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Qudng Ngai, ngay thang ndm 2026
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CONG TY CO PHAN SONG DA 3

Pidu 1. Pham vi ap dung

Quy ché 1am viéc ctia Pai hoi dong cd dong thuong nién ndm 2026 Cong
ty ¢b phan Song Pa 3 dugc ap dung cho tat ca céc cd dong, dai dién theo ity quyén
cua co dong, Thanh vién Hoi dong quan tri, Thanh vién Ban kidm soét Dai hoi
dong c¢b dong thudng nién nam 2026.

Piéu 2. Quyén va nghia vu ciia ¢ dong hodc nguoi dai dién theo iy quyén
tham dw Dai hji

1. Pidu kién tham du Dai hoi: La céc c6 dong hoic nguoi dai dién theo ty
quyén bing vin ban (theo mau ctia Cong ty) cia mot hodc nh1eu cb dong c6 tén
trong danh sach cb déng cia Cong ty tai ngay chét danh sach cb dong ¢ quyén
tham dy Dai héi dugc Trung tAm Luu ky chimg khodn Viét Nam xé4c nhan.

2. Quyén cua cb dong, dai dién theo quy quyén cta cb déng khi tham du
hop Dai héi:

a. Pugc truc tiép tham dy hogc uy quyén cho ngudi khéc tham dy hop Pai
héi bang vin ban theo miu cta Cong ty;

b. Pugc thao lusn va biéu quyét tit ca cic van d& thudc thdm quyén cta
Dai hoi theo quy dinh ctia Luat doanh nghiép, cac van ban quy pham phap luat
khic c6 lién quan va Piéu 1& Céng ty;

¢. Pugc Ban t6 chitc thong bao ndi dung, chuong trinh Pai héi va cac tai
liéu kém theo.

d. Mdi ¢b dong hodc nguoi dugce uy quyén dy hop khi téi tham dv Pai hoi
dugc nhén phiéu biéu quyét sau khi ding ky tham du Dai hdi v6i Ban kidm tra tu
cach c6 dong.

e. C6 _dong, ngudi dugce uy quyen dy hop dén muon khi Pai hoi chua két
thic co quyen dang ky va tham gia biéu quyet ngay tai Pai hoi ddi véi cac van dé
chua biéu quyet khi d6 chu toa khong c6 trach nhiém dung Dai hi va hiéu luc
ctia cac lan bidu quyét trude d6 khong bi anh hudng.

3. Nghia vu cia ¢ déng, dai dién theo Gy quyén ctia cd dong khi tham du
hop Pai hoi:

a. Cd dong, ngudi dugce ty quyen khi tham du Dai héi phai mang theo cén
cude cong dan/h chiéu, théng bdo moi hop, gidy uy quyén (dbi v6i dai dién dugce
ty quyén) va dang ky tham dy Pai hoi voi Ban kiém tra tu cach c¢d dong;

b. An mic lich sy;
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¢. Viéc ghi am, ghi hinh Dai hoi phai dugc théng béo cong khai va dugce sy
chp thuan ciia Chu toa Dai hdi;

d. Béng ky phat biéu tai Pai hdi theo quy dinh, tuéin tha thoi gian phat biéu,
ndi dung phat biéu trong pham vi chuong trinh Pai hoi;

e. Phat biéu va biéu quyet phu hgp v6i hudéng dan ciia Ban t6 chirc Dai hoéi
va tudn thd sy diéu khién ctia Chu toa Dai hoi;

f. Khéng dugc c6 hanh vi can trd, gy rbi trat tu lam cho cudce hop khéng
dugc tién hanh mot cach cong bang va hop phap;

g. Tuan tha quyen diéu hanh cta Chu toa Pai hoi;
h. Nghiém tic chap hanh Quy ché nay.
Pidu 3. Quyén va nghia vu ciia Ban kiém tra tw cich cb déng

1. Ban kiém tra tu cach co dong gdm 01 trudng ban va cac thanh vién do
Hoi dong quan tri hodc Téng gidm déc Céng ty quyét dinh dé thyc hién céc chiic
ning va nhiém vu nhu sau:

a. Klem tra tu cach cb déng hoic dai d1en dugc tiy quyén cia cb dong dén
du hop: Yéu ciu cb dong tham du Dai hdi xuét trinh cin cudce cong dan/hd chiéu,
thong bdo moi hop, gidy ty quyén (d6i véi dai dién duge 1 ly quyén);

b. Phat cho c6 dong hodc ngudi duoc ty quyén du hop dén du hop: Phiéu
bidu quyét va céc tai lidu hop lién quan khéc;

c. Bdo cdo trude Pai hoi vé két qua kiém tra tu céch cd dong du hop;

d. Thyce hién cac cong viée khic do Ban td chirc Pai hoi hodic Chu toa Pai
hoi phan cong;

