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THU MO HOP DAI HOI PONG CO DONG THU'ONG NIEN NAM 2026

INVITATION LETTER TO THE 2026 ANNUAL GENERAL MEETING OF
SHAREHOLDERS

Kinh q@ilTo: C6 déng/Shareholder: .....
Dia chi/Address:

Céng ty cb phan VIWACO (Bia chi: Tang 1, Nha 17T7, Khu D4 thj Trung Hoa — Nhan Chinh,
P. Yén Hoa, TP. Ha Noi - MSDN: 0101624050 - Ma CK: VAV), tran trong théng bao va kinh
moi Quy cd déng tham dw hop Pai hdi ddng cb déng thwdng nién nam 2026 cta Cong ty cb
phan VIWACO nhw sauw/VIWACO Joint Stock Company (Address: 1st Floor, Building 17T7,
Trung Hoa — Nhan Chinh Urban Area, Yen Hoa Ward, Hanoi, Vietnam; Enterprise
Registration No.: 0101624050; Ticker Symbol: VAV) hereby respectfully announces and
cordially invites our esteemed Shareholders to attend the 2026 Annual General Meeting of
Shareholders, with the following details:

1. Theéi gian hop/ Time: Bat dau tlr 8h00 ngay 24 thang 04 nam 2026 (thr Sau)/
Commencing at 8:00 a.m. on April 24, 2026 (Friday)

2. Pia diém/ Venue: Phong hop Cong ty Cb phan VIWACO, Téng 1, nha 17T6,
KBT Trung Hoa Nhan Chinh, P. Yén Hoa, TP. Ha Ngi/
Meeting Room of VIWACO Joint Stock Company, 1st Floor,
Building 17T6, Trung Hoa — Nhan Chinh Urban Area, Yen
Hoa Ward, Hanoi, Vietnam
3. Noi dung hop/ Meeting Theo Chwong trinh Pai hdi dinh kém/ As set out in the
Agenda: . attached Meeting Agenda

4. Pidu kién tham duw/ Eligibility for Attendance: T4t ca cac c6 dong s& hivu cd phan clia
Cong ty CP VIWACO theo danh séach cb dong chét ngay 30/03/2026 hodc nhirng nguoi



dwoc Gy quyén tham dw hop 1&/ All shareholders holding shares of VIWACO Joint Stock
Company as per the shareholder list finalized on March 30, 2026, or their duly authorized
representatives

. Xac nhan tham dw/ Attendance Confirmatioh: Dé thuan tién cho viéc td chirc Dai hai,
@& nghi Quy cb dong gl tryc tiép, qua dwdng buu dién, email hodc fax Gidy xac nhan
tham duw/Gy quyén tham dy (theo mau gl kem) dén Cong ty CP VIWACO truéc 17h00
ngay 23/04/2026 (thtr Nam)/ For the purpose of facilitating the organization of the
Meeting, shareholders are kindly requested to submit the Confirmation of
Attendance/Proxy Authorization (in the enclosed form) directly, by post, email, or fax to
VIWACO Joint Stock Company no later than 5:00 p.m. on April 23, 2026 (Thursday)..

. Cb ddng hodc nguwdi dwoc Gy quyén dén dv Dai hoi cin mang theo cac gidy t& sau/
Shareholders or their authorized representatives attending the Meeting are requested to
present the following documents

- Thw moi hop Dai hdi dong cb ddng thwong nién nam 2026/ This Invitation Letter to
the Annual General Meeting of Shareholders 2026.

- Can cwéc cong dan hbéc hd chiéu clia ngwoi dén dw Pai hdi/ Citizen Identification
Card or Passport of the attendee. '

- Ban sao chirng thwe Cén cwde cong dan hodc hd chiéu cha co6 déng (trong trwdng
hop ngwdi dén dy Dai hoi la ngudoi dwoce Oy quyén tham d)/ Certified copy of the
shareholder's Citizen Identification Card or Passport (in case of authorized
representation).

- Ban gbc Gidy Uy quyén tham dw Dai hi (trong tredng hop nhan dy quyén tham duw)/
Original Power of Attorney (in case of proxy attendance).

. Céc tai lidu lien quan dén Dai hdi va cac mau Giay xéac nhan, Uy quyén tham dy duoc
dang trén muc Quan hé cb déng tai website clia Cong ty CP VIWACO (VIWACO.VN),
bao gdm/ All relevant documents and templates for Confirmation of Attendance and
Proxy Authorization are available under the Investor Relations section on the Company’s
website (VIWACO.VN), including

- Chuwong trinh, Quy ché 1am viéc cda Dai hdi, Quy ché bau clr, Hwéng dan (rng ctr,
d& clr nhan sw d& Dai hdi ddng cd ddng bau bd sung thanh vién Hoi ddng quan tri
nhiém ky 2025 — 2030/ Agenda, Rules of Procedure, Election Regulations, and
Guidelines for nomination and candidacy for additional members of the Board of
Directors for the 2025-2030 term

. Béo cao cua Ban Téng giam ddc vé két qua SXKD ném 2025 va ké hoach SXKD nam
2026/ Report of the General Director on the 2025 business performance and the 2026
business plan :

- T&-trinh clia Héi ddng quan tri vé& viéc théng qua Bao cao tai chinh nam 2025 da
dwoc kiém toan/ Proposal of the Board of Directors on the approval of the audited
financial statements for 2025

. Bé&o cao clia Hai ddng quan tri vé két qua hoat dong nam 2025 clia Hi ddng quan tri



va tirng thanh vién Hoi ddng quan tri, phwong hwéng nhiém vu nam 2026/ Report of
the Board of Directors on its 2025 operational results and those of each member, and
the orientations and tasks for 2026 _

Bao c&o cia Ban kidm soat trinh Pai hoi dong cb déng/ Report of the Board of
Supervisors to the General Meeting of Shareholders

To trinh clia Ban kiém soat v& viéc kién nghi Dai hdi ddng cb dong lwa chon céng ty
kiém toan ddc lap thwc hién soat xet, ki&m toan béo cao tai chinh ndm 2026 ctia Céng
ty/ Proposal of the Board of Supervisors regarding the selection of an independent
auditing firm to review and audit the Company’s 2026 financial statements

Té& trinh ctia Hai déng quan tri v& phwong an phan phdi lgi nhuan sau thué nam tai
chinh 2025/ Proposal of the Board of Directors on the distribution of after-tax profits
for the fiscal year 2025

T& trinh ctia Hai ddng quan tri v& viéc théng qua phuong an chi tra tién lwong, thi
lao Hoi ddng quan tri, Ban Kiém soat nam 2025 va Ké hoach ndm 2026/ Proposal of
the Board of Directors on remuneration and compensation for the Board of Directors
and the Board of Supervisors in 2025 and the plan for 2026

T& trinh ctia Hoi dong quan tri vé viéc thong qua chi trieong thwe hién cac giao dich
gitra Cong ty voi Téng cong ty CP VINACONEX va cac cdng ty thanh vién trong cung
Tap doan kinh té/nhém VINACONEX trong nam 2026./ Proposal of the Board of
Directors on the approval in principle of transactions between the Company and
VINACONEX Corporation and its member companies within the VINACONEX Group
in 2026

