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1. Tén t6 chite/ Name of organization: CONG TY CO PHAN GIONG BO SUA MQC CHAU
MOCCHAU DAIRY CATTLE BREEDING JOINT STOCK COMPANY

- Ma chung khoan/ Stock code: MCM

- Pia chi/ Address: S6 912 dudng Thao Nguyén, Phudng Thao Nguyén, Tinh Son La/ No. 912
Thao Nguyen Street, Thao Nguyen Ward, Son La Province.

- Dién thoai lién hé/ Tel: 02123.866 065/ 0915 108 469

- E-mail: Ittung@mcmilk.com.vn

2. Noi dung thong tin cong bd/ Contents of disclosure :

Nghi quyét HPQT thong qua Quy ché cong b thong tin va Quy ché cong bd thong tin dinh keém.
Board of Directors Resolution approving the Information Disclosure Regulation and the attached
Information Disclosure Regulation.

Thong tin ndy dd duoc cong bo trén trang thong tin dién tir cia cong ty vao ngay 08/07/2026 tai
duong dan https://www.mcmilk.com.vn/ muc Quan hé ¢6 dong/ This information was published
on the company’s website on 08/07/2026 (date), as in the link https://www.mcmilk.com.vn/
shareholder information section.

Chung t6i xin cam két cac thong tin cong b trén day 1a ding sy that va hoan toan chiu trach nhiém
trude phap luat vé ndi dung cac thong tin di cong bd/ We hereby certify that the information
provided is true and correct and we bear the full responsibility to the law.

'CONG TY CO PHAN
GIONG BO SUA MQC CHAU
MOCCHAU DAIRY CATTLE BREEDING
JOINT’SﬁC\K COMPANY

Téng Glam ﬂncléhlef Executive Officer
PHAM HAI NAM

Van ban nay dwoc ldp dong thoi bang tiéng Viét va tleng Anh. Trong truong hop c6 s khac biét hodc co cach hiéu
khdc giita van ban tiéng Viét va tiéng Anh thi van ban bang tiéng Viét sé dwoc wu tién.

This document is made in both Vietnamese and English. In case of any discrepancies or differences in interpretation
between the Vietnamese and English versions, the Vietnamese version shall prevail.
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NGHI QUYET CUA HQI PONG QUAN TRI
RESOLUTION OF THE BOARD OF DIRECTORS

Can cu/ Pursuant to:

- Ludt Doanh nghiép s6 59/2020/QH14 dwoc ban hanh ngay 17 thang 6 nam 2020 va cdc
van ban hwéng dan thi hanh/ Law on Enterprises No.59/2020/QH14 issued on June 17,
2020, and its guiding documents,

- Diéu ¢ t6 chirc va hoat déng ciia Cong ty Cé phan Giéng bo sita Méc Chau (“Cong ty”)/
The Charter of Moc Chau Dairy Cattle Breedmg Joint Stock Company ("the Company");

- Bién ban kiém phiéu ldy y kién bang van ban ciing ngay/ The Minutes of Vote Counting of
the written consultation conducted on the same day.

QUYET NGHI/ RESOLUTION

Piéu 1: Thong qua Quy ché cong bd thong tin dinh kém Nghi quyét nay.
Article 1: Approving the Information Disclosure Regulation attached to this Resolution.

Piu 2: Nghi quyét ndy c6 hiéu lyc ké tir ngay ky. Thanh vién HDQT, Ban Tong Gidm déc Cong
ty, cac to chirc, ca nhan ¢ lién quan chiu trach nhiém thi hanh Nghi quyét nay.

Article 2: This Resolution takes effect from the date of signing. Members of the Board of Directors,
the Board of Management, and related organizations and individuals are responsible for
implementing this Resolution.

Noi nhin/ Recipients: T/M HQI PONG QUAN TRI
- HPQT, BKS/Board of Directors, CHU TICH
Supervisory Board; On beha L&qf-vthg Board of Dtrectom"
- Ban diéu hanh/ Executive Board; G”‘ N

a"" man
- Luu VT/ Archive / / ou" Ty I\jl /
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Mal Kleu Lién

Van ban nay duwoc ldp dong thoi bang tiéng Viét va tleng Anh. Trong trwong hop c6 su khdc biét hodc co cach hiéu
khdc gitta van ban tiéng Viét va tiéng Anh thi van ban bang tiéng Viét sé dwoc wu tién.

This document is made in both Vietnamese and English. In case of any discrepancies or differences in interpretation
between the Vietnamese and English versions, the Vietnamese version shall prevail.



QUY CHE CONG BO THONG TIN

Tai liu sb: QC-HPQT-01
Ngay hi¢u luc Tu ngay ky
Lan phat hanh 1

CONG TY CP GIONG BO SUA MQC CHAU

QUY CHE CONG BO THONG TIN CUA CONG TY CP GIONG BO SUA MQC CHAU
I. MUC PiCH

1. He¢ thdng hoa cac ndi dung lién quan dén Cong bd thong tin duge quy dinh trong cac vin ban phap
luat dé viéc cong bd thong tin ciia Cong ty dugc déy du, chinh xac, kip thoi va minh bach.

2. Quy dinh vé& quy trinh va trach nhiém ciia cdc B phan, phong chirc nang va don vi trong Cong ty
trong viéc cong bd thong tin dé dam bao tuan thu phap luat va viéc cong bd thong tin dugc kiém soat
chét ché theo quy cia Cong ty.

II. POI TUQNG VA PHAM VI VA AP DUNG

1. Pham vi: Quy ché nay ap dung dbi véi tat cac ca phong ban, t6 chirc, c4 nhan c6 lién quan dén viéc
cong bd thong tin theo quy dinh cta phap luat.
2. Doi tuwgng: Quy ché nay dugc ap dung cho tat ca cac thong tin cong bo, cu thé la:

Cong bd thong tin theo quy dinh ctia Luat chu'ng khoan va cac quy dinh lién quan dén hoat dong
clia cong ty niém yét, cong b thong tin cho cd dong va nha dau tu. Sau day goi tat 1a “Céng b
thong tin theo Ludt chung khoan’;

Cong b thong tin cho cac phuong tién thong tin dai chiing nhu bao chi, phat thanh, truyén hinh,
tap chi, théng tan xa va cac ddi twong khac khong thude Cong bd thong tin theo Luét ching khoan
néu trén. Sau day goi tit 13 “Céng bo théng tin cho cdc phwong tién thong tin dai ching”.

I1I. TRACH NHIEM

Ban Tai chinh chiu trach nhiém gui ndi dung thong tin cong bd da duoc duyét dén thi trudng
chtng khoan (UBCKNN, HOSE, HNX, VSDC, c¢6 dong va nha dau tu);

Phong Marketing chiu trach nhiém lién h¢ va lam viéc vdi cac don vi phuong tién thong tin dai
chiing;

Phong Marketing chiu trach nhiém trinh bay noi dung, layout hinh anh va dang tai thong tin trén
website Cong ty.

Céc phong/ban/don vi duoc dé cap tai muc V. NOI DUNG c6 trach nhiém phdi hop thyc hién
theo dung Quy ché nay.

IV. PINH NGHIA VA THUAT NGU

f/ﬁ?kg ty/ Moc Chau Cong ty Co phan Gidng bo sita Moc Chau

HPQT Hoi dong Quan tr

DbHDCDb Dai hoi dong co dong

CBTT Cong bd thong tin

UBCKNN Uy ban Chimg khoan Nha nuéc

SGDCK S& Giao dich Chimg khoan Thanh phé Ho Chi Minh/ Ha Noi
HOSE S& Giao dich Ching khoan Thanh phé H6 Chi Minh
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HNX S¢ Giao dich Chung khoan Ha Noi

VSDC Tong Cong ty Luu ky va Bu trir Chimg Khoén Viét Nam

Chu tich HPQT, thanh vién HPQT, Tong giam ddc, Phé tong giam
dbc, Ké toan truong; Truong Ban kiém soat va thanh vién Ban kiém
soat; Thu ky cong ty, nguoi phu trach quan tri cong ty, nguoi duoc uy
quyén cong bd thong tin.

Ngudi noi bo

, La nguoi chiu trach nhiém dai dién Cong ty dé CBTT ra bén ngoai.
Nguoi cong bo thong tin - Nguoi cong bo thong tin la nguoi dai dién theo phap luat hodc nguoi
dugc uy quyén hop phap dé CBTT cua Cong ty.

Theo Khoan 46, Diéu 4, Luat Chirng khoan nhu sau:

Ngueoi ¢6 lién quan 13 ca nhan hodc t6 chirc c6 quan hé véi nhau trong

cac truong hop sau day:

a) Doanh nghiép va nguoi ndi bo ciia doanh nghiép do; quy dai chiang,

cong ty dau tu ching khoan dai chiing va ngudi ndi bo cua quy dai

chung hoic cong ty dau tu ching khoan dai chung dé;

b) Doanh nghiép va t6 chure, ca nhén so hiru trén 10% 5O ¢ phiéu c6

quyen biéu quyét hodc vbn gop cua doanh nghiép do;

¢) T6 chire, ca nhin ma trong moi quan hé voi to chire, ca nhan khac

tryc tiép, gian tlep kiém so4t hodc bi kiém soat boi t chirc, ci nhan d6
Nguoi c6 lién quan hoic cting véi t6 chirc, ca nhan d6 chiu chung mot sy kiém soat;

d) Ca nhan va bd dé, me dé, bd nudi, me nudi, bd chong, me chong, bd

VO, m¢ VO, VO, chéng, con dé, con nudi, con dau, con ré, anh rudt, chi

rudt, em rudt, anh ré, em ré, chi dau, em dau cua c4 nhan do;

d) Cong ty quan 1y quy dau tu ching khoan va cac quy dau tu ching

khoan, cong ty du tu chimg khoan do cong ty quan 1y quy dau tu

ching khoan d6 quan ly;

€) Quan h¢ hop dé)ng trong d6 mot td chire, ¢4 nhan 1a dai dién cho t6

chtrc, ca nhan kia;

g) T6 chirc, ca nhan khac 12 ngudi ¢6 lién quan theo quy dinh cta Luat

Doanh nghiép.

V. NQI DUNG
V.1.NGUOI THUC HIEN CONG BO THONG TIN

1. Cong ty phai thuc hién nghia vu CBTT thong qua Nguoi dai dién theo phap luat hoac mét (01) ca
nhan 13 nguoi duge ty quyén CBTT cia Cong ty.

2. Trudng hop Coéng ty thuc hién nghia vu CBTT thong qua ngudi duoc ty quyén CBTT thi viée cir
ngudi dugc iy quyén dé CBTT dugc thyc hién nhu sau:

- TGP cb quyét dinh bang vin ban iy quyén cho 01 nhan su trong Ban Tong Giam ddc thuc hién
CBTT trong thoi gian TGP vang mat tai Cong ty;

- Phong Tb chirc Lao dong lam gidy iy quyén theo Phu luc 01 va nguoi nhan uy quyén cung cip
thong tin theo Phuy lyc I1I ciia Thong tu 96/2020/TT-BTC dé dang ky, dang ky lai ngudi dugc ty
quyén CBTT véi UBCKNN, SGDCK trong thdi han 24 gio ké tir khi viée ty quyén c6 hiéu luc;

- Truodng hop phat sinh su kién CBTT ma ca ngudi dai dién theo phép luat va nguoi dugc uy quyén
CBTT déu vang mat thi cac thanh vién con lai trong Ban Tong Giam ddc thong nhét cir 1 thanh
vién thuc hién CBTT.

