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QUYET PINH

Vé viéc ban hanh “Quy ché Céng b thong tin cia
Cong ty C6 phan Tu vin va Dich vu Viettel”

GIAM POC
Can cir Ludt Chung khodin s6 54/2019/QH14 va cdc van ban siva doi, bé sung;

Cén cir Ludt Doanh nghiép s6 59/2020/QH14 va céc van ban sira doi, bo sung;

Can cu Thong tw 96/2020/TT-BTC ciia B¢ Tai chinh ngay 16/11/2020
hudéng ddn cong bo théng tin trén thi truomg chimg khodn;

Can cur Thong tu 68/2024/TT-BTC ciia B¢ Tai chinh ngay 18/9/2024 sua
doi Thong tw quy dinh vé giao dich chimg khodn trén hé thong giao dich ching
khoan; bu trir va thanh toan giao dich chung khodn; hoat dong cua cong ty
chitng khodn va cong bé thong tin trén thi truong chirng khodn;

Can cir Thong tw s6 18/2025/TT-BTC ciia B6 Tai chinh ngay 26/4/2025;

Céin cie Quyét dinh s6 31/0P-HPQT ciia S6 giao dich ching khodn Viét Nam
ngay 31/3/2026 vé viéc sira doi, bo sung Quy ché cong bo théng tin tai S¢ giao dich
Chimg khodn Viét Nam va céng ty con ban hanh kém theo Quyét dinh sé 21/0P-
SGDVN ngay 21/12/2021 ctia Tong gidm doc S6 Giao dich Ching khodn Viét Nam;

Céin cik Diéu 1é t6 chitc va hoat déng ciia Cong ty;

Cén cik Nghi quyét phdn cdp tham quyén giita HDQT va Gidm déc Cong ty.

QUYET PINH:

Diéu 1. Ban hanh kem theo Quyét dinh nay “Quy ché Cé ong bo théng tin
tai Cong ty Cé phin Tw vin va Dich vu Viettel” (dwoc sita ddi, bo sung).

Diéu 2. Quyet dinh nay c6 hiéu luc ké tir ngay 01/01/2027 va thay thé
toan bd cac Quy ché Cong bd théng tin dd ban hanh trudc dé.

Piéu 3. Cac Co dong, cac co quan, don vi, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- HDPQT, BKS;

- Ban GD;

- Cac Phong, Ban, Trung tam;

- Luu: VT, PC&KSNB, TrangOl.
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TAP DOAN CONG NGHIEP VIEN THONG QUAN DOl CONGHOA XA HOICHUNGHIA VIETNAM
CONGTY CPTU VAN VA DICH VU VIETTEL Doc lap - Ty do - Hanh phic

QUY CHE
Cong bo théng tin tai Cong ty C6 phin Tw van va Dich vu Viettel
(Ban hanh keém theo Quyét dinh s6 3966 /QP-VTK ngay4 thang10ndm 2026
ciia Giém déc Cong ty Co phcfn Tw vén va Dich vu Viettel)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Pham vi diéu chinh

Quy ché nay quy dinh viéc to chuc va thuc hién cong b6 thong tin theo phap

luét ching khodn Viét Nam tai Coéng ty C6 phan Tu vén va Dich vu Viettel va
céc doi tuong lién quan. Dong thoi, quy dinh viée phoi hop gitra cac don vi, cac
Phong ban, ca nhén thudc Codng ty va cac doi twong khac trong viéc thuc hién
nghia vu cong bo thong tin (“CBTT”).

2. Doi tuong ap dung

a. Nguoi thuc hién cong bd thong tin;

b. Cac Phong, Trung tdm, don vi truc thudc Cong ty;

c. Nguoi ndi bo (“NNB”), ngudi co lién quan (“NCLQ”) cua nguoi noi bo,
nguoi ¢o lién quan cua Cong ty, c6 dong Cong ty’

d. Nha dau tu thudc dbi tuong CBTT theo quy dinh phép luat

e. T6 chirc va ca nhan theo quy dinh phap luat hién hanh.
Diéu 2. Giai thich tir ngir

1. “Ngwoi ngi bg ciia Cong ty” la:
Chu tich Hoi dong quan tri va thanh vién Hoi dong quén tri;
Trudng Ban kiém soat va thanh vién Ban kiém soat;
Nguoi dai dién theo phap luat (Gidm dbc Cong ty);
Thanh vién Ban Gidm déc;
Ké toan trudng;
Thu ky Cong ty, nguoi phu trach quan tri Cong ty.
Ngudi duge iy quyén cong b thong tin.
‘ Cac cécnchl'rc danh quan 1y khac do Dai héi déng cd dong bau hoic Hoi
dong quan tri bd nhiém.

2. “Ngwoi cé lién quan” la ca nhan, td chitc ¢6 quan hé voi nhau trong cac
treong hop sau day:
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a. Cong ty va nguoi ndi bo cia Cong ty;

b.  Doanh nghiép va to chirc, c4 nhén s& hitu trén 10% sb ¢ phiéu c6 quyén
biéu quyét hodc vén gbp cia doanh nghlep do;

c. To chirc, ca nhan ma trong mdi quan hé véi t chire, ca nhan khac truc
tlep gian tlep kiém soat hodc bi kiém soat béi té chite, ¢4 nhan do hoac cung vdi
td chite, c4 nhan d6 chiu chung mot su kiém soét;

d. Cénhan va b6 dé, me dé, b nudi, me nudi, bo chdéng, me chdng, bd vo,
me Vg, vo, chong, con d¢, con nudi, con dau, con ré, anh rudt, chi rudt, em rudt,
anh ré, em ré, chi dau, em d4u cia cé nhan dé;

e. Quan hé hop dong trong d6 mot td chirc, c4 nhan 1a dai dién cho td chic,
ca nhan kia;

f.  Cong ty me, nguoi quan 1y va ngudi dai dién theo phdp ludt cua cong ty
me va ngudi c6 thim quyén bd nhiém ngudi quan 1y cua cong ty me; Cong ty
con, nguoi quan ly va nguot dai dién theo phap luat cia cong ty con

g. To chirc, ca nhan khéc 13 ngudi c6 lién quan theo quy dinh cta Luat
Doanh nghiép.

