 Piéu
nay thi théng béo mai hop lan thir ba phai dugc gui trong thoi han 20 ngay ké tir ngay dy dinh
hop lan thi hai. Cudc hop Pai hoi dong c6 dong 1an thir ba dugc tién hanh khong phu thudc
vao tong sé phiéu biéu quyét cua cac co dong du hop.

In case the second meeting fails to meet the conditions specified in Clause 2 of this Article, the
notice of invitation to the third meeting must be sent within 20 days from the date on which the
second meeting is planned. The Third General Meeting of Shareholders is conducted

regardless of the total number of votes of shareholders attending the meeting.
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4. Chi c6 Pai hoi dong cd dong mai c6 quyén quyét dinh thay ddi chuong trinh hop da duoc gui
kém theo théng bao moi hop theo quy dinh tai Diéu 142 cua Luat Doanh nghiép va biéu 1&
cong ty.

Only the General Meeting of Shareholders shall have the right to decide on changes to the
meeting agenda which has been sent together with the notice of invitation to the meeting as

prescribed in Article 142 of the Law on Enterprises and the Company’s Charter.

Piéu 10. Hinh thirc thong qua nghi quyét ciia Pai hdi dong cé dong
Article 10. Form of approval of the resolution of the General Meeting of Shareholders
1. Pai hoi @dng co dong thong qua nghi quyét thue tham quyén bang hinh thic biéu quyét tai
cudc hop hoic lay y kién bang vin ban.
The General Meeting of Shareholders shall approve resolutions under its competence in the
form of voting at meetings or collecting written opinions.
2. Nghi quyét Dai hoi dong ¢ dong vé cac van dé sau day phai duoc thdng qua bang hinh thirc
biéu quyét tai cudc hop Pai hoi dong co dong:
Resolutions of the General Meeting of Shareholders on the following issues must be adopted
by voting at the General Meeting of Shareholders:
a) Stra d6i, b sung noi dung cua Diéu Ié cong ty;
Amendment and supplement of the contents of the company's charter;
b) Dinh huéng phat trién Cong ty;
Company development orientation;
¢) Loai c6 phan va tong sb ¢ phan cua ting loai;
Types of shares and the total number of shares of each type;
d) Bau, mién nhiém, bai nhiém thanh vién Hoi dong quan tri;
Election, dismissal and dismissal of members of the Board of Directors;
e) Quyét dinh mua, bén tai san hoic cac khoan dau tu, cho vay, giao dich véi ngudi co lién
quan, giao dich dam bao c6 sé tién bang hoac Ién hon 10% téng gia tri tai san rong caa
Cong ty va cac chi nhanh caa Cong ty duoc ghi trong bao cao tai chinh kiém toan gan nhat;
Decision on purchase and sale of assets or investments, loans, transactions with related
persons, secured transactions with an amount equal to or greater than 10% of the total net
asset value of the Company and its affiliates recorded in the latest audited financial

statements;
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f) Thong qua bao cao tai chinh hang nim;
Approval of the annual financial statements;

g) Té chuc lai, giai thé cong ty.
Reorganization and dissolution of the company.

Piéu 11. Céch thirc bé phiéu

Article 11. Voting Method

1. Viéc biéu quyét cac van dé tai Dai hoi s& duoc thuc hién theo hinh thic biéu quyét truc tiép

bang “Phiéu biéu quyét”. C6 dong tham gia biéu quyét cac van dé can ldy y kién sé& biéu quyét
truc tiép tai cuoc hop Pai hoi. Di véi tirng van dé biéu quyét, Chu toa hoi y kién cia ¢6 dong
theo trinh ty: “Péng y”, “Khong dong ¥, <Y kién khac”. Truong hop co dong khong gio
“Phiéu biéu quyét” ca 03 (ba) lan coi nhu biéu quyét “Péng y”. Vi mot noi dung xin y kién,
cb dong chi dugc gio “Phiéu biéu quyét” 01 (mét) lan.
The voting on issues at the General Meeting will be carried out in the form of direct voting by
"Voting Ballot". Shareholders participating in voting on issues that need to be consulted will
vote directly at the General Meeting meeting. For each voting issue, the Chairman shall ask
for the opinions of shareholders in the order: “Agree”, “Disagree”, “Other opinions”. In
case the shareholder does not raise the “Voting Ballot” all 03 (three) times, it is considered
as voting “Yes”. With a content of asking for opinions, shareholders are only allowed to hold
up the “Voting Ballot” 01 (one) time.

2. Viéc xac dinh két qua biéu quyét duoc tién hanh bang cach dém sé phiéu biéu quyét “Pang y”,
“Khéng dong y”, “Y kién khac”. Ban kiém phiéu sé& ghi lai dé béo cao, Chu toa cong b két
qua biéu quyét trudc Dai hoi.

The determination of voting results is carried out by counting the number of votes “Agree”,
“Disagree”, “Other opinions”. The vote counting committee will record for reporting, the

Chairman will announce the voting results before the General Meeting.

Piéu 12. Cach thirc kiém phiéu

Article 12. Vote Counting Method

1. Viéc kiém phiéu duoc thyc hién sau khi c6 déng hoic dai dién dugc c6 dong uy quyén du hop
cudi cung tién hanh bo phiéu vao thung phiéu hoic sau khoang thoi gian bo phiéu nhat dinh

theo quy dinh, tdy thudc vao thoi diém nao dén trudc.
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The counting of votes shall be carried out after the shareholders or representatives authorized
by the shareholders to attend the last meeting shall vote in the ballot box or after a certain
voting period as prescribed, whichever comes first.

2. Ban kiém phiéu thyc hién kiém phiéu trong phong riéng, dudi sy ching kién cua C6 dong
khdng nam gitr chirc vu quan 1y trong Cong ty.
Ban kiém phiéu c6 thé sir dung cac phuong tién ki thuat dién tir va chuyén vién ky thuat hd
trg trong viéc kiém phiéu.
The Vote Counting Committee shall count votes in a separate room, under the witness of
Shareholders who do not hold managerial positions in the Company.
The Vote Counting Board may use electronic technical means and Technical Support
Specialists in counting votes.

3. Kiém tra tinh hop 1& caa phiéu biéu quyét.
Check the validity of the ballot.

4. Kiém tra lan luot ting phiéu biéu quyét va ghi két qua kiém phiéu.
Check each ballot in turn and record the results of vote counting.

5. Sau khi kiém phiéu, Ban kiém phiéu niém phong toan bo phiéu biéu quyét va ban giao lai cho
Chu toa caa Pai hoi dong co dong.
After counting the votes, the Counting Committee seals all the ballots and hands them over to
the Chairman of the General Meeting.

Piéu 13. Thong bao két qua kiém phiéu

Article 13. Notification of vote counting results

1. Lap Bién ban kiém phiéu
Make a record of vote counting
Két thic kiém phiéu, Ban kiém phiéu phai lap bién ban kiém phiéu. Noi dung Bién ban két qua
kiém phiéu gém cac noi dung co ban sau
At the end of the vote counting, the vote counting committee must make a record of vote
counting. The contents of the record of vote counting results include the following basic
contents:
a) Thoi gian va dia diém tién hanh viéc kiém phiéu;

Time and place of vote counting;

b) Thanh phan Ban kiém phiéu;

Composition of the Vote Counting Committee;
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¢) Tong s cb dong tham gia du hop;
Total number of shareholders attending the meeting;

d) Téng sb cb dong tham gia bo phiéu;
Total number of shareholders participating in voting;

e) S6 luong, ty Ié phiéu biéu quyét, phiéu biéu quyét khdng hop 1¢;
The number and proportion of voting ballots and invalid voting ballots;

f) S4 luong va ty 1& s6 phiéu tan thanh, khong tan thanh va khong c6 y kién cho ting van dé
duoc lay y kién théng qua tai Pai hoi ddng c6 dong;
The number and percentage of votes in favor, disapproval and no opinion for each issue
are consulted and approved at the General Meeting of Shareholders;

g) S6 phiéu bau cho tiing tng cir vién ang ctr thanh vién Hoi dong quan tri.
The number of votes for each candidate for a member of the Board of Directors.

2. Cong b két qua kiém phiéu

Announcement of vote counting results.

a) Truong hop Pai hoi ddng c6 dong t6 chirc truc tiép: Ban kiém phiéu phai cong bb cong
khai két qua kiém phiéu trude dai hoi;
In case the General Meeting of Shareholders is held directly: The vote counting committee
must publicize the vote counting results before the general meeting;

b) Truong hop bo phiéu dién tir théng qua hé thdng bo phiéu dién tir cia Tong cong ty Luu
ky va BU trir chang khoan Viét Nam (VSDC), két qua bo phiéu s& do VSDC cung cap.
In case of electronic voting through the electronic voting system of the Vietnam Securities

Depository and Clearing Corporation (VSDC), the voting results will be provided by VSDC.

Pi¢u 14. Piéu kién dé nghi quyét Pai hoi dong co dong dwoc thong qua

Article 14. Conditions for the approval of the resolution of the General Meeting of Shareholders

1. Nghi quyét vé noi dung sau ddy dugc théng qua néu duoc sb ¢ dong dai dién tir 65% tong s6
phiéu biéu quyét tré 1én cua tat ca ¢ dong tham du va biéu quyét tai cuoc hop tan thanh, trir
truong hop quy dinh tai cac khoan 3, 4 va 6 DBiéu nay:
Resolution on the following contents shall be adopted if it is approved by the number of
shareholders representing 65% or more of the total votes of all shareholders attending and

voting at the meeting, except for the cases specified in Clauses 3, 4 and 6 of this Article:

16



a) Loai c6 phan va tong s6 cb phan cua ting loai:

Types of shares and the total number of shares of each type;
b) Thay ddi nganh, nghé va linh vuc kinh doanh;

Change of business lines, trades and fields;

¢) Thay dbi co ciu to chic quan ly cong ty;

Change of the organizational structure of the company's management;

d) Quyét dinh dau tu hodc ban tai san hoic cac khoan dau tu, cho vay, giao dich véi nguoi co
lién quan, hoic giao dich cd tai san bao dam c6 gié tri bang hoic Ién hon 10% tong gia tri
tai san rong cua Cong ty duoc ghi trong b4o cao tai chinh kiém toan gan nhat;

Projects on investment or sale of assets valued at 10% or more of the total net asset value
recorded in the company's latest financial statements;

e) Tb chuc lai, giai thé cong ty;

Reorganization and dissolution of the company;

f) Van dé khac do Diéu Ié cong ty quy dinh.

Other issues prescribed by the company's charter.

Cac nghi quyét duoc thong qua khi dugc s6 co dong sé hitu trén 50% tong sb phiéu biéu quyét

cua tat ca co dong tham du va biéu quyét tai cudc hop tan thanh, trir truong hop quy dinh tai

cac khoan 1, 3, 4 va 6 Diéu nay.

Resolutions shall be passed when they are approved by the number of shareholders owning

more than 50% of the total votes of all shareholders attending and voting at the meeting, except

for the cases specified in Clauses 1, 3, 4 and 6 of this Article.

Viéc biéu quyét bau thanh vién Hoi dong quan tri phai thyuc hién theo phuong thirc bau don

phiéu, theo d6 mdi ¢d dong c6 tong sd phiéu biéu quyét twong ng véi tong sé ¢o phan sé hizu

nhan véi sb thanh vién dugc bau caa Hoi dong quan tri va cd dong co quyén don hét hoac mot
phan téng s6 phiéu bau ciia minh cho mot hoac mot sé tng cir vién. Nguoi tring cir thanh vién

Hoi dong quan tri dugc xac dinh theo sé phiéu bau tinh tir cao xubng thap, bit dau tir ung ctr

vién c6 s6 phiéu bau cao nhit cho dén khi du s6 thanh vién quy dinh tai Biéu & cong ty. Truong

hop c6 tir 02 g cir vién tro 1én dat ciing s6 phiéu bau nhu nhau cho thanh vién cudi cling caa

Hoi dong quan tri thi s& tién hanh bau lai trong sé cac ang cir vién ¢ sb phiéu bau ngang nhau

hoic lya chon theo tiéu chi quy dinh tai quy ché bau ctr hodc Piéu & cong ty.

The voting for the election of members of the Board of Directors must be carried out by the

method of accumulating votes, whereby each shareholder has a total number of votes
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corresponding to the total number of shares owned by multiplying the number of elected
members of the Board of Directors and shareholders have the right to accumulate all or part
of their total votes for one or several candidates member. The elected members of the Board
of Directors shall be determined according to the number of votes calculated from high to low,
starting from the candidate with the highest number of votes until the number of members
specified in the company's Charter is reached. In case there are 02 or more candidates with
the same number of votes for the last member of the Board of Directors, a re-election will be
conducted among the candidates with the same number of votes or selected according to the
criteria specified in the election regulation or the company's charter.

Trudng hop théng qua nghi quyét dudi hinh thirc 1y y kién bang van ban thi nghi quyét Dai
hoi dong c6 dong duoc thdng qua néu duoc sé ¢o dong so hitu trén 50% tong s phiéu biéu
quyét cua tat ca cd dong co quyén biéu quyét tan thanh.

In case of approval of a resolution in the form of written consultation, the resolution of the
General Meeting of Shareholders shall be approved if it is approved by more than 50% of the
total number of votes of all shareholders with the right to vote in favor.

Nghi quyét Pai hoi dong c6 dong phai dugc thong bao dén co dong co quyén du hop Dai hoi
dong co dong trong thoi han 15 ngay ké tir ngay thdng qua; viéc giri nghi quyét co thé thay thé
bang viéc ding tai 1én trang thong tin dién tir cua Cong ty.

The resolution of the General Meeting of Shareholders must be notified to the shareholders
entitled to attend the General Meeting of Shareholders within 15 days from the date of adoption;
The submission of the Resolution can be replaced by posting it on the Company's website.
Nghi quyét Pai hoi dong c6 dong vé noi dung 1am thay doi bat lgi quyén va nghia vy caa cd
dong so hiru ¢o phan wu dai chi dugc théng qua néu dugc sé ¢6 déng wu dai cung loai du hop
s& hitu tir 75% tong sb ¢6 phan uu dai loai d6 tré 18n tan thanh hodc dugc cac co dong vu dai
cuing loai s& hitu tir 75% tong s6 ¢6 phan wu ddi loai d6 tré 1én tan thanh trong truong hop
thdng qua nghi quyét duai hinh thuc Iy y kién bang vin ban.

Resolution of the General Meeting of Shareholders on contents that adversely changes the
rights and obligations of shareholders owning preference shares shall be approved only if it
is approved by the number of preference shareholders of the same type attending the meeting
owning 75% or more of the total preference shares of that type or 75% of the total preferential

shares of that type or more in case of approval of resolutions in the form of written consultation.
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Piéu 15. Cach thirc phan d6i nghi quyét ciia Pai hi dong c6 dong
Article 15. Methods of Opposing the Resolutions of the General Meeting of Shareholders
Trong thoi han 90 ngay ké tir ngay nhan duoc nghi quyét hoic bién ban hop Dai hoi ddng cd dong
hoic bién ban két qua kiém phiéu ldy y kién Dai hoi déng cb dong, cd dong, nhom cb dong quy
dinh tai khoan 2 Piéu 115 cua Luat Doanh nghiép c6 quyén yéu cau Toa &n hoic Trong tai xem
xét, hity bo nghi quyét hodc mot phan noi dung nghi quyét Dai hoi ddng cd dong trong cac truong
hop sau day:
Within 90 days from the date of receipt of the resolution or minutes of the meeting of the General
Meeting of Shareholders or the minutes of the vote counting results for consultation with the
General Meeting of Shareholders, shareholders and groups of shareholders specified in Clause 2,
Article 115 of the Law on Enterprises may request the Court or Arbitrator to review and annul the
resolution or part of the resolution of the General Meeting of Shareholders in the following cases:
1. Trinh ty, tha tuc triéu tap hop va ra quyét dinh ciia Pai hoi ddng ¢6 dong vi pham nghiém trong
quy dinh cia Luat Doanh nghiép va Diéu 1& cong ty, trir trudng hop quy dinh tai khoan 2 Biéu
152 caa Luat Doanh nghiép;
The order and procedures for convening a meeting and issuing a decision of the General
Meeting of Shareholders seriously violate the provisions of Enterprise Law and the company's
charter, except for the case specified in Clause 2, Article 152 of the Law on Enterprises;
2. Noi dung nghi quyét vi pham phép luat hozc Biéu 1¢ cong ty.
Contents of resolutions violate the law or the company ’s charter.

