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THE LE
RULE
BAU CU THANH VIEN PQC LAP HQI PONG QUAN TRI THEO HINH THUC LAY Y
KIEN CO PONG BANG VAN BAN
ELECTION OF INDEPENDENT MEMBERS OF THE BOARD OF DIRECTORS BY
PROCEDURES FOR COLLECTING WRITTEN OPINION FROM SHAREHOLDERS

Kinh giri/To: QUY CO PONG CONG TY CO PHAN THANH THANH CONG - BIEN HOA/
VALUED SHAREHOLDERS OF THANH THANH CONG — BIEN HOA JSC,

—  Can ctr Ludt doanh nghiép sé 68/2014/QHI13 (“Ludt Doanh nghiép 2015"”) va cdc vin ban
huéng dan thi hanh/ Pursuant to Enterprise Law No. 68/2014 / QHI3 ("Law on Enterprises
2015") and documents guiding the implementation ;
—  Can cir Piéu Ié t6 chirc hoat déng ciia Cong ty ¢6 phan Thanh Thanh Céng - Bién Hoa (“Piéu
I¢”)/ Pursuant to the Charter of Thanh Thanh Cong - Bien Hoa JSC ("Charter"),
Diéu/ Article 1. Pham vi diéu chinh/ Scope
Thé 1¢ bao gom nhimg quy dinh vé bau cir thanh vién doc 1ap Hoi dong quan tri (“HPQT”) Cong ty
¢ phan Thanh Thanh Céng — Bién Hoa theo hinh thirc 1dy ¥ kién cé dong bang vin ban/ The rule
includes the policies on the election of independent members of the Board of Directors ("BOD")

Thanh Thanh Cong - Bien Hoa Joint Stock Company by the procedures for collecting written opinions
from shareholders.

Diéu/ Article 2. Poi twgng thue hién biu cir/ Subjects entitled to vote

1. Co dong s& hiru cd phan c6 quyén biéu quyét/ Shareholders owni voting shares.

2. Danh sach ¢6 dong so hitu c6 phan ¢6 quyén biéu quyét s& dugc xéc dinh tai thoi diém chdt danh
sach dé thuc hién 14y y kién c6 dong bang vin ban theo quy dinh ctia phép luat/ List of shareholders
owning voting shares will be determined at the time of closing the list to collect written

shareholders' opinions in accordance with the law.

Piéu/ Article 3. Tiéu chuin ngudi dwoc tng cir, dé cir thanh vién djc lip HPQT/ Criteria for
the candidates for independent members of the Board of Directors
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Ngudi duge ing cir, dé cir vao thanh vién doc 1ap HDQT phai dap tng cac tiéu chudn duoc quy dinh
tai khoan 2 Piéu 151 Luét Doanh nghiép 2015, Diéu 1é Cong ty va cac vin ban huéng din thi hanh/
Candidatesfor independent members of the Board of Directors must meet the standards specified in

Clause 2, Article 151 of the Law on Enterprises 2015, the Company Charter and documents guiding

the implementation.

Piéu/ Article 4. Nhirng nguyén tic chung vé bau cir/ General principles of election

1.

Nguyén tic bau ctr: bu cir bing hinh thirc bo phiéu kin thong qua viéc 1ay y kién cb dong bang
vin ban/ Principle of election: voting by confidential voting through collecting shareholders'
opinions in writing.

Phuong thirc bau cir: theo ty 18 s& hiw/ Method of election: according to the ownership rate.

M>bi ¢ dong c6 tdng sb phiéu biéu quyét twong tmg véi tong sé ¢d phan c6 quyén biéu quyét ma
¢ déng d6 so hirw/ Each shareholder has a total number of votes corresponding to the total number
of voting shares that such shareholder owns.

Cb dong bau chon img vién bing cach danh diu chon vao mdt trong 3 6 cia phuong an biéu quyét
trén Phiéu ly y kién cd dong bing van ban/ Shareholders elect candidates by ticking one of the 3

boxes of voting plan on the Form of collecting shareholders’ opinion in writting.

Piéu/ Article 5. S6 lwong thanh vién déc 1ap HPQT cin biu: 01 (mdt) ngudi/ Number of

independent members of the Board of Directors to elect: 01 (one) person.

Diéu/ Article 6. Phiéu bau va ghi phiéu biu/ Voting form and record

1.