3. “Nha diu tw thudc doi twong cong bé thong tin bao gom”:

a. Nha dau tu la ngudi ndi bd cia Cong ty, ngudi cb lién quan clia ngudi
noi bo;

b. C& ddng 16n, nhoém ngudi c6 lién quan sé hiru tir 5% tré 1én s6 ¢ phiéu
c6 quyén biéu quyét cua Cong ty;

c. Nha dau tu hodc nhém nha du tr ¢6 lién quan mua vao dé tré thanh cb
dong 16n cua Cong ty;

d.  Té chirc, ca nhén thuc hién chao mua cong khai c¢b phiéu ciia Cong ty.

4. “Ngay cong bd théng tin” 13 ngay thong tin xuat hién trén mot trong cac
phuong tién cong bd théng tin quy dinh tai khoan 1 Diéu 6 Quy ché nay.

5. “Ngay bdo cdo vé viéc cong bo thong tin” 1a ngay gui fax, gui dir liéu dién
tir qua email, ngdy thong tin duoc tiép nhan trén hé thong thong tin dién tir clia Uy
ban Chimg khodn Nha nuéc, S¢ giao dich chitng khoan hodc ngay nhan duoc van
ban béo cdo vé viée cong bd thong tin ty theo thoi diém nao dén trudc.

6. “Cong bé théng tin dinh kp” la viéc Cong ty cong bd thong tin vao
nhing thoi diém xac dinh trong nim theo quy dinh cta phap luat.

7. “Céng bd thong tin bt thuong” 1a viéc Cong ty cong bd théng tin trong
mot thoi han duoc xac dinh sau khi xay ra cac su kién bat thuong.

8. “Cong bo thong tin theo yéu cau” 1a viéc Cong ty cong b thong tin khi
c¢6 yéu cau cia Uy ban Chimg khoan Nha nuéc, S& Giao dich Chitng khoan.

9. “UBCKNN?” la Uy Ban Ching Khoan Nha nudc.

10. “SGDCK” la S& Giao dich Ching khoan.

11. “Trang théng tin dién tr cua Coéng ty (website)” la
https://www.vtk.com.vn




12. IDS 13 hé thong céng bd théng tin ciia Uy ban Chimg khoén Nha nude

13. HNX la viét tit cia S& Giao dich Ching khoan TP. Ha Noi

14. VSDC laviét tit ciia Tong Cong ty Luu ky va Bu trir Chimg khoan Viét Nam
Diéu 3. Nguyén tic céng bd thong tin

1. Viéc cong bd thong tin phai diy du, chinh xac, kip thoi theo quy dinh
phap luat.

2. Cong ty co6 trach nhiém bao quan, luu gift thong tin d bao cdo, cong bd
theo quy dinh sau:

a. Cac thong tin cong bd dinh ky, thong tin vé viéc dang ky Cong ty dai
ching phai dugc luu giit dudi dang vin ban (néu cé) va dit lidu dién tit toi thiéu
10 ndm. Cac thong tin nay phai duoc luu gitt va truy cdp duoc trén trang thong
tin dién tir cia Cong ty toi thiéu la 05 ndm;

b.  Céc thong tin cong bd bat thuong, theo yéu cau hodc cic hoat dong khac

phai luu git va truy cép duogc trén trang thong tin dién tir ctia Cong ty trong t6i
thiéu 05 nim.

3. Ngbdn ngit thong tin cong bd trén trang thong tin dién tr cia Cong ty la
tiéng Viét. Cong ty thuc hién cong bd ddng thoi bang tleng Anh theo quy dinh.
Thoéng tin cong b bang tiéng Anh phai bao dam thong nhit véi ndi dung thong
tin cong bd bang tleng Viét. Truong hop c6 su khac biét hodc co cach hiéu khac
giita théng tin biang tiéng Viét va tiéng Anh thi thong tin bang tiéng Viét duoc
ap dung.

Diéu 4. Nguoi thwe hién cong bd thong tin

1. Cac dbi twong cong bd thong tin 13 td chirc theo Quy ché nay (Cong ty,
Nha dau tu 13 td chirc) thue hién nghia vu cdng b thdng tin thong qua nguoi dai
dién theo phap luat hodc ca nhan dugc uy quyén:

a. Nguoi dai dién theo phap luat phai chiu trach nhiém vé tinh day du,
chinh xac va kip thoi vé thong tin do ngudi duoc iy quyén cong bb thong tin
cong bd. Truong hop phat sinh su kién cong bd thong tin ma tat ca nguol dai
dién theo phap luit va ngudi duoc Uy quyén cdng bd thdng tin déu ving mit thi
thanh vién gilt chirc vu cao nhét ctia Ban Diéu hanh cé trach nhiém thay thé thuc
hién c6éng bd théng tin. Trudng hop c¢6 hon 01 ngudi giit chitc vu cao nhét, cac
thanh vién con lai cua Ban Diéu hanh phai thuc hién bau hodc chi dinh 01 nguoi
chiu trach nhiém cong bd thong tin;

b. Cong ty hodc Nha dau tu 1a t6 chic pha1 dang ky, dang ky lai ngudi
duoc Gy quyén cong bd thong tin va ban cung cip thong tin theo mau Bo Tai
chinh ban hanh trong thoi han phap luat quy dinh cho UBCKNN va SGDCK.

2. Nha dau tu thudc ddi twong cong bd thong tin la ca nhan co thé tu thue
hién nghia vu céng b théng tin hodc iy quyén cho 1 tb chitc (Cong ty, td chic
khac) hoac 1 ca nhan khac thuc hién nghia vu cong bd thong tin theo quy dinh
cua phap luat.



a.  Trudng hop tu thuc hién nghia vu cong b thong tin, trong lan cdng bd
thong tin dau tién, nha dau tu ¢4 nhan phai nop cho UBCKNN va SGDCK Ban
cung cip thong tin theo mau ciia B Tai chinh ban hanh va cé trach nhiém cung
cap chinh xdc, kip thoi va day du thong tin khi co su thay di cic ndi dung trong
Ban cung cap thong tin néu trén;

b.  Truong hop uy quyén cbng bd thong tin, nha dau tu c4 nhan phai chiu
trach nhiém vé tinh day du, chinh xdc va kip thoi vé thong tin do nguoi duoc uy
quyén cong bd thong tin cong bd. Nha dau tu ¢6 trach nhiém cung cip chinh
xac, kip thoi va day du théng tin vé tinh trang s& hiru chung khoan cua minh va
mbi quan hé vdi ngudi c6 lién quan (néu cd) cho td chirc hodc ¢4 nhan duoc uy
quyén cong bd théng tin dé nhitng ngudi nay thue hién nghia vu bao cao s& hiru,
cong bd thong tin theo quy dinh phap luat.