Te trinh clia Hai déng quan tri v& ch treong thue hién giao dich véi Cong ty CP DPau
tw nwéc sach Song Pa trong nam 2026/ Proposal of the Board of Directors on the
approval in principle of transactions with Song Da Clean Water Investment Joint Stock
Company in 2026

Tér trinh vé viéc Midn nhiém thanh vién Hoi ddng quén tri Cong ty Co phan VIWACO
nhiém ky 2025-2030/ Proposal on the dismissal of a member of the Board of Directors
of VIWACO Joint Stock Company for the 2025-2030 term

T& trinh vé viéc Biu bd sung thanh vién Hoi ddng quan tri Cong ty C6 phan VIWACO
nhiém ky 2025-2030./ Proposal on the additional election of members to the Board of
Directors of VIWACO Joint Stock Company for the 2025-2030 term

B4u bd sung thanh vién HDQT nhiém ky 2025-2030/ Supplementary Election of Board
of Directors Members for the Term 2025-2030

Céc noi dung khac trinh BHBCD (néu c6)/ Other matters submitted to the AGM (if
any). ‘ :

Phiéu bidu quyét, Thé biéu quyét./ Voting ballots and voting cards

Dy thdo Bién ban, Nghi quyét Dai hgi déng cb dong/ Draft Minutes and Resolution of
the General Meeting of Shareholders )

Céc tai liéu khac phuc vu Dai hdi./ Other documents serving the Meeting (if any).

. Moi chi tiét lién quan dén Dai hoi, Quy cb ddng vui long lién hé/ For further details



regarding the Meeting, please contact:
Ban T chirc — Hanh chinh, Céng ty cd phan VIWACO, Téng 1, nha 17T7, KBT Trung
Hoa — Nhan Chinh, P. Yén Hoa, TP. Ha Noi.

Administration and Organization Department- VIWACO Joint Stock Company, 1st Floor,
Building 1777, Trung Hoa — Nhan Chinh Urban Area, Yen Hoa Ward, Hanoli, Vietnam

Pién thoai/Tel: (024) 62511523,
Email: info@viwaco.vn

Tréan trong/Sincerely./.

oi nhan/_Recipients: ‘ TM. HO1 DONG QUAN TR/ ON BEHALF OF THE
v k/g /As addressed;, =B OA] OF DIRECTORS

- HPQT/ BOD;. . " :
- BKS/ BOS; N EMBER OF THE BOARD
-BTGB/BOM; : ; RECTORS

- Lwu TCHC /Filed: Administration Departmant. .



NGRONG TY CcO PHAN VINACONEX CONG HOA XA HQI CHU NGHIA VIET NAM
NEX JOINT STOCK COMPANY THE SOCIALIST REPUBLIC OF VIETNAM

G TY cO PHAN VIWACO Pdc lap - Tw do - Hanh phic

O JOINT STOCK COMPANY Independence — Freedom — Happiness

................... , NQay ...... thang ... ndm 2026
................................................... 2026

GIAY XAC NHAN / UY QUYEN

CONFIRMATION / PROXY AUTHORIZATION
Tham dw Dai hoi déng cb déng thwong nién nam 2026
ctia Céng ty cb phan VIWACO
For Attendance at the 2026 Annual General Meeting of Shareholders
of VIWACO Joint Stock Company

Kinh gtvi / To: Céng ty ¢ phan VIWACO / VIWACO Joint Stock Company

C8 AONG / SHArEROIABT: ... ... cvcovevteeee e eeeeses it bt e e
TR B L 1o R ——————e o R P
Sé CCCD/HC/PKKD / Citizen ID/Passport/Business Registration No. ...
Ngay clp / Date of Issue: ..o Noi cap / Place of Issue: ........coccoovviiiiiininin
S6 cb phan s& hiru / NUmber of Shares Reld: .........oovvviiriiie i
(BANG ChTP /1N WORHS: ....oiivvenreseetesienies cre b e s st b s s s )

_ xac nhan viéc tham dy cudc hop Dai héi ddng cd déng thwong nién ndm 2026 cla Cong ty 8\‘
phan VIWACO vao ngay 24/04/2026 nhw sau (d4nh déu v ] thich hop) | Hereby confjfifi;
participation in the 2026 Annual General Meeting of Shareholders of VIWACO Joint .
Company to be held on April 24, 2026, as follows (please tick the appropriate box):

. [] Trwc tiép tham dy Dai hdi ddng cb déng. /  Attending the Meeting in person.

2. D Uy quyén thay mat t6i tham dw, biéu quyét va thic hién moi quyén |Q’I va nghia vu clia cb
déng tai Pai hai déng cb déng thwung nién ndm 2026 cua Cong ty c6 phan VIWACO vao
ngay 24/04/2026 lién quan dén sé cd phan duwgc ty quyén. Ngudi dwoc Gy quyén la/
Authorizing a representative to attend, vote, and exercise all rights and obligations of the
shareholder at the 2026 Annual General Meeting of Shareholders of VIWACO Joint Stock
Company on April 24, 2026, in respect of the authorized shares. The authorized
representative is:

2.1.[[] Ong/Ba co tén dusi day / Mr./Ms.:
HO VA TEN / FU NBIME: ....ceeouiivnvevreneevasissescnsit ittt s s sss san s st fh e st s st st
STl DT s oo ———— e R
S6 CCCD/HC/BKKD / Citizen !D/PassporVBusmess Registration NO.: ...........coovvvciiinnnns
Ngay cap / Date of ISsu€: .............ccceuenne Noi cAp /Place Of ISSUE: .......ccoeurveenneneinann:

S6 cb phan Gy quyén / Number of authorized Shares: ... Mo =X



T6i/Ching t6i hoan toan chiu trach nhiém ve viéc dy quyén nay va cam két tuan tha nghiém chinh
cac quy dinh hién hanh cla Phap luat va Biéu lé Cong ty cb phan VIWACO/ |/We shall bear full
responsibility for this authorization and undertake to strictly comply with all applicable laws and the
Charter of VIWACO Joint Stock Company

NGUO1 BUQC UY QUYEN cO DONG / NGUOI UY QUYEN
AUTHORIZED REPRESENTATIVE SHAREHOLDER / AUTHORIZING PARTY
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén; déng dAu néu la td chirc)
(Signature and full name) (Signature and full name; seal if an organization)

Ghi chi/ Note: Nguoi duoc ty quyén khong duge dy quyén lai cho nguoi khac. Khi dén dw Dai hoi, nguoi duge dy quyén mang theo
ban gbc Gidy Uy quyén kém theo ban sao chiing thye CCCD/HG chidu clia cb déng/ngudi dy quyén dé lam thi tuc ddng ky
vao Dai hpi./ The authorized representative may not further delegate the authorization to another party. Upon attending the
Meeting, the authorized representative must present the original Power of Attorney together with a certified copy of the Citizen
Identification Card/Passport of the shareholder/authorizing party for registration procedures.




DU THAO/
DRAFT

............................................