Piéu 16. Lap bién ban hop Pai hoi dong cé dong

Article 16. Preparation of the Meeting minutes of the General Meeting of Shareholders

1. Cudc hop Pai hoi dong c6 dong phai duoc ghi bién ban va cd thé ghi am hoic ghi va luu gt
dudi hinh thirc dién tir khéc. Bién ban phai lap bang tiéng Viét, c6 thé 1ap thém bang tiéng
nudc ngoai va phai bao gébm cac noi dung chi yéu sau day:
Meetings of the General Meeting of Shareholders must be recorded in minutes and may be
recorded in audio or other electronic forms. The record must be made in Vietnamese, may be
additionally made in a foreign language and must include the following principal contents:
a) Tén, dia chi tru so chinh, ma s6 doanh nghiép;

Name, address of the head office, enterprise code;

b) Thoi gian va dia diém hop Pai hoi dong co dong;
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f)

9)

h)

Time and place of the General Meeting of Shareholders;

Chuong trinh va ndi dung cudc hop;

Program and content of the meeting;

Ho, tén chu toa va thu ky;

Full name of the chairman and secretary;

Tém tat dién bién cudc hop va cac y kién phét biéu tai Pai hoi dong c6 dong vé ting van
dé trong noi dung chwong trinh hop;

Summary of the meeting and comments at the General Meeting of Shareholders on each
issue in the meeting agenda;

S6 ¢6 dong va tong s6 phiéu biéu quyét cua cac ¢ dong du hop, phu luc danh sach ding
ky c6 dong, dai dién c6 dong du hop véi s ¢o phan va sé phiéu bau tuong tng;

The number of shareholders and the total number of votes of shareholders attending the
meeting, the appendix to the list of registered shareholders and representatives of
shareholders attending the meeting with the corresponding number of shares and votes;
Téng s6 phiéu biéu quyét dbi voi tirng van dé biéu quyét, trong d6 ghi & phuong thic biéu
quyét, tong sé phiéu hop 1¢, khdng hop 1¢, tan thanh, khdng tan thanh va khdng co y kién;
ty & twong (ng trén tong s6 phiéu biéu quyét cua cd dong du hop;

The total number of voting votes for each voting issue, clearly stating the voting method,
the total number of valid votes, invalid, in favor, against and without opinions; the
corresponding ratio to the total number of voting votes of shareholders attending the
meeting;

Céc van d& da duogc thong qua va ty Ié phiéu biéu quyét théng qua tuong tng;

The approved issues and the corresponding voting approval ratios;

Ho, tén, chit ky cua chu toa va thu ky.

Full names and signatures of the chairman and secretary.

Trudng hop chi toa, thu ky tir chdi ky bién ban hop thi bién ban nay c6 hiéu luc néu duoc tt ca

thanh vién khéac caa Hoi dong quan tri tham du hop ky va c6 day du noi dung theo quy dinh tai

khoan nay. Bién ban hop ghi rd viéc chu toa, thu ky tir chdi ky bién ban hop.

In case the chairperson or secretary refuses to sign the minutes of the meeting, this meeting

minutes shall still take effect if they are signed by all other members of the Board of Directors

attending the meeting and have all the contents as prescribed in this Clause. The meeting minutes

clearly state that the chairman and secretary refused to sign the minutes of the meeting.
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Bién ban hop Pai hoi dong ¢ déng phai lam xong va thong qua trudc khi két thic cudc hop.
The meeting minutes of the General Meeting of Shareholders must be completed and approved
before the end of the meeting.

Chu toa va thu ky cudc hop hoac nguoi khéc ky tén trong bién ban hop phai lién déi chiu trach
nhiém vé tinh trung thuc, chinh xéac caa ndi dung bién ban.

The chairman and secretary of the meeting or other persons signing the minutes of the meeting
must be jointly and severally responsible for the truthfulness and accuracy of the contents of
the minutes.

Bién ban Iap bang tiéng Viét va tiéng nudc ngoai b hiéu luc phap Iy nhu nhau. Truong hop
c6 sy khac nhau vé noi dung giira bién ban bang tiéng Viét va bang tiéng nudc ngoai thi noi
dung trong bién ban bang tiéng Viét dugc ap dung.

Meeting minutes made in Viethamese and foreign languages shall have the same legal effect.
In case there is a difference in the contents of the minutes in Vietnamese and in a foreign
language, the contents of the minutes in Vietnamese shall be applied.

Bién ban hop Pai hoi dong c6 déng phai dugc giri dén tat ca cd dong trong thoi han 15 ngay
ké tir ngay két thic cudc hop; viéc guri bién ban kiém phiéu c6 thé thay thé bang viéc ding tai
1én trang thong tin dién tir cua Cong ty.

The meeting minutes of the General Meeting of Shareholders must be sent to all shareholders
within 15 days from the end of the meeting; the sending of the vote counting minutes may be
replaced by posting them on the Company's website.

Bién ban hop Pai hoi ddng cd dong, phu luc danh sach ¢ dong dang ky du hop, nghi quyét da
dugc théng qua va tai liéu co lién quan guri kem theo thdng bao maoi hop phai dugc luu git tai
tru s& chinh cua Cong ty.

The meeting minutes of the General Meeting of Shareholders, the appendix to the list of
shareholders registered to attend the meeting, the approved resolutions and relevant
documents enclosed with the notice of invitation to the meeting must be kept at the Company's

head office.
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Piéu 17. Cong bé Nghi quyét Pai hi dong c6 dong

Article 17. Disclosure of the Resolution of the General Meeting of Shareholders

Nghi quyét Dai hoi ddng c6 dong phai dugc thong bao dén cd dong c6 quyén dy hop Pai hoi dong

cb dong trong thoi han 15 ngay, ké tir ngay nghi quyét dugc thong qua; viéc giri nghi quyét co thé

thay thé bang viéc dang tai 1én trang thong tin dién tir cua Cong ty.

The resolution of the General Meeting of Shareholders must be notified to the shareholders entitled

to attend the General Meeting of Shareholders within 15 days from the date the resolution is passed;

The submission of the Resolution can be replaced by posting it on the Company's website.

Diéu 18. Trinh tu, thii tuc hop Pai hdi dong c6 dong thong qua nghi quyét bing hinh thirc

liy y kién bang vin ban bao gom cAc ndi dung chinh sau day:

Article 18. The order and procedures for the General Meeting of Shareholders to approve the

resolution in the form of written consultation include the following main contents:

1. Cac truong hop duoc va khong duoc lay y kién bang van ban: Trir trudng hop quy dinh tai

khoan 2 Diéu 10 cia Quy ché nay, Hoi ddng quan tri cd quyén lay y kién c6 dong bang van
ban dé thdng qua nghi quyét Pai hoi dong c6 dong khi xét thay can thiét vi loi ich cua Cong
ty.
Cases where written opinions may and may not be obtained: Except for the cases specified in
Clause 2, Article 10 of this Charter, the Board of Directors has the right to obtain written
opinions from shareholders to pass resolutions of the General Meeting of Shareholders when
deemed necessary for the benefit of the Company.

2. Trinh ty, tha tuc hop Pai hoi dong cd dong thong qua Nghi quyét bang hinh thic ldy y kién
bang vin ban.

Order and procedures for the General Meeting of Shareholders to approve the Resolution in
the form of written consultation.

Hoi dong quan tri phai chuan bi phiéu Iy y kién, du thao nghi quyét caa Dai hoi dong c6 dong
va c4c tai liéu giai trinh dy thao nghi quyét duoc giri biang phuong thic bao dam dén tat ca cac
cd dong co quyén biéu quyét cham nhat mudi (10) ngay trudc thoi han phai gui lai phiéu lay
y kién;

The Board of Directors must prepare the opinion poll, the draft resolution of the General
Meeting of Shareholders and the documents explaining the draft resolution sent by the method
of security to all shareholders with voting rights at least ten (10) days before the deadline for

returning the opinion poll;
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3. Phiéu lay y kién phai bao gém céc noi dung chu yéu sau day / The opinion poll must contain

the following principal contents:

a)

b)

d)

9)

Tén, dia chi try sé chinh, s6 va ngay cip Gidy chiing nhan ding ky kinh doanh, noi ding
ky kinh doanh cua Cong ty;

Name, address of the head office, number and date of issuance of the business registration
certificate, place of business registration of the Company;

Muc dich 14y y kién;

Purpose of collecting opinions;

Ho, tén, dia chi thuong trd, quéc tich, sé Gidy chirng minh nhan dan, Ho chiéu hoic chang
thuc ca nhan hop phéap khéc caa co dong 1a ca nhan; tén, dia chi thuong trd, quéc tich, s6
quyét dinh thanh 1ap hoic sb dang ky kinh doanh cia ¢6 dong hodc dai dién theo uy quyén
ctia cd dong 1a to chirc; s6 lugng c6 phan cua tirng loai va sé phiéu biéu quyét caa co dong;
Full name, permanent residence address, nationality, number of identity card, passport or
other lawful personal identification of the individual shareholder; name, permanent
residence address, nationality, establishment decision number or business registration
number of the shareholder or authorized representative of the shareholder being an
organization; the number of shares of each type and the number of voting votes of
shareholders;

Van dé can lay y kién dé thong qua quyét dinh;

Issues that need to be consulted to approve decisions;

Phuong an biéu quyét bao gom tan thanh, khdng tan thanh va khong c6 y kién;

The voting plan that includes approval, disapproval and no opinion;

Thoi han phai giri vé Cong ty phiéu lay y kién da dugc tra 1oi;

The deadline for sending to the company the answered feedback form;

Ho, tén, chit ky caa Chu tich Hoi déng quan tri.

Full name and signature of the Chairman of the Board of Directors.

4. Phiéu lay y kién da duoc tra 1oi phai c6 chit ky caa co dong 1a ca nhan, ctia nguoi dai dién theo

uy quyén hoic nguoi dai dién theo phap luat caa c6 dong 1a t chic.

Phiéu lay y kién guri vé cong ty phai dugc dung trong phong bi dan kin va khong ai duoc quyén

mé trude khi kiém phiéu. Phiéu lay y kién ciing c6 thé dugc guri fax hodc thu dién tir, trong

truong hop d6 phiéu lay y kién phai dugc gitr bi mat dén thoi diém kiém phiéu. Cac phiéu lay

y kién hodc da bj mo trong trudng hop giri thu va bj tiét 16 trong truong hop gui fax, thu dién
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tr déu khong hop 1. Phiéu lay y kién khong duoc guri vé& duoc coi 1a phiéu khdng tham gia
biéu quyét.
The answered opinion poll must be signed by shareholders who are individuals, authorized
representatives or legal representatives of shareholders who are organizations.
The opinion form sent to the company must be contained in a sealed envelope and no one is
allowed to open it before the vote is counted. The poll may also be sent by fax or email, in
which case the poll must be kept confidential until the time of the vote count. Opinion polls
that have either been opened in the case of sending letters and disclosed in the case of sending
faxes and e-mails are invalid. Opinion poll votes that are not sent back shall be considered as
votes that do not participate in voting.

Hoi dong quan tri kiém phiéu va lap bién ban kiém phiéu dudi su chang kién caa c6 dong

khong nam giir chac vu quan ly cong ty. Bién ban kiém phiéu phai c6 cac noi dung chii yéu

sau day:

The Board of Directors counts votes and makes a record of vote counting under the witness of

shareholders who do not hold company management positions. The vote counting record must

contain the following principal contents:

a) Tén, dia chi tru s& chinh, s6 va ngay cp Gidy ching nhan ding ky kinh doanh, noi ding
ky kinh doanh;

Name, address of the head office, number and date of issuance of the business registration
certificate, place of business registration;

b) Muc dich va cac van d& can lay y kién dé théng qua nghi quyét;

Purposes and issues that need to be consulted to pass the resolution;

c) S6 cb dong vai tong sé phiéu biéu quyét da tham gia biéu quyét, trong d6 phan biét sd
phiéu biéu quyét hop 1& va sé biéu quyét khdng hop 18, kém theo phu luc danh sach c6 dong
tham gia biéu quyét;

The number of shareholders with the total number of voting votes that have participated in
voting, distinguishing the number of valid votes and the number of invalid votes, enclosed
with an appendix to the list of shareholders participating in voting;

d) Téng s6 phiéu tan thanh, khong tan thanh va khong cé y kién ddi véi timng van dé;

The total number of votes in favor, disapproval and no opinion on each issue;

e) Céac van dé da duoc thdng qua va ty 1¢ biéu quyét thong qua twong ung;

The issues that have been passed and the corresponding approval rate;
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f) Ho, tén, chit ky caa Chu tich Hoi ddng quan tri, ngudi giam sat kiém phiéu va nguoi kiém
phiéu;
Full names and signatures of the Chairman of the Board of Directors, the vote counting
supervisor and the vote counter;
Cac thanh vién Hoi ddng quan tri nguoi kiém phiéu va nguoi giam sat kiém phiéu phai lién
dé6i chiu trach nhiém vé tinh trung thuc, chinh xac cua bién ban kiém phiéu; lién dai chiu
trach nhiém vé céc thiét hai phét sinh tir cac quyét dinh dugc thong qua do kiém phiéu
khong trung thuc, khdng chinh xac;
Members of the Board of Directors, vote counting and vote counting supervisors must be
jointly and severally responsible for the truthfulness and accuracy of the vote counting
record; jointly take responsibility for damages arising from decisions passed due to
dishonest and inaccurate vote counting;

6. Bién ban két qua kiém phiéu va nghi quyét phai duoc giri dén céc co dong trong thoi vong

mudi 1am (15) ngay, ké tir ngay két thic kiém phiéu. Viéc guri bién ban kiém phiéu cé thé thay
thé bang viéc dang tai trén trang thong tin dién tir caa CONng ty trong vong 24 gio ké tir thoi
diém két thlic kiém phiéu.
Vote Counting Result Minutes and the Resolution must be sent to shareholders within fifteen
(15) days from the date of completion of vote counting. The sending of the vote counting
minutes can be replaced by posting them on the Company's website within 24 hours from the
end of the vote counting.

7. Phiéu lay y kién da duoc tra loi, bién ban kiém phiéu, nghi quyét di duoc thdng qua va tai liéu
c6 lién quan giri kém theo phiéu lay y kién phai dwoc luu giir tai try s chinh cia Cong ty.
The reply to the opinion poll, the vote counting record, the approved resolution and the
relevant documents enclosed with the opinion poll must be kept at the Company's head office.

8. Quyét dinh duoc thong qua theo hinh thirc lay y kién ¢ dong bang van ban c6 gié tri nhu quyét
dinh dugc thong qua tai cudc hop DPai hoi ddng co dong.