3. Nha dau tu thude ddi tuong CBTT la ca nhan c6 thé tu thuc hién nghia vu CBTT hoac uy quyén cho
01 t6 chuc (Cong ty, VSDC hoidc t6 chure khac) hodc 01 c4 nhan khac thuc hién nghia vu CBTT nhu
sau:

- Truong hop tu thuc hién nghia vu CBTT, trong lan CBTT déu tién, nha dau tu c4 nhan phai ndp
cho UBCKNN va SGDCK Ban cung cip thong tin theo miu quy dinh tai Phy luc III ban hanh
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kém theo Théng tu 96/2020/TT-BTC va c6 trach nhiém cung cap chinh xéc, kip thoi va day du
thong tin khi co su thay doi cac ndi dung trong Ban cung cép thong tin néu trén;

- Nha dau tur c4 nhan béo céo, bao cao lai théng tin vé& ngudi duge iy quyén CBTT cho UBCKNN,
SGDCK trong thoi han 24 gid tir khi viée Gy quyén c6 hiéu luc. Noi dung thong tin bao céo vé
ngudi dugce iy quyén cong bd thong tin bao gdm: Gidy iy quyén cong bd thong tin theo mau quy
dinh tai Phu luc II va Ban cung cép thong tin theo mau tai Phu luc ITI ban hanh kém theo Thong
tu 96/2020/TT-BTC.

V.2. CONG BO THONG TIN CUA CONG TY
V.2.1. NGUYEN TAC THUC HIEN CONG BO

1.

No6i dung thong tin cong bd phai 1 rang, ddy du, chinh xac, kip thoi va tuan thi cac quy dinh cua
phép luat.

Ngudi CBTT s& chiu trach nhiém vé théng tin ma minh cong bd. Truong hop co su thay ddi noi dung
thong tin di cong bd, Nguoi CBTT phai cong b kip thoi, day du ndi dung thay ddi va 1y do thay doi
so v6i thong tin da cong bd trude do.

. Ngon ngit chinh thuc hién CBTT la tiéng Vigt. Cong ty bt budc viec CBTT thyuc hién thoi bfmg

tiéng Viét va tiéng Anh. Trong trudng hop co su khac biét hodc ¢ cach hiéu khéac giira van ban tiéng
Viét va tiéng Anh thi van ban bﬁng tiéng Viét s€ dugc uu tién. Truong hgp viéc CBTT theo Luét
Chimg khoén theo biéu mau quy dinh cia UBCKNN, SGDCK va VSDC thi 4p dung theo biéu mau
do.

. Khindi dung CBTT da dugc Nguoi CBTT ky duyét thi viéc Cong ty guri ndi dung ra ngoai duge quy

dinh nhu sau:

- Ban Tai chinh: gtri CBTT dén cac co quan quan 1y thi truong chimg khoan nhuw UBCKNN, HOSE,
HNX, VSDC, ¢6 dong va nha dau tu, dong thoi giri Phong Marketing dé ding tai thong tin 1én
website;

- Phong Marketing: giri CBTT (néu cd) dén cac phuong tién thong tin dai chung. Tat ca cac
phong/ban, don vi truc thudc khong duogc phép giri thong tin dén cac Phuong tién thong tin dai
ching khi chua ¢ sy xem xét ctia Ban Tai chinh, Phong T chtic lao dong, Phong Ké toan tai
chinh, Phong Marketing va/hodc nguoi CBTT.

V.2.2. HINH THUC VA PHUONG TIEN CONG BO

1.

Thong tin cong bd dugc thé hién dudi dang cac hinh thirc nhu tai liéu, 4n pham, bai viét trén bao
gidy, dién tr, bai phong sy, bai tra 101 phong vén, dir liéu dién tir c6 st dung chit ky s6... Cac thong
tin bang dit liéu dién tir phai sir dung bang ma Unicode.

Céc phuong tién CBTT bao gom:

- Trang thong tin dién tir (website) cua Cong ty;

- Céc phuong tién CBTT cua UBCKNN, SGDCK, VSDC;

- Céc phuong tién thong tin dai chung khac theo quy dinh phép luat (bdo in, bao dién ti...).

Trang thong tin dién tir dung dé cong bo, sb fax/dia chi email dung dé chuyén Thong tin phai dugc
thong bao va dang ky vo1 UBCKNN, SGDCK.

Truong hop co thay d6i lién quan dén dia chi trang thong tin dién tir hodc cac thay ddi trén trang
thong tin dién tir din dén gian doan thong tin cong bd dén Nha dau tu thi Phong Marketing can thong
tin dén Ban tai chinh dé guri thong bao bang van ban dén UBCKNN va SGDCK trong thdi han ba
(03) ngay lam viéc ké tir ngay c6 thay doi.
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V.2.3. QUY PINH CONG BO THONG TIN

V.2.3.1. Cong bd thong tin theo Luat Chirng khoan:

V.2.3.1.1. Luu d6 cong bd thong tin:

< Thong tin can cong bd >

—

. 2
Budc 1: Cung cip thong tin

Ngudi cung cip thong tin theo Phu lyc 1

A 4

Budc 2: Soat xét va soan thao van ban cong bd Ban Tai chinh
1

Budc 3: Phé duyét Nguoi CBTT
¥

Budce 4: Cong bd thong tin Ban Tai chinh

4

< Hoan tit CBTT >

V.2.3.1.2. Trinh ty cong bd thong tin:

Budec 1. Cung cip thong tin

Danh muc thong tin cong b theo Luat Chirng khoan, Nguoi phu trach cung cip thong tin va Thoi
han cung cip thong tin duoc trinh bay trong Phu luc 1: Danh muc théng tin céng bé ciia cong ty
theo ludt chung khoan,

Truong hop phat sinh CBTT chua qui dinh tai Phu luc 1, cdc bd phén, phong chirc nang theo
chirc nang, nhiém vy clia minh s& cung cap thong tin cho Ban Tai chinh dé thyuc hién CBTT theo
cac qui dinh cta phép ludt hién hanh;

Dinh ky hodc khi phat sinh thong tin can cong bd, Ngudi phu trach cung cip thong tin co trach
nhiém chuyén thong tin dén Ban tai chinh. Thong tin dugc trinh bay dudi dang vin ban, kém theo
tap tin dir licu dién t&dr (Word, Excel, PDF...);

Ngudi phu trach cung cdp thong tin chuyén thong tin dén Ban Tai chinh nhanh nhét co thé ké tir
khi phat sinh thong tin can cong b nhung cham nhat 1a 13h00 trong ngay cudi cing phai CBTT.
Noi dung cung cip cho Ban Tai chinh phai bao gdm tiéng Viét va Tiéng Anh.

Budc 2. Soat xét va soan thio van ban cong bo

Ban Tai chinh kiém tra tinh ddy da va ddi chiéu véi cac ~quy dinh cua phap luét d6i v6i thong tin
can cong bd. Sau d6 soan thao van ban cong bd theo biéu mau trong cac quy dinh va hudng dan
cua Luat ching khoan, UBCKNN, SGDCK, VSDC.

Budée 3. Phé duyét

Ban Tai chinh trinh nguoi CBTT xem xét va phé duy¢t.

Riéng ddi v6i bao cdo tai chinh quy, ban nién va niam (bao gdm nodi dung giai trinh bién dong két
qua kinh doanh), Phong K¢é toan tai chinh c6 trach nhiém chuyén cho Ban Kiém soat xem xét
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trude khi trinh Hoi ddng quan tri phé duyét va trinh Téng Giam dbc ky, sau d6 chuyén cho Ban
tai chinh dé CBTT.

Buwéc 4. Thuc hién cong bd thong tin

- Ban Tai chinh giri CBTT dén cac co quan quan Iy theo quy dinh, dong thoi giri Phong Marketing,
dé dang tai trén website chinh thirc ctia Cong ty va trén cac phuong tién thong tin dai chung khac
(néu co).

V.2.3.2. Cong bo thong tin cho cic phwong tién thong tin dai ching:

V.2.3.2.1. Luu d6 cong bd thong tin:
Thong tin, vin dé phat sinh trong
qua trinh hoat dong
- A/ —— Phong chirc ndng/Pon vi
Bugc 1: Cung cap thong tin PTGD/ GD, TBP, Truéng Phong chirc
| nang
¥ :
Budc 2: Soat xét va soan thao van ban cong bo Phong Marketing
Budc 3: Phé duyét Nguoi CBTT
Bude 4: CBTT Phong Marketing
< Hoan tht CBTT >
V.2.3.2.2. Trinh ty cong bd thong tin:

Budic 1. Cung cip thong tin

- Khi phat sinh cac thong tin, sy viéc ma xét rang: (1) ¢ thé tao ra anh huong tich cyc dén hinh
anh, thuong hiéu, uy tin, truyén thong vé cong ty (Vi du: Giai thuong, Thanh tich, Cai tién méi,...)
hoidc (2) ¢6 thé tao ra nhing tac dong tiéu cuc dén Cong ty (Su cb, Khiéu nai, Vi pham, Thong
béo tir cac co quan chirc ning...); hodc (3) can/nén dugc Cong ty chu dong cong bd thong tin:
Truéng BP, phong chirc nang/don vi phai béo cao ngay dén P.TGD phu trach chuyén mén (néu
c0);

- P.TGD phu trach chuyén mén (néu c6) hodc Giam ddc phong chirc nang/don vi xem xét tinh chat
va mirc d6 quan trong ctia thong tin, néu xét thay can thyc hién cong bd thi chuyén thong tin dén
Phong Marketing va bao cdo dén TGD.

Budc 2. Soat xét va soan thao van ban cong bo

- Khi TGD xét thiy can thiét phai thuc hién CBTT hodc theo dé xuat CBTT tir Phong Marketing,
P.TGP phu trach chuyén mén (néu c6) hoic Giam déc Phong chirc ning/don vi phai cung cp
day du va trung thuc nodi dung thong tin, van dé phat sinh dé Phong Marketing soan thao noi dung
CBTT.
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- Théng tin trudc khi trinh duyét dé cong bd chinh thirc phai dugc cac bo phan lién quan xem xét
lai v€ tinh chinh xac va day du.

Budc 3. Phé duyét

- Hinh thirc cong b, ndi dung vin ban thong cdo bao chi, ndi dung phong van va ngudi truc tiép
trd 101 phdng van (néu c6) phai dugc phé duyét boi P. TGP phu trach chuyén mon hodac TGD.

Budrc 4. Thue hién cong bd thong tin

- Vi¢éc CBTT duogc thyc hién theo mot trong céc hinh thirc sau ddy nhung khong gidi han:

o Chuyén thong tin bang vin ban cho cac Phuong tién thong tin dai chung;
o Thuc hién phong van dé dang tin hoic bai viét;
o Thuc hién phong van, phong su theo hinh thirc ghi hinh, ghi tiéng.

