CONG TY CO PHAN DAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
APAX HOLDINGS Poc ldp — Tu do — Hanh phic

S6: 1806/2020/IBC-CV

Ha No¢i, ngay 18 thang 06 nam 2020

Kinh gui: Trung tam Luu ky Chirng khodn Viét Nam
Cong ty C6 phan Pau tu Apax Holdings xin giri 10 chao tran trong dén Quy Trung tam!

- Can cit Thong bao vé viéc sir dung dich vu Bo phiéu dién tir ngay 11/06/2020 ciia Cong ty
Co phan Pau tw Apax Holdings.

Bing cdng vin nay, Céng ty Co phan Dau tr Apax Holdings dé nghj Quy Trung tam thay déi cac
ndi dung da dang ky nhu sau:

Noi dung di ding ky Noi dung thay ddi
- Ngay cudi cung ding tai ndi dung bo - Ngay cudi cung dang tai ndi dung bo
phiéu dién tir: 15h00 ngay 19/06/2020 phiéu dién tir: 15h00 ngay 23/06/2020
- Ngay bt dau bo phiéu dién ti: 8h00 - Ngay bat dau bo phiéu dién ta: 8h00
~ ngay 24/06/2020 ngay 27/06/2020
- Ngay két thic bo phiéu dién tir: 10h00 - Ngay két thic bo phiéu dién tir: 10h00
~ ngay 29/06/2020 ngay 29/06/2020

Cac ndi dung khac néu tai Thong bao vé viée stir dung dich vu Bo phiéu dién tir ngay 11/06/2020
cua Coéng ty khong thay doi.

Céng ty rat mong nhan dugc su hd trg cia Quy Trung tam.

Tran trong cam on!

Noi nhin:
- Nhie trén
- SoeGDCKTPHCM
- Lwu van thu




HUONG DAN DANH CHO CO PONG

1 HUONG DAN SU’ DUNG CAC CHU'C NANG HE THONG
11 Quan ly tai khoan

2.1.1 Dang nhap lan dau

Muc dich:

Trong l&n d4u tién dang nhap vao hé théng, NSD la Cd déng can thuwc hién xac thuc tai
khoan nham bao dam tinh bao mat cho tai khodn va cé thé sir dung cac chirc nang trén hé

> Xac nhan diéu khoan

> Xac thwe sb dang ky s& hivu
> D&i mat khau

> Xac thuc sb dién thoai

> Xac thyc email

Thao tac:

Bwéc 1. Tai trang chd, chon nat [C6 déng] > Hé théng xuét hién form ding nhap nhw sau:

TRUNG TAM LUU KY CHUNG KHOAN VIET NAM TRANG CHU  LIEN HE
VIETNAM SECURITIES DEPOSITORY i

Pt

€O BONG
- C6 déng thuc hién ding nhap va bé phigu
Quén mdt khau?

"". TG CHUT PHAT HANH ,‘&'] TG CHUC DAI DIEN 1 & cO BONG

Gidy phép s8 221/GP-BC clia B Van hoa - Thong tin cip ngay 04/06/2007 vé cung cap thong tin [én mang intemet
23/10/2016 - Trung tam luu ky ching khoan Viét Nam

Hinh 1: Man hinh déng nhép cta cb déng


NGA TRAN
Typewriter
HƯỚNG DẪN DÀNH CHO CỔ ĐÔNG


V-Vote — Tai liéu hwéng dan st dung
Buwdc 2. Nhap vao cac trwdng Tén truy cap va Mat khau trong form déng nhap twong &ng la
Tén truy cap va mat khau dwoc VSD gl trong thw méi — Nhan [Dang nhap]. Hé théng hién thi
popup d&ng nhap lan diu nhw sau:

QUY KHACH BANG NHAP LAN BAU VAO HE THONG

CHAP NHé’N XAG THYC gé i XAG THUG XAC THUC
DIEU KHOAN DANG KY SO HOU S0 PIEN THOAI EMAIL

Tén truy cép: phuongl
PIEU KHOAN THAM GIA HE THONG V.VOTE
DIEU KHOAN SU DUNG DICH VU V-VOTE
Quy dinh 1: Binh nghia
Trong cac digu khoan nay, nhiing ti¥ sau dudc gidi thich theo nghia dudi day:

1. "Thanh vién" tic 13 nhitng ngudi d3 tinh nguyén dang ky tham gia va si dung dich vu theo ding thi tuc cho phép
Quy dinh 2: N&i dung

[TIT6i déng y vdi cac digu khodn trén

[T S

Chap nhan

Hinh 2: Popup déng nhép lan dau

Buwdc 3. Trong trueng hop KHONG tich chon tai checkbox “Téi déng y v&i cac diéu khodn
trén” — Nhan [Chap nhan]: Hé théng thong bdo: “Ban chwa déng y diéu khoan tham gia st
dung dich vu V-Vote!”. Khong thé thwc hién cac budc xac thyc tiép theo.

Khi CO tich chon déng y diéu khodn — Nhan [Chap nhan]: Hé théng théng béo “Quy cb

déng da déng y vé&i diéu khoadn tham gia hé théng V-Vote!” — Chon [Péng y] & Thong bao tat,
hé théng chuyén sang buéc xac thwe sé dang ky s& hiru nhw sau:

QUY KHACH DANG NHAP LAN DAU VAQ HE THONG

CHAP NHAN XAC THU'GC SO = - i 1
= e D01 MAT KHAU x@c G XAC THU G
BIEU KHOAN PANG KY SO HOU <0 DIEN THOAI EMAIL

Quy khach can xac thuc s6 dang ky s& hitu, ngay cap trudce khi sir dung céc tinh ndng cua dich
vu V-Vote. Xin cdm an!

Tén truy cap: phuongl

S8 dang ky s& hitu* [| 58 ddng ky s |
Moay cap* id

o

PIZA <

Hinh 3: Pdng nhap l&n déu - Xéac thuc s6 dang ky sé& hiru



V-Vote — Tai liéu hwéng dan st dung

Buwdc 4. Nhap div liéu hop 1& vao cac trwdng Sb dang ky s& hivu, Ngay cap va Nhap ma kiém
tra.

Bwéc 5. Nhan [Xac nhan]. Hé théng thong bao: “Xac nhan sb dang ky thanh cong!”.

Sau khi nhan [Thoat] ho&c &n enter trén ban phim, théng bao tat. Popup chuyén sang

buwdc xac thwe ddi mat khiu nhu sau:

QUY KHACH DANG NHAP LAN DAU VAO HE THONG

CHAP NHA’N x{uc THYGC gé § 531 MAT KHAU x{;c THUC XAC THUC
BIEU KHOAN DANG KY SO'HOU 2 506 DIEN THOAI EMAIL

Vi ly do an toan, quy khach can thay déi mat khdu trudc khi sif dung céc tinh nang cta dich vu
V-Vote. Xin cam an!

Tén truy cap: phuongl

Mat khau mdi* [l

Nhap lai mat khau*

Xac nhan

Hinh 4: Bang nhap lan dau — Béi méat khéu
Budc 6. Nhap théng tin hgp 1é vao cac trwong Mat khau mé&i, Nhap lai mat khdu va Nhap ma
kiém tra.
Buwéc 7. Nhan nut [Xac nhan]. Hé théng théng bao: “Thay dbi mat khau thanh cong!”. Tat thong

b&o, giao dién popup chuyén sang budc xac thuc tiép theo:

QUY KHACH DANG NHAP LAN DAU VAO HE THONG

CHAP NHA’N xﬁ_uc THYGC gé i PO MAT KHAU XAC THUC XAC THUC
BIEU KHOAN DANG KY SO HOU ‘ 50 DIEN THOAI EMAIL

V-Vote sé& chi dong gui tin nhan ma OTP vao sé dién thoai ciia quy khach. Quy khéch vui long
dién sé& dién thoai nhan ma OTP

Tén truy cap: phuongl

58 dién thoai * (1 |

o

Xac nhan

Hinh 5: Pdng nhép l&n déu — Xéac thuc sé dién thoai



V-Vote — Tai liéu hwéng dan st dung

Buwdc 8. Nhap sb dién thoai cia NSD dang dung va nhap vao trwdng [Nhap ma kiém tra] chinh
xac dong mé captcha hién thi.
Bwéc 9. Nhan nat [Xac nhan]. Giao dién popup chuyén sang bwéc nhap ma OTP da gvi vao

dién thoai. Sé dién thoai nay ciing dwoc hién thj trén man hinh:

QUY KHACH DANG NHAP LAN DAU VAO HE THONG

CHAP NHAN XACTHYC SO POI MAT KHAU XAGTHYGC XAG THYG
PIEU KHOAN PANG KY SO HUU SG DIEN THOAI EMAIL

V-Vote s& chu déng gi tin nhan ma OTP vao s& dién thoai cia quy khach. Quy khach nhap ma
OTP dé xac thuc s8 dién thoai

Tén truy cap: phuongl

S& dién thoai: 0982739858

M3 xac nhan* [Ine

Xac nhan

Hinh 6: Pdng nhap lan dau — Xéc thuc sé dién thoai: nhdp ma xéc thuc
Buwdc 10. Kiém tra tin nhan cha sb dién thoai da nhap vao. Va nhap vao trudng [Ma xac nhan]
la m& da nhan trong tin nhan.

Bwdc 11. Nhan nut [Xac nhan]. Hé théng xuat hién théng bao: “Xac nhan sé dién thoai thanh

cobng!”. Tat théng bao, giao dién popup chuyén sang buwdc xac thwe email nhw sau:

QUY KHACH DANG NHAP LAN DAU VAO HE THONG

CHAP NHAN XAC THUG gé i DOI MAT KHAU XAC THYGC XAC THUC
DIEU KHOAN DANG KY SO HUU SO DIEN THOAI EMAIL

V-Vote s& chu déng gi maé xac thuc Email vao Email ctia quy khach. Quy khach vui long dign
dia chi Email nhan ma xac thuc

Tén truy cap: phuongl

Email * [l |
Z 3‘1% o

Hinh 7: P&ng nhap lan dau — Xéac thuc email

Buwdc 12. Nhap vao trwdng Email la dia chi email ciia NSD va nhap vao trudng [Nhap ma kiém

tra] chinh xac dong ma captcha hién thi.



V-Vote — Tai liéu hwéng dan st dung

Bwdc 13. Nhan nat [Xac nhan]. Giao dién popup chuyén sang buwéc nhap ma xac thuc da

dwoc givi vao email vira nhap. Email nay cling dwoc hién thi trén man hinh:

QUY KHACH DANG NHAP LAN BPAU VAO HE THONG

CHAP NHAN XAC THUC SO
BIEU KHOAN PANG KY SO HOU

XAC THUC XAC THUC

B0 MAT KHAU <
SO DIEN THOAI EMAIL

V-Vote da gui mé xac thuc vao email ctia quy khach. Vui long kiém tra va nhéap vao 6 dudi day
dé hoan tat qua trinh. Xin cam on!
Tén truy cap: phuongl
Email: phuonglt@gmail.com

Ma xéc thuc Email = [ [via : |

Xac nhan

Hinh 8: P&ng nhap l&n déu — Xéac thuc email: nhdp ma xac thuc

Bwéc 14. Nhap chinh xac ma xac thwc dwoc givi dén email — Nhan [Xac nhan]: Hé théng
théng bao: “Xac nhan Email thanh cong!”. Nhan nut [Thoat] trén théng bao hodc 4n enter trén
ban phim, théng béo tat.