The decision shall be adopted in the form of a written consultation of shareholders with the
same validity as the decision adopted at the General Meeting of Shareholders.
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Diéu 19: Pai hi dong c6 dong thong qua nghi quyét bang hinh thirc hdi nghi truc tuyén,
Pai hdi dong cd6 dong thong qua nghi quyét bang hinh thirc hi nghi truc tiép két hop véi
truc tuyén
Article 19: The General Meeting of Shareholders approves resolutions in the form of online
conferences, the General Meeting of Shareholders approves resolutions in the form of face-to-
face conferences combined with online
Hoi ddng quan tri xay dung Quy ché t6 chirc Pai hoi dong c6 dong thong qua nghi quyét bang
hinh thtc hoi nghi truc tuyén, Pai hoi dong cb dong théng qua nghi quyét bang hinh thirc hoi nghi
truc tiép két hop véi truc tuyén dé quy dinh trinh tu, tha tuc hop Pai hoi ddng c6 dong bao gébm
cac noi dung chu yéu sau:
The Board of Directors shall formulate the Regulation on the organization of the General Meeting
of Shareholders through resolutions in the form of online conferences, and the General Meeting
of Shareholders shall approve resolutions in the form of face-to-face conferences combined with
online meetings to prescribe the order and procedures for meetings of the General Meeting of
Shareholders, including the following principal contents:
1. Théng béo triéu tap hop Pai hoi dong co dong;

Notice of convening the General Meeting of Shareholders;
2. Céch thirc ding ky tham dy Dai hoi dong c6 dong;

Methods of registration for attending the General Meeting of Shareholders;
3. Viéc uy quyén cho ngudi dai dién du hop Pai hoi dong co dong;

The authorization of representatives to attend the General Meeting of Shareholders;
4. Piéu kién tién hanh;

Conditions for conduct;
5. Hinh thtic théng qua Nghi quyét cia Pai hoi dong ¢ dong;

Form of approval of the Resolution of the General Meeting of Shareholders;
6. Cach thuc bo phiéu;

Voting method;
7. Céch thic kiém phiéu;

Vote counting method;
8. Thdng bao két qua kiém phiéu;

Notification of vote counting results;

9. Lap bién ban hop Pai hoi dong c6 dong;
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Making meeting minutes of the General Meeting of Shareholders;
10. Cong bb Nghi quyét Dai hoi dong cd dong.
Announcement of the Resolution of the General Meeting of Shareholders.

CHUONG III: HQI PONG QUAN TRI
CHAPTER I11: BOARD OF DIRECTORS
Piéu 20. Vai tro, quyén va nghia vu ciia Hi dong quan tri, trach nhiém cia thanh vién Hoi
dong quan tri
Article 20. Roles, rights and obligations of the Board of Directors, responsibilities of members of
the Board of Directors
1. Hoi dong quan tri 1a co quan quan ly cdng ty, ¢ toan quyén nhan danh Cong ty dé quyét dinh,
thuc hién cac quyén va nghia vu cua Cong ty khong thudc tham quyén caa Pai hoi dong cb
dong.

The Board of Directors is the governing body of the Company, having full authority to act on

behalf of the Company to decide and execute the Company's rights and obligations that do not

fall under the authority of the General Meeting of Shareholders.
2. Hoi dong quan tri 6 trach nhiém giam sat Tong giam dbc va cac can bo quan Iy khac.

The Board of Directors shall be responsible for supervising the General Director and other

managers.

3. Pham vi tham quyeén caa Hoi dong quan tri nhu sau:

The scope of competence of the Board of Directors is as follows:

a) Quyét dinh mua, ban tai san hozc cac khoan dau tu, cho vay, giao dich lién quan, giao dich
dam bao v.v trén 5% nhung dudi 10% tai san rong cua Cong ty va cac chi nhanh cia Cong
ty duoc ghi trong bao céo tai chinh gan nhat va khong dudi 5 triéu Nhan dan té hodc tuong
duong bang Viét Nam dong (ngoai trir cac nghiép vu hoac hanh vi (bao gém nhung khong
giai han ¢ nghiép vu bao 1&nh phat hanh chiing khoén, tao 1ap thi truong, phong ngta rui
ro va cho vay ky quy) thuoc pham vi cac Hoat dong duoc quy dinh theo Quy ché Giam sat
chung khoan va Hop dong tuong lai);

Decide on the purchase and sale of assets or investments, loans, related transactions,
secured transactions, etc. of more than 5% but less than 10% of the net assets of the
Company and its affiliates shall be recorded in the latest financial statements and not less

than RMB 5 million or equivalent in Vietnam dong (except for operations or acts (including
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b)

d)

9)

h)

but not limited to securities issuance underwriting, market creation, risk hedging and
margin lending) within the scope of activities specified under the Regulation on Securities
and Futures Supervision);
Thiét 1ap co ché quan 1y noi bo;
Establish an internal management mechanism;
B nhiém hoac mién nhiém, cach chirc Tong giam doc hay can bo quan Iy cao cap nhu Pho
Téng Giam dbc, Giam doc Chi nhanh, Ké toan truong, phu trach quan Iy tuan tha, phu
trach quan ly rai ro, phu trach tai chinh. .. phu trach quan ly kinh doanh, quyét dinh két qua
danh gia cong viéc, mic luong ctia nhitng nhan vién noi trén;
Appoint or dismiss the General Director or senior managers such as Deputy General
Director, Branch Manager, Chief Accountant, in charge of compliance management, in
charge of risk management, in charge of finance, etc. in charge of business management,
deciding on the results of job evaluation and salary of the above-mentioned employees;
CAc van dé chinh lién quan d&én quan ly tuan tha, kiém soat noi bo va phong ngtra rai ro;
Key issues related to compliance management, internal controls, and risk prevention;
Quyét dinh chién luoc, ké hoach phat trién trung han va ké hoach kinh doanh hang nim
cua Cong ty;
Decide on the Company's strategy, medium-term development plan and annual business
plan;
Xac dinh cac muc tiéu hoat dong trén co sé cac muc tiéu chién luge duoc Pai hoi dong co
dong thong qua;
Determine operational objectives on the basis of strategic objectives approved by the
General Meeting of Shareholders;
Quyét dinh co ciu td chuc cua Cong ty, quy ché quan ly noi bo cua cong ty, quyét dinh
thanh lap cong ty con, chi nhanh, vin phong dai dién va viéc gop vén, mua c6 phan cua
doanh nghiép khac;
Decide on the organizational structure of the Company, internal management regulations
of the company, decisions on establishment of subsidiaries, branches, representative
offices and capital contribution and purchase of shares of other enterprises;
Giai quyét cac khiéu nai cuia Cong ty ddi véi can bo quan 1y ciing nhu quyét dinh lya chon
dai dién caa Cong ty dé giai quyét cac van dé lién quan téi cac thu tuc phap ly chong lai
can bo quan ly do;
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)

K)

Settle the Company's complaints against the management officer as well as the decision to
select the Company's representative to resolve issues related to legal proceedings against
such manager;

Dé xuit cac loai ¢b phiéu cd thé phét hanh va tong sé ¢ phiéu phat hanh theo timng loai;
Propose the types of shares that can be issued and the total number of shares issued by
each type;

Dé xuit viéc phat hanh trai phiéu, trai phiéu chuyén doi thanh ¢ phiéu va cac chiing quyén
cho phép ngudi s¢ hitu mua o phiéu theo mirc gia dinh trudc;

Propose the issuance of bonds, bonds converted into shares and warrants to allow holders
to buy shares at a predetermined price;

Quyét dinh gia chao bén trai phiéu, c6 phiéu va cac chuang khoan chuyén doi;

Decide on the offering price of bonds, stocks and convertible securities;

Pé xuat mirc ¢d tie hang nam va xac dinh mirc ¢b tirc tam thoi; to chic viéc chi tra cd tuc;
Propose annual dividends and determine temporary dividends; organize the payment of

dividends;

m) Quyét dinh mua lai c6 phan theo quy dinh tai Piéu 20 Diéu I¢ Cong ty vé mua lai c6 phan;

p)

q)

Decide on share repurchase as prescribed in Article 20 of the Company's Charter on share
repurchase;

Duyét chuwong trinh Pai hoi, cac noi dung cua Pai hoi, trinh cac bao cao lién quan trudc
Dai hoi;

Approve the General Meeting program, the contents of the General Meeting, submitting
relevant reports before the General Meeting;

Dé xuét viéc tai co cau lai hoac giai thé Cong ty;

Propose the restructuring or dissolution of the Company;

Hoi dong quan tri dwoc thanh 1ap cac ban chuyén trach bao gém cac thanh vién trong Hoi
ddng quan tri va ty quyén cho cac Ban chuyén trach thuc hién cac noi dung duoc phan
cong;

The Board of Directors can establish specialized committees consisting of members of the
Board of Directors and authorize the specialized committees to carry out the assigned
contents;

Thanh lap chi nhanh hoac cac van phong dai dién cua Cong ty;

Establish branches or representative offices of the Company;
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r) Chi dinh va bai nhiém nhirng ngudi dugc Cong ty uy nhiém la dai dién thuong mai va Luat
su cua Céng ty;

Appoint and dismiss persons authorized by the Company to be commercial representatives
and lawyers of the Company;

s) Viéc vay no va viéc thuc hién cac khoan thé chap, bao dam, bao 1anh va bdi thuong cua
Cong ty;

The borrowing of debts and the performance of mortgages, guarantees, guarantees and
indemnities of the Company;

t) Viéc dinh gia c4c tai san gop vao Cong ty khong phai bang tién lién quan dén viéc phat
hanh cb phiéu hoac trai phiéu cua Cong ty, bao gém vang, quyén sir dung dat, quyén so
hitu tri tug, cong nghé va bi quyét céng nghé;

The valuation of assets contributed to the Company is not in cash in connection with the
issuance of shares or bonds of the Company, including gold, land use rights, intellectual
property rights, technology and technological know-how;

u) Viéc cong ty mua hoic thu hoi khéng qua 10% madi loai c6 phan;

The company's purchase or recovery of not more than 10% of each type of shares;

v) Céc van dé kinh doanh hoic giao dich ma Hoi dong quyét dinh can phai c6 su chap thuan
trong pham vi quyén han va trach nhiém ciia minh;

Business matters or transactions that the Council decides require approval within the
scope of its powers and responsibilities;

w) Quyét dinh muc gia mua hodc thu hdi c6 phan cia Cong ty;

Decide on the price of buying or recovering shares of the Company;

X) Nhiing su viéc khac do Hoi dong quan tri xem xét theo quy dinh caa Diéu Ié cong ty.
Other matters shall be considered by the Board of Directors according to the Company’s
Charter.

Hoi dong quan tri phai bao cao Pai hoi dong c6 dong vé hoat dong ciia minh, cu thé 1a vé viéc

giam sat cua Hoi dong quan tri d6i véi Tong giam ddc va nhiing can bo quan ly khac trong

nam tai chinh. Truong hop Hoi dong quan tri khong trinh bao cao cho Pai hoi dong c6 dong,
b4o cdo tai chinh hang ndm ciia Cong ty s& bi coi la khdng c6 gia tri va chua duoc Hoi dong
quan tri théng qua.

The Board of Directors must report to the General Meeting of Shareholders on its activities,

in particular the supervision of the Board of Directors over the General Director and other
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managers in the fiscal year. In case the Board of Directors fails to submit a report to the
General Meeting of Shareholders, the Company's annual financial statements will be
considered invalid and have not been approved by the Board of Directors.

. Trir khi luat phap va Diéu 1¢ quy dinh khac, Hoi dong quan tri ¢6 thé uy quyén cho nhan vién
cap dudi va cac can bo quan 1y dai dién xur Iy cdng viéc thay mat cho Cong ty.

Unless otherwise provided by law and the Charter, the Board of Directors may authorize
subordinate employees and management officers to act on behalf of the Company.

. Thanh vién Hoi dong quan trj (khong tinh cac dai dién duoc uy quyén thay thé) dugc nhan tho
lao cho c6ng viéc caa minh duéi tu cach 1a thanh vién Hoi dong quan tri. Tong muc thu lao
cho Hoi dong quan tri s& do Pai hoi ddng co dong quyét dinh. Khoan thu lao nay sé duoc chia
cho céc thanh vién Hai dong quan tri theo thoa thuan trong Hoi dong quan tri hodc chia déu
trong treong hop khdng thoa thuan duoc.

Members of the Board of Directors (excluding alternate authorized representatives) shall
receive remuneration for their work as members of the Board of Directors. The total
remuneration for the Board of Directors shall be decided by the General Meeting of
Shareholders. This remuneration shall be divided among the members of the Board of
Directors as agreed upon in the Board of Directors or equally in case of failure to reach an
agreement.

Cong ty ¢ quyén tra thu lao, thuong cho thanh vién Hoi dong quan tri theo két qua va hiéu
qua kinh doanh. Tong s6 tién tra th lao cho cac thanh vién Hoi dong quan tri phai duoc ghi
chi tiét trong bao céo thudng nién cua Cong ty.

The Company has the right to pay remuneration and bonuses to members of the Board of
Directors based on business results and efficiency. The total amount of remuneration paid to
the members of the Board of Directors must be detailed in the Company's annual report.

. Thanh vién Hoi ddng quan tri nim gitr chirc vu diéu hanh (bao gdm ca chirc vu Chu tich hoic
Phé Chu tich), hoic thanh vién Hai ddng quan tri 1am viéc tai cac tiéu ban cua Hoi ddng quan
tri, hoic thuc hién nhitng cdng viéc khac ma theo quan diém cua Hoi dong quan tri 1a nam
ngoai pham vi nhiém vy thong thuong caa mot thanh vién Hoi ddng quan tri, ¢6 thé dugc tra
thém tién thu lao dudi dang mot khoan tién cong tron goi theo tirng lan, luong, hoa hong, phan
tram loi nhuan, hodc dudi hinh thuc khac theo quyét dinh caa Hoi dong quan tri.

Members of the Board of Directors who hold an executive position (including the position of

Chairman or Vice Chairman), or members of the Board of Directors who serve on
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subcommittees of the Board, or performs other duties which, in the opinion of the Board, are
outside the scope of the ordinary duties of a member of the Board, may be paid additional
remuneration in the form of a lump-sum remuneration on a one-time basis, salary, commission,
percentage of profit, or in another form at the discretion of the Board of Directors.

9. Thanh vién Hai ddng quan tri c6 quyén duoc thanh toan tat ca cac chi phi di lai, an, & va cac
khoan chi phi hop Iy khac ma ho da phai chi tra khi thuc hién trach nhiém thanh vién Hoi dong
quan tri caa minh, bao gém ca cac chi phi phat sinh trong viéc toi tham du cac cudc hop cua
Hoi dng quan tri, hoic céc tiéu ban caa Hoi ddng quan tri hodc Pai hoi dong cb dong.
Members of the Board of Directors shall be entitled to payment of all expenses of travel, board,
lodging, and other reasonable expenses incurred by them in the performance of their duties as
members of the Board, including expenses incurred in attending meetings of the Board, or
subcommittees of the Board of Directors or the General Meeting of Shareholders.

Piéu 21: Dé cir, ing cir, bAu, mién nhiém va bai nhiém thanh vién Hgi ddng quan tri bao gdm

cac ndi dung chinh sau day:

Article 21: Nomination, candidacy, election, dismissal and dismissal of members of the Board

of Directors shall include the following principal contents:

1. S luong thanh vién Hoi ddng quan tri c6 thé thay doi theo quyét dinh caa Pai hoi dong co

déng va tuan thu quy dinh Hoi dong quan tri c6 tir 03 (ba) dén 07 (bay) thanh vién. Thanh vién
Hoi dong quan tri c6 thé duoc bau lai vai s6 nhiém ky khdng han ché. Mot ca nhan chi duoc
bau lam thanh vién doc lap Hoi ddng quan tri cia mot cong ty khdng qué 02 nhiém ky lién tuc.
Tong s6 thanh vién Hoi dong quan tri khong diéu hanh phai chiém it nhat mot phan ba tong s6
thanh vién Hoi dong quan tri.
The number of members of the Board of Directors may be changed according to the decision
of the General Meeting of Shareholders and comply with the regulations that the Board of
Directors has from 03 (three) to 07 (seven) members. Members of the Board of Directors may
be re-elected for an unlimited number of terms. An individual may only be elected as an
independent member of the Board of Directors of a company for no more than 02 consecutive
terms. The total number of non-executive members of the Board of Directors must account for
at least one-third of the total number of members of the Board of Directors.

