








Quy ché Cong bé thong tin

CONG TY €O PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PONG HAI BEN TRE Péc 1ip — Ty do — Hanh phie
BT fhAhd

QUY CHE CONG BO THONG TIN

CUA CONG TY CO PHAN PONG HAI BEN TRE

(Ban hanh kém theo Nghi Quyét sé 15/NQ-HDQT ngay 28 thang 05 nim 2019

cla H(f)i ddng quan trj)

Churong 1
QUY DINH CHUNG

Pidu 1. Muc dich

Nhim gitip céc bd phan, can by nhén vién hidu r& quy dinh phap ludt vé cong bd thong tin.
Qué trinh phdi hop thuc hién cong bb thong tin duoc didn tét dim bao vise cong bb thong tin ddy
du, chinh xac va kip thoi theo quy dinh ctia phéap luét.
Pidu 2. Pham vi 4p dung

2.1 Bbi turong 4p dung

Quy trinh nay 4p dung d6i véi cc phong ban, tb chirc, c4 nhan c6 lién quan dén viéc cong

b théng tin theo quy dinh clia phap lujt.

2.2 Phuong tién va hinh thitc c6ng b6 thong tin.

Vide cong bb théng tin duge {huc hién ddng thiri thong qua céc phuong tién cong bd sau:
¢ Chuyén myc v& Quan hé cb dbng trén trang théng tin dién tir (website) ciia Doanh
nghiép.
¢ Uy ban Chiig khoan: thyc hién dwéi hinh thirc glri vin ban, giri ban scan vin bén,
glri dit liéu dién tir qua hé théng IDS PLUS hoic thuc hién ddng thoi tly vio timg

131 liéu cong bb.
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e SGDCK Tp.Hd Chi Minh: thic hién ddng théi dudi hinh thirc giri vin ban qua

dudng buu dién, gl ban scan vin ban qua email. Ngoai ra, phai giri thém dit ligu
dién tir dinh dang excel tily vao timg tai liéu cong bé.

e Phuong ti¢n thong tin dai chiing khéac theo quy dinh ciia phédp luft trong mét sb
trudng hop, cée phuong tién thong tin bao gdm trang théng tin dién tir cia Trung
tim Luu ky Ching khoan Viét Nam, diing b&o c6 pham vi phét hanh trong toan

qudc, v.v...

Chwong I1
CONG BO THONG TIN

Pitu 3. Tai liéu tham khio
1. Cén ¢t Luat Doanh nghigp s6 68/2014/QH13 ngay 26 thang 11 nim 2014,

2. Cin ctt Luat Chimg khoén s6 70/2006/QH11 ngay 29 thang 06 nim 2006;

3. Can ctr Nghi dinh s 58/2012/ND-CP ngay 20 thang 07 nim 2012;

4. Can ctr Nghi dinh s6 60/2015/ND-CP ngay 26 thang 06 nam 2015;

5. Céan cir Thong tu s6 155/2015/TT-BTC ngay 06 thang 10 nim 2015;

6. Can cir Quy ché Cong bd thong tin tgi SGDCK Thanh ph6 H6 Chi Minh ban hanh kém
theo Quyét dinh s 340/QD-SGDHCM ngay 19 théang 08 nim 2016;

7. Can ctt Quyét dinh sb 296/QD-UBCK ciia Uy ban Chimg khodn Nha Nudc Ban hanh
Quy ché hudéng din cong ty dai ching sir dung Hé thbng cong bd théng tin ciia Uy ban Chimg
khoan Nha Nuéc ngay 31 thang 03 nim 2017.

Pidu 4. Chir viét tit va dinh nghia tir

4.1 Chit viét tit

1.

ii.
iii.
iv.
V.
vi,
Vil
Vii.

ix.

IDSPLUS :  Héthong cong b thong tin cia UBCKNN,
UBCKNN : Uy ban Chimg khodn Nha nuée.

VSD : Trung tdm luu ky chung khodn Vi¢t Nam.
TTCKVN  :  Thi trudng Chimg khodn Vigt Nam.
SGDCK :  SGDCK

HOSE :  SGDCK Tp.Hb Chi Minh.

FPTS . Cbng ty cb phin Ching khoan FPT.
CBTT :  Cong bb thong tin.

HDQT :  Hbi ddng quan tri.
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x. BKS Ban kiém so4t.
xi. GD/TGD Giam dbc/Tbng Gidm dbc.
xii. KTT K& toan trxdng,
xiii, CLQ C6 lién quan.
xiv. BCTC Bio cdo tai chinh.
xv. DSCD NN Danh sich c6 d6ng Nha Nuée.
xvi. CDL Cb dong 16m.
xvii. CPQ - Cb phiéu quy.
xviii. PKGD Dang ky giao dich.
xix. QML Quy m6 16n.
- xx. CTCK Cdng ty chirng khoan.
xxi. CTDTCK Céng ty diu tir chimg khodn.
xxii. CTQLQ Cong ty quan 1y qu§.
xxiii. PHDCP Dai hdi dong cb dong.
xxiv. GCNDKDN Gidy chimg nhén déng ky doanh nghiép.
xxv. CTBbC Coéng ty dai chang,
xxvi, NY Niém yét.
xxvii. NNB Ngudi ni bo.
xxviii, NCLQ Ngubi 6 lién quan.
4.2 Dinh nghia tir

i.

ii.

Cdng ty dai ching 12 cong ty cb phén thudc mét trong ba loai hinh sau day:
— Cbng ty da thyc hién chao ban cb phidu ra cong ching;
— Congty c6 cb phiéu duge niém yét tai SGDCK;

— Céng ty c6 cb phidu duge it nhét mét tram nha dAu tw s& hitu, khong ké nha diu tw

chimg khoén chuyén nghiép va c6 von diéu & d& gbp tir mudi ty ddng Viét Nam tréy

~

1én.

Céng ty dai ching quy md 16n 1a cong ty dai chiing ¢6 v6n gop ciia chi s¢ hitu tir 120 t9

ddng trd 1n tai Béo cdo tai chinh ndm gin nhit di dugc kiém toan, =

iii, Ngudindi bd cta cong ty dai chiing la:

— Thanh vién H§i dong quén tri;
— Thanh vién Ban kidm so4t/Kiém soat vién, thanh vién Ban kiém toan ndi bd;
—  Giam déc hodc Tong Giam dbc, Phé Gidm ddc hojc Phé Téng gidm déc hodc cdc

chirc danh quan Iy twong duong do Dai hdi ddng cb dong hodic Hoi ddng quén trj bd

4
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iv.

vi.

vii.

Viii.

ix.

X1

nhiém; c4 nhén giit chirc danh quén 1y khdc c6 thAm quyén nhén danh cbng ty ky két
giao dich clia cong ty theo quy dinh tai Piéu 18 cong ty;

—  Giam dbc Tai chinh, K& todn truong, Trudng phong tai chinh ké toén, ngudi phy
trach ké toan;

— Ngudi dai dién theo phép luat, ngudi duoc Gy quyén cbng b thdng tin,

— Ngudi phu trach quan tri cng ty.

Ngay cong bd thong tin 1 ngay thdng tin xut hién trén mdt trong cdc phuong tién cong
b6 thong tin cia UBCKNN, SGDCK va Myc “Quan hé ¢§ déng” trén trang théng tin
dién tir cia cong ty.

Ngay béo cdo vé viéc cong bd thong tin 13 ngay giri fax, gisi dit liéu dién tir qua email,
ngay thong tin dwoc tiép nhan trén hé théng théng tin dién tir cta UBCKNN, SGDCK

hodic ngdy UBCKNN, SGDCK nhén duge vin ban béo cdo vé viée cong bb thong tin tiy

theo thdi diém nao dén trude.
Péi voi tai lién dwdi dang viin ban: Vin ban hop 1& 13 ban chinh hofc ban sao hop 1¢. Yéu
cdu ctia van ban hop 1&:

— Dbivéi vin ban ciia ca nhan: Vin ban c6 ho tén va chit ky ctia ¢4 nhén.

— DA&i véi vin ban ctia td chite: Viin ban cé x4c nhén ctia ngudi ¢ thAm quyén bao

gdm: ho tén, chire vu, chit ky ctia ngudi c6 thdm quyén, dong diu (néu cb).

Ban scan van ban ding CBTT phai c¢6 ddy da ndi dung theo quy dinh d6i véi van ban
hop 18.
Dif liéu dién tir ding CBTT la dit liéu c6 dinh dang word/excel/pdf (word/excel st dyng

bang m& Unicode).

Sb ¢b phidu dang lru hanh cé quyén bidu quyét ctia cong ty dai ching 1a sé ¢b phifu c6 .

quyén biéu quyét cia cong ty da phat hanh trir di s cd phiéu c6 quyén bidu quyét duo"c
cong ty dai chang mua lai lam cb phidu qug.

Té chire diing ky giao dich 13 td chitc ¢6 chimg khoan ding ky giao dich trén hé théng
giao dich UPCoM cta SGDCK.

Ngudi cong bd thong tin 13 ngudi dai dién theo phdp ludt cia cdng ty hodic ngudi duge -

uy quyén cong bd thong tin. Ngudi dai dién theo phap ludt ctia cong ty phai chiu trach
nhiém v& tinh chinh xéac, kip thoi va ddy da vé thong tin do ngudi duge uy quyén cong

bd théng tin céng bd.
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Xii.

Xiii.

Xiv,

XV.

Xvi.

Ngudi c6 lién quan 13 ¢4 nhin hodc t6 chirc c6 quan hé v6i nhau trong céc trudng hop

sau day:
- Cha, cha nudi, me, me nudi, v, chf:‘mg, con, con nudi, anh, chi em rudt ciia cé phén;
- Tb chitc ma trong d6 c6 c4 nhan 14 nhan vién, Gidm dbc hodc Tdng gism dbc, chil s&
hftu trén mudi phan tram sé b phiéu hru hanh c6 quyén biéu quyét;
- Thanh vién HDQT, BKS, GB/TGD, PGD/PTGP va céc chic danh quan 1y khéc cia

t6 chire dé;

- Ngudi ma trong mdi quan hé véi ngudi khic truc tiép, gidn tiép kiém soét hoyc bi

kiém so4t boi ngudi d6 hodc cing véi ngudi d6 chiu chung mot su kiém sodt;
- Cong ty me, cdng ty con;
- Quan hé hop ddng trong 46 mét ngudi 1a dai dién cho ngudi kia.

T6 chire kiém toan duge chip thuan thye hién kiém todn cho don vi cé lpi ich cong
chiing (CTPC) 13 tb chirc kiém toan dwoc B$ tai chinh chép thudn thyc hién kiém todn,
sodt xét bao cdo tai chinh, cac théng tin tai chinh va céc bao cdo khéc cia céc don vi cé

lgi lch cong chiing i

T4 chire kiém todn duoc chip thudin thuc hién kibm todn cho don vi cd lgi ich cong
chiing thupc link viee chitng khodn (CTPC QML, CTPC NY, Té chitc phit hanh
chitng khodn ra cong ching, CTCK, CTDTCK, Quy \}ﬁ cac CTQLQ) 13 6 chirc
kiém toan dugc Uy ban Chirng khodn Nha nwée chip thusn thye hién kidm toén, soat
xét béio co tai chinh, cdc théng tin t8i chinh va céc bdo cho Khic clia céic don vf ¢6 loi

ich cong chiing thudc linh vuc chitng khodn ",

Té chirc niém yét 13 t5 chirc c6 chimg khon niém yét trén SGDCK.

Pon vi tur vén cbng bd thdng tin 1a don vi ky két hop ddng cung cép dich vu cong bd
thong tin trén thj truong chung khoan véi Doanh nghiép, cy thé 14 Cong ty ¢6 phin
Chirng khoén FPT. '

Pidu 5. Quy trinh

5.1 Liru db

{ '] Theo quy dink tgi Didu 4 Thong tw 183/2013/TT-BTC vé kiém rodn dfc iip dbi véi dou vi cd lpi ich cong ching.
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CTCP Chimg khoan FPT | FPTS Théng bdo véi Ngudi | FPTS lién hé véi Ngudi phu | FPTS tr vidn, huémg din diy do v& | Hidu chwa diy du cdc
(FPTS); Ngudi phu trich | phy trach CBTT hojic Ngudi | trich CBTT céc thoi han cdn | CBTT theo quy dinh quy dinh v& CBTT
Bude 1 CBTT phu trach CBTT yéu ciu | CBTT dinh kj hofic Ngudi phu Ngudi phu trsch CBTT trao déi kip thoi ’ Khong trao d6i kip
AR FPTS tur vin frich CBTT lién hé yéu cdu | o450 noi dung cé thé cdn CBTT véi | thoi cdc ndi dung co
1ong phai FPTS tu van CBTT bt thedng | ppTs thé cin CBTT
CRBTT :
Céc phong ban nghiép va c6 | Thue hién céc tai li€w, bdo | Céc phong ban nghigép vu trire } Lip béo cdo, tal lidu chinh xac, dziy di, | Lip bdo cdo va cdc
litn quan: K& toan, Hanh | cdo dinh k¥, bit thudng i tiép tifn hanh hoan chinh cac | kip thdi tai lién khong chinh
Budc 2  chinh, Nhan sy ... tai lign, bdo cdo dinh k3, bét x4c, diy an, kip thod
: thiromg dé trinh lanh dao phu
: trach xét duyét
Chira rhly_{i;{' : A .
v ; Lanh dao cdc phong ban Xét duyét ndi dung céc tai | Linh dao cic phong ban nghigp | Dém bho néi dung cic bdo cdo, tai liéu | Xét duyét chim so
3 . s R
s nghiép vu, ngudi BPDPL liéu, bdo cdo dinh ky, bdt | vu phu tradch xem xét ndi dung ;| day dd, chinh xédc va kip thoi vai thai han cdn gird
i .
+  Ban TGD/GP, HPQT, thudng cac tai lidu, bdo cdo dinh ky, tii lién dén nguei
Bure 3 PHDCD bét thirdmg truée khi tién hanh phu tréch CBTT
trinh ky ngudi PDPL/nguéi
duge Uy quyén CBTT va tién
hanh CBTT
Nguréi phu trdch CBTT Thue hién CBTT Thue hién CBTT dén | CBTT dang théi han CBTT cham so v&i
UBCEKNN, SGDCK qua IDS ' thi han CBTT
; Plus, Mail/CIMS.
Buac 4 !
§ Giti mail ban scan vin ban cho
§ FPTS ding 18n muc quan hé cb
Chua nhin duec)| dong;
+ t3i Hén CBRTT |y
{ Ngui phy trich CBTT Kiém tra vigc CBTT Ngudi phu trich CBTT kidm | Pam véo viéc nhén va ding tii théng tin | FPTS, UBCK,
! ' tra céc théng tin di CBTT da | cia UBCK HOSE, chua nhin
Bube s ; duge ding i, tiép nhén tai cac duge hoic khong
T 5 .
B kénh HOSE, UBCK, myc quan- dang tai tai lidu cin
) hé ¢ ddng ciia cong ty. CBIT
£
t
t
i
i
i
H
3
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Bo phin vin thr & cdc bo | Bd phin van the & cic by | Lim trit cdc ndi dung CBTT | Lum trir ddy di, ding thei han theo quy | Thét lae hd so da luu
phan c6 lién quan/Ngudi | phin ¢6 lién quan hro | diy do, ding thii han theo quy | dinh {rik. Puimg dfn théng
phy trach CBTT triNgudi phn traich CBTT | dinh _ tin cong bé b 16i

gl email cho FPTS ding

Budc 6

website
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5.2 Phbi hop thyc hién giira cac bd phin

5.2.1 Céng bé théng tin dinh ky doi véi Bdo cdo tai chinh

Buée ‘
1 FPTS thong bao thoi han cin CBTT vao ngay két thic ki cin béo cao. Ngudi phu trich CBTT théng béo thii han cdn CBTT vao ngay két thic ki cin bao cao.
Phong ké toan | Phong k& foin | Phong ké tosn | Phong ké todn | Phong k& todn | Phong ké todn | Phong ké todn | Phong ké todn
Buéc chuan bj trong | chuan bj trong | chudn bj trong | chuan bi trong | chuin bj trong : chuin bi trong chuin bi trong chuin bi trong
! . vong (10) ngdy ké | vong (10) ngay ke | vong (30) ngiy k& | vong (70) ngay k& | vong (20) ngay ké | vong (20) ngdy ké | vong (45) ngiy ke | vong (80) ngdy ké
2 :‘m ngly ket thic ky | tir ngdy két thic | tir ngdy ket thic | tir ngdy két thic | trngdy ket thilc kj | tir ngdy ket thuc | tr ngdy két thic | tir ngdy két thic
o cén béo cio. ki céin béo cho. k¥ cén béo cdo. k¥ céin bdo cao. cén béo céo. ky cén bdo céo. ki cén béo cdo. k¥ cén béo céo.
i
t Chara duvéiix
1Ké toin truong, | K& tosn trwomg, | K& todn truomg, | K& todn trwomg, | Ké tosn trwong, | K& toan truomg, | Ké todn trémg, | Ké toin trying,
inguli DDPL xét | ngudi PDPL xét | ngudi DDPL xét | ngudi DDPL xét | ngudi DDPL xét | ngwdi DDPL xét | ngudi PDPL xé&t | ngudi DDPL xét
Bude ,:duyet trong vong | duyét trong vong | duyét trong vong | duyét trong vong : duyét trong vong | duydt trong vong | duyét trong vong | duy§t trong vong
wwi-(05) ngay ké tir | (05) ngay ké i | (10) ngay k& tir | (15) ngdy k& tr | (05) ngay ké tir | (05) ngdy k& tr | (10) ngdy ké tr | (I5) ngiy ké t
3 ngdy nhin ndi | ngdy nhin ndi | ngdy nhén ndi | ngdy nhin ndi | ngdy nhién ndi | ngdy nhén ndi | ngdy nhdn ndi | ngdy nhdn ndi
. dung,. dung. dung. dung. dung. dung. dung, dung.
Bugc L Ngudsi phu trach CBTT giri CBTT trong vong (02) ngdy k& tir ngay nhan ndi dung.
4
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INgudi phu trach | Ngwdi phu trich | Nguti phu trich | Ngudi phy trach { Ngudi phg trich | Ngudi phl} trich | Ngudi ph? trach | Ngudi phy trach
:CB'IT kifm tra | CBTT kifm tra | CBTT kiém tra | CBTT kiém tra { CBTT kiém tra i CBTT kiém tra | CBTT kiém tra | CBTT kifm tra
Bué trong vong (03) | trong vong (03) | trong vong (03) | trong vong (03) | trong vong (03) | trong vong (03) | trong vong (03) { trong vong (03)
woe ingdy k& tr ngdy | ngay k& tir ngdy | ngdy ké tir ngay | ngay k& tir ngdy | ngiy ké fr ngiy | ngiy ké i ngdy | ngdy ké fir ngdy | ngiy k& tir ngay
5 gl ngi dung | gii nGi dung | g ndi dung P g ndi dung i g ndi  dung i gl ndi dung | ghi o ndi dung ;g mdi dung
CBTT. CBTT. CBTT. CBTT. CBTT. CBTT. CBTT. CBTT. ‘
Bude
6
Thii han CBTT | Trong théi han | Trong thei han | Trong thii han | Théi han CBTT | Trong théi han | Trong th¥ han | Trong théi han
khong qua (20) | (05) ngay, ké tir | (05) ngay, ké tir | (10) ngdy, ké tr'| khong qua (30) | (05) ngay, k& tir | (05) ngay, ké tir | (10) ngdy, k& tr
ngiy, k& tir ngdy | ngdy 1O chic kitm | ngdy 16 chic kiém | ngdy 10 chiic kiém | ngay, k& thrngay két | ngay 5 chuc kiém | ngdy 5 chirc kiém | ngiy t5 chirc kiém
Thai k&t thic quy. tofn ky bio cdo | todn ky bio cho | todn ky bao cso | thicquy. tofn ky bio cdo | fodn ky bio cho | tom ky béo céo
soét xét. soat xét. kiém toan. S04t Xét. SOt Xét. ' kiém todn.
ban Thii han CBTT | IThoi han CBIT | Tpy pan CBTT Théi han CBTT | Thdi han CBTT | Thdi han CBTT
CBTT khong qua (0) | Khomg qua (45) | whang  qua (90) khong qui (30) | khong qui (60) | khong qui (100)
ngly, k& tir nghy | PEA. KO X DEAY | nody k3 ar ngiy ngay, ké tir ngdy | ngay, ké tr ngay | ngay, ké tr ngy
bt thiic quy. két thic 06 théng | v& " thic nam tai két thiic quy. két thic 06 thing | két thic nim tai
diu ndm @i chinh. | chinpy du ndm tai chinh. | chinh.
Ghi chi:

o Trudmg hop cong ty 1a cong ty me ciia mét 18 chire khde, cong ty phdi eéng bé 02 bdo cdo: bdo cdo tii chinh Quy/Bdn nién/Nim ciia riéng don vi

minh va bdo cdo tai chinh Quy/Bdn nién/Ndm hop nhdt theo quy dinh phdp ludt vé ké todn doanh nghiép;

e Truong hop cong ty la doanh nghiép cdp trén c6 cdc dom vz truc thujc khong cé tw cdch phdp nhdn thi phdi cong b6 bdo cdo tai chinh Quy/Bdn
nién/Ndm cua riéng don vi minh va bdo cdo tai chinh Quy/Bdn nién/Ndm t6ng hop theo quy dinh phdp ludt vé ké todn doanh nghiép;

o Khi CBTT Bdo cdo tdi chinh, céng ty phdi gidi trinh nguyén nhdn khi xdy ra mgt trong cdc truong hop theo Phy luc Il Quy ché nay.
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5.2.2 Céng bé thong tin dinh kp d6i v6i cdc truong hop khdc