- Gb Marketing c6 trach nhi€ém thuc hi¢n cac thu tuc li€n quan cho viéc thyc hi¢n cong bd va thong
b4o cho cac bd phan lién quan vé thoi diém ma cac Phuong tién thong tin dai chung dua tin chinh
thirc, dong thoi théng bao ndi dung Thong tin cong bd cho Ban Tai chinh;

- Trong trudong hop cac Phuong tién thong tin dai ching dua tin c6 sai 1éch so véi Thong tin cua
Cong ty, GD Marketing, Truong phong TCLD c6 trach nhiém phdi hop véi bd phan phat sinh
Thong tin va/hodc ngudi truc tiép tra 1oi phong van dé giai quyét, thyuc hién diéu chinh ndi dung
Thong tin kip thoi. Néu viéc sai léch Thong tin duoc xem 1a nghiém trong va cé thé gy anh
huong dén Cong ty, Phong Marketing phai bao cao cho Nguoi CBTT dé xin y kién chi dao giai
quyét.

V.2.3.3. Tam hoan CBTT:

Déi tuong CBTT dugc tam hodan CBTT trong truong hop vi nhimg ly do bét kha khang (thién tai,
hoa hoan...). Boi tugng CBTT phai bdo cao UBCKNN, SGDCK vé ViéC tam hoan CBTT ngay sau
khi xay ra sy kién, trong d6 néu 10 1y do cua viéc tam hoan CBTT, dong thoi cong bo vé viéc tam
hoan CBTT;
Ngay sau khi da khic phuc duoc tinh trang bé‘g kha khang, ddi tugng CBTT c6 trach nhiém cong bd
day du cac thong tin ma trude dé chua cong bo theo quy dinh phap luét.
V.3. CONG BO THONG TIN CUA NHA PAU TU THUQC POI TUQNG PHAI CONG BO
THONG TIN

Nha dau tu thudc dbi twong cong bd thong tin bao gdm:

- Nguoi ndi bo ctia cong ty dai chiing theo quy dinh tai khoan 45 Diéu 4 Luat Ching khoan va
nguoi co lién quan cuia nguoi ndi bo;

- Cb dong 16n, nhém ngudi ¢o lién quan so hiru tir 5% tré 1én s6 ¢6 phiéu c6 quyén biéu quyét
cta cong ty dai chiing;

- Nhom nha dau tu nudc ngoai ¢ lién quan so hitu tir 5% tré 1én sé cd phiéu co6 quyén biéu
quyét cta 01 t6 chuc phét hanh;

- Cb dong, nhom ngudi c6 lién quan mua vao dé so hitu tir 5% trd 1én s6 ¢d phiéu c6 quyén biéu
quyét ctia cong ty dai chung;

- T4 chirc, ca nhan thyc hién chao mua cong khai ¢6 phiéu cua cong ty dai chung.

Danh muc thong tin cong b theo Luat Ching khoan, Nguoi phu trach cung cap thong tin va Thoi
han cung cap thong tin duoc trinh bay trong Phu luc 1: Danh muc théng tin céng bé ciia céng ty
theo ludt chitng khodn dinh kém Quy ché nay.
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VI. TO CHUC THU'C HIEN, HIEU LUC THI HANH

VL.1. LUU TRU VA BAO QUAN THONG TIN CONG BO

Thong tin céng bd phai dugc luu trit tai tru so chinh ctia Cong ty dudi dang van ban, tap tin dién

tir, dit liéu, bang ghi hinh, bang ghi tiéng, bai bao...

B0 phan luu tri:

- Phong T6 chtc lao dong: chiu trach nhiém luu trit ban ctng cong van di;

- Phong K& toan tai chinh: chju trach nhiém luu trir Bo céo tai chinh nim da duoc kiém toan,
Bao céo tai chinh soat xét 6 thang, B4o cdo tai chinh Quy;

- Phong Marketing: chiu trach nhiém luu trir d6i voi CBTT cho cac Phuong tién thong tin dai
chung.

Viéc bao quan, luwu trir Thong tin cong bd phai tuan thi theo nhitng quy dinh cua phap luat hodc

quy dinh vé luu trir thong tin hién hanh ciia Cong ty.

Thoi gian luu trir Thong tin da cong bd theo quy dinh sau:

- Thong tin cong bd dinh ky phai dugc luu trit bang van ban (néu co) va dir liéu dién tir t6i
thiéu 10 nam, dong thoi luu giit va truy cip dugc trén trang thong tin dién tir toi thiéu 1a 05
nam;

- Céc thong tin cong bd bat thudng theo yéu cau hoic cac hoat dong khac phai luu giir va truy
cap dugc trén trang thong tin dién tr ti thiéu 05 nam.

V1.2. PIEU KHOAN THI HANH

T4t ca cac ca nhan khong duoc cong bd bat ky Thong tin ndo va dudi bat ky hinh thirc ndo nhan
danh Cong ty néu khong c6 sy iy quyén ciia Tong Giam dbc, ngoai trir cc truong hop phai t
cong bd theo quy dinh bit budce ciia phéap luat.

Tuy theo tinh chit, murc do vi pham chinh sach nay s& bi xem xét xur Iy ky ludt, xir phat theo ndi
quy ctia Cong ty va c6 thé bi xtr 1y theo cac quy dinh khac ciia phap luat. Néu sy vi pham dan dén
viéc Cong ty bi thiét hai thi ci nhan vi pham phai bdi thudng theo quy dinh ciia phap lut.

Quy ché CBTT duoc nay phd bién dén (i) Bdi tuong phu trach CBTT, (ii) Nguoi cung cp thong
tin, va (iii) tat ca cac nhan vién thudc cac phong ban/don vi trong toan Cong ty.
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PHU LUC 1: DANH MUC THONG TIN CONG BO CUA CONG TY THEO LUAT CHUNG KHOAN
A. CONG BO THONG TIN PINH KY

Stt N¢i dung CBTT Nguoi phu trach Thoi han CBTT Tham chiéu Phuong ti¢n
cung cip thong CBTT
tin
1 | Bao cao tai chinh
1.1 | - Baéo cdo tai chinh ban nién (06 thang) da duoc soat Phong Ké toan tai | Trong thdi han 05 ngdy sau | DPiém c, khoan
xét boi kiém toan doc 1ap. chinh khi kiém toan ky bao cao | 2, diéu 14,
- Vagiai trinh khi: nhung khong dugc vuot TT96/2020;
= Loi nhuan sau thué thay doi tir 10% trd 1én so voi qué 45 ngay sau khi két Khoan 4, diéu
cung ky nam trudc. thiic 06 thang dau nam tai | 14,
* Loinhuan sau thué trong ky bao cdo bi 16, hoac 13i chinh. TT96/2020
ky trudc nhung 16 ky nay hoic nguoc lai.
» Loi nhuan sau thué co6 su chénh léch truge va sau
kiém toan hodc soat xét tir 5% trd 1én. Cong giao tiép cua
- Vin ban giai trinh trong truong hop y kién kiém toan HOSE (ECM),
khong chip nhdn toan phan béo cdo tai chinh. Website Cong ty
1.2 | - Bado cdo tai chinh quy Phong K¢é toan tai | Trong thoi han 20 ngay ké | Diém c, khoan
- Va giai trinh tung ty nhu dé cap tai 1.1 chinh tir ngay két thuc quy 3, diéu 14,
TT96/2020
1.3 | - Bado céo tai chinh nam Phong K¢é toan tai | Trong vong 10 ngay sau Khoan 1, Diéu
- Vagidi trinh tuong tu nhu dé cap tai 1.1. chinh khi kiém toan ky bao cao 10,
nhung khong qua 90 ngay | TT96/2020
sau khi két thuc nam tai
chinh
2 | Bao cao thuwong nién Ban soan thao theo | Trong vong 20 ngay sau Khoan 2, diéu | Cong giao tiép ctia
Biéu mau: Phy luc 04, TT96/2020 quyét dinh cta khi CBTT bado cao tai 10, HOSE (ECM),
TGD (Bao gdm bo | chinh nhung khong qua TT96/2020 Website Cong ty
phan, phong ban ¢6 | 110 ngay sau khi két thiic
lién quan) nam tai chinh.
3 | Hop PHDCD thudng nién
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Stt N¢i dung CBTT Nguoi phu trach Thoi han CBTT Tham chiéu Phuong ti¢n
cung cip thong CBTT
tin
- Ngay DKCC thuc hién quyén cho c6 dong hién hiru Ban Tai chinh 20 ngay trude ngdy PKCC | Piém b, Cong giao tiép cua
dé tham du hop PHDCD. tham dy hop PHDCD khoan 4, diéu | HOSE (ECM),
11, Website Cong ty
TT96/2020
- Théng bao vé ngay PKCC thyc hién quyén tham du | Ban Tai chinh Tbi thiéu 08 ngay lam viéc | Khoan 1, diéu | Cong giao tiép cia
hop PHDCDP. lién trude ngay DPKCC 7, Quy ché VSDC
Biéu mau: Mau 01/THQ, Quy ché THQ/2025 THQ/2025
Luu y: DSCD du hop BPHDPCD duogc 1ap khong qua
10 ngay trude ngay gui thu moi hop theo khoan 1,
diéu 141, Luat DN 2020 va Diéu 18 cong ty
- Toém tit s6 co dong tai ngay DKCC. Ban Tai chinh Trong vong 15 ngay ké tir | Diém a, khoan | Cong giao tiép cua

Biéu mau: Mau CBTT/SGDHCM-09, Quy ché
CBTT/2016

ngay BDKCC

7.3, diéu 8,
Quy ché
CBTT/2016
Diém c, khoan
1 diéu 57 Quy
ché niém yét
2026

HOSE (ECM)

Toan b tai li¢u hop nhu: thong bao moi hop, chuong

Ban ngi dung theo

21 ngay trudc ngay hop

biém a, khoan

Cong giao ti€p cua

khi hop xong.

quyét dinh cta
HDQT

1, diéu 11,
TT96/2020

trinh hop, tai liéu hop, phiéu biéu quyét, danh sach va | quyét dinh cia PHDCP thudng nién 3, diéu 10, HOSE (ECM),
thong tin cac ing cur vién néu co6 bau thanh vién HDbQT TT96/2020 website Cong ty
HDQT, Ban kiém soat, dy thao nghi quyét cho ting
van dé trong chuong trinh hop.