c. Ca nhan phai bdo cdo, bdo cio lai thong tin vé ngudi duoc uy quyén
cong bd thong tin cho UBCKNN va SGDCK trong thoi han 24 gio ké tir khi
viéc Uy quyén cong b thong tin ¢6 hi€u luc. Noi dung thong tin bdo cdo vé
nguoi duoc uy quyen cong b thong tin bao gom Glay uy quyén cong b thong
tin, Ban cung céap thong tin theo mau quy dinh ctia B Tai chinh (trudng hop
ngudi duoc Gy quyén cong bd thong tin 1a cd nhan).

3. Nha dau tu nude ngoai, nhém dau tu nude ngoai thuc hién nghia vu bao
cao va cong b thong tin theo quy dinh phép luat ching khoan lién quan dén
hoat dong dau tu nude ngoai trén thi truong chimg khoan Viét Nam.

Diéu 5. Nguoi dwoc iy quyén cong bd thong tin ciua Cong ty

1. Cong ty c6 01 Ngudi duoc ty quyén cdng bd thdng tin. Viée chi dinh
Nguoi duoc iy quyén cong bd thong tin s& do Giam d6c quyét dinh.

2. Chuc nang cua Nguoi dugc uy quyén cong bd thong tin: Tong hop céc
thong tin can cong bb tir cac Phong, Trung tdm thu6c Coéng ty, kiém tra noi dung
thong tin, dbi chiéu véi cac quy dinh vé cong b6 thong tin, soan thao vin ban
cong bd thong tin va cong bd theo thim quyén.

3. Trach nhiém ctia Nguoi duoc tiy quyén cong b thong tin:

Thuc hién céc cong viéc theo khoan 1 Diéu nay chinh xdc, kip thoi;
Chiu su chi dao truc tiép cta Giam ddc trong cong viéc dugc giao;
Cong khai tén, s6 dién thoai lam viéc dé cd dong lién hé;
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Céac quyén va nghia vu khéc theo quy dinh ctia Cong ty va phap luat.

4. Quyén loi cia Ngudi duoc Gy quyén cong bd thdéng tin: Theo quy dinh
cua phap luat va cia Cong ty.

5. Tiéu chuan Nguoi duoc Gy quyén cong bd thong tin:

a. Hiéu biét phap luat, c6 ¥ thirc chp hanh luit phap;

b. Co trinh d6 chuyén mén kinh nghiém trong quan tri doanh nghiép, hiéu
va nam vimg cac quy dinh lién quan dén phap luit chitng khoan, céng b thong
tin cua Cong ty dai chung;



c. Khéng thude ddi twong bi cdm quan ly doanh nghiép theo quy dinh cua
phap luat;

d.  Céc tiéu chudn khéc theo quy dinh ctia phdp luat va Gidm ddc Cong ty.
Diéu 6. Phwrong tién cong b thong tin.

1. Céc phuong tién cong bd thong tin bao gom:

a. Trang thong tin dién tir (website) cua Cong ty;
b. He¢ thong cong bd thdng tin cia UBCKNN (IDS);
c. Hé thong céng bd thdng tin cia SGDCK Ha Nbi (Hé théng HNX):;

d.  Phuong tién thong tin dai chiing khac theo quy dinh ctia phép lut (Cdng
théng tin giao tiép dién tir cua Tong Cong ty Luu ky va Bu trir chirng khodn Viét
Nam, Bao in, Bao dién t11,...)

2. Coéng ty st dung trang thong tin dién tir dé thuc hién cong bd thong tin
theo quy dinh sau:

a. Cong ty phai bdo cdo véi UBCKNN, SGDCK va cong khai dia chi trang
thong tin dién tr va moi thay ddi lién quan dén dia chi nay trong thoi han 03
ngay lam viéc, ké tir ngay thay dbi dia chi trang thong tin dién tir nay;

b. Trang thong tin dién tu phai c6 cac ndi dung vé nganh, nghe kinh doanh
va cic ndi dung phai thong bao cong khai trén Cong théng tin quoc gia vé ding
ky doanh nghiép theo quy dinh cua Luat doanh nghiép va moi thay dbi lién quan
td1 cac noi dung nay; chuyén muc riéng vé “quan hé c6 dong (nha dau tu), trong
do phai cong b6 Dicu 1é Cong ty, Quy ché quan tri ndi bo, Ban cdo bach (néu
c6), Quy ché hoat dong Hoi dong quan tri, Ban kiém soat (néu co) va cac thong
tin cdng bd dinh ky, bit thuong va theo yéu cau cia phap lut;

c. Trang thong tin dién tir phai hién thi thoi gian dang tai thong tin, ddng
thoi phai ¢am bao nha dau tu ¢ thé dé dang tim kiém va tiép cdn duoc cac dit
licu trén trang thong tin dién tu do.

3. Truong hop nghia vu cng bd théng tin phét sinh vao ngay nghi, ngay 18
theo quy dinh phap luat, Cong ty hién cong bd thong tin trén trang thong tin dién
tir va thue hién diy du nghia vu cong bd thong tin theo quy dinh phap luit sau
khi ngay nghi, ngay 1& két thic.

Dicu 7. Trinh tw céng b théng tin ciia Cong ty.

1. Khi phat sinh cac thong tin phai cong b theo quy dinh, cac Phong, ban,
ca nhan cua Cong ty chiu trach nhiém chuan bi céc thong tin can cong bd va cb
trach nhiém bdo cdo Giam dbc vé ndi dung cdng bd, dam béo vé thdi han nop,
ngdn ngir cia vin ban tai liéu céng bd thong tin. Trudng hop nodi dung cong bd
théng tin lién quan dén nhiéu linh vuc khéc nhau thi céc co quan cé trach nhiém
phdi hop hoan thién nodi dung cong bd.