FPTS thong | FPTS théng | FPTS  théng | FPTS thong béo thdi | FPTS thong béo thisi han cén | FPTS théng bao thivi han cin | FPTS thong bdo thdi | FPTS thong bio | FPTS thing béo
bao thiti han | bao thdi han | bdo thoi han | han cdn CBTT Tai | CBTT Bdo cdo sit dung von. | CBTT. Ngudi phu tréch | han cin CBTT. Nguti | thdi han cdn gii | nghia va CBTT
cdn CBTT vio | can CBTT vio : cin CBTT. | tiéw/piri CP phifu iy ¥ | Ngudi phu trach CBTT théng | CBTT théng bio théi han | phu trich CBTT théng | théng bio cho | ty 1 s& hiu
ngdy k&t thioc | ngay két thic | Neudi phu | kién. Ngudi phu trich | béo thdi han cin CBTT dinh | cin CBTT Béo cao sit dung | bao thisi han cdn CBTT j SGDCK.  Ngudi | nudc ngoai.
kicinbdocdo. | k¥ cén bdo ; traich CBTT | CBTT thong bdo thii | k¥ (06) thing. vbn trrde khi khai mac hop vao ngiy két thiic ki | phu trach CBTT )
Bude : Ngu&si phu | cdo.  Npudi : thong bio thdi | han c{ﬁn 'CBT”'I‘ Tai lifn | pop vi tr vn théng béo thi BHBCH. céin bdo cdo, tl}ﬁng' !Jé,o thdi han
1 traAch CBTT | phu trich ha.l.l can CBTT | trudc khi khai mac hoP | han cin CBTT cic bdo cio, | Pon vi tu vin thong bao thii cén giri thong bdo.
théng bao thoi | CBTT thong . Tai Liéu trudc | DHDCE/ ngdy el CD | 5 figy cia dot CB RCC han cin CBTT céc bdo cdo,
han can CBTT | bfo thdi han | khi khai mac | phitn lay ¥ kién aude ) ) tai liéu ciia dot CB RL
vao ngdy két | can CBTT vao | hop DHPCD. ngay phdi giri lai phicu )
thic k¥ clin bao | ngdy két thiic lay v kién.
cao. ky cdn bao
cdo. .
! Ngubi phu | Ngudi phu ; Ngudi phu | Nguti phy trach quin tri | Ngudi phy trich quin tri | Ngudi phw trich quan i Ngudi phy trich quén | Nguwdi phu trach | Ngubi phu trich
" trich quan i | trach quén t ; trach quén tri | chudn bitnroc (10) ngay | chudn bi bio céo sit dung c}}uén bi bio cdo sit dung | tri chuin bitrong vong | quan tri Chudn bi | quan tri Chudn
chufin bi trong | chudn bi trong | chudn bi trwéc | truéc ngdy CBTT Tai | vén trwoc (15) ngdy trudc | von trwée ngdy phai céng b6 | (03) ngdy ké tr ngiy | trwéc (03) ngdy | bi TL, BC vé ty
Z:V()ng (20) ngay | vong (10} m ngdy CBTT | litu DHDCD/ngly giri | dinh ky (06) thime, k& tirngdy | bdo cdo tai DHDCD hofic | ket thic k¥ can béo | truéc ngdy CBTT | 1§ sé him mroc
Burdic y K€ tir ngdy ket | ké tir ngay ket ; Tai liéu | CB phiéu liy ¥ kién. két thitc dot chao ban. trude  ngay CBIT BCIC | cio. Tai liéu DHDCD | ngoai giri
“hira duyét : thicky cinbdo | thac k¥ cén DI-_IDCB (10} . Pon vi tw vin phéi hop véi kl§m toan niim it nhét (10) theo quy dinh. UBCKNN.
2 ; céo. béo céo. ngay. cic phang ban nghiép vu lign | TEY-
: quan chuén bi cic bao cao, | Don vi tu vén phdi hop véi
X tai lign cin CBTT cia dot | cic phong ban nghigp vu
; Chao ban ra cong ching. lién quan chuén bi cac bio
: ¢ho, tai litu cdn CBTT cia
! dot Chao ban riéng 1€,
icnu tich | Nguwdi DDPL ; Hgi dong quan | Hol ddng quan i xét | HGI ddng quan wi, Ban | Hoi ddng quan tri, Ban | Ngudi DDPL xét duyét | Ngubi DDPL xét | Hai dbng quan
, HbQT xét | xétduyéttrong | i xét duyét | duyét trong vong (05) | TGD/GD, Ngudi DDPL xét | TGE/GD, Ngudi PDPL xét | trong vong (02) ngdy | duyét trong vong | tr, Ban
Bude duyét trong | vong (05) ngdy | trong vong | ngly k& tir ngdy nhin duyét trong vong (10) ngay | duydt trong vong (05) ngdy ké tir ngdy nhin ndi | (02) ngiy ké tir | TGD/GD,
vong (05) ngay | ké tr ngdy ! (05) ngay ké tir | ndi dung. ke tir ngéy nhin ndi dung. ké tir ngdy nhdn ndi dung, dung. ngay nhan ndi | Ngudi DDPL
3 k& tir ngdy | nhinngidung. | ngay nhan ndi ' dung. xét duyét trong
nhén ndi dung. _dung. vong (05) ngay
: k& tir ngay nhén
ndi dung,
Bude Ngudi phu | Ngudi phy | Ngudi phy | Ngudi phu traich CBTT | Ngudi phu trich CBTT giti | Ngudi phu trach CBTT giri | Ngudi phu trich CBTT | Ngudi phu trich | Ngudi phu trich
4 CBIT | trach CBTT | trich CBTT | giti CBTT trong vong | CBTT trong véng (02) ngdy ; CBTT trong vong (02) ngy | giri CBTT trong vong | CBTT gii CBTT | CBIT g TL,
CBTT | g CBIT | gii CBTT i (02) ngdy ké tir ngay | k& tir ngay nhin ndi dung. ké tir ngay nhén ni dung, (02) ngay ké tir ngdy | trong véng (02) | BC vé ty 1& s&
trong vong (02) | trong vong | trong vong | nhén ndi dung. nhén ndi dung. ngdy ké tir neay | him nudc ngoai
ngdy Lké tr | (02)ngiykétlr | (02) ngay ke tir nhén ndi dung. dén UBCKNN
ngay nhin ndi | ngay nhin ndi | ngiay nhin ndi trong vong {02)
s dung. dung. ngay ké tir ngay

nhin ndi dung.
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Quy ché Cong b6 thong fin

iNguoi  phy | Ngudi  phy | Ngwoi  phy | Ngudi phu trach CBTT | Ngudri phy tréach CBTT kiém | Newdi phy tréach CBTT kiém | Ngwoi phy trach CBTT | Ngudi phy trach | Newoi phy trich
tirich CBTT | trach CBTT | trach  CBTT | kiém tra trong vong (03) | tra trong vong (03) ngdy ke | tra trong vong (03) ngdy ké | kiém. tra trong vong | CBTT kiém tra | CBTT kiém tra
:kiém tra rong | kidm ra trong kiém tra trong | ngay k& tir ngay g ndi | tir ngay g ndi dung CBTT. tir ngay giri néi dung CBTT. | (03) nlgay ké tir ngay | trong xvc'mg (03) | trong vong (03)
avong (03) ngay vong (03) ngay vong (03) ngay | dung CBTT. giri ndi dung CBTT. ngdy ke tirngay giri | ngay ke tir ngay
Budéc ké tr ngay gii | . | k& tir ngay gini nji dung CBTT: g TIL, BC.
ndi dung k's:_ﬁ' ngdy gl | .6 dung Lién he bd sung,
5 CBTT néi  dung | CRTT. gidsi  tonh
CBTT. UBCKNN
théng bao nhén
di hé so bao
cao clia cong ty.
Bude
6
Théri han CBTT | Thi han i Th¥i han | Thii han CBTT tai liéw | Dinh ki (06) thang, k& tir | DN thue hign CBTT vé béo | 06T: Cin cir DSCB | Trong vong 05 ngdy ; CBTT ty 12 s&
chim nhit 1a | CBTT chfm ; CBTT i lifu | trudc khi khai mac hop | ngiy ket thic dot chio bin | cdo sir dung von theo quy | thdi diém gin nhét | lam viéc truée ngay | hita nude ngodi
(30) ngay, kétir | nhit 1a (20) | truoc khi khai | DHDCD cham nhit 13 | cho dén khi gidi ngan hét vén | dinh, cu thé bdo cdo six dung | trudc ngay 31405 va giri | két thuc thoi han | va cdc thay ddi
ngdy két thic | ngdy sam khi i mac hop | (10) ngay/ ngay giri CD | huy déng dugc tir dot chao | von phéi duge kidm todn xdc | cho SGDCK cham nhit | CBTT quy dinh d6i | trén trang théng
ky bdo c#o. céng b6 BCTC : PHDCD cham | phidu iy ¥ kién trudc | ban cb phiéu ra cong chiing, nhén va cong bé tai DHECD | -1angay 10/06. v6i th chire PKGD | tin dién fir cna
nam droc kiém | nhé 13 QA0 ngdy phai gin lai p!'liéu CBTT cic bdo cao. tii ligu | hodc thuyét minh chi tiét Nam: Cin cir DSCf) QML cong ty, cua
Thri toan, ' ngay. lay ¥ kign chim nhat 1a thye hién theo quy, dinh tal viéc sit dung vén thu duge tir thisi  didm gén nhét Ngay két thne thii SGDCK va
han (10) ngay. Diéu 23 va Didu 24 Thong tr | 90t chao ban trong BCIC | ¢yrge noay 30711 v giri | han CRTT quy dinh | VSD theo quy
: 162/2015/TT-BTC. nam duge kicm todn x4 | ong SGDCK cham nhdt | d6i véi 6 chie | dinh phép lugt
CBTT nhin. 14 ngay 10/12. DKGD QML ja 01 | chimg  khoan
CBTT theo quy dinh tai nim sau ké tir ngay | hoéng din hoat
Khoan 1 idu 7 Nghi dinh khong con la to | 90mg dav
86 58/2012/ND-CP va cong chic PKGD QML | hwée ngoai trén
b6 théng tin két qua chao theo danh sach do | TTCKVN.
ban cho $SGDCK trong théi VSD coing bd.
han 10 ngay k& tir ngay két
thic dot chao bén,
5.2.3 Cong b6 thong tin bt thudng va c4c théng tin khac.
Céc bd phan c6 lién quan phéi hgp thyc hién ngay trong ngay khi phat sinh cic 0di dung lién quan dén viéc CBTT.
12
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Ouy ché Cong bo thong tin

Newdi phy trich hoi FPTS vé

oi han CBTT khi c6 Nghi
quyet

Ngudi phy trach hoi
FPTS vé thd han CBTT
khi ¢6 Quyét dinh

Ngudi phu trich héi
FPTS v¢ thii han CBTT
khi ¢6 Quyét dinh

Ngugi phu trich héi
FPTS vé thifi han CBTT
khi ¢6 Quyet dinh

Ngwvi phu trdch hoi
FPTS vé thoi han CBTT
khi c6 Quyét dinh

Ngwdi phu tréch hoi FPTS
vé thii han CBTT khi o6
Quyét dinh

Budc 2

Chua duvét

Ban thu ky DHDCB chuén bi
trong vong (03) gidr ké tir khi
két thic hop PHECDH

Thir ky HBQT chudn bi
trong vong (03) gitr k& tir
khi nohin duge Quyét
dinh

Neguti phy trich CBTT
chuin bi trong vong
(03) gis I tir khi nhn
duge Quyét dinh

Nguti phy trich CBTT
chudn bj trong vong (03)
gitr k& tir khi nhén dugc
Quyét dinh

Nguoi phu trich CBTT
chudn bi trong vong (03)
gitr ké tir khi nhén dugc
Quyét dinh

Nguoi phu trich CBTT
chudn bi trong vong (03)
gity }{é tir khi nhin dugc
Quyét dinh

Buéc 3

Chu toa DHDCD xét duyét
trong vong (02) gitr ké tir khi
nhan duge ndi dung

HPQT xét duyf‘g't_trong
vong (02) gir k& tir khi
nhin duge ndi dung

HBQT hogc Ban Gidm
dbc/Tong Giam dbc xét
duyét trong vong (02)
gidy ké tir khi nhan duge
ndi dung

HBQT hogc Ban Gidm
d8e/Tong Gidm ddc xét
duyét trong vong (02)
gi¥y ké tir khi nhén dwoc
ndi dung

HDPQT hotic Ban Giam
dbc/Tong Giam dbc xdét
duyét trong vong (02)
gitr k& tir khi ohin duge
ndi dung

HDQT ho#ic Ban Giam
dbe/Tong Giam dbc xét
duyét trong vong (02) giv
ké tir khi nhan dugc néi
dung

Budgc 4

Chiza nhin -

Newdi phu trach CBTT giri
CBTT trong véng {05) givr ké
tir khi nhén duge ndi dung

Ngudi phu trach CBTT
trong vong (03) gidy k& tir
khi nhin duge ndi dung

Nguwi phu trach CBTT
trong vong (05) giv ké
tir khi nhin dwgc ndi
dung

Ngdi phn trich CBTT
trong vong (03) gitr ké tir
khi nhiin duge ndi dung

Ngwdi phu trich CBTT
trong vong (05) gity ke tir
khi nhan duge ndi dung

Ngudi phuy twach CBTIT
trong vong (05) gilr ke fir
khi nhin dugc ndi dung

Bu(]_rc 5

chuoc tat ligu ;
81T :

Kidm tra tin trén trang cda
UBCKNN, 8¢ Giao dich,
Website

Kiém tra tin trén trang
c¢lia UBCKNN, S& Giao
dich, Website

Kiém tra in trén trang

clia UBCKNN, S& Giao

dich, Website

Kifm tra tin frén trang
cia UBCKNN, S&r Giao
dich, Website

Kiém tra tin trén trang
clia UBCKNN, Sd Giao
dich, Website

Kiém tra tin trén trang ciia
UBCKNN, S& Giao dich,
Website

Budc 6
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Ony chié Cong bé thong tin

han
CBTT

Thyi han CBTT trong ving
(24) giv k& tir khi BHDCD
théng qua

Thii han CBT? trong
vong (24) gid ké tir khi
HBQT ra quyét dinh

Théi han CBTI‘ trong
vong (24) giv ké tir khi
k¥ hop ddng kiém toan;
24) giv k& tir khi 6
chirc kiém todn ky béo
¢4o i chinh

Thi han CBTT trong
vong (24) gir k€ tir khi
Thay dbi GCNDKDN,
Céc quyét dinh lign quan
dén thay @6i md hinh
doanh nghiép, cbng ty
con, chi nhénh, con dén,
dia diém

Thai han CBTT trong
vong (24) gitr k& tir khi
¢6 Nghi quyét/quyét dinh
thay d6i nhén su.

Trong vong 03 ngay lam
viéo ké tir ngay CBTT v&
vige thay dbi, bd nhiém
méi, bs nhiém lai, bai
nhiém ngudd ndi b, cong
ty gii cho UBCKNN,
SGDCK noi cng ty niém
vét, dang ky gigo dich
Ban cung cip théng tin
ciia ngudi ndi bé mdi
(néu c6) theo Phy lye sb
03 (Chi tiét xem phin
CBTT bét thiimg)

Thoi han CBTT trong vong
(24) gid k& tr khi k¥ hop
dong

(*) Dinh kém BCTC dd sodt xét/kiém todn va vin ban gidi trinh néu cé trong vong (24) gio.
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Quy ché G dng bo thong tin

5.3 Céc riii ro thudmg gip va bién phép xir Iy.

Hiéu chira day di cac

ctiia UBCK.

- Tham gia diy di cac budi hoi thdo ctia FPTS.

quy dinh v& CBTT. '
- Thudng xuyén trao doi véi FPTS.
- Néu viéc CBTT chém so véi thoi han quy dinh
CBTT do khich quan thi chi dong tim bién
phép khic phuc. Trong trudmg hop bit kha
L CBTT cham so véi thdi | khang thi ¢hii dgng 1am ¢Ong vin xin gia han vé
Nguoi dai dién ‘
han CBTT. thoi han CBTT.
theo phap ludt / ] :
Negwdr dwrge iy - Néu viéc CBTT chéim so v&i thoi han quy dmi:
quyén CBTT. C’BTT do chi quan, tl‘luong xuyén cdp nhit dé
nam rd cac quy dinh vé thoi han CBTT.
- Dbi v6i viee CBTT trén website: giri mail cho
FPTS, UBCK, HOSE | FPTS dé dang tai thong tin. '
chwa nhin dugc hofic | - Pi véi viée CBTT véi UBCK, HOSE: Chu
khoéng déng taitai liu | dong lién hé v&i chuyén vién phy trich va kiém
can CBTT. tra thong tin CBTT trén trang web ctia UBCK,
HOSE.

B6 phén phy - Giri béo cho, tai lidu cho lanh dao céc phong
trach trye tiép, Lap bao céo vacac tdi | ban nghiép vu kiém tra, xem xét ndi dung trude
cc td chirc, c4 | liéu khong chinh xdc, | khi CBTT.

nhén c6 lién day da, kip thoi. - Thudmg xuyén trao d6i véi Ngudi phy tréch

quan. CBTT @ nim r& thdi han can CBTT.
' - Khi phét sinh céc nghiép vu ¢6 thé anh hudng

Lanh dao cac P :

. | den hoat dfng clia doanh nghiép, Lanh dao cac
phong ban Khéng trao dbi kip thoi _ ]
] 2 s phong ban nghiép vy/C4 nhén, T6 chirc CLQ
nghiép vi/C4 cac ndi dung cé thé cin

nhén, td chirc
CLQ

CBTT.

phai trao dbi ngay v6i Ngudi phy tréch CBTT
dé x4c dinh viée CBTT c6 cén thyc hién hay
khéng.
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Quy ché Cong b théng tin

Didu 6. Tém tit ni dung céng bé thong tin va Biéu miu

6.1 Cong bd thong tin dinh ky

20/04/X -
BCTC Quy I Céng ty di dwge UBCK chip
nam X 30/04/X thudn gia han CBTT Béo céo
tai chinh Quy I nam X.
20/07/X -
BCTC Quy II Céng ty d2 duge UBCK chip
nam X 30/07/X thuiin gia han CBTT Bédo cao
tai chinh Quy II ndm X.
20/10/X -
BCTC Quy III Cbng ty di dwge UBCK chip
nim X 30/10/X thufin gia han CBTT Béo cdo
tai chinh Quy 11 ndm X.
20/01/X+1 -
BCTC Quy IV Céng ty d3 dwge UBCK chip
nim X 30/01/X+1 thudfin gia han CBTT Bédo cdo
tai chinh Quy IV ndm X.
20/04/X : -
Céng ty di dwoe UBCK chip
BCTC Quy I .
thuiin gia han CBTT Béo céo
niam X sodt xét 30/04/X
: tai chinh Quy I nim X soét
Trong thot han Xet.
(05) ngay, ké tir 2007/X .
. , &n {0179 chi
e | oy s i ban CBTT B ot
thuin gia han 40 cdo
bdo cdo socit 30/07/X thudn gia han
i tdi chinh Quy IT nim X.
xet e e
20/10/X -
nim X soat xét 30/10/X thuin gia llgll CBTT Bao cao
tai chinh Quy III nam X.
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Quy ché Céng bé thong tin

20/01/X+1 - N
BCTC Quy IV Céng ty 44 dwge UBCK ché
nam X soAt xét 30/01/X+1 thufin gia han CBTT Bdo céo -
tai chinh Quy IV nim X.
Trong thoi hqm 14/08/X - -
.| (05) ngay, ké rir .
BCTC Ban nién o Cong ty Puwye UBCK chip i
at xét ndim X gdy 14 chite th gia han CBTT BCTC
soat xé . A e ]
kiém todn ky 29/08/X tan gfa han
., Ban nién soat xét nfm X
bdo cdo
Trong thoi han 30/03/X+1 - -
10) ngay, ké tir -
Bao cdo kiém 10 . 4 Céng ty Duge UBCK chip
ngay to chirc .
toian nim X \ i 10/04/X+1 thuiin gia han CBTT BCTC -
kiém todn ky
., nim X
bdo cdo
Trong thoi han 20/04/X+1 -
] . (20) ngdy, ké tir : _
Bao..c o ;hu;ng ngdy cdng bé Céng ty Buge UBCK chip | 1155 . phy lyc 04.
nien nam thuin gia han CBTT BCT
BOTC ném X 30/04/X+1 thudn gia han | CTC
. am X.
dwpekémiodn |
Chdm nhdt (30) TT155 - Phy lyc 05.
Bido cho tinh < b i o
hinh quén érj ni"?’ he,m Ziay Miu CBTT/SGDHCM-
Cong ty 6 théng ;” e ( ) 30/07X N o 03 (Van ban va Dit ligu
dhu mim X thang ddu ndm Chi aI: dung véi Céng ty dién tir excel).
: X niém yét.
B4o cdo tinh | Chdm nhdt (30)
hinh quin trj | ngdy ké tir ngdy 30/01/X+1
Cong ty nim X | két thiic nom X
Chém nhdt (10) DHDCD phai hop thudng nidn
ngay trucc trong thoi han 04 thing, ké
ngay 16 chirc T 12083y 10 chire | tir ngay két thic nim tai chinh.
Tai ligu Pai hji dai hoi .
s N dat hoi 1 hot; Theo de nghi ciia Hji dong
~dong co déng " ,
(%) Thoi gion T-101langdy | 9Quan tri Co quan ding ky -
thwdng nién . , Lo
$m X cothédaihon | CBTT Tailigu : kinh doanh ¢6 thé gia han,
nim o
nén Piéu l¢ Pai hoi. nhung khing gud 06 thing,

Cdng ty co gquy
dink khdc

k& tir ngdy két thuc nam tai
chinh. -
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Quy ché Cong bi théng tin