2. Ban kiém tra tu cach cb dong c6 quyén thanh 1ap bd phén gitp viée dé
hoan thanh nhiém vu.
Dicu 4. Piéu ki¢n tién hanh Dai hoi

Dai hoi cd dong duogc tién hanh khi c6 s6 c6 dong du hop dai dién trén 50%
téng sb phiéu biéu quyét.
Piéu 5. Chii toa Dai hdi, quyén han va nhiém vu ciia Chii toa

1. Thanh phan Cht tich Hdi dong quan tri Cong ty la chu toa Dai hoi; Cha
toa Pai hoi c6 thé moi cac Thanh vién Hai ddng quan tri, Ban kiém soét tham gia
diéu hanh Pai hoi.

2. Quyén han va nhiém vu:
- Théng qua quy ché lam viéc va chuong trinh Pai hdi;

- Piéu khién c4c hoat dong cua Dai hoi theo chuong trinh Pai hoi d& thong
qua mot cach hop ly, c6 trat tu;

- Hudng dan cac dai biéu thao luan;

- Tra 101 chat van cia cd dong;
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- Huéng dén c¢b dong biéu quyét;
- C4c quyén khéc theo quy dinh tai Diéu 18 Cong ty.
Piéu 6. Thu ky Pai hoi
1. 86 lugng: 01 ngudi do Chii toa Dai héi ct.
2. Nhiém vu:
- Ghi bién ban va du thao Bién ban Dai hoi;
- Dy théao Nghi quyét Dai hoi;
- Tiép nhan phidu dang ky phat biéu cta cd dong;
- Tiép nhan phiéu biéu quyét tir xa clia cac cb déng (néu co);
- Cac nhiém vu khéac do Chu toa phén cong.
Pidu 7. Quyén va nhiém vu cita Ban kiém phiéu
L. So lugng: 03 nguoi (01 trudng ban va 02 thanh vién) do Dai hdi ¢ dong
biéu quyét thong qua theo d& nghi ctia Chu toa;
2. Quyén han va nhiém vu:

- Ban kiém phleu 1am viéc doc 1ap va chiu trach nhiém vé tinh chinh x4c
ctia két qua bau cir, két qua kiém phidu;

- Thu phiéu biéu quyét cta cb dong, kiém phiéu bidu quyét va 1ap bién ban
kiém phiéu;

- Béo céo két qua kiém phiéu véi Dai hi;
- Ban klem phiéu c6 trach nhiém luu gilt, bao quan va ban giao toan bd

phiéu biéu quyét va cac bién ban kidm phiéu cho Hoi dong quan trj Cong ty ngay
sau khi két thuc Dai hoi.

Diéu 8. Cich thire bidu quyét

Cb dong (hodc dai dién theo Uy quyén ciia co dong) duogc Ban tb chirc phat
phiéu biéu quyet S phiéu biéu quyet clia ting c¢b déng tuong Gng véi s6 b phin
s& hitu va c6 phan duoc y quyén;

- Phiéu biéu quyét c6 hai loai:

+ Phiéu biéu quyet (mau tring) ¢6 dong dung dé bidu quyét théng qua cac
vén dé& chung: Quy ché lam vi€c cua Dai hoi, bau Ban kiém phleu biéu quyet
thong qua bién bén va Ngh1 quyet Dai hoi. Phuong 4n bidu quyét, ¢b dong biéu
quyét bang hinh thirc gio phiéu tai Pai hoi.

+ Phiéu biéu quyet (mau vang) co dong dung dé biéu quyet thong qua céc
van dé thude thidm quyén cua Dai hoi cb dong va ndi dung cac van dé biéu quyet
d3 in sin trong phidu va c6 ba (03) phuong an bleu quyét (ddng ¥, khéng dong y,
khong coy klen) cho mdi van dé. C6 dong quyét dinh phuong 4n bidu quyét nao
cia vén d& nao thi d4nh ddu X va phuong an dé.