2. Sau khi duoc Giam dbc phé duyét, Co quan chiu trach nhiém chuén bi
cac thong tin can cdéng bd thuc hién chuyén hd so céng bd t&i Ngudi duoc ty
quyén cong bd thong tin hodc Bo phan phu trach cong bd thong tin, trudce thoi



han cudi cung phap luat quy dinh phai thuc hién cong bd 1a 12 gid, khong phu
thudc ngay lam viéc hay ngay nghi.

3. Nguoi duoc uy quyén cong b thong tin hodc ngudi phu trach cong b
thong tin c6 trach nhiém ddi chiéu cac quy dinh vé cong bd thong tin, soan thao
van ban cong b6 théng tin va trinh Gidm déc ky phé duyét hodc ty minh ky
duyét (néu duoc iy quyén); thuc hién dang tai thong tin lén website ciia Cong
ty, website ciia SGDCK va giri ban cting dén céc co quan néu trén (néu can
thiét).

4.  Trudng hop phai sira dbi, thay thé théng tin di cong bd, cic ca nhan, co
quan, don vi néu trén thyuc hién theo thu tuc duoc quy dinh tai Diéu nay.

Dleu 8. Trach nhiém cia ngwdi phu trach cong bo théng tin, ngwoi dwoce uy
quyén cong bod thong tin

1. Nguoi phu trach cong bé thong tin, nguoi dwoc iy quyén cong bd thong
tin chiu trach nhiém vé thuc hién nghia vu cong b thong tin cta Cong ty voi Uy
ban chiing khodn nha nuéc, S giao dich chimg khoén, VSDC, ¢6 dong, nha dau
tw va nhiing ngudi cé lién quan khac theo quy dinh ciia phip luit va Diéu 18
Cong ty.

2. Tiép nhin thong tin, thic mac va giai dap thic mic cua cd dong, nha dau
tu va co quan nha nudce co thim quyén.

3. HO tro ngudi ndi bo, ngudi ¢6 lién quan giao dich ¢b phiéu theo quy dinh
cua phap luat.

Diéu 9. Trach nhiém cung cip théng tin ciia cic ca nhan, don vi
1. Trudng cac Phong/ban chirc ndng chiu trach nhiém vé tinh chinh xdc, kip
thoi cia cac thong tin cung cap.

2. Nguoi cong bé thong tin trong pham vi chitc ndng cua minh, dinh ky don
dbc cac thanh phan lién quan cung cap thong tin theo noi dung Quy ché nay.

CHUONG II
NOI DUNG CONG BO THONG TIN CUA
CONG TY CO PHAN TU VAN VA DICH VU VIETTEL

Diéu 10. Danh muc théng tin cong bod

1. Cac Phong ban, B6 phan lién quan thuc hién CBTT theo quy dinh tai Phu
luc 1 Quy ché nay.

2. Céc dbi tuong khdc thuc hién CBTT theo quy dinh tai Phu luc 2 Quy ché nay.

CHUONG VI
TO CHUC THU'C HIEN

Diéu 11. Xi¥ Iy vi pham
Cé nhan, co quan, don vi thudc Cong ty c¢o hanh vi vi pham cac quy dinh
tai Quy ché nay, vi pham céc quy dinh ctia phép luat chimg khoén lién quan dén



cong b thong tin gdy thiét hai cho Céng ty thi iy theo tinh chét, mirc d6 vi pham
ma bi xur ly ky luat, xir phat hanh chinh hodc bi truy ctru trdch nhiém hinh su,
ddng thoi bdi thuong theo quy dinh ctia Cong ty va cia phap luit.

Viec xut ly vi pham dugc thuc hién theo quy dinh tai Noi quy lao dong va
céc quy dinh ndi bo khac ctia Cong ty.
Diéu 12. Hiéu lwc thi hanh

Quy ché cong bd thong tin cia Céng ty gom 12 didu, c6 hiéu luc ké tir
ngay 01/01/2027. Cac don vi thudéc Cong ty va ca nhin c6 lién quan co trach
nhiém thi hanh Quy ché nay./.

Noi nhan:

- HPQT, BKS;

- Ban Gb;

- Cac Phong, Ban;

- Luu: VT. TrangOl.

g-uyen Diing Hiung




PHU LUC 1: DANH MUC THONG TIN CONG BO CUA CONG TY THEO LUAT CHUNG KHOAN

A. Cong b6 thong tin dinh ky
STT Noéi dung CBTT Nguoi phu Thoi han CBTT Thoi han Phwong tién
trach cung muon nhat CBTT
cap thong
tin
1 Bio cao tai chinh (“BCTC”)
1.1 - BCTC nam da duoc kiém toan doc lap da bao Phong Trong thoi han 10 ngay, ké tur 31/3 Hé thong HNX
gdm day du cac bao céo, phu luc, thuyét minh TCKT ngdy to chirc kiém toan ky (CIMS),
theo quy dinh phap luat vé ké toan doanh BCKT nhung Euozm vuot qua 90 Website Cong ty
nghiép ngay ké tir ngay két thic nam tai
- Va giai trinh nguvén nhan khi: chinh
» Loi nhudn sau thué thay déi tir 10% tré 1én so
voi cung kv ndam trirée.
» Loi nhudn sau thué trong ky bdo cdo bi 16, hodic
lai ky trieée ninmg 16 ky nay hodie ngiroc Iai,
* Loi nhudn sau thué cé sir chénh léch trieée va
sau kiem toan hodic soat xét tir 5% tro len.
- Van ban giai trinh trong trirong hop ¥ kién
kiem toan khong chdp nhén toan phan bao
cdo tai chinh.
1.2 - BCTC ban nién am:m day du theo Chuan murc Phong Trong thoi han 05 ngay, ké tir 14/8 Hé thong HNX
ké toan “Béo cdo c4o tai chinh gitta nién do” da TCKT ngay to chirc kiem toan ky bao (CIMS),
dugce soat xét boi kiém toan doc lap cao soat xét nhung khong duoc Website Cong ty
- Va giai trinh tirong tur niur de cap tai 1.1 vugt qua 45 smm,,aw ke tur nmwx ket
thic 06 thang dau nam tai chinh.
13 - BCTC quy Phong Hnosm thoi han 20 ngay ké tir|20/4; 20/7; | Hé théng HNX
- Va giai trinh tirong tir ninr dé cap taqi 1.1 TCKT ngay két thic quy. 20/10;  20/1 | (CIMS),