~ CHUONG TRINH HOP DAI HO PONG CO DONG THUONG NIEN 2026
cONG TY CO PHAN VIWACO/ AGENDA OF THE 2026 ANNUAL GENERAL
MEETING OF SHAREHOLDERS VIWACO JOINT STOCK COMPANY

Thei gian: Bét dau lic 08h00 ngay 24/04/2026 (thir Sau)

Time: Commencing at 08:00 a.m. on April 24, 2026 (Friday)

Dia diém: Phong hop, ting 1, nha 17T6 KBT Trung Hoa — Nhan Chinh,
P. Yén Hoa, TP. Ha Néi

Venue: Meeting Room, 1st Floor, Building 1776, Trung Hoa — Nhan

Chinh Urban Area, Yen Hoa Ward, Hanoi

THWC HIEN

| RESPONSIBLE

" PARTY

I.  THU TUC KHAI MAC / OPENING PROCEDURES (08h00-09h00)

1

- Pon tiép va Ding ky dai biéu./ Reception and registration of attendees

- Bao cao tham tra tw cach dai bidu cd dong; cong bd sb lvgng dai biéu
cd dong tham dw; va xac nhan tinh hop 1€ cla viéc triéu tap va td
chirc Pai hoil Report on verification of shareholders’ eligibility;
announcement of the number of attending shareholders; and
confirmation of the validity of the convening and organization of the
Meeting

- Chao co, tuyén bé Iy do, gi¢i thiéu dai biéu va khai mac Dai hdi/ Flag
salute: statement of reasons; introduction of delegates and opening of
the Meeting.

- Gigi thiéu va théng qua danh sach Boan chu tich, Ban thw ky, Ban
kiém phiéu biéu quyét/ Introduction and approval of the Presidium,
Secretariat, and Vote Counting Committee

- Moi Doan cht tich, Ban thw ky 1&n lam viéc/ Invitation to the
Presidium and Secretariat to take their seats

Ban TC
Organizing
Committee
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- Thong qua Quy ché lam viéc va Chwong trinh Dai hoi/ Adoption of the
Rules of Procedure and the Meeting Agenda

Poan chd tich
Presidium

NOI DUNG DAI HO! / MEETING PROCEEDINGS (09n00-10h30)

- Bdo cdo cia Ban Diéu hanh vé Két qué san xuat kinh doanh nam
2025 va K& hoach san xuét kinh doanh nam 2026/ Report of the

1 Board of Management on the 2025 business performance and the
2026 business plan . -

- T trinh cia HPQT vé viéc Phé duyét cac Bao cao tai chi\n 2025

2 dwoc kiém toan/ Proposal of the Board of Directors on the ﬁgroval of

the audited financial statements for 2025

Poan chd tich
Presidium
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THUC HIEN
RESPONSIBLE

PARTY

- Bao cdo ciia Hai déng quan tri v& Quan tri va Két qua hoat dong cta
HDQT nam 2025; Mt sd dinh hwéng hoat dgng cia HPQT nam
2026/ Report of the Board of Directors on corporate governance and
operational results in 2025; orientations and key tasks for 2026

- B4o cdo clia Ban Kiém soat tai Dai hoi déng cb dong/ Report of the
Supervisory Board to the General Meeting of Shareholders

- To trinh DHPCP clia Ban Kiém soat vé viéc Kién nghj DPHDCD thong
qua phwong an chon céng ty kiém toan doc lap thuc hién kiém toan
bao céo tai chinh nam 2026 ctia Cong ty/ Proposal of the Supervisory
Boardrecommending the selection of an independent auditing firm to
audit the Company’s 2026 financial statements

Ban kiém soat
Board of
Supervisors
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- To trinh clia HPQT vé& phwong an phan phéi lgi nhuan sau thué nam
2025/ Proposal of the Board of Directors on the distribution of after-tax
profits for 2025

- T& trinh cia HDQT vé théng qua phwong an chi tra tién lvong, thi lao
Hai déng quan tri, Ban Kiém soat ndm 2025 va Ké hoach nam 2026/
Proposal of the Board of Directors on remuneration and compensation
for the Board of Directors and the Supervisory Boardin 2025 and the
plan for 2026

- T trinh cGia HDQT vé théng qua chi treong thwe hién cac giao dich
véi Téng Coéng ty CP Vinaconex va/hoac céng ty thanh vién trong
cung tap doan/nhém Vinaconex trong nam 2026/ Proposal of the
Board of Directors on the approval in principle of transactions with
VINACONEX Corporation and/or its subsidiaries within the
VINACONEX Group in 2026

Poan chi tich
Presidium
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- T& trinh ctia HDQT vé chi trwong thwe hién giao dich véi Cong ty CP
DPau tw nwéc sach Séng Pa trong nam 2026/ Proposal of the Board of
Directors on the approval in principle of transactions with Song Da
Water Investment Joint Stock Company in 2026

10

- Thao luan cta Dai hoi ddng cb déng (Theo ndi dung phiéu dang ky
thao luan hodc gio thé biéu quyét cla cb déng)/ Discussion session
(based on registered discussion forms or shareholders raising voting
cards)

Poan chu tich/
Presidium

11

THONG QUA CAC NOI DUNG TRINH BAI HOI / ADOPTION OF
RESOLUTIONS (10h30-11h00)
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"THUC HIEN
RESPONSIBLE

" PARTY

11.1

- B4o cdo clia Ban Giam déc vé& Két qua san xuét kinh doanh ndm 2025
va K& hoach san xuét kinh doanh nam 2026/ Report of the Board of
Management on the 2025 business performance and the 2026
business plan

11.2

- T& trinh ctia HDQT vé viéc Phé duyét cac Bao céo tai chinh 2025
dwoc kiém toan/ Proposal of the Board of Directors on the approval of
the audited financial statements for 2025

11.3

_ Bao cao clia Hoi ddng quan tri v& Quan tri va Két qua hoat dong cua
HDPQT nam 2025; Mét sé dinh hwéng hoat dong clia HDQT nam
2026/ Report of the Board of Directors on governance and operational
results in 2025; orientations for 2026

11.4

_ Béo céo clia Ban Kiém soat tai Dai hoi ddng cb déng/ Report of the
Supervisory Board

115

_ T trinh DHDCP ciia Ban Kiém soat v& viéc Kién nghi PHBCD théng
qua phwong an chon cong ty kidm toan doc lap thwe hién kiém toan
béo cao tai chinh nam 2026 ctia Cong ty/ Proposal of the Supervisory
Board on selecting an independent auditor for 2026 financial
statements

11.6

- Té trinh clia HPQT v& phwong &n phan phéi loi nhuan sau thué ném
2025/Proposal of the Board of Directors on profit distribution for 2025

11.7

- To trinh ciia HDQT vé théng qua phwong an chi tra tién lwong, thu lao
Hoi ddng quan tri, Ban Kiém soat nam 2025 va K& hoach nam 2026/
Proposal of the Board.of Directors on remuneration for the Board of
Directors and the Supervisory Board (2025 and plan for 2026)

11.8

_ T& trinh clia HPQT vé& chi treong thuc hién cac giao dich véi Tong
Cong ty CP Vinaconex va/hodc cong ty thanh vién trong cung tap
doan/nhém Vinaconex/Proposal of the Board of Directors on
transactions with VINACONEX Corporation and/or its member
companies 7

- To trinh cia HDQT vé& chi'trwong thwe hién giao dich véi Cong ty CP
PAu tw nwdc sach Séng PalProposal of the Board of Directors on
transactions with Song Da Water Investment Joint Stock Company

Poan cha tich

Presidium
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12

NGHI GIAI LAO / BREAK (15P/15 minutes)