NSD c6 thé thao tac sir dung cac chirc nang trén trang, va hé thdng ciing xuét hién
thém phan néi dung chirc nang danh riéng cho cb déng:

TRUNG TAM LLFU KY CHUPNG KHOAN VIET NAM 5 2 S
VIETHAM SECURITIES DEPOSITORY TRANG CHU CO DONG LIEN HE

BIEU QUYET DIEN TU'

Thuén Tién - Chinh Xac - Minh Bach

PHUONGLT-- BAI HOI 2016 (23112/2015 Bang V-Vote THONG TIN CA NHAN

ADC

S LETHITHU PHUONG

Théng tin chung N&i dung Q
X . B2 phuonglt@gmail.c
TIEU BE THO1 GIAN
Naay ki HD) 231212015
Maay Import Danh sdch cb déng 16/01/2016
< 2015 2016 >
Thai han déna 1ai ndi duna bidu quyét 22/01/2016 .
PHUTNG BAI HOI 008
Thiri gian tign hann V-ate 23/01/2016 - 30/01/2016 ARAR0AGE 2050 6)
Phireng Dai hdi 003
Nagay td chirc BHCE 02/0212016 (30/12/2015 - 28/03/2016)
Phireng Bai HEi 001
DAL HOIDONG CO DONG BAT THIFONG 2014 (1011212015 - Pang BHCD (2811212015 - 24/0212018)
ADC 241122015 (2411212015) + Phuong Baiei 002
(271212015 - 09/03/2016)
. i oy BG phiéu _ 2016 - PhuonglT
PHLFONG BAI HOI 006 (14/01/2016 - 24/05/2016!
AMC SLHOLUS ) Het thiic dot lay ¥ kien 1 (2311212015 - 31/01/2016)

Hinh 9: Man hinh cé déng sau khi ddng nhap thanh céng



V-Vote — Tai liéu hwéng dan st dung

Cha y: Khi chwa hoan tat cac budc xac thue tai khodn & trén, NSD khéng thé truy cap vao
Man hinh ¢ déng nhw hinh trén. Trong l4n d&ng nhap sau, NSD phai tiép tuc thuc hién cac
budc xac thirc dang dang dé.
2.1.2 Cai dat tai khoan
Muc dich:
Chinh slra cac théng tin tai khoan vé: Sé dién thoai, Email, Mat khau.
Thao tac:
Dé&ng nhap thanh céng vao hé théng — Click Cai dat trong phan “THONG TIN CA NHAN”.

Man hinh hién thj nhw sau:

CAI DAT TAl KHOAN

Téntruycdp NSD_VVOTE

56 dién thoai 01223135245 & Chinnh sira
Email phuonglt@gmail.com & Chinh sira
Mat khau # Chinh sira

Hinh 10: Giao dién cai dat tai khoan
Tai day, NSD c6 thé thuc hién chinh stra cac thong tin tai khoan:

2.1.2.1 Thay déi sé dién thoai:

Buwdc 1. Trén giao dién cai dat tai khoan, chon Chinh stra tai trwdng [S6 dién thoai], popup

thay déi sb dién thoai xuét hién nhu sau:

THAY DOI SO DIEN THOAI X

\-Vote s& chi déng giFi tin nhan ma OTP vao s6 dién thoai cla quy khach. Quy khach vui 15ng nhdp mé xac nhan!
Tén truy cap: NSD_VVOTE
S6 dién thoai: 01223135245

| - | ,,LIEILEQI; O

Hinh 11: Béi s6 dién thoai: xéc thuc sé cii - nhap ma kiém tra




V-Vote — Tai liéu hwéng dan st dung

Buwdc 2. Nhap ma kiém tra gidng véi dong ma captcha hién thi — Nhan [Xac nhan]. Hé théng
s& glri ma OTP vao sé dién thoai cii cila NSD — |a sb dién thoai dang hién thj trén man hinh.

Giao dién hién thi nhw sau:

THAY D01 SO DIEN THOAI X

W-Vote sé chii ddng gl tin nhdn md OTP vao 56 dién thoai cda quy khach. Quy khach nhap ma OTP dé xac thuc sb

dién thoai
Tén truy cap: NSD_VVOTE
Sé dién thoai: 01223135245
Nhap mi OTP*® [ Nmap ma o7P |

Hinh 12: Béi s6 dién thoai: xéc thuc sé cii - nhdp ma OTP

Buwdc 3. Nhap chinh xac ma OTP dwoc glvi dén sé dién thoai cti — Nhan [Xac nhan]. Man hinh
hién thi thong bao: “X&c nhan s dién thoai thanh cong!”.
Nhan [Thoat] trén théng bdo hodc an enter trén ban phim. Hé théng chuyén sang

popup “Xac thwc sb dién thoai méi” nhw sau:

THAY D01 SO DIEN THOAI X
T —

V-Vote sé& chii ddng gi¥i tin nhan ma OTP vao s6 dién thoai méi cla quy khach. Quy khach vui long dién so dién thoai
méi @& nhan m& OTPI

Tén truy cap: NSD_VVOTE

S0 dién thoai moi

< £ g !
Nhdp md kiém tra jwe -

Hinh 13: Déi s dién thoai: xac thuc sé méi - nhap sé dién thoai

Buwdc 4. Nhap vao sb dién thoai maéi hop |1& (phai khac sb dién thoai cii) va Nhap ma kiém tra
chinh xac dong ma captcha hién thi — Nhan [Xac nhan]. Hé thdng thuc hién x& ly va giri ma

OTP vao sb dién thoai vira nhap. Popup thay ddi s dién thoai hién thj bwdrc tiép theo:



V-Vote — Tai liéu hwéng dan st dung

THAY DOI SO DIEN THOAI X

V-Vote s& chii ddng gi¥i tin nhdn ma OTP vao s6 dién thoai cla quy khach. Quy kKhach nhap ma OTP @& xac thuc sé
dién thoai

Tén truy cap: NSD_VVOTE
S0 dién thoai: 0914556767

Nhap ma OTP™ Nhdp mé OTP

Hinh 14: Popup dbi sé dién thoai: xéc thuc s dién thoai méi — nhdp ma OTP

Buwdc 5. Nhap dir liéu vao tredng [Nhap ma OTP] chinh xac ma OTP da nhan trong dién thoai
— Nhén [X&c nhan]. Sé dién thoai m&i dwoc cap nhat vao hé thdng. Hé thdng théng bao:
“Thay dbi sb dién thoai thanh cong!”.

Néu nhan [Hay] hodc click vao biéu twong X cia popup khi chwa hoan tat budc cubi

cung trong quy trinh thay ddi sé dién thoai > Sé dién thoai sé khong duoc thay ddi.

2.1.2.2 Thay déi email

Buwéc 1. Trén giao dién cai d&t tai khoan, chon Chinh stra tai trwdng [Email], hé thdng hién thi

popup thay déi email nhw sau:

THAY DOl EMAIL X
NHJ?LP EMAIL MO XAG THU'C EMAIL XAC THU'C GIAO DICH

V-Vote s& chli ddng gk ma xac thuc Email vao Email cla quy khach. Quy khach vui long dién dia chi Email nhan ma
Xac thuc.

Tén truy cap: NSD_VVOTE
Email: phuonglt@gmail.com

Nhap Email méi * |

Hinh 15: Déi email — nhap email méi

Buwéc 2. Nhap vao email méi hop 18 (phai khac véi email hién tai) va Nhap ma kiém tra giéng
v&i dong ma captcha hién thi — Nhan [X&c nhan]. Hé théng kiém tra réi giri ma xac thyc vao

email m&i ctia NSD vira nhap. Email nay ciing dwoc hién thi trong giao dién budc tiép theo:



V-Vote — Tai liéu hwéng dan st dung

THAY DOl EMAIL X
NHAP EMAIL MG XAC THU'C GIAO DICH

V-Vote sé& chl dong gvi ma xac thuc Email vao Email cda quy khach. Quy khach dang nhap Email dé nhan mi xac thurc

Tén truy cap: NSD_VVOTE
Email: lethithuphuong.k56@hus.edu.vn
ME xac thwc Email * Nhdp mé xdc thuc Email |

Hinh 16: Béi emaill — xac thuc email

Buwdc 3. Kiém tra hop thw dén ctia email vira nhap. NSD sé thay cé thong bao email cung cap

ma xac thyc, cé dang nhw sau:

Xac thuc déi email HOp thir dén X =
nvs.hotro.2015@gmail.com 15:09 (1 phut trede) - g
G t6i |-

Quy khach dang thre hién giao dich ddi Email. Ma xac thiee email cda quy
khach la 8630184810

Hinh 17: Néi dung email gtvi ma xac thuc

Buwdc 4. Nhap chinh xac ma xac thye nay vao trwong [Ma xac thwe Email] — Nhan [Xac nhan].

Man hinh hién thi théng b&o: “Xac nhan Email thanh cong!”.

Nhan [Thoat] trén théng bao hodc 4n enter trén ban phim. Hé théng chuyén sang budc

tiép theo - Xac thuc giao dich. Popup hién thi noi dung nhw sau:

THAY DOI EMAIL X
NHAP EMAIL MO1 XAC THU'C EMAIL

V-Vote s& giki m3 xac thue giao dich vao sd dién thoai cla quy khach. Vui long nhap ma xac thuc giao dich @ hoan tat
thay dai email

Tén truy cap: NSD_VVOTE

M3 xac thue giao dich * I [Nhép mé xdc thuc giao dich |

Hinh 18: Péi email — Xac thuc giao dich



V-Vote — Tai liéu hwéng dan st dung

Buwdc 5. Nhdp vao Ma xac thyc giao dich la ma dwgc nhan trong dién thoai — Nhén [Xac
nhan]. Email mé&i dwoc cap nhat vao hé théng. Hé théng thdng bao: “Giao dich thay dbi Email
thanh cong!”

Néu nhan [Hay] hodc click vao biéu twong X cia popup khi chwa hoan tat budc cubi

cung trong quy trinh thay déi email > Email sé khéng dwoc thay dbi.

2.1.2.3 Thay déi mat khdu

Bwéc 1. Trén giao dién cai d&t tai khoan, chon Chinh sira tai trwéng [Mat khau], popup xuét

hién nhw sau:

THAY BOI MAT KHAU X

W&t khau hién tai* | | |

It khiu méi®

Mhap 1ai mat khau méi*

Chap nhan

Hinh 19: Popup déi méat khdu

Buwéc 2. Nhap thong tin hop 1& vao tat ca cac truong.

Buwéc 3. Nhan [Chép nhan]. Mat khdu méi dwgc cap nhat vao hé thdng. Hé théng théng bao:

“Thay d6i mat khau dang nhap thanh cong!”.
Néu nhan [Huy], popup tat. Mat khau khéng thay dobi.
2.1.3 Quén mat khiu
Muc dich:
NSD xac thuwc thong tin d& dwoc cap lai mat khau d&ng nhap vao hé théng.
Thao tac:
Buwéc 1. Tai trang cha, chon nut [C6 dong]. Hé thdng xuét hién form dang nhap.

Buwdc 2. Click “Quén mat khiu” trén form dang nhap, man hinh hién thi popup nhw sau:



V-Vote — Tai liéu hwéng dan st dung

Quén mat khau

(*1Trudng théng tin bat budc
S6 dang ky sd hitu*®
Ngay cdp*® ;

S& dién thoai*
Xac nhan

Hinh 20: Quén mét khau

Buwdc 3. Nhap théng tin hop 1&: 1an lwot la cac théng tin chinh xac vé:

- S dang ky sé hiru

- Ngaycép

- Sb dien thoai
ctia NSD dang mudbn dwoc cap lai mat khau, khép véi thdng tin lwu triv trén hé thdng V-Vote.
Buwdc 4. Nhan nut [Xac nhan], hé théng sé kiém tra dir liéu nhap vao.

o Néu théng tin nhap vao khéng hop 1& > Hé thdng thdng bao 16i “Théng tin khéng chinh
xac. Vui long kiém tra lai. Xin cadm on!”. Tat théng bao, NSD cé thé chinh slra lai théng
tin da nhap vao.

o Néu théng tin nhap vao hop 1&8 > Hé théng sé giri mat khau vao email ctia NSD déng

thoi hién thi théng bao dang xt ly nhw sau:

Quén mat khau =

Hé thdng dang x(7 Iy. Vui ldng ché trong gidy I&t. Xin cdm anl  (Trudng théng tin bat budce

Sé dang ky s& hitu® A1234567
MNgay cdp* 18/12/2015
54 dién thoai~ 0012452425

Xac nhéan

Hinh 21: Quén mat khau — xt ly théng tin
Sau vai giay, khi da glri mat khdu méi thanh céng vao email cia NSD, hé théng théng
bao: “Hé théng da gri mat khadu méi vao email ctia quy khach. Vui ldng dang nhap vao
email va dang nhap bang mat khau dwoc cép lail”
Nhan [Thoat], théng bao va popup quén mat khau dwoc tat. NSD dang nhap vao email

sé& thy email ctia VSD cung cap mat khdu méi, cé dang nhu sau:



V-Vote — Tai liéu hwéng dan st dung

Cap lai méat khau Hap thi @én  x = B
nvs.hotro.2015@gmail.com 16:21 (0 phit trude) *- -
tai toi [+

Hé thdng V-Viote cAp lai mat khau cho quy khach. Vui 1dng ddng nhap véi méat
khau moi la: GJWAWAIE

Hinh 22: Email c4p lai mat khau

1.2  Chtrc ning bo phiéu
2.2.1 Chdrc nang Vote
Muc dich:

Chtrc nang nay cho phép cb déng lwa chon 1 dot V-Vote dang dién ra ma cb déng
dwoc phép tham dw, thwe hién bd phiéu cho dot V-Vote do.
Cha y:

o Néu trang thai dot V-Vote dang |a Cap nhat danh sdch cé déng, Giri théng bdo hoic
Cap nhéat néi dung bé phiéu va:

+ chwa dang tai ndi dung biéu quyét: tab Vote chi hién thi “DO'T V-VOTE CHUA PANG
TAI NOI DUNG BIEU QUYET”

+ d& dang tai ndi dung biéu quyét: tab Vote sé hién thi ndi dung bd phiéu dang
readonly, khéng cé nat Luu tam va Bé phiéu.

o Néu NSD da bd phiéu thanh céng hoac trang thai la Chuan bi HDHCD, Pang PHCD,
Két thac dot PHCPH thi man hinh vote sé& chi dwoc xem cac ndi dung da vote chw
khéng dwoc thao tac chivrc nang nao ca.