Tong sb thanh vién Hoi dong quan tri doc 1ap phai dam bao quy dinh sau:
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The total number of members of the Independent Board of Directors must ensure the following
provisions:
a. Co téi thiéu 01 thanh vién doc lap trong trudng hop cong ty c6 sb thanh vién Hoi dong
quan tri tir 03 dén 05 thanh vién;
There is at least 01 independent member in case the company has the number of members
of the Board of Directors from 03 to 05 members;
b. C6 téi thiéu 02 thanh vién doc lap trong trudng hop cong ty cd sé thanh vién Hoi dong
quan tri tir 06 dén 08 thanh vién; hoic
There are at least 02 independent members in case the company has the number of
members of the Board of Directors from 06 to 08 members; or
c. CO tdi thiéu 03 thanh vién doc lap trong trudng hop cong ty c6 s thanh vién Hoi ddng
quan tri tir 09 dén 11 thanh vién.
There are at least 03 independent members in case the company has the number of
members of the Board of Directors from 09 to 11 members.
Cac cb dong nam giir toi thiéu 5% s6 ¢6 phan c6 quyén biéu quyét cd quyén gop sé quyén biéu
quyét cua timg ngudi lai voi nhau dé dé ctr cac ang vién Hoi dong quan tri.
Shareholders holding at least 5% of the voting shares have the right to combine the voting
rights of each person together to nominate candidates for the Board of Directors.
C6 dong hodc nhdm cb déng nam gitr dén dudi 10% s6 ¢o phan c6 quyén biéu quyét duoc dé
cir mot thanh vién;
Shareholders or groups of shareholders holding up to less than 10% of the voting shares can
nominate a member;
C6 dong hoac nhém c6 dong nam giir tir 10% dén dudi 30% duge dé cir ba thanh vién;
Shareholders or groups of shareholders holding from 10% to less than 30% can nominate
three members;
Cb ddng hodc nhém ¢ déng ndm giir tir 30% dén dudi 50% dugc dé cir bdn thanh vién;
Shareholders or groups of shareholders holding from 30% to less than 50% can nominate four
members;
C6 ddng hodc nhém cb déng nim gii tir 50% dén dudi 65% duge dé cir ndm thanh vién;
Shareholders or groups of shareholders holding from 50% to less than 65% can nominate five
members;

C6 dong hodc nhém c6 dong nam tir 65% tro 1én duoce dé cir du sé ung vién.
33



Shareholders or groups of shareholders holding 65% or more can nominate a full number of
candidates.
Trudng hop s6 luong céc tng vién Hoi ddng quan tri thong qua dé cir va ang cir van khong du
s6 lwong can thiét, Hoi ddng quan tri dwong nhiém c6 thé dé cir thém (g ctr vién hoic t6 chirc
dé cir theo mot co ché do cong ty quy dinh. Co ché dé cir hay cach thirc Hoi ddng quan tri
duong nhiém dé ctr tng cir vién Hoi ddng quan tri phai dwoc cdng bé rd rang va phai duoc Dai
hoi dong c6 dong thong qua trude khi tién hanh dé cur.
In case the number of candidates for the Board of Directors through nomination and candidacy
is still insufficient for the necessary number, the incumbent Board of Directors may nominate
additional candidates or organize the nomination according to a mechanism prescribed by the
company. The nomination mechanism or the method by which the incumbent Board of
Directors nominates candidates for the Board of Directors must be clearly announced and
must be approved by the General Meeting of Shareholders before making the nomination.
. Tiéu chuan va diéu kién 1am thanh vién Hoi dong quan tri:
Criteria and conditions for being a member of the Board of Directors:
a) Khong thudc truong hop khong dugc quan ly doanh nghiép theo quy dinh tai Luat Doanh
nghiép;
Not in the case of not being allowed to manage the enterprise according to the provisions
of the Law on Enterprises; and
b) Co trén nam (05) nam kinh nghiém chuyén mén trong linh vuc chung khoén, quan ly quy
va cac linh vuc tai chinh khéc;
Have more than five (05) years of professional experience in the field of securities, fund
management and other financial fields;
¢) Thanh vién Hoi ddng quan tri cua Cong ty khong duoc ddng thoi 1 thanh vién Hoi ddng
quan tri, thanh vién Hoi ddng thanh vién, Tong Giam ddc/Giam ddc cua cong ty chung
khoan khéc;
Members of the Board of Directors of the Company must not be concurrently members of
the Board of Directors, members of the Board of Members, General Directors/Directors
of other securities companies;
d) Thanh vién Hoi dong quan tri caa Cong ty chi duge dong thoi 1a thanh vién Hoi dong quan

tri tdi da 5 (ndm) cong ty khac.
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Members of the Board of Directors of the Company may only be concurrently members of

the Board of Directors of a maximum of 5 (five) other companies.

5. Tiéu chuan va diéu kién lam thanh vién Hoi ddng quan tri diéu hanh

Criteria and conditions for being a member of the Executive Board

a)

b)

c)

Daép tmg cac diéu kién néu tai Khoan 4 Biéu nay; va

Satisfy the conditions specified in Clause 4 of this Article; and

C6 dao duc nghé nghiép tét va khong c6 hd so vi pham phap luat hanh chinh va hinh sy
lién quan dén linh vuc ching khoan, quan |y quy trong vong ba (03) nim gan nhat; va
Have good professional ethics and no records of administrative and criminal violations
related to the field of securities and fund management within the last three (03) years; and
C6 thoi gian va suc khoe can thiét dé thuc hién nhiém vu chuac trach cia minh.

Have the necessary time and health to perform their duties.

6. Thanh vién Hoi ddng quan tri s& khong con tu cach thanh vién Hoi ddng quan tri trong cac

treong hop sau:

A member of the Board of Directors will no longer be a member of the Board of Directors in

the following cases:

a)

b)

d)

Thanh vién dé khong du tu cach 1am thanh vién Hoi d@)ng quan tri theo quy dinh cua Luat
Doanh nghiép hoic bi luat phap cdm khong dugc lam thanh vién Hoi dong quan tri;

Such member is not eligible to be a member of the Board of Directors under the provisions
of the Law on Enterprises or is prohibited by law from being a member of the Board of
Directors;

Thanh vién d6 giri don bang van ban xin tir chie dén tru s¢ chinh cua Cong ty;

Such member sends a written letter of resignation to the head office of the Company;
Thanh vién d6 bi rdi loan tdm than va thanh vién khac cua Hoi dong quan tri ¢d nhiing
bang ching chuyén mon ching té nguoi d6 khong con ning luc hanh vi;

Such member has a mental disorder and another member of the Board has professional
evidence that the person is no longer capable of conduct;

Thanh vién d6 ving mat khdng tham dy céc cudc hop cua Hoi déng quan tri lién tuc trong
vOng sau thang, trir trudng hop bat kha khéng; hoic

Such member is absent from meetings of the Board of Directors continuously for six months,

except in case of force majeure; or
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10.

e) Thanh vién d6 bi cach chitic thanh vién Hoi ddng quan tri theo quyét dinh caa Dai hoi déng
cb dong.

Such member is dismissed as a member of the Board of Directors under the decision of the
General Meeting of Shareholders.

Hoi dong quan tri phai triéu tap Pai hoi dong cb dong dé bau bd sung thanh vién Hoi dong

quan tri trong truong hop sau day:

The Board of Directors must convene the General Meeting of Shareholders to elect additional

members of the Board of Directors in the following cases:

a) S6 thanh vién Hoi dong quan tri giam xudng it hon 3 ngudi. Trudng hop ndy, Hoi dong
quan tri phai tri¢u tap hop Dai héi déng ) dong trong thoi han sdu muoi (60) ngay, ké tir
ngdy s thanh vién giam xudng it hon 3 ngudi; hoic
The number of members of the Board of Directors decreased to less than 3 people. In this
case, the Board of Directors must convene a meeting of the General Meeting of
Shareholders within sixty (60) days from the date on which the number of members is
reduced to less than 3 people; or

b) S6 lwong thanh vién doc 1ap trong Hoi dong quan tri giam, khong bao dam ty 1¢ theo quy
dinh tai khoan 1 diéu nay.

The number of independent members in the Board of Directors decreases, failing to ensure
the ratio specified in Clause 1 of this Article.

Viéc bd nhiém, mién nhiém, bai nhiém thanh vién Hoi dong quan tri phai duoc thdng bao theo

cac quy dinh cta phép luat vé chimg khoan va thi truong chimng khoan.

The appointment, dismissal and dismissal of members of the Board of Directors must be

notified in accordance with the provisions of the law on securities and securities market.

Thanh vién Hoi ddng quan tri khdng nhét thiét phai 1a ngudi nam gitr ¢6 phan caa Cong ty.

Member of the Board of Directors is not necessarily a shareholder of the Company.

Théng bao vé bau, mi&n nhiém, bai nhiém thanh vién Hoi dong quan tri

Notice of election and dismissal of members of the Board of Directors

a) Cong ty phai thuc hién viéc cong bd théng tin vé bau, mién nhiém thanh vién Hoi dong
quan tri cho cac Co quan chirc nang va dang trén trang thong tin dién tir cuia Cong ty trong
thoi han 24 (hai muoi bdn) gio ké tir ngay c6 thdng béo vé bau, min nhiém, bai nhiém

thanh vién Hoi ddng quan tri;
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11.

The Company must disclose information on the election and dismissal of members of the
Board of Directors to the functional agencies and post it on the Company's website within
24 (twenty-four) hours from the date of notification of the election, dismissal and dismissal
of members of the Board of Directors;

b) Céng ty gii Uy Ban Chimg Khoan Nha Nudc, S¢ Giao dich Ching khoan noi Cong ty
nién yét, dang ky giao dich Ban cung cip théng tin cua nguoi ndi bo méi theo quy diinh
cua phép luat.

The Company shall send to the State Securities Commission and the Stock Exchange of the
locality where the Company annuls and registers for trading a new form of information
provided by an insider in accordance with the provisions of law.

Céch thuc gisi thigu wng vién thanh vién Hoi dong quan tri
How to introduce candidates for the Board of Directors
Truong hop dé xac dinh dugc tng cir vién Hoi dong quan tri, Cong ty phai cdng b thong tin
lién quan dén céc tng cir vién t6i thiéu 10 (mudi) ngay trude ngay khai mac cudc hop Pai hoi
ddng co dong trén trang thong tin dién tir cia Cong ty dé cd dong co thé tim hiéu vé cac ung
vién nay trudc khi bo phiéu, ang ctr vién Hoi dong quan tri phai c6 cam két bang van ban vé
tinh trung thyc, chinh xac cia cac thong tin ca nhan duoc cong bd va phai cam két thuc hién
nhiém vu mét céch trung thuc, can trong va vi loi ich cao nhat cua cong ty néu dugc bau 1am
thanh vién Hoi dong quan tri. Thong tin lién quan dén ng ctr vién Hoi dong quan tri duoc
cdng bé phai bao gom cac noi dung téi thiéu sau day:

In case the candidates for the Board of Directors have been identified, the Company must

publish information related to the candidates at least 10 (ten) days before the opening date of

the General Meeting of Shareholders on the Company's website so that shareholders can learn

about these candidates before voting. Candidates for the Board of Directors must make a

written commitment to the truthfulness and accuracy of the personal information disclosed and

must commit to perform their duties honestly, prudently and in the best interests of the company
if elected as a member of the Board of Directors. Information related to candidates for the

Board of Directors to be announced must include at least the following contents:

a. Ho tén, ngay, thang, nam sinh;

Full name, date of birth;

b. Trinh d6 chuyén mon;

Professional qualifications;
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12.

c. Quatrinh cong tac;
Work process;
d. Cac chic danh quan ly khac (bao gébm ca chirc danh Hoi ddng quan tri caa cong ty khac);
Other managerial titles (including the title of the Board of Directors of other companies);
e. Céc loi ich lién quan dén Cong ty va cac bén lién quan cua Cong ty (néu co);
Benefits related to the Company and its related parties (if any);
f. Céc thdng tin khac (néu cd).
Other information (if any).
Cong ty phai c6 trach nhiém cong bé thdng tin vé cac cong ty ma ung cir vién dang nim gitt
chuc vu thanh vién Hoi ddng quan tri, cac chirc danh quan ly khac va cac lgi ich c6 lién quan
t6i cOng ty cua tng ctr vien Hoi dong quan tri (néu co).
The company must be responsible for disclosing information about the companies in which the
candidate is holding the position of member of the Board of Directors, other managerial
positions and interests related to the company of the candidate for the Board of Directors (if
any).
Bau, bai nhiém, mién nhiém Chu tich Hoi dong quan tri
Election and dismissal of the Chairman of the Board of Directors
a. Dai hoi dong c6 dong hodc Hoi ddng quan tri bau hodc mién nhiém Chu tich Hoi dong
quan tri tly theo yéu cau thuc té cia cong ty. Cha tich Hoi dong quan tri khong duoc kiém
nhiém chac danh Tong Giam ddc Cong ty.
The General Meeting of Shareholders or the Board of Directors shall elect or dismiss the
Chairman of the Board of Directors depending on the actual requirements of the company.
The Chairman of the Board of Directors may not concurrently hold the title of General
Director of the Company.
b. Truong hop Chu tich Hbi ddng quan tri tir chirc hoic bi bai mién, Hoi dong quan tri phai
bau nguoi thay thé trong thoi han 10 (mudi) ngay.
In case the Chairman of the Board of Directors resigns or is dismissed, the Board of
Directors must elect a replacement within 10 (ten) days.
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Piéu 22: Thu lao va lgi ich khac ciia thanh vién Hji dong quan tri

Article 22: Remuneration and other benefits of members of the Board of Directors

1. Cong ty c6 quyén tra thu lao, thuéng cho thanh vién Hoi ddng quan tri theo két qua va hiéu
qua kinh doanh.

The company has the right to pay remuneration and bonuses to members of the Board of

Directors according to business results and efficiency.

2. Thu lao, thuong va loi ich khac caa thanh vién Hoi ddng quan tri duoc tra theo quy dinh sau
day:

Remuneration, bonuses and other benefits of members of the Board of Directors shall be paid

according to the following provisions:

a) Thanh vién Hoi dong quan tri duoc hudng thi lao cdng viéc va thuong. Thu lao cong viéc

dugc tinh theo s6 ngay céng can thiét hoan thanh nhiém vu caa thanh vién Hoi dong quan
tri va mac thu lao mdi ngay. Hoi ddng quan tri du tinh muc thi lao cho tirng thanh vién
theo nguyén tic nhat tri. Téng muc thu lao va thuong cia Hoi dong quan tri do Dai hoi
ddng c6 dong quyét dinh tai cuc hop thudng nién;
Members of the Board of Directors are entitled to remuneration and bonuses. The
remuneration for work is calculated according to the number of working days necessary
to complete the tasks of the members of the Board of Directors and the remuneration level
per day. The Board of Directors estimates the remuneration for each member on a
unanimous basis. The total remuneration and bonus of the Board of Directors shall be
decided by the General Meeting of Shareholders at the annual meeting;

b) Thanh vién Hoi dong quan tri dugc thanh toan chi phi an, ¢, di lai va chi phi hop ly khac
khi thuc hién nhiém vu duoc giao.

Members of the Board of Directors shall be paid for meals, accommodation, travel and
other reasonable expenses when performing their assigned tasks.

3. Thu lao cua tirng thanh vién Hoi dong quan tri, tién luong ciia Tong giam dbc va nguoi quan
ly khéc duoc tinh vao chi phi kinh doanh cua cong ty theo quy dinh cua phép luat vé thué thu
nhap doanh nghiép, duoc thé hién thanh muc riéng trong béo céo tai chinh hang nim cua cong
ty va phai bao cdo Pai hoi ddng cd dong tai cudc hop thuong nién.