o

hoac nam sau Website Cong ty
- BCTC quy da duoc soat xét (néu ¢6) Trong thoi han 05 ngay, ké tir | 14/5; 14/8; | Hé théng HNX
- Va gidi trinh twong tir nhir dé cdp tai 1.1 ngay to chirc kiem toan ky bao | 14/11 va 14/2 | (CIMS),
cao soat xét nhumg khong dwoc | nam sau Website Cong ty
vugt qua 45 ngay, ke tir ngay ket
thuc quy.
2 Bio cio thuong nién
BCTN theo mau quy dinh tai Phu luc IV Théng Thu ky Haosm thoi han 20 ngay ké tr 20/4 Hé théng HNX
tu 96/2020/TT-Btc HDQT ngay cong b BCTC nim duge (CIMS),
kiém toan nhung khong vuot Website Cong ty
qua 110 ngay ké tir ngay ket
thic nam tai chinh
3 Hop PHDCD thwong nién
3.1 ﬁozm bé vé ngay PKCC thuc hién quyén cho Thu ky 20 ngay trirde ngay DPKCC tham Hé théng HNX
co dong hién hitu dé tham dur hop PHDCD. HDbQT du hop BPHBCD (CIMS),
Website Cong ty
3.2 Théng bao vé ngay PKCC thuc hién quyén Thu ky Téi thiéu 08 ngay lam viéc lién Céng giao tiép cua
tham du hop PHDCD. HDQT trirde ngay BPKCC VSDC
Biéu mau: Mau 01/THQ, Quy ché THQ/2025
Liru y: DSCD dir hop DPHDCD diroc lap khéng
qua 10 ngay trirée ngav giri thir moi hop theo
khoan 1, diéu 141, Luét DN 2020 va Diéu I
cong ty
33 Toan bo tai liéu hop nhu: thong bao mai rov Thu ky TSi thidu 21 ngay trudc smmw. Hé théng HNX
chuong trinh hop, tai liéu hop, phiéu biéu acv\oﬁ HDbQT khai mac woc Pai hoi dong cd (CIMS),

danh sach va théng tin cac :zm clr vién neu co
bau thanh vién HDQT, Ban kiém soat, du thao
nghi quyét

dong (néu Diéu 1é cong ty khéng
quy dinh thoi han dai hon)

Website Cong ty




3.4 | Bién ban va Nghi quyét cia PHPCD thuong | Thuky | Trong thdi han 24 gid ké tir khi Hé théong HNX
nién sau khi hop xong. HDbQT ban hanh (CIMS),
Website Cong ty
4 Bao cao tinh hinh quan tri cong ty 06 thang va nam
4.1 Bao cdo tinh hinh quan tri cong ty 06 thang Thu ky Trong thoi han 30 ngay ké tir | 30/7
Biéu mau: Phu luc V Théng nr 96/2020/TT-BTC |  HPQT | ngay ket thuc 6 thang dau nam
dwong lich )
4.2 Ban cung cap théng tin tinh hinh quan trj Cong Thu ky Trong thoi han 30 ngay ké tur MWHZ %o:m HNX
ty 06 thang va nam HDbQT ngay két thiic 06 thang dau nam o
va nim duong lich Website Cong ty
4.3 Bao cao tinh hinh quan tri cong ty nam Thu ky Trong thoi han 30 ngay ké tir | 30/1 nam sau
HDQT ngay két thic nam duong lich
B. Cong bo thong tin bat thwong, theo yéu cau




STT N¢i dung CBTT Nguwoi phu Thoi han CBTT Phuong tién
trach cung cap CBTT
thong tin

| Tai khoan cua cong ty tai ngan vmsmv chi nhanh :mmb _pmsm Phong TCKT Hé théng HNX
nudc ngoal bi phong toa theo %o: cau clia co quan c6 tham (CIMS),
quyén hogc khi t0 chirc cung tng dich vu thanh toan phat Website Cong ty
hién c6 dau hiéu gian 1an, vi pham phap luat lién quan dén
tai khoan thanh toan; tai khoan dwoc phép hoat dong tr¢ lai
sau khi bi phong toa trong cac trnirong hop neéu treén.

2 Khi nhan dwoc vin ban cua co quan nha nude ¢ thim quyén | Ban Phap ché & Hé théng HNX
hodc khi cong ty c6 quyét dinh vé tam :mﬂ,Sm mot phan hodc KSNB (CIMS),
toan bo hoat dong kinh doanh; thay doi ndi dung ding ky Website Cong ty
doanh nghiép; thu héi Gidy chimg nhan dang ky doanh . )
nghiép; sira doi, bd sung hodc bi dinh chi, thu hdi Giay phép Trong veng 24h tinh
thanh lap va hoat dong hodc Gidy phép hoat dong; tir thoi diém xay ra su
Biéu mau: Phu luc III, Quv ché CBTT SGDCK VN/2021 (sira kién
doi 2026)

3 Thong qua quyét dinh cua PHDCD bat thuong. Tai liéu cong | Thu ky HPQT Hé théng HNX
bd bao gom: Nghi quyét ciia DHDCD, bién ban hop va tai (CIMS),
liéu kem theo bién ban, nghi @5\2 hodc bién ban kiém phiéu Website Cong ty
(trong treong hop lay ¥ kién ¢6 déng bang van ban);

4 Quyét dinh mua lai ¢6 E:m: cua oozm ty hoac ban c6 phiéu | - Phong TCKT Hé thong HNX
quy; ngdy thue hién quyén mua co E:E cua nguoi s6 hitu | - Thy ky HDQT (CIMS),
trai E:oc kem theo quyén mua ¢b phan hodc ngay thuc hién Website Cong ty
chuyén ddi trai phiéu chuyén déi thanh c6 E:m: @5\9 dinh
chao ban chitng khoan ra nwdc ngoai va cac quyét dinh lién
quan dén viéc chio ban, phat hanh chimg khoan;
Quyét dinh veé mirc ¢ tire, hinh thirc tra b tic, thoi gian tra | - Phong TCKT Trong vong 24h tinh Hé théng HNX

co tirc; quyét dinh tach, gop cb phiéu;