Thao tac:
Buwéc 1. Co dong dang nhap vao hé théng > Chon dot V-Vote cé trang thai la Dang V-Vote >
Vao tab Vote > Man hinh sé hién thi nhw sau:



V-Vote — Tai liéu hwéng dan st dung

NTN_24 (13/10/2016 - 19/10/2016) Pang V-Vole
NT (13M0/2016 D8:00 - 19102016
05-00)

Théng tin chung Néi dung
Ho va tén: NTN_CD So ddng ky s& hifu: 11132222 -
S& quyén bidu quyét 2,410,000 Sé long &6 phan nam gik: 100,000 bt o pher

s e . . : Khong tan Khing co y

MNOi dung bieu quyet Tan thanh thanh kign

NDO02 (13/10/2016) R

Cho phép ting guyén bau cho cac (ng vién nhd

NDO1. Lay 4 trong s0 5 thanh vién sau; (13/10/2016) hcin 9 640,000

1. Nguyén Van A
2. NguyénVanB
3. Mguyén VinC
4, NguyénVanD

5. Nguyén VanE

Hinh 23: Man hinh Vote
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Buwdc 2. Tick chon y kién va nhap sé lwong biéu quyét cho cac nédi dung thda man sb quyén

bau dwoc phép cla tirng cb dong.

Bwdc 3. Nhan Lwu tam dé Iwu lai div liéu vira biéu quyét >Hé théng hién thj théng bao: “Luu
tam thanh cdng” Néu cb déng mudn vote ludn thi sé khong thwe hién bwdc nay va chuyén

sang budc 4.

Bwédc 4. Nhan Bo phiéu dé Vote cho cac ndi dung > Hé théng hién thi form xac nhan nhw

BAN DANG BO PHIEU CHO NTN

56 dién thoai nhdn mi OTP: 01649803727

sau:

= Q | Whép mé kigm tra |

Hinh 24: Man hinh xéc nhén bd phiéu

Buwdc 5. Nhap ma kiém tra chinh xac > Man hinh hién thi form nhap ma OTP da dwoc glri vé

dién thoai nhw sau:

BAN DANG BO PHIEU CHO NTN

M3 OTP d3 dwoc gifi dén dién thoai

| Whép ma OTP |

Hinh 25: Man hinh nhdp ma OTP

Bwéc 6. Nhap ma OTP - nhén Xac nhan > Hé théng hién thi théng bao: “Bd phiéu thanh

cbng.”
2.2.2 Download két qua

Cho phép cb ddng download file nghi quyét dai hdi sau khi dai hoi da két thic ma TCPH

da upload Ién.
Thao tac:

Buwéc 1. Co dong dang nhap vao hé théng



V-Vote — Tai liéu hwéng

dan st dung

Budc 2. Chon dot V-Vote c6 trang thai la Két thuc dot PHCD -Click tab Vote thi man hinh sé

hién thi nhw sau:

NTN

NTN_BO PHIEU BAU CIF LAN 1 (30/09/2016 - 06/10/2016) Két thiic dot BHCD

Théng tin chung

Noi dung 01 (30/09/2016) 6,

1. Nguyén Van A
2. NguyénVinB
3. NguyénViancC
4. NguyénVanD

5. NguyénVanE

Hova tén; NTN_CD St dang ky s& hifu: 11132222
S0 guyen biéu quyét 2,410,000 S4 lwong ¢d phan nam gilr: 100,000
" e . e Khong tan Khéng coy
Noi dung bieu quyet Tan thanh thanh kign

Noi dung 02. Lay 4 trong s0 5 thanh vién sau: (30/09/2016) &

Néi dung Vote |

Tdng s6 quyén IJﬁu tho cac tng vién duoc phép
nhd hon hodc bang 9,640,000 quyen

Download nghi quyst dai hai

Hinh 26: Man hinh Download nghj quyét dai hoi

Buwdc 3. Nhan Download nghi quyét dai héi > Hé théng sé download file nghi quyét ma Té

chrc phat hanh da upload I1én.

1.3 Xem cac dot da tham gia

Muc dich:

Chirc nang nay cho phép cb dong xem két qua bd phiéu cac dot da tham gia va cac

dot c6 quyén tham duw.
Thao tac:

Buwéc 1. Co dong dang

nhap vao hé thbng > Man hinh Céac dot da tham gia hién thi nhw sau:
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NTN_24 {13/102016 - 19/10/2016) Pang V-Vote
NTN (13/10/2016 08:00 - 19/10/2016
5:00)

THONG TIN CA NHAN

- ;
4a HOTHANH DONG

Théng tin chung Néi dung Vote Q 0999999099
N . B voicoipro911@gmail com
TIEU BE THOI GIAN
€F caiagst B Bing xuit
Noay ky HB 13102016
. CAC bOTDHA THAM GIA
Ngdy Import Danh sach ¢d déng 14110/2015
. < 2015 2016 >
Thiri han dana tai ndi dung biu quyét 17102016
o NTN_36
Thiri gian tién hanh V-Vote 131102016 - 19/10/2016 (06/11/2016 - 11/11/2016)
o NTN_35
NTN_33 {24/10/2016 - 30/10/2016) Pang BHCD (24/10/2016 - 29/10/2016)
NTN (30/10/2016) 4 i
(18/10/2016 - 23/10/2016)
NTN_23
NTN_36 (06/11/2016 - 11/11/2016 &t thii dy v kie " -
NTN S ; Keticaat Byyken 3 (13/10/2016 - 19/10/2016)
« NTN_Main_CD02
(12/10/2016 - 19/10/2016)

Hinh 27: Man hinh cac dot da tham gia

Buwd&c 2. Tai man hinh Cac dot da tham gia > Click vao nam mudn tim kiém dot V-vote> Click

vao tén dot > Click vao céc tab sé hién thi cac man hinh twong ng nhu sau:

®,

< Man hinh ctia tab Théng tin chung sé& hién thi nhitng théng tin nhw hinh sau:

Thong tin det V-Vote

Thoéng tin chung Néi dung Néi dung da vote
Tén dot V-Vote NTN_11111 1111 11 11 1 11111111111
Trang thai Kétthic dot 1y ¥ kién
Loai hinh bo phiéu Lay ¥ kién bang van ban
Ma chirng khoan NTN
Tén TCPH Cong ty ¢ phan Navisoft
Ngay ky HB 23/06/2018
Ngay hét han import Danh sach cd dong 24/06/2016
Ngay giri thdng bao 25/06/2016
Noay cudi cing ding tai dung 27/06/2016-05.00 p.m
Ngay bt ddu V-Vote 25/06/2015- 08:00 am
Moay két thiic V-Vote 29/06/2016-08:00 am

Hinh 28: Man hinh tab Théng tin chung

®,

< Man hinh tab N&i dung sé hién thi néi dung biét quyét cta tirng dot vote da dwoc TCPH
duyét gan nhéat va file cii chinh stra(néu co)
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v1.0
Thong tin dot V-Vote
Théng tin chung Néi dung NGi dung da vote
N&i dung biéu quyét File cii

NDO1 (23/06/2016) B
NDUE i & A ry u i & &
(Cha phép tong s0 quyen bau cho cac (rng vién nhé hon hodc bang tong s0 quyén dugc
bieu quyet)
Léy 4 trong s& 5 thanh vién sau:
1. HavanA

HaVvanB
HavanC
Ha van D

;moA oW

HaVvanE
(23/06/2016) B
N[')DS r'y A A u i & A i £
IZTﬁng 50 quyen bau cho cac (rng vién phai bang tong s0 quyen dugc bigu quyet)
Lay 5 trong s0 5 thanh vién sau:

1. Mguyén Van A

Mguyén Van B
Nguyén Van C
Mguyén Van D

U

Nguyén Van E
(23/06/2018) B

Thoat

Hinh 29: Man hinh tab Noi dung

0,

% Tab N&i dung da Vote hién thj két qué ma cd déng da biéu quyét cho tirng néi dung clia
dot V-Vote. Man hinh hién thj nhw sau:
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v1.0
Théng tin chung Néi dung Néi dung da vote
Ni dung biéu quyét Tdn thanh Khéng Tanthanh | Khong cd ¢ kién

NDO1 v
ND02 S ’ Cho phép t:“ixng s:ﬁlqu*,-én béuR cho cic img vién nhé hon hoac
Lay 4 trong s0 5 thanh vién sau: bang ting s quyén dirgc biu guyét

b [ | 79,310

2. 2

E

4. 4

TR
NDO3 , Tong s6 quyén bau tho cac (g vién phai bang ting 56
Lay 5 trong s0 5 thanh vién sau: quyen durgre bigu quyét

1. g 19,830

2. 0g 19,830

3. ggg 19,830

4. gogo 19,830

5. goggg 19,830

Hinh 30: Man hinh cta Tab Ni dung da Vote
Buwéc 3. Nhan Thoat = Thoat khéi Form
14 Guri lién hé
Muc dich:
Cho phép NSD gri lién hé (cau héi, gép y,...) cho VSD.
Thao tac:
Buwéc 1. Truy cap phan Lién hé

> Céch 1. Khéng dang nhap vao hé thdng, Click Lién hé & phia trén, géc phai man hinh.
Giao dién form gi lién hé mé ra nhw sau:
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TRUNG TAM LUU K¥ CHUNG KHOAN VIET NAM 5 e
VIETNAM SECURITIES DEPOSITORY TRANG CHU LIEN HE

BIEU QUYET DIEN TU

Thuén Tién - Chinh Xac - Minh Bach

LIEN HE

LIEN HE VOT CHUNG TOI GU1 THONG TIN CHO CHUNG TOI

‘Didn thosi: - Fax

s Dién thosi *

Email *
Tiugs

N5 dung *

Gidy phép s6 221/6P-BC clia Ba Van héa - Thang tin cap ngay 04/06/2007 vE cung cap thang tin [én mang internet

22/10/2016 - Trung tam luu ky chifng khodn Viét Nam

Hinh 31: Man hinh lién hé chung

> Céch 2. Bang nhap thanh céng vao hé théng, click Lién hé & phia trén, géc phai man

hinh. Giao dién form gi lién hé mé ra nhw sau:

TRUNG TAM LUPU KY CHIPNG KHOAN VIET NAM . P . _
Q VIETNAM SECURITIES DEPOSITORY TRANG CHU CO BONG LIEN HE

BIEU QUYET DIEN TU'

Thuén Tién - Chinh Xac - Minh Bach

THONG TIN CA NHAN

LIEN HE A LETHI THU PHUONG

3 0043425425
LIEN HE V&1 CHUNG TOI Gl THONG TIN CHO CHUNG TOI AN it S ek
T o B ek
Bién thoai 012345678 - Fax 12345 Dign thoai * n = E n
Email: ntthucng. aof@gmail.com CAC POT DA THAM GIA
Email *
¢ 2015 2016 >
Tiéu dé *
s PHUONG DAl HOI 008
NGidung = 8}

PhuongLT
172018

)16}

Hinh 32: Man hinh lién hé c¢é déng
Budc 2. Nhap théng tin hop 1é vao cac trwong.