13

MIEN NHIEM VA BAU BO SUNG THANH VIEN HDQT / DISMISSAL
AND ADDITIONAL ELECTION OF BOARD MEMBERS (11:15-11h:45)
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THUC HIEN
RESPONSIBLE
o PARTY ol

131

- Théng qua viéc mién nhiém thanh vién HDQT Cong ty nhiém ky 2025-
2030/Approval of the dismissal of a member of the Board of Directors
for the 2025-2030 term

13.2

- Théng qua viéc bau bd sung thanh vien HDQT Céng ty nhiém ky
2025-2030/Approval of the additional election of members to the
Board of Directors for the 2025-2030 term

13.3

- Théng qua Quy ché bau clr thanh vién HDQT nhiém ky 2025-2030./
Adoption of the Election Regulations for Board members (2025-2030
term) : : = : :

13.4

- Thwe hién thi tuc dé c/trng v thanh vien HBDQT va théng qua Danh
sach (ng vién bau bd sung thanh vién HDPQT nhiém ky 2025-
2030/Nomination/candidacy procedures and approval of the list of
candidates for additional election to the Board of Directors

Doan chi tich
Presidium

13.5

- Théng qua danh sach Ban bau ctv/Approval of the Election Committee

13.6

-Ban bau cir hwéng din cac cd dong bé phiéu/ Guidance on voting
procedures by the Election Committee,
- Pai hai tién hanh bau bd sung thanh vién HDQT/ conduct of voting for
additional Board members.

13:7

- Théng bao két qua bau thanh vién HPQT/Announcement of election
results

q

{]

Boan cha tich/ /)
Presidium

13.8

-Thanh vién HPQT ra mét Dai hdi/lntroduction of newly elected Board
members

BE MAC DAI HOI / CLOSING (11:45-12:15)

- Théng bao két qua Kkiém phiéu bidu quyét/Announcement of voting
results

- Théng qua Bién ban va Nghi quyét ctia Dai hoi/Adoption of the
Minutes and Resolution of the General Meeting of Shareholders

Ban TK/Secretariat

- B& mac Dai hoi/Closing of the Meeting

Ban TC/Organizing
Committee




. VINACONEX VIWACO

W CONG TY CO PHAN VIWACO /VIWACO JOINT
) STOCK COMPANY

Ha Noéi, ngay 02 thang 4 nam 2026/Hanoi, April 2, 2026

QUY CHE LAM VIEC /RULES OF PROCEDURE

DAI HOI PONG CO DONG THUONG NIEN NAM 2026 CUA CONG TY CO PHAN
VIWACO / FOR THE 2026 ANNUAL GENERAL MEETING OF |
SHAREHOLDERSOF VIWACO JOINT STOCK COMPANY

Cin cv /Legal Basis:

% Can ct Luat doanh nghiép s6 59/2020/QH14 do Quéc hdi khoa 14 nwéc Cong hoa
xa hoi chu nghla Viét Nam théng qua ngay 17/6/2020 va cac van ban sira ddi, b
sung, hwéng dan thi hanh /Pursuant to the Law on Enterprises No. 59/2020/QH14
adopted by the 14th National Assembly of the Socialist Republic of Vietham on June
17, 2020, and its amendments, supplements, and guiding documents;

s  Can ct Luat chirng khoan sé 54/2019/QH14 do Quéc hdi khéa 14 nwéc Cong hoa
x4 hoi chil nghta Viét Nam théng qua ngay 26/11/2019 va cac van ban hwéng dan
thi hanh /Pursuant to the Law on Securities No. 54/2019/QH14 adopted by the 14th
National Assembly of the Socialist Republic of Vietnam on November 26, 2019, and
its implementing regulations;

& Can cr Didu 1& cla Cong ty Cb phin VIWACO ngay 28/03/2024 va sira déi ngay
14/08/2025/Pursuant to the Charter of VIWACO Joint Stock Company dated March
28, 2024, as amended on August 14, 2025,

& C&n c& Quy ché noi bo v& quan tri cong ty cia Céng ty C6 phan VIWACO ngay
28/03/2024/Pursuant to the Internal Regulations on Corporate Governance of
VIWACO Joint Stock Company dated March 28, 2024..

Muc tiéu ciia Quy ché /Objectives of the Rules:

4% Dam bao nguyén tac céng khai, cong bang va dan cha /To ensure the principles of
transparency, fairness, and democracy;

4 Tao didu kién thuan loi cho cong tac td chirc va tién hanh Dai hoi déng cb déng
thweng nién nam 2026 cua Cong ty cb6 phan VIWACO /To facilitate the effective
organization and conduct of the 2026 Annual General Meeting of Shareholders of
VIWACO Joint Stock Company.

Ban & chirc xin bao cao Pai hdi ddng cb déng théng qua Quy ché lam viéc tai Dai héi
nhw sau /The Organizing Committee respectfully submits to the General Meeting of
Shareholders for approval the Rules of Procedure as follows:

. TRAT TY CUA BAI HOI/MEETING ORDER AND DISCIPLINE

1. Cb déng khi vao phong dai héi phal ngm dang vi tri hoac khu vire do Ban t6 chirc dai
hoi hwéng dan. Tuan thi viéc sap xép vi tri chd ngdi clia Ban td chirc /Shareholders
entering the meeting room shall be seated in the designated seats or areas as
instructed by the Organizing Committee and shall comply with the seating
arrangements.

2. Khong noi chuyén riéng, khéng st dung dién thoai di dong trong luc dién ra Pai hoi.
T4t c& cac may dién thoai di dong phai tit hoac dé ché dé khéng db chuéng Private

1

[ S

. AA



conversations and the use of mobile phones during the Meeting are not permitted.
All mobile phones must be switched off or set to silent mode.

Cac cb dong/dai dién cb dong c6 trach nhiém tham dy Pai héi déng co dong ter khi

b4t dAu dai hoi cho dén khi két thuc dai héi va thwe hién quyén/nghia vu biéu quyét

déi vou tAt ca cac ndi dung trinh Pai hdi théng qua. Trong truwdng hop cb dongldai
dién cb dong nao vi ly do bat kha khang phai r&i khdi cudc hop trwdc khi két thac
Dai hoi thi ¢b déng/dai dién cb dong do co trach nhiém lién hé v&i Ban Té chirc dé
glri y kién bang van ban cla mmh vé nhirng van dé sé duoc biéu quyét tai Dai hoi.
Trwdng hop cb déng/dai dién cb déng roi cude hop trwéc khi két thac E)al héi ma
khong théng bao vo&i Ban T6 chirc hodc khong gtri lai phiéu biéu quyét vé cac noi
dung clia Dai hoi thi cb déng/dai dién cb déng d6 duoc cm la da khéng thwc hién
quyén biéu quyét tai Dai hdi (d6i vai nhivng ndi dung ma cb déng/dai dién c6 doéng
d6 khéng thwc hién biéu quyét)/.Shareholders/authorized representatives are
responsible for attending the General Meeting of Shareholders from the
commencement until the closing of the Meeting and for exercising their voting rights
and obligations on all matters submitted for approvalln cases where a
shareholder/authorized representative is required to leave the Meeting prior to its
conclusion due to force majeure, such shareholder/authorized representative must
notify the Organizing Committee and submit their written opinions on the matters to
be voted upon at the Meeting.Any shareholder/authorized representative who leaves
the Meeting without notifying the Organizing Committee or without submitting voting
ballots on the matters of the Meeting shall be deemed to have abstained from voting
on those matters.