Chm nhds (10) T 13 ngay t& chirc
ngéy trarbe .dai hdi/ngay gii
Tai li¢u Pai hji o lei phiéu iy y
ddng cb dong ey fo i}_mc Kidn CB:
dai hoi ?
8 bi thudng va (% Thoi gian T —10 la ngay - -
Ly y kién ¢b S0 o
dong bing vin €0 f;he da‘f Pfffiz CBTT tai liéu
néu Piéu l¢ Pai h§i/ ngay guri
bin nim X . ) g ok
Cédng ty coguy . CD phieu lay y
dinh khdc kién.
Céc bdo cao, 7
tai li€u trong Cdng bd théng tin thyc hién
o treong hop i ) theo quy dinh tai Diéu 23 va ]
chiio ban cb Didu 24 Théng tw
phiéu ra cong 162/2015/TT-BTC.
chang
Bdo cdo tién
d{ sit dung
von thu dwgc
tir dgt chao | Dinh ky sdu
bén | (06) thing, ké
10 = (Chao bdn tir ngay két - - ND 58 — Phuy Iyc 05
chirng khodn . | thiic dot chao
ra cong chiing badn
dé huy dong
von cho du dn
ddu tu)
Cong bé théng tin theo quy
Cic bdo cdo, dinh tai Khoan 1 Didu 7 Nghj
¢ tai liéu trong dinh s6 58/2012/ND-CP va | MAuso 02 Phy luc ban
11 | trudng hop ; - cong bé théng tin két qua chdo | hanh kém theo Nghj
chao bén ¢b bén cho SGDCK trong thdi | dinh s 58/2012/ND-CP
phiéu riéng 18 han 10 ngay k& tir ngay két
B thic dotchlo bn.
Bio cdo si Té chic niém yét thye hidn
dung vén CBTT vé bao céo sit dung vén
" trong truwong ] theo quy dinh, cu thé béo cao

hgp chio ban
¢b phiéu riéng

1é

sir dung vén phai duge kiém
todn xac nhin tai PHBCD
hoic thuyét minh chi tiét vise
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Quy ché Cong b thing tin

s dung vbn thu duge tir dot
chio ban trong BCTC nim

duge kiém todn xdc nhén ¥,
Danh sach cb
dongxnha Dinh ky 06 Ciin ¢t trén danh sach cb dong
““"1“ o d"“g thdng ddu 10/06/X duoc chét dén thi didm gin
chién luge, ¢0 = 0 ¥ nhét truéc ngly 31/05/X
dong lém va N
F STEY S Mau CBTT/SGDHCM-
| ¢0 phieu quy
o n 04 (Vin ban, Ban scan
13 ciia Cong ty
. 4 vin ban va Dit liéu dién
dai chiing
. X , . e a1 2 an tr excel)
niém yét 06 Dinh kp 06 Cin cir trén danh sch cb déng
thang dau thang cudi 10/12/X duge chét dén thoi didm gin
nim va 06 nam X nhét truée ngdy 31/11/X
thang cudi '
nim X
CTDC phéi cong bb théng tin
v& gi6i han ty 18 s& hitu nuée
ngodi ciia ¢éng ty minh va céc
thay dbi lién quan dén ty 1& s&
CBTT vé ¢ 1& hitu ndy trén trang théng tin
14 | sé& hitu nuwéc - - dién tr cha cbng ty, cla -
ngoai SGDCK va VSD theo quy
dinh phdp ludt chimg khodn
huéng din hoat déng dau twr
nudc ngodi trén thi trudng
ching khodn Viét Nam.
Ghi chi:

o Truong hop cong ty ld cong ty me ciia mot 16 chike khdc, cong ty phai cong bé 02 bdo cdo:
bdo cdo tai chinh Quy/Bdn nién/Ndm clia riéng don vi minh va bdo cdo 1ai chinh Quy/Bdn
nién/Niim hop nhdt theo quy dinh phdp ludt vé ké todn doanh nghiép;

e Truomg hop cong ty la doanh nghiép cdp trén cé édc don vi truc thupc khéng co tw cdch
phdp nhdn th phdi céng bé béo cdo tdi chinh Quy/Bdn nién/Ndm ciia riéng don vi minh va
bdo cdo tisi chinh Quy/Bdn nién/Nam téng hop theo quy dinh phdp Iudt vé ki todn doanh
nghiép;

o  Truong hop théi han cong bé thong tin roi vao cdc ngay nghi, ngdy 1€ Doanh nghiép cdn
heu y @6 chudn bj CBIT ding theo quy dinh.

1] Theo quy djnk tgi khoin 6 Biéu 1 Ngh{ dinh 60/2015/ND-CP
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Qrey ché Céng bi thong tin

e Khi CBIT Bdo cdo tai chinh, cong ty phdi gidi trinh nguyén nhdn khi xdy ra mot trong cdc
truwomg hop theo Phy luc I Quy ché nay.

o K& tir thoi diém c6 tén trong danh sdch cong ty dai ching quy mé lém do VSD cong bé, T6
chitc PKGD QML thiee hién céng b thng tin theo quy dinh dbi voi Té chize DKGD QML.
Trong vong 01 nidm ké tir ngdy khong con 1o t6 chire PKGD QML theo danh sdch do VSD
cong bo, t6 chite PKGD tiép tuc thuc hién CBTT nhi 16 chire PKGD QML
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Ouy ché Cong bé thing tin

6.2 Cong bd théng tin bét thudng va cdc thong tin khéc

Miu
I | CBTT bit thwong 24h CBTT/SGDHCM-

02

Tai khodn ciia cong ty tai ngdn hang bi
phong toa hodic duge phép hoat ddng trd lai
sau khi bj phong toa, ngoai trir tredmg hop
phong t6a theo yéu clu cia chinh cong ty.

Quyét dinh tam ngimg mdt phin ho¥c todn
bd hoat ddng kinh doanh; bd sung hoc it
b6t mdt hode mét sd nganh nghé diu tu,
kinh doanh; bi dinh chi hodc thu hdi
2 | GPKKD ho#c Gidy phép thanh 14p va hoat
dong hosic Gidy phép hoat dong; thay abi
théng tin trong Ban cdo bach sau khi da
duwgc UBCKNN cép Gidy chimg nhén ding
ky chao ban.

Khi nhén dwoc Gidy ching nhin ding ky
doanh nghigp hogic Gidy phép thanh ldp va

3
hoat dong hodc Gidy phép hoat dong clia
cbng ty duge sira dbi, bd sung;
Nghi quyét va Bién ban PHPCD (hodc
Bién ban kiém phiéu trong truong hop ldy
4 3 kién cé dong bing vn ban). Thong tin vé

viéc hiy niém yét duge DHPCD théng qua
kém theo ty 1¢ théng qua cla cb dong
khong phai 13 c6 dong 16n;

Quyét dinh mua hogic ban cd phiéu quy;
ngdy thwe hién quyén mua cb phidu ciia
ngudi so hitu trai phiu kém theo quyén
5 | mua cb phiéu hodc ngay thuc hién chuyén
dbi trai phiéu chuyén ddi sang cb phiéu;
quyét dinh chao ban chimg kho4n ra nude

ngoai va cac quyét dinh lién quan dén viéc

21
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chao ban ching khoan theo quy dinh phap
| ludt v& doanh nghiép.

Quyét dinh v& mtrc cb tirc, hinh thirc tra cd
tire, thod gian tra ¢d tic; quyét dinh tach,
g0p ¢b phiéu,

Quyét dinh v& vide t§ chirc lai doanh
nghiép (chia, tich, hop nhii, sép nhép
doanh nghiép), gidi thé doanh nghiép; thay
dbi tén cong ty, con déu cla cong ty; thay
dbi dia diém, thanh 14p mai hodc déng cira
try s& chinh, chi nhanh, phong giao dich;
stra @i, bd sung Diéu 18 chién lurgc, ké
hoach phét trién trung han va k& hoach
kinh doanh hing nim ciia cong ty.

Sau khi chia, tdch, sap
nhdp, cong ty la doanh
nghiép bi chia, bi téch
hodc bi sdp nhdp cong
bé BCTC khi chia tdch,
sdp nhdp doanh nghiép
dd dwoc kiém todn theo
quy dinh cia phdp ludt

ké todn trong thoi han |

10 ngay, ké tir ngay 6
chitc kiém todn ky bdo

cdo kiém todn.

Quyét dinh thay dbi k¥ ké todn, chinh sich
k& toan 4p dung (trix trudng hop thay doi
chinh sach ké todn ép dung do thay ddi quy
dinh phap ludt); thong bao doanh nghiép
kidm toan di ky hop ddng kiém todn
BCTC nim hojc thay ddi doanh nghiép
kiém toan (sau khi da ky hgp ddng); doanh
nghiép kiém toén tir chbi kiém toan BCTC
coa cong ty; két qua diéu chinh hdi t6
BCTC (néu c6); ¥ kién khong phai 1a ¥
kién chép nh4n toan phin cla kiém toén
vién d6i véi BCTC

Sau khi thay doi kp ké
todn, cong ty cong bo
BCTC ki thay d6i ky ké
todn di dwgc kidm todn
theo quy dinh phdp ludt
vé ké todn doanh nghiép
trong thoi han 10 ngay,
é tir ngay 16 chirc kiém
todn ky BCTC

Quyét dinh tham gia gép vén thanh lap,
mua dé ting s& hitu trong mot cong ty dén
dén cong ty d6 tro thanh cdng ty con, cdng
ty lién doanh, cong ty lién két hodc ban dé
gidm s& hitu tai cOng ty con, cong ty lién
doanh, cong ty lién két din dén cong ty d6
khéng con 14 cbng ty con, cong ty lién
doanh, cong ty lién két hodc giai thé cong
ty con, cong ty lién doanh, cong ty lién két

CBTT/SGDHCM-
07

Sau khi hoon tdt viée
chuyén doi hinh thirc 56

| hitu doanh nghiép, cong

ty céng bé BCTC sau khi
chuyén doi hinh thirc s6
hitu doanh nghiép di
dwgc kiém todn theo quy
dinh cia phdp ludt ké
todn doanh nghiép trong
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thoi han 10 ngay, ké ti
ngdy 6 chirc kiém todn
ky bdo cdo kiém todn;
Kém Nghi quyét/Quyét
dinh trong vong 24h ké
tir khi ban hanh.

Cong ty ding ky md
hinh ¢dng ty va loai
' BCTC phai CBTT sau
khi dang ky ngay giao
dich dau tién hoyic ding
ky lai loai BCTC khi
thay d6i mo hinh cong ty
(mua bén, giai thé cong
ty con...)

Quyét dinh ctia PHDCP hoic HDPQT
10 | thong qua hop ddng, giao dich gifta cong ty
v&i ngud ndi b hodic ngudi ¢6 lién quan.

| Quyét dinh phat hanh tréi phiéu chuyén

11 o 2
d6i, c6 phiéu wu dai.

Thay dbi sb lugng cb phiéu ¢6 quyén biéu
quyét dang lwu hinh, Théi diém CBTT Miu
thue hién nhar sau: CBTT/SGDHCM-

— Trudmg hop cong ty phét hanh thém 08

cé phiéu, tinh tir thoi diém cong ty bdo
cdo UBCKNN v& két qué phat hanh
* theo quy dinh phap Iudt vé& phat hanh

- chimg khoén,
12 ' i
— Trudng hop cong ty giao dich c6

phiéu quy, tinh tir thdi diém cong ty
bao cao két qua giao dich cb phiéu
qu¥ theo quy dinh phdp ludt vé giao
dich ¢b phiéu quy;

— Trudng hop cong ty mua lai cb phién
clia cin bd cOng nhin vién theo

chuong trinh lya chon cba ngudi lao
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dong trong cong ty hogc mua lai cb

phiéu 1¢ ctia cong ty théng qua cong ty
chitng khodn; cdng ty chimg khodn
mua ¢6 phidu ciia chinh minh theo yéu
clu cia khéch hang hodc @& sia 161
giao dich, cong ty CBTT trong vong
10 ngay déu tién cda théng trén co s&
céc giao dich d& hoan tit va cap nhat
dén ngay CBTT

13

Cong ty thay dbi, bd nhiém méi, bd nhiém
lai, bi nhiém ngudi ndi bo.

Phy lyc 03 -
TT155/2015/TT-
BTC
Miu
CBTT/SGDHCM-
05

Trong vong 03 ngay lam
viée ké tir ngay CBTT vé
viéc thay dbi, bd nhiém

' moi, bd nhiém lai, bai

nhiém ngudi ndi b,
cong ty gii cho
UBCKNN, SGDCK noi
cbng ty niém yét, ding
ky giao dich Ban cung
cép thong tin cta ngudi
1n6i bd méi (néu c6) theo
Phy luc s6 03.

Giri quyét dinb/nghi
quyét v& vige thay dbil
nhén sy trong vong 24
gitr k& tir khi ban hanh
quyét dinh/nghi quyét.
Trudng hop thanh vién
HPQT, thanh vién BKS |
¢6 don xin tir nhiém khi

i chua duoc théng qua tai

PHDCD, thyuc hién cong
bd don xin tir nhiém

14

Thay dbi nguri ¢é lién quan cla ngudi ndi
bd "

CBTT/SGDHCM-
06

Trong vong 03 ngdy ké
tir ngdy thay dbi
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Ouy ché Céng bé thing tin

15

Nhén duge quyet dinh khoi to, tam giam,
truy ctru trach nhiém hinh sy d8i véi ngudi
ndi bd cua cong ty.

16

Quyét dinh vay hofic phat hanh trai phiéu
din dén tong gis tri cic khoan vay cia
cbng ty ¢6 gia tri tir 30% von chi s& hiru
tré 1én tinh tai BCTC nim gin nhét da
duoc kiém toan hoic BCTC bén nién gin
nhét duoc soat xét.

Trudng hop tdng gia tri cdc khoan vay ciia
cong ty dat tir 30% vbn chi s hitu tré 1én
tinh tai BCTC nim gﬁn nhét da duge kidm
toAn hodic BCTC bén nién gn nhét duoc
soat xét, cong ty CBTT vé& céc quyét dinh
vay thém hoic phat hanh thém tréi phiéu c6
gi4 trj tir 10% vbn chii s hitu tr& 1én theo
BCTC nim gin nhit d3 kiém toan hozc
BCTC bén nién gin nhét dwoc soat xét.

Cdc chi tiéu von gop cia
chii 56 hitu, tong tai san
tai BCTC dé thuc hign
CBTT dwpc xem xét 1 s6
nhé hon gita BCTC
riéng/ hop nhdy/ tong
hop.

17

Vén gbép cta chit s& hiru bi giam tix 10%
tréy 18n hodic tdng tai san bi gidm tr 10% trd
1én tai BCTC n3m gin nhit d3 dugc kidm
toan hodic BCTC bén nién gin nhét duge
soat xét.

Cdc chi tiéu vén gop ctia
chil s hitu, tong tdi sdn
tai BCTC 3% thuc hi¢n
CBTT duwoc xem xét la sé
nhoé hom giita BCTC
riéng/ hop nhdt/ tong
hop.

18

Quyét dinh ting, gidm vén didu 18; quyét
dinh gop vén ddu tu vao mét tb chirc, du
4n, vay, cho vay hoac cédc giao dich khac
véi gid tri tr 10% tré 18n trén téng tai san
cia cong ty tai BCTC ndm gin nhit duge
kiém toan hoic BCTC bén nién gin nhét
duge soat xét; quyét dinh gop von cb gia trf
tir 50% tr 1én vén didu 1& cta mot t chirc
(x4c dinh theo vén didu 1¢ ciia t chirc nhén
vén gop trude thoi diém gop vén); quyét
dinh mua, ban tai san cé gié tri tr 15% trd
1én trén tbng tai san ciia cong ty tinh tai
BCTC n#m gin nhét duoc kiém todn hogic
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BCTC bén nién gin nhét dwoc so4t xét.

19

Pugc chip thuin hojic bi hily bé niém yét
tai SGDCK nuéc ngoai.

20

Nhéan duge ban 4n, quyét dinh clia Toa 4n
lién quan dén hoat dong cua cong ty; két
lugn ctia co quan thué v& vide cong ty vi
pham phép ludt vé thué.

21

Codng ty nhén dugc thdéng bdo cia Toa an
thy 1y don yéu cdu mé thi tuc phé san
doanh nghiép.

22

Khi xay ra cac su kién khac c6 anh huéng
16n dén hoat dong san xuét, kinh doanh
hodc tinh _hinh quan tri cia cong ty.

23

Khi nhén duoc yéu cau ciia UBCK khi xay
ra sy kién anh huéng nghiém trong dén loi
ich hop phap ctia nha du tr va cd thong
tin lién quan dén cong ty anh hudng 16n
dén gi4 chimg khoan va cin phai x4c nhén
thong tin do,

24

Vin ban chép thuin hogic khong chép thuén
cha ¢o quan cé thdm quyén dbi véi cac sy
kién cin c6 su chip thuéin cia co quan cé
thim quyén

25

CBTT lién quan dén ngay ding ky cudi cuing thwe hitn quyén cho ¢b ddng hién hiru
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Thue hién CBTT cho UBCKNN, V8D, bao
c4o cho HOSE ddng thdi CBTT vé ngay
ding ky cubi cing dir kién thwe hién quyén

cho ¢6 ddng va céc tai liéu li€n quan.

+ Mot (01) ban tém tit s6 cd déng clia
cbng ty tai ngay ding ky cubi ciing d& thyc
hién quyén, (*) '

+ M6t (01) ban dit lidu dién tir dinh dang
excel danh sach ¢b dong tai ngy chdt danh
sach thuc hién quyén (*)

Miu
CBTT/SGDHCM-
09

CBTT chdm nhdt 10
ngay lam vi§e trudc
ngdy ding ky cudi cing
dw kién.

Trong vong 15 ngay ké
tr ngay déng ky cudi

AY

clng

(*) Cdc tai ligu nay chi

cdn gul SGDCK
Tp.HCM khdng phdi
CBTT.

Truong hop huy ndi dung théng béo vé
ngay ding ky cudi cing thyc hién quyén
lién quan dén ty 1é thuc hién va ngay ding
ky cubi cing dbi véi cdc trudng hop phét
hanh ¢b phidu cho ¢b dong hign hitu va cac
trudng hop lién quan dén viée didu chinh
gi4 tham chiéu tai ngdy giao dich khéng
huéng quyén theo Quy ché huéng din giao
dich chimg khoén ctia SGDCK, CBTT va
gt thong béo cho SGDCK néu 16 1y do
hay

- CBTT cham nhét 05
ngay lam wviéc - trude
ngdy ding ky cubi ciing.

Diéu 7. Tam hoén céng bd théng tin

1. Truong hop viéc cong b thong tin khong thé thye hidn ding thdi han vi nhitng ly do
bét kha khang (thién tai, héa hoan, chién tranh, v.v...), Ngudi phu trach CBTT phai béo
cao UBCKNN ngay khi x4y ra thién tai, hoa hoan, chién tranh hodic trwéc thdi han
CBTT dbi véi nhitng trudng hop khac ma Céng ty dé nghi UBCKNN chép thusn cho

tam hodn cong bé va phai thuc hién cong bb thong tin ngay sau khi sw kién bat kha

khéng d3 dugc khic phuc.

7. Viée tam hodn cong bd thong tin duge UBCKNN chép thuan bing vin bén phai duge

cong bbd trén phuong ti¢n CBTT ctia Cong ty va UBCKNN, trong d6 néu 8 1y do cua

viée tam hoéin CBTT.
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Piéu 8. Xit Iy vi pham vé céng bd théng tin
T chirc, ca nhén ¢6 hanh vi d8n dén viéc Cong ty vi pham quy dinh cta phép lugt vé CBTT
thi tity theo tinh chit, mitc d vi pham ma bi xir 1y k¥ ludt, xir phat vi pham hanh chinh hogc
bj truy ctru trach nhiém hinh su; néu gy thiét hai thi phai bdi thudomg theo quy dinh cla
Cong ty va phap luét.