Buwdc 3. Nhan nut [Gwri]. Hé thdng sé tw ddng glri thong tin lién hé cho VSD va théng bao: “Gui

thong tin lién hé thanh céng!”



HUPONG DAN DANH CHO TO CHUC BAI DIEN

1 HUONG DAN SU’ DUNG CAC CHU’C NANG HE THONG
1.1 Dang nhap va cac chirc nang cai dat tai khoan
1.1.1  Ddng nhap lan dau Maker

Muc dich:

Trong Ian d4u tién dang nhap vao hé théng, NSD 1a TCDD loai Maker can thuc hién
d6i mat khau, nhdm bao dam tinh bao mat cho tai khoan va c6 thé st dung cac chirc nang

trén hé thdng.
Thao tac

Buwdc 1: Tai trang chd, chon nut [T chive dai dién]. Hé thdng xuét hién form dang nhap:

TRUNG TAM LUV KY CHUNG KHOAN VIET NAM TRANG CHU  LIEN HE
VIETNAM SECURITIES DEPOSITORY 3

[ P
o
W Ad_TCDD_Maker

E

TO CHUC PAI DIEN

- T6 chifc dai dién sé gifi ban Gy quyén tdi VSD :
_ 18 chifc dai dién ding nhap vio hé thang bing t3i khoan cia t6 Quén mit khau?
chiiic, Iua chon chifc ndng bd phiu, hé théng hién thi man hinh ba

phiéu cho tt ¢3 cac cd déng trong danh sach

IR, 16 cric pHaT HAN “&', T6 CHUC DAI DIEN ‘ c6DONG

Gidy phép s6 221/GP-BC ciia B6 Vian hoa - Théng tin cip ngay 04/06/2007 vé cung cap théng tin lén mang internet
30/09/2016 - Trung tdm Iuu ky chitng khoan Viét Nam

Hinh 1: Man hinh ddng nhép cua TCDD

Buwéc 2: Nhap vao céac trwong Tén truy cap va Mat khau trong form dang nhap twong (rng
la Tén truy cap va mat khau duwoc VSD cdp — Nhan [Dang nhap]. Hé thdng hién thi popup

dang nhap lan dau nhw sau:


NGA TRAN
Typewriter
HƯỚNG DẪN DÀNH CHO TỔ CHỨC ĐẠI DIỆN
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QUY KHACH PANG NHAP LAN DAU VAO HE THONG
Vui long thay ddi mat khdu trudce khi sir dung dich vu V-Vote.

Tén truy cap: Ad_TCDD_Maker
Mat khdu méi*

Nhap lai mat khau*

Xac nhan

Hinh 2: Popup d&ng nhép l4n dau - Maker

Buwdc 3: Nhap théng tin hgp 1€ vao cac treong Mat khau méi, Mat khau hién tai va Nhap
ma kiém tra.
Buwdc 4: Nhan [Xac nhan), hé thdng théng bao: “Thay di mat khau thanh céng!”

Sau khi nhan [Thoat] ho&c &n enter trén ban phim, thong bao va popup déng nhap

lan dau sé tat. NSD cd6 thé thao tac sir dung cac chirc néng trén trang, va hé thdng ciing

xuét hién thém phan ndi dung chirc n&ng danh riéng cho TCDD loai maker.

TRUNG TAM LUU KY CHIFNG KHOAN VIET NAM : . ; " m s
VIETNAM SECURITIES DEPOSITORY TRANG CHU  TOCHUC DAIDIEN  LIEN HE

BIEU QUYET DIEN TU'

Thuén Tién - Chinh Xac - Minh Bach

Tun ét thi ¥ kié THONG TIN CA NHAN
(17052016 - 23/05/2016) = ) ; =
44 TOCHUC DAIDIEN MAKER
Théng tin chung Danh séch iy quyén N&i dung 2 0982772964

B tddddmaker@gmail.com

TIEU BE Théi gian
£ caiast B Bing xust
Noady kj HB 17/05/2016 = = " =
QUAN LY OY QUYEN CUA NHA
Ngay Import Danh sach cé déng 168/05/2016 BAU TU NU''C NGOAI
Théri han dang t3i ndi dung bidu quyét 21/05/2016 71‘T CAC BQT DA THAM GIA
Thii gian tién hanh V-Vote 220512016 - 23/05/2016 < 2015 016 )
NTN BO PHIEU CHO NBTNN mm‘ggl;gv:-g:ﬂﬂ;gnme- n Khéng co dot v-vote nao
{24/05/2016 - 30/05/2016) { = !
NTN V.TEST Kétthiic dot lay ¥ kién 3
(17105/2016 - 23/05/2016) R
NTN NTN_BAU CIF Két thilc dot BHCE
(15/06/2016) +

{05/01/2016 - 14/06/2016)

Hinh 3: Man hinh chirc ndng cta TCDD_Maker



V-Vote — Tai liéu huéng dan st dung v1.0
1.1.2 Dadng nhéap Ian dau Checker

Muc dich:

Trong lan dau tién dang nhap vao hé théng, NSD |a TCDD loai Checker can thuc
hién d6i mat khau va xdc thwe sé dién thoai, nhdm bao dam tinh bao mat cho tai khoan

va c6 thé s dung céc chirc nang trén hé théng.
Thao tac:

Bwdc 1: Tai trang chd, chon nut [T chive dai dién]. Hé thdng xuét hién form dang nhap:

TRUNG TAM LUU KY CHUNG KHOAN VIET NAM TRANG CHU  LIEN HE
VIETNAM SECURITIES DEPOSITORY :

T6 CHUC DAI DIEN
- T6 chic dai dién s& gifi ban Gy quyén tdi VSD

- T8 chiic dai dién ding nhap vao hé théng bing tai khodn cia 18 fuery mat ihoul

chifc, lua chon chic niing bé phiéu, hé théng hién thi man hinh bé
phiéu cho tét ca cac cd déng trong danh sich

3R, 6 choc pHAT HANH A&, 6 chirc on pien & cooone

Gidy phép s& 221/GP-BC cia Bé Van hoa - Théng tin cip ngay 04/06/2007 vé cung cap théng tin Ién mang internet
30/09/2016 - Trung tdm Iuu ky chifng khoan Viét Nam

Hinh 4: Man hinh dang nhap TCDD
Buwéc 2: Nhap vao céac trwong Tén truy cap va Mat khau trong form dang nhap twong (rng
la Tén truy cap va mat khau duwoc VSD cdp — Nhan [Dang nhap]. Hé thdng hién thi popup

dang nhap lan dau nhu sau:
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QUY KHACH DANG NHAP LAN DAU VAO HE THONG

P01 MAT KHAU XAC THUG SO BIEN THOAI

Vi ly do an toan, quy khach can thay déi mat khau trudc khi st dung cac tinh nang cta dich vy
V-Vote. Xin cam on!

Tén truy cap: Ad_TCDD_Checker

M4t khdu méi* I

Nhap lai mat khau*
<

Hinh 5: Bang nhéap lan dau checker — D6i méat khau

Buwdc 3: Nhap théng tin hgp Ié va cac trwong Mat kh&u mai, Nhap lai mat khau va Nhap
ma kiém tra — Nh&n [X&c nhan]. Hé thdng théng bao: “Thay dbi mat khau thanh cong!”.

Nhan [Thoat] hodc an enter trén ban phim dé tit thong bao, hé thdng hién thj nhw

sau:

QUY KHACH DANG NHAP LAN PAU VAO HE THONG

a1 MAT KHAU XAC THUC SO BIEN THOAI

V-Vote s& chll déng gdi tin nhin m3 OTP vao sd dién thoai cla quy khach. Quy khach vui long
dign s8 dién thoai nhan m3 OTP
Tén truy cap: Ad_TCDD_Checker

50 dién thoai * ||

”-S- -\% .__E!z;.- G

Hinh 6: Ddng nhép l&n dau checker — Xac thuc SPT

Budc 4: Nhap théng tin hop 1é vao cac truéng Sé dién thoai va Nhap ma kiém tra — Nhén

[X&c nhan]. Hé théng thuc hién giri ma OTP va xuét hién giao dién nhu sau:
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QUY KHACH DANG NHAP LAN BPAU VAO HE THONG

B0 MAT KHAU XAC THUC SO BIEN THOAI

V-Vote sé& chi déng gui tin nhdn ma OTP vao s& dién thoai cla quy khéch. Quy khach nhap ma
OTP dé xac thuc s8 dién thoai

Tén truy cap: Ad_TCDD_Checker

SG dién thoai: 01212122455

Ma xac nhan* [IVhgp ma € |

Xac nhan

Hinh 7: Bdng nhap lan dau checker — Nhdp ma OTP

Buwdc 5: Kiém tra tin nhan cta sb dién thoai da nhap vao (chinh Ia sé dang dwoc hién thi
trén man hinh). Va nhap vao truéng [Ma xac nhan] la ma nhan duoc trong tin nhan.
Bwdc 6: Nhan nut [Xac nhan]. Hé théng xuét hién théng bao: “Xac nhan sé dién thoai thanh

cbng!”

Sau khi nhan [Thoat] hodc an enter trén ban phim dé tat thong bao, TCDD loai
checker c6 thé thao tac sir dung cac chirc nang trén trang, va hé théng ciing xuét hién

thém phan néi dung chirc nang danh riéng cho TCDD loai checker nhw sau:

TRUNG TAM LUU K¥ CHIPNG KHOAN VIET NAM - . : - A -
VIETNAM SECURITIES DEPOSITORY TRANG CHU  TO CHUC PAIDIEN  LIEN HE

BIEU QUYET PIEN TU'

Thuéan Tién - Chinh Xac - Minh Bach

TUM
(171052016 - 23/05/2016)

THONG TIN CA NHAN

.". TA CHIFC DAIDIEN CHECKER

Théng tin chung Danh sach iy quyén Néi dung Q 01234561234
T B  tddchecker@gmail.com
TIEU BE Théi gian
£ cai git B Béang xudt
Naay ki HE) 17M05/2016
Mgy Import Danh sach ¢6 dong 18/05/2016
Théri han dang t3i ndi dung biéu quyét 21/05/2016 /| CAC BOT DA THAM GIA
Théri gian tién hanh V-Vote 22/05/2016 - 23/05/2016 £ 2015 2016 >
NTN BO PHIEU CHO NBTNN Dang V-Vote 3 Knhéng ca dot v-vate nao
{24/05/2016 - 30/05/2016) SLSEUSE NS
NTN V-TEST Kétthiic dot iy ¥ kién :
(17/05/2016 - 23/05/2016) By
NTN NTN_BAU CIF Két thic dot BHCB
(15/06/2016) +

{05/01/2016 - 14/06/2016)

Hinh 8: Man hinh chirc ndng cta TCDD_Checker



V-Vote — Tai liéu huéng dan st dung v1.0
Chd y: Khi chwa hoan tat cac buwédc xac thwc twong (ng véi loai tai khoan Maker va
Checker & trén, NSD khong thé truy cap vao Man hinh chirc ndng ctia TCDD. Trong lan
dang nhap sau, NSD phai tiép tuc thuc hién cac buwdc xac thirc dang dang dé.
1.1.3  Quén mét khau
Muc dich:

NSD xac thyc théng tin d& dwoc cép lai mat khau dang nhap vao hé théng.