PIEU KIEN TIEN HANH HOP PAI HQI CO BONG /CONDITIONS FOR HOLDING
THE GENERAL MEETING OF SHAREHOLDERS

Dai hoi ddng cb déng dwoc tién hanh khi cé s6 cd déng dw hop (trire tiép hozc thong qua Gy
quyén) dai dién trén 50% Tdng sb phiéu biéu quyét cia Cong ty /The General Meeting of
Shareholders shall be duly convened when the number of attending shareholders (in
person or by proxy) represents more than 50% of the total voting shares of the
Company.

Trwdng hop cudc hop I3n thir nhat khéng da diéu kién tién hanh theo quy dinh tai khoan 1
Pidu nay thi théng bao mai hop 1an thir hai phai dwoc gl trong thoi han 30 ngay ké tir ngay
dw dinh hop 1&n thtr nhat. Cudc hop Dai héi ddng ¢ déng Ian thir hai dwoc tién hanh khi cé
sb ¢ déng dw hop dai dién tir 33% tong sé phiéu biéu quyét tré 1én/in the event that the
first meeting does not meet the quorum as stipulated in Clause 1 of this Article, a
notice for the second meeting must be sent within 30 days from the intended date of
the first meeting. The second General Meeting of Shareholders shall be conducted
when attending shareholders represent at least 33% of the total voting shares.

Trwdng hop cudc hop Ian thir hai khong du didu kién tién hanh theo quy dinh tai khoan 2
Pidu nay thi théng bao mai hop 1an th ba phai dwoc givi trong thdi han 20 ngay ké tir ngay
du dinh hop I4n thir hai. Cudc hop Dai hoi ddng cd déng Ian thir ba duwoc tién hanh khong
phu thudc vao téng sé phiéu biéu quyét ctia cac cb dong dy hop/In the event that the
second meeting does not meet the quorum as stipulated in Clause 2 of this Article, a
notice for the third meeting must be sent within 20 days from the intended date of the
second meeting. The third General Meeting of Shareholders shall be conducted
irespective of the total number of voting shares represented by attending
shareholders.

BIEU QUYET THONG QUA CAC VAN PE TAI DAl HOI /VOTING AND
ADOPTION OF RESOLUTIONS AT THE GENERAL MEETING
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3.1.

Péi twong dwoc tham gia biéu quyet IEhg:bIe Voters

Cb déng hoac dai dién theo Uy quyen hop Ié cla cb dong s& hiru cb phan co ouyen
biu quyét (theo Danh sach téng ho’p ngwoi s& hittu ching khoan sb
VNMEETVSDV014177/VSDVAVXX do Téng Cong ty lwu ky va bu trie chirng khoan
Viet Nam (VSDC) lap tai Ngay dang ky cudi cung 30/03/2026 truc tiép tham dw
DHDCP/Shareholders or their duly authorized representatives holding voting shares
(as recorded in the consolidated list of securities holders  No.
VNMEETVSDV014177/VSDVAVXX prepared by the Vietnam Securities Depository
and Clearing Corporation (VSDC) as of the record date of March 30, 2026) who
aftend the General Meeting of Shareholders in person.

Nguyen tac bleu quyet INoting Principles

Cac van de trong chu’omg trinh nghi sy clia Dal hoi deu phai dwcrc thong qua bang
cach biéu quyet truc tlep tai Dai hoi. M&i c¢d déng/dai dién cb dong dwoc cap The
biéu quyet va Phiéu biéu quyet trong d6 ghi Ho va Tén tham d, s6 phiéu biéu quyét
clia cb déng va cé dong dau clia Cong ty C phan VIWACO/All matters included in
the Meeting agenda shall be adopted through direct voting at the Meeting. Each
shareholder/authorized representative shall be provided with-a Voting Card and a
Ballot bearing the -full name of the attendee, the number of voting nghts and the
official seal of VIWACO Joint Stock Company.

Cb dong dwoc coi la tham dy va biéu quyét tai cudc hop Dai hoi ddng cb déng trong
trwong hop sau day /A shareholder shall be deemed to have attended and voted at
the-General Meeting of Shareholders in the following cases:

a) Tham dir 'va biéu quyét tru=c tiép tal cudc hop lAttendmg and votmg m person at
the Meeting;

b) Uy quyén cho ca nhan, t& chirc khac tham du va bidu quyét truc tiép tai cudc.hop
IAuthorizing another individual or organization to attend and vote on their behalf at
the Meeting; :

¢) Tham dw va biéu quyét thdng qua hdi nghj truc tuyen bd phiéu dién tr hoac hmh
thirc dién tlr khac /Attending and voting via online conferencing, electronic votmg, or
other electronic means, ;

d) G phiéu biéu quyét dén cudc hop théng qua gwi thw fax, thw dién to
ISubmitting voting ballots to the Meeting by post, fax, or email.

Cach bidu quyét /Voting Methods

Co dongldal dién cb dong biéu quyét tirng van d& bang céch biéu quyet trwee tiép tai
Pai héi theo diéu khién cla Chl toa bang hinh thirc gio Thé biéu quyét va ghi Phiéu
biéu quyét /Shareholders/authorized representatives shall vote on each matter
directly at the Meeting under the direction of the Chairperson, by raising Voting
Cards and completing Ballots. :

Trong tredng hop co si khac biét vé két qua biéu quyet gitra phu'crng thwc gio The
biéu quyét va ghi Phiéu biéu quyet két qua bleu quyét tai PHPCD dwgc xac dinh
theo phwong thirc ghi Phiéu biéu quyét thu vé tai Dai hoi/lln the event of any
discrepancy between the results obtained by raising Voting Cards and those
recorded on Ballots, the final voting result shall be determined based on the Ballots
collected at the Meeting.

Biéu quyét bang gio The biéu quyet /Votrng by Raising Voting Cards

Co déng/dai dién cb dong biéu quyet béng céach gio The bidu -quyét (Tan
thanh/Khéng tan thanh/Khéng co6 y klen) cho tung ndi dung: Khi biéu ‘quyét, cb
déng/dai dién cb dong gio cao The biéu quyét cta mmh lén khi dwge Cha toa hoi.
Theo sw diéu hanh clia Chu toa, co dong/dai dién co déng “Tan thanh” sé gio Thé
biéu quyét lén trwdc, tiép sau do cb dong/dai dién cb déng “Khéng tan thanh” hoac
“Khéng c6 y kién” sé lan lwot gio Thé biéu quyetISharehoIders/authorrzed
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3.2.

representatives shall vote by raising their Voting Cards (Agree / Disagree / Abstain)
for each matter. When voting, shareholders/authorized representatives shall raise
their Voting Cards clearly upon request by the Chairperson. As directed by the
Chairperson:“Agree” votes shaﬂ be raised first:followed by “Disagree” votes;and then
“Abstain” votes. :

