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$6:40394 /KH-VNBC Ha Long, ngeAQ thing 12 nam 2019

| KE HOACH
T6 chire Pai hdi co dong thudng nién nam 2020

Can cir Luat Doanh nghiép sb 68/2014/QH13 ngay 26/11/2014 va céc van
ban hudng dan thi hanh;

Cin et Dicu 1& Té chire va Hoat dong cua Cong ty duge Dai hoi déng cd
déng thudng nién thong qua ngay 26 thang 04 nam 2018;

Can cir diéu kién SXKD cua Cong ty; Nghi quy ct 50 20/NQ-VNBC ngay
06/12/2019, Hbi dong Quan tri Cong ty ban hanh Ké hoach té chirc Dai hoi
dong c6 dong thuong nién nam 2020 nhu sau:

1. Thoi gian:

- Ngay dang ky cudi cing dé chét danh sach cd dong huong quyén tham
du Dai hoi dong c6 dong thuong nién nam 2020: Du kién, thr tu ngay
18/03/2020.

- Ngay t6 chirc Dai héi déng co dong: Du kién thir nam ngay 16/04/2020.
Truong hop ngay tha nhat Dai hoi dnng co dong té chirc khong thanh cong,
HDQT Céng ty t6 chirc Pai hoi dong co dong lan 2 ngay sau 01 ngay to chirc
Dai hoi dong co déng lan 1.

2. Pia diém: Nha sinh hoat Van hoa - Thé thao Céng ty C6 phan Than
Nui Béo — Vinacomin (Canh Big C cot 5, phuong Héng Ha, TP Ha Long,
Quang Ninh).

3. Noi dung Dai hoi thao ludn va thong qua cdc noi dung sau

- Bio cdo két qua SXKD nam 2019 va ké hoach SXKD nim 2020;

- Bao C’lD chi tra thu lao, tién luong HDQT, BKS, BGD nim 2019; dé
xuit thi lao, tién lwong HPQT, BKS, BGP nam 2020;

- Bao cio Tai chinh da duoc kiém toan nam 2019;

- T trinh vé phuong an phén phéi loi nhuan nam 2019;

- B4o cdo hoat dong ctia HDQT nam 2019, phuong huéng nam 2020;

- B4o cdo danh gia clia Ban kiém sodt vé két qua SXKD va thim dinh béo
cao tai chinh cia Cong ty da dugc kiém toan nam 2019;

- B4o cdo thay ddi nhan sy gitra nhiém ky cta Ban kiém soat;

- Bdo cdo hoat dong ctia Ban kiém soat va danh gia két qua hoat dong cua
HDPQT, Giam doc Cong ty trong nam 2019;

- Béo c4o lya chon Cong ty kiém toan dc 1ap kiém toan Bdo cdo tai chinh
cua Cong ty nam 2020;
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- Céc noi dung khéc thude tham quyén cta Dai hoi dbng cb dong. Lﬂ
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4. V& cong tac chuin bi:

4.1. Ban quan ly Dy an him 10: Chuan bj bao céo thuc hién Du 4n cong
trinh khai thac ham 16 mo than Nui Béo nam 2019, liy ké; Phuong hudng nhiém
vu nam 2020 (Béo cdo cin viet ngén ngon, néu o nhitng viéc da lam dugc, chua
lam duoe va cac nguyén nhan...).

* Thoi gian ndp bao cdo: Trude ngay 25 thang 02 ndm 2020.

4.2. Phong DTM: Chu tri, cing cac phong trong Ban quan ly Dy an ham
10 chuén bi bao cdo két qua thyc hién cong I:éu: ddu tu nam 2019, phuong huong
nhiém vu nam 2020 (Bao cdo cin viét ngan ngon, néu ré nhimg viéc da lam
duoe, chua lam dugce va cac nguyén nhan...).

*  Thoi gian ndp bao cao: Trude ngay 05 thang 03 nam 2020.

4.3. Phong KH: Chuén bi bdo cao két qua SXKD nam 2019, ké hoach
SXKD nam 2020 (Bdo cdo can viét ngidn ngon — khong qua 8 trang, phén tich rd
nhitng chua lam duge theo Nghi quyét cua Dai hdi ¢é dong thuong nién 2019).

* Thoi gian ndp bao cdo: Trude ngay 10 thang 03 nam 2020.

4.4. Phong TCLD: Chuédn bi béo cdo chi tra thu lao HPQT, BKS nim
2019, dé xudt chi tra tha lao HPQT, BKS nam 2020.

* Thoi gian ndp bao cdo: Trude ngay 10 thang 03 nam 2020.