Hinh thirc phiéu bau cir: dugc thé hién trén ciing phiéu lay ¥ kién c6 dong bang van ban/ The form
of voting: is shown on the same Form of collecting shareholder’s opinion in writting.

Danh sach tmg cir vién thanh vién doc lap HPQT duoc bau: Gom day du ho va tén timg tmg cir
vién va duoc sip xép theo thir tir alphabet ciia tén tmg cir vién. Danh sach tmg ctr vién thanh vién
doc lap HPQT dugc bau dugc thé hién trén phiéu bau cir/ List of candidates for independent
members of the Board of Directors to be elected: Including the full name of each candidate and
arranged in alphabetical order of the candidate's name. L.ist of candidates for independent members
of the Board of Directors to be elected is shown on voting form.

Phiéu bau ctr va ghi phiéu bau cit/ Voting form and recording:

a) Hinh thirc phiéu bau cit/ Voting form:

- Phiéu bau cir dugc in thong nhat/ Voting form is printed uniformly

- Trén mdi phiéu bau cir c6 déng dau treo ctia Cong ty/ On the top of each voting form shall be
stamped by stamp of the Company.

- Cé chir ky ctia c6 dong/ngudi duge ty quyén/ Signature of shareholder / authorized person.

b) Noi dung phiéu bau cir/ Content of voting form:

Trén mdi phiéu bau cir thé hién ndi dung sau/Each voting form shows the following contents:
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d)

Tén cd dong/ Shareholder name.

Téng s c6 phan; Tong sb phiéu biéu quyét. Mot phiéu bau cir thé hién quyén bau tuong ng
voi s6 luong ¢6 phan ¢ quyén biéu quyét ma c¢d dong do nim gii/ Total number of shares;
Total number of votes. Each voting form shows the right to vote corresponding to the number
of voting shares that the shareholder own.

Danh sach tmg ctr vién thanh vién dgc 1ap HDQT dugc baw/ List of candidates for independent
members of the Board of Directors to be elected.

Nhan phiéu bau cir va cach ghi phiéu bau cir/ Receiving and recording:

Nhén phiéu bau cir: Phiéu bau cir duge thé hién trén cing Phiéu lay ¥ kién c6 dong va duge
guri kém tai liéu ldy y kién cd dong bing vin ban theo phuong thirc bao dam dén duoc dia chi
lién lac da ding ky cua timg ¢6 dong/ Receiving voting form: The voting forms are shown on
the same Form of collecting shareholder’s opinion in writing and enclosed with documents of
colleting shareholder’s opinion in a guaranteed way to reach the registered contact address of
each shareholder.

Cd dong danh dau truc tiép vao 6 bau chon thanh vién doc lap HDQT ma minh lva chon/
Shareholders directly tick the box to elect the independent members of the Board of Directors
that they elect.

Céc truomg hop phiéu bau cir khéng hop 18/ Cases of invalid voting form:

Khong phai 1a phiéu bau theo miu do Cong ty phat ra, khong co dong dau treo clia Cong ty/
Not the form voting issued by the Company, without the Company stamp.

Phiéu bau khong duge c6 dong/nguoi duge Gy quyén cia cd dong tu ky va dién tén theo quy
dinh & trén/ The votes are not signed and filled by the shareholders/authorized person of the
shareholder according to the above regulations.

Phiéu bau khong con nguyén ven, bi tdy x6a, cao sira, viét thém ndi dung khac ngoai quy dinh/
Votes are not intact, erased, edited, and added other contents not belong to the regulations.
Phiéu khong c6 théng tin va/ hodc thong tin khong day du cia cd dong/ No information and/or
incomplete information of the shareholder on the form voting.

Phiéu bau cir dugc chuyén dén Cong ty qua thoi gian theo quy dinh cua Céng ty/ The voting
are transferred to the Company over time according to the Company regulations.

Diéu/ Article 7. Nguyén tic kiém phiéu/ Rules of counting votes

1.

Hoi dong quan tri kiém tra phiéu bau cir sau khi két thiic thoi han giri Phiéu 1ay y kién/ The Board

of Directors checks the voting forms after the deadline for sending voting form;

Viéc kiém phiéu phai dugc tién hanh trong vong 03 1am viée tiép theo sau han cudi cing giri Phiéu

liy v kién vé& Cong ty/ The counting of votes must be conducted within the next 03 working days

after the deadline for sending form voting to the Company; A‘a
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3.