- Thu ky HDQT

tir thoi diém xay ra sy

(CIMS),




kién Website Cong ty
5 OE\Q dinh vé viéc t6 chic lai doanh nghiép (chia, tach, UQ@ Ban Phap ché & Hé théng HNX
nhat, sap nhap, chuyén ddi loai hinh doanh =mEmE giai thé, | KSNB (CIMS),
pha san doanh :mr_m? thay d6i ma s thué, thay doi tén oo:m Website Cong ty
ty, con dau cia cong ty; thay ddi dia diém; thanh lap médi
hodc dong cua tru s¢ chinh, chi nhanh, nha may, vin phong
dai dién; ban hanh, sira doi, bo sung Diéu 1€;;
Biéu mau: Phu luc IV, Quy ché CBTT SGDCK VN/2021 (sia
doi 2026)
6 O&i dinh vé chién lroc, ké hoach Ex: trién trung han va | -Phong  Chién
ké hoach kinh doanh hang nam cta cong ty lwoc kinh doanh
7 Quyét dinh thay déi ky ké toan, chinh sach ké toan ap dung | - Phong TCKT Hé théng HNX
sz truong hop thay doi chinh sach ké toan ap dung do thay (CIMS),
doi quy dinh phap Em& thong bao doanh nghiép kiém toan Website Cong ty
da ky hop mo:m kiém toan bao cio tai chinh nim hodc Eww
doi doanh nghiép kiém toan (sau khi da ky hop dong); viéc
huy hop dong kiém toan da ky;
8 Quyét dinh tham gia gop von thanh 1ap, mua dé ting s hitu | - Thu ky HDQT Hé thong HNX
trong mot cong ty dan dén cong ty do trd thanh cong ty con, cong (CIMS),
ty lién két hoac ban dé giam ty 16 s& hitu tai oosm ty con, oocm ty Website Cong ty
lién két dan dén cong ty do EE:m con la cong ty con, cong ty
lién két hodc giai thé cong ty con, cong ty lién két:
9 D:u@ dinh ciia PHPCP hodc Hoi déng quan tri thong qua hop | - Thu ky HDQT
dong, giao dich gilra cong ty vdi ngudi ndi bd, nguoi ¢o lién
quan cua ngudi ndi bg hoac nguoi cd lién quan ciia cong ty; Hé théng HNX
10 | Khi c6 s thay di s6 ¢b phiéu c6 quyén biéu @:%mﬁ. Biéu mau: | Thuky HDQT | Trong vong 24h tinh tir thoi diém: | (CIMS),

» Truomg hop céng tv phat hanh thém c6 phiéu hodc
chuvén doi trai phiéu, ¢6 phiéu wu dai thanh co
phiéu.

= cong ty bao cao UBCK vé W,mﬁ
qua phat hanh, két qua chuyén
doi theo quy dinh phap luat ve

Website Cong ty




= Trirong hop cong ty mua lgi co phiéu ciia chinh minh
hodic ban co phieu quy.

»  Trirong hop cong tv mua lai co .c\:m: ctia ngiroi lao
ddng theo quy ché phat hanh cé ﬁ\:m: cho ngiroi lao
dong ciia cong ty hodc mua lai c6 phiéu 16 1é theo véu
cau cia co dong.

phat hanh chirng khoan

= cong ty bao cao két qua mSo
dich theo quy dinh gmv luat ve
mua lai co E:mc cua chinh
minh, ban c¢6 phiéu quy

= Trong thoi han 10 ngay dau tién
cia thang trén co so cac giao
dich da hoan tat va cap nhat dén
ngay CBTT

11 | Céng ty nhan dwgc don xin tir chitc cia ngudi noi bo; Thu ky HPQT
= CBIT don xin tir chirc ciia ngiroi noi bg; - Phong TCHC
- Thu ky HBPQT
= CBTT nghi quyét/quvét dinh thay doi, bé nhiém mot,
bé nhiém lai, bai nhiem ngroi ngi bo (cong tv can
néu ré vé thoi diém hiéu hre theo quy dinh tai Ludt i s
Doanh nghiép va Piéu 1é cong 1) ,_].Ssm <osm,wN§ tinh tir thot diem
Biéu mau: Phu lic I, Quy ché CBIT SGDCK VN xay ra st kien
»  Bdn cung cap théng tin ciia ngurdi ngi bé maoi; Thu ky HDQT
Biéu mau: Phu luc 111, TT96/2020
»  Phét sinh thay déi théng tin ciia nguoi ngi bg va
ngiroi co lién quan da cung cap; B
Biéu mau: Phu luc II, Ouy ché CBIT SGDCK VN
12 | Quyét dinh mua, ban tai san hodc thue hién cac giao dich ¢6 | Thuky HPQT | Trong vong 24h tinh tir thoi diém | Hé thong HNX
m_w tri 1én hon 10% tong tai sdn cua cong ty can cir vao bao xay ra su kién (CIMS),
cao tai chinh hop nhat nam gan :sﬁ duoc kiém toan hodc Website Cong ty
bao céo tai chinh 06 thang gan nhat duoc soat xét;
13 | Khi nhan duge quyét dinh khoi té dbi véi cong ty, ngudi noi | Ban Phap ché & | Trong vong 24h tinh tir thoi diém | Hé thong HNX