- Phiéu biéu quyét phai duoc cb dong ky va ghi 15 ho tén;
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- Phiéu biéu quyét hop 1¢: La phleu biéu quyét do Ban t6 chirc Dai hoi phat
ra, 6 dong dau Cong ty, phleu danh ddu X vao mét (01) trong ba (03) phuong 4n
bidu quyét cua tht ca cac van dé can thdng qua va c6 chit ky ctia co dong (hoic
dai dién theo iy quyén cua cb dong).

Piéu 9. Thong qua bién ban, nghi quyét ciia Pai hoi

Bién ban va nghi quyet ciia Pai hoi dugc 14p va thong qua trude khi két
thiic cudc hop Dai hoi dong cb dong.

Pidu 10. Théng qua cic quyét dinh ciia Dai hoi

Céc quyét dinh cta Pai hoi dugc thong qua khi 6 sy chap thuén cua s cb
dong dai dién trén 50% téng sb phiéu bidu quyét cta céc co dong c6 quyén biéu
quyét c6 mat tryc tiép hoic thong qua dai dién duogc iy quyén tai Dai hoi.

Pidu 11. Hi€u lyc thi hanh

Quy ché ' nay gbm 11 Piu, c6 hidu luc thi hanh ngay khi dugc Dai hoi cd
dong biéu quyét thong qua./.

T/M HQI PONG QUAN TRI

Noi nhin:
; CHU TICH

- Hoi dé“)glg quan tri;
- Ban kiém soét;
- Luu: Tai liéu PHCD nam 2026.

Nguyén Tién Truwong




SONG DA CORPORATION-JSC SOCIALIST REPUBLIC OF VIETNAM
SONG DA 3 JOINT STOCK COMPANY  Independence - Freedom - Happiness

Quang Ngai, day month year 2026

DRAFT
REGULATION
WORKING OF THE ANNUAL GENERAL MEETING OF SHAREHOLDERS
IN 2026

SONG DA 3 JOINT STOCK COMPANY

Article 1. Scope of application

The working regulations of the 2026 Annual General Meeting of
Shareholders of Song Da 3 Joint Stock Company are applicable to all
shareholders, authorized representatives of shareholders, members of the Board
of Directors, and members of the Supervisory Board of the 2026 Annual General
Meeting of Shareholders.

Article 2. Rights and obligations of shareholders or authorized
representatives to attend the General Meeting

1. Conditions for attending the General Meeting: Being the shareholders or
authorized representatives in writing (according to the Company's form) of one or
more shareholders named in the list of shareholders of the Company on the closing
date of the list of shareholders entitled to attend the General Meeting certified by
the Vietnam Securities Depository.

2. Rights of shareholders and authorized representatives of shareholders
when attending the General Meeting:

a. To directly attend or authorize others to attend the General Meeting in
writing according to the Company's form;

b. To discuss and vote on all matters falling under the competence of the
General Meeting in accordance with the provisions of the Law on Enterprises,
other relevant legal documents and the Company's Charter;

¢/ To be notified by the Organizing Committee of the contents and program
of the Congress and enclosed documents.

d. Each shareholder or authorized person attending the meeting when
attending the General Meeting shall receive a voting slip after registering to attend
the General Meeting with the Shareholder Eligibility Examination Board.

e. Shareholders and persons authorized to attend the meeting late when the
General Meeting has not yet ended have the right to register and participate in
voting right at the General Meeting for unvoted issues, then the chairman is not
responsible for stopping the General Meeting and the effect of previous votes is
not affected.

3. Obligations of shareholders and authorized representatives of
shareholders when attending the General Meeting:
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a. Shareholders and authorized persons when attending the General
Meeting must bring their citizen identity/passport, notice of invitation to the
meeting, power of attorney (for authorized representatives) and register to attend
the General Meeting with the Shareholder Eligibility Examination Board;

b. Dress modestly;

¢/ The audio and video recording of the Congress must be publicly
announced and approved by the Chairperson of the Congress;

d/ To register to speak at the congress as prescribed, comply with the speech
time and contents within the congress program;

e. Speaking and voting in accordance with the guidance of the Organizing
Committee of the Congress and complying with the control of the Chairman of
the Congress;

f. There must be no acts of obstructing or disrupting order to prevent the
meeting from being conducted in a fair and lawful manner;

g. Comply with the executive authority of the Chairman of the Congress;
h. Strictly abide by this Regulation.