Thao tac:

Bwdc 1: Chon nut [T chirc dai dién]. Hé théng xuét hién giao dién dang nhap:

TRUNG TAM LUU KY CHUNG KHOAN VIET NAM TRANG CHU  LIEN HE
VIETNAM SECURITIES DEPOSITORY :

I~
o, o
o i A
fﬁ\ﬂ Tén diing nhop

= . - Mét khdu
TGO CHUC DAI DIEN
- T8 chirc dai dién s& gii ban dy quyén tdi VSD

- T8 chifc dai dién ding nhap vao hé théng bing tai khoan ca t3 Quén mat khau?

chirc, Iua chon chifc ndng bé phiéu, hé thang hién thi man hinh bé

phiéu cho tat ca cac ¢4 déng trong danh sach

IR, 16 cHirc prT HANH .“!. 76 CHUC DAI DIEN ‘ C6DONG

Gidy phép s6 221/GP-BC ciia Bo Vin hoa - Théng tin cip ngay 04/06/2007 vé cung cap thong tin Ién mang internet
30/09/2016 - Trung tam Iuu ky chitng khoan Viét Nam

Hinh 9: Chtrc ndng Quén mat khau trén man hinh déng nhap

Buwdc 2: Click Quén méat khau trén form dang nhap, man hinh hién thi popup nhw sau:

Quén mat khau

(*}Trutding théng tin bédt budc
S4 dang ky s& hitu*
Ngay cép* ;

Sa dién thoai®

Hinh 10: Quén mat khau
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Buwdc 3: Nhap thong tin hop 1&: 1an lwot 1a cac théng tin chinh xac vé:
- Sbé dang ky sé& hivu
- Ngay cép
- Sé dién thoai

ctia NSD dang mudn duoc cép lai mat khiu, khép véi thdng tin lwu tri trén hé théng V-

Vote.
Buwdc 4: Nhan nut [Xac nhan], hé théng sé kiém tra di¥ liéu nhap vao.

o Né&u théng tin nhap vao khéng hop 1& > Hé thdng théng bao 16i “Thong tin khong
chinh x&c. Vui long kiém tra lai. Xin cdm on!” Tat théng bao, NSD ¢6 thé chinh stra
lai théng tin da nhép vao.

o Néu théng tin nhap vao hop 1é > Hé théng sé giri mat khau vao email ctia NSD

ddng thai hién thj théng bao dang x ly nhw sau:

Quén mat khau =

Hé thdng dang xu ly. Vui ldng ché trong gidy 1t Xin cdm an!  ("1Trudng théng tin bt budc
S& dang ky & hitu* A123456Z

MNgay cAp* 18/12/2015

S& dién thoai® 0912452425

Hinh 11: Quén méat khdu — xtr ly théng tin
Sau vai giay, khi da g mat khdu méi thanh céng vao email cia NSD, hé théng
théng bao: “Hé thdng da gtvi mat khdu méi vao email ctia quy khach. Vui léng dang
nhap vao email va dang nhap bang mat khau dwoc cp lai!”
Nhan [Thoat], théng bao va popup quén mat khdu dwoc tit. NSD ding nhap va

kiém tra email sé thy email ciia VSD cung cdp mat khadu méi.

Cap lai méat khau Hop thir dén  x = B

nvs.hotro.2015@gmail.com 16:21 (0 phut trwdc) - v
teri tGi [+

Hé thong V-Vote cap lai mat khau cho quy khach. Vui Iong dang nhap véi mat
khau mai la: GJWAWA4IS

Hinh 12: Email c4p lai mat khau
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1.2 Cai dat tai khoan
Muc dich:
Chinh stra cac théng tin tai khoan vé: Sé dién thoai, Email, Mat khau.
Thao tac:
Dang nhap thanh céng vao hé théng — Click Cai dat trong phan “THONG TIN CA NHAN”.

Man hinh hién thj nhw sau:

CAI DAT TAl KHOAN

Téntruycdp NSD_VVOTE

56 dién thoai 01223135245 & Chinnh sira
Email phuonglt@gmail.com & Chinh sira
Mat khau # Chinh sira

Hinh 13: Giao dién cai dat tai khoan
Tai day, co thé thuc hién chinh stra cac thong tin tai khoan:

1.2.1 Thay déi sé dién thoai

Buwdc 1: Trén giao dién cai dat tai khoan, chon Chinh stra tai trwong [S6 dién thoai], popup

thay déi sb dién thoai xuat hién nhw sau:

THAY DOI SO DIEN THOAI X

V-Vote s& chi déng giFi tin nhan md OTP vao s6 dién thoai cla quy khach. Quy khach vui 1dng nhdp mé xac nhan!
Tén truy cap: NSD_VVOTE
S6 dién thoai: 01223135245

| : | P_ﬂ,;él; o

Hinh 14: Béi sé dién thoai: xac thuc sé ci - nhdp ma kiém tra

Buwéc 2: Nhap mé kiém tra gibng véi dong méa captcha hién thi — Nhan nut [Xac nhan]. Hé
théng sé& gri ma OTP vao sb dién thoai cii ciia NSD — la sb dién thoai dang hién thj trén
man hinh. Giao dién hién thi nhw sau:
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THAY DOI SO DBIEN THOAI X

V-Vote sé chil dong gi¥i tin nhan md OTP vao sd dién thoai cda quy khach. Quy khach nhdp mad OTP dé xac thuc sb

dién thoai
Tén truy cap: NSD_VVOTE
S6 dién thoai: 01223135245
Nhdp mi OTP* [ umép ma oTP |

Hinh 15: Déi sé dién thoai: xac thuc s cii - nhap ma OTP

Buwdc 3: Nhap chinh xac ma OTP dwoc glvi dén sb dién thoai cii — Nhén [Xac nhan]. Man

hinh hién thi théng bao: “Xac nhan sé dién thoai thanh cong!”.

Nhan [Thoat] trén théng bao hodc &n enter trén ban phim. Hé théng chuyén sang

popup “Xac thuc sb dién thoai méi” nhw sau:

THAY D01 SO DIEN THOAI X
T —

V-Vote sé& chii ddng gi¥i tin nhan ma OTP vao s6 dién thoai méi cla quy khach. Quy khach vui long dién so dién thoai
méi @& nhan m& OTPI

Tén truy cap: NSD_VVOTE

S0 dién thoai moi

; A O
Nhdp mi kiém tra % v

Hinh 16: Béi sé dién thoai: xac thuc sé méi - nhap SPT

Buwdc 4: Nhap vao sb dién thoai maéi hop 1é (phai khac sb dién thoai cii) va Nhap ma kiém
tra chinh xac dong ma captcha hién thi — Nhan [Xac nhan]. Hé théng thwc hién x ly va
glri ma OTP vao sé dién thoai vira nhap. Popup thay dbi sé dién thoai hién thi buéc tiép

theo:

v1.0
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THAY DOI SO DIEN THOAI X

V-Vote s& chii ddng gt¥i tin nhdn ma OTP vao s dién thoai cla quy khach. Quy khach nhap ma OTP @& xac thuc sé

dién thoai
Tén truy cap: NSD_VVOTE
S0 dién thoai: 0914556767
Nhdp ma OTP™ Nhdp mé OTP

Hinh 17: Popup d6i SPT: xac thuc SBT méi — nhédp méa OTP

Buwdc 5: Nhap di liéu vao trwong [Nhap ma OTP] chinh xac ma OTP da nhan trong dién
thoai — Nhan [X&c nhan]. Sé dién thoai mé&i dwgc cap nhat vao hé théng. Hé thdng thong

bao: “Thay dbi sb dién thoai thanh céng!”.

Néu nhén [Hay] hodc click vao biéu twong X cta popup khi chwa hoan tat budc

cudi cling trong quy trinh thay déi sb dién thoai > Sb dién thoai sé khéng dwoc thay dbi.

1.2.2 Thay déi email

Buwéc 1: Trén giao dién cai dat tai khodn, chon Chinh stra tai trieéng [Email], hé théng hién

thi popup thay déi email nhw sau:

THAY D01 EMAIL X
XAC THU'C EMAIL XAC THU'C GIAO DICH

V-Vote sé& chii déng gl¥i ma xac thuc Email vao Email clia quy khach. Quy khach vui long dién dia chi Email nhan ma
Xac thue.

Tén truy cap: NSD_VVOTE
Email: phuonglt@gmail.com

Nnhp Email méi * |

Hinh 18: Béi email — nhap email méi

Buwdc 2: Nhap vao email méi hop 1& (phai khac véi email hién tai) va Nhap ma kiém tra
giébng v&i dong ma captcha hién thi — Nhén [Xac nhan]. Hé théng kiém tra réi giri ma xac
thwe vao email mai ctia NSD viva nhap. Email nay ciing dwoc hién thi trong giao dién buwéc

tiép theo:

v1.0
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THAY BOI EMAIL X
NHAP EMAIL MO XAC THU'C GIAO DICH

V-Vote s& chii dong g ma xac thwe Email vao Email clia quy khach. Quy khach dang nhdp Email dé nhan ma xac thuec

Tén truy cap: NSD_VVOTE
Email: lethithuphuong.k56 @hus.edu.vn

ME& xac thuc Email * Nhdp ma xdc thuc Email |

Hinh 19: Béi emaill — xac thuc email

Budc 3: Kiém tra hop thw dén clia email vira nhap. NSD sé thay c6 théng bao email cung

cép ma xac thwe, c6 dang nhu sau:

Xac thuc déi email Hop thir aén X &
nvs.hotro.2015@gmail.com 15:09 (1 phut trwedre) - -
i tGi |-

Quy khach dang thire hién giao dich déi Email. Ma xéc thire email cha quy
khach la 8630184810

Hinh 20: Noi dung email gtvi méa xac thue
Buwdc 4: Nhap chinh xac ma xac thuc nay vao trwdong [Ma xac thwe Email] — Nhén [Xac
nhan]. Man hinh hién thj théng bao: “Xac nhan Email thanh céng!”.

Nhan [Thoat] trén théng bao hoac &n enter trén ban phim. Hé théng chuyén sang

bwdc tiép theo - Xac thue giao dich. Popup hién thi ndi dung nhu sau:

THAY DOl EMAIL X
NHAP EMAIL MO1 XAC THUC EMAIL

V-Vote s& gi¥i m3 xac thure giao dich vao s6 dién thoai cda quy khach. Vui ldng nhdp mé xac thue giao dich d& hoan tat
thay déi email

Tén truy cap: NSD_VVOTE

M3 xac thwc giao dich * [ [Nhép mé xdc thuc giae dich |

Hinh 21: Béi email — Xéac thuc giao dich

v1.0
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Buwd&c 5: Nhap vao Ma xac thye giao dich la ma dwgc nhan trong dién thoai — Nhéan [Xac
nhan]. Email méi dwoc cap nhat vao hé théng. Hé thdng théng bao: “Giao dich thay dbi
Email thanh céng!”

Néu nhén [Hay] hodc click vao biéu twong X cta popup khi chwa hoan tat budc

cudi cuing trong quy trinh thay d6i email > Email s& khéng dwoc thay doi.

1.2.3 Thay déi mat khau

Buwéc 1: Tai giao dién cai dat tai khoan, chon Chinh stra tai trwdng [Mat khau], popup xuét

hién nhuv sau:

THAY BOI MAT KHAU X

Mét khidu hién tai* | | |

Wt khau mi*

Mhap lai mat khdu méi*

Hinh 22: Popup dbi mat khéu

Buwéc 2: Nhap théng tin hop 1€ vao tat c cac trudng.

Buwéc 3: Nhan [Chap nhan]. Mat khdu méi dwoc cap nhat vao hé thdng. Hé thdng théng

bao: “Thay dbi mat khu d&ng nhap thanh céng!”.

Néu nhéan [Huy], popup tat. Mat khau khéng thay dbi.
1.3 Chirc nang Upload Gy quyén
1.3.1 Danh sdch dy quyén

Muc dich:

Hién thi danh sach Gy quyén clia dot Vote, trang thai Gy quyén (da duyét, chwa
duyét, ttr chéi duyét). Tai danh sach Gy quyén cho phép TCDD thém méi Gy quyén, upload
dy quyén.

Thao tac:
Buwdc 1: TCDD dang nhap hé théng = Chon 1 dot vote mudn xem Gy quyén -> Click mi
tén gdc phai dé hién thi thdng tin chi tiét.