Piéu 9. Trién khai thye hi¢n
1. Can ¢t vo ndi dung Quy ché, cac déi tuong c6 lién quan ¢ tréch nhiém trién khai thuc
hién.
2. Trong trudmg hop cé nhitng quy dinh cta phéap luét c6 lién quan dén nghia vu CBTT
chua duoge d& cép trong quy trinh nay hoic trong trudng hop cé nhimg quy dinh méi cia
phép ludt khéc. véi nhimg diéu khoan trong Quy ché thi nhitng quy dinh phdp luat d6

" duong nhién duge dp dyng va diéu chinh nghia vu cdng bb théng tin cta céc dbi tuong

céd nghia vy CBTT lién quan.
3. Viéc sita d6i bd sung Quy trinh nay do Chii tich HDQT quyét dinh sau khi duoc Hoi
~ @dng Quén tri théng qua. ‘
Noi nhin: TMHOIY ?\_ QUAN TR]
- Nhu Didu 3; '
- Luu Cong ty. \
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PHU LUC I - DANH MUC MAU BIEU

(Ban hanh kém theo Nghi Quyét s6 15/NQ-HPQT ngay 28/05/2019 cia Hpi dong qudn tri

ban hanh Quy ché céng bé thong tin ciia CTCP Poéng Hdi Bén Tre)

STT | Ky hiéu miu bidu File miu N#éi dung
.
1 TT155—-PL 04 T155 - Ploddock | B@0 cdo thudng nién
2 | TT155-PLO3 | 11155 prosdocx | Bén cung cép thong tin ngudi ndi bd
|
3 | TTI55-PLO5 | 17155 posdoe | B0 €40 quan trj 06 thang déu nidm/nim
4 | ND358-PLO5 | 1roperiosdorc | B8O céo tién dd sir dung vén thu duge tir dot chio bén
5 Méu 07 - THQ @% Thong tin lién quan dén ngay ding ky cudi cing thyuc
a 07 - THQdoc hién quyén cho cd déng hién hiru
Méu _ Cong b théng tin trén cdng théng tin dién tir cta Uy
6 | CBTT/SGDHCM- Mau ban chiing khoén nha nuéc va SGDCK TP.HCM
02 CBTTSGDHCM-02do
Méu . .
7 | CBTT/SGDHCM- Mau Bang cung cap thing tin v& quan tri cOng ty
03 CBTTSGDHCM-03.do :
Min Danh sach cb (d6ng nha nwée, cb dbng chién luge, cb
8 | CBTT/SGDHCM- dong 16n va co phicu quj cia Cong ty dai ching niém
' 04 Mau yet
CBTT.SGDHCM-04.dc
Mau
9 | CBTT/SGDHCM- Mau Danh sich ngudi ndi b va nhiing ngurdi e6 lién quan
05 CBTTSGDHCM-05 do
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Ouy ché Cong b6 thong tin

STT | Ky hiéu méu biéu File miu Noi dung
M e ,
10 | CBTT/SGDHCM- Mou Thay d6i ngudi c6 lién quan clia ngudi ndi bo
06 CBTTSGDHCM-06.do
Mau @ |
11 | CBTT/SGDHCM- Mau Ding ky m hinh cong ty va loai Béo co tai chinh
07 CBTTSGDHCM-07.dor
Méu ; Cong b thong tin thay dbi sb lugng ¢b phiéu c6
12 | CBTT/SGDHCM- v S ‘ '
au quyén bi€u dang hwu hanh
08 CBTTSGDHCM-08do
: Miu L )
13 | CBTT/SGDHCM- Mad Tém tét sb co dong clia cong ty tai ngdy _ dé _
09 CBTTSGDHCM-09.do '
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PHU LUC II - GIAI TRINH BAO CAO TAI CHINH

(Ban hanh kém theo Nghi Quyet 50 1 5/NQ-HBQT ngay 28/05/2019 cua Hoi dong quan tri ban
hanh Quy ché cong bé thong tin clia CTCP Déng Hai Bén Tre)

Khi CBTT Bio cdo tdi chinh, cong ty phai gidi trinh nguyén nhiz khi xay ra mit trong cac
trudng hop sau:

o Dbi vGi BCTC quy:

Khi cong bd thong tin cée bdo cdo tai chinh Quy, t6 chic niém yét, cong ty dai ching quy mé
16n phdi dong thoi gidi trinh nguyén nhan khi xdy ra mot trong cdc ruong hop sau:
a) LNST thu nhip doanh nghiép tai Bao cdo KQHDKD ctia BCTC Quy nim X thay dbi tir
10% iré 18n so voi BCTC Quy clng ky ndm X-1; '
b) LNST trong BCTC Quy nim X bj 13; hofic chuyén tix 1ii & BCTC Quy lidn trude sang 18 &
BCTC Quy nam X hoac nguoc lai;
¢) 6 ligu, KQHDKD tai béo cdo KQHPKD trong BCTC Quy ndm X cé su chénh 1&ch trude
va sau kiém toan hodc soét xét tlr 5% trd 18n. '
Toan vin bdo cdo tdi chinh quy da dicoe sodt X6t (nbu c6) phai duge cong bé ddy du, kém theo
¥ kién kidm todin va van ban gidi trinh cila céng ty trong trudng hgp bdo cdo tai chinh quy

duege sodt x6t (néu cé) o két ludn cia kiém todn vién la khong dat yéu cdu.

o Dbi véi BCTC bdn nién sodt xét:

Khi ¢éng b6 thong tin cde bdo cdo tai chinh Bdn nién sodt xét, 16 chitc niém yét, cong ty dai
chiing quy mé lom phdi dong thoi gidi trinh nguyén nhdn khi xdy ra mét trong cdc truong hop
sau:
a) LNST thu nhép doanh nghiép tai Bdo cdo KQHPKD cuia BCTC ban nién sodt xét nam X
thay dbi tir 10% tré 1&n so véi BCTC bén nién soat xét nim X-1;
b) LNST trong BCTC ban nién soét xét ndm X bj 18; hoic chuyén tir 1&i & BCTC ban nién sodt
xét nim X-1 sang 16 & BCTC bén nién soét xét nam X hodc nguoc lai;
¢) S6 liéu, KQHPKD iy ké tir dAu niim tai bso cao KQHDKD trong BCTC Quy IT nim X da
cong bb so véi BCTC bén nién sodt xét ndm X c6 su chénh léch tir 5% tr 1én, hodic chuyén
tir 13 sang 18i ho#ic ngugce lai;
d) S4 liéu, KQHPKD tai bédo cdo KQHPKD trong BCTC ban nién soét xét nam X c6 sy chénh
1éch trdc va sau kiém todn hofic soat xét tlr 5% tro 1én.
Todn viin bdo cdo tai chinh bdn nién phdi dwgc cong b6 ddy di, kém theo ¥ kién kiém todn va
viin ban giGi trinh ciia cong ty trong trucng hop bdo cdo tdi chinh bdn nién dugc sodt xét co

két ugn ciia kiém todn vién 1o khong dat yéu cdu.
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Boi vai BCTC kiém todn nam:

Khi cong b6 théng tin cde bdo cdo tdi chink ndm, t6 chire niém yét, cong ty dai ching quy mo

Iom phdi déng thoi gidi trinh nguyén nhan khi xdy ra mét trong cdc truong hop sau:

a) LNST thu nhdp doanh nghiép tai Bdo cdo KQHDPKD cia Nam X thay dbi tix 10% trér 1én so
véi bdo cao Nam X-1;

b) LNST Nzm X bj 15; hoic chuyén tir 181 & Nam X-1 sang 16 & Nam X ho#c nguoc lai;

¢) S lidu, KQHPKD lity ké tir dAu nam tai béo cdo KQHPKD trong BCTC Quy IV nim X da
cong bb so véi BCTC Nim X duge kiém todn ¢6 su chénh léch tir 5% tro 18n, hodic chuyén

tir 15 sang 1&i ho#ic nguge lai;

- d) S6 ligu, KQHPKD tai bdo cédo KQHPKD trong BCTC Nam X ¢6 sy chénh léch trude va

sau kiém todn holdc soét xét tir 5% tré 1én.
Todn vdn bdo cdo tai chinh ndm da duwoc kiém todn phdi dugce cong bé ddy di, ké cd bdo cdo
kiém todn vé bdo cdo tai chinh d@6. Truong hop kiém todn khong chdp nhdn todn phdn bdo cdo
tai chinh, céng ty dai chung phdi cong bé bdo cdo tai chinh ndm, bdo cdo kiém todn kém theo

viin ban gidi trinh ctla cong ty.
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PHU LUC III - CONG BO THONG TIN CUA CAC POI TUQGNG KHAC

(Ban hanh kém theo Nghi Quyet 56 1 5/NQ-HDQT ngdy 28/05/2019 ciia Hji dong quan tri ban
himh Quy ché cong bo thong tin ctia CTCP Déng Hai Bén Tre)

1. Cong b6 théng tin vé s¢ hiru ¢b phiéu ciia ¢ dong 16m
» T chirc, ca nhan, nhém ngudi ¢6 lién quan sé hitu tir 5% trd 1&n sb 6 phiéu dang luu hanh

cd quyén biéu quyét ciia mot cong ty dai chiing (CTDC) cin CBTT nhw sau:
4 Khi khong con 12 ¢b d6ng 1én phai bao cdo vé giao dich ¢b phiéu cho CTDC, UBCKNN,
SGDCK trong thdi han 07 ngay, ké tir ngdy tré thanh/khdng con 13 ¢ ddng 16n.

4 Khi co sy ting/giam ty 1& s& hitu ¢ phiéu qua céc ngudng 1% phai CBTT va béo céo cho
CTDC, UBCKNN, SGDCK trong thei han 07 ngay, ké tir ngdy c6 sy thay dbi trén. '

Ghi chii: Khéng dp dung CBTT déi véi truomg hop cd déng Ion thay dsi ty Ié nim gitt c6
phibu dang lwu himh cd quyén biéu quyét phdt sinh do CTPC giao dich 6 phiéu quf hodc
phét himh thém cé phiéu,

» CTDC cong bd trén website ciia cong ty trong vong 03 ngay lam viéc sau khi nhén dugc
béo céo lién quan dén sy thay dbi ty 18 s& hitu c6 phiéu, quyén mua cd phiéu, chimg chi qu§

ciia cc ddi tuong nay.

2. Cong bé thong tin vé giao dich ctia ¢ dbng sdng 13p trong thoi gian bj han ché chuyén

nhwong
» Cb dong séng l4p can CBTT nhy sau:

4 Trudce khi thue hién giao dich: Chdm nhét 13 03 ngiy lam viéc trude khi thuc hién giao
dich, ¢b dong sang lap (CDSL) ndm gitt cb phiu bj han ché chuyén nhurong theo quy
dinh phép luat vé& doanh nghiép bdo cao cho UBCKNN, SGDCK, TTLKCK va CTPC
vé viéc thye hién giao dich. Trudng hop chuyén nhuong cho ngudi khong phai la
CDSL, ngudi thye hién chuyén nhuong phai giri bd simg nghi quyét cua PHPCD thong
qua vige chuyén nhuong néu trén. '

4 Sau khi thyc hién'giao dich: Trong thdi han 03 ngdy 1am viéc, k& tir ngay hoan tét giao
dich (truomg hop giao dich két thic trude théi han ding k) hodic két thuc thoi han dy
kién giao dich, CDSL béo cdo UBCKNN, SGDCK, TTLKCK va CTDC vé két qua thye
hién giao dich ddng thdi giai trinh 1y do khong thyc hién dwoc giao dich hodic khong
thye hidn hét khéi lugng ding ky (néu c6).

» CTDC cbng bb trén website clia cong ty trong vong 03 ngdy lam viéc sau khi nhén dwoc

béo céo lidn quan dén sy thay déi ty 1¢ so hiru c6 phiéu chia cb ddng sing lap.
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3. Cong b thong tin vé giao dich ciia nguwdi ndi by ciia cdng ty dai ching va ngudi cb lién

quan ctia ngwdi néi bo.

» Ngudindi bd (NNB) cilia cong ty dai chiing va ngudi c6 lién quan (NCLQ) clia ngudi ndi b

¢in CBTT nhu sau:
4 Trudce khi thyce hién giao dich: Trir6e ngdy thuc hién giao dich t5i thiu 13 03 ngay lam viée,

NNB cina cong ty dai ching va NCLQ cla céc d6i trong nay phai CBTT va béo cdo cho
UBCKNN, SGDCK va CTPC v& viéc dy kién giao dich cb phiéu. Thoi han thue hién. giao
dich khong dugc qué 30 ngdy, ké tir ngay dang ky thy hién giao dich va chi duoe bét diu tién
hanh phién giao dich diu tién sau 24 gi® ké tir khi c6 CBTT tir SGDCK.

Ghi chii: NNB ctia cong ty dai chung va NCLQ cila cdc ddi twong ndy khéhg dwoc dong
thoi dang ky giao dich mua va bdn ¢6 phiéu trong cing mot dot ding ky va phdi thuc
hién giao dich theo ding thoi gian va khoi lwong dd ding ky.

Sau khi thuc hién giao dich: Trong thdi han 03 ngdy lam viéc, k& tir ngdy hoan tét giao dich
(trwdmg hop giao dich két thic trudce thdi han ding ky) hodie két thic thdri han dyr kién giao dich,
NNB cua cong ty dai ching va NCLQ cla cac d6i tugng nay phai bao cdo cho UBCKNN,
SGDCK va CTDC v& két qua giao dich ddng thdi giai trinh nguyén nhan khong thyc hién
dugc giao dich hodic khong thyc hign hét khéi lugng dang ky (néu co).

4. Ghichi

»

NNB va NCLQ ciia ngudi ndi bd chi dwge déng ky va thyue hign giao dich tiép theo khi
da bao céo két thic dot giao dich trude do.

Ti’u(‘mg hop sau khi déng ky giao dich, dbi twong dang ky giao dich khéng con 13 NNB
clia cong ty dai chung hodc NCLQ clia céc dbi twong ndy, ddi tuong dﬁng ky giao dich

vén phai thye hién viéc béo cdo va cong bd thong tin theo quy dinh.

Trudmg hop cong ty chimg khoan 12 NCLQ cia NNB ciia tb chic niém yét, ding ky
giao dich, khi thye hién stra 16i giao dich cb phidu niém yét, ding ky giao dich, cong ty
phai béo cao UBCKNN, SGDCK va CTDC trong vong 24 gid, ké tir thii diém hoan
thanh giao dich sira 16i.

Trudng hop cong ty me cia CTDC hodc cac td chitc chinh tri, t& chizc chinh trj - xa hoi
clia cong ty dai ching (cdng doan, doan thanh nién...) thye hign giao dich cb phiéu phai
thue hién nghia vy cong bb thong tin nhw quy dinh dbi v6i ngudi ndi b.

CTDC cbng bb trén website clia cOng ty trong vong 03 ngdy lam vi¢c sau khi nhén

duogc bao céo lién quan dén giao dich ¢b phidu cia NNB va NCLQ ctia NNB.
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PHU LUC IV - TOM TAT NHIEM VU CUA CAC PHONG BAN NGHIEP VU DOI VOl
CAC NOI DUNG CONG BO THONG TIN

(Ban hinh kém theo Nghj Quyet 561 5/NQ-HDQT ngay 28/05/2019 cua Hoi dong qudn tri
ban hanh Quy ché cong bé théng tin ciia CTCP Bing Hai Bén Tre)

Tén phong ban nghiép

STT | vu chuén bj ni dung Néi dung cong b6 thong tin Ghi chii
¢in cdng bo thong tin
1. | Phong Ké toén | Bdo cdo tai chinh quy/ quy sodt xét CBTT Dinh ky
2. | Phong Ké todn Béo c4o tai chinh bén nién soét xét CBTT Dinh ky
3. | Phong K& toén Béo cdo tai chinh kiém toén nim CBTT Pinh k¥
4. | Nguoi phu trach quan trj | Bfo co quan trj 06 thang & nam CBTT Dinh ky
5. | Nguoi phu trach quan trj | Béo céo thudmg nién CBTT Pinh ky
6. | Nguoi phu trach quan tri Tai liéu PHDCD thudng nién CBTT Dinh ky
y , .| Tai liéu PHDCP bét thudng/Lay ¥ kién cb . o
7. | Ngudi phy trich quan trj dong bing vin ban CBTT khi thyc hién
Béo cdo, Tai li¢u dang ky chao ban ra cong
8. | Nguoi phy trach quan trj ching, Béo céo sit dung von khi chao ban | CBTT khi thyc hign
' ra cong chiing
. ) .. | Béo céo, Tai ligu déng ky chao ban riéng 1é, . ‘n
9. | Ngudi phu tréch quin tri | Bgo co sir dung vén Khi chao banriéngl¢ | CC L1 Ko thire hién
Ngudi phu trach quan tri Da.nh sdch ¢b déng Nha nude, cd dbng 16m,
10. cb dong chién lugc, ¢6 phiéu quy 06 thang | CBTT Pinh ky
& nam
Ngubi phy tréch quan i | Thane béo két thic CBTT cia TS chic | D02 nghicp khong
S Ding ky giao dich Quy m6 16n con 14 To chitc
¥ PKGD QML
Nguoi phy tréch quén trj |
12. Ty 18 s& hitu mxde ngodi CBTT Dinh ky
, Nghi quyet va Bién ban DHPCD (hodc Ao o1
13. | Ban thu ky PHDCD Bién ban kiém phiéu) CBTT Bat thuong
. Quyét dinh lién quan dén cb tire; ting, giam z ;
14, | Thu ky HBQT VDL (mua, bén cb phiéu qus) CBTT Bat thuong
15. | Ngudi phu trach CBTT | Quyét dinh ky hop ddng kiém toin BCTC | CBTT B4t thudmg
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Tén phong ban nghiép

STT | vu chuin bj ndi dung N¢i dung cong b thong tin Ghi cha
c¢in cong bd théng tin
Thay déi GCNDKDN, Céc quyét dinh lién
16. | Nguwéri phy-trach CBTT | quan den thay doi mé hinh doanh nghi€p, | CBTT Bat thudng
: ¢dng ty con, chi nhanh, con dau, dia di€¢m
17 ) Thay 51, bd nhiém méi, bd nhiém lai, béi .
- | Ngudi phy trach CBTT jhiam ngudi ndi b CBTT Bét thudng
Ky hop ddng giao dich gilta cong ty voi )
18. | Ngudi phy trach CBTT NKIB%‘; NCng e ev CBTT Bét thudng
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PHU LUC SO 04
APPENDIX 04

BAO CAO THUGNG NIEN
ANNUAL REPORT
(Ban himh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 théng 10 ndm 2015 ciia By Tii
chinh hudng din cong bo thong tin trén thi trudng chig khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

BAO CAO THUONG NIEN/ANNUAL REPORT
Ten Cong ty/Name of Company
Nam bdo cdo/Year

I. Thong tin chung/ General information

1. Théng tin khdi qudt/ General information

- Tén giao dich/ Trading name:

- Gifiy chimg nhén dang ky doanh nghiép sb/Certificate of business registration No:
- Vén diéu 1&/ Charter capital:

- Vén ddu tr cia chi sé hitw/ Owner s capital:

- Dja chi/Address:

- 86 dién thoai/Telephone:

- 86 fax/Fax:

- Website:

- M3 cb phidu (néu co)/Securities code (if any):

* Qud trink hinh thimh va phdt trién/Incorporation and development process

- Qué trinh hinh thanh va phat trlen/ Foundation and development process (ngay thanh 1dp,
thoi diém niém yét, thoi gian cde mbe sy kién quan trong k& tiy khi thanh 1ap dén nay/ Date of
incorporation, time of listing, and development milestones since the establishment until now).

- Cac sy kién khac/Other events
2. Nganh nghé va dia ban kinh doanh/ Lines and locations of the busmess

- Nganh nghé kinh doanhy/Lines of the business: (Néu céc nganh nghe kinh doanh hoac san
phém, dich vy chinh chiém trén 10% tdng doanh thu trong 02 nim ghn nhit/ Specify major
lines of business or products and services which account for more than 10% of the ftotal
~ revenue in the last 02 years).

- Dia ban kinh doanh/Locatzon of business: (Néu céc dia ban hoat dong kinh doanh chinh,

chiém trén 10% tong doanh thu trong 02 ndm gén nbit/ Specify major locations of business -

which account for more than 10% of the total revenue in the last 02 years).

3. Thong tin vé mo hinh quadn Iri, 16 chitc kinh doanh va by mdy quan b/ Information about
~ governance model, business organization and managerial apparatus

- M6 hinh quén tri/ Governance model.
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- Co chu bd méay quén 1§/ Managementstructure.

- C4c cong ty con, cdng ty lién két/ Subsidiaries, associated companies: (Néu danh sich, dia
chi, linh vire san xudt kinh doanh chinh, vén diéu 18 thyc gop, ty 16 sé hitu clia Cong ty tai cdc
cong ty con, cong ty lién k&t/ (Specify the names, addresses, major fields of production and
business, paid-in charter capital, ownership rates of the Company in such subsidiaries,
associated companies).

4. Dinh hueéng phdt trién/ Development orientations
- Céc muc tiéu chii yéu ciia Cong ty/ Main objectives of the Company..
- Chién luge phat trién trung va dai han/ Development strategies in medium and long term,

- Céc muc tiéu phat trién bén vitng (méi truomg, xa hoi va cing dbdng) va chuong trinh chinh
lién quan d&n ngin han va trung han cia Cong ty/Corporate objectives with regard to
Corporate environment, sociely and community Sustainability. '

5. Cde riii ro/ Risks: (Néu céc rui ro c6 thé anh huong dén hoat dong san xuét kinh doanh
hosic dbi véi viée thyc hién céc muc tiéu cia Cong ty, trong d6 ¢6 rii ro vé mbi trudomg)/
Specify the risks probably affecting the production and business operations or the realization

of the Company s objectives, including environmental risks). '

II. Tinh hinh hoat ddng trong nim/ Yearly Operations
1. Tinh hinh hoat dong san xudt kinh doanh/ Situation of production and business operations

- Két qua hoat dong san xudt kinh doanh trong nim/ Results of business operatlons in the
year: Néu céc két qua dat duge trong ndm. Néu nhitng thay ddi, bién dong 16n ve chlen luge
kinh doanh, doanh thu, lgi nhufn, chi phi, thi trudng, sin phim, ngudn cung
cép...vvv./SpeciJﬁz the results achieved for the year. Specify major changes and movements in
business strategy, revenue, profits, costs, markets, products, supplies, etc..

- Tinh hinh thuc hién so véi ké hoach/ Implementanon situation/actual progress against the
plan: So sanh két qua dat duogc trong nim so v6i cac chi tidu ké hoach va céc chi tidu nam
lidn k&. Phan tich cu thé nguyen nhan dn @én viéc khong dat/ dat/vuot cac chi tidu so véi ké
hoach va so vé6i nam lién k&./Comparing the actual progress with the targets and the results
of the preceding years. Analyzing specific reasons of the unachievement/ achievement/ excess
of the targets and against the preceding years.

2. 16 chikc va nhén su/Organization and Human resource

- Danh sach Ban didu hanh/ List of the Board of Dlrectors (Danh sach, tém tét 1y lich va ty 18
s& hiru ¢b phén c6 quyen biéu quyet va cac chimg khoén khic do céng ty phat hanh ciia Tong
Giam dbc, cic Pho Tdng giam dbc, K& todn trudng va céc can bd quan 1y khac/ List
curriculum vitae and ownership percentage in voting shares and other securities issued by
the Company of the General Director, Deputy General Directors, Chief Accountant and other
managers).

- Nhitng thay dbi trong ban diéu hanh/ Changes in the Board of Management: (Liét ké cdc
thay d6i trong Ban diéu hanh trong nam)/(List the changes in the Board of Management of
the year).

- S6 luong can bd, nhén vién, Tém tat chmh sach va thay déi trong chinh sich dbi véi ngudi
lao dng./Number of staffs. Summary and changes of the employee policies.