- Bién ban va Nghi quyét cia PHDCD thuong nién sau | Ban thu ky theo Trong vong 24 gio Diém c, khoan | Cong giao tiép ciia

HOSE (ECM),
website Cong ty

4 | B4o cao tinh hinh quan tri cong ty 06 thang va nam Ban Thu ky Cong | - Bdo cdo 6 thang: ngay Khoan 4, diéu
Biéu mau: Phu luc V, Quy ché CBTT SGDCK VN/2021 |ty 30/7 11,
- B4o cdo ndm: ngay 30/1 | TT96/2020
5 | Bang cung cip thong tin vé quan tri cong ty va dir liéu Ban Thu ky - Béo cdo 6 thang: Diém a,

Cdng giao tiép cua
HOSE (ECM)
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Stt N¢i dung CBTT Nguoi phu trach Thoi han CBTT Tham chiéu Phuong ti¢n
cung cip thong CBTT
tin
dién tir 06 thang va ca nam Cong ty ngay 30/7 khoan 1, diéu
Biéu mau: Mau NY-02, Quy ché NY/2026 - Béo cdo nam: ngay 57, Quy ché
- 30/1 NY/2026
6 | Danh sach c6 dong nha nwérc, co dong chién lugre, co Ban Tai chinh - B4o c4o Q1: ngay 10/03 | Piém b,
dong 16n va c¢b phiéu quy cong ty can cat DSCP tinh dén khoan 1, diéu
Biéu mau: Mau CBTT/SGDHCM-04, Quy ché ngdy 28/2 57, QUY
CBTT/2016 - Béo cdo Q2: ngay 10/6 CHE
cin ctr DSCD tinh dén | NY/2026
ngay 31/5
- Bao cdo Q3: ngay 10/9
cin cir DSCP tinh dén
ngay 31/8
- Bao cdo Q4: ngay 10/12
cén ¢t DSCD tinh dén
ngay 30/11
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B. CONG BO THONG TIN BAT THUONG TRONG VONG 24H
- Phuong tién CBTT: Cdng giao tiép cia HOSE (ECM) va website Cong ty.
- Biéu miu: Phy luc VI, Quy ché CBTT SGDCK VN/2021 trir cc trudng hop 6 luu ¥ riéng; phai néu rd su kién xay ra, nguyén nhan va cac giai phap
khic phuc (néu co).

Stt Noi dung CBTT Nguoi phu trach cung | Thoi han CBTT Tham chiéu
cap thong tin

1. Tai khoan cta cong ty tai ngan hang, chi nhanh ngén hang Phong ké toan tai chinh
nudc ngoai bi phong toa theo yéu cau cua co quan c6 tham
quyen hoic khi t6 chire cung tmg dich vu thanh toén phat hién
c¢6 dau hiéu gian 1an, vi pham phap luat lién quan dén tai khoan
thanh toan; tai khoan dugc phép hoat dong trd lai sau khi bi
phong toa trong cac trudng hop quy dinh tai diém nay;

2. Khi nhan dugc vin ban cta co quan nha nude c6 thim quyén | - Phap ché - Phong T6
hoic khi cong ty c¢6 quyét dinh vé tam ngimg mot phan hodc chure lao dong
toan b hoat dong kinh doanh; thay d6i ndi dung dang ky
df)anh; .ngh;iép; thu h?)i Qié}/ chlﬁ:n7g nhénk(.ién'gx ky df)anh‘nghiff:p; Khodn 1, diéu 11,
sua dou, bf) sungvhoa(‘:;b1 dlrrlh chi, thl;l hoi Giay phép thanh lap ‘ | TT96/2020: Khoan 2,
va }102.1'[ dong hodc Giay phép hroat dong; Trong vong 24 U'nAh trthoi | 4.8 10, chuong 2, Quy
Bidu mAu: Phu luc I1I, Quy ché CBTT SGDCK VN/2021 diém xdy ra sy kien ché CBTT SGDCK

3. Thong qua quyét dinh cua PHDCD bét thuong. Tai liéu cong | Ban Thu ky Cong ty VN/2021

b6 bao gdm: Nghi quyét ctia DBHDCD, bién ban hop va tai li¢u
kem theo bién ban, nghi quyét hodc bién ban kiém phiéu (trong
trrong hop lay y kién c6 dong bang van ban);

4. Quyét dinh mua lai c6 phiéu cua cong ty hodc ban c6 phiéu Ban Thu ky Cong ty
quy; ngay thuc hién quyén mua co phan cta ngudi sé hitu trai
phleu kem theo quyén mua ¢ phan hodc ngay thyc hién
chuyén ddi trai phiéu chuyén doi thanh ¢ phiéu; quyét dinh
chao ban chimg khoan ra nudc ngoai va cac quyét dinh lién
quan dén viéc chao ban, phat hanh chimg khoan;
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Stt

N¢i dung CBTT

Nguoi phu trach cung
cap thong tin

Thoi han CBTT

Tham chiéu

Quyét dinh v& mirc ¢d tirc, hinh thire tra b tuc, thoi gian tra )
turc; quyet dinh tach, gdp co phiéu;

Ban Thu ky Cong ty

Quyét dinh vé viéc t6 chuc lai doanh nghiép (chia, tach, hop
nhét, sap nhap, chuyén ddi loai hinh doanh nghiép), giai thé,
pha san doanh nghiép; thay d6i ma sb thué, thay ddi tén cong
ty, con ddu ciia cong ty; thay ddi dia diém; thanh 1ap méi hoic
dong cua tru s¢ chinh, chi nhanh, nha may, van phong dai
dién; ban hanh, sira d6i, bd sung Piéu 18; chién luoc, ké hoach
phat trién trung han va ké hoach kinh doanh hang nim cua
cong ty;

Biéu mau: Phuy luc IV, Quy ché CBTT SGDCK VN/2021

Ban Thu ky Cong ty
Phép ché - Phong Tb
chuc lao dong

Quyét dinh thay ddi ky ké toan, chinh sach ké toan ap dung
(trtr truong hop thay d6i chinh sach ké toan ap dung do thay
d6i quy dinh phap luat); thong bao doanh nghiép kiém toan da
ky hop dong kiém toan bao céo tai chinh nim hodc thay doi
doanh nghiép kiém toan (sau khi da ky hop dong); viéc huy
hop ddng kiém toan da ky;

Phong ké toan tai chinh

Quyét dinh tham gia gop von thanh 1ap, mua dé ting s& hitu
trong mot cong ty dan dén cong ty do trd thanh cong ty con,
cong ty lién két hodc ban dé giam ty 1¢ so hitu tai cong ty con,
cong ty lién két dan dén cong ty d6 khong con 1a cong ty con,
cong ty lién két hodc giai thé cong ty con, cong ty lién két;

Biéu mau: Phuy luc IV, Quy ché CBTT SGDCK VN/2021

Ban Thu ky Cong ty

Quyét dinh cia PHDCD hodc Hoi dong quan tri thong qua
hop dong, giao dich gitra cong ty véi nguoi ndi bo, nguodi co
lién quan ctia ngudi ndi bo hodc ngudi co lién quan cua cong
ty;

Ban Thu ky Cong ty

Trong vong 24 tinh tir thoi
diém xay ra su kién

Khoan 1, diéu 11,
TT96/2020; Khoan 2,
diéu 10, chuong 2, Quy
ché CBTT SGDCK
VN/2021
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Stt Noi dung CBTT Nguoi phuy trach cung | Thoi han CBTT Tham chiéu
cap thong tin
10. | Khi c6 sy thay ddi s6 cb phiéu c6 quyén biéu quyét; Ban Tai chinh
Biéu mau: Phu luc V, Quy ché CBTT SGDCK VN/2021
- Truong hop cong ty phat hanh thém cd phiéu hodc chuyén ddi Trong vong 24h tinh tur
trai phiéu, c6 phiéu vu dai thanh c¢d phiéu. thot diém cong ty bao cao
UBCK vé két qua phat
hanh, két qua chuyén do6i
theo quy dinh phép luat vé
phat hanh chiig khoan
- Truong hop cong ty mua lai ¢6 phiéu ctia chinh minh hoic ban Trong vong 24h tinh tir thoi
¢6 phiéu quy. diém cong ty bdo cdo két
qua giao dich‘ theo quy dinl}
phap luat vé mua lai c6
phleu ctua chinh minh, ban
¢b phiéu quy
- Truong hop cong ty mua lai c6 phiéu ctia ngudi lao dong theo Trong thot han 10 ngay
quy ché phat hanh c6 phiéu cho nguoi lao dong cua cong ty hodc dau tién cua thang trén co
mua lai c6 phiéu 16 1é theo yéu cau ciia c6 dong. s¢ cac giao dich da hoan
tat va cap nhat dén ngay
CBTT
11. | Cong ty nhan dugc don xin tir chure ciia ngudi ndi bo; Ban Thu ky Cong ty

- CBTT don xin tir chttc cua ngudi ndi bo;

- CBTT nghi quyét/quyét dinh thay doi, bd nhiém méi, bo
nhié¢m lai, bai nhi€ém nguoi ndi bd (cong ty can néu rd vé thoi
diém hiéu lyc theo quy dinh tai Luat Doanh nghiép va Piéu
1€ cong ty);

Biéu mau: Phu luc I, Quy ché CBTT SGDCK VN/2021

Trong vong 24 tinh tir thoi
diém xay ra su kién
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Stt Noi dung CBTT Nguoi phuy trach cung | Thoi han CBTT Tham chiéu
cap thong tin
- Gtri cho UBCK, HOSE Ban cung cap thong tin ciia ngudi noi
bd Wmé’i;
Bicu mau: Phu lyc 111, TT96/2020
- Phat sinh thay dbi thong tin cua nguoi ndi bd va ngudi co
lién quan da cung cap; )
Biéu mau: Phu luc II, Quy ché CBTT SGDCK VN/2021
12. | Quyét dinh mua, ban tai san hoac thyc hién céc giao dich c6 Ban Thu ky Cong ty
gia tri 16n hon 15% tong tai san cua cong ty can ctr vao bao
cao tai chinh hop nhat ndm gan nhét dugc kiém toan hoac bao
cdo tai chinh 06 thang gan nhat dugc soat xét;
13. | Khi nhan dugc quyét dinh khai t6 di véi cong ty, ngudi ndi Phép ché - Phong Tb . A
A . . T Lo o , R Khoan 1, diéu 11,
bd cua cong ty; tam giam, truy ctru trdch nhiém hinh sy d6i v6i | chure lao dong TT96/2020: Khoan 2
ngudi 161 bd clia cong ty: Trong vong 24 tinh tir thoi didu 10 h’ ) ’
. L o . : : diém xay ra sy kién ieu 10, chuong 2, Quy
14. Khi nhan duoc bén’ an, quyét dinh da co6 hi¢u luc phép luat cua | - Phép ché - Phong T6 O ché CBTT SGDCK
Toa an lién quan dén hoat dong cua cong ty; Quyét dinh xur chuc lao dong VN/2021
phat vi pham phap luat vé thué; - Phong K¢ toan tai
chinh
15. Cong ty nhan dugc thong bao cua Toa an thy 1y don yéu cau Phap ché - Phong Tb
mo thu tuc phé san doanh nghiép; chtrc lao dong
16. | Truong hop cong ty nhén biét duoc su kién, théng tin 1am anh | - Ban Thu ky Cong ty
huong dén gia ching khoan cua chinh cong ty, cong ty phai - Ban Tai chinh
xac nhan hoac dinh chinh veé sy ki¢n, thong tin do;
17. | Khi xay ra cac sy kién khac ¢6 anh huong lon dén hoat dong Céc Khéi/phong chic
san xuat, kinh doanh hodc tinh hinh quan tri ctia cong ty; nang
18. | Puoc chap thuén hodc huy bo niém yét tai HOSE nudc ngoai. | Ban Thu ky Cong ty Khoan 1, diéu 11,