4.5. Phong KT: " Chu tri cling véi cde phong ban chite ning trong Céng
ty xdy dung phuong an phén chia loi nhugn nam 2019 dé bao cdo Giam déc,
Nguoi Dai dién phan vén xin phép Tép doan trudc khi trinh HDQT, Pai hoi
déng cb dong. ) Hoan thanh bao cao tai chinh da duogc kiém toan nam 2019 dé
béo cio Ban kiém sodt, HPQT va giri cac ¢ déng trude ngay 25/03/2020.

* Thoi gian xin y kién Tap doan: Trude ngay 05/03/2020.

4.6. Ban Kiém soat Céng ty: Dé nghij chi dao céc phong ban chirc ning
Céng ty chuan bi:

- Bdo cédo danh gia cia Ban kiém sodt vé két qua SXKD va tham dinh bao
cao tai chinh cua Cong ty da duoc kiém toan nam 2019

- Bio cdo thay ddi nhan sy gitra nhiém k¥ ctia Ban kiém sodt;

- Bao cdo hoat dong cua Ban kiém soat va danh gid két qua hoat déng cla
HDPQT, Giam dbc Céng ty trong nim 2019;

- Td trinh vé& viée lua chon Céng ty kiém toan dé kiém toan Béo cdo tai
chinh cua Cong ty nam 2020.

* Thoi gian gui bao cdo: Trude ngay 25 thang 03 nam 2020.

4.7. Thu ky — Nguoi CBTT Céng ty chuén bi:

- H6 so, tai liéu lam viéc véi Trung tam Luu ky Ching khoan Vigt Nam
dé chot quyén tham du Pai hoi dong co dong thuong nién nam 2020;




- Bét in phong bi dé gt thdng bao va gui két qua td chirc Pai hoi dong cb
déng (2000 ¢ déng x 2 phong bi/co déng = 4.000 phong bi Cong ty);
- Bao cao hoat dong HPQT nam 2019, ké hoach nam 2020;
- Du thao: Quy c‘hé t6 chire; Chuong trinh; Bién ban; Nghi quyét; Phiéu
biéu quyét; Ndi dung dic¢u hanh Dai hoi;
- Phoi hop véi cac phong ban chire ning hoan thanh Bdo cdo, To trinh v &
SXKD, phan phdi loi nhudn, chi tra thu lao... theo ding tién do ké hoach;

- Tong hop, soat xét chinh stra lai cac bao cao do cac phong ban gui dén,
in dn gli tai liéu cho cac co dong va cong b théng tin trén thi truong ching
khoan theo ding quy dinh, gom: (i) Pang trén Website cua Cong ty; (ii) Conﬁ
théng tin ciia UBCK Nha nude; (iii) So Giao dich chung khoan Ha Noi vé Pai
hoi dong c6 dong...

- Tong hgp danh sach co dong do Trung tdm Luu ky Chimg khoan Viet
Nam gui dén dé giri thong béo t6 chie Dai hoi dong co dong, ldp cic bao cao
chuyén nganh, lap cdc chuong trinh quan ly c6 déng, quan ly céng tac béu ctr,
bo phiéu...

- Hoan thign hé so bdo cao Giam dbc, nguoi Dai dién phan vén dé xin
phép TKV cac vin dé biéu quyét tai Dai hoi d{mw c6 dong; Lap du tri kinh phi
to chire Dai hoi va thuc hién nhiém vu quan hé c¢d déng theo quy dinh cia phap
luat.

4.8. Vian phong:

_ Chuén bi hoa dé ban: 3 bat; 2 bat dé ban, 1 bat dé & buc phat biéu,

- T4 chue tige ngot (Dy kién 80 co dong x 50.000 ::Ucn déng); An trua Dai
hoi tai Vin phong 799 Cong ty gém: HDQT, BKS, Céc cd déng 16n; Ban to
chirc ... (Du kién 30 ngudi x 250.000 d/nguoi).

- Chuan bi cdce didu kién, co s& vét chat tai nha Van hoa — The thao Cong
ty, gom: 01 Makét nén do chir vang ghi ndi dung® Pai hoi dong co dong thuong
nién nam 2020, Ha Long ngay 10 thang 4 nam 2020; 01 bang don “Nhiét liet
chao mimg quy vi dai biéu tham dy Pai héi dong Co dong thuong nién nam
20207 treo tai nha Van hoa; 01 ban chi toa, 01 ban thu ky (co tiéu dé plvm biét
ban chu toa, thu ky) dé tai san ki hau nha van hoa; 06 ban phat tai liéu (f_ o tidu dé
ban sb 1, 2,3); 06 bo ban udng nudéec (ti€c ngot) ke tai | hanh lang ngoai nha van
hoa; Chum bi 01 bang fooc dé dan so dd phat tai liéu, 01 hom phiéu ¢o tiéu dé
dé céc b dong bo phiéu bidu quyét.