3. Tinh hinh ddu tw, tinh hinh thuc hién cdc dy dn/lnvestment activities, project
implementation



a) Cac khoan dau tw 160/ Major investments: Néu cac khodan déu tur 160 dwgc thue hién trong
nam (bao gom c4c khoan du tu tai chinh va cdc khoan du tr dy an/), tinh hinh thyc hién cac
du an lén. Dbi véi trudmg hop cong ty da chio ban chimg khodn dé thyc hién cac dy 4n, chn
néu 0 tién do thyc hién céc du 4n nay va phén tich nguyén nhén din dén viéc dat/khdng dat
tién d6 da cong bd va cam két) Specify major investments implemented for the year
(including financial investments and projects investment), the implementation progress of
major projects. Incase the Company has conducted public offering for the projects, ‘it is
necessary to indicate the progress of implementation of the projects and analyze the reasons
incase of achievement/failure to achieve the announced and committed targets.

b) Céc cong ty con, cdng ty lién két/ Subsidiaries, associated companies: (Tom t4t v& hoat
déng va tinh hinh tai chinh cta cdc cdng ty con, cong ty lién kéty (Summarizing the
operations and financial situation of the subsidiaries, associated compames)

4. Tinh hinh tai chink/ Financial situation
a) Tinh hinh tai chink/ Financial situation

Chi tiéw/ Financial Figure Niam/Year Nam/Year % ting

X-1 X | giam/%
change

* i v6i t6 chikc khéng phdi 1 16 chike tin
dung va 16 chikc tai chinh phi ngdn hing/
Applicable for organization other than
credit institutions and non-bank financial
institutions:

Tng gi4 tri tai san/Total asset
Doanh thu thuén/Net revenue

Loi nhuén tir hoat dong kinh doanh/ Profit
Jrom operating activities

Loi nhuén khic/ Other profits
Loi nhudn trude thud/ Profit before tax
Loi nhudn sau thué/ Profit after tax

Ty 16 loi nhuén tra ¢ tire/ Payout ratio

* Ddi véi 16 chike tin dung va 16 chire i
chinh phi ngdn hang/ Applicable to credit
institutions and non-bank financial
institutions:

Tong gia tri tai san/ Total asset
Doanh thw/ Revenue

Thué va cac khoan phéi ndp/Taxes and
payables

Loi nhuén trudc thué/ Before tax profit
Loi nhufn sau thué/Afier tax profit

- Céc chi tiéu khic/ other figures: (thy theo dic diém riéng cta nganh, cia cong ty dé 1am 13




két qua hoat dong kinh doanh trong hai nim gin nhét/depending on the specific
characteristics of the industry and of the Company to clarify the company’s operating results
Jor the last two vears):

b) Cdc chi tiéu tai chinh chu yéu/Major financial benchmarks:

Nam/Year Niim/Year

X-1 X Ghi chia/Note

Chi tiéuw/ Benchmarks

1. Chi tiéu vé kha ndng thanh todn/
Solvency ratio

+ Hé s6 thanh to4n ngén han/Current
ratio:

Tai san ngén han/No ngén han

(Shor;t term Asset/Short term debt)

+ Hé sé thanh toan nhanh/Quick ratio:
Tai san ngin han - Hang t6n kho

No ngén han

Short term Asset - Inventories
Short term Debt

1 2. Chi tiéu vé co cdu von/ capital
structure Ratio

'+ Hé s6 No/Téng tai san (Debt/Total
assets ratio)

+ Hé s6 Ng/Vén chi s& hifu
(Debt/Owners’ Equity ratio)

3. Chi tiéu‘vé‘ ndang lue hoat dpng/
Operation capability Ratio

+ Vong quay hang tdn kho/ Inventory
turnover:

Gia vbn hang ban/Hang tn kho binh
quén (Cost of goods sold/Average
inventory) .

Doanh thu thudn/Tong tai sén
(Net revenue/ Total Assels)

4. Chi tiéu vé khd ndng sinh 161/ Target
on Profitability

+ Hé sb Loi nhuan sau thué/Doanh thu
thuan (profit after tax/ Net revenue Ratio)

+ Hé s8 Loi nhuan sau thué/Vén chits¢ |
hiru (profit after tax/ total capital Ratio)

+ Hé s8 Loi nhuan sau thué/Tng tai san




(profit after tax/ Total assets Ratio)

+ Hé s6 Lgi nhuan tir hoat dong kinh
doanh/Doanh thu thuén ( Operatmg profit/
Net revenue Ratio)

Péi voi tb chirc tin dung va td chirc tai chinh phi ngan hang/For credit institutions and non-

bank financial institutions:

Chi tiéw/Figures

Niam/Year
X-1

Nim/Year
X

Ghi chii/Note

1. Quy mé von/ Capital scale

- Vén didu 18/ Charter Capital

- Tong tai san c6/ Total assets

- T¥ 18 an toan vn/Capital adequacy ratio

2. Két qué hoat dong kinh doanh/
Operating results

- Doanh sb huy ddng tién giri/ Cash
deposits

- Doanh 6 cho vay/Lendings

- Doanh s thu ng/Debt collection

- Ng qué han/ Qutstanding debts

- No kho doi/Bad debt

- Hé sb st dung vén/ Incremental Capital |

Output Ratio

- Ty 1& ng bao lanh qué han/Téng s6 du
béo lanh (Overdue outstanding
underwritten debt/ Total outstanding debt
Ratio)

- Ty 1& ng qué han/Téng du ng (Overdue
outstanding debts/ Total debt Ratio)

- Ty 18 ng kho6 ddi/Tong du ng (Bad
debt/Total debt Ratio)

3. Kha ndng thanh khodn/ Solvency

- Kha niing thanh to4n ngay/Short term
solvency

- Kha niing thanh toan chung/ General
solvency




5. Co cdu cé dong, thay déi von ddu tw ciia chii s¢ hitw/ Shareholders structure, change in the
owner’s equity.

a) C6 phin/Shares: Néu tong s ¢b phan va loai cé phin dang lwu hanh, sb lugng cb phén
chuyén nhwong ty do va sb lugng cb phan bi han ché chuyén nhugng theo quy dinh phép luét,
Pidu 1¢ cong ty hay cam két ctia ngudi so hitu. Trudmg hop cong ty ¢6 chimg khoan giao dich
tai nuGe ngoal hay bao trg viéc phéat hanh va niém yet chimg khoén tai nuéc ngodi, can néu rd
thi trudng giao dich, sb luong chimg khoan duge giao dich hay duge béo trg va cac thong tin
quan trong lién quan dén quyén, nghia vy ciia cong ty lién quan dén chimg khoén giao dich
ho#ic dugc bao trg tai nudc ngoai/Specify total number and types of floating shares, number
of freely transferable shares and number of preferred shares in accordance with the law,
Company Charter and commitments of the owner. Where the company has securities traded
in foreign couniries or underwrited the issuance and listing of securities in foreign countries,
it is required to specify the foreign markets, the number of securities to be traded or
underwritten and important information concerning the vights and obligations of the
company related fo the securities traded or underwritten in foreign countries.

b) Co cdu cb d6ng/Shareholders structure: Néu co cau cb déng phan theo céc tiéu chi ty 1& s&
hitu (cd dbng 1ém, co déng nho); cb dong tb chire va cb ddng ca nhén; cb ddng trong nudc va
cb déng nude ngoai, cd ddéng nha nudc va cic cd dong khic/Specify shareholders structure
by ownership proportion (major, minority shareholders); institutional and individual
shareholders; domestic and foreign shareholders; State and other shareholders).

c) Tinh hmh thay d6i vén du tu cua chit s hitu/ Change in the owner’s equity: Néu cdc dot
ting vén cb phin trong nim bao gbm céc dot chao béan ra cong chiing, chdo bén riéng 1,
chuyen dbi trai phiéu, chuyén dbi chimg quyén, phat hanh ¢8 phiéu thudng, tra cd tirc bang
cd phidu v.v./ Specify equity increases for the year including public offerings, private
offerings, bond conversions, warrant conversions, issuance of bonus shares, shares dividend,
elc: :

d) Giao dich ¢b phleu quy/ Transaction of treasury stocks: Néu sb lu:ong cd phleu qu§ hién -

tai, li§t ké céc glao dich cb phleu qu¥ d& thuc hién trong nim bao gdm thoi diém thue hién
giao dich, gia giao dich va dbi twong giao dich/ Specify number of existing treasury stocks,

list transactions of treasury stocks conducted for the vear mcludmg trading times, prices and
counter parties

e) Céc chimg khoan khéc/ Other securities: néu céc dot phat hanh chimg khoan khéc dé thuc
hién trong ném. Néu s6 lwong, dic diém céc loai chiing khodn khéc hign dang luu hanh va
céc cam két chua thye hién ciia cong ty véi cd nhan, tb chire khac (bao gbm c4n bd cong nhan
vién, ngudi quan 1y coa cong ty) lién quan den viéc phat hanh ching khoan/Specify other
securities issuance conducted during the year. Specify the number, characteristics of other
types of floating securities and outstanding commitments of the Company to other
individuals, organizations (including Company’s staffs and managers) related to the
Securities issuance. '

6. Bdo cdo tdc dong lién quan dén moi truomg va xd hii ciia céng by/ Report related impact of
the Company on the environment and society

6.1. Quan Iy nguon nguyén vdt liéw/Management of raw materials:

a) Téng luong nguyén vt lidu dwoc st dung dé san xudt vi déng g6i céc san pham va dich
vy chinh ciia t6 chitc trong ndm/ The fotal amount of raw materials used for the manufacture
and packaging of the products as well as services of the organization during the year.

b) Béo céo ti 1¢ phdn trim nguyén vét liéu dugc tai ché duge sit dyng dé san xudt sin phim



va dich vy chinh ciia tb chitc/ The percentage of materials recycled to produce products and
services of the organization. .

6.2. Tiéu thu ndng leong/ Energy consumption:

a) Niang lirgng tiéu thy trye tiép va gidn tiép/ Energy consumption - divectly and indirectly.

b) Ning luong tiét kiém duge théng qua cdc sang kién st dung ning lugng hiéu qué/ Energy
savings through initiatives of efficiently using energy.

¢) Céc béo céo sang kién tiét kiém néng luong (cung cép cic san phém va dich vu tiét kiém
néing luong hodic sir dung ning lrong tii tao); béo cdo két qua clia cac séng kién nay/ The

report on energy saving initiatives (providing products and services 1o save energy or use
renewable energy); report on the results of these initiatives.

6.3. Tiéu thy nudc: (muc tiéu thy nude cla cac hoat dong kinh doanh trong nidm)/ Water
consumption (water consumption of business activities in the year)

a) Ngudn cung clp nudce va luong nude st dung/ Water supply and amount of water used.

b) Ty 1¢ phan trim vi tong luong nuéc téi ché va ti sit dung/ Percentage and total volume of
water recycled and reused,

6.4. Tudn thi phdp lugt vé bdo vé moi truong/ Compliance with the law on environmental
protection:

a) S5 13n bi xit phat vi pham do khong tuan thii luét phap va céc quy dinh vé& mdi trudmg/
Number of times the company is fined for failing to comply with laws and regulations on
environment. o

b) Téng sb tién do bi xir phat vi pham do khéng tufn thii luft phip va cic quy dinh v& mbi
trudng/ The total amount to be fined for failing to comply with laws and regulations on the
environment.

6.5. Chinh sdch lién quan dén nguoi lao ddng/ Policies related to employees _
a) S6 lyong lao dong, mirc luong trung binh dbi véi nguc‘yi tao dong/ Number of employees,
average wages of workers.

b) Chinh séch lao dong nhim dam bao stc khoe, an toan va phic loi ciia ngudi lao dong/
Labor policies to ensure health, safety and welfare of workers.

c) Hoat dong dao tao ngudi lao dong/ Training employees _

- S gity dao tao trung binh mdi nim, theo nhén vién va theo phé‘m' loai nhan vién/ The
average number of training hours per year, according to the staff and classified staff.

- Cée chuong trinh phét trién k§ ning va hoc tép lién tuc dé h3 trg ngudi lao dong dam bao
¢ viéc 1am va phét trién sy nghiép/ The skills development and continuous learning program
to support workers employment and career development.

6.6. Bdo cdo lién quan dén trdch nhiém doi véi cong domg dia phieong/ Report on
responsibility for local community.

Céc hoat dong dAu tu cong dong va hoat dong phat trién cong ddng khéc, bao gdm hd tro tai
chinh nhim phyc vy cong. ddng/ The community investments and other community
development activities, including financial assistance to communily service.

6.7. Bdo cdo lién quan dén hoat @ong thi trudng von xanh theo hudng dan ciia UBCKNN/
Green capital market activities under the guidance of the SSC.

T

S



Luu y/Note: (Muc 6 phdn II Phy luc ndy, cong ty c6 thé lgp riéng thanh Bdo cdo phdt trién
bén vitng, trong do cde muc 6.1, 6.2 va 6.3 khong bdt buge doi v6i cdc doanh nghiép hoat
dong trong linh vuc dich vy tdi chinh, ngdn hing, chitng khodn, bdo hiém)/ (4s for Section 6
of Part II of this Appendix, the company may set up a separate Sustainability Development
Report, in which the items 6.1, 6.2 and 6.3 are not mandatory for companies operating in
sector of finance, banking, securities and insurance).

IIL. B#o céo va ddnh gia cda Ban Gidm ddc/ Report and assessment of the Board of
Munagement (Ban Giim ddc bdo cdo va danh gid vé tinh hinh moi mit cia cong ty/the
Board of Management reports and assesses on the situation in ail aspects of the Company)

Béo céo va danh gi4 ciia Ban Giam dbc t6i thiéu phai bao gdm c4c néi dung sau/The Board of
Management’s reports and assessments shall include at least the following contents:

1. Dénh gid két qud hoat dng san xudt kinh doanh/ Assessment of operating results

- Phén tich tong quan vé hoat ddng cia cong ty so voi ké hoach/du’ tinh va c4c két qua hoat
dong san xudt kinh doanh truée ddy. Trudng hop két qua san xuat kinh doanh khong dat ké
hoach thi néu rd nguyén nhén va trach nhiém ciia Ban Gi4m dbéc dbi voi viée khong hoan
thanh k& hoach san xuét kinh doanh (néu c6) General analysis of company’s operations
against the targets and previous operating results. In case the operating results do not meet
targets, .clearly state the reasons and responsibilities of the Board of Directors for such
results (if any).

- Nhitng tién b cong ty da dat duge/The Company s achievements.

2. Tinh hinh tai chink/ Financial Situation

a) Tinh hinh tai san/ Assets

Phén tich tinh hinh té,i, san, bién d@ng tinh hinh t4i san (phén tich, dénh gia hi¢u qud sir dung
tai san, no phai thu x4y, 13i san xdu anh hudng dén két qua hoat déng kinh doanh)/ Analysis

of the asset, changes in assets (analysis, assessment of the eﬁ‘ iciency of assets usage, bad
liabilities, bad assets that affect business results).

b) Tinh hinh ng phéai tra/ Liabilities

- Tinh hinh no hién tai, bién dong 16n vé cac khoan ng/ Current debts, major changes of
debts. :

- Phén tich ng phai tré x4u, 4nh hudng chénh 1&ch ca ti 18 gia hdi doai dén két qua hoat déng
san xuét kinh doanh cia cong ty, anh huéng chénh 1&ch 18 vay/ Analysis of outstanding
debts, impact of the exchange rate changes on operating results of the company, and the cost
of borrowing to the company's results. '

3. Nhitng cai tién vé co cdu t6 chirc, chinh sdch, quan Iy Improvements in organizational
structure, poltczes ‘management.

4. Ké hoach pht trién trong tuong lai/ Development plans in the future

5. Gidi trinh ctia Ban Gidm dqc ddi voi ¥ kién Igem todn (néu o) - (Truong hop ¥ kién kiém
todn khong phai 1a ¥ kién chap thudn todn phdn)/Explanation of the Board of Directors for
auditor’s opinions (if any) - (In case the auditor s opinions are not absolutely approved).

6. Bdo cdo ddnh gid lién quan dén trdch nhiém vé méi truomg va xd hoi cia cong 1y/
Assessment Report related to environmental and social responsibility of company

a. Danh gi lién quan dén céc chi tiéu mbi trudng (tiéu thu nwée, ning lweng, phét thai...)/
Review concerning the environmental indicators (water consumption, energy, emissions...).



b. D4nh gi4 1ién quan dén vin d& ngudi lao dong/ Review concerning the problems of workers

c. Déanh gia lién quan dén tréch nhiém cta doanh nghiép dbi véi cong ddng dia phuong/
Review concerning corporate responsibility towards the local community

IV. Dinh gi4 ciia Hoi ddng quan tri v& hoat dong ciia Céng ty (d6i voi cong ty cd
phén)/Assessments of the Board of Management on the Company’s operation (for joint
stock companies)

1. Ddnh gid cia Hoi dong qudn tri vé cdc mdt hoat ding ctia Cong ty, trong dé c6 ddnh gid
lién quan dén trdch nhiém moi truong va xd hdi/ Assessments of the Board of Management
on the Company’s operation, including the assessment related to environmental and social
responsibilities.

2. Ddnh gid cia Hpi dong quén tri vé hoat déng ciia Ban Gidm doc cong ty/Assessment of
Board of Directors on Board of Management’ performance

3. Cdc k& hoach, dinh hudéng ciia Hpi dong quén tri/ Plans, orientations of the Board of
Directors

V. Quin tri cong ty/Corporate governance (T6 chirc khong phai 13 t§ chiic niém yét khong
bt budc phai céng bb cac thong tin tai Mue ndy)/Non-listed organizations are not obliged to
disclose the information in this Section).

1. Héi ddng qudn tri/ Board of Directors

a) Thanh vién va co cdu cla Hoi dong quén tri/Members and structure of the Board o
Directors: (danh sach thanh vién Hoi ddng quan tri, ty 18 s&-him ¢b phén ¢6 quyén biéu quyet
va céc ching khoén khéc do cong ty phat hanh, néu rd thanh vién doc lap va céc thanh vién
khéc; s6 lugng chirc danh thanh vién hoi ddng quén trj do timg thanh vién H6i dong quan tri
cha cong ty nim giir tai cdc cOng ty khac/ (list of members of the Board of Management,
percentages of ownership in voting shares and other securities issued by the company,
clearly Specify independentand other members; number of positions that a member the Board
of Management held in other companies).

b) Cac tidu ban thudc Hoi ddng quan tri/The committees of the Board of Director: (Liét ké
cée tiéu ban thudc Hoi ddng quan trj va thanh vién trong timg tiéu ban/Listing the committees
of the Board of Directors and members of each committee).

c) Hoat dong cuia Hoi ddng quén tri/Activities of the Board of Directors: ddnh g1a hoat dong
cta Hoi ddng quan tri, néu cy thé s6 lugng cac cude hop Hoi ddng quan tri, ndi dung va két
qua clia céc cudc hop/dssessment on the Board of Directors, specifying the number of
meetings, contents and results of Board of Directors meetings.

d) Hoat ddng cia thanh vién Hoi ddng quan tri de lap/Actzvztzes of independent members of
- the Board of Directors. Hoat dong clia cac tiéu ban trong Hoi ddng quén tri/ Activities of the
committees of the Board of Directors: (danh gia hoat dong clia céc tiu ban thugc Hoi dbng
quan tri, néu cy thé s6 luong cdc cude hop coa timg tiéu ban, ndi dung va két qua clia céc
cudc hop/ assessment of activities of the committees of the Board of Directors, specifying the
number of meetings of each committee, contents and resulls of the meetings).

e) Danh sich céc thanh vién Héi ddng quén trj c6 chitg chidao tao Ve quan tri céng ty. Danh
sach céc thanh vién Héi dbng quan tri tham gia cAc chwong trinh v& quén trj cng ty trong
nim/List of members of the Board of Directors possessing certificates on corporate
gorvenance. List of members of the Board of Directors participating in corporate governance
training programs in the year.



2. Ban Kiém sodt/ Board of Supervisors

a) Thanh vién va co clu cla Ban kidm soat/Members and srructure of the Board qf
Supervisors: (danh sich thanh vién Ban kidm soat, ty 18 s& hitu cb phén c6 quyén biéu quyét
va cac chimg khoan khac do cdng ty phét hanh/ list of members of the Board of Supervisors,
percentages of ownership in voting shares and other securities issued by the company).

b) Hoat dong cua Ban kiém soat/Activities of the Board of Supervisors: (danh gié hoat dong
ctia Ban kiém soat, néu cy thé sb luogng céc cude hop cia Ban kiém sodt, ndi dung va két qua
ciia cac cudc hop/Assessment of the Board of Supervisors, specifying the number of meetings,
contents and results of the Board of Supervisors meetings).

3. Cdc giao dich, thii lao v cdc khodn lgi fch ciia Hpi dong qudn tri, Ban gidm déc va Ban
kiém sodt/ Transactions, remunerations and interests of the Board of Directors, Board of
Management and Board of Supervisors

a) Luong, thudng, thu lao, cac khoan loi ich/Salary, rewards, remuneration and benefi ts

(Lwong, thudng, thi lao, cic khoén loi ich khéc va chi phi cho timg thanh vién Hoi ddng
quan tri, thanh vién Ban kiém sodt, Gidm dbc hojic Téng Gidm dbc va céc can bd quan ly

Gia tri cac khoan thi lao, loi ich va chi phi nay phai dugc cong bd chi tiét cho timg ngudi,

ghi 13 sb tién cu the Céc khoan loi {ch phi vat chét hosic cac khoan loi ich chura thé/khong thé
lrgng hoéa bing tién cn duge ligt ké va giai trinh ddy do/Sdlary, rewards, remuneration and
other benefits and expenses for each member of the Board of Directors, members of the
Board of Supervisors, Director and General Director and managers. Values of such
remuneration, benefits and expenses shall be disclosed in details for each person. Non-
material benefits or interests which have not been/cannot be quantified by cash shall be listed
and accounted for sufficiently).

b) Giao dich ¢b ph1eu ctia cb ddng ni bd/ Transactions of internal shareholders: (Thdng tin
vé céc glao dich c6 phleu cia céc thanh vién Hoi ddng quan tri, thanh vién Ban klem sodt,

Giam doc (Tong Giam ddc), Ké todn truéng, cic cén bo quén 1y, Thur ky cong ty, cd dong 16n
va nhitng ngudi 1ién quan t6i cc bi tuong néi trén/Information about share transactions of
the members of Board of Directors, members of the Board of Supervisors, Director (General
Director), Chief Accountant, managers, Company Secretary, major shareholders and the
affiliated persons).

c) Hop ddng hoic giao dich voi co déng ndi b/ Contracts or transactzons with internal
shareholders: (Thong tin vé hop ddng, hoic giao dich d4 dugc ky ket hogc dd dugc thyc hién
trong nim voi cong ty, cac cbng ty con, cic cong ty ma cong ty nim quyen klem soat cua

thanh vién Ho6i ddng quéan tri, thanh vién Ban kiém soat Giém dbc (Téng Gidm dbc), céc can

bd quan 1y va nhiing ngudi lién quan t6i cédce d6i twong noi trén/Information about the
contracts, or transactions that Company’s members of the Board of Supervisors, Director
(General Director), managers and affiliated persons entered into or executed in the year with
the company, subsidiaries, other companies in which the company hold the control rights.

d) Viéc thyc hién cac quy dinh vé quén tri cong ty/ Implementation of regulations on

corporate governance. (Néu rs nhu’ng ndi dung chua thye hign dwgc theo quy dinh phap luét

vé quan tri cOng ty. Nguyén nhén, gisi phap va k& hoach khic phyc/ké hoach ting cudmg higu

qua trong hoat dong quén tri cdng ty/Clearly specify the contents which have not been
implemented in accordance to the law on corporate governance. Reasons, solutions and
remediation plans/plans to improve efficiency in corporate governance).