TT96/2020; Khoan 2,
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Stt Noi dung CBTT Nguoi phuy trach cung | Thoi han CBTT Tham chiéu
cap thong tin
dicu 10, chuong 2, Quy
che CBTT SGDCK
VN/2021
19. | Quyét dinh ting, giam von diéu 1¢; Ban Thu ky Cong ty
20. Quyét dinh gop von dAu tu vao mot td chire, dy 4n, vay, chq Phong K& toan tai chinh '
vay hodc céc giao dich khac v6i gid tri tir 10% tr6 1én trén tong T.rpng vong 24 ti_nh tur thot
tai sdn ctia cong ty tai bao cdo tai chinh nim gan nhat dugc diém xay ra sy kién , ”
.2 . < . o, f A A Z , Khoan 2, di€u 15,
kiém toan hodc bdo céo tai chinh ban nién gan nhat dugc soat
R z TT96/2020
x€t (can cur vao bao cdo tai chinh hop nhat);
21. Quyé‘g dinh gop von c6 gia tri tir 50% tro lénvvfr)n didu 1& cua Ban Thu ky Cong ty
mot to chirc (xac fiinh theo, von di€u 1€ cua to chirc nhan von
gop trudce thoi diém gop von).
22. | Sy kién anh hudng nghiém trong dén loi ich hop phép ciia nha | Ban Thu ky Cong ty o,
dau tu Trong vong 24 gio ke tur ‘
— p P khi nhan dugc yéu cau cua | Biéu 11, TT96/2020
23. | Thong tin lién quan dén Cong ty anh hudng 16n dén gid chimg | Ban Thu ky Cong ty UBCKNN, HOSE

khoan va can phai xac nhan thong tin do
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C. CONG BO THONG TIN BAT THUONG KHAC

tir ngay to chirc kiém toan

Stt | Noi dung CBTT Nguoi phu trach cung Thoi han CBTT Tham chiéu
cap thong tin
1 Hop PHDPCD bit thuwong hoic thong qua Nghi quyét Ban Thu ky Cong ty
PHDCP duéi hinh thire 1dy ¥ kién c6 dong biang vin ban
- CBTT vé hop PHDCD bat thuong. th trinh bay tai muc 3, .
phan A cua QC nay Khoan 3, diéu 11,
LA . . TT96/2020
- Lay y kién PHDCD bang vin ban, cong ty phai cong bb trén T61 thi€u 10 ngay trude
trang thong tin dién tr ciia minh, dong thoi gui cho tat ca cac thot han phai gui lai phiéu
¢ dong phiéu lay v kién, du thao nghi quyét PHPCP va cac lay y kién
tai liéu gidi trinh du thao nghi quyét.
2 Ngay ‘DKCC thye hién quyén cho co dong hi¢n hiru (khong | _ Ban Thu ky Cong ty
bao gom ngay DPKCC dé tham dy hop PHPCD thuong nién da
trinh bay tal diéu 3, phan A thudc quy che nay)
- CBTT vé ngay PKCC thuc hién quyén cho c6 dong hién Téi thidu 10 ngay trude Phu luc VI, Quy ché
hru. ngay PKCC CBTT SGDCK VN/2021
Biéu mau: Phy lyc VI, Quy ché CBTT SGDCK VN/2021
- Thong bdo vé ngay DKCC thuc hién quyen. T4i thiéu 08 ngay lam viéc | Khoan 1, diéu 7, Quy ché
Biéu mau: Mau 01/THQ, Quy ché THQ/2025 lién truéc ngay DPKCC THQ/2025
- Tom tétNSé céNdéng tai ngay BKCC. ) Trong vong 15 ngay ké tir | Piém c, khoan 1, diéu
Biéu mau: Mau CBTT/SGDHCM-10, Quy ché¢ CBTT/2016 ngay DPKCC 49, Quy ché NY/2025
3 Tru’o’ng hop t6 chirc kiém toan dwa ra y kién kiém toan Phong Ké toan tai chinh Trong tho1 han theo diég Khoan 5, diéu 11,
hoic két luin soat xét khong phai la y kién kiém toan hoic 1, phan A thudc quy ché TT96/2020
két luan soat xét chap nhin toan phan déi véi bao cao tai nay.
chinh hoac bao cao tai chinh cé Q1eu chinh hai t0, , cong ty.
phai CBTT vé y kién kiém toan, két ludn soat xét, ket qua diéu
chinh hoi t6 bdo cdo tai chinh.
4 Sau khi thay déi ky ké toan Phong K& toan tai chinh | Trong thot han 10 ngay, ké | Khoan 6, diéu 11,

TT96/2020
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Cong ty cong b bao cdo tai chinh cho giai doan gitra 02 ky ké
todn ciia nam tai chinh cii va nam tai chinh mdéi theo quy dinh
phap luat ve ké toan doanh nghiép.

ky bao cdo kiém toan
nhung khong qua 90 ngay
ké tir ngay bat dau cua
nam tai chinh mai.

CBTT vé cac hoat dong khac

Hoat dong chao ban chitng kho4n va phat hanh thém c6
phiéu

Tuy theo nodi dung cia timg dot chao ban/phét hanh cd phiéu
ma thuc hién theo cac quy dinh chi tiét hién hanh vé CBTT,
két qua chao ban nhu sau:

- Ban Thu ky Cong ty
phu trach Nghi quyét
DHDCD va HbQT

- Ban Tai chinh phu
trach thu tuc phat hanh
khac

Khoan 1, diéu 13,
TT96/2020

- Chao ban ra cong chung.

- CBTT vé viéc chao ban:
07 ngay lam viéc ké tir
ngay gidy CN chio ban
ching khodn ra cong
chung ¢6 hiéu luc

- Bdo c4o vé két qua chao
ban: 10 ngay ké tir ngay
két thic dot chao ban

Khoan 5, Diéu 41,
ND155/2020

- Chao ban riéng lé.

- Bao céo vé két qua chao
ban: 10 ngay ké tir ngay
két thuc dot chao ban

Khoan 5, Diéu 41,
ND155/2020

- Phat hanh c6 phiéu dé hoan doi.

- Bdo cdo vé ké'tﬂqué phat
hanh: 10 ngay ke tir ngay
két thuc dot phat hanh

Khoan 3, Piéu 59,
ND155/2020

- Phat hanh co phleu thuong cho cb dong hién hitu (Tang von
cd phan tir ngudn von chi s hiru hoic), phat hanh ¢ phiéu
dé tra c6 tirc, phat hanh ESOP cho nhan vién va phéat hanh
cb phiéu trong cac truong hop khac.

- CBTT vé viéc chao ban:
07 ngay lam viéc ké tir
ngay UBCK thong bao
nhan du tai liéu

Khoan 3, Diéu

69, ND155/2020; TT
118/2020;
TT96/2020; Quy ché
THQ VSD
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- Bo c4o vé két qua chao
ban: 15 ngay ké tir ngay

két thuc dot phat hanh
Bio co sir dung von sau phat hanh Ban Tai chinh
- Bao cao tiénﬁd@ su dung von (Ap dung ddi véi phat hanh ra Dinh ky mdi 06 thang sau | Muc a, Khoan 1, Piéu 9
cong ching dé thyc hién dy an dau tu) khi phat hanh va bdo cdo | Nghi dinh 155/2020

MaAu sb 01 ND 155/2020

cho dén khi giai ngan hét
vbn huy dong dugc, trong
thoi han 05 ngay lam viée,
ké tir ngay két thuc ky bao
cao

(Mau s6 01 Phy luc dinh
kém ND)

Béo cao st dung von dugc kieém toan

Cong b cung Tai liéu hop
DHDCD thuong nién hoac
trinh bay thanh mot muc
trong Bao cdo tai chinh
duoc kiém toan

Muc b, Khoan 1, Diéu 9
Nghi dinh 155/2020

- Truong hop c6 thay d6i myc dich sir dung vén so véi ndi 24h ké tir khi ¢6 quyét Muc a, Khoan 3, Diéu 9
dung d3 néu tai ban céo bach, to chtrc phat hanh phai CBTT vé dinh Nghi dinh 155/2020/ND-
1y do va quyét dinh cia HDQT vé sy thay doi. CP (Mau s6 02 Phy luc
dinh kém ND)
CBTT vé ty 1¢ s6 hitu nwéc ngoai Phép ché - Phong Tb Trong vong 1 ngay ké tir | Khoan 2, diéu 13,
chuc lao dong ngay nhan duoc chip TT96/2020

Cong ty dai chung phai CBTT vé ty 1é s¢ hitu nudc ngoai tdi
da clia cong ty minh va cac thay doi lién quan dén ty 1é s¢ hiru
nay trén trang thong tin dién tir cia cong ty, HOSE, Tong cong
ty Iuu ky va b trir ching khoan Viét Nam va hé thong CBTT
ctia UBCK theo quy dinh phap luat ching khoan huéng dan
hoat dong dau tu nudc ngoai trén thi trudng ching khoan Viét
Nam.

thuan cia UBCKNN

CBTT khi mua ban co phiéu quy
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Truong hop cong ty dai ching mua lai ¢b phiéu cua chinh - Phong Tb chc lao Khoan 3, diéu 13,
minh hodc ban ¢6 phiéu quy, cong ty phai thue hién CBTT dong TT96/2020

theo quy dinh phap luét vé viéc mua lai c6 phiéu ctia chinh - Ban Tai chinh
minh, ban ¢6 phiéu quy.

Truong hop cong ty mua lai cd phleu cua chinh minh, sau khi | - Ban Thu ky phu trach Trong thoi han 15 ngay, ké

thanh toan hét s0 €0 phleu mua lai, néu tong gia tri tai san Nghi quyét tir ngay hoan tat nghia vu
dugc ghi trong s6 ké toan giam hon 10% thi cong ty phai DHDCB/HDbQT. thanh toan viéc mua lai c6
thong bdo cho tat ca cac chu no biét va CBTT. - Ban Tai chinh phu phicu.

trach thu tuc chi tiét

khéc.

D. CONG BO THONG TIN CUA NHA PAU TU THUQC POI TUQNG PHAI CONG BO THONG TIN

- Cb dong 16n, nhom ngudi co lién quan so hitu tir 5% trd 1én s6 ¢6 phiéu co quyén bicu quyét ciia cong ty ¢ trach nhiém thyc hién CBTT theo quy
dinh tai diéu 31, 33 va 35, Thong tu 96/2020.

- Ban Tai chinh c6 trach nhiém cong b trén website cong ty trong thdi han 03 ngay lam viéc sau khi nhan duoc bao céo tir ¢d dong 16n, nhom ngudi co
lién quan s hitu tir 5% tré 1én s6 ¢o phiéu co quyén biéu quyét cia cong ty.
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INFORMATION DISCLOSURE REGULATIONS

Document No.: QC-HbQT-01
Effective Date From the date of signing
Release times 1

MOCCHAU DAIRY CATTLE BREEDING JSC

INFORMATION DISCLOSURE REGULATIONS OF MOCCHAU DAIRY CATTLE
BREEDING JOINT STOCK COMPANY

I. PURPOSE

1.

Systematize the contents related to information disclosure specified in legal documents so that the
Company’s information disclosure is complete, accurate, timely and transparent.
Regulations on the process and responsibilities of divisions, functional departments and units within
the Company regarding information disclosure, to ensure compliance with the law and that
disclosures are strictly controlled in accordance with the Company’s regulations.