The remuneration of each member of the Board of Directors, salary of General Director and

other managers shall be included in the company ’s business expenses in accordance with the
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law on corporate income tax, expressed in a separate section in the company's annual financial

statements and must be reported to the General Meeting of Shareholders at the annual meeting.

Diéu 23: Trinh tw va thi tuc to chirc hop Hpi dong quin tri bao gdm cic ndi dung chinh
sau day:
Article 23: The order and procedures for organizing a meeting of the Board of Directors
include the following principal contents:
Hoi ddng quén tri hop it nhit mdi quy mot 1an va c6 thé hop bat thuong. Hoi ddng quan tri hop
tai Tru s& chinh ctua Cong ty hodc & noi khac theo quyét dinh da sb thanh vién Hoi déng quan tri.
The Board of Directors meets at least once a quarter and may meet on an extraordinary basis.
The Board of Directors meets at the Company's Head Office or elsewhere under the decision of
the majority of the members of the Board of Directors.
1. Chu tich Hoi dong quan tri triéu tap hop Hoi ddng quan tri trong trudng hop sau day:
The Chairman of the Board of Directors shall convene a meeting of the Board of Directors in
the following cases:
a) C6 dé nghi cua thanh vién doc lap Hoi dong quan tri;
At the request of an independent member of the Board of Directors;
b) Co dé nghi ciia Tong giam d6c hodc it nhat 05 ngudi quan 1y khac;
At the request of the General Director or at least 05 other managers;
c) Cé dé nghi cua it nhat 02 thanh vién Hoi dong quan tri;
At the request of at least 02 members of the Board of Directors;
d) Truong hop khac theo quy dinh ciia phép luat va Diéu 1é cong ty.
Other cases as prescribed by law and the Company Charter.
2. Pé nghi quy dinh tai khoan 2 Diéu nay phai duoc lap thanh vin ban, trong d6 néu rd myc dich,
van dé can thao luan va quyét dinh thudc tham quyén cua Hoi ddng quan tri.
The proposals specified in Clause 2 of this Article must be made in writing, clearly stating the
purposes, issues to be discussed and decisions falling under the competence of the Board of
Directors.
3. Chu tich Hoi ddng quan tri phai triéu tap hop Hoi dong quan trj trong thoi han 07 ngay lam
viéc ké tir ngay nhan duoc dé nghi quy dinh tai khoan 2 Biéu nay. Truong hop khong triéu tap

hop Ho6i déng quan tri theo dé nghi thi Chu tich Hoi ddng quan tri phai chiu trach nhiém vé
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nhitng thiét hai xay ra déi véi cong ty; nguoi dé nghi cd quyén thay thé Cha tich Hoi dong
quan tri triéu tap hop Hoi ddng quan trj theo quy dinh tai Biéu Ié cong ty.

The Chairman of the Board of Directors must convene a meeting of the Board of Directors
within 07 working days from the date of receipt of the request specified in Clause 3 of this
Article. In case of failure to convene a meeting of the Board of Directors as requested, the
Chairman of the Board of Directors shall be responsible for the damage caused to the company;
the proposer has the right to replace the Chairman of the Board of Directors to convene a
meeting of the Board of Directors according to the Company’s Charter.

Chu tich Hoi ddng quan tri hodc ngudi triéu tap hop Hoi dong quan tri phai gui thong bao moi
hop cham nhat 1a 03 ngay 1am viéc trudc khi té chac hop. Théng bdo moi hop phai dugc 1am
bang van ban tiéng Viét va thong bao day du thoi gian, dia diém hop, chuong trinh, kém theo
nhitng tai liéu can thiét vé nhirng van dé s& duoc ban bac va biéu quyét tai cuoc hop Hoi dong
va céc phiéu bau cho nhiing thanh vién Hoi ddng khéng thé du hop.

The Chairman of the Board of Directors or the convener of the meeting of the Board of
Directors must send a notice of invitation to the meeting at least 03 working days before the
meeting. The meeting notice must be made in Vietnamese and fully notify the time, location,
agenda, and include necessary documents on the issues to be discussed and voted on at the
Board meeting and ballots for Board members who cannot attend the meeting.

Théng bao moi hop Hoi dong quan tri c6 thé guii bang gidy moi, dién thoai, fax, phuong tién
dién tir hodc phuong thirc khac va bao dam dén duoc dia chi lién lac cua ting thanh vién Hoi
dong quan tri duoc dang ky tai Cong ty.

The notice of invitation to the meeting of the Board of Directors may be sent by invitation,
telephone, fax, electronic means or other methods and ensure that the contact address of each
member of the Board of Directors registered with the Company is reached.

Chu tich Hoi ddng quan tri hodc ngudi triéu tap giri thdng bao mai hop va cac tai liéu kém theo
dén céc thanh vién Hoi dong quan tri.

The Chairman of the Board of Directors or the convener shall send the notice of invitation to
the meeting and the enclosed documents to the members of the Board of Directors.

Cudc hop Hoi dong quan tri dugc tién hanh khi cé tir ba phan tu tong sé thanh vién tro 18n dy
hop. Truong hop cudc hop duoc tri¢u tap theo quy dinh tai khoan nay khong du sb thanh vién

dur hop theo quy dinh thi duoc triéu tap lan tha hai trong thoi han 07 ngay ké tir ngay du dinh
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hop 1an thir nhat. Truong hop ndy, cudc hop duoc tién hanh néu co6 hon mot nira s thanh vién

Hoi ddng quan tri du hop.

A meeting of the Board of Directors shall be conducted when three-quarters or more of the

total number of members attend the meeting. In case the meeting convened under the

provisions of this Clause does not have enough members to attend the meeting as prescribed,
it shall be convened for the second time within 07 days from the date of the planned first
meeting. In this case, the meeting shall be conducted if more than half of the members of the

Board of Directors attend the meeting.

. Thanh vién Hai dong quan tri duoc coi la tham du va biéu quyét tai cudc hop trong truong hop

sau day:

Members of the Board of Directors are considered to attend and vote at the meeting in the

following cases:

a. Tham du va biéu quyét truc tiép tai cuoc hop;

Attend and vote directly at the meeting;

b. Uy quyén cho ngudi khac dén du hop va biéu quyét theo quy dinh tai khoan 9 Piéu nay;
Authorize other persons to attend the meeting and vote as prescribed in Clause 9 of this
Article;

¢.  Tham du va biéu quyét thong qua hoi nghi truc tuyén, bo phiéu dién tir hoac hinh thirc dién
tir Khéc;

Attend and vote through online conference, electronic voting or other electronic forms;

d. Gui phiéu biéu quyét dén cudc hop thong qua thu, fax, thu dién tu;

Send the voting ballot to the meeting via mail, fax or email;
e. Gui phiéu biéu quyét bang phuong tién khac theo quy dinh trong Diéu I& cong ty.
Send the voting ballot by other means as prescribed in the company's charter.

Truong hop giri phiéu biéu quyét d&én cudc hop thong qua thu, phiéu biéu quyét phai dung

trong phong bi dan kin va phai duoc chuyén dén Chu tich Hoi ddng quan tri cham nhit 13 01

gio truée khi khai mac. Phiéu biéu quyét chi duwoc mé trude su ching kién cua tat ca nhiing

nguoi du hop.

In case of sending the voting ballot to the meeting by mail, the ballot must be enclosed in a

sealed envelope and must be delivered to the Chairman of the Board of Directors at least 01

hour before the opening. Ballots are only opened in the presence of all attendees.
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9.

10.

11.

Thanh vién phai tham du day du cac cudc hop Hoi ddng quan tri. Thanh vién dugc uy quyén
cho ngudi khéc du hop va biéu quyét néu duogc da s6 thanh vién Hai dong quan tri chap thuan.
Members must attend all Board meetings. Members may authorize others to attend meetings
and vote if approved by a majority of the members of the Board of Directors.
Nghi quyét, quyét dinh cua Hoi dong quan tri dugc thong qua néu duogc da sb thanh vién du
hop tan thanh; truong hop sé phiéu ngang nhau thi quyét dinh cudi cuing thudc vé phia c6 y
kién cua Chu tich Hoi ddng quan tri.
Resolutions and decisions of the Board of Directors shall be approved if approved by the
majority of members attending the meeting; in case the number of votes is equal, the final
decision shall belong to the party with the opinion of the Chairman of the Board of Directors.
Cac cudc hop Hoi ddng quan tri phai duoc ghi bién ban va c6 thé ghi am, ghi va luu gitt dudi
hinh thire dién tir khac. Bién ban phai lap bang tiéng Viét va cé thé lap thém bang tiéng nude
ngoai, bao gém cac noi dung chu yéu sau day:
Meetings of the Board of Directors must be recorded in minutes and may be recorded, recorded
and stored in other electronic forms. The record must be made in Vietnamese and may be
additionally made in a foreign language, including the following principal contents:
a) Tén, dia chi tru so chinh, ma s6 doanh nghiép;
Name, address of the head office, enterprise code;
b) Thoi gian, dia diém hop;
Time and place of the meeting;
€) Muc dich, chuong trinh va ndi dung hop;
Purpose, agenda and content of the meeting;
d) Ho, tén tirng thanh vién du hop hoic ngudi dugc ty quyén du hop va cach thic du hop;
ho, tén céc thanh vién khéng du hop va ly do;
Full name of each member attending the meeting or authorized person to attend the
meeting and method of attending the meeting; full names of members who did not attend
the meeting and reasons for not attending the meeting;
e) Vén dé duoc thao luan va biéu quyét tai cudc hop;
Issues that are discussed and voted on at the meeting;
f) Tom tat phat biéu y kién cua tirng thanh vién du hop theo trinh tu dién bién cua cudc hop;
Summarization of the opinions of each member attending the meeting in the order of the

meeting;
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12.

13.

g) Két qua biéu quyét trong do6 ghi rd nhitng thanh vién tan thanh, khdng tan thanh va khéng
c6 y kién;
Voting results in which clearly indicate the members who approve, disagree and have no
opinions;
h) Van dé da dugc théng qua va ty 1& biéu quyét théng qua twong ung;
Issues that were passed and the voting rate passed accordingly;
i) Ho, tén, chir ky chu toa va ngudi ghi bién ban, trir trudng hop quy dinh tai khoan 12 Diéu
nay.
Full name, signature of the presiding judge and the person recording the minutes, except
for the case specified in Clause 14 of this Article.
Truong hop chu toa, ngudi ghi bién ban tir chéi ky bién ban hop nhung néu duoc tat ca thanh
vién khéc cia Hoi dong quan tri tham du va déng y théng qua bién ban hop ky va c6 day du
noi dung theo quy dinh thi bién ban nay co6 hi¢u luc. Bién ban hop ghi rd viéc chu toa, nguoi
ghi bién ban tir chdi ky bién ban hop. Nguai ky bién ban hop chiu trach nhiém lién dgi vé tinh
chinh xac va trung thyc cta ndi dung bién ban hop Hoi dong quan tri. Chu toa, nguoi ghi bién
ban chiu trach nhiém ca nhan vé thiét hai xay ra d6i véi doanh nghiép tir chdi ky bién ban hop
theo quy dinh ctia Luat Doanh nghiép, Biéu 1é cong ty va phép luat c6 lién quan.
In case the chairman or the person taking the minutes refuses to sign the minutes of the meeting,
if they are signed by all other members of the Board of Directors attending and agreeing to
sign the meeting minutes and having full content as prescribed, the minutes shall be valid. The
meeting minutes shall clearly state that the chairperson or the minute taker refuses to sign the
meeting minutes. The person signing the meeting minutes shall be jointly responsible for the
accuracy and truthfulness of the content of the Board of Directors’ meeting minutes. The
chairperson or the minute taker shall be personally responsible for damages caused to the
enterprise that refuses to sign the meeting minutes in accordance with the provisions of the
Enterprise Law, the Company Charter and relevant laws.
Chu toa, ngudi ghi bién ban va nhimg ngudi ky tén trong bién ban phai chiu trach nhiem vé
tinh trung thuc va chinh xac caa noi dung bién ban hop Hoi dong quan tri.
The chairman, the secretary and the signatories of the meeting minutes shall be responsible
for the truthfulness and accuracy of the contents of the meeting minutes of the Board of

Directors.
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14.

15.

16.

Bién ban hop Hoi ddng quan trj va tai liéu sir dung trong cudc hop phai dugc luu gir tai tru s¢

chinh cua cbng ty.

The meeting minutes of the Board of Directors and the documents used in the meeting must

be kept at the company's head office.

Bién ban 1ap bang tiéng Viét va bang tiéng nudc ngoai c6 hiéu luc phap 1y nhu nhau. Truong

hop c6 su khac nhau vé noi dung giira bién ban bang tiéng Viét va bang tiéng nuéc ngoai thi

noi dung trong bién ban bang tiéng Viét duoc &p dung.

Meeting minutes made in Vietnamese and in foreign languages have the same legal effect. In

case there is a difference in the contents of the meeting minutes in Viethamese and in a foreign

language, the contents of the meeting minutes in Vietnamese shall apply.

Théng bao Nghi quyét caa Hoi dong quan tri:

Notice of the Resolution of the Board of Directors:

- Nghi quyét Hoi dong quan tri do Chu tich hoac thanh vién Hoi ddng quan tri duoc iy quyén

ky dong dau va chi dugc Iuu hanh trong ndi bo cong ty. Nghi quyét Hoi dong quan tri vé
viéc bd nhiém, mién nhiém nguoi ndi bo, thong qua hop dong, giao dich gitta cong ty Voi
nguoi noi bd, nguoi ¢o lién quan caa nguoi ndi bo hodc nguoi ¢o lién quan cua Cong ty
dugc cong b thong tin theo dung quy dinh phap luat hién hanh vé cong bé thong tin trén
thi truong chang khoan.
The Resolution of the Board of Directors shall be signed and sealed by the Chairman or
an authorized member of the Board of Directors and shall only be circulated within the
company. Resolution of the Board of Directors on the appointment and dismissal of
internal persons, through contracts and transactions between the company and internal
persons, related persons of internal persons or related persons of the Company shall
disclose information in accordance with the current law on information disclosure on the
securities market.

- Ban gdc cac Nghi quyét Hoi dong quan tri duoc Thu ky Hoi ddng quan tri luu trit tai try
so chinh caa Cong ty.

The originals of the Resolutions of the Board of Directors shall be archived by the

Secretary of the Board of Directors at the Company s Head Office.
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Diéu 24: Cac tiéu ban thudc Hoi ddng quan tri

Article 24: Committees under the Board of Directors

C4c tiéu ban cua Hoi dong quan tri. Hoi ddng quan tri cd thé thanh l4ap va uy quyén hanh dong cho
c4c tiéu ban tryc thudc. Thanh vién cuaa tiéu ban c6 thé gdm mot hoic nhiéu thanh vién caa Hoi
ddng quan tri va mot hodc nhiéu thanh vién bén ngoai theo quyét dinh cua Hoi dong quan tri.
Trong qué trinh thuc hién quyén han duoc uy thac, cac tiéu ban phai tuan thu cac quy dinh ma Hoi
dong quan tri dé ra. Cac quy dinh nay c6 thé didu chinh hoac cho phép két nap thém nhiing nguoi
khéng phai la thanh vién Hoi dong quan tri vao cac tiéu ban néu trén va cho phép ngudi d6 duogc
quyén biéu quyét véi tu cach thanh vién cua tiéu ban nhung (i) phai dam bao sé luong thanh vién
bén ngoai it hon mot nira tong s6 thanh vién cua tiéu ban va (i) nghi quyét cia cac tiéu ban chi co
hiéu luc khi c6 da sé thanh vién tham dy va biéu quyét tai phién hop cua tiéu ban I thanh vién
Hoi dong quan tri.