bd clia cong ty; tam giam, truy ctru trach nhiém hinh su doi




vO1 nguoi ndi bo cua cong ty; KSNB xay ra su kién (CIMS),
Website Cong ty
14 | Khi nhan duge ban an, acv\mﬁ dinh da co hi€u lue phap luat | -Phong TCKT Trong vong 24h tinh tir thoi diém | Hé théng HNX
cia Toa an lién quan dén hoat dong cua cong ty; Quyét dinh | _Bap Phap ché | Xay ra su kién (CIMS),
xir phat vi pham phap luat vé thué; & KSNB Website Cong ty
15 | Céng ty nhan duoc thong bao ciia Toa an thu 1y don yéu cau | Ban Phap ché & | Trong vong 24h tinh tir thoi diém | Hé thong HNX
m¢ thu tuc pha san doanh nghiép; KSNB xay ra su kién (CIMS),
Website Cong ty
16 | Truong hop cong ty nhén biét duoe sy kién, thong tin lam | Thu ky HPQT | Trong vong 24h tinh tir thoi diém | Hé théng HNX
anh huong deén gia chimg khoan cua chinh cong ty, cong ty xay ra su kién (CIMS),
phai xac nhan hodc dinh chinh vé su kién, thong tin do; Website Cong ty
17 | Khi xay ra cac su kién khac ¢6 anh hudong lon dén hoat dong | Thu ky HDQT | Trong vong 24h tinh tir thoi diém | Hé théng HNX
san xuat, kinh doanh hodc tinh hinh quan tri cua cong ty; xay ra su kién (CIMS),
Website Cong ty
18 | Pugc chap thuin hodc hiy bo niém yét tai S¢ giao dich | Thu ky HPQT | Trong vong 24h tinh tir thoi diém | Hé théng HNX
chirng khoan nudc ngoai. Xay ra su kién (CIMS),
Website Cong ty
19 | Thong tin lién quan dén ngay dang ky cudi cung thuc hién | Thuky HDQT | Téi thiéu 10 ngay trudc ngay | Hé thong HNX
quyén cho ¢6 déng hién hiru DKCC du kién (trir trwong hop | (CIMS),
tham du hop PHDCD) Website Cong ty
20 | Théng tin vé ¥ kién kiém toan, két luan soat xét, két qua diéu | Phong TCKT Trong vong 24h tinh tir thoi diém | Hé thong HNX
chinh ho1 t6 BCTC xay ra su kién (CIMS),
Website Cong ty
21 | Quyét dinh tang, giam von diéu 1; Thu ky HDQT | Trong vong 24h tinh tir thoi diém | Hé thdng HNX
Phap ché & | Xdyrasukién (CIMS),
KSNB Website Cong ty




22 | Quyét dinh gdp von dau tr vao mot t6 chirc, dir an, vay, cho | Thu ky HDQT | Trong vong 24h tinh tir thoi diém | Hé thong HNX
vay hodc cac giao dich khac voi m_m tri tir 10% tr¢ len trén xay ra su kién (CIMS),
tong tai san cua cong ty tai bao céo tai chinh nam mmz nhat Website Cong ty
dwoc kiém toan hodc bao cao tai chinh ban nién gan nhat
dugc soat xét (can cir vao bao cao tai chinh hop nhat);
23 Oc%ﬁ dinh gdp vén co gia tri tir 50% tro 1én vén diéu 1é cia | Thu ky HDQT | Trong vong 24h tinh tir thoi diém | Hé théng HNX
mdt td chire (xac dinh theo vén diéu 1€ cia td chire nhan von xay ra su kién (CIMS),
gop trude thoi diém gop von). Website Cong ty
24 | Su kién anh huong nghiém trong dén loi ich hop phap cia | Thu ky HDQT | 24h ké tlr khi nhan duge yéu cau | Hé théng HNX
nha dau tu cia UBCK, HNX (CIMS),
Website Cong ty
25 | Thong tin lién quan dén Cong ty anh huong lon dén gia | Thu ky HDQT | 24h keé tir khi nhan dugc yéu cau | Hé thong HNX

chirng khoan va can phai xac nhan thong tin do

cua UBCK, HNX

(CIMS),
Website Cong ty




C. CONG BO THONG TIN KHAC

STT Noi dung CBTT Nguwoi phu Thoi han CBTT Phuong tién
trach cung cap CBTT
thong tin

1 Hoat dong chao ban ching khoan va phat hanh thém oo vEms
1_,:% theo ndi dung cua timg dot chao ban/phat hanh co E:m:
ma thure hién theo cac quy dinh chi tiét hién hanh vé CBTT, két
qua chao ban nhur sau:

=  Chao ban ra cong ching. -CBTT vé viéc chao ban: 07
ngay lam viéc ké tir ngay giay
CN chao ban ching khoan ra
cong ching co hiéu lye

- wwoowo/\mw&@&ogog 10 ngay

~Thu k§ HDQT ke tir ngay ket thiic dot chao ban

= Chao ban riéng lé. _Phong TCKT | Béo céo vé két qua chao ban: 10 ngdy | . v X
ke tir ngay ket thuc dot chao ban He thong HN
I : — (CIMS),
= Phat hanh co phieu dé hoan doi. Bao céo ve ket qua phat hanh: 10 ngay | \website Con
ké tir gy két thic dot phit hinh ongly
= Phat hanh co 5 phiéu thirong cho co ' dong hién hitu (Tang -CBTT vé viéc chao ban: 07
§: co .E,S: tir :SB: vén chii s¢ hiru hodic), phat hanh ngay lam viéc ké tir ngay UBCK
6 phiéu dé :.:.8 tirc, phat hanh ESOP cho nhan vien thong bao nhan du tai liéu
va phat hanh co phieu trong cac trirong hop khac. - Béo cao vé két qua chao ban: 15
ngay ké tir ngay két thic dot
phat hanh
2 Bio cdo sir dung von sau phat hanh , Hé thong HNX
4ng P ~Thu ky HPQT (CIMS) &
-Phong TCKT _

Website Cong ty
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=  Bdo cto UBCKNN ve tien do sir dung von dé thirc hién
dir an. Tirong tir nhue vav doi voi trirong hop huv dong
von khong dé thire hién dir an.

=  Bado cdo sir dung von, s6 tien thu diroc tir dot chao ban,
dot phat hanh dé thire hién dir én dwoc kiém toan béi to
chirc kiém toén diroc &Sﬁ thugn tai cuge hop PHPCD
thirong nién

=  Truong \Sﬁ c6 thay déi muc dich sir dung von so voi néi
dung da néu tai ban cao bach, 16 chirc phat hanh phai

CBTT vé I do va quvét dinh ciia HDQT vé sir thay doi.

Pinh _Q 06 thang sau khi gmﬂ
hanh va bao cao cho dén khi giai
ngan hét vdn huy mo:m duoc,
trong thoi han 05 ngay lam viéc,
ké tir ngay két thiic ky bao céo

Coéng bd cung Tai liu hop
PHDCD thudng nién hodc trinh
bay thanh mot muc trong Bao cao
tai chinh nam duoc kiém toan

Trong vong 24h ké tit khi co
quyet dinh

Hé théng HNX
(CIMS),
Website Cong ty

CBTT vé ty 1€ s¢ hitu nwéc :mowm Thu ky HDQT | Trong vong 1 ngay ké tir ngay | Hé thong HNX
Cong ty dai chiing phai CBTT vé ty 1& s& hitu mde ngoai toi nhan dwoc chap thuén cua | (CIMS), UBCK,
da cua cong ty minh va cac thay doi lién quan dén ty 18 s UBCKNN VSDC,

hiru nay theo quy dinh EE@ luat ching khoan hudng dan Website Cong ty
hoat dong dau tr nudc ngoai trén thi truong ching khoan

Viét Nam.