I1. SUBJECTS AND SCOPE AND APPLICATION

1.

Scope: This Regulation applies to all divisions, departments, organizations and individuals involved
in the disclosure of information in accordance with provisions of law.
2. Subjects: This Regulation applies to all disclosed information, namely:

Disclosure of information in accordance with the provisions of the Securities Law and regulations
related to the operation of listed companies, disclosure of information to shareholders and
investors. Hereinafter referred to as “Information disclosure under the Securities Law”’;
Disclosure of information for mass media such as newspapers, radio, television, magazines, news
agencies and other entities not subject to information disclosure under the above-mentioned
Securities Law. Hereinafter referred to as “Information disclosure to the mass media.

ITI. RESPONSIBILITY

IVv.

Finance Department is responsible for sending the approved disclosure to the securities market
(SSC, HOSE, VSDC, shareholders and investors);

Marketing Department is responsible for contacting and working with mass media units;
Marketing Department is responsible for presenting content, image layout and posting
information on the Company’s website.

The departments/divisions/units mentioned in Section V. CONTENTS are responsible for
coordinating and implementing in compliance with this Regulation.

DEFINITIONS AND TERMINOLOGY

f/gﬁl{pany/ Mocchau Moc Chau Dairy Cattle Breeding JSC

BOD Board of Directors

AGM General Meeting of Shareholders

SSC State Securities Commission

HOSE Ho Chi Minh City Stock Exchange

HNX Ha Noi Stock Exchange

VSDC Vietnam Securities Depository and Clearing Corporation
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Internal Person

Chairman of the Board of Directors, members of the Board of Directors,
Chief Executive Officer, Deputy Chief Executive Officer, Chief
Accountant; Head of the Supervisory Board and members of the
Supervisory Board; Company Secretary, The person in charge of
corporate governance, The person authorized to disclose information...

The person in charge of
information disclosure

The person responsible for representing the Company in external
information disclosure is the legal representative or a legally authorized
individual designated to disclose information on behalf of the Company.

Related person

According to Clause 46, Article 4 of the Securities Law, the following
applies:

Related persons are individuals or organizations that have a relationship
with each other in the following cases:

a) Enterprises and their insiders; public funds, public securities
investment companies and their insiders;

b) Enterprises and organizations or individuals owning more than 10%
of the voting shares or capital contributions of that enterprise;

c¢) Organizations or individuals that, in relation to other organizations or
individuals, directly or indirectly control or are controlled by that
organization or individual, or are jointly controlled by that organization
or individual;

d) Individuals and their biological parents, adoptive parents, father-in-
law, mother-in-law, wife, husband, biological children, adopted children,
daughters-in-law, sons-in-law, siblings, brothers-in-law, sisters-in-law,
daughters-in-law, and sons-in-law of that individual;

d) Securities investment fund management companies and securities
investment funds, securities investment companies managed by such
securities investment fund management companies;

e) Contractual relationships in which one organization or individual
represents another organization or individual;

g) Other organizations or individuals that are related parties as stipulated
in the Enterprise Law.

V. CONTENT

V.1. THE PERSON IN CHARGE OF INFORMATION DISCLOSURE

1. The Company must fulfil the information disclosure obligation through the Legal Representative or
one (01) individual who is the Company’s authorized person for information disclosure.

2. In case the Company fulfils the information disclosure obligation through the authorized person for
information disclosure, the appointment of an authorized person for information disclosure shall be

carried out as follows:

- The CEO has a written decision authorizing 01 person in the Executive Board to carry out
information disclosure during the time the CEO is absent from the Company;

- The Labor Organization Department prepares the authorization letter according to Appendix 01,
and the authorized person provides information according to Appendix III of Circular
96/2020/TT-BTC to register or re-register the authorized person for information disclosure with
the State Securities Commission and the Stock Exchange within 24 hours from the time the
authorization takes effect;

- Inthe event of a disclosure event occurring where both the legal representative and the authorized
person for disclosure are absent, the remaining members of the Executive Board shall
unanimously appoint one member to carry out the disclosure.
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Investors subject to disclosure requirements who are individuals may fulfill their disclosure
obligations themselves or authorize one organization (company, VSDC, or other organization) or
another individual to fulfill their disclosure obligations as follows:

- In cases where individual investors fulfill their information disclosure obligations themselves, for
the first disclosure, they must submit to the State Securities Commission and the Stock Exchange
an Information Provision Form as prescribed in Appendix III of Circular 96/2020/TT-BTC and
are responsible for providing accurate, timely, and complete information when there are changes
to the contents of the aforementioned Information Provision Form;

- Individual investors must report information about the authorized information disclosure officer
to the State Securities Commission and the Stock Exchange within 24 hours of the authorization
taking effect. The information reported about the authorized information disclosure officer
includes: the authorization letter for information disclosure as prescribed in Appendix II and the
information provision form as prescribed in Appendix III issued with Circular 96/2020/TT-BTC.

V.2. COMPANY INFORMATION DISCLOSURE
V.2.1. PRINCIPLES OF INFORMATION DISCLOSURE

1.

The content of information disclosed must be clear, complete, accurate, timely and comply with the

provisions of law.

The person in charge of information disclosure will be responsible for the information they disclose.

In case there is a change in the content of the disclosed information, the person in charge of

information disclosure must promptly and fully announce the changed content and the reason for the

change compared to the previously disclosed information.

The primary language for information disclosure is Vietnamese. The company requires information

disclosure to be conducted simultaneously in both Vietnamese and English. In case of discrepancies

or differing interpretations between the Vietnamese and English versions, the Vietnamese version
will prevail. If information disclosure is required by the Securities Law using the prescribed forms
of the State Securities Commission, the Stock Exchange, and the Vietnam Securities Depository

(VSDC), then those forms shall be applied.

When the content of information disclosure has been signed and approved by the person in charge of

information disclosure, the Company’s sending of the content is regulated as follows:

- Finance Department: send information disclosures to securities market management agencies
such as the SSC, HOSE, VSDC, shareholders and investors, and send to Marketing Department
to post information on the website;

- Marketing Department: send information disclosure (if any) to the mass media. All
departments/divisions and affiliated units are not allowed to send information to the mass media
without the review of Finance Department, Marketing Department, Labor Organization
Department and/or the person in charge of information disclosure.

V.2.2. FORMS AND MEANS OF DISCLOSURE

1.

Disclosed information is expressed in the form of documents, publications, articles in print and online
newspapers, reportage, interviews, electronic data using digital signatures, etc. The information in
electronic data must use the Unicode code.

Means of information disclosure include:

- The Company’s website;

- Disclosure means of the SSC, HOSE, VSDC;

- Other mass media as prescribed by provisions of law (print newspapers, online newspapers, etc.).
The website used for disclosure, fax number/email address used to transfer information must be
notified and registered with the SSC and HOSE.
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4. In case there is a change related to the address of the website or changes on the website that leads to
the interruption of information disclosed to the Investor, the Marketing Department needs to inform
the Finance Department to send a written notice to the SSC and HOSE within three (03) working
days from the date of change.
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V.2.3. REGULATIONS ON INFORMATION DISCLOSURE

V.2.3.1. Information disclosure under the Securities Law:

V.2.3.1.1. Information disclosure flowchart:

Qformation to be disclosD

—

. 2
Step 1: Provide information

Informant according to Appendix 1

\ 4
Step 2: Review and draft the disclosed .

document Finance Department

1
Step 3: Approval The person in charge of information
disclosure

;

Step 4: Information disclosure Finance Department

4

<Completion of disclosure>

V.2.3.1.2. Order of information disclosure:

Step 1. Providing Information

The list of information disclosed under the Securities Law, the person in charge of providing
information and the time limit for providing information are presented in Appendix 1: List of
information disclosed under the Securities Law;,

In case of disclosure not specified in Appendix 1, relevant departments and divisions according
to their functions and tasks shall provide information to the Finance Department to carry out
information disclosure in accordance with the provisions of current law;

Periodically or when information to be disclosed arises, the person in charge of providing
information 1is responsible for transferring the information to the Finance Department.
Information is presented in the form of text, accompanied by electronic data files (Word, Excel,
PDF, etc.);

The person in charge of providing information shall transfer information to the Finance
Department as quickly as possible from the time the information to be disclosed arises but no
later than 15:00 on the last day of information disclosure. The content provided to the Finance
Department must include Vietnamese and English.

Step 2. Review and draft the announcement document

The Finance Department checks the completeness and compares with the provisions of the law
for the information to be disclosed. Then draft a disclosure document according to the form in
the regulations and guidelines of the Securities Law, the SSC, HOSE, and VSDC.

Step 3. Approval

The Finance Department submits it to the person of information disclosure for review and
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approval.

- Specifically for quarterly, semi-annual, and annual financial reports (including explanations of
changes in business results), the Accounting and Finance Department is responsible for
submitting them to the Supervisory Board for review before presenting them to the Board of
Directors for approval and to the CEO for signature, and then forwarding them to the Finance
Department for disclosure..

Step 4. Information Disclosure

- The Finance Department shall send the disclosure to the management agencies as prescribed, and
at the same time send it to the Marketing Department for posting on the Company’s official
website and for posting on other mass media (if any).

V.2.3.2. Information disclosure to the mass media:
V.2.3.2.1. Information disclosure flowchart:

Information and problems arising
in the course of operation

\ 4

— - Division/Function  departments/Units
Step 1: Provide information Deputy CEO/Director of the Division /
Director of the Department

Step 2: Review and draft the disclosed document

Marketing Department

The person in charge of information

Step 3: Approval disclosure

Step 4: Disclosure Marketing Department

-

Qmpletion of disclosD

V.2.3.2.2. Order of information disclosure:

Step 1. Providing information

- When information or events arise that are considered that: (1) may create a positive impact on
the company’s image, brand, reputation, and communication (e.g. Awards, Achievements, New
Improvements,...) or (2) may create negative impacts on the Company (Incidents, Complaints,
Violations, Notices from the authorities, etc.); or (3) the Company should/should proactively
disclose information: The Director of the functional department/unit must immediately report to
the Deputy CEO in charge of expertise (if any);

- The Deputy CEO in charge of expertise or The Director of the functional department/unit shall
consider the nature and importance of the information, if it is deemed necessary to make the
announcement, transfer the information to the Marketing Department and report to the CEO.

Step 2. Review and draft the disclosed document
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- When the CEO deems it necessary to carry out information disclosure or according to the
proposal of information disclosure from the Marketing Department, The Deputy CEO in charge
of expertise or The Director of the functional department/unit must provide complete and truthful
information and details of any arising issues to the Marketing Department for drafting the
disclosure content.

- Information before being approved for official publication must be reviewed by the relevant
departments for accuracy and completeness.

Step 3. Approval

- The format of the announcement, the content of the press release, the content of the interview,
and the person directly answering the interview (if any) must be approved by the Deputy CEO in
charge of professional matters or the CEO.

Step 4. Information disclosure

- The information disclosure shall be carried out in one of the following forms but not limited to:

o Transfer information in writing to the mass media;
o Conduct interviews for news or articles;
o Conduct interviews and reports in the form of video and audio recordings.