The Board of Directors may establish and delegate authority to its affiliated committees.
Committee members may include one or more members of the Board of Directors and one or more
external members, as decided by the Board. When exercising delegated authority, the committees
must comply with the regulations set forth by the Board of Directors. These regulations may
provide for the inclusion of people who are not the member of the Board of Directors in the
committees and grant them voting rights as committee members. However: (i) The number of
external members must be less than half of the total committee members; and (ii) Committee
resolutions shall only be valid if the majority of attending and voting members at the committee

meeting are members of the Board of Directors.

Piéu 25. Lira chon, bé nhiém, mién nhiém Nguwdi phu trach quan tri cong ty
Article 25. Selection, appointment and dismissal of the person responsible for company
administration
1. Tiéu chuan cua Ngudi phy trach quan tri cong ty
Standards of the person responsible for company administration
Nguoi phu trach quan tri céng ty phai 1a ngudi ¢6 hiéu biét vé phap luat, khong dugce dong thoi
lam viéc cho cdng ty kiém toan doc lap dang thuc hién kiém toan cac béo céo tai chinh cua

Cong ty.
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The person responsible for company administration must be a person with knowledge of the
law, must not simultaneously work for an independent auditing firm that is auditing the
company's financial statements.
2. Viéc bo nhiém nguoi phu tréch quan tri cong ty
The appointment of the person responsible for company administration
Hoi ddng quan tri phai bo nhiém it nhat 01 ngudi phu trach quan tri cong ty dé hd tro cong tac
quan tri cong ty. Nguoi phu trach quan tri cong ty c6 thé kiém nhiém lam Thu ky cong ty.
The Board of Directors must appoint at least 01 person responsible for company
administration to support the corporate governance. The person in charge of corporate
administration can concurrently serve as the company secretary.
3. Céac truong hop mién nhiém Ngudi phu trach quan tri cong ty
Cases of dismissal of the person responsible for company administration
Hoi dong quan tri c6 thé mién nhiém Ngudi phu trach quan tri cdng ty khi can thiét, nhung
khong duoc trai voi quy dinh hién hanh vé phap luat lao dong.
The Board of Directors may dismiss the person responsible for company administration when
necessary, but must not contravene the current provisions of the Labor Law.
4. Thong bao bd nhiém, mién nhiém Nguoi phu trach quan tri cong ty
Notice of appointment and dismissal of the person responsible for company administration
Nghi quyét Hoi dong quan tri vé viéc bo nhiém, mién nhiém Nguoi phu trach quan tri cong ty
phai cong b thong tin theo dung quy dinh phap luat hién hanh vé cong bé thdng tin trén thi
truong chang khoan.
Resolution of the Board of Directors on the appointment and dismissal of the person
responsible for company administration must disclose information in accordance with the
current law on information disclosure on the securities market.
5. Ngudi phu trach quan tri cdng ty c6 quyén va nghia vu sau:
The person in charge of corporate administration has the following rights and obligations:
a) Tu van Hoi dong quan tri trong viéc té chic hop Pai hoi dong c6 dong theo quy dinh va
c4c cong viéc lién quan gitra cong ty va c6 dong;
Advise the Board of Directors on organizing the General Meeting of Shareholders in
accordance with regulations and related affairs between the company and shareholders;
b) Chuan bi cac cudc hop Hoi ddng quan tri va Dai hoi dong c6 dong theo yéu cau caa Hoi

ddng quan tri;
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Prepare meetings of the Board of Directors and General Meeting of Shareholders at the
request of the Board of Directors;

¢) Tu van vé thi tuc cia cac cudc hop;

Advise on the procedures of meetings;

d) Tham du céac cudc hop;

Attend meetings;

e) Tu van thi tuc 1ap cac nghi quyét cia Hoi dong quan tri phii hop véi quy dinh cua phép
luat;

Advise on procedures for making resolutions of the Board of Directors in accordance with
the provisions of law;

f) Cung cap céc thong tin tai chinh, bién ban hop Hoi dong quan tri va cac thong tin khéac cho
thanh vién Hoi dong quan tri;

Provide financial information, minutes of meetings of the Board of Directors and other
information to members of the Board of Directors;

g) Giam sat va bao cao Hoi dong quan tri vé hoat dong cong b thdng tin caa Cong ty;
Supervise and report to the Board of Directors on the company's information disclosure
activities;

h) La dau mdi lién lac véi cac bén cd quyén loi lién quan;

Act as a point of contact with relevant interested parties;
i) Bao mat thong tin theo cac quy dinh caa phap luat va Biéu ¢ cong ty;
Maintain confidentiality of information in accordance with legal regulations and the
Company's Charter;
k) Cac quyén va nghia vu khac theo quy dinh cua phép luat va Biéu 1é cong ty.
Other rights and obligations as prescribed by law and the company ’s charter.

Piéu 26. Uy ban kiém toan trwc thudc Hoi ddng quan tri
Article 26. Audit Committee under the Board of Directors
1. Quyén va nghia vu cia Uy ban kiém toan
Rights and obligations of the Audit Committee
- Giam sét tinh trung thuc bao céo tai chinh caa Cong ty va céng b chinh thic lién quan

dén két qua tai chinh cua Cong ty;
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Monitor the truthfulness of the Company's financial statements and official disclosures
related to the Company's financial results;

Ra soat hé thong Kiém soét noi bo va quan ly rai ro;

Review the internal control and risk management system;

Ra soét giao dich voi nguoi ¢6 lién quan thudc tham quyén phé duyét caa Hoi ddng quan
tri hoic Dai hoi ddng c6 dong va dua ra khuyén nghi vé nhitng giao dich can c6 phé duyét
cua Hoi dong quan tri hoic Pai hoi déng cb dong;

Review transactions with relevant persons under the approving competence of the Board
of Directors or the General Meeting of Shareholders and make recommendations on
transactions requiring the approval of the Board of Directors or the General Meeting of
Shareholders;

Giam sat bo phan kiém toan noi bo cua Cong ty:;

Supervise the Company's internal audit department;

Kién nghi cng ty kiém toan doc lap, mirc thu lao va diéu khoan lién quan trong hop dong
véi cong ty kiém toan dé Hoi dong quan tri thong qua trude khi trinh 1én Dai hoi dong co
dong thuong nién phé duyét;

Propose the independent audit company, the remuneration level and relevant terms in the
contract with the auditing company for approval by the Board of Directors before
submitting it to the Annual General Meeting of Shareholders for approval;

Theo di va danh gia su doc 1ap, khach quan cua cong ty kiém toan va hiéu qua cua qué
trinh kiém toan, dic biét trong trudng hop Cong ty o sir dung cac dich vy phi kiém toan
cua bén kiém toan;

Monitor and evaluate the independence and objectivity of the auditing firm and the
effectiveness of the audit process, especially in case the Company uses non-audit services
of the auditor;

Giam sat nham bao dam Cong ty tuan thu quy dinh caa phép luat, yéu ciu cia co quan
quan ly va quy dinh ndi b6 khac caa Cong ty;

Supervise to ensure that the Company complies with the provisions of law, requirements
of management agencies and other internal regulations of the Company;

Pugc quyén tiép can c4c tai liéu lién quan dén tinh hinh hoat dong cia Cong ty, trao doi
véi cac thanh vién Hoi dong quan tri khac, Tong giam dbc, Ké toan trudng va can bo quan

1y khac dé thu thap théng tin phuc vu hoat dong cua Uy ban kiém toén;
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Have the right to access documents related to the Company's operation, communicate with
other members of the Board of Directors, General Director, Chief Accountant and other
managers to collect information for the operation of the Audit Committee;

C6 quyén yéu cau dai dién td chuc kiém toan duoc chap thuan tham du va tra 10i céc van
dé lién quan béo cao tai chinh kiém toén tai cac cudc hop cua Uy ban kiém toén:

Have the right to request representatives of approved auditing organizations to attend and
answer issues related to audited financial statements at meetings of the Audit Committee;
Str dung dich vu tu van phéap luat, ké toan hoic cac tu van khéc bén ngoai khi can thiét;
Use legal consultancy, accounting or other external consultancy services when necessary;
Xay dung va trinh Hoi ddng quan trj cac chinh sach phat hién va quan Iy rui ro, d& xuat véi
Hoi ddng quan tri cac giai phap xu ly rai ro phét sinh trong hoat dong cia Cong ty;
Develop and submit to the Board of Directors policies on risk detection and management,
propose to the Board of Directors solutions to handle risks arising in the Company's
operations;

Lap béo céo bang van ban giri dén Hoi ddng quan tri khi phat hién thanh vién Hoi dong
quan tri, Tong giam ddc va nguoi quan ly Cong ty, can bo quan ly khac khong thuc hién
day du trach nhiém theo quy dinh tai Luat Doanh nghiép va Diéu Ié cong ty;

Make a written report and send it to the Board of Directors when detecting that members
of the Board of Directors, the General Director and other managers fail to fully perform
their responsibilities as prescribed in the Law on Enterprises and the company's charter;
Xay dung Quy ché hoat dong cua Uy ban kiém toan va trinh Hoi ddng quan tri théng qua.
Formulate the Regulation on operation of the Audit Committee and submit it to the Board

of Directors for approval.

Nhiém ky, s6 luong, tiéu chuan, co cau caa Uy ban kiém toén

Term of office, number, standards and structure of the Audit Committee

Nhiém ky caa Uy ban kiém toan 12 ba (03) nam, tring véi nhiém ky cua Hoi ddng quan tri.
The term of office of the Audit Committee is three (03) years, coinciding with the term of
office of the Board of Directors.

Uy ban kiém toan c6 tir 03 thanh vién tré 18n. Chu tich Uy ban kiém toan phai 1a thanh vién
Hoi dong quan tri doc 1ap. Céc thanh vién khac caa Uy ban kiém toan phai la céc thanh

vién Hoi dong quan tri khong diéu hanh.
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The Audit Committee has 03 or more members. The Chairman of the Audit Committee must
be an independent member of the Board of Directors. Other members of the Audit
Committee must be non-executive members of the Board of Directors.

Thanh vién Uy ban kiém toan phai c¢6 kién thirc vé ké toan, kiém toan, c6 hiéu biét chung
vé phap luat va hoat dong ctia Cong ty va khong thudc cac trudng hop sau: (i) Lam viée
trong bd phan ké toan, tai chinh ctia Cong ty; hodc (ii) La thanh vién hay nhan vién cua to
chirc kiém toan duoc chép thuan thuc hién kiém toan cdc bdo céo tai chinh cua Cong ty
trong 03 nam lién trudc do.

Members of the Audit Committee must have knowledge of accounting and auditing, have a
general understanding of the law and operation of the Company and do not fall into the
following cases: (i) Work in the accounting and finance department of the Company; or(ii)
Being a member or employee of an auditing organization approved to audit the Company's
financial statements in the preceding 03 consecutive years.

Chu tich Uy ban kiém toan phai cé béng tdt nghiép dai hoc trd 1én thudc mot trong céc
chuyén nganh kinh té, tai chinh, ké toan, kiém toan, luat, quan tri kinh doanh.

The Chairman of the Audit Committee must have a university diploma or higher in one of

the majors of economics, finance, accounting, auditing, law, business administration.

. Ung cw, dé ctr thanh vién Uy ban kiém toan

Candidacy and nomination of members of the Audit Committee

Chu tich Uy ban kiém toan va céc thanh vién khac cua Uy ban kiém toan do Hoi dong quan
tri dé ctr va khong phai 1a can bo quan ly.

The Chairman of the Audit Committee and other members of the Audit Committee are
nominated by the Board of Directors and are not the managing officer.

Viéc b nhiém Chu tich Uy ban kiém toan va cac thanh vién khéc trong Uy ban kiém toan
phai dugc Hoi dong quan tri thdng qua tai cudc hop Hoi ddng quan tri.

The appointment of the Chairman of the Audit Committee and other members of the Audit
Committee must be approved by the Board of Directors at the meeting of the Board of

Directors.

Hoat dong cua Uy ban kiém toan

Activities of the Audit Committee
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- Uy ban kiém toan phai hop it nhat 02 lan trong mot nim. Bién ban hop dugc 1ap chi tiét,

rd rang va phai duoc luu gitr diy da. Ngudi ghi bién ban va cac thanh vién Uy ban kiém
toan tham du hop phai ky tén vao bién ban cudc hop.
The Audit Committee must meet at least 02 times in a year. The minutes of the meeting
shall be made in detail, clearly and must be kept in full. The person taking the minutes and
the members of the Audit Committee attending the meeting must sign the minutes of the
meeting.

- Uy ban kiém toan thong qua quyét dinh bang biéu quyét tai cudc hop, ldy y kién bing vin
ban hoic thdng qua hoi nghi truc tuyén, bo phiéu dién tu, hoidc hinh thire dién tir khac. Mai
thanh vién Uy ban kiém toan c6 mot phiéu biéu quyét. Quyét dinh ciia Uy ban kiém toan
dugc théng qua néu duoc da sé thanh vién dy hop tan thanh; truong hop sé phiéu ngang
nhau thi quyét dinh cudi cting thudc vé phia c6 y kién caa Chu tich Uy ban kiém toan.
The Audit Committee shall approve the decision by voting at the meeting, collecting
opinions in writing or through video conferencing, electronic voting, or other electronic
means. Each member of the Audit Committee has one vote. The decision of the Audit
Committee shall be approved if approved by the majority of members attending the meeting;
in case the number of votes is equal, the final decision belongs to the party with the opinion
of the Chairman of the Audit Committee.

- Thanh vién Hoi ddng quan tri doc 1ap trong Uy ban kiém toan cd trach nhiém béo co hoat
dong tai cudc hop Pai hoi dong ¢ dong thuong nién.

Independent members of the Board of Directors in the Audit Committee are responsible

for reporting on activities at the Annual General Meeting of Shareholders.

CHUONG IV: TONG GIAM POC
CHAPTER IV: GENERAL DIRECTORS

Piéu 27. Vai tro, trach nhi¢m, quyén va nghia vu ciia Tong Giam doc
Article 27. Roles, responsibilities, rights and obligations of the General Director
1. Vai tro cua Tong Giam déc

Role of the General Director

Tong Giam ddc 1a ngudi diéu hanh cdng viéc kinh doanh hang ngay cua Cong ty, chiu su giam

sat cua Hoi dong quan tri va chiu trach nhiém trudc Hoi dong quan tri va trude phap luat vé

viéc thuc hién cac quyén va nhiém vu duoc giao.
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The General Director is the person who runs the day-to-day business of the Company, is under

the supervision of the Board of Directors and is responsible to the Board of Directors and to

the law for the performance of the assigned rights and duties.