Biéu quyét bang phwong thirc ghl Phiéu biéu quyét lVotmg by Ballot

M&i ndi dung tai Phiéu biéu quyét c6 03 6 d& cb ddng Iwa chon y kién biéu quyét bao
gdm /Each item on the Ballot contains three options for selection: :

o O biéu quyét “Tan thanh” /“Agree”;

o O biéu quyét “Khéng tan thanh” /“Disagree”;

o O bidu quyét “Khéng co y kién” /Abstain’.
Khi biéu quyet tirng noi dung, cd déng/ngwdi dai dién cua cb dong dw hop thé hién y
kién biéu quyet (“Tan thanh” hodc “Khéng tan thanh” hoéc “Khéng co y klén") bang
cach danh dau “X” hodc “\” vao 01 trong 03 6 biéu quyét ctia ndi dung biéu quyét, ky
va ghi ré ho tén vao Phiéu bidu quyét dé nop cho Ban Kiém phiéu. Non dung phiéu
biéu quyet khéng hcp I& 1a ndi dung ma cb dong/ngwo'l dai dién cla cb dong khong
danh dau vao & biéu quyet hao hodc danh d4u vao nhiéu hon mét 6 biéu quyet déi
VOi cung 1 noi dung biéu quyét. Néu Phiéu biéu quyét hop 1& c6 mét hodc mét s6 ndi
dung biéu quyet khong hop I& thi cac ndi dung hop |& con lai van dwoc tinh vao két
qua bidu quyét déi v&i ndi dung hop 1& do/For each matter, shareholders/authorized
representatives shall indicate their voting choice by marking “X" or “” in one of the
three designated boxes, signing, and clearly stating their full name on the Ballot
before submitting it to the Vote Counting Committee. A voting item shall be deemed
invalid ifNo box is selected: orMore than one box is selected for the same item.In
the event that a valid Ballot contains one or more invalid voting items, the remaining
valid items shall still be counted toward the voting results.

Viéc bd phiéu Phiéu biéu quyet dwoc bat dau tir khi c6 hiéu Iénh ctia Cha toa dai hdi
hoac dai dlen Ban Kiém phleu va két thic khi Ban Kiém phiéu thu hét Phiéu biéu
quyet clia cb d’ongldal dién ¢b déng dw hop hodc sau 15 (muwdi 1am) phut ké tir thoi
diém Chu toa tuyén bb bat dau th&i gian bd phiéu, tly thudc vao thoi diém nao dén
trwée/ The voting process shall commence upon the instruction of the Chairperson
or a representative of the Vote Counting Committee and shall end when all Ballots
have been collected or after 15 (fifteen) minutes from the announcement of the
commencement of voting, whichever occurs first.

Truong hop cb dong/dai dién cb déng cod yéu cau dbi lai Phleu bleu quyét do bj rach
nat, so suat viét thém cac ky hiéu 1én Phiéu bidu quyét, néu cb dong/dal dién cb
dong chwa boé phleu biéu quyét va chwa hét thoi glan bo phleu thi cb dongldal dién
cod c‘r’ong dwoc quyen gap trec tiép Ban Kiém phiéu tra lai Phiéu bleu quyét da nhan
d& ddi lai Phiéu biéu quyét méi nham dam bao quyen loi cho ¢b déng/dai dién cb
déng. Ban Kiém phiéu tap hop céc Phiéu biéu quyét cii va gtri lai Chu toa dai hoi/ln
case a shareholder/authorized representative requests a replacement Ballot due to
damage or marking errors, and provided that the Ballot has not yet been submitted
and the voting period has not expired, such shareholder/authorized representative
may return the original Ballot to the Vote Counting Committee to receive a
replacement Ballot. The Vote Counting Committee shall collect and submit the
invalid Ballots to the Chairperson.

Ban Kiém phiéu c6 trach nhiém thu Phiéu biéu quyét, kiém Phiéu bleu quyét, !ap
Bién ban két qua kiém phiéu va bao cao trwdc Pai héi. Moi khiéu nai vé& két qua biéu
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4.2.

quyét sé dwoc Ban Kiém phiéu xem xét va giai quyét ngay tai Dai hoi/The Vote
Counting Committee shall be responsible for collecting and counting the Ballots,
preparing the Minutes of vote counting results, and reporting such results to the
Meeting. Any complaints regarding voting results shall be reviewed and resolved by
the Vote Counting Committee during the Meeting.

Cac trwéng hop bidu quyét dwoc coi la khéng hop Ié /invalid Voting Cases

. Céc trwong hop viéc biéu quyét bing gio Thé biéu quyét clia cd déng/dai dién cb

déng dwoc coi la khéng hop 1& /Voting by raising Voting Cards shall be deemed
invalid in the following cases:

Cb déng/dai dién cb dong khéng gio Thé biéu quyet trong ca ba lan biéu quyet “Tan
thanh”, “Khéng tan thanh” hodc “Khéng cb y kién” cla cung moét van dé /The
shareholder/authorized representative does not raise the Voting Card in any of the
three rounds (“Agree”, “Disagree”, or "Abstain”) for a given matter,

co dongldai dién cb déng gio cao Thé bidu quyét nhidu hon 01 1&n khi biéu quyét
mét van d& /The shareholder/authorized representative ra.rses the Voting Card more
than once for a single matter.

Céac trwdng hop viéc bidu quyét bang ghi Phiéu biéu quyét cda cb déng/dai dién cb
déng dworc coi la khdéng hep 1€ /invalid Cases for Voting by Ballot:

Phiéu biéu quyét khong theo mau quy dinh clia Céng ty hodc khéng co dau cla
Céng ty /The Ballot does not conform to the Company’s prescribed form or does not
bear the Company’s seal,

Phiéu biéu quyet bi tay x6a lam cho khong thé xac dinh dwec mot cach ro rang vé y
dinh biéu quyét clia cd déng/dai dién cb dong d6i véi ndi dung duoc biéu quyét
twong (rng /The Ballot is altered or erased such that the voting intention cannot be
clearly determined,

Phiéu bidu quyét khéng co chir ky clia cd déng/dai dién cb déng /The Ballot is not
signed by the shareholder/authorized representative;,

Phiéu biéu quyét khéng dan tem ghi cac thong tin v& cb déng/dai dién c6 dong /The
Ballot does not contain the label with information of the shareholder/authorized
representative;

Trwdng hop mét ndi dung biéu quyét co tir hai phwong an biéu quyét tré 1én ma co
dong/dai dién cb déng lwa chon tan thanh vao ca hai hodc nhiéu hon hai phwong an
biéu quyét /For items with multiple voting options, the shareholder/authorized
representative selects two or more options simultaneously,

Mét ndi dung bidu quyét co ghi tlr 02 y kién biéu quyét khac nhau (“Tan thanh”,
“Khéng tan thanh” hoac “Khong c6 y kién”) hoic khéng co lwa chon y kién biéu
quyét nao thi phan biéu quyét ddi v&i ndi dung dé bj coi la khéng hop 1€/A voting
item contains more than one voting opinion (“Agree”, “Disagree”, or “Abstain”), or no
option is selected, in which case that item shall be deemed invalid;

Trwdng ho’p Phiéu biéu quyét cé nhiéu ndi dung biéu quyet néu cd moét hodc mot sé
ndi dung biéu quyét khéng hop & thi chi ndi dung biéu quyét dé sé duwoc tinh la
khéng hGp & va khong anh hwdng téi tinh hop 1€ cta cac ndi dung biéu quyét khac
trong Phiéu biéu quyét do/In the case where a Ballot includes multiple voting items, if
one or several items are invalid, only those items shall be considered invalid, without
affecting the validity of the remaining items on the same Ballot.
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5.1

5.2.