CBTT khi mua ban co phiéu quy

Tnrong hop oosm ty dai ching mua lai o phiéu cua chinh | -Thu ky HDQT Hé thong HNX
minh hodc ban c6 phiéu @cw, cong ty EE_ thuc hién CBTT | _phone TCKT (CIMS),

theo quy dinh phap lut veé viéc mua lai ¢6 phiéu ctia chinh
minh, ban ¢6 phiéu quy.

Trwong hop cong ty mua lai co E:m: cua chinh minh, sau
khi thanh toan WQ 50 ¢6 E:ms mua lai, néu tong gia tri tai san
dugc ghi trong so ké toan giam hon 10% thi cong ty phai
thong bao cho tat ca cac chu no biét va CBTT.

Website Cong ty

Trong thoi han 15 ngay, ké tir
ngay hoan tét szw vu thanh toan
viéc mua lai ¢ phiéu.

Hé thong HNX
(CIMS),
Website Cong ty
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PHU LUC 02: CONG BO THONG TIN CUA CAC POI TUQONG KHAC
1. Cac doi twong khac me"
C6 déng 16n, nhém ngudi c6 lién quan s hitu tir 5% trd 1én s6 c6 phiéu co quyén biéu quyét cia Cong ty.
Nguoi noi bo va nguoi ¢o lién quan cua nguoi ndi bo.
2. Luu d6 thwe hién

CAC POI TUQONG

KHAC
v
! ‘ v
CONG TY UBCKNN HNX

I
I
v
NGUOI CONG BO THONG TIN

|

]

¥
WEBSITE CONG TY

Ghi chu:
——  Guri truc tiép Cong ty, UBCKNN va HNX
----+ Ngudi Cong bd thong tin tiép nhan théng tin tir doi tugng
khac thyc hién ra soat va cong bo 1én Website Cong ty.
Trong thoi han 03 ngay lam viée sau khi nhan dwgc cac bao cdo, tai liéu lién quan dén giao dich chitng khoan ciia cac doi trong nay, Thur ky
HDQT c¢6 trach nhiém cong bo trén website cong ty.
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3. Huéng dan

STT Noi dung cong bo Thoi han Phwong

tien CBTT

1 CBTT ciia C6 dong 16n, nhoém ngudi ¢é lién quan s hiru tir 5% tré lén s6 ¢o phiéu c6 quyén biéu quyét ciia Cong ty.

1.1 | T4 chitc, ca nhéan khi tré thanh hodc khong con 1a ¢o dong l6n Trong thoi han 05 ngay lam viée, ké | HNX
fir ngay tré thanh hodc khéng con la | (Cims)
c0 dong 1on UBCK

1.2 Oo dong 16n khi c6 thay ddi vé s6 luong ¢b phiéu s¢ hiru qua cac ngudng 1% s6 | Trong thoi han 05 ngay lam viéc ké | Cong ty

¢b phiéu c6 quyén biéu quyét! tir ngay co sy thay doi

2 CBTT ciia Nguroi ndi bd va nguoi 6 lien quan ciia nguwoi noi bo

2.1 | Nguoi ndi bd va ngudi c6 lién quan cia NNB phai CBTT, bao céo truede va sau khi | CBTT Trudce ngay du kién thuc hién | HNX

thue hién mEo dich cho UBCKNN, HNX va Cong ty khi gia tri giao dich du kién | giao dich toi thiéu 03 ngay lam viéc | (Cims)
trong ngay tir 50 triéu dong tr& 1én hodc gia tri giao dich du Eoz trong tmg | Thyi han thwe hién giao dich khéng | UBCK
thang tir 200 triéu dong trd lén tinh theo ménh gia (d6i vdi ¢ phiéu, trai vEmz duoc qua 30 bmww ké tir :m&\ dang | Cong ty
orc%mz doi, chimg chi quy) hodc theo gia phat hanh gan nht ao_ Vol os:sm quyén ky thuc hién giao dich va chi dwoc
c6 bao dam) hodc gia tr or:%m: nhurgng (ddi voi a:v\os mua c6 phiéu, quyeén mua | hit dau tién hanh phién m_mo dich dau
trai phiéu chuyén doi, quyén mua chimg chi quy), ké ca trrong hop chuyén EEQDm tién sau 24 gio ké tir khi c6 CBTT tir
khong thong qua hé théng giao dich tai S& giao dich ching khoan (nhu cac glao | SGDCK
dich cho hoidic duge cho, tang hodc dugc tang, thira ké, chuyén nhwong hodc nhan
chuyén nhuong chimg khoan va cac truong hop khac)
2.2 | Nguoi ndi bo va nguoi o lién quan cua NNB phai CBTT vé két qua giao dich | Trong thoi han 05 :mm% lam viéc, ké
dong thoi giai trinh nguyén nhan khong thuce hién duge giao dich hoac khong | tir :mmu\ hoan tat giao dich (trwong
thuc hién hét khéi lwong dang ky (néu c6) theo mau quy dinh tai Phu luc | hop giao dich két thiic trude thoi han
XV hodc Phu luc XVI ban hanh kém theo Thong tw 96/2020/TT-BTC dang ky) hoac két thuc thoi han du
kién giao dich

1 khong ap dung ddi véi cac ddi twong khong chu dong thue hién giao dich trong trwong hop cong ty dai ching mua lai ¢b phiéu cia chinh minh hodc cong ty dai chiing phat hanh

thém c6 phiéu.
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Luuy:
- Néu c6 su thay d6i vé mé hinh t6 chirc ctia Céng ty, bé phin cung cip thong tin thay ddi phii hop theo chirc ning, nhiém
vu cua cac Phong/Ban
- MAu cong bé thong tin thay ddi twong tmg néu ¢ su thay ddi vé quy dinh cta phap luit, S& giao dich chimg khoan.



		2026-10-01T13:44:50+0700
	CÔNG TY CỔ PHẦN TƯ VẤN VÀ DỊCH VỤ VIETTEL