V1. Bdo cao tai chinh/ Firancial statements

1. Y kién kiém todn/Auditor’s opinions



2. Bdo cdo tai chinh dugc kiém todn/Audited fi nanczal statements (Bao cao tai chinh nim d4
duoc kiém todn bao gdm: Bang cén dbi ké toarn; Béo céo két qua hoat dong kinh doanh Bao
cdo luu chuyén tidn 18; Ban thuyét minh Béo céo tai chinh theo quy dinh phép luat vé ké toan
va kiém toan. Trudng hop theo quy dinh phap luat Ve ké todn va kiém toén, cong ty phai 13p
Bdo céo tai chinh hop nhét hodc Béo cdo tai chinh tong hgp thi Béo c4o tai chinh trinh bay
trong Béo céo thuong nién 1a Bao cdo tai chinh hop nhét dong thoi néu dja chi cong bd, cung
cap bao céo tal chinh clia cong ty me hofic Bao cdo tai chinh téng hop holic Bdo cdo tai chinh
ciia don vi ké toan cép trén/Audited annual financial statements include: Balance sheet;
Income statement; Cash flow statement; Financial Statements Explaination. In case the
company has to prepare consolidated or general Financial Statements in accordance to the
law on accounting and audit, the Financial Statements presented in the Annual Reports shall
be the consolidated Financial Statements; and the addresses where the financial statements
of the parent company or the general Financial Statemenis or the financial statements of

. superior accounting units to be published and provided). ‘

XAC NHAN CUA DAI DIEN THEO PHAP LUAT CUA CONG TY
CONFIRMATION BY THE COMPANY’S LEGAL REPRESENTATIVE



PHU LUC SO 03
APPENDIX 03

BAN CUNG CAP THONG TIN
CIRRICULLUM VITAE
(Ban hamh kém theo Thong tw 56 1 55/2015/TT-BTC ngay 06 thang 10 ndm 2015 cua BY Tai
chinh hieéng dan cong bé thong tin trén thi truomg chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

.............. , Hgay ... thang ... ndm ............
.............. ,day ... month ... year ..............

BAN CUNG CAP THONG TIN/CIRRICULLUM VITAE

Kinh giri: - Uy ban Chitng khoén Nha nuéc
- 8¢ Giao dich chimg khoén

"~ To: - The State Securities Commission
- The Stock Exchange

R Ho va tén /Full name: ..........ccouvveen. [ERTN T, e
2/ GIG1 HII/SEX: vviveeereerenrennseeseissesitseeesssisssssssessss s sssssssssssts sisssaresasssasssnassas e eresaee
3/ Ngay thang nim sinh/Date oszrth .................... et e naren et
4/ Noi sinh/Place of birth:.........ccovunns rernessetessstisnrasastsnreasarererrenrnesite b neeeseres
5/ S& CMND (hoic sb ho chibu)/ID card No. (or Passport No.J: ....oennveeerseeeeennes e
Ngay cAp/Date 0f iSSUE w.vveeeeeerererecmsiisssssrrensssnans Noi CAp/PIACE OF ISSUE .vvovvvvrreerereceenecreens
6/ QUOC tICWNGHONALIEY: «.cvvrverrrirreereercesrsisssssssss e s bbb ssss s sss s esivenens
T/ DANAGC/ELRRIC: ..vevevereririsssenssesesesesceermssssssssstsssssssssssssssss sossssssesss st essssssessasssssassnsasssss sassass .
8/ Dia chi thudng tri/ Permanent reSidence: ... irinriniissssssnssss s
9/ S8 dien thoai/Telephone HUMBEr: .........covceorerosceimmeeesssrisisicesns et sess sttt
10/ Dia chi email/Email: ........ocovevenimnnenrencnnnens SRS PIR

11/ Chirc vy hién nay tai t4 chrrc 12 d6i tugng cong bd théng tin/Current position in an
institution subject to information disclosure Rules: ............ccooovvveieicn. [T IOTRT

12/ Céc chirc vu hién dang nim giit tai t chirc khéc/Positions in others companies: .............



13/ 86 CP nim gitt: ...ccvvvvernnneen. , chiém

............ % von diéu 18, trong d6:/Number of shares
in POSSESSION. ... , accounting for

% of registered capital, of which:

+ Pai dién (tén 6 chirc 1& Nha nwée/cd dong chién luge/td chitc khéc) s& hitu:/Possess on
behalf of (State/strategic investor/other INSHIUIION) .........ccccvnviiieniniininin s

4+ Ca nhén s& hitu/ Possess for OWn GCCOURL: ...

14/ Céc cam két nim gitt (néu c6)/Other commitment of holding shares (if any).

15/ Danh sach ngudi ¢6 lién quan clia ngudi khai'/List of related persons of declarant:

STT | Téncd | S& CMND/H¢ chibu (d6i véi | S8 lugng CP/CCQ | Mbi quan h¢/
No. nhan/td ca nhén) hodic S6 GCN dang | nim gift, ty 16 so hitu | Relationship
chire/ ky doanh nghiép, G”lé.y phép | trén vén didu 18 cla
Name of | hoat d0ng hodc giay t& phap cOng ty dai ching,
_individual/ | 1y twong duong (d6i véi td quy dai chting (néu
institution chirc), ngay cép, noi cip/ c0)/ Number of
al related | Number of ID or Passport shares/fund
person . i (for individual) or Number of certificates in
Business Registration, possession,
License of Operation or ownership rate of
equivalent legal documents | registered capital of
(for institution), date of issue, | the public company,
place of issue public fund (if any)

16/ Loi ich lién quan d6i véi cong ty dai ching, qu§ dal chiing (néu co)/Related interest with
public company, public fund (If QNY): ...........ccccoviiiiivninii s

17/ Quyén lgi mau thufn véi cong ty dai ching, quy dai chung (néu c6)/ Conflict interest with
public company, public fund (if QNY). ...t

T6i cam doan nhitng 1 khai trén ddy 1a dung sy thét, néu sai t6i xin hoan todn chiu trach

nhiém triede phap luat/I hereby certify that the information provided in this CV is true and
correct and I will bear the full responsibility to the law.

NGUOI KHAI/
DECLARANT
(Ky, ghi rd ho tén)
(Signature, full name)

* Ngui ¢o liégn quan theo quy dinh tai khoan 34 Diéu 6 Luat Chirng khoan ngay 29 thang 6 nam 2006

Related persons are stipulated in Article 34, paragraph 34 of the Law on Securities dated 29" June
2006



PHU LUC SO 05
APPENDIX 05

BAO CAO TINH HINH QUAN TRI CONG TY
REPORT ON CORPORATE GOVERNANCE
(Ban himh kém theo Théng tur 56 1 55/20] S/TT-BTC ngdy 06 thang 10 ndm 2015 cia B Tai
chinh hieéng dan cong bé thong tin trén thi truomg chitng khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

Tén cdng ty CONG HOA XA HQI CHU NGHIA VIET NAM
Company name THE SOCIALIST REPUBLIC OF VIETNAM
------- Péc 1ap - Ty do - Hanh phic -
Independence - Freedom - Happiness

Sé: v eeeey HEAY .. fhdng... nam ... ...
No. ey day ... month ... year .......

BAO CAO TiNH HINH QUAN TRI CONG TY NIEM YET
REPORT ON CORPORATE GOVERNANCE OF LISTING COMPANY
(6 thang/nam)

(6 months/year)

Kinh giti: - Uy ban Chimg khoan Nha nudc
- S& Giao dich Chimg khoan

To: - The State Securities Commission
- The Stock Exchange

- Tén cng ty niém yét/Name of listing company:

- Pia chi tru s¢& chinh/Address of headoffice:.

- DBién thoai/ Telephone: ' Fax: © Email:

- Vbn didu 18/ Charter capital:

- Ma chimg khodn/ Securities code:

I. Hoat dgng cita Dai hoi ddng cb dong/Activities of the General Meeting of Shareholders

Thong tin vé céc cude hop va Ngh1 quyét/Quyét dinh ciia Dai hdi ddng cd dong (bao gom ca
céc Nghi quyét ciia Dai hdi ddng cb dong duge théng qua dudi hinh thire lay ¥ kién bing vin
ban)/ Information on meetings and resolutions / decisions of the General Meeting of
Shareholders (including the resolutions of the General Meeting of Shareholders adopted in
the form of written comments):

Stt | S8 Nghi quyét/ Quyét dinh Ngay Néi dung
No. Resolution/Decision No. Date - Content

II. Hoi ddng quan tri (Bao cdo 6 thing/mim)/ Board of Management (Semi-

e Al e



annual/annual reports):

1. Thong tin vé thanh vién Hoi ddng quan tri (HDQT)/ Information about the members of the
Board of Management:

Stt | Thanh | Chirc Ngay bit Sébudi | Tyletham | Lydo
No. vién v/ da‘“iu/khﬁng con | hop HDQT dy hop/ khéng
HBQT/ | Positio | lathanh vién tham dy/ | Percentage | tham du
BOM’s n HDQT/ Day | Number of | hop/
member becoming/no | attendance Reasons
longer member : for
of the Board of absence
Management
Ong/Ba
Mr./Ms.

2. Hoat déng giam sat cia HPQT déi véi Ban Gidm dbc/ Supervision by the BOD over the
Director (General Director):

3. Hoat dong cia cdc tiu ban thudc Hoi ddng quén tri/ Aciivities of the Board of Direciors’
committees: ,

4., Cic Nghi quyét/Quyét dinh cia HOi déng quan tri (Bio cdo 6 thang/nim)/
Resolutions/Decisions of the Board of Directors (Semi-annual/annual reports).

Stt $6 Nghi quyét/ Quyét dinh Ngay No6i dung

No. Resolution/Decision No. Date Content

IIL. Ban kiém soat (Béo céo 6 théﬁg/ném)/ Supervisory Board (Semi-annual/annual
reports):

1. Thong tin v& thanh vién Ban Kiém soat (BKS) Information about members of Supervisory
Board:

Stt Thanh | Chirc vu Ngay bat | S6budihop | T Ié tham Ly do
No. | vien BKS | Position | ddwkhong con | BKS tham du hop khong
Members ‘ lathanhvién | = du Percentage tham dyr
of BKS Number of | hop
Supervisor Day attendance Reasons
y Board becoming/no ' for
longer member absence
of the
Supervisory
Board
Ong/Ba
Mr./Ms.

2. Hoat dong gidm sét ciia BKS d6i v6i HDQT, Ban Giam ddc diu hanh va cb doéng
Surveillance activities of the Supervisory Boardtoward the Board of Management, Board of



Directors and shareholders:

3. Su phéi hop hoat dong gilta BKS déi v6i hoat dong ciia HDQT, Ban Gim déc diéu hanh
va céc can bd quan 1y khac/ The coordination among the Supervisory Boardwith the Board of
Management, Board of Directors and different managers:

4. Hoat dong khac ciia BKS (néu co) Other activities of the Supervisory Board (if any):
IV. Dao tao vé quan tri cong ty/ Training on corporate governance:

Céc khoa dao tao vé quan trj ¢ong ty ma cac thanh vién HDQT, thanh vién BKS, Gidm dbe
(Téng Giam dbc) didu hanh, cac can bd quan 1y khac va Thu ky cdng ty dd tham gia theo quy
dinh v& quan tri cong ty/ Training courses on corporate governance which members of Board
of Management, members of the Supervisory Board, Director (CEQ), other managers and
company secretary was involved in accordance with regulations on corporate governance:

V. Danh sdch v& ngudi c6 lién quan ciia cong ty niém yét theo quy dinh tai khoén 34
Pitu 6 Luit Chirng khodn (Bdo cio 6 thing/nim) va giao dich ciia ngwdi 6 lién quan
cia cong ty v6i chinh Cong ty / List of affiliated persons of the public company as
specified in clause 34, Article 6 of the Securities Law (Semi-annual/annual reports) and
transactions of affiliated persons of the Company with the Company)

1. Danh sich v& ngudi c6 lién quan clia cong ty/ List of affiliated persons of the Company

ST | Téntd Tai Chue sb Dia | Thoi | Thoi | Lydo
T chirc/ca khoan | wutai Gify | chitmu | diém diém | Reason
No. nhan giao | congty | NSH*, | s& | bdtdiu | khong $
Name of dich (néu ngay | chinh/ la con.la
organizati | chung cd) cép, Pia | ngudi | nguoi
on/individ | khoan | Positio | noi chi | c6lién | colién
ual (nucéd) | natthe | clp |liénhé | quan | quan
Securiti | compan | NSH | Addres | Time | Time
es y(if | No.* s | of of
trading | any) | date of startin | ending
account issue, | gtobe | tobe
(if any) place affiliat | affiliat
of ed ed
issue person | person

Ghi chii/Note: 86 Gzay NSH*: 86 CMND/H¢ chzeu (d6i véi cd nhén) hode S6 GCN dang Ky

doanh nghiép, Gidy phép hoat déng hodc gidy to phdp Iy tuomg duong (@01 v6i té

chikc)/NSH: In case of individual: ID card/Passport No.; In case of organization: License of
establishment and operation/Certificate of business registration/equivalent legal documents.

2. Giao dich giita cong ty véi ngudi 6 lién quan cia cong ty; hojc gifra cong ty voi cb dong
16, ngudi ndi bd, ngudi co lién quan clia ngudi ndi by/ Transactions between the company
and the affiliated persons or between the company and major shareholders, internal persons
and related person of internal person.

ST | Téntd |Mbiquan| S6 Pia | Thdi | S6 Nghi 86 | Ghi
T | chic/cd | hélien | Gidy |chitru | didm | quydt/ | lugng, ty | chi
No. | nhén | quanvéi | NSH*, | so giao | Quyét | 1énim | Not |
Name of | congty | ngay | chinl/ | dichvéi | dinhcia | gitr cd e
organiza | Relations | c¢hp, | Dia | céngty | DHPC | phifu

P e

LT RPN



tion/
individua

!

hip

noicdp | chi

NSH lién
No.*® hé
date of | Addre
issue, 88
place
of issue

Time of

fransacti

ons

b/
HDQT..
. théng
qua (néu
¢, néu
10 ngay
ban
hanh)
Number
of
resoluti
ons/
decision
§ of the
AGM/
BOM
adopted
(if any,
specify
date of

~ issue)

sau khi
giao dich |
Number,
ownershi
p
proporti
onof
shares/fu
nd
certificat
es hold
after the
transacti
on

- Ghi chil/Note: S6 Gzay NSH*: S6 CMND/H$ chzeu (@6i véi cd nhan) hoac S6 GCN ddng ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phdp Iy tuong duong (d6i véi 16 chirc)/

NSH*: In case of individual: ID card/Passport No.;

In case of organization: License of

establishment and operation/Certificate of business registration/equivalent legal documents.

3. Giao dich giita ngudi ndi bd cong ty niém yet ngudi co lién quan ctia ngudi ndi bd voi
cbng ty con, cong ty do cong ty niém yet ndm quyén kiém soat/ Transaction between internal
person of listed company and company’s subsidiaries, or the company in which listed
company takes controlling power

Stt
N

0.

Nguoi
thue
hién
giao
dich

Transact
ion
executor

Quan hé
voi
ngudi
ndi b
Relation
ship
with
internal
person

Chirc
vu tai
CTNY
Positti
onat
listed
compa
ny

)
CMND/H
0 chleu,
ngay cap,
noi cip
D
card/Pass
port No. ,
date of
issue,
place of
issue

Pia | Tén Thii | S6 lugng,
chi | congty | diém | ty1&nim
Addr | con, giao gitt cb
ess | congty | dich | phiéusau
do | Timeof | khigiao
CTNY | transac dich/
ndm tion Number,
quyén ownershi
kiém p
sodt proportio
Nome of nof
subsidia shares/fu
ries, the nd
company certificat
which es hold
listed after the
company transacti
control on

Gh
i
¢h
u
No
te




4. Giao dich gifta cong ty véi cic dbi twong khic/ Transactions between the company and
other objects

4.1, Giao dich gifta cong ty v6i cong ty ma thanh vién HPQT, thanh vién Ban Kiém sodt,
‘Gidm dbc (Téng Gidm dbc) diéu hanh da va dang la thanh vién sing J4p hofc thanh vién
HDQT, Gidm doc (Téng Gidm dbc) diéu hanh trong thdri gian ba (03) ném tré lai ddy (tinh tai
thoi diém 14p béo céo)/ Transactions between the company and the company that members of
Board of Management, members of the Supervisory Board, Director (CEQ) has been a
founding member or members of Board of Management, Director (CEQ) in three (03} years
(calculated at the time of reporting).

4.2. Giao d1ch gifta cong ty voi cong ty ma ngudi co lién quan cla thénh vién HDQT, thanh
vién Ban Kiém sodt, Giam dbc (Téng Giam dbc) didu hanh 13 thanh vién HDQT, Gidm dbe
(Tdng Giam dbc) didu hanb/ Tramsactions between the company and the company that
related person of members of Board of Management, members of the Supervisory Board,
Director (CEQ) as a member of Board of Management, Director (CEQ).

4.3. Céac giao dich khac cla cong ty (néu c6) c6 thé mang lai 1oi ich vat chét hodc phi vat chét
d6i voi thanh vién HDQT, thanh vién Ban Kiém so4t, Gidm ddc (Téng Gidm dbc) diéu hanh/
Other transactions of the company (if any) may be beneficial material or immaterial for
members of Board of Management, members of the Supervisory Board, Direcior (CEQ).

VI. Giao djch ¢b phiéu ctia ngwdi ndi b§ va ngwdi lién quan cia nguwdi ndi b§ (Bio cdo 6
thing/mam)/ Transactions of internal persons and related person of internal person (Semi-
annual/annual reports)

1. Danh s4ch ngudi ndi bd va ngudi cd lién quan ciia ngudi ndi b/ List of internal persons
and their daffiliated persons

Q>

Stt | Hotén | Taikhoan | Chtcvu S6 | Diachi | S6c6 | Tylgss | Ghi
No. | Name | giaodich | taicongty | CMND/ | liénh¢ phiéusd | hiucd chu

ching (néu cé) Ho Addres hitu phiéu cudi | Not
kho4n Position | chitu, | s - | cubiky ky e
(nbu c6) at the ngay Number | Percentage
Securities | company chp, noi of of share
trading (ifany) | caplID shares | ownership
account (if card/Pas | owned | atthe end
any) s port at the of the
| No., date endof | period
of issue, ' the
place of period
issue
1 | (Tén
ngudi
ndi bd/
Name
of
internal
person)

Tén




nguoi
¢6 lién
quan
cua
ngudi
ndi b/
Name
affiliate
d

person

2

2. Giao dich cua ngudi ndi bd va ngudi ¢b li€n quan dbi voi cb phiéu ciia cong ty niém yét/
Transactions of internal persons and gffiliated persons on shares of the listed company

NS AT A e

| Stt| Ngudi | Quanhé | S6écdphibusohiru | S6cdphiéuséhiru | Ly do
No | thychién | v6i nguoi dau ky cudi ky ting,
giao dich ndi bd Number of shares | Number of shares gidm
Transacti | Relationsh owned at the owned at the end of | (mua,
on ip with beginning of the the period ban,
executor internal period chuyén
person dbi,
. y thudng...
86 ¢o Ty 1é S0 co Ty 18 )
phieu | Percentag | phi€u | Percentag |\ poasons
Numbe e Numbe e for
rof rof increase,
shares shares decrease
(purchas
e, sale,
switch,
reward...
)
VIL Cic véin d@& cin lwu ¥ khac/ Other significant issues
CHU TICH HPQT
CHAIRMAN OF THE BOD

(K3 tén va dong ddu)
(Sign and seal)



Méu sd 05

CONG HOA XA HQOI CHU NGHTA VIET NAM
Dje lap - Tw do - Hanh phiic

BAO CAO
TIEN PO SU DUNG VON THU PUQGC TU PQT CHAO BAN CHUNG KHOAN RA CONG CHUNG
Chimg khoan.:.... (#én chimg khodn) GCN chao ban 56.../UBCK-GCN do Chii tich Uy ban Ching khodn Nhi

mieGe cdp ngdy.../.../20...
Kinh giti: Uy ban Chimg khoén Nha nudc.

Dia chi try 8§ Chilh: ..o b b
DBién thoai: et e e aee FAX: oo sirmsesn s s s sasasanas rerereenesnr s rerrns
. CHUNG KHOAN CHAO BAN RA CONG CHUNG

o NEAY BEE QAU CHAO DAL 1ovvvveevveseesreensssssasessssssessmsnesssssssssdsesssss s essssass st sasss s rabes s bab b aat s ams

. Ngay hoan thanh dgt chao BAN: ... e evrreer e et b srsas
IL. PHUONG AN SU DUNG SO TIEN HUY PONG TU PYT CHAO BAN RA CONG CHUNG
1..Tién d6 du 4n da cong bd theo Ban cédo bach:

)

1

2

3

4. 36 lugng chirng Kho&N ChA0 DAL ........cv.curiisimmmmissmsssmminissrsss s sisssissssssms s sess s st s
) .
6

7

3. Nhitng thay dbi, didu chinh (néu c6) va nguyén nhéan, 1y do diu chinh.

ey HEAY ... thang... ndm ...
(16 chikc phdt hanh)
NGUOT PAI DIEN THEO PHAP LUAT CUA
DOANH NGHIEP
(K3, ghi 16 ho tén vat dong ddu)

o e

e



(Ban hénh kém theo Quy ché thyc hién quyén cho ngudi sé hitu chimg khoan)

Miu 07/T HQ
Tf:N TCPH CONG HOA XA HOI CHU NGHIA VIET NAM'
So: ' Djc ldp - Tw do - Hanh phic

Viv

s NEAY..... thdng..... ndm.......