5.3.

5.4.

IV.

Pidu kién théng qua cac van dé xin y kién cb déng tai Dai hi /Conditions for
Adoption of Resolutions at the General Meeting of Shareholders

Mbi ¢ phan clia ¢ dﬁngldai dién cb déng dw hop va thie hién quyén biéu quyét tai
Pai héi sé c6 mot phiéu bidu quyét /Each share held by a shareholder/authorized
representative attending and exercising voting nghts at the Meeting shall carry one
vote.

Ngoal trw cac van dé quy dinh tai Myc 5.3 va 5.4 du¢i day, quyet dinh cha Pai hoi
ddng cd déng dwoc théng qua tai cudc hop khi dwo’c s6 cb dong (trwve tlep hoac
thong qua dy quyen) dai dién trén 50% Tong s6 phiéu biéu quyét cia tat ca ch
doéng/dai dién cd déng tham dw va biéu quyét tai cuéc hop tan thanh/Except for the
matters specified in Sections 5.3 and 5.4 below, resolutions of the General Meeting
of Shareholders shall be adopted when approved by shareholders (in person or by
proxy) representing more than 50% of the total voting rights of all attending and
voting shareholders/authorized representatives.

Péi v&i quyét dinh clia Pai hoi dong cb déng vé (i) loai cb phan va téng s6 cb phan
cua tirng loai; (u) thay déi nganh, nghé va linh vyc kinh doanh; (iii) thay ddi co cau to
chtvc quan ly Téng cong ty; (iv) dw an dau tw hodc ban tal san cob gia tri tr 35% tong
gla tri tai san tré 1én dwoc ghi trong bao céo tai chinh gan nhét clia Téng cong ty; (v)
td chure lai, glal thé Téng cong ty: thi dwoc thong qua tai cude hop khi dwoc sb cb
doéng (trwec tlep hoac théng qua Qy quyen) dai dién tr 65% Tong s6 phiéu biéu quyét
tré 1én cua tAt ca cd dong/dai dién cb déng tham dw va biéu quyét tai cudc hop tan
thanh/Resolutions of the General Meeting of Shareholders relating to the following
matters:(i) classes of shares and the total number of shares of each class;(ii)
changes to business lines, sectors, and industries; (iii) changes to the organizational
and management structure of the Corporation;(iv) investment projects or disposal of
assets with a value of 35% or more of the total assets as recorded in the most recent
financial statements of the Corporation;(v) reorganization or dissolution of the
Corporation;shall be adopted when approved by shareholders (in person or by
proxy) representing at least 65% of the total voting rights of all attending and voting
shareholders/authorized representatives.

Déi vai viee thong qua T trinh vé cac hop déng va giao dich gitra Cong ty v&i cac
doi twong theo quy dinh tai Diéu 167 Luat Doanh nghiép 2020 va Diéu 293 Nghi
dinh s 155/2020/ND-CP thudc thdm quyén quyét dinh cla Pai héi ddng cb déng.
(o1 déng co loi ich lién quan dén cac bén trong hop dong, giao dICh do khoéng cb
quyen biéu quyét. T trinh dwoc théng qua tai cude hop khi dwoc s6 ¢b déng (tryc
tlep hoac théng qua uy quyen) dai dién tlr 65% Tong s6 phiéu bleu quyét tr& lén cla
tat ca cb dongldal dién cd dong tham dw, co quyén biéu quyét vé ndi dung nay va
biu quyét tai cudc hop tan thanh/For proposals concerming contracts and
transactions between the Company and related parties as prescribed under Article
167 of the Law on Enterprises 2020 and Article 293 of Decree No. 155/2020/ND-CP,
which fall under the authority of the General Meeting of Shareholders:Shareholders
having related interests in such contracts or transactions shall not have voting rights.
Such proposals shall be adopted when approved by shareholders (in person or by
proxy) representing at least 65% of the total voting rights of all attending
shareholders/authorized representatives who are eligible to vote on such matters.

PHAT BIEU Y KIEN TAI DAI HOI /DISCUSSION AND SPEECH AT THE MEETING
Nguyén tic /Principles:

Cb déng/dai dién cbé déng tham dw Pai hoi c6 y dinh phat biéu y kién thdo luan phal
tién hanh dang ky noi dung phat biéu theo mau Phiéu dang ky phat biéu ctia Ban T6
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V.

chirc hodc gio cao Thé Biéu quyét dé nghi phat bleu va duwoc sw dong y cia Chu
toa. Mau dang ky phat biéu sé& du’o’c phat cho tung cb déng/dai dién cb doéng khi dén
dw Pai hoi. C& déng/dai dién cb déng ndp Phiéu d&ng ky phat biéu tai Ban Thw ky
Pai hdi trong qua trinh Bai hdi hoac trong gio nghl giai lao. Pé dam bao trat tw cla
Dai héi khi thao luan, nhitng cb dong/dal dién cb dong dang ky phat biéu theo Mau
dang ky sé dwoc wu tién phat biéu trwdc sau d6 lan lwot cac co dongldal dién cb
dong gio Thé Biéu quyét sé phat biu theo sy sadp xép cua Chu
toa/Shareholders/authorized representatives wishing to speak shall register their
intention using the Speech Registration Form provided by the Organizing Committee
or by raising their Voting Card and obtaining approval from the Chairperson.The
Speech Registration Form shall be distributed to each shareholder/authorized
representative upon registration. Completed forms shall be submitted to the Meeting
Secretariat during the Meeting or during breaks.To maintain order,
shareholders/authorized representatives who have registered in advance shall be
given priority to speak, followed by those raising their Voting Cards, in accordance
with the Chairperson’s arrangement.

Cach thirc phat biéu /Method of Presentation:

Cé dong/dai dién cd dong phat biéu phai dam bao /Shareholders/authorized
representatives shall ensure that:

Phat biéu ngan gon va tap trung vao ding nhirng ndi dung trong tam can trao déi,

phu hgp voi ndi dung chwong trlnh nghl s cla Pai hoi da dwoc thong qua. Tru'ong
ho’p y kién dé xuét phirc tap, cAn nhiéu thoi gian d& trinh bay thi ¢ déng c6 thé gt
bang van ban dén Ban t6 chirc 02 ngay truwéc ky dién ra Dai hoi/Make brief
statements focused on the key issues to be discussed, in line with the agenda of the
AGM as approved. For complex proposals requiring more time to present,
shareholders may submit them in writing to the Organizing Committee at least 2
days prior to the AGM.

Khéng trinh bay lai nhitrng van dé& da dwoc dé cap trwac /Do not repeat issues that
have already been raised.

Khong d& xuét cac véan dé thudc quyén han cia Hoi déng quan tri /Do not propose
matters within the authority of the Board of Directors.

Khong d& xuét cac van dé khong dung thdm quyén hodc ndm ngoai ndi dung
Chwong trinh Dai hoi da dwoc phé duyét /Do not propose issues beyond your
authority or outside the approved AGM agenda.

N6i dung d& xuét khéng dugc vi pham Phap luét, lién quan dén van dé ca nhan
hodc vwot qua quyén han doanh nghiép dé thwc hién hivu hiéu /Proposals must
comply with the law, must not involve personal matters, and must not exceed the
Company’s authority to be effectively implemented.