. Tréch nhiém, quyén va nghia vu cua Tong Giam dbc

Responsibilities, rights and obligations of the General Director

a)

b)

d)

Thuce hién cac nghi quyét cia Hoi déng quan tri va Dai hoi ddng cd dong, ké hoach kinh
doanh va phuong 4n dau tu cua Cong ty da dugc Hoi ddng quan tri va Dai hoi dong cb
dong thong qua;

Implement the resolutions of the Board of Directors and the General Meeting of
Shareholders, the business plan and investment plan of the Company approved by the
Board of Directors and the General Meeting of Shareholders;

Quyét dinh cac van dé lién quan dén cong viéc kinh doanh hang ngay cua Cong ty ma
khdng thudc tham quyén caa Hoi ddng quan tri;

Decide on matters related to the day-to-day business of the Company that are not under
the jurisdiction of the Board of Directors;

Kién nghi s6 luong céc Pho Tong Giam ddc, cac Giam doc ma cong ty can thué dé Hoi
dong quan tri b nhiém hoac mi&n nhiém khi can thiét nham ap dung cac hoat dong ciing
nhu cac co cdu quan ly tét do Hoi dong quan tri dé xuat, va tu vin dé Hoi dong quan tri
quyét dinh muc luong, thu lao, cac 1¢i ich va cac diéu khoan khac ciia hop dong lao dong
ctia Pho Tong Giam dbc, cac Giam déc;

Recommend the number of Deputy General Directors and Directors that the company
needs to hire for the Board of Directors to appoint or dismiss when necessary in order to
apply the activities as well as good management structures proposed by the Board of
Directors, and advise the Board of Directors to decide on the salary level, remuneration,
benefits and other terms of labor contracts of Deputy General Directors and Directors;
Trinh hoi ddng quan tri quyét dinh viéc co ciu, thanh lap méi cac phong/ban tai Cong ty.
Chu dong tuyén dung nhan sy dap tng nhu cau thuc té caa Cong ty. Truc tiép bo nhiém tat
ca cap lanh dao tir Truong phong tro xudng;

Submit to the Board of Directors for decision the restructuring and establishment of new
departments/departments at the Company. Actively recruit personnel to meet the actual
needs of the Company. Directly appoint all leaders from the head of the department and

below;
53



e)

9)

h)

)

Vao ngay 31 thang 10 hang nam, Tong giam dbc phai trinh Hoi dong quan tri phé chuan
ké hoach kinh doanh chi tiét cho ndm tai chinh tiép theo trén co s& dap wng cac yéu cau
cuia ngan sach phu hop ciing nhu ké hoach tai chinh nam;

On October 31 of each year, the General Director must submit to the Board of Directors
for approval the detailed business plan for the next fiscal year on the basis of meeting the
requirements of the appropriate budget as well as the annual financial plan;

Thuec thi ké hoach kinh doanh hang nam dugc Pai hoi ddng cd dong va Hoi dong quan tri
thdng qua;

Implement the annual business plan approved by the General Meeting of Shareholders and
the Board of Directors;

Pé xuat nhiing bién phap nang cao hoat dong va quan ly caa Cong ty;

Propose measures to improve the Company's operation and management;

Chuan bi c4c ban duy toan dai han, hang nim va hang thang cua Cong ty (sau ddy goi la ban
du toan) phuc vu hoat dong quan 1y dai han, hang nim va hang thang ciia Cong ty theo ké
hoach kinh doanh. Ban dy toan hang nim (bao gdm ca ban cin d6i ké toan, bao céo hoat
dong san xuat kinh doanh va bao cdo luu chuyén tién té du kién) cho timg nim tai chinh s&
phai dugc trinh ¢é Hoi ddng quan tri thdng qua va phai bao gém nhiing thong tin quy dinh
tai céc quy ché ciia Cong ty;

Prepare long-term, annual and monthly estimates of the Company (hereinafter referred to
as estimates) for long-term, annual and monthly management activities of the Company
according to business plans. The annual estimate (including the balance sheet, the report
on production and business activities and the expected cash flow statement) for each fiscal
year shall be submitted to the Board of Directors for approval and shall include the
information specified in the Company's statutes;

Kién nghi phuong an tra c6 tic hoac xu 1y 16 trong kinh doanh;

Proposing plans to pay dividends or handle business losses;

Thuc hién tat ca cac hoat dong khac theo quy dinh caa Diéu 18 va cac quy ché caa Cong ty,
cac nghi quyét caa Hoi dong quan tri, hop dong lao dong cua Tong giam dbc va phap luat;
Perform all other activities in accordance with the provisions of the Charter and the
Company's regulations, resolutions of the Board of Directors, labor contracts of the

General Director and the law;
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k) Véi cac khoan dau tu, s& do Hoi ddng Quan tri quyét dinh, pht hop véi Quy dinh cua Luat
chung khoan va quy dinh cua phap luat;
Investments shall be decided by the Board of Directors, in accordance with the provisions
of the Securities Law and the provisions of law;

[) Cac quyén va nghia vu khac theo quy dinh cua phép luat va nghi quyét cua Hoi ddng quan
tri.

Other rights and obligations as prescribed by law and resolutions of the Board of Directors.

Piéu 28. B6 nhiém, mién nhiém, ky hop déng, chim dirt hop dong déi véi Tong Giam doc
Article 28. Appointment, dismissal, signing and termination of contracts for the General
Director

1. Nhiém Ky, tiéu chuan va diéu kién cua Tong Giam doc

Term of office, criteria and conditions of the General Director

Nhiém ky cua Téng Giam doc 1a 03 (ba) ndm va c6 thé duoc tai bo nhiém. Tong Giam dbc

phai dap g tiéu chuan va diéu kién nhu sau:

The term of office of the General Director is 03 (three) years and can be reappointed. The

General Director must meet the following criteria and conditions:

a. Tong Giam dbc khong thé dong thoi 1a Chu tich Hai ddng quan tri Cong ty;

The General Director cannot concurrently be the Chairman of the Board of Directors of
the Company;

b. Quen thudc vdi cac quy dinh phap luat va quy pham vé nghiép vu c6 lién quan, 03 nim
gan nhat khdng c6 hd so vé cac vi pham quy dinh phap luat vé hanh chinh va hinh sy trong
linh vuc lién quan;

Familiar with relevant legal regulations and professional norms, in the last 03 years there
are no records of violations of administrative and criminal laws in related fields;

c. Co hon 05 nam kinh nghiém lam viéc trong nganh chung khoén, quy va cac linh vuc tai
chinh khac, c6 ning luc quan Iy van hanh can thiét dé thyuc hién nhiém vu;

Have more than 05 years of working experience in the securities industry, funds and other
financial fields, have the necessary operational management capacity to perform tasks;

d. C6 du nang luc phap lut va ning luc hanh vi dan su, khong thudc ddi twong bi cAm quan

Iy doanh nghiép theo quy dinh cua Luat Doanh nghiép;
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Have full legal capacity and civil act capacity, not being prohibited from managing
enterprises under the provisions of the Law on Enterprises;

e. C6 ching chi hanh nghé phan tich tai chinh hodc Ching chi hanh nghé quan ly quy;
Have a financial analysis practice certificate or a fund management practice certificate;

f. Khong dugc ddng thoi 1am Giam ddc hodc Tong Giam déc tai mot doanh nghiép khac; va
Must not concurrently work as Director or General Director at another enterprise; and

g. Khong phai la chu doanh nghiép tu nhéan, thanh vién hgp danh cta céng ty hop danh, Giam
dbc hoic Tong Giam ddc, Chu tich va cac thanh vién Hoi dong quan tri, Hoi ddng thanh
vién cua doanh nghiép, bi tuyén b pha san trong thoi han 03 nam ké tir ngay doanh nghiép
bi tuy@n bd phé san trir trudng hop doanh nghiép bi tuyén bé pha san do nguyén nhan bt
kha khéng.
Must not be a sole proprietorship, general partner of a partnership, director or general
director, chairman and members of the Board of Directors or Members' Council of the
enterprise, declared bankrupt within 03 years from the date the enterprise is declared
bankrupt, unless the enterprise is declared bankrupt due to force majeure resist.

h. Céc tiéu chuan va diéu dién khac theo quy dinh phap luat.
Other standards and conditions as prescribed by law.

2. Ung ctr, dé ctr, mién nhiém, bai nhiém Tong Giam déc

Candidacy, nomination and dismissal of the General Director

Tong giam déc Cong ty bi bai nhiém, mién nhiém trong cac trudng hop sau day:

The General Director of the Company shall be dismissed from office in the following cases:

a. Hoi dong quan tri c6 thé bai nhiém Tong giam ddc khi co tir hai phan ba thanh vién Hoi
ddng quan tri tro 18n biéu quyét tan thanh (trong truong hop nay khdng tinh biéu quyét cua
Tong giam dbc) va bo nhiém mot Tong giam doc mai thay thé. Tong giam ddc b bai nhiém
c6 quyén phan @i viéc bai nhiém nay tai Pai hoi dong ¢ dong tiép theo gan nhat;
The Board of Directors may dismiss the General Director when two-thirds or more of the
members of the Board of Directors vote in favor (in this case, the vote of the General
Director is not counted) and appoint a new General Director to replace him. The dismissed
General Director has the right to object to this dismissal at the nearest General Meeting
of Shareholders;

b. Khéng co du tiéu chuan va diéu kién 1am Tong giam ddc theo quy dinh cua khoan 1 Biéu

nay; hoac
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Fail to meet the criteria and conditions for being a General Director as prescribed in
Clause 1 of this Article; or

c. Co don xin tur chtrc.
Submits a letter of resignation;

3. B6 nhiém, ky hop ddng lao dong véi Téng Giam déc
Appointment and signing of labor contracts with the General Director
Hoi ddng quan tri s& bd nhiém mot thanh vién trong Hoi ddng quan tri hoic mot ngudi khac
lam Tong giam dbc va s& ky Hop dong lao dong quy dinh muc lwong, thu lao, loi ich va cac
diéu khoan khéc lién quan dén viéc tuyén dung.

The Board of Directors shall appoint a member of the Board of Directors or another person

as the General Director and shall sign an Employment Contract stipulating the salary,

remuneration, benefits, and other terms related to the recruitment.

4. Mién nhiém, cham dut hop dong lao dong véi Tong Giam doc.

Dismissal and termination of labor contracts with the General Director.

5. Théng bao bo nhiém, mién nhiém, ky hop dong, cham dat hop dong d6i voi Tong Giam doc.
Notify the appointment, dismissal, signing of contracts and termination of contracts for the
General Director.

a) Cong ty phai thuc hién viéc cong bé thdng tin vé bau, mién nhiém Tdng Giam ddc cho cac
Co quan chtrc nang va dang trén trang thong tin dién tir cia Cong ty trong thoi han 24 (hai
muoi bon) gio ké tir ngay ¢ thong bao vé bau, mién nhiém, bai nhiém Tong Giam doc;
The Company must disclose information on the election and dismissal of the General
Director to the functional agencies and post it on the Company's website within 24 (twenty-
four) hours from the date of issuance of the notice of election, dismissal or dismissal of the
General Director;

b) Cong ty giri Uy Ban Ching Khoan Nha Nuéc, So Giao dich Chimng khoan noi Cong ty
nién yét, dang ky giao dich Ban cung cap thdng tin ciia ngudi noi bo méi theo quy diinh
cua phéap luat.

The Company shall send to the State Securities Commission and the Stock Exchange of the
locality where the Company annuls and registers for trading a new form of information
provided by an insider in accordance with the provisions of law.

6. Tién luong va loi ich khac cia Tong Giam dbc

Salary and other benefits of the General Director
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Cong ty tra lvong, thudng cho Tong giam dbc theo két qua va hiéu qua kinh doanh theo quyét
dinh caua Hoi ddng quan tri. Tién lwong cua Tong giam ddc dugc tinh vao chi phi kinh doanh
ctia cong ty theo quy dinh cua phap luat vé thué thu nhap doanh nghiép, dugc thé hién thanh
muc riéng trong béo céo tai chinh hing nim cua céng ty va phai bao cao Dai hoi dong b dong
tai cuoc hop thuong nién.

The company pays salaries and bonuses to the General Director according to business results
and efficiency according to the decision of the Board of Directors. The salary of the General
Director shall be included in the company's business expenses in accordance with the law on
corporate income tax, expressed in a separate section in the company's annual financial

statements and must be reported to the General Meeting of Shareholders at the annual meeting.

CHUONG V: PHOI HQP HOAT PONG GIUA HQI PONG QUAN TRI VA TONG
GIAM POC
CHAPTER V: COORDINATION OF ACTIVITIES BETWEEN THE BOARD OF
DIRECTORS AND THE GENERAL DIRECTOR

Piéu 29. Thii tuc, trinh ty triéu tap, thong bao moi hop, ghi bién ban, thong bio két qua hop

giira Hi ddng quan tri va Tong Giam doc

Article 29. Procedures and order of convening, notice of invitation to the meeting, recording of

minutes, notification of meeting results between the Board of Directors and the General

Director

1. Céc cudc hop Hoi Bong quan tri, Cha tich Hoi dong quan tri hodc ngudi triéu tap cudc hop,
xét thay can thiét c6 thé gui gidy moi hop va tai liéu kém theo dén thanh vién ban Tong Giam
dbc tham duy dé thao luan vé nhiing van dé lién quan. Thanh vién ban Tong Giam dbc duoc
mai tham du cudc hop ¢ thé thao luan trong cudc hop nhung khong c6 quyén tham gia biéu
quyét.
For meetings of the Board of Directors, the Chairman of the Board of Directors or the person
convening the meeting, deeming it necessary, may send the meeting invitation and enclosed
documents to the members of the Board of Management to attend to discuss relevant matters.
Members of the Board of Management who are invited to attend the meeting may discuss
during the meeting but do not have the right to vote.
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2. Tai cac cudc hop quan trong caa ban Téng Giam ddc, Téng Giam ddc c6 thé moi mot sé thanh
vién Hoi dong quan tri, tham du dé xin y kién chi dao.
At important meetings of the Board of Management, the General Director may invite a number
of members of the Board of Directors to attend for direction.

3. Théng bao mai hop cua Hoi ddng quan tri, ban Téng Giam déc phai cé thoi gian, dia diém,
noi dung hop va giri kém theo tai liéu hop it nhat ba (03) ngay lam viéc trudc ngay hop.
The notice of invitation to the meeting of the Board of Directors and the Board of Management
must contain the time, place and contents of the meeting and enclose the meeting documents
at least three (03) working days before the date of the meeting.

4. Bién ban va Nghi quyét hop duoc giri cho tat ca cac thanh vién dy hop trong thoi han nam (05)
ngay lam viéc ké tir ngay hop.
Meeting minutes and resolutions of the meeting shall be sent to all members attending the

meeting within five (05) working days from the date of the meeting.

Picu 30. Nguyén tic phoi hop giira Hoi dong quan tri va Tong Giam doc

Article 30. Principles of coordination between the Board of Directors and the General Director

1. Hoi dong quan tri va Tong giam ddc phdi hop trén co sd ton trong chirc ning, quyén han va
trach nhiém cua mdi bén theo quy dinh cua phap luat, diéu 1é cong ty va céc quy ché noi bo.
Viéc phdi hop khong lam anh huong dén quyén tu cha trong diéu hanh cua Tong giam déc
cling nhu chire nang giam sat, dinh hudng chién luoc cua Hoi ddng quan tri
The Board of Directors and the General Director shall coordinate on the basis of respecting
the functions, powers and responsibilities of each party in accordance with the provisions of
law, the company's charter and internal regulations. The coordination does not affect the
autonomy in administration of the General Director as well as the supervisory function and
strategic orientation of the Board of Directors

2. Hoi ddng quan tri va Tong giam dbc phai ty chiu trach nhiém trong qua trinh thyc hién nhiém
vu dugc giao va phai nghiém tac phdi hop hoat dong dé bao vé quyén loi hop phap cuaa cb
dong, vi sy phat trién ciia Cong ty.
The Board of Directors and the General Director must take responsibility for themselves in
the process of performing their assigned tasks and must seriously coordinate activities to

protect the legitimate interests of shareholders and the development of the Company.
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3. Hoi dong quan tri va Toéng giam ddc thuong xuyén trao doi trong cong viéc va cung cap thdng
tin qua lai trén tinh than hop tac, hd tro tao diéu kién 1am viéc theo ding quy dinh cua Diéu 1é
va phap luat nham diéu hanh hoat dong kinh doanh.

The Board of Directors and the General Director regularly communicate at work and provide
information back and forth in the spirit of cooperation, support and facilitation of working in
accordance with the provisions of the Charter and the law in order to operate business

activities.

Diéu 31. Bao cao ciia Tong Giam doc véi Hoi dong quan tri vé viéc thwe hién nhiém vu duoc

giao va cach thirc thong bao cho Hdi dong quan tri

Article 31. Report of the General Director to the Board of Directors on the performance of

assigned tasks and how to notify the Board of Directors

1. Toéng Giam dbc 1a nguoi chiu trach nhiém xay dung ké hoach kinh doanh trinh Hoi ddng quan
tri xem xét, phé duyét; té chirc thuc hién cac nghi quyét cua Hoi ddng quan tri.