Buwdc 2: Chon tab Danh sach Gy quyén = Hé thdng hién thi két qua nhw hinh:
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ACB_BOTVOTE Cép nhat Danh sdch co dong
ACB {21/10/2016 - 2710/2016) (22102016) ©
Théng tin chung Danh sach ty quyén Néi dung Dai dien

Ho tén S0 DK s hiFu Ngay cap Trang thai

NauyZn Thi A31 21111111158 13/01/2016 Ché duyét @
Nguyn Thi A20 21111111147 02/01/2016 Ché duyét @
Nguy&n Thi A23 21111111150 05/04/2016 Ché duyét @
Nguy&n Thi A19 21111111146 01/01/2016 Ché duyét ©
Nguy&n Thi A14 21111111141 26/12/2015 Ché duyét @
Nguy&n Thi A36 21111111163 18/01/2016 | Pé duyét | ®
Naguyén Thi A16 21111111143 2801212015 Chura cd =
Nauy&n Thi A4g 211111111 76 31/01/2016 Ché duyét @
Nguyn Thi A24 21111111151 06/01/2016 Hily duyst =
NauyZn Thi A25 21111111152 07/01/2016 Ché duyét @
Nguyén Thi A18 21111111145 31122015 Chér duyét ©
Nguy&n Thi A25 211111111 153 08/01/2016 Ché duyét @

Hinh 23: Man hinh danh séch dy quyén cta dot Vote
Tai man hinh Danh sach Gy quyén cé cac chirc ndng: Thém Gy quyén, Upload Gy quyén,
Xem file Gy quyén da upload.
2.3.1.1  Thém Gy quyén
Muc dich:

Cho phép t6 chirc dai dién thém Oy quyén (theo dot, theo ma CK, toan dién) khi dot
Vote dang & trang thai: Cap nhat danh sach cb déng, gl théng béo, cap nhat ndi dung bd

phiéu, dang Vote.
Thao tac:
< Thém uy quyén theo dot Vote

Bwdc 1: Tai man hinh danh sach Gy quyén nhan nat Thém NDTNN > Hé théng sé hién thi

man hinh thém méi Gy quyén nhu sau:
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THEM UY QUYEN

Tén nha dau tw nwéc ngoai (*) [ | ]

S dang ki sé& hiiu(?)

Mgay cAp(*)

Loai 0y quyén Theo dot V-Vote
. r Y &
File Oy quyen(™) Chon tép tin... | Chua chon tap tin.

Hinh 24: Form popup thém méi Uy quyén.

Buwéc 2: Tai man hinh thém mai Gy quyén chon loai Gy quyén 1a Theo dot V-Vote. Nhap
dung théng tin cia NDTNN muébn thém Gy quyén.

Buwéc 3: Nhdn Chap nhan Hé thdng sé dwa ra confirm “Ban c¢é muén thém Gy quyén cho
NDTNN nay khéng?” > Chon “Co” > Hé théng sé thyc hién cap nhat thong tin Gy quyén
vira thém vao co s& div liéu va hién thi théng bao: “Cap nhat théng tin Gy quyén thanh
cbng.”.

Lwu y: File 0y quyén chi dwoc chon dinh dang: Anh, PDF hoéc rar

Néu tai bwdc 2, NSD nhap théng tin khong hop [& &> Nhan Chap nhan > Hé thdng sé
théng béo 16i twong rng.

< Thém uy quyén theo ma chirng khoan.

Bwéc 1: Tai man hinh danh sach Gy quyén nhan nat Thém NDTNN > Hé théng sé hién thi
man hinh thém méi Gy quyén.

Buwdc 2: Tai man hinh thém méi Gy quyén chon loai Gy quyén 1a Theo dot ma chirng
khoan. Nhap dung théng tin cia NDTNN muén thém Gy quyén, ma chirng khoan va thoi

gian Gy quyén. Man hinh thém Gy quyén theo Ma chirng khoan nhw hinh:

v1.0
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THEM UY QUYEN

Tén nha dau tw nuwéc ngodi (4

S dang ky s& hibug®

Loal dy quyen Theo mi chimg khoan

Maay cap(®)
Chirng khoan

Mgay hiéu ™)

Maay hét han()

File Gy quyen(?) Chon tap tin... | Chura chon tap tin.

Hinh 25: Form popup thém méi dy quyén theo M4 ching khoén

Buwdc 3: Nhdn Chap nhan Hé théng sé dwa ra confirm “Ban c6 muén thém Gy quyén cho
NDTNN nay khéng?” > Chon “Cé” > Hé théng sé thuc hién cap nhat théng tin Gy quyén
vlra thém vao co s& dir liéu va hién thi thong bao: “Cap nhat thdng tin dy quyén thanh
cbng’.

Lwu y: File 0y quyén chi dwoc chon dinh dang: Anh, PDF hoéc rar

Néu tai bwdc 2, NSD nhap théng tin khong hop [& &> Nhan Chap nhan > Hé thdng sé
théng bao 16i twong tng.

< Thém uy quyén toan dién.

Bwdc 1: Tai man hinh danh sach Gy quyén nhan nat Thém NDTNN > Hé théng sé hién thi
man hinh thém méi Gy quyén.

Buwdc 2: Tai man hinh thém méi Gy quyén chon loai Gy quyén |a Toan dién. Nhap dung
théng tin cia NDTNN mudn thém Gy quyén va thdi gian Gy quyén. Man hinh thém Gy quyén

Toan dién nhw hinh sau:

v1.0
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THEM UY QUYEN

Tén nha dau t nwdc ngodi (7
56 dang ky s& hikur®)

Ngay cap(®)

Loai 0y quyén ‘Toan dién

Magay hidu o™

Mgay hét han(

File ty quyen() Chon tép tin... | Chia chon tap tin.

Hinh 26:Form popup thém md&i Gy quyén toan dién.

B B o 5

Buwdc 3: Nhdn Chap nhan Hé théng sé dwa ra confirm “Ban c6 muén thém Gy quyén cho
NDTNN nay khéng?” > Chon “C6” > Hé théng sé thyc hién cap nhat thong tin Gy quyén
vira thém vao co s& div liéu va hién thi théng bao: “Cap nhat théng tin Gy quyén thanh
cbng”.

Lwu y: File Oy quyén chi dwoc chon dinh dang: Anh, PDF ho&c rar.

Néu tai budc 2, NSD nhap théng tin khéng hop 1& & Nhan Chap nhan > Hé thdng sé

théng bao 16i twong tng.
2.3.1.2  Upload Gy quyén

Muc dich:

Cho phép TCDD Upload Gy quyén cho NDTNN khi Gy quyén ctia TCDD thém truwéc
do bi tr chdi duyét. TCDD dwoc upload Gy quyén khi dot Vote dang & trang thai: Cap nhat
danh sach cb déng, givi thédng bao, cap nhat néi dung bé phiéu, dang Vote.

Thao tac:

Tai man hinh danh sach Gy quyén tai NDTNN c¢6 trang thai Hay duyét = Nhan chon nut
upload file > Hé thdng hién thi man hinh upload Gy quyén twong (ng vé&i Gy quyén da bt
chéi duyét truéc do.
o Upload lai Gy quyén theo dot V- Vote
Truwong hop Uy quyén ctia TCDD bi tir chdi duyét Ia Nhan vao upload file > Hé
théng sé cho phép TCDD upload lai file Gy quyén nhw hinh:

v1.0
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UPLOAD FILE UY QUYEN

TEn METHM Mguyén Thi 430

S0 dang kj s hiiu 21111111157

Ngay cap 12/01/2016

Loai dy quyén Theo dot V-Vote B

File dy quyen Chon tép tin... | Chua chon tép tin.

Hinh 27: Form popup Upload lai file Gy quyén theo dot Vote

1.3.2 Quan ly 4y quyén cta nha dau tw nwéc ngoai.
Muc dich:

Cho phép TCDD thém méi, tim kiém, upload Gy quyén clia nha dau tw nwéc ngoai.
Thao tac:

TCDD d&ng nhap hé théng > Chon Quan ly ty quyén cua nha dau tw nwéc ngoai. Hé

théng hién thi man hinh nhu sau:
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TRUNG TAM LLFU KY CHUPNG KHOAN VIET NAM : i _ S
VIETNAM SECURITIES DEPOSITORY TRANG CHU TO CHUC DAI DIEN LIEN HE

BIEU QUYET PIEN TU'

Thuan Tién - Chinh Xac - Minh Bach

QUAN LY UY QUYEN CUA NHA BAU TU' NUG'C NGOAI THONG TIN CA NHAN

- Chonleai by quyén--- [v| [ - Chon trang thai--- [~ MEKER

Ngayhiéu  Ngay hét

STT Hotén & $6 DK s hiku Ngaycip Loaidyguydn  Chirng khoan itre han 7] R oy
1 NgunTHIAIS 21111111142 271212015 TheomAching VIR 011102016  22112/2016 € i E» oang
khodn = z s
QUYEN CUA NHA
2 NgunTHIAIS 21111111142 2711212015 Theomachimg  ACB 051102016 12122016 ©n [ERITANI e o R (el A}
khodn
3 NoudnTHiA17 21111111144 30122016 Theomiching VIR 0111022016  0112/2016 €A CAC DQT DA THAM GIA
khodn
4 NgunThiA2z 21111111149 041012016 Theomidching VIR oanizorr ozozzotr [ER < 2018 i
khodn
> VIR_1111A
5  NowdnThiA28 21111111155 100012016 TheomaAching  AAA 08102016 1212/2016 €A (05M0/2016 - 1110/2016)
knoa
i > VTR_Bug 76043
6 NguyEnThiA3D 21111111157 12/01/2016  Toan dién 1411012016 1211172016 . (011102016 - 06110/2016)
x g > AAA_UPLOAD
7 NgunThiAz1 21111111158 13/01:2016  Toan dién 0210172017 121082017 [6R (301012016 - 04i0912015)
8 NowinThiA3l 21111111158 13012016 Theomdching VIR 01012017 020812017 [Gh > vTR_12233
khoan (281012016 - 02109/2016)
9 NgudnThiA32 21111111159 140012016 TheomAching  AAA 01012017 01012017 [l > VIR Testouyetno
khodn (28101/2016 - 13108/2016)
10 NguydnThiA22 21111111159 1400112016 Theomiching  AAA 011102016 01/10/2016 > AAA_2H11111130
khodn (281012016 - 26107/2016)

» ALT_YEN TEST TCDD
Tl (27/01/2016 - 02/08/2016)

. m ’ > APS_TBGBG
C6tng 14 C8 dong (2710112016 - 06/0812016)
1 2| > = » ABI_TCB DTHEO CK

(26/01/2016 - 01/08/2016)

> BKC_AMAM
(2610112016 - 31/0812016)

Hinh 28: Man hinh quan ly Gy quyén cta nha déu tw nuwéc ngoai

1.4 Chirc nang thém méi ty quyén
Muc dich:
Cho phép TCDD thém Gy quyén (theo ma CK, toan dién).
Thao téc:
< Thém méi uy quyén theo ma chirng khoan

Bwédc 1: Tai man hinh quan ly Gy quyén cta nha dau tw nwdc ngoai Nhan nut Thém
NDTNN > Hé thdng sé hién thi form popup thém méi Gy quyén > Chon loai Gy quyén
Theo ma chirtng khoan > Hé thdng hién thi nhw hinh:

v1.0
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THEM UY QUYEN

Tén nha Jau tr nude ngodi (4
58 dang kj s& hitu(®)

Ngay cap(*)
Loai (y quyén Theo mé chimg khoan E|

Chirng khodan

Maay higu o)

Mgay hét han(*)
File Uy quyen() Chon t&p tin... | Chura chon tép tin.

Hinh 29: Form popup thém méi dy quyén theo M4 chung khoén

Bwdc 2: Tai man hinh thém méi Gy quyén chon loai Gy quyén 1a Theo ma chirng khoan.
Nhap dung théng tin ctia NDTNN mubn thém Gy quyén, ma chirng khoan va thdi gian Gy
quyén

Buwéc 3: Nhan Chap nhan Hé thdng sé dwa ra confirm “Ban c¢é muén thém Gy quyén cho
NDTNN nay khéng?” > Chon “Cé” > Hé théng sé thuc hién cap nhat théng tin Gy quyén
vlra thém vao co s& dir liéu va hién thi thdng bao: “Cap nhat thdng tin dy quyén thanh
cobng”.

Lwu y: File 0y quyén chi dwoc chon dinh dang: Anh, PDF hoéc rar

Néu tai buwdc 2, NSD nhap théng tin khong hop [& > Nhan Chap nhan > Hé thdng sé
théng bao 16i twong rng.