Chu toa sé sdp xép cho cb déng/dai dién cd déng phat biéu theo thir tw dang ky,
df)ng thoi giai dap cac thdc méc cla cb dongldai dién cb déng. Chu toa Pai hoi cod
quyen nh&c nhé hodc dé nghl cb dong/dai dién cb déng tap trung vao ndi dung trong
tam can phat biéu dé tiét kiém thoi gian va dam bao chat lwong thdo ludn/The
Chairperson will arrange for shareholders /shareholder representatives to speak in
the order of registration and will answer their questions. The Chairperson of the
AGM has the right to remind or request shareholders/shareholder representatives to
focus on the main content to save time and ensure the quality of discussion..

QUYEN VA TRACH NHIEM CUA CHU TQA /RIGHTS AND RESPONSIBILITIES
OF THE CHAIRPERSON
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VL.

Pidu khidn dai hoi theo dung ndi dung chwong trinh nghi sw, cac thé 1 quy ché da
dwoc Dai hoi théng qua. Chi toa lam viéc theo nguyén tac tap trung dan chl va
quyét dinh theo da s6 /To preside over the Meeting in accordance with the approved
agenda and rules, operating under the principles of democratic centralism and
majority decision-making.

Huwéng dan Dai hi thao luan, Iy v kién biéu quyét cac van d& ndm trong néi dung
chwong trinh nghi sw ctia Dai hoi va cac van dé cé lién quan trong sudt qua trinh Dai
hoi /To guide discussions and organize voting on matters within the Meeting agenda
and related issues throughout the Meeting.

Chti toa c6 quyén thie hién cac bién phap can thiét dé diéu khién Bai hoi mot cach
hop ly, cé trat tw, ding theo chwong trinh da dwoc thdng qua va phan anh duoc
mong muén cia da sé cb déng/dai dién c6 déng dw hop/To take necessary
measures to ensure the Meeting is conducted in an orderly, efficient, and lawful
manner, reflecting the will of the majority of attending shareholders/authorized
representatives.

Chui toa c6 quyén /The Chairperson shall have the authority to:

Yéu chu tt ca cb doéng/dai dién cd dong dw hop chiu s kiém tra hodc cac bién
phap an ninh khac /Require all attendees to comply with security checks and
measures;

Yéu clu co quan c6 thdm quyén duy tri trat tw cudc hop; truc xuét nhirng cb
déng/dai dién cb déng khong tuan thi quyan didu hanh cia cha toa, cb y gay rdi trat
tw, ngan can tién trién binh thwdng clia cude hop hodc khéng tuan thli cac yéu cau
vé& kiém tra an ninh ra khéi cuéc hop Dai héi dong cd déng/Request competent
authorities to maintain order at the Meeting; Expel any shareholder/authorized
representative who fails to comply with the Chairperson’s instructions, disrupts order,
obstructs the Meeting, or fails to comply with security requirements.

Chu toa ¢ quyén hoan cudc hop Pai hdi ddng cb déng da c6 dd s6 cd dong/dai dién
cd déng dang ky dw hop theo quy dinh dén mét thoi diém khac hodc thay doi dia
diém hop trong céac trwéng hop sau /The Chairperson may adjourn the Meeting or
change the venue in the following circumstances:

Dia diém hop khdng c6 di chd ngdi thuan tién cho tat ca cd déng/dai dién cb dong
dw hop /The venue does not have sufficient seating capacity for all attendees;

Céac phuwong tién thong tin tai dia diém hop khéng bao dam cho cac cb dong/dai dién
cd doéng dw hop tham gia, thdo luén va biéu quyét /Technical facilities are
inadequate to ensure effective participation, discussion, and voting,

C6 ngwdi dw hop ¢ hanh vi can trd, gay rdi trat tw, co6 nguy co 1am cho cudc hop
khong dwoc tién hanh mét cach céng bang va hop phap /Disruptive behavior
threatens the fairness and legality of the Meeting.

Thai gian hoan téi da khong qua 03 ngay lam viéc ké tir ngay cudc hop du dinh khai
mac /The adjournment period shall not exceed three (03) working days from the
originally scheduled opening date.

Giai quyét cac van dé& nay sinh khac trong suét qua trinh Dai hoi /To resolve any
other issues arising during the Meeting.

TRACH NHIEM CUA THU KY DAl HOI /RESPONSIBILITIES OF THE
MEETING SECRETARIAT
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Ghi chép day du, trung thwe toan bd ndi dung dién bién dai hdi va nhitng van dé da
dwoc Pai hdi théng qua hodc con lwu y tai Pai héi /To record fully and accurately all
proceedings and resolutions adopted or noted during the Meeting.

Soan thao Bién ban hop Pai hoi va Nghi quyét vé cac van dé da dwoc théng qua tai
Dai héi /To prepare the Minutes of the Meeting and the Resolution of the General
Meeting of Shareholders.

TRACH NHIEM CUA BAN KIEM PHIEU /RESPONSIBILITIES OF THE VOTE
COUNTING COMMITTEE

Tham gia don tiép va hwéng dan bé tri ché ngdi cho cb déng /To assist in welcoming
shareholders and guiding seating arrangement.;

Xac dinh két qua biéu quyét clia cd déng vé cac van da thong qua tal Pai hcn ITo
determine vceting results on matters submitted to the Meeting.

Nhanh chéng théng bao cho Ban Thu ky két qua biéu quyét /To. prompﬂy reporf
voting results to the Secretariat.

T chivc kiém phiéu, lap Bién ban kiém phiéu biéu quyét va céng bb két qua biéu
quyét cla. DHDCP /To conduct vote counting, prepare. vote-counting minutes, and
announce the results. -

Xem xét va bao cao. véi Dai hdi quyét dinh nhitng truéng hop vi pham thé 1& biéu
quyét hodc don tir khiéu nai,vé viéc.biéu quyét tai Dai héi /To review and report to
the Meeting on violations of voting procedures or complamts related to voting.

BIEN BAN VA NGHI QUYET HOP BAI HOI PONG CO BONG/ MINUTES AND
RESOLUTION OF THE GENERAL MEETING OF SHAREHOLDERS

Tét ca cac ndi dung tai Pai hoi c6 déng phai dwoc Thw ky DPai hdi ghi vao Bién ban
hop Dai héi déng cbd déng /All matters discussed at the Meeting must be recorded by
the Secretariat in the Minutes of the General Meeting of Shareho!ders

Bién ban va Nghi quyét hop Pai hdi déng cb déng phéi duwroc doc va thong qua trwoce
khi b& mac Dai hoéi /The Minutes and Resolution of the General Meeting of
Shareholders must be read and approved prior to the closing of the Meetmg

Trén day la toan bé Quy ché Iam viéc ctia Pai hoi dong cd déng thwdng nién nam 20?6
clia Coéng ty Cb phan VIWACO [This constitutes the full text of the Rules of Procedure for
the 2026 Annual General Meetmg of Shareholders of VIWACO Jomf Stock Compdny

Shareholders for consideration and approval!

Kinh trinh Dai héi xem xét théng qua IRespeEtfully qubmltfed to the General Meeting of

TM. DOAN CHU TICH PAIHOI /-
ON BEHALF OF THE BOARD OF DIRECTORS
THANH VIEN HPQT
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