- The Marketing Director is responsible for carrying out the relevant procedures for the
implementation of the announcement and notifying the relevant departments of the time when
the mass media officially report the news, and at the same time notify the content of the disclosed
information to the Finance Department;

- In the event that media reports contain inaccuracies compared to the Company's information, the
Marketing Director and the Head of Human Resources are responsible for coordinating with the
department that generated the information and/or the person who directly responded to the
interview to resolve the issue and make timely adjustments to the information. If the inaccuracies
are considered serious and could affect the Company, the Marketing Department must report to
the Information Disclosure Officer to seek guidance on how to resolve the issue.

V.2.3.3. Postponement of information disclosure:

Subjects of information disclosure are entitled to postpone information disclosure in case of force
majeure reasons (natural disasters, fires, etc.). The subject of information disclosure must report the
suspension to the SSC and HOSE immediately after the event occurs, clearly stating the reasons for
the suspension. At the same time, a public announcement regarding the suspension must be made;

Immediately after the force majeure situation has been overcome, the subject of disclosure is
responsible for fully disclosing information that has not been previously disclosed in accordance with
the law.

V.3. INFORMATION DISCLOSURE OF INVESTORS SUBJECT TO INFORMATION
DISCLOSURE

Investors subject to information disclosure include:

- Internal persons of public companies as prescribed in Clause 45, Article 4 of the Law on
Securities and related persons of internal persons;

- Major shareholders and groups of related persons own 5% or more of the voting shares of the
public company;

- The group of related foreign investors owns 5% or more of the voting shares of 01 issuer;

- Shareholders and groups of related persons buy to own 5% or more of the voting shares of the
public company;
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- Organizations and individuals making public tender offers for shares of public companies.

The list of information disclosed under the Securities Law, the person in charge of providing
information and the time limit for providing information are presented in Appendix 1: List of
information disclosed under the securities law attached to this Regulation.
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VI. ORGANIZATION OF IMPLEMENTATION AND IMPLEMENTATION EFFECT

VI.1. STORAGE AND PRESERVATION OF DISCLOSED INFORMATION

The disclosed information must be stored at the Company’s head office in the form of documents,

electronic files, data, video tapes, audio tapes, articles, etc...

Storage Parts:

- Human Resource Department: Responsible for archiving hard copies of outgoing documents;

- Accounting and Finance Department: responsible for archiving audited annual financial
statements, reviewed 6-month financial statements, and quarterly financial statements;;

- Marketing Department: responsible for archiving information disseminated to mass media.

The preservation and storage of published information must comply with the provisions of the

law or the Company's current information storage regulations.

The retention period for published information is as follows:

- Periodic disclosures must be stored in written format (if any) and as electronic data for a
minimum of 10 years, and concurrently maintained and accessible on the website for a
minimum of 05 years;

- Extraordinary disclosures, ad-hoc disclosures upon request, or other activities must be
maintained and accessible on the website for a minimum of 05 years.

VI.2. IMPLEMENTATION PROVISIONS

All individuals may not disclose any Information and in any form on behalf of the Company
without the authorization of the CEO, except in cases where self-disclosure is required by

law.

Depending on the nature and severity of this policy violation, it will be considered for disciplinary
action, sanctioned according to the Company’s internal rules and may be handled according to
other provisions of law If the violation results in damage to the Company, the individual
responsible must compensate for the loss in accordance with the law.

This information disclosure regulation is disseminated to (i) the person in charge of information
disclosure, (ii) the information provider, and (iii) all employees of departments/units throughout
the Company.
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APPENDIX 1: LIST OF INFORMATION DISCLOSED BY THE COMPANY UNDER THE SECURITIES LAW
A. PERIODIC INFORMATION DISCLOSURE

No. Information disclosure content Person in charge | Deadline for information Reference Disclosure Means
of providing disclosure
information
Financial Statements
1.1 | - Semi-annual financial statements (06 months) have | Financial Within 05 days after the | Point ¢, Clause
been reviewed by independent auditors. Accounting auditor signs the report but | 2, Article 14,
- And explain whe: Department must not exceed 45 days | Circular
* Profits after tax changed by 10% or more after the end of the first 06 | 96/2020; Clause
compared to the same period last year. months of the fiscal year. |4, Article 14,
= Profit after tax in the reporting period is a loss, or Circular
a profit in the previous period but a loss in this 96/2020
period or vice versa.
= Profit after tax has a difference of 5% or more ,
. . HOSE’s
before and after audit or review. L
- Written explanation in case the audit opinion does not communication
. . portal (ECM), the
accept the entire financial statement. C , bsit
1.2 | - Quarterly Financial Statements Financial Within 20 days from the | Point ¢, Clause ompany’s webstte
- And the explanation is similar to the one mentioned | Accounting end of the quarter 3, Article 14,
inl.1 Department Circular
96/2020
1.3 | - Financial Statements for the year Financial Within 10 days after Clause 1,
- And the explanation is similar to the one mentioned | Accounting the auditor signs the Article 10,
in1.1. Department report but not later than 90 | Circular
days after the end of the | 96/2020
fiscal year
2 Annual Report Drafting Within 20 days after the | Clause 2, | HOSE
Form: Appendix 04, TT96/2020 committee under | disclosure of the financial | Article 10, | Communication
the decision of the | statements but not later | Circular Portal (ECM),
CEO than 110 days after the end | 96/2020 Company website
of the fiscal year.
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No. Information disclosure content Person in charge | Deadline for information Reference Disclosure Means
of providing disclosure
information
3 Annual General Meeting of Shareholders
- The record date to attend the AGM. Finance 20 days before the date of | Point b, Clause | HOSE
Department the final registration date | 4, Article 11, | Communication
for attending the AGM Circular Portal (ECM),
96/2020 Company website
- Announcement of the record date attend the AGM. Finance At least 08 working days | Clause 1, | VSDC’s
Form: Form 01/THQ, THQ/2025 Regulation Note: | Department before the final registration | Article 7, | Communication
The shareholder list to attend the AGM shall be made date Regulation on | Portal
no more than 10 days before sending the invitation the Exercise of
according to Clause 1, Article 141, Enterprises Law Rights/2025
2020 and the company’s Charter
- Summary of the shareholder list to attend the AGM. | Finance Within 15 days from the | Point a, Clause | HOSE
Form: Disclosure Form/SGDHCM-09, Disclosure | Department record date 7.3, Article 8, | Communication
Regulation/2016 Regulation on | Port (ECM)
Information
Disclosure/2016
- All meeting documents such as: meeting invitation, | Content team as | 21 days prior to the date of | Point a, Clause | HOSE
agenda, voting ballot, list and information of | decided by the | the AGM 3, Article 10, | Communication
candidates if there is an election of the Board of | Board of Directors Circular Portal (ECM),
Directors, the Supervisory Board, draft resolutions for 96/2020 Company website
each matter in the agenda.
- Minutes and Resolutions of the AGM after the | Secretary team as | Within 24 hours Point ¢, Clause | HOSE
meeting. decided by the I, Article 11, | Communication
Board of Directors Circular Portal (ECM),
96/2020 Company website
4 Corporate Governance Report for 06 months and full- | Company - 6-month report: July 30 | Clause 4, | HOSE
year Secretary - Full-year report: January | Article 11, | Communication
Form: Appendix V, Regulation on Disclosure of the 30 Circular Port (ECM)
Vietnam Stock Exchange/2021 96/2020
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No. Information disclosure content Person in charge | Deadline for information Reference Disclosure Means
of providing disclosure
information
5 Corporate governance declaration and Electronic | Company - 6-month report: July 30 | Point a, Clause
data for 06 months and full-year year Secretary - Full-year report: January | 1, Article 57,
Form: Form NY-02, Listing regulations/2026 30 Listing
regulation/2026
6 List of shareholders of the state, strategic | Finance - Q1 report: March 10 | Point b, Clause
shareholders, major shareholders and treasury shares | Department based on the Shareholder | 1, Article 57,
of the company list as of Febuary 28 Listing
Form: Information disclosure form/SGDHCM 04, - Q2 report: June 10 based | regulation/2026

Regulation on information disclosure /2016

on Shareholder list as of
May 31

- Q3 report: September 10
based on Shareholder list
as of August 31

- Q4 report: December 10
based on the Shareholder
list as of November 11
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B. DISCLOSURE OF EXTRAORDINARY INFORMATION WITHIN 24 HOURS
Disclosure means: HOSE’s communication portal (ECM) and the Company’s website.
Form: Appendix VI, Regulation on Disclosure of the Vietnam Stock Exchange/2021 except for cases with separate notes; must clearly state the

occurrence of the event, the causes and remedial solutions (if any).

shares; the date of exercise of the right to purchase shares of the
bondholder together with the right to purchase shares or the date

of conversion of bonds into shares; decisions on offshore

No. Information disclosure content Person in charge of Deadline for information | Reference
providing information | disclosure
1. The company’s account at a bank or foreign bank’s branch is | Financial Accounting
blocked at the request of a competent authority or when the | Department
payment service provider detects signs of fraud or violation of
law related to the payment account; the account is allowed to
resume operation after being blocked in the cases specified at
this Point;
2. Upon receipt of a document from a competent state agency or | - Legal Department
when the company has a decision on the suspension of part or | (Human Resource
all of its business activities; changes in enterprise registration | Department) Clause 1, Article 11,
contents; revocation of enterprise registration certificates; Circular 96/2020; Clause
amendment, supplementation or suspension or revocation of the . 2, Article 10, Chapter 2,
Establishment and Operation License or Operation License; Wlthm 24 hours from the Regulations on
Form: Appendix III, Regulation on Information disclosure of time of the event Information  Disclosure
the Vietnam Stock Exchange/2021 of the Vietnam Stock
3. Approved the decision of the Extraordinary AGM. Documents | Company Secretary Exchange/2021
to be disclosed include Resolution of the General Meeting of
Shareholders, minutes of the meeting and documents enclosed
with the minutes, resolutions or minutes of vote counting (in
case of collecting shareholders’ opinions in writing);
4. Decision to buy back the company’s shares or sell treasury | Company Secretary
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No. Information disclosure content Person in charge of Deadline for information | Reference
providing information | disclosure
securities offering and decisions related to the offering and
issuance of securities;
5. Decisions on the dividend level, form of dividend payment, | Company Secretary
dividend payment time; deciding on the separation and
consolidation of shares;
6. Decisions on enterprise reorganization (division, separation, | Company Secretary
consolidation, merger, transformation of enterprise types), | egal Department
dissolution or bankruptcy of enterprises; change of tax | (Human Resource
identification number, change of company name and seal of the | Department
company; change of location; new establishment or closure of
head offices, branches, factories or representative offices;
promulgate, amend and supplement the Charter; the company’s
medium-term development strategy and plan and annual
business plan; Clause 1, Article 11,
Form: Appendix IV, Regulation on Information disclosure of Circular 96/2020; Clause
the Vietnam Stock Exchange/2021 Within 24 hours from the 12{, Ari[lc'le 10, Chapter 2,
7. Decision on change of accounting period and applicable | Financial Accounting | time of the event ~est atlgn ) on
accounting policy (except for changes in applicable accounting | Department 1nforrnat19 n disclosure of
policies due to changes in legal regulations); notify the auditing the ~ Vietnam  Stock
firm that has signed the contract to audit the annual financial Exchange/2021
statements or change the auditing firm (after signing the
contract); the cancellation of signed audit contracts;
8. Company Secretary

The decision to contribute capital to the establishment or
purchase to increase ownership in a company leads to that
company becoming a subsidiary or associate company or sell it
to reduce the ownership rate in a subsidiary or associate
company leading to that company no longer being a subsidiary,
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No.