The General Director is the person responsible for formulating business plans and submitting
them to the Managing Board for consideration and approval; organize the implementation of
resolutions of the Board of Directors.

2. Téng Giam ddc ¢ quyén tir chdi thi hanh va bao Iuu y kién caa minh di voi cac quyét dinh

ciia Hoi dong quan tri néu thay trai véi quy dinh phép luat, vi pham Diéu 18 cong ty va béo cao
ngay véi Hoi dong quan tri bang van ban. Hoi dong quan tri ¢d thé dinh chi hoic huy bo viéc
thi hanh quyét dinh cua Tong Giam dbc néu thiy trai voi quy dinh phép luat, vi pham diéu 1¢
Cong ty.
The General Director has the right to refuse to execute and reserve his/her opinion on the
decisions of the Board of Directors if it is found to be contrary to the provisions of law or the
company's Charter and immediately report to the Board of Directors in writing. The Board of
Directors may suspend or cancel the implementation of the General Director's decision if it is
found to be contrary to the provisions of law or in violation of the Company's charter.

3. Hang thang, hang quy, hang nim va trong cac ky hop Hoi déng quan tri, Tong Giam ddc phai
giri béo céo vé két qua hoat dong kinh doanh cua cong ty cho Hoi dong quan tri, kién nghi

nhitng van dé can giai quyét ngay va lap ké hoach cho hanh dong tiép theo.
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Monthly, quarterly, annually and during meetings of the Board of Directors, the General
Director must send reports on the company's business results to the Board of Directors,
propose issues that need to be solved immediately and make plans for next actions.

4. Trong truong hop hoat dong kinh doanh khéng thuan lgi, ¢d thé anh huong dén ké hoach kinh
doanh cua cong ty. Tong Giam dbc phai c6 bao cao Hoi dong quan tri, dong thoi dé xuat
phuong an phu hop.

In case of unfavorable business activities, which may affect the company's business plan. The
General Director must report to the Board of Directors, and at the same time propose
appropriate plans.

5. Toy vao tinh cdp bach cuia cac van dé, noi dung béo cdo, Tong Giam dbc co thé béo cao cho
Hoi ddng quan tri théng qua céac hinh thirc sau: Dién thoai, Fax, Email, gui van ban tryc tiép.
Depending on the urgency of the issues and contents of the report, the General Director may
report to the Board of Directors through the following forms: Telephone, Fax, Email, sending

documents directly.

Piéu 32. Phoi hop hoat dong kiém soat, diéu hanh, giam sat giira cac thanh vién Hoi dong

quan tri va Téng Giam doc

Article 32. Coordinate control, administration and supervision activities between members of

the Board of Directors and the General Director

1. Thanh vién Hoi ddng quan tri va Tong Giam ddc phdi hop chat ché, thuong xuyén trao doi
trong cng Vviéc va cung cap thong tin trén tinh than hop tac, hd tro va tao diéu kién thuan loi
dé thuc hién cac quyén va nhiém vy cua cac Thanh vién theo quy dinh tai Diéu Ié cong ty va
phép luat hién hanh.
Members of the Board of Directors and the General Director shall closely coordinate and
regularly exchange in their work and provide information in the spirit of cooperation, support
and create favorable conditions to perform the rights and tasks of Members in accordance
with the Company's Charter and current laws.

2. Hoi dong quan tri tao diéu kién dé Tong Giam dbc hoan thanh chirc nang, nhiém vu cua minh.
Tong Giam déc tao diéu kién can thiét dé cac thanh vién Hoi ddng quan tri trong cong tac diéu

hanh va kiém soét hoat dong kinh doanh cua Cong ty.
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The Board of Directors shall create conditions for the General Director to fulfill his/her
functions and tasks. The General Director creates necessary conditions for members of the
Board of Directors to operate and control the Company's business activities.

3. Téng Giam ddc co trach nhiém trién khai thuc hién cac quyét dinh, nghi quyét cua Dai hoi
ddng cb dong, Hoi dong quan tri theo quy dinh phap luat va Diéu 1é cong ty; Hoi ddng quan
tri c6 trach nhiém kiém tra, giam sat viéc thuc hién nay.

The General Director is responsible for implementing decisions and resolutions of the General
Meeting of Shareholders and the Board of Directors in accordance with law and the company's
charter; The Board of Directors shall have to inspect and supervise this implementation.

4. Trong qua trinh trién khai thuc hién cac quyét dinh, nghi quyét caa Hoi déng quan tri, néu

Tong Giam dbc phét hién nhitng van dé khong cé loi hoic cd thé phuong hai dén hoat dong
chung caa cong ty thi Tong Giam déc phai bao ngay cho Hoi dong quan tri biét dé ciing nhau
giai quyét, diéu chinh lai noi dung quyét dinh, nghi quyét. Moi trudng hop tri hodn, cham tré
trién khai quyét dinh, nghi quyét déu phai bao cao Hoi dong quan tri bang van ban,
In the course of implementing decisions and resolutions of the Board of Directors, if the
General Director detects problems that are not beneficial or may be detrimental to the
company's general operation, the General Director must immediately notify the Board of
Directors for joint settlement. adjust the content of decisions and resolutions. All cases of
delay or delay in the implementation of decisions or resolutions must be reported in writing to
the Board of Directors.

CHUONG VI : PANH GIA HANG NAM POI VOI HOAT PONG KHEN THUONG VA
KY LUAT POI VOI THANH VIEN HQI PONG QUAN TRI, TONG GIAM POC VA
CAC NGUOI PIEU HANH KHAC
CHAPTER VI: ANNUAL EVALUATION OF COMMENDATION AND DISCIPLINE
ACTIVITIES FOR MEMBERS OF THE BOARD OF DIRECTORS, GENERAL
DIRECTORS AND OTHER MANAGERS
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Piéu 33. Panh gia hang nim doi véi hoat dong khen thuwéng va ky ludt dbi véi thanh vién

Héi dong quan tri, Tong Giam ddc va cac nguwoi diéu hanh khac

Article 33. Annual evaluation of reward and disciplinary activities for members of the Board of

Directors, General Directors and other executives

1.

Dai hoi dong ¢ déng co tham quyén danh gia hoat dong va ra quyét dinh khen thuong ky luat
dbi vai cac thanh vién Hoi dong quan tri.

The General Meeting of Shareholders is competent to evaluate the operation and issue
decisions on commendation and discipline for members of the Board of Directors.

Hoi déng quan tri c6 tham quyén danh gia hoat dong va ra quyét dinh khen thuong, ky luat doi
v6i Tong Giam ddc va cac ca nhan gitr chirc danh didu hanh Cong ty do Hoi dong quan tri bo
nhiém.

The Board of Directors is competent to evaluate the operation and issue decisions on
commendation and discipline to the General Director and individuals holding the Company's
manager positions appointed by the Board of Directors.

Thanh vién Hoi dong quan tri, Tong Giam ddc va cac nguoi diéu hanh khac Cong ty phai ty
lap bao céo két qua hoat dong trong nam va trinh cap c6 tham quyén xem xét, danh gia.
Members of the Board of Directors, the General Director and other managers of the Company
must make their own reports on their annual operating results and submit them to competent
authorities for consideration and evaluation.

Can cir ké hoach va viéc thuc hién ké hoach dugc dé ra trong nam, Hoi dong quan tri xay dung
co ché danh gia hoat dong khen thuong, ky luat d6i voi thanh vién Hoi ddng quan tri, Tong
Giam dbc va cac nguoi diéu hanh khac do Hoi dong quan tri bo nhigm.

Based on the plan and implementation set out in the year, the Board of Directors shall
formulate a mechanism for evaluating commendation and disciplinary activities for members
of the Board of Directors, the General Director and other executives appointed by the Board
of Directors.

Viéc danh gia hoat dong khen thudng va ky luat phai dugc thuc hién mot cach khach quan,
trung thuc va dua trén cé4c tiéu chi can thiét, phi hop voi nghia vu, trach nhiém caa tung vi tri
cbng viéc duoc giao.

The evaluation of commendation and discipline activities must be carried out objectively,
honestly and based on necessary criteria, in accordance with the obligations and

responsibilities of each assigned job position.
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6. Phuong thic danh gia co thé duoc tién hanh theo mot hoac mot sé phuong thirc sau:

The assessment method may be conducted by one or several of the following methods:

a. Tu nhan xét, danh gia;
Self-comment and evaluation;

b. T6 chuc ldy y kién nhan xét va/hoic Iy phiéu tin nhiém;
Organize the collection of comments and/or votes of confidence;

c. Phuong thirc khac do Dai hoi dong cb dong, Hoi dong quan tri quyét dinh tai ting thoi
diém.
Other methods shall be decided by the General Meeting of Shareholders and the Board of

Directors from time to time.

Piéu 34. Tiéu chi danh gia gom cac tiéu chi co ban sau:
Article 34. Evaluation criteria include the following basic criteria:
1. Dbi vai thanh vién Hoi dong quan tri:
For members of the Board of Directors:
a. S6 lan tham dy cac cudc hop dinh ky, bat thuong;
The number of times of attending regular and irregular meetings;
b. Muc d6 hoan thanh cbng viéc duoc giao;
The level of completion of the assigned work;
c. S6 lan vi pham trong viéc thuc hién céc cong viéc duoc giao;
The number of violations in the performance of assigned tasks;
d. Céc tiéu chi khac theo quy dinh ciia Cong ty tai ting thoi diém.
Other criteria as prescribed by the Company from time to time.
2. Doi véi Tong Giam déc va nhimg ngudi diéu hanh khéc:
For the General Director and other executives:
a. Kha nang diéu hanh va quan tri;
Ability to operate and administer;
b. Hiéu qua trong viéc thuc hién cac cong viéc dugc giao;
Efficiency in performing assigned tasks;
c. S6 lan vi pham trong viéc thuc hién cac cong viéc dugc giao;
The number of violations in the performance of assigned tasks;

d. Céc tiéu chi khac theo quy dinh ciia Cong ty tai ting thoi diém.
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Other criteria as prescribed by the Company from time to time.

Piéu 35. Hinh thirc, ngudn khen thuéng
Article 35. Forms and sources of commendation
1. Hinh thic khen thuong:
Form of reward:
a. Bang khen;
Certificate of Merit;
b. Tién va/hoic cb phiéu;
Money and/or stocks;
c. Cac hinh thic khen thudng khéc.
Other forms of commendation.
2. Ngudn khen thuong:
Sources of rewards:
a. Trich tir Quy khen thudng Cong ty hoic ngudn hop phap khéc theo quy dinh cua phap luat;
Extracted from the Company's Reward Fund or other lawful sources as prescribed by law;
b. Trich tir loi nhuan sau thué hang nam: Can ctr vao mirc d6 hoan thanh ké hoach kinh doanh,
Pai hoi dong cd dong s& phé duyét mue thuong cho Hoi ddng quan tri, ban Biéu hanh Cong
ty.
Deduction from annual after-tax profit: Based on the level of completion of the business
plan, the General Meeting of Shareholders will approve the bonus for the Board of

Directors and the Company's Executive Board.

Piéu 36. Nguyén tic, pham vi va cac hinh thic xir 1y ky luat

Article 36. Principles, scope and forms of disciplinary action

1. Nguyén tic xir ly ky luat: Can ctr vao két qua danh gia hoat dong, mirc d6 vi pham dé xac dinh
mirc 6 va hinh thuc ky luat phd hop véi quy dinh caa phap luat va Diéu 1€, ndi quy lao dong,
va cac thoa thuan trong Hop ddng lao dong (néu cb). Thanh vién Hoi ddng quan tri, Tong Giam
dbc va nhimg ngudi diéu hanh khac cia Cong ty khdng hoan thanh nhiém vu duoc giao do
thiéu can trong, man can va/hoic thiéu ning luc chuyén mén gay ra tén that cho Cong ty.
Principles of disciplinary action: Based on the results of assessment of activities and the

severity of violations, the level and form of discipline shall be determined in accordance with
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the provisions of law and the Charter, internal labor regulations, and agreements in the labor

contract (if any). Members of the Board of Directors, the General Director and other

executives of the Company fail to complete their assigned tasks due to lack of prudence,

diligence and/or lack of professional capacity, causing losses to the Company.

Pham vi bi xur ly ky luat

Scope of disciplinary action

a.

Vi pham nghiém trong nghia vu va trdch nhiém dugc giao;

Seriously violate the assigned obligations and responsibilities;

Loi dung chirc vu, quyén han dua ra quyét dinh vuot qua thim quyén gay ton that cho Cong
ty;

Abuse their position and power to make decisions beyond their competence causing losses
to the Company;

Vi pham nghia vy c6ng b thong tin theo quy dinh caa phéap luat hién hanh vé chiing khoén
va thi truong ching khoan;

Violate the obligation to disclose information in accordance with the current law on
securities and securities market;

Céc trudng hop khac theo quy dinh cua phap luat, Diéu Ié va cac quy dinh khéc caa Cong
ty (néu co).

Other cases as prescribed by law, the Charter and other regulations of the Company (if

any).

Cac hinh thuc ky luat

Forms of discipline

a.

Mién nhiém, bai nhiém, sa thai, chim dut hop dong lao dong (Truong hop mién nhiém
thanh vién Hoi ddng quan tri phai duoc Pai hoi dong cd dong thong qua);

Dismissal and termination of labor contracts (In case of dismissal of members of the Board
of Directors, it must be approved by the General Meeting of Shareholders);

Céc truong hop khac theo quy dinh caa phép luat, Diéu 18 va cac quy dinh khac cua Cong
ty (néu co).

Other cases as prescribed by law, Charter and other regulations of the Company (if any).

Bén canh cac hinh thuc ky luat néu trén, cdc thanh vién bi xu ly ky luat phai hoan tra lai lgi

ich ma thanh vién dé dugc huong loi va/hodc phai boi thudng cac khoan thiét hai (ton that)
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cho Cong ty phét sinh tir cac hanh vi vi pham tai khoan 2 diéu ndy gay ra. Ngoai ra thanh vién
vi pham ¢4 thé bi khai t theo quy dinh ciia Bo luat hinh su hién hanh.

In addition to the above-mentioned forms of discipline, the members who are disciplined must
return the benefits to which they are entitled and/or have to compensate for damages (losses)
to the Company arising from the violations in Clause 2 of this Article. In addition, violating

members may be prosecuted according to the provisions of the current Criminal Code.

Piéu 37. Hi¢u lyc thi hanh

Article 37. Effectiveness

1. Trudng hop c6 su khéc biét hoic mau thuan giita Quy ché nay va Diéu 18 cua Cong ty Cong ty
¢ phan chiing khoan Guotai Junan (Viét Nam), cac quy dinh tai Diéu 1é s& dugc vu tién va
lam can ct diéu chinh.
In case of any discrepancy or conflict between this Regulation and the Charter of Guotai Junan
Securities (Vietnam) Corp., the provisions of the Charter shall take precedence and be the
basis for adjustment.

2. Quy ché noi bo vé quan tri cong ty caa Cong ty C6 phan Chiing khoan Guotai Junan (Viét
Nam) bao gom 37 diéu va c6 hiéu luc thi hanh ké tir ngay 07 thang 05 nam 2025.
The internal regulations on corporate governance of Guotai Junan Securities (Vietnam) Corp.

include 37 articles and take effect from May 7, 2025.

TM. HOI PONG QUAN TRI
ON BEHALF OF THE BOARD OF DIRECTORS
CHU TICH
CHAIRMAN
(Ky, ghi rd ho tén va déng dau)
(Sign, write full name and seal)

(@@ ky)

WANG JUN HONG
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