- Chuén bi am t thanh loa may, mic cam tay, hé lh{mg dién nudc (ké ca
may phal du phong, 5 6 cim kéo dai), co s& vt chat t6 chire tide ngot giira gid
nghi giai lao Pai hoi.

- B tri nhan vién bao vé, 18 tan, phuc vu dién nude, sinh hoat, to chire
tiéc ngot Pai hoi.

- B tri nguoi chup anh, ghi hinh tai Pai hoi dong cé dong.

4.9. Phong PK: Phdi hop véi Thu ky Cong ty chuén bi: C,_f-ﬁ.if: )
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- 02 may tinh ca nhéan, 02 may in, 01
ngay Dai hor; B4 tri 01 can bo tin hoc dé van hanh céc thiét bi tin hoc.

- Dang trén Website Cong ty tit ca cdc thong tin lién quan dén viée o
chie bai hoi dong cb déng thudomg nién nam 2020. Thoi gian déng: Trude ngay
td chire Pai hoi 15 ngay (Thdng bdo td chire Pai hédi, cac tai liéu Pai héi...)

5. Nhéin sy Dai hoi:

mdy chicu, chuong trinh chiéu vao

Thanh lap ban chi dao; ban té chire; ban kiém tra tu cach - kiém phiéu; td

giap viéc

Pai hoi, gom:

( STT H_-:_:- va tén ) Chire v u Nhié¢m vu
} I Ban chi dao |
|. I Pham Cén g Huong Chu ti.c-:h-I.-_IBQT Truong ban g
|2 "”Nee ThL Pl-net L“v’ HPQT -Gb | Photr uong ban
. 3L a Fuan Qu}nh U}* vién HEJQT Uy vién
4 |Tran Qunc Tuan Uy vien HDQT Uy T
5 1T rong thl} “v[zu Uv vién HBQT Uy ViBTEs i
6 |vaThiDung | TBKiém sodt Uyvien
. I | BanTb Ehlrl-'{? - -
| ' Ngb The PhlLt 5_ (_rlam dm. f ’f‘.ﬁrén_é,_ban
2 -Trur:rma Vin Khﬂa TP TCLD Pho truong ban
3 LuuAnhElch ----- Ier k\ Cong t}f [ Ux vién thurmg tryc.
” 4 _ -Nﬂuyen T1<,n Nhucmﬁ Um vién FH\‘?: Ly vién
5 | Truong Thu} Mai ik I\e toan tr rong e Uy vién R
6 l[uynh Hiru Nam - TBTC Dang uy : U} vién _
------ 7 Nguyén Sv I—I1ep C‘hdnh Vian phong E U\xlen = '
I-]-[ Ban Klem tra tu cach, 2
kmm phiéu = |
1 I\guyen l]L,n T\.hucrng:, U} vién BKS Trﬁéng ban .
2 Liru Anh P  Thu ky Long l» ol __['J}* uen =
3 -i“I_,-.il Hong (_,uaﬁg | Phé phong TCLD Uvuén
IV | Thu ky Dai hoi '
1 TIHujxnh Hiru Nam | TBTL Dang uy
2 Luu Knh Dic Thu k}e(fmg ty i
V T6 gitp viée {Lu hm e B
] Luu ;‘mh Dire Thu ky Cong ty | T trudn g _. .




STT Ho va tén Chire vu Nhi¢m vy
"3 |LaiHong Cuong | Pho phong TCLD T4 vién
"4 | Neuyén Quang Huynh | Canbj P. TCLD iibvien . o
W T L'm Bk "i"é't; _________________ e
6 |PhamThanh Viet | CénbdP.PK _ Tévien

* Ghi chii: Truéng ban, To truung t giap vige co tm-:h nhi¢m phén cong
nhiém vu cho cac thanh vién dam bao céc diéu kién tét nhét phuc vu t chirc Dai

hdi. Cac ban, Té gilp viéc tu giai thé sau khi hoan thanh nhiém vu.

Nhan duge Ké hoach nay, yéu cau céc tdp the, cac ca nhan nghiém tic

trien khai thuc hién./. g 2
o

Noi nhin:

UBCK; Sa GDCK; TTLK (b/c);

HEOQT, BKS: Ban cirng va ecopy:

buU, CD, BTN (ecopy)

Giam déc, cic PGB, KTT (ecopy):

Céc don vi, phong ban (ecopy);

Céc ¢b dong (P. PK (ding trén Website);

Luru: VT; TCLEY; Thu ky {5b
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