Information disclosure content

Person in charge of
providing information

Deadline for information
disclosure

Reference

associate companies or dissolve subsidiaries or associate
companies;

Form: Appendix IV, Regulation on Information disclosure of
the Vietnam Stock Exchange/2021

Form: Appendix V, Regulation on Information Disclosure of
the Vietnam Stock Exchange/2021

9. Decisions of the General Meeting of Shareholders or the Board | Company Secretary
of Directors approving contracts and transactions between the
company and internal persons, related persons of internal
persons or related persons of the company;

10. | When there is a change in the number of voting shares; Finance Department

- In case the company issues additional shares or converts bonds
or preferred shares into shares.

Within 24 hours from the
time the company reports
to the SSC on the issuance
results, conversion results
in accordance with the law
on securities issuance

- In case the company buys back its own shares or sells treasury
shares.

Within 24 hours from the
time the company reports
the transaction results in
accordance with the law on
repurchase of its own
shares, sale of treasury
shares

- In case the company buys back shares of employees according
to the regulations on issuance of shares to employees of the

Within the first 10 days of
the month on the basis of
completed transactions and
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No.

Information disclosure content

Person in charge of
providing information

Deadline for information
disclosure

Reference

company or repurchase odd-lot shares at the request of
shareholders.

updated to the date of
disclosure

1.

The company receives a resignation letter from an internal
person;

Company Secretary

- Information disclosure of resignation applications of internal
people;

Information disclosure of resolutions/decisions on change,
new appointment, re-appointment, dismissal of internal
persons (the company needs to clearly state the effective time
as prescribed in the Enterprises Law and the company’s
Charter); Form: Appendix I, Regulation on Information
disclosure of the Vietnam Stock Exchange/2021

Within 24 hours from the
time of the event

Send to the SSC, HOSE the information sheet of the new
internal person;
Form: Appendix III, Circular 96/2020

There is a change in the information provided by internal
persons and related persons;

Form: Appendix II, Regulation on Information disclosure of
the Vietnam Stock Exchange/2021

12.

The decision to buy or sell assets or carry out transactions with
a value greater than 15% of the company’s total assets is based
on the latest audited consolidated financial statements or the
reviewed financial statements of the last 06 months;

Company Secretary

13.

Upon receipt of the decision to institute a lawsuit against the
company, the company’s internal person; temporary detention
and examination for penal liability for internal person of the
company;

Legal
(Human
Department

Department
Resource
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Within 24 hours from the
time of the event

Clause 1, Article 11,
Circular 96/2020; Clause
2, Article 10, Chapter 2,
Regulation on
Information disclosure of
the  Vietnam  Stock
Exchange/2021




No. Information disclosure content Person in charge of Deadline for information | Reference
providing information | disclosure
14. Upon receipt of the legally effective judgment or decision of the | Legal Department
Court related to the company’s operation; Decisions on | (Human Resource
sanctioning tax-law violations; Department
Finance and Accounting
Department
15. | The company receives a notice from the Court accepting the | Legal Department
application for initiation of enterprise bankruptcy procedures; | (Human Resource
Department
16. | In case the company is aware of an event or information that | Company Secretary
affects the company’s own secur.ities prige, the company must | Finance Department
confirm or correct such event or information;
17. | When other events occur that have a great impact on production | Functional
and business activities or the company’s governance Blocks/Rooms
18. | To be approved or delisted on foreign HOSE. Company Secretary Clause 1, Article 11,
Circular 96/2020; Clause
2, Article 10, Chapter 2,
Regulation on
Information disclosure of
Within 24 hours from the | e~ Vietnam  Stock
time of the event Exchange/2021
19. | Decision on increase or decrease of charter capital Company Secretary
20. | Decision on capital contribution to investment in an | Finance and Accounting

organization, project, borrowing, lending or other transactions
with a value of 10% or more of the company’s total assets in the
latest audited annual financial statements or the latest reviewed

Department
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No.

Information disclosure content

Person in charge of
providing information

Deadline for information
disclosure

Reference

semi annual financial statements (based on the consolidated
financial statements);

21.

A decision on capital contribution with a value of 50% or more
of the charter capital of an organization (determined according
to the charter capital of the organization receiving the
contributed capital before the time of capital contribution).

Company Secretary

22.

Events that seriously affect the legitimate interests of investors

Company Secretary

23.

Information related to the Company greatly affects the price of
securities and it is necessary to confirm such information

Company Secretary

Within 24 hours from the
receipt of the request of the
SSC, HOSE

Article
96/2020

11,

Circular
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C. OTHER EXTRAORDINARY INFORMATION DISCLOSURE

rights of existing shareholders (excluding the date of the Joint
Stock Exchange to attend the Annual General Meeting of
Shareholders as presented in Article 3, Part A of this
Regulation)

No. | Information disclosure content Person in charge of Deadline for information | Reference
providing information | disclosure
1 Extraordinary General Meeting of Shareholders or | Company Secretary
approval of the Resolution of the General Meeting of
Shareholders in the form of collecting shareholders’
opinions in writing
- Disclosure of the Extraordinary General Meeting of As shown in section 3, part .
Shareholders. Y ¢ A of this QC P C@ause 3, Article 11,
Circular 96/2020
- Collecting opinions of the General Meeting of Shareholders in At least 10 days before the
writing, the company must publish on its website, and at the deadline for returning the
same time send all shareholders opinion votes, draft resolutions opinion poll
of the General Meeting of Shareholders and documents
explaining the draft resolution.
) The date on which the Joint Stock Company exercises the | Company Secretary

- Information disclosure on the final registration for exercising
rights of existing shareholders.
Form: Appendix VI, Regulation on Information disclosure of

At least 10 days before the
final registration date

Appendix VI, Regulation
on Information disclosure
of the Vietnam Stock

the Vietnam Stock Exchange/2021 Exchange/2021
Notice of the final registration date for rights execution. Form At least 08 consecutive | Clause 1, Article 7, THQ
01/THQ, THQ/2025 Regulation working days before the | Regulation/2025

final registration date

- Summary of the shareholders’ book on the date of the AGM.
Form: Disclosure Form/SGDHCM-10, Disclosure
Regulation/2016

Within 15 days from the
final registration date

Point ¢, Clause 1, Article
49, Listing
regulation/2025
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In case the audit organization gives an audit opinion or a | Financial Accounting | Within the time Ilimit | Clause 5, Article 11,
review conclusion that is not an audit opinion or a review | Department specified in Article 1, Part | Circular 96/2020
conclusion accepts the full acceptance of the financial A of this Regulation
statements or retrospectively adjusted financial statements,
the company must disclose the audit opinion, review
conclusions, results of retrospective adjustment of financial
statements.
After changing the accounting period Financial Accounting | Within 10 days from the | Clause 6, Article 13,
The Company announces financial statements for the period | Department date the audit organization | Circular 96/2020
between 02 accounting periods of the old fiscal year and the new signs the audit report but
fiscal year in accordance with the law on corporate accounting. not more than 90 days from

the start of the new fiscal

year
Disclosure of other activities
Securities offering and issuance of additional shares - The Company Clause 1, Article 13,
Depending on the content of each offering/issuance of shares, | Secretariat is responsible Circular 96/2020

the current detailed regulations on disclosure shall be followed,
the results of the offering are as follows:

for resolutions of the
General Meeting of
Sharcholders and the
Board of Directors.

- The Finance
Department is
responsible for other

issuance procedures

- Offering to the public.

- Disclosure of the
offering: 07 working days
from the effective date of
the certificate of public
offering of securities

Clauses 5 & 7, Article 41,
Decree 155/2020
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- Report on the results of
the offering: 10 days from
the end of the offering

- Private offering.

- Report on the results of
the offering: 10 days from
the end of the offering

Clause 4, Article 48,
Decree 155/2020

- Issue shares for swaps.

- Report on issuance
results: 10 days from the
end of the issuance

Clause 3, Article 59,
Decree 155/2020

- Issuance of bonus shares to existing shareholders (Increase of
share capital from equity or), issuance of shares to pay
dividends, issuance of ESOPs to employees, and issuance of
shares in other cases.

- Disclosure of the
offering: 07 working days
from the date the SSC
notifies receipt of sufficient
documents

- Report on the results of
the offering: 15 days from
the end of the issuance

Clauses 3 & 6, Article 69,
Decree 155/2020;
Circular 118/2020;
TT96/2020; THQ VSD
Regulation

Post-issuance capital use report

Finance Department

- Report to the SSC on the progress of using capital for project
implementation
Form No. 01 Decree 155/2020

Periodically, every 6
months after issuance and
until all mobilized capital
is disbursed, within 5
working days from the end
of the reporting period

Clause a, Section 1,
Article 9 of Decree
155/2020 (Form No. 01
Appendix attached to the
Decree)

Audited report on capital utilization

Disclosed together with the
Annual General Meeting
documents or presented as
a section in the audited
financial statements

Clause b, Point 1, Article
9 of Decree 155/2020
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- In the event of a change in the intended use of funds compared 24 hours from the time the | Clause a, Section 3,

to what was stated in the prospectus, the issuer must disclose the decision was made Article 9 of Decree

reasons and the Board of Directors' decision regarding the 155/2020/ND-CP (Form

change.. No. 02 Appendix
attached to the Decree)

Disclosure of foreign ownership ratio Legal Department Within 1 day from the date | Clause 2, Article 13,

Public companies must disclose the maximum foreign of receipt of approval from | Circular 96/2020

ownership ratio of their companies and changes related to this the SSC

ownership ratio on the company’s website, HOSE, Vietnam

Securities Depository and Clearing Corporation and the

securities disclosure system of the SSC in accordance with the

securities law guiding foreign investment activities Vietnam’s

stock market.

Disclosure when buying and selling treasury shares Clause 3, Article 13,

In case a public company buys back its own shares or sells | - HR Department Circular 96/2020

treasury shares, the company must carry out disclosure in
accordance with the law on the repurchase of its own shares and
sale of treasury shares.

- Finance Department

In case the company buys back its own shares, after paying off
all the repurchased shares, if the total value of assets recorded
in the accounting books decreases by more than 10%, the
company must notify all creditors and disclose

- The Secretariat 1is
responsible for
resolutions of the General
Meeting of
Shareholders/Board  of
Directors.

- The Finance
Department is
responsible  for other
detailed procedures.

Within 15 days from the
date of completion of the
obligation to pay for the
repurchase of shares

D. INFORMATION DISCLOSURE OF OTHER SUBJECTS
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- Major shareholders and related parties owning 5% or more of the company's voting shares are responsible for disclosing information as stipulated in
Articles 31, 33, and 35 of Circular 96/2020.

- The Finance Department is responsible for publishing the information on the company website within 3 working days of receiving the report from
major shareholders or related parties owning 5% or more of the company's voting shares.
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