HPQT kiém phiéu va lap bién ban kiém phiéu dudi su chimg kién cua cb déng khong nam giir
chirc vu quan 1y cong ty. Két qua kiém phiéu dugc 1ap thanh van ban va duge cong bb theo quy
dinh phap luat/ The Board of Directors counts votes and makes minutes of counting votes in the
presence of shareholders who is not company manager. The vote counting results are made in

writing and announced in accordance with the law.

Diéu/ Article 8. Nguyén tiic xdc dinh ngudi triing cir thanh vién djc lap HPQT/ Principles of

determining the elected independent members of the BOD

{7

Ngudi trang cir thanh vién doc 1ap HPQT phai duoc sé ¢b dong dai dién it nhét 51% tdng sb phiéu
cua céc cd dong co quyén biéu quyét chip thudn va duoc xéc dinh theo sb phiéu bau tinh tir cao
xudng thap, bét dau tir tmg cir vién c6 s6 phiéu bau cao nhét cho dén khi du sb thanh vién doc lap
HPQT cén bau. Truomg hop c6 tir hai (02) tmg cir vién trds 1én dat cing sé phiéu biéu quyét nhu
nhau cho thanh vién doc lap Hoi ddng quan tri cudi cung, thi tmg vién ¢6 tudi 16n hon s& dugce xac
dinh 12 ngudi triing cir thanh vién doc 1ap Hoi ddng quan tri/ The elected independent members of
the Board of Directors must be approved by the number of shareholders representing at least 51%
of the total votes of voting share and determined by the number of votes from high to low, starting
from the candidate with the highest number of votes to the sufficient number of independent
members of the Board of Directors to be elected. In case there are two (02) or more candidates
achieving the same number of votes for independent members of the Board of Directors, the
candidate who is older will be determined as the person elected to the independent member of the

Board of Directors.

Piéu/ Article 9: Lip va cong bé bién ban kiém phiéu/ Make and publish the Minutes of of votes

counting

1.

Viéc thuc hién kiém phiéu bau cir duge thuc hién ciing véi viée kiém phiéu 1dy ¥ kién c6 dong
bing vin ban trong ciing dot lay y kién/ The counting of voting form is conducted together with
the counting of form of collecting shareholder’s in writing.

Sau khi kiém phiéu, Ban kiém phiéu phai 1ap bién ban kiém phiéu. Noi dung bién ban kiém phiéu
bao gf)m cac ndi dung co ban sau: Tén, dia chi tru s& chinh, ma s6 doanh nghiép; Muc dich va céac
van dé can ldy y kién dé thong qua quyét dinh; S ¢b dong voi tong sé phiéu biéu quyét da tham
gia biéu quyét, trong d6 phan biét s6 phiéu biéu quyét hop 1& va sb biéu quyét khong hop 1&, kém
theo phu luc danh sach c6 dong tham gia biéu quyét; Tong s6 phiéu tan thanh, khong tan thanh va
khong c6 ¥ kién dbi voi timg van dé; Céc quyét dinh da duoc thong qua; Ho, tén, chir ky cia Chu
tich Hoi ddng quan tri, ngudi dai dién theo phap ludt cuia Cong ty, ngudi gidm st kiém phiéu va
nguoi kiém phiéu/ After counting votes, the Vote Counting Committee must make a minute of
counting votes. The contents of the minutes of vote counting includes the following basic contents:
Name, head office address, enterprise identification number; Purpose and matters that need to be
collected opinion; Number of shareholders with the total number of voting share, clarifying the

M
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number of valid votes and the number of invalid votes, attaching an appendix of the list of
shareholders participating in the vote; Total number of agreeing votes, disagreeing votes, no
opinion votes; Decisions have been passed; Full name and signature of the Chairman of the Board
of Directors, the legal representative of the Company, the person who supervises the counting of
votes and the person counting votes.

. Bién ban kiém phiéu dugc cong bé theo quy dinh phép luat/ The Minute of Vote Counting shall
be published according to the provisions of law.

Két qua bau cir: duoce xac dinh theo két qua kiém phiéu tai Bién ban kiém phiéu/ Election result:
determined according to the results of counting votes in the Minutes of Vote Counting.
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