THONG BAO
(V& ngay dang ky cudi cing dé thwe hi¢n quyén.....)

Kinh giti: Trung tim Lwu ky Chirng khoan Viét Nam

Tén Tb chizc phat hanh:

Tén giao dich:

Tru s& chinh:

Dién thoai:
Fax:

San giao dich: (ghi 6 HOSE HNX, UPCOM...)

Xin thong bao dén Trung tim Luu ky Chimg khoan Viét Nam (VSD)
ngdy ding ky cudi cing cho chimg khoan sau:

Tén chimg khoan:
M3 chung khoan:
Ma ISIN:
Loai ching khoan: - C6 ph1eu phd théng
- Cb phiéu vu dai bidu quyet/hoan 1ai/ch tirc...
(ghi r8 cdc trudng hop wu dai néu cé phdt hanh)
Ménh gié: '
Ngay dang ky cubi cling;
Ddng thoi dé nghi VSD 14p va gu’l cho Cong ty chung t6i danh sach nguoi
s& hitu chimg khoan néu trén.

Pia chi email nhén file dit liu: (Ghi ré dia chi email cua TCPH trong
truong hop TCPH muon VSD giti file dit liéu Danh sdch ngudi s6 hitu ching
khoan)

1. Ly do va muc dich (ghi nhitng ndi dung thuc hién)

- Lay y kién ¢ déng bang vén ban ..

-To chirc Pai hoi dong co dong...

- Tra co tire/tam ¥mg ¢ tirc ndm . bang tién

- Tra ¢ tirc ndm . .. béng ¢b phleu

- Thudng cb ph1eu

- Thuc hién quyen mua ¢ ph1eu/tra1 phleu/tra1 phiéu chuyen dbi
- Hoén dbi c6 phidu CTCP...thanh cb phiéu CTCP...



2. No§i dung cu thé (ghi nhitng ngi dung thyc hién)
a. Té chirc Dgi hpi ddng cb dong/ldy ¥ kién co dong bang vin bén
- Ty 1€ thyc hién:

+ Dm voi co phleu phd thong: ch phleu - quyen bieu quyet
+ Dbi véi cb phiéu wu dai bidu quyet ..... co phleu - ....quyén biéu quydt

- Thoi gian thyc hign:
- Dia diém thye hién:
- N6i dung hop/lay y kien:

> R M . A
b. Tra co tirc bang tién

- Ty 1& thye hién: , '

+ Dbi véi cb phidu phd thong: ...%/cd phiéu ( 01cb phidu duge nhan ......
 dong) |

+ Dbi véi ¢b phidu uu dai cd tire: ... %/cb phiéu ( Olco phiéu duge nhén

...... dong)

- Th01 gian thyc hién: (Ghi ro ngay tra co tikc Vi ngay tra cé tic nay phdi
la 01 ngay lam viéc)

-Dija diém thye hién:

Déi véi ching khoan hru ky: Ngudi s¢ hiru 1am tha tyc nhén cb tirc tal
cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

Déi véi chimg khoan chua luu ky: Ngudi s6 hitu 1am thi tuc nhén cb tirc

tal v (vao cdc ngay lam viéc trong tuén hodc vao cdc ngdy trong tuan Jtu
NEAY .o, (ngay ndy phdi trimg voi thoi gian thirc hién néu trén) va xuét trinh
chirng minh nhan dén.

¢. Trd cé tikc bang cb phiéw/Thuong cé phiéu

- Ty 1¢ thyc hlen 9 ’

+ Déi Vi ¢ phiéu phé théng: ....... (Nguro'l s6 hitu ...cd phidu duogc

nhén... .cd ph1eu mai) . , ’

+ Dbi voi co phiéu wu dii.......... (Nguoi sd hitu ...co phieu dugc

nhan....cd phiéu mai)
- Phuong 4n lam tron, phuong én xit Iy ¢6 phiéu 1& (néu c6):

- Vidu: (dua vi [ du cu thé)

- Dia diém thuc hién:

+ Déi véi ching khoan luu ky Ngudi s¢ hitu 1am thi tuc nhén cb tirc
bing cb phleu/co phiéu thuéng tai c4c Thanh vién luu ky (TVLK) noi mé tai
khoan Iuu ky.

+ Déi véi ching khoan chua luu ky: ngum s¢ hiru 1am this tuc nhén cb tirc
bing ¢ phiéu/ch phiéu thuéng tai...... va xuét trinh chimg minh nhan dan,

d. Thue hién quyén mua c6 phitu
- $6 luong chimg khoan phat hanh:
| 2



- Gia phat hanh:
- Ty 1¢ thyc hign: ... (01 ¢b phiéu dugc hudng... quyén, ... quyén
duoc mua...... cb phiéu méi).
- Phuong én lam tron, phuong &n xt 1y b phidu 1¢, phuong 4n xir ly cd
phiéu khéong @5t mua hét (nu c6):
- Vi dw: (dwa vi du cu thé)
- Quy dinh vé chuyen nhurong, quyen mua:
+ Thoi gian chuyén nhugng quyén mua: Ti ngdy.....dén ngay...
+ Quyén- mua dugc chuyén nhuong.... l4n
- Quy dinh vé chimg khoan dit mua:
+ Thdi gian ding ky dit mua va ndp tidn mua cb phifu: T ngay..... .dén

+ Chimg khoan dit mua 1& loai ty do chuyén nhuong/han ché chuyén
nhugng....

- Pia diém thuc hién:

+ Pbi voi chimg khodn luwu ky: Ngu:oq s¢ hitu lam tha tuc chuyen nhuong
quyén mua, ding ky mua va ndp tién mua cb phiéu tai cac Thanh vién luu ky
(TVLK) noi mé tai khoéan luu ky.

+ Do1 v6i ching khoén chua luu ky: Nguoi so hitu lam tht tuc chuyen
nhwong quyén mua, ding k¥ mua vandp tién mua cb phidu tai....... va xuét trinh
chimg minh nhén déan.

- Théng tin v& tai khoan phong toa dit mua chimg khoén:

+ Tén chu tai khoan.........

+86 TK: .

-+ Noimé TK ......

‘e. Thure hién quyén chuyén dbi trdi phiéu chuyén dbi

- S8 luong tréi phiéu chuyén d6i phat hanh:

- Gia phat hanh:

- Ty 16 chuyén dbi: ........ .. (01 tréi phiéu duge chuyén ddi thanh ...... cb
phiéu).

- Phuong 4n lam tron phuong 4n xur ly trai phiéu khéng chuyén dbi hét
(néu co):

- Viduy: (dwa viducu the)

- Thoi gian dang ky chuyen déi: Tt ngay.......dén ngay........

- Dia diém thuc hién:

+ Pbi v6i chimg khoan Iwu ky: Ngudi s& hitu 1am tht tyc chuyén d6i trai
phiéu tai cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky

+ Dbi véi chl’rng khoan chua huu ky: Nguoi sé hitu lam thu tuc chuyén
doi trai ph1éu tai........va xuét trinh chimg minh nhan dén.

f. Hodn ddi cé plueu

- Ty 1€ hodn 601

+ Dbi voi ) phleu phd thong: ....... (Ngudi s& hitu ....cd phiéu... duge

nhan....c6 phiéu...)



+ Débi voi ¢6 phidu vu dii.......... (Nguoi s¢ hitu ....c0 phiéu... dwgc
nhan....c6 phiéu ...) |
- Phuong 4n 1am tron, phuong 4n xi 1y ¢d phiéu 18 (néu co):

- Viduw: (dua vi du cu thé)

- Dia diém thyc hién:

+ Péi véi chu:ng khoén luu ky: Ngucq s& hitu 1am thil tyc hoan dbi cb
phiéu tai céc Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

+ Dbi véi chimg khoén chua luu ky: ngudi sé hitu lam thi tuc hoan dbi cb
phiéu tai...... va xuét trinh chémg minh nhan dén.

Chung t6i cam két nhi'mg théng tin v& ngudi s hitu trong danh sach s&
dugc sir dung diing myc dich va tuén tht cac quy dinh ctia VSD. Cong ty chiing
t61 s& hoan toan chiu trach nhiém truée phép luét néu ¢é sai pham.

Noi nhin: NGUO1 DAI DIEN PHAP LUAT
- Nhur trén; (chit ky, ho tén, dong ddu)

- SGDCK...;

- Lau...

* Tai ligu dinh kém

(Gh1 thong tin cAc tai liéu phai giri kém Théng bao dbi véi _timg muyc dich chét
danh siach dugce quy dinh tai Dleu 8 Quy ché thyc hién quyén cho ngudi s& hiru
chirng khoan)




Mau CBTT/SGDHCM-02
Appendix CBTT/SGDHCM-02
(Ban hanh kém theo Quyét dinh s 340/QD-SGDHCM ngdy 19 thang 08 nim 2016 clia
TGP SGDCK TPHCM vé Quy ché Céng b6 thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/QP-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc ldp - Ty do - Hanh phiic
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
Sb6/No.: / , hgay thdng ndm
- _,day month year
. CONG BO TH()N G TIN . DISCLOSURE OF INFORMATION ON
- TREN CONG THQNG TIN D}EN Tl‘f THE STATE SECURITIES
CUA UY’BAN‘CHU’NG KHOAN NHA COMMISION’S PORTAL AND
NUOC VA SGDCK TP.HCM HOCHIMINH STOCK EXCHANGE’S
' ' PORTAL
' Kinh giri/ To:
- Uy ban Chimg khoan Nha nuéc/ The State Securities
Commission
- S& Gido dich chirng khoan TP.HCM/ Hochiminh Stock
Exchange

- Tén tb chirc / Organization name:
- M3 ching khoan/ Securities Symbol:
- Dia chi try s& chinh/ Address:
- Dién thoai/ Telephone:
- Fax:
- Ngudi thye hién cong bd thong tin/ Submitted by:
Chirc v/ Position:
Loai thong tin cong bd : [ dinh ky [ bét thudng [ 24h El theo yéu ciu
Information disclosure type: [1 Periodic []Irregular [] 24 hours [1 On demand

N(‘ji dung thdéng tin céng bd (*)/ Content of Information disclosure (*):

----------------------------------------------------------------------------------

Poi véi trudmg hop thay 601, thay thé théng tin da cong b, cn néu ré nguyén

nhén thay dbi hogc thay thé.
In case the company accurates or replaces information(s) that were disclosed. Company
shall make a reason for the replacement or correction. '



-------------------------------------------------------------------------------------------------------

Ly do/ Reason: ....... ST

Théng tin ndy d& dugc cong b trén trang thong tin dién tir clia cong ty/quy vao ngay
coedeeiid ... tai dudng din : hitp://

This information was disclosed on Company/Fund’s Potral on date ..../...t.....
Available at: http://

T6i cam két céc thoéng tln cong b6 trén day 13 dang sy thdt va hoan todn chju trach
nhiém trude phap luat v& ndi dung céc thdng tin da cong bb./

I declare that all information provided in this paper is true and accurate; I shall be
legally responsible for any mispresentation.

Pai dién td chire
Organization representative
Ngudi dai dién theo phap ludt/Ngudi UQ CBTT
Legal representative/Party authorized to disclose information
(KY, ghi 16 ho tén, chirc vu, dong ddu)
(Signature, full name, position, and seal)

Téi lidu dinh kem/

Attachment:

- ' Tai ligu lién quan dén viéc CBTT/
Documents related o the disclosure



Méu CBTT/SGDHCM-03
Appendzx CBTT/SGDHCM-03
(Ban hanh kém theo Quyét dinh sb 340/QD SGDHCM ngdy 19 théng 08 ndm 2016 clia
TGP SGDCK TPHCM v& Quy ché Cong bd théng tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/QP-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phiic
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S&/No.: / ., ngdy théng nam
' ,day month  year

BAN CUNG CAP THONG TIN VE INFORMATION ON CORPORATE
QUAN TR CONG TY GOVERNANCE

K¥ bdo cdo: 6 thing/nim REPORTING PERIOD: SEMIANNUAL

/ANNUAL

STT T Cau héi Phan tra loi

No. Cuestion Answer

M4 chimg khoén
Thong tin Securities code

chung Ty 18 s& hitu ciia cd ddng Nha nuéc (%)
- Shareholding proportion of State shareholder (%)

General | Mo hinh cong ty (1 hodc 2)/Company’s model (1 OR 2)
Information = 1: Theo Diém a Khoan 1 Didu 134 Luat Doanh.
nghiép 2014
According to Point a Item 1, Article 134, Law on
3 : Enterprise 2014.
» 2:TheoPiémb Khoén 1 Diéu 134 Luét Doanh
nghig¢p 2014
According to Point b Item 1, Article 134, Law on
Enterprzse 2014

S8 lugng ngudi dai dién theo phdp luft cia cdng ty?
Number of legal representatzves?

Diéu 12 da stra d6i theo Lut Doanh nghiép 2014
(Co/Khong)

Company Charter built in accordance of Law on
Enterprise 2014 (Yes/No)?

Ngay td chirc Dai hoi ddng cd dong thudng nién/ Bat

. thudng

Dai hi dbng | Date of Annual/Extraordinary General Meeting of
CoPong | Shareholders (if any)

- Ngay ding tai tai 1iéu Dai hoi dong cb dong trong ki bdo
The General | cio

T A

ey Tl o e



10

11

12

Meeting of

Shareholders

Publish date of materials for General Meeting of
Shareholders

Ngay cdng bd Nghi quyét va Bién ban Dai héi dong co
dong

Release date of The Resolution and Minute of General
Meeting of Shareholders

Cong ty tb chirc Pai hdi ddng c6 déng thanh cong & lan
thér mdy (1/2/3)

G‘e;neral Meeting of Shareholders was successfully at I,
2" or 3™

Cong ty co bi khleu kién vé viéc tﬁ chtrc Dai hoi dong cb
déng, Nghi quyét Pai héi ddng ¢b ddng khong?
(Co/Khong)

Is there any complaint, litigation related to General
Meeting of Shareholders? (Yes/No)

S6 1an bi S& giao dich chimg khoén nhéc nthd, luu y lién
quan den viée tb chire va cing bb théng tin vé Prai hot
dbng cb dong

No. of Warning by the Stock Exchange related to
General Meeting of Shareholder

S6 14n bi Uy ban Chung khoan Nha nuéc nhic nhé, luu ¥
lién quan dén viéc td chirc va cong b thong tin vé& Dai
hdi dong cb déng

No. of Caution by the State Securities Commission
related to General Meeting of Shareholders

13

14

15

16

17

18

19

Hoi dong
quén tri

Board of
Directors

S6 lugng Thanh vién Héi ddng quan tri

Number of BOD members

S6 luong Thanh vién Hai dong quan tri dic lap

| Number of independent BOD member's

Chii tich HQI dbng quan trj kiém nhiém Téng g1am
d6c/Gidm déc (C6/Khong)

Does Chair of the BOD concurrently hold the Chief
Executive Officer / General Director position?

S6 luong cude hop Hai ddng quan tri

Number of BOD meetings

Tidu ban tryc thudc Héi dong quan tri (C6/Khdng)

Does the company establish sub-boards under the BOD?

Tén céc tidu ban truc thude Hoi dong quén tri/ Name of
sub-boards directly under the BOD?

Cong ty ¢6 Thanh vién Héi ddng quén tri d6c 14ap phu
trach van dé luong thuéng, nhan sy (C6/Khéng)

Is any independent Director in charge of wage, reward
or personnel policy?

20

Ban kiém

Trudng BKS c6 lam viéc chuyén trach tai cong ty khong?

1eois

P

.

L

[T}



21

22

23

24

25

26

27

- 28

29

sodt

Supervisory
Board

Is the Head of Supervisory Board full-time contracted at
the company?

86 lugng TV Ban Kiém soét

No. of member of Supervisory Board

Trong d6 c6 bao nhiéu kiém soét vién 12 k& todn
vién/kiém todn vién

Number of Supervisory Board’s members is certified
accountants/auditors

S6 luong kiém soét vién 13 ngu’orl lién quan clia Thanh
vién H6i dong quén tri, Gidm dbc/Té ong Giam dbc va
ngudi quan 1y khdc (7iét ké tén cia kiém sodt vién la

nguwoi lién quan, néu cd)
Number of Supervisory Board’s Members is the related

person of BOD members, CEO/General Director and
other managers (detailed list)

S6 lugng kiém soét vién nam giir chirc vy quén Iy (liét ké
danh séch va chirc vu, néu c6)

Number of Supervisory Board'’s Member holding
managing position? (detailed list, if any)

S6 lugng kiém soét vién 12 ngudi trong bj phén ké toan
tai chinh hay nhén vién cong ty kiém toan thyc hién
kiém toan cho cong ty trong vong 6 thang trirdre khi
duoc biu vao BKS (C6/Khdng)

Number of Supervisory Board'’s Member worked in the
financial and accounting department or as the auditor
for the company in the previous 6 months?

34 luong cudc hop Ban kidm soat

Number of meetings of Supervisory Board

Cong ty ¢6 Ban kidm todn ndi bd khong (C6/Khdng)

Does company have Internal audit committee (Yes/No)

Ban kiém to4n ndi b tryc thude bd phin nio?

| (HDQT/BGBH/BKS/Khéc)

To whom Internal Audit Committee reporting? (BoD/
BoM/Supevisory Board/Others)

S6 luong thanh vién Ban kiém todn ni b

‘Number of members of Internal Audit Committee

S6 lugng cudc hop ctia Ban kiém todn ndi bo

Number of meetings of Internal Audit Committee

[ e U o o B
i

Bimo.}



30

31

32

Vién d& khac

Other issues

Website cong ty cung cip diy du thong tin cho ¢d dong
theo quy dinh? (C6/Khéng)

Does the company s website provide sufficient
information to shareholders as stipulated? (Yes/No)

| hop Pai hoi ddng cb déng thirdmg nién (C6/Khéng)

Céng ty tra cd tirc trong vong 6 thang tir ngay két thiic

Dividendd is paid within 6 months after the Annual
General Meeting of Shareholders? (Yes/No)

Cong ty 6 bi S& giao djch chimg khodn hodc Uy ban
chtmg khoén Nha nudc nhic nhd, hru § vé giao dich véi
¢dc bén lién quan khéng? (C6/Khdng)

Does the Stock Exchange or the State Securities
Commission warn the company on illegally fransactions
with related parties? (Yes/No) '

Dgi dién té chirc
Organization representative
Ngudi dai dién theo phép luit/Ngudi UQ CBTT
Legal representative/Party authorized to disclose information
(K9, ghi 18 ho tén, chirc vy, dong d4u)
(Signature, full name, position, and seal)



Mau CBTT/SGDHCM-04
Appendix CBTT/SGDHCM-04 ‘
(Ban hanh kém theo Quyét dinh s6 340/QD-SGDHCM ngay 19 thang 08 nam 2016 cia
TGB SGDCK TPHCM vé& Quy ché Cong b thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/0P-SGDHCM on August 19, 2016 of the Hochiminh Stock Exchange on Disclosure of Information Regulation on
Hochiminh Stock Exchange )

TEN TO CHU'C CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Poc ldp - Tw do - Hanh phiae
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
Sé/No.: /

, ngay thdang ndm
, day month vear

DANH SACH CO PONG NHA NUOC, CO PONG CHIEN LUQC, CO PONG LON VA CO PHIEU QUY
LIST OF STATE SHAREHOLDERS, STRAGIC SHAREHOLDERS, MAJOR SHAREHOLDERS AND TREASURY STOCKS

Kinh gifri:  S& Giao dich Chimg khoan TP.HCM
To: Hochiminh Stock Exchange
Phin loai co dong B B
Ma Shareholder by type S¢ CMIND/ | oz 50 fwgng Ngay chot
. £. so dang ky | Ngay ciap, | S6 lwong CP Ccp . Ghi
chimg | STT | Doi tuong Z an Z s 2 an P DX N ~ danh sich .
- Co dong Co dong Ci ding s& hiru lun noi cap nam giir di dugce luu I chi
khodin L L - . ; s& hiru
nha nwéc | chién luge 1om ky ky
L. , . ID number, No. of share , ,
Seowies | o, | s | e, | St | Mo | giaraion | e e || N0 fsere | oy | Regtaion |
’ number at VSD £ VSD
1. Cd dbng nha nude, cb ddng chién lrgce, cb ddng 16/ State shareholder, Strategic shareholder, Major shareholder
Tén ca nhén/
td chirc (tén
ngudi dai
dién)/ Name




of person/
| organization

IL Cb phiéu qu¥ /Treasury stocks

Pai di€n t6 chire
Organization representative
Ngudi dai dién theo phap lndt/Ngudi UQ CBTT
Legal representative/Party authorized to disclose information
(K, ghi 3 ho tén, chirc vu, dong déu)
(Signature, full name, position, and seal)




Méu CBTT/SGDHCM-05
Appendix CBTT/SGDHCM-05
(Ban hanh kém theo Quyét dinh s6 340/Q1-) SGDHCM ngay 19 thang 08 nim 2016 clia
TGD SGDCK TPHCM vé Quy ché Céng bé théng tin tai SGDCK TPHCM)

(Promulgated with the Decision No 340/0D-SGDHCM on August 19, 2016 of the Hochiminh Stock Exchange on Disclosure of Information Regulation on

Hochiminh Stock Exchange)

TEN TO CHUC ‘ CONG HOA XA HOI CHU NGHIA VIET NAM

Pée 1ip - Tu do - Hanh phic

ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S6/No.: / _ | , ngdy thdng - ndm
' ' ,day month year

DANH SACH NGUOI NOI BQ VA NHUNG NGUOI CO LIEN QUAN
LIST OF INTERNAL PERSONS AND THEIR RELATED PERSONS

Kinh giri:  S¢ Giao dich Chimg khoan TP.HCM

To: Hochiminh Stock Exchange
L Danh sich Negwoi ngi bo/
List of Internal persons:
S5 tai Loai hinh ID R . . . <
Téncinhin/ | khoangiao | Chie | oo . | (CMNDMG | oo | NEY | L o[ SLOPE ) SLCRAN | Ny ps | Ney o) Din S i | G
th chive dich (néu v ! chiéw/ Gidy - | °° cap cap | mhans Ten SOOIL ) higm men ogiva | Quoctich | .
c6) DKDN) hiiu (néu cb) . nhiém Fax

LARCT -

- ot

122




, Type of ID Number of
N - Name of Trading ] ... (ID/ Passport/ D Date Place of Number of shares Appointin | Dismissal Tel/ N
person/ account (if | Position | Address . of . shares : Nationality | Note
0. crati Business number issu issue holdin authorized g date date Fax
organization any) Regisiration) e g (if any)
Ghi ehiv/ Note:
1. Ngudi ndi bd dugc hidu theo quy dinh tai Didu 2 Théng tu sé 155/2015/TT-BTC.
Interal person is interpreted as in Clause 2 Circular 155/2015/TT-BTC
2. Néu Ngudi ndi bd 12 ngudi dai dién vbn cho tb chirc khéc 1am thanh vién HDQT, Ban Téng giam dbc, Ban klem sodt cia cdng ty, thi ghi rd thong tin
Jién quan ciia t& chirc va ngudi dai dién s& hiru vén do.
If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, Internal Audit Unit, there shall be
detailed information of the share ownership and portion representation of each person.
3. Dbi véi cong ty chimg khoan thanh vién, chi cung cp théng tin ciia Ngudi duoc iy quyén cong b théng tin vi ngudi cé lidén quan ciia Ngudi duge iy
quyén cong b thong tin.
- Members shall only provide information of Authorized person to disclose information and related persons.
II. Danh séich nhiimg ngwoi cé lién quan ciia ngwei ndi b
List of Related persons:
" S6 tai Loai hinh ID A . i
Tén ca p Chife v/ ¢ n . SL CPca SL CP dai Dién .
STT | nhanTé | ‘03" | Miiquan | Diaeni | CNNOEE | g5y Ngay | Noi nhinss | dignséhiu | thoai/ | Quéctjch | OM
chye | Siapdich hé chen 1y cap | cap hiru (néu c6) Fax chi
(né&u cé) ¥ BKDN)
: Type of ID Number of
Name of .Tradmg Position/ (1D Passport/ D Date of | Place Number of shares , )
NO. person/ account ; . Address : . , shares . . Tel/ Fax | Nationality | Note
L . Relationship Business number | issue | ofissue holdi authorized (if
organization | (if any) Registration) olding )
Ghi chi/ Note:

Ngudi co lién quan cia ngudi ndi b duge dinh nghia tai Khodn 34 Piéu 6 Luét chimg khoan s6 70/2006/QH]11.