< Thém mé&i iy quyén toan dién.

Bwédc 1: Tai man hinh quan ly Gy quyén cta nha dau tw nwéc ngoai Nhan nut Thém
NDTNN > Hé théng sé hién thi form popup thém méi Gy quyén > Chon loai Gy quyén
Toan dién > Hé thdng hién thi nhw hinh:

v1.0
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THEM UY QUYEN

Tén nha Jau tw nuwdc ngodi ()
54 dang ky s& hiu()

Mgay cap(?)

Loai Gy quyén Toan dién
Mgay higu Iz

Wgay hét han(?)

File iy quyen(?} Chon tap tin... | Chura chon tap tin.

Hinh 30: Form popup thém dy quyén toan dién

EE BF = [EE

Buwdc 2: Tai man hinh thém méi Gy quyén chon loai Gy quyén 14 Toan dién. Nhap dung
théng tin cia NDTNN muén thém Gy quyén va thdi gian Gy quyén.

Buwdc 3: Nhdn Chap nhan Hé théng sé dwa ra confirm “Ban c6 muén thém Gy quyén cho
NDTNN nay khéng?” > Chon “Cé” > Hé théng sé thuc hién cap nhat théng tin Gy quyén
vlra thém vao co s& dir liéu va hién thi thdng bao: “Cap nhat thdng tin Gy quyén thanh
cbng’.

Lwu y: File 0y quyén chi dwoc chon dinh dang: Anh, PDF ho&c rar.

Néu tai budc 2, NSD nhap théng tin khéng hop 1& & Nhan Chap nhan > Hé thdng sé
théng bao 16i twong tng.

1.4.1 Chirc ndng upload lai file Gy quyén
Cho phép TCDD Upload lai file Gy quy&n da bi VSD tr chi duyét truéc dd.

Thao tac:

R/

< Upload lai iy quyén theo ma chirng khoan.

Trwdng hop Uy quyén ctia TCDD bij tir chéi duyét 1a Gy quyén theo Ma chirng khoan
- Khi click vao upload file hé théng sé hién thi form upload Gy quyén theo loai Gy
quyén & Theo ma chirng khoan, ndi dung céac trwdng hién thi nhw TCDD da nhap
trwdc do. Hé théng sé cho phép TCDD upload lai file Gy quyén trén form popup nhw
hinh:

v1.0
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UPLOAD FILE UY QUYEN

Ho tén Nguyén Thi A32

M3 BK s hiiu 21111111159

Ngay cap 14/01/2016

Loai ty quyén Thee mi chimg khodn
Maay higu lyc 01/10/2016

Ngay hét higu luc 01/10/2016

File dy quyen Chon tap tin... | Chura chon tap tin.
Chép nhan

Hinh 31: Form popup upload lai file Gy quyén theo M& Ching khoan

< Upload lai Gy quyén toan dién.

Truong hop Uy quyén ctia TCDD bi tir chdi duyét 1a Gy quyén Toan dién > Khi
click vao upload file hé théng sé& hién thi form upload Gy quyén theo loai Gy quyén
Toan dién, ndéi dung cac trwong hién thi nhw TCDD da nhap trwdc dé. Hé théng sé

cho phép TCDD upload lai file Gy quyén trén form popup nhw hinh:

UPLOAD FILE UY QUYEN

Ho tén Nguyén Thi A30
M3 BK s& hiku 21111111157
Ngay cap 12/01/2016

Loai dy quyén Toan dién
Mgay hiéu luc 1471072016
Ngay hét higu luc 12/11/2016

File dy quyen Chon tép tin... | Chura chon tap tin.

Hinh 32: Form popup Upload lai file Gy quyén toan dién

v1.0
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File Gy quyén chi dwoc chon dinh dang: Anh, PDF hoac rar.

1.4.2 Chdrc ndng tim kiém
Muc dich:

Cho phép TCDD thyc hién tim kiém NDTNN theo Ho t&n/Sé BKSH ctia NDTNN,
Loai Gy quyén, trang thai cGa Gy quyén.

Thao tac:

Bwdc 1: Tai man hinh chinh cia chirc ndng Man hinh quan ly Gy quyén cGa nha du tw

nw&c ngoai, nhap cac tiéu chi tim kiém nhap tuy chon.
Buwdc 2: Nhan Tim kiém > Hé thdng sé tra vé két qua tim duoc dudi lwdi.
1.5 Chirc nang bé phiéu
1.5.1 T6 chirc dai dién maker
2.5.1.1 Chtre ndng xem théng tin chung
Muc dich:
Cho phép td chirc dai dién xem thong tin chung cua dot V-Vote dwgc phép tham gia
Thao téac:

Buwdc 1: Té chirc dai dién dang nhap vao hé théng - Chon dot V-Vote mudn xem théng tin.

Buwdc 2: Click vao Théng tin chung > Hé théng sé hién man hinh sau:

NTN_45 Cap nhdt Danh sdch co dong
NTN (1600172017 - 21/0172017) ATERE)
Théng tin chung Danh sach Gy quyén N&i dung |W
TIEU BE THOM GIAN
Ngay ky HB 16012017
Ngdy Import Danh sach ¢d dong 17012017
Théri han dang tai ndi dung bidu quyét 19/01/2017
Thii gian tién hanh V-Vote 20/01/2017 - 21/01/2017
Ngay td chirc DHCD 16/01/2001

Hinh 33: Man hinh théng tin chung



V-Vote — Tai liéu huéng dan st dung v1.0

Man hinh théng tin chung hién thi di liéu vé:

Ngay ky hop déng
- Ngay import danh sach cb déng
- Th&i han dang tai ndi dung biéu quyét
- Thoi gian tién hanh V-Vote
- Ngay t chtrc DHCD
2.5.1.2 Chtrc ndng xem néi dung duoc upload
Muc dich:
Cho phép td chirc dai dién xem va tai ndi dung da dwgc TCPH upload

Thao tac:

Buwdc 1: Té chirc dai dién dang nhap vao hé théng - Chon dot V-Vote mudn xem ndi dung
- Chon Nbéi dung > Man hinh hién thi nhw sau:

NTN NTN_45 Cap nhat Danh sach co dong o
(16/01/2017 - 2101201T) (LIRIERIT)
Théng tin chung Danh sach Gy quyén Néi dung Bai dien
N&i dung biéu quyét File cii
Nbi dung méi (16/01/,2017) B (16/01/2017)
Néi dung 02,

{Cho phép tang s6 quyén bau cho cac (mg vién nhd hon hodc bang ting s6 gquyén
ﬂEI'D'C higu qu;,;et_:

Lay 4 trong s0 5 thanh vién sau:

1. NguyénVan A
2. NguyénVanB
3. NguyénVancC
4. NguyénVanD
5. Nguyén VanE
01

(16/012017) B

Hinh 34: Man hinh Néi dung
Buwdc 2: Click vao tén file upload( tén file dwoc dat bang thoi gian upload):
- Néu la file anh thi hé théng cho phép ngudi ding xem anh da upload
- Néu lafile pdf, rar thi sé thwc hién download
Chwrc nang download théng tin

2.5.1.3 Churc ndng Lwu tam két qua biéu quyét
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Muc dich:
Cho phép tb chirc dai dién maker thuc hién lwu tam két qua bé phiéu cta tirng nha dau tw
nwé&c ngoai.
Thao téac:
% T6 chirc dai dién maker dang nhap hé théng > Chon dot V_vote

- Trang thai dot V_Vote la: Cap nhat Danh sach cd déng, G thong bao, Cap
nhat ndi dung bd phiéu thi nguoi dung chi thwc hién dwoc chirc nang
Download file ndi dung bd phiéu, 6 nhap y kién biéu quyét tréng va & trang

thai read only
- Trang thai dot V-Vote la BPang Vote > Hé théng cho phép thyc hién chirc
nang Import ndi dung bd phiéu va Lwu tam.
% Néu t6 chirc dai dién mudn thuc hién lwu tam két qua biéu quyét trwc tiép tai man

hinh thi thwc hién theo cac budc sau:

Buéc 1: Td chirc dai dién checker dang nhap hé théng - Chon dot V-vote c6 trang thai la
Dang V-Vote-> Man hinh hién thi nhw sau:

NTN NTN_45 Pang V-Vote o
(20012017 08:00 - 21012017
(160172017 - 210172017) 05.00)
Thaéng tin chun Danh sach dy quyén Néi dun Bai dién
g g Y quy . g al dig
Danh sach NBTNN Ho va tén: Mun1 St dang ky sé hitu: 1000
(0/10) Sd quyen biéu quyét 2,410,000 So luong co phan nam giii: 2,410,000
i z i L 2 Khong tan = Khdng cd
Mun1 Noi dung biéu quyét Tanthanh | R0 p kign
Mun10 = "
Noi dung méi (16/01/2017) R
Mun2
Mun3 N&i dung 02. Lay 4 trong s0 5 thanh vién sau: Cho phép ting guysn bau cho cac
(16/01/2017) B rng vién nhd hon 8,640,000

Mun4
Muns 1. Nguyen Van A
Mun6 2. NguyénVanB
Mun7 A

3. NguyenVanC
Mung
Mung 4, NguyenVanD

Download file néi dung bo phi€u 5. NguyenVanE

Import ndi dung bé phigu

Hinh 35: Man hinh Dai dién
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Buwd&c 2: Tai man hinh Dai dién, nhap ndi dung biéu quyét cho tieng NDTNN
Bwéc 3: Nhan Lwu tam

% Néu td chirc dai dién mubn thuc hién lwu tam két qua biéu quyét cho nhiéu NDTNN

cung luc thi thwe hién cac bwdc sau:
Bwa&c 1: Tai man hinh Pai dién, nh4n Dowload file noi dung bo phiéu
Buwdc 2: M& file ndi dung bé phiéu va nhap di liéu cho dot bé phiéu
Buwdc 3: Nhan Import néi dung bé phiéu = Chon file Import > Hé thdng hién thi théng
bao: “Import file ndi dung bd phiéu thanh céng”, nguoc lai sé hién thi thong bao 16i twong
rng.
Bwdc 4: Nhan Lwu tam néu NSD mudn Iwu tam ndi dung bd phiéu.
1.5.2 Té chirc dai dién checker
Churc nang xem thong tin chung
Muc dich:
Cho phép td chirc dai dién xem thong tin chung cua dot V-Vote dwgc phép tham gia
Thao tac:

Buwdc 1: T6 chire dai dién dang nhap vao hé théng > Chon dot V-Vote mudn xem thong tin

Buwdc 2: Click vao Théng tin chung - Hé théng sé hién man hinh sau:

NTN_45 Cép nhét Danh sdch cb dong
NTN 6012017 21012017 AR L]
Théng tin chung Danh sach Gy quyén N&i dung |W

TIEU BE THOI GIAN

Ngay ky HB 16/01/2017

Ngay Import Danh sach cd dang 17012017

Thiri han dang t3i ndi dung biéu quyét 19/01/2017

Thixi gian tién hanh v-vota 2000172017 - 21012017
Noay t chirc BHCD 16/01/2001

Hinh 36: Man hinhh théng tin chung
Man hinh théng tin chung hién thi dir liéu vé:

- Ngay ky hop déng
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- Ngay import danh sach cb déng
- Th&i han dang tai ndi dung biéu quyét
- Thoi gian tién hanh V-Vote
- Ngay té chirc DHCD
Churc nang xem ndi dung dwoc upload
Muc dich:
Cho phép td chirc dai dién xem va tai ndi dung da dwgrc TCPH upload

Thao tac:

Buwdc 1: Té chirc dai dién dang nhap vao hé théng > Chon dot V-Vote mudn xem néi dung
- Chon Néi dung = Man hinh hién thi nhw sau:

NTN NTN_45 Cap nhat Danh sach co dong o
(16/01/2017 - 2101201T) (LIRIERIT)
Théng tin chung Danh sach Gy quyén Néi dung Bai dien
N&i dung biéu quyét File cii
Nbi dung méi (16/01/,2017) B (16/01/2017)
Néi dung 02,

{Cho phép tang s6 quyén bau cho cac (mg vién nhd hon hodc bang ting s6 gquyén
ﬂEI'D'C higu qu;,;et_:
Lay 4 trong s0 5 thanh vién sau:

Nguyén Van A

Nguyén Van B

Nguyén Van C

Nguyén Van E

1

2

3.