Article 3. Rights and obligations of the Shareholder Status Examination
Board

1. The Shareholder Eligibility Examination Committee consists of 01 head
and members decided by the Board of Directors or the General Director of the
Company to perform the following functions and tasks:

a. Check the eligibility of shareholders or authorized representatives of
shareholders to attend the meeting: Request shareholders attending the General
Meeting to present their citizen identity cards/passports, notices of invitation to
meetings, power of attorney (for authorized representatives);

b. Distribute to shareholders or authorized persons attending the meeting:
Voting slips and other relevant meeting documents;

¢/ To report to the General Meeting on the results of the examination of
shareholders' eligibility to attend the meeting;

d/ To perform other tasks assigned by the Organizing Committee of the
Congress or the Chairman of the Congress;

2. The Shareholder Qualification Examination Board has the right to set up
an assisting department to complete its tasks.

Article 4. Conditions for conducting the Congress

The General Meeting of Shareholders shall be conducted when the number
of shareholders attending the meeting represents more than 50% of the total votes.

Article 5. Chairman of the Congress, powers and duties of the Chairman

1. Members: The Chairman of the Board of Directors of the Company is
the chairman of the General Meeting; The Chairman of the General Meeting may



3

invite members of the Board of Directors and the Control Board to participate in
the administration of the General Meeting.

2. Powers and tasks:
- Approve the working regulations and the program of the Congress;

- To control the activities of the Congress according to the approved
program of the Congress in a reasonable and orderly manner;

- Guiding the delegates to discuss;
- Answering questions from shareholders;
- Instructing shareholders to vote;
- Other rights as prescribed in the Company's Charter.
Article 6. Secretary of the Congress
1. Quantity: 01 person nominated by the Chairman of the Congress.
2. Duties:
- Recording minutes and draft minutes of the General Meeting;
- Draft Resolution of the Congress;
- Receive the shareholders' speech registration forms;
- Receiving remote voting ballots from shareholders (if any);
- Other tasks assigned by the Chairman.
Article 7. Rights and duties of the Vote Counting Committee

1. Quantity: 03 persons (01 head and 02 members) voted and approved by
the General Meeting of Shareholders at the request of the Chairman,;

2. Powers and tasks:

- The vote counting committee works independently and is responsible for
the accuracy of election results and vote counting results;

- Collecting votes of shareholders, counting votes and making records of
vote counting;

- Report the results of vote counting to the Congress;

- The Vote Counting Committee shall be responsible for keeping,
preserving and handing over all voting papers and vote counting records to the
Board of Directors of the Company immediately after the end of the General
Meeting.

Article 8. How to vote

Shareholders (or authorized representatives of shareholders) are voted by
the Organizing Committee. The number of votes of each shareholder corresponds
to the number of shares owned and authorized shares;

- There are two types of voting ballots:
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+ Voting slips (white) of shareholders used to vote on general issues:
Working regulations of the General Meeting, election of the Vote Counting
Committee, voting to approve the minutes and Resolutions of the General
Meeting. Voting plan, shareholders vote in the form of holding up votes at the
General Meeting.

+ The voting slip (yellow) of shareholders is used to vote on the issues
under the jurisdiction of the General Meeting of Shareholders and the contents of
the voting issues have been printed in the vote and there are three (03) voting
options (agree, disagree, no opinion) for each issue. Shareholders decide which
voting option for which issue to vote on, mark X and that option.

- The voting slip must be signed by the shareholders and clearly state their
full names;

- Valid voting slip: It is a voting slip issued by the Organizing Committee
of the General Meeting, stamped with the Company's seal, a vote marked X on
one (01) of the three (03) voting options of all issues to be approved and signed
by the shareholder (or the authorized representative of the shareholder).

Article 9. Approving the minutes and resolutions of the Congress

The minutes and resolutions of the General Meeting shall be made and
approved before the end of the General Meeting of Shareholders.

Article 10. Adopt the decisions of the General Assembly

Decisions of the General Meeting shall be adopted upon the approval of the
number of shareholders representing more than 50% of the total votes of the
shareholders with voting rights present in person or through authorized
representatives at the General Meeting.

Article 11. Enforcement effect

This Regulation consists of 11 Articles, which take effect as soon as they
are voted and approved by the General Meeting of Shareholders./.

ON BEHALF OF THE BOARD OF

Recipients:

- Board of Directors; MANAGEMENT
- The Supervisory Board; CHAIRMAN

- Save: Documents of the 2026 General Meeting

of Shareholders.

Nguyen Tien Truong
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