The related person of internal person is interpereted as at Point 34 Clause 6 Securities Law 70/2006/QHI11.

Pai dién to chirc
Organization representative
Ngudi dai dién theo phap luat/Ngudai UQ CBTT
Legal representative/Party authorized to disclose information
(K, ghi & ho tén, chirc vu, déng diu)
(Signature, full name, position, and seal)



Méu CBTT/SGDHCM-06
Appendix CBTT/'SGDHCM-06
(Ban hanh k&m theo Quyét dinh s6 340/QD-SGDHCM ngdy 19 thang 08 nam 2016 cla
TGP SGDCK TPHCM vé Quy ché Cong bé thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/QD-SGDHCM on August 19, 2016 of the Hochiminh Stock Exchange on Disclosure of Information Regulation on
Hochiminh Stock Fxchange )

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lip - Tw do - Hanh phiic
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
S6/No.: / _ , hgay thdng ndm
: ,day month year

THAY POI NGUOI CO LIEN QUAN CUA NGUGI NQI BQ
CHANGE IN RELATED PERSONS OF INTERNAL PERSON

Kinh giri: 8¢ Giao dich Ching khoan TP.HCM

To: Hochiminh Stock Exchange
. . Ngay biit Ngay
Nguwsi | MOl guan . | Chicvn L Neay Pi¢n Jhula | khong con
STT | célién h¢ vo Ng_ ‘cia ngwdi | Dia chi (CMND/To S6 1D cip Noicdp | thoai/ | Québetich | ngwdicé | 13 ngudi Ly do
ngwdi ndi ndi bd e 1A . chiéu/ Giay : : n . aa
quan o ndi b Fax lién cd lién
bo PKDN) :
quan quan
Date of '
. . L Type of ID ; Date of
Related Rclelat.wnsth Related P(.Jsmon of (ID/ Passport/ D Date of | Place of Tel/ , . starting ending to
NO. with infernal internal Address i - . . Nationality fo be Reasons
person person Business rumber | issue issue Fax be related
person person Reei . related
egistration) person person




Pai dién t6 chire
Organization representative
Ngudi dai dién theo phép ludt/Ngudi UQ CBTT
Legal representative/Party authorized to disclose information
(Ky, ghi 6 ho tén, chirc vy, dong dau)

(Signature, full name, position, and sea



Mau CBTT/SGDHCM-07
Appendix CBTT/SGDHCM-07
(Ban hanh kém theo Quyét dinh s6 340/QD-SGDHCM ngay 19 thing 08 nim 2016 cla
TGD SGDCK TPHCM v& Quy ché Céng b thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/0P-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

TEN TO CHUC CONG HOA XA HOT CHU NGHIA VIET NAM
. Pée lap - Ty do - Hanh phic
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
S6/No.: / , ngay thdng ndm
,day month year
o PANG KY _ REGISTRATION OF
MO HINH CONG TY VALOAIBAO | COMPANY MODEL AND FINANCIAL
CAO TAI CHINH REPORT

Kinh gtti: S& Giao dich Ching khoan TP. HCM -
To: Hochiminh Stock Exchange

- Tén cong ty/ Organization name:
- Ma chitng khoan/ Securities Symbol:
- Dia chi tru s& chinh/ Address:
- Dién thoai/ Telephone:_
- Fax:
1. MO hinh cong ty (chon ciac mo hinh phu hgp)/
Company model (Tick for suitable model):

-0 Khong c6 cong ty con va don vi ké toan tryc thude/
No Subszdzary Company and affiliated accounting units.
O €6 don vi ké toan tryc thude/

Has affiliated accounting unit(s).
Co cong ty con/
Has Subsidiary Company

2. Loai BCTC phii cong bb thong tin/

Financial report:

[0 BCTC cua cong ty/
Financial Statements (General)
[0 BCTC téng hop/
Synthesized Financial Statements
O  BCTC hep nhét/
Consolidated Finanacial Statements



3. Ngay bit diu c6 hiéu lye/ Effective date: _ / /.

Tai ligu dinh kem/
Attachment:

- Tai liéu lién quan dén
viéc thay doi thong tin/
Documents reiated to the
change

Pai dién td chirc
Organization representative
Ngudi dai dién theo phép ludt/Ngwdi UQ CBTT
Legal representative/Party authorized to disclose information
(K, ghi r& ho tén, chirc vy, déng diu)
(Signature, full name, position, and seal)

L S



Méu CBTT/SGDHCM-08
Appendix CBTT/SGDHCM-08
(Ban hanh kém theo Quyét dinh s 340/QD-SGDHCM ngiy 19 théng 08 nim 2016 clia
TGP SGDCK TPHCM v& Quy ché Céng b6 thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/QD-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Péjc ldp - Tw do - Hanh phiic -
ORGANIZATION NAME THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

Sé/No.: / |, ngay thdng  ndm
, day month  year

CONG BO THONG TIN DISCLOSURE OF INFORMATION
THAY POI SO LUQNG CO ON CHANGE OF OUTSTANDING
PHIEU CO QUYEN BIEU QUYET VOTING SHARES
PANG LUU HANH

Kinh gtti/ To: - Uy ban Chimg khoan Nha nuéc/ The State Securities
Commission ,
- S& Giao dich chimg khoan TP.HCM/ Hochiminh Stock

Exchange

- Tén td chirc / Organization name:
- M3 chung khoan/ Security Symbol:
- Dia chi try s& chinh/ Address:

- Dién thoai/ Telephone:
- Fax:
Truce Sau khi
Néi dung khi thay | Thay dbi z. | Ly do thay dbi
T 32, thay doi
doi
No. | Content Previous | Change Afier Reason (¥)

01 | Vén didu 1& (VND)

Charter Capital (VND)

02 | Téng sb cb phiéu

AL RN T e L T s s



Total number of shares

03

S Iugng cb phiu quy
Treasury Stock

04 |86 Iwgng cd phifu 6
quyén biéu quyét dang
lrru hanh
Total number of
outstanding voting
shares

05 |S6 lugng cd phiéu wu

dai khéc (néu co)

Number of preferred
shares

Pai dién tb chirc
Organization representative
Ngudi dai dién theo phap lut/Ngwoi UQ CBTT
Legal representative/Party authorized fo disclose
information
(Ky, ghi 13 ho tén, chirc vy, d6ng diu)
(Signature, full name, position, and seal)



TEN TO CHUC
ORGANIZATION NAME

Sé/No.: /

MAiu CBTT/SGDHCM-09
Appendix CBTT/SGDHCM-09
(Ban hanh kém theo Quyét dinh s6 340/QD-SGDHCM ngay 19 thing 08 nim 2016 cia _

TGD SGDCK TPHCM vé Quy ché Céng bb théng tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/0D-SGDHCM on August 19, 2016 of the Hochiminh Stock Exchange on Disclosure of Information Regulation on
Hochiminh Stock Exchange )

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

, ngay thdng ndm
,day month year

TOM TAT SO CO PONG CUA CONG TY TAINGAY _PE _
SHAREHOLDING STRUCTURE REGISTERED ON DATE _ FOR THE PURPOSE OF _

Kinh giri: 8¢ Giao dich Chimg khoan TP.HCM
To: Hochiminh Stock Exchange
1. CO CAUSO HUU/ SHAREHOLDING STRUCTURE:
1. Co céin s& hitu theo logi ¢é ddng/ Shareholding structure on type of shareholder basis
i * Co céiu cb dong (*)
STT Poi twong S6 lwong cb phiéu | T 18 sé hiru (%) S$6 lwong ¢b dong Shareholding structure
| T6 chirc | Cd nhin
NO. Subject Proportional

Number of shares

ownership (%)

Number of shareholders

Institution | Individual

Cb déng Nha nuéc/The State as shareholder

W v PR



Cb dong sang 1ap/ ¢o dong FDV/ Founder/ FDI
Shareholder

- Trong nuwdc/ Domestic

- Nwrde ngoai/ Foreign

C6 dong 160/ Major Shareholders

- Trong mwoc/Domestic

- Nudc ngoai/Foreign

Cong doan Cong ty/ Labor Union

= Trong nudc/Domestic

- Nude ngodi/Foreign

C6 phiéu quy/ Treasury shares

Cd déng s& hifu 6 phiéu wu dai
(néu cO) Preferred stocks

C6 ddng khac/ Other shareholders

- Trong muedc/ Domestic

- Nudgc ngodi/Foreign

TONG CONG/ TOTAL

Trong do: - Trong nude/Domestic

- Nuroe ngoadi/Forein

2. Co ciu s& hiru theo C6 dong 16m va Nha diu tw chimg khodn chuyén nghigp (NPTCKCN)
Shareholding structure on Major shareholder and professional investor basis
] i . . S lwom Co ciu cd dong (*)/
STT Poi twong S6 lwong co phiéu | Ty 1§ sé hitu (%) 3 ooug Shareholding structure
: ct dong 3 - A
T6 chire Cd nhin
. , Proportional Number of e .
NO. v Subject ’ Number of Share ownership (%) Shareholders Institution Individual
Co6 dong 1om s hitu tir 5% von CP trd 1én
khéng phai 1a NDTCKCN/
Major Shareholders (excluding
1 Profestional investors)
- Trong nwoc/ Domestic

- Nurde ngodi/ Foreign




NDTCKCN 14 ¢d déng 16m s& hita tir 5%
VBL tré 1én/
Profestional investors holdmg an amount
of share exceeding 5% of paid-up capital
- Trong muwdc/ Domestic '
- Nudc ngodi/ Foreign
NDPTCKCN la ¢ dong s¢ hitu < 5% VDL
Profestional investors which hold share in

an amount under 5 % of the paid-up
3 capital
- Trong nudéc/ Domestic
- Nude ngodi/ Foreign

TONG CONG/ Total

Ghi chi/ Note:

- Nha diu tu chimg khoan chuyén nghiép dugc dinh nghia tai Khoan 11 Didu 6 Ludt chirng khosn s 70/2006/QH11.
Profestional investor term is defined in Clause 11 Article 6 Security Law No 70/2006/QH11 '

- b dong 16m la ¢b d6ng nédm giir ¢d phiéu trong duong 5% von diéu 1¢ hoic hon
Major shareholders are those holding >5% of paid-up capital of a company.

- (*): néu sb luong td chirc, ci nhén cia timg loai hinh
(*): Count the number of institution, individual.

3. Co céu c¢b dong theo loai cd phiéu
a/ Péi véi treong hop niém yét b sung sau phat hanh thém, sip nhip

Shareholding structure after a merger or an additional issuance

S ";‘-:ﬁgg;"l:‘]’f;p"h” Sz;m%gé ‘;El‘:t,,';f:;,‘;,"’ Sé lwgng CP sau phat hanh thém/ sip nhap
Péi twong Number of Shares before the Number of Share issuance Number of Shares after the additional issuance /Merger
additional issuance/merger /issued for the merger :
Han ché Chuyén Han ché Chuyén Han ché Chuyén T(xmg T¥ 1€ 56 hiiu
. : chuyén nhwgng nhwrgng chuyén nhwong chuyén nhuong cong (%)
Subject tw do nhirgng tw do nhuong tur do )




Transfer

Free Transfer Free Transfer Free Total Proportional
restriction transfer restriction transfer restriction transfer ownership (o)
I. Ngwoi ndi bo/ '
Internal persons
C6 phiéu qu§/
Treasury Shares

M. Cong doan Cong ty/
Labor UnionUnion

V. C6 phifu wu dai (néu

c6)/

Preferred stock
V. Cé ddng khac/

Other shareholders
1. Trong nude/ Domestic

1.1 Ca nhan/ Individual

1.2 Té chirc/ Institutional
- Trong do Nha muecc/
State-shareholder
owning:

2. Nwde ngodi/ Foreign

2.1 Cd nhdn/ Individual

2.2 Té chiec/ Institutional

TONG CONG/ TOTAL

b/ Déi v6i hd so niém yét bd sung sau dot chuyén ddi trai phiéu thanh cé phiéu

For use of additional listing application (Shareholding structure after the conversion of bond)




S6 lwgng cb phiéu dwoce chuyén dbi tir trai phiéu (cb phiéun)

SI;l:g: ! SL trai ] Number of shares issued for the converted bond
Déi tuong paen .. phieu dwoge Han ché z : ' Ty 1€ SH CP méi trén
‘ : chuyen doi % aRs 2 Chuyén 2 ~ z %
<& hifu chuyén doi chuyén nhwrotie tr do Toéng cing tong so CP dwge
nhuong vug t chuyén d6i (%)
Number of Proportional
Total .
, . bonds Transfer ; ownership (%o) over
Subject coz;vergéle converted to restriction Free transfer Total Total shares issued for
onas _shares the conversion

L. Ngudi néi bd/Internal persons

II. Co phiéu quy/ Treasury stocks

L C6 déng sé hiru c6 phiéu wu
dii (néu c6)/
Shareholders own preferred
stocks

IV. Cb déng khic/
Other shareholders

1. Trong nwoc/ Domestic

1.1 Ca nhan/ Individual

1.2 T6 chic/ Institutional
- Trong dé Nha nudc/State
Shareholders:

2. Nwde ngodi/ Foreign

2.1 Ca nhén/ Individual

2.2 Té chic/ Institutional

TONG CONG/TOTAL




¢/ Céc trwdmg hep khae/ Other cases:

Déi tweng 5o ::E;égncimghe S0 ]:ﬁ:'ﬁn(;Ptl: g::yen Téng cong T¥ 1€ sé hiru (%)
. Number of transfer Number of free transfer ‘ Proportional
Subject restriction shares shares Total ownership (%5)

Ngwdi néi bd/ Internal persons

Co phicu qu§/ Treasury stocks

(=]

Cing doan Cong ty/
Labor Union

IV. Cb déng sé hiru cb phitu wu dii
(néu )/
Shareholders own preferred
stocks (If any)

V. Cb dong khic/
Other Shareholders

1. Trong nwdéc/ Domestic

1.1 Ca nhan/ individual

1.2 T6 chire/ Institutional

- Trong dé Nha nmwdc/State
Shareholders: ‘

2. Nirde ngodi/ Foreign

2.1 Ca nhan/ Individual

2.2 T4 chitc/ Institutional

TONG CONG/TOTAL:




II.  DANH SACH CO PONG DAC BIET
LIST OF SHAREHOLDERS BY TYPE:

Tén tb 5 n £ I
. S6 CMND/Ho S £ . - So lwgng Ty 1€ s& R g sA g % z e
STT c:lllllr;;cja chidwDKKD/ Negay cap Pia chi cb phidu/ hiru (%) Cé phicu bi han ché chuyén nhugng (**)
Proportion

Name of
No organization/ 1D/Passport Qate o Place of issue Number of . al , Number of transfer restriction shares

ndividual number issue stock ownership

in %)

A. Cb6 dong nha nuwde/State shareholders

Tong Cong A/ Total A

B. Cé déng lom/ Major Shareholders

Tong Céng B/ Total B

C. C6 dong chién luwpce/ Strategic shareholders

Téng Céng C/ Total C

D. Ct‘)‘rd‘éfng sdng lgp/ 6 dong FDI (d6i véi trieomg hop TCNY la doanh nghi¢p FDI)/
Founding partner/FDI Shareholder (in case Listed company is a FDI company)

Téng Cong D/ Total D

Téng Céng (A+B+C+D)/ Total (4+B+C+D)

Ghi chi/ Note:




Truong hop la cé dong Nha miede: cdn ghl ro tén nguoi daz dién s¢ hitu o phan nha nede 1om thanh vién chit chét cia Cong ty niém yét

(méu cé).
In case of State Shareholders: Note the name of persons represent for the ownership of the State.

III. BANG CHI TIET VE SO HUU €O PHAN CUA NGUOI NOI BO
DETAILED SHAREHOLDING OF INTERNAL PERSONS

1/ Péi véi triring hop niém yét bd sung sau phat hanh thém, sip nhap
- Shareholding structure after the merger or additional issuance (for additional listing applzcatzon)

S6 hrong CP phat hanh/ _
hoén ddi dé sap nhap S6 lwong CP sau phat hanh/ sip nhip

Number of Share issuance Number of shares afier the additional issue/ merger

Ho tén Chire vy /issued for the merger ' '
%I‘T I;I]?:;el:le ncll:::z_;; Han ché chuyén _ Chuyén nhwong T3 ng céng TY 1€ s¢ hiru
0. ¥ & & . ) &
nhwgng tur do whirgng(*) tur do(¥) (%) (*)
Transfer : Proportional
Name Pogition Y Free transfer Transfer restriction Free transfer Total ownership
restriction
(%%)
TONG CONG/TOTAL:

Ghi chi/ Note: Néu Ngum ngi bé dai dién von cho 16 chirc khdc lam z‘hanh vién HDQT BKS thi ghi r0 théng tin lién quan ciia 16 chirc va nguoi dai a':en s¢

hitu von tai nhimg cot cé ddu (%)
If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of

the share ownership and portion representation of each person in column that has symbol (*)

R A e
T



2/ Pbi v6i hd so niém yét b sung cho dot chuyén abi trai phiéu thanh cb phiéu
For use of additional listing application (Shareholding structure after the conversion of bond)

3 As o~ o A
SL CP dwgc chuyén doi tir trdi phien | e, o7 P s hivu sau khi chuydn ddi tr4i phiéu thanh CP/
Number of shares converted from Total ber o ks 7 ; 7
bonds otal number of stocks after the conversion
S’]'FT Ho tén Chirc vy % z Han ché Chuyén 2

Han ché chuyén Chuyén - Y Téng cong T 1é 56 hiru

| ‘nhuomg(*) | mhwgng tw do chuyén | mhirgng tir do (%)Y

i i * : nhwgng(*) (*)
' e Transfer Proportional
No. Name Transfer vestriction | Free fransfer restriction Free transfer Total ownership (%)
TONG CONG/ TOTAL

Ghi chi/Note: Néu ngudi néi b6 dai dién vén cho t& chirc khac lam thanh vién HDQT BKS, Ban dleu hanh thi ghi rd thdng tin lién quan cia to chuc va
ngudi dai dién s& hiru von tai nhilmg cdt cd déu (%)

If Internal persons are those who represent for the insitution investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of
the share ownership and portion representation of each person in column that has symbol (%)

3/ Trwong hop khac
For use of other cases:

C6 phén bi han ché chuyén

Cb phin chuyén

T¥ 18 sé hiru %

A - 2 ~ "

STT He o Chire vy nhwyng(*) nhugng ty dot) | 10" O) *)
No. Name Position Number of Transfer vestriction Number of Free Total Proportf'onal
shares transfer shares ownership (%)




. . C& phin bi ban ché chuyén Cb phin chuyén P T 1€ sé hitn %
STT Ho tén Chire vu nhwong(*) nhuong tw do(*) Tong cdng (*) *)
" Number of Transfer restriction Number of Free ' Proportional
No. Name Position shares transfer shares Total ownership (%)
TONG CONG/ TOTAL:

Ghi chiv/ Note: Néu Ngudi ndi bo dai dién vén cho té chirc khdc lam thimh vién HDQT, BKS thi ghi rd thong tin lién quan clia 16 chirc va ngudi dai dién so
hitu vén tai nhitng cdt co dau (*)

If Internal persons are those who represent for the insitutional investors and acting in BOD, BOM, Supervisory Board, there shall be detailed information of
the share ownership and portion representation of each person in column that has symbol (¥)

- - A x L4
Dai dié€n t0 chire

Organization representative
Ngudi dai dién theo phap lndt/Ngudi UQ CBTT
Legal representative/Party authorized to disclose information
(K¥, ghi r6 ho tén, chirc vu, dong diu)
(Signature, full name, position, and seal)