4. NguyénVanD
5.

012017 B

(16

Hinh 37: Man hinh Néi dung
Buwéc 2: Click vao tén file upload( tén file dwoc d&t bang thdi gian upload):
- Néu la file anh thi hé théng cho xem anh
- Néu la file pdf, rar thi sé& thyc hién download
Churc nang Download file néi dung bé phiéu
Muc dich:

Cho phép t6 chirc dai dién checker download néi dung bé phiéu trwéc khi Vote va sau khi
Vote.
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Buwdc 1: TS chire dai dién dang nhap vao hé théng ->Chon dot V-Vote > Click vao Tab Dai
dién > Man hinh hién thj nhu sau:

N TN NTN_45 Bang V-Vote o
(20/012017 08:00 - 21012017
{16/012017 - 21/012017) 05-00)
Théng tin chung Danh séch ty quyén Né&i dung
Danh sach NBTNN Hao va tén: Mung9 S ding ky s& hitu: 1008
(10/10) Sé quyén bidu quyét 200,007 5S4 luong cd phin nam gil: 100,007
e o4 & s : Khéng tdn  Khong cé
Mun1 o Moi dung bigu quyet Tan thanh thanh v Rigl'l
Mun10 f < ,
Noi dung méi (16/01/2017) B ®
Mun2 o
Mun3 ./ Noidung 02.Lay 4 trong s0 5 thanh vién sau: Cho phép téng quyén bau cho cac
(16/01/2017) B (rng vién nhd hon 800,028
Mun4 o
B s H "7
Muns i, 1. HguyenVan A 200,007
Mun6 v 2. Nguyén Van B
Mun? -«‘ P
3. NguyenVanC
Mung 4
e 4 4. Nguyén VanD
Download file néi dung bé phiéu 5. NguyenVinE

Hinh 38: Man hinh dai dién

Buwdc 2: Nhan Download file ndi dung bd phiéu - Hé théng thuc hién file bd phiéu ma td

chirc dai dién maker da lwu tam/ sau khi checker da vote thanh céng.
Chtrc nang Vote
Muc dich:
Cho phép TCDD checker thay mat cac cé déng nwéc ngoai thuwc hién vote
Thao tac:

Budc 1: Td chirc dai dién dang nhap vao hé théng ->Chon dot V-Vote =>Click vao Tab Dai
dién > Heé théng sé hién thi két qua biéu quyét ma Td chirc dai dién maker da lwu tam >

Man hinh hién thj nhw sau:
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NTN_45 Pang V-Vote
NTN R e AT (20012017 0800 -21012017 @D
05:00)
Théng tin chung Danh séch tiy quyén Né&i dung Dai dién
Danh sach NBTNN Ho va tén: Mung S6 dang ky s& hifu; 1008
(10/10) S quyen biéu quyét 200,007 S4 lwong co phan nam giid: 100,007
o 3 . : : Khong tan | Khong co
Mun1 ./ | Ndi dung bigu quyst Tan thanh thanh ¥ Kién
Muni0 W - ais
Noi dung méi (16/01/2017) B \ ‘®)
Mun2 4
Mun3 ./ MNoidung 02. Lay 4 trong so 5 thanh vién sau: Cho phép tdng quyén bau cho cac
(16/01/2017) R {rng vién nhé hon 800,028

Mun4 "
i J 1. Nguyén Vin A 200,007
Muné " 2. Nguyén Van B
Mun? J g

3. NguyenVanC
Mung .,.*
= 7 4. NguyénVan D
Download file ndi dung bé phiéu 5. Nguyén Van E

Hinh 39: Man hinh dai dién
Buwdc 2: Chon tirng NDTNN = chinh stra/ nhap div liéu cho dot bd phiéu
Buwdc 4: Nhan Lwu tam néu NSD mudn Iwu tam néi dung bd phiéu da chinh stra.

Buwdc 5: Nhan Vote dé Vote cho cac ndi dung > Hé théng hién thi form xac nhan bé phiéu

nhw sau:

BAN DANG BO PHIEU CHO NTN

56 dién thoai nhdn ma3 OTP: 01649803727

. : 3 | |"-.'.".-:Z'.':' mé kiém tra |

Hinh 40: Man hinh xéc nhan bé phiéu

Buwdc 6: Nhdp ma kiém tra chinh xac > Man hinh hién thj form nhap ma OTP da dwoc g

vé dién thoai nhw sau:



V-Vote — Tai liéu huéng dan st dung v1.0

BAN DANG BO PHIEU CHO NTN

M3 OTP d3 duroc giri 9én dién thoai

| Whép ma OTP |

Xac nhan

Hinh 41: Man hinh nhap ma OTP

Buwdc 7: Nhap ma OTP >nhan Xac nhan > Hé thdng hién thj théng bao: “Bé phiéu thanh
cbng.”

1.5.3 Chuc ndng download két qua
Muc dich:

Cho phép TCDD download file néi dung bo phiéu va nghi quyét dai hoi khi ma
TCPH da upload Nghi quyét dai hoi lén.

Thao tac:
Buwd&c 1: TCDD dang nhap vao hé théng - Tick chon dot V-Vote d3 két thuc dot PHCD

Buéc 2: Vao tab Dai dién > Man hinh sé hién thi nhw sau:
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NTN_HOP CO BONG1111111111111111 Két thisc ot BHCD

NTN (01072016 - 0107/2016) o
Théng tin chung Danh sach ty quyén Néi dung Dai dién
Danh sach NETNN Ho vatén: Mun10  So déng ki s&r hifu: 1009
S6 quyén bidu quyét 200,008 S lrong b phan nam gili: 100,008
Mun10 o 4
e i i 3 ; Khong tan = Khing co
Mun12 Y, Ndi dung bieu quyét Tan thanh thanh = kign
M S Y N3 (0107R016)R
Muni4 .
sy . Tdng s6 quydn bau cho cac (g
P 4 4 i S MTO04EY b ¥ =
Mun15 ¥ N1. Lay 3 trong s0 5 thanh vién sau: (01/07/2016) vién bang 600,024
Mun16 v
1. g
Mun17 o g
Mun18 J 2. a
Muni9 v 3oz
Mun20 4
4, x
Mun21 -
Mun22 < 5. s
Mun23 J ‘ P— R Che phép tang quyén bau cho cac
N2. Lay 4 trong s0 5 thanh vién sau: (01/07/2016) R {rng vién nhd hon 500,032
Mun3 —.f’
141
Mun4 g
Mun5 . 2. 2
MunB F
un N 4
Mun? g
Mun8g 4 %
Mun@ W 5. 5
Download file ndi dung bo phicu
Download nghi quyét dai hai

Hinh 42: Man hinh download két qué

Buwdc 3.1: Nhan Download file ndi dung bé phiéu > Hé théng thuc hién download ndi

dung bd phiéu tbng cuia dot V-Vote ma TCDD tham gia

Budc 3.2: Nhan Download nghi quyét dai hdi > Hé thdng thwc hién download file nghi
quyét dai hoi ma TCPH da upload lén.

1.6 Chirc nang xem dot V-vote da tham gia

Churc nang nay cho phép TCDD xem lai nhirng dot V-Vote ma minh tham gia da

diénra
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Thao tac:

Bwdc 1: TCDD dang nhap vao hé théng > O tab Cac dot da tham gia chon n&m muén tim
kiém di liéu
Buéc 2: Click vao dot V-Vote mudn xem hé théng sé hién thi nhw sau:

0,

% Tab Noi dung: hién thj théng tin chung ctia dot V-Vote nhu sau:

Thong tin dot V-Vote

Thoéng tin chung Né&i dung Néi dung da vote
Tén dotV-Vote NTN_30
Trang thai Két thic dot 1dy 7 kign
Loai hinh bé phiéu LAy ¥ kién bing vin ban
M3 chirng khoan NTN
Tén TCPH Céng ty c6 phan Navisoft
Nogady ky HB 23M0/2016
Mgay hét han import Danh sach ¢d déng 2410/2016
Ngay giri théng bao 251012016
Ngay cudi ciing dang t3i dung 26M0/2016-05:00 pm
Mgay bat dau V-Vote 2710/2016 - 08:00 am
Mody kétthic V-Vote 28M0/2016 - 05:00 p.m

Thoat

Hinh 43: Man hinh hién thj théng tin cta dot V-Vote

7

« Tab N&i dung: Hién thi noi dung cula cac dot V-Vote nhw man hinh sau:

Thong tin dot V-Vote

Théng tin chung Néi dung Néi dung da vote
Néi dung biéu quyét File cii

N&i dung01 (23/10/2016) B

Noidungo2 £ 2 p g
(Cho phéP tong 50 quyen bau cho cac trng vién nhd hon hodc bang tong so quyen dugc
hiﬁuqu;-et: .
Lay 3 trong s0 3 thanh vién sau:

1. Nguyén Van A

2. Nguyén Vin B

3. Nguyén VanC
(231102016) B

Thoat

Hinh 44: Man hinh Néi dung

®,

% Tab Noi dung da Vote: Hién thi két qua biéu quyét ctia dot V-Vote

v1.0
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Thong tin dot V-Vote

Théng tin chung Néi dung Néi dung da vote

Néi dung biéu quyét
Ndi dung01 (23/10/2016) B
Nai dung 02 : - ) i . :
(Cho phéJ: tong 50 quyen bau cho cac trng vién nhd hon hodc bang tong so quyen dugc
hiﬁu guyeét) .
Lay 3 trong s0 3 thanh vién sau:
1. Nguyén Van A

2. Nguyén Vin B
3. Nguyén VanC
(23/10/2016) &

[ Thoke |

File cii

Hinh 45: Man hinh néi dung da vote(chwa c6 hinh)

Buwdc 3: Nhan Thoat > Thoat khdi man hinh
1.7 Guri lién hé
Muc dich:
NSD gtri lién hé (cau hdi, gép y,...) cho VSD.
Thao tac:

Buwdc 1: Truy cap phan Lién hé

> Céach 1. Khéng ddng nhap vao hé théng, click Lién hé & phia trén, géc phai man

hinh. Giao dién form gt¥i lién hé mé ra nhw sau:

v1.0
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TRUNG TAM LUFU KY CHUNG KHOAN VIET NAM .
VIETNAM SECURITIES DEFOSITORY TRANG CHU

BIEU QUYET BIEN TU
Thuén Tién - Chinh X&c - Minh Bach

LIEN HE

LIEN HE V01 CHUNG TOI GUI THONG TIN CHO CHUNG TOI

Dién thosi: - Fax,
it

Bidn thoai *
Email *
Tiéu gk ¢

Ngi dung *

Gidy phép s 221/GP-BC clia BO Vin hoa - Thang tin cap ngay 04/06, vE cung cap thong tin lén mang internet

22/10/2016 - Trung tam huu ky Viét Nam

Hinh 46: Man hinh lién hé chung

LIEN HE

> Céch 2. Dang nhap thanh cong vao hé théng — Click Lién hé & phia trén, géc phai

man hinh. Giao dién form gti lién hé mé ra nhw sau:

BIEU QUYET DIEN TU'

Thuén Tién - Chinh Xac - Minh Bach

LIEN HE "

* (1]
@
LIEN HE V&I CHUNG TOI GUI THONG TIN CHO CHUNG TOI 2

NG dung *
5i dung <

TRUNG TAM LUFU KY CHOPNG KHOAN VIET NAM . . . . " =
VIETNAM SECURITIE § DEPOSITORY TRANG CHO T CHL¥C DAl DIEN LIEN HE

THONG TIN CA NHAN

TO CHUFC BAI DIEN

01255123512
admintcdd@gmail com

[E» Béing xuit

Y QUYEN CUA NHA

o gl + CAC DOT DA THAM GIA

2015 2016 ?

Khéng cd dot v-vote nao

Hinh 47: Man hinh lién hé ctda TCDD

Buwdc 2: Nhép thdng tin hop 1é vao céc trwdng

Buwdc 3: Nhan nat [Gwi]. Hé théng sé tw dong glri thong tin lién hé cho VSD va hién thi

thdng bao: “Gwi thong tin lién hé thanh